CHICAGO STYLE THESIS FORMATTING SOLUTIONS AND ADVICE
FOR DISSERTATION WRITING

THE CHICAGO MANUAL OF STYLE IS A COMPREHENSIVE GUIDE FOR ACADEMIC WRITING AND PUBLISHING, AND ADHERENCE TO ITS
FORMATTING PRINCIPLES IS CRUCIAL FOR DISSERTATIONS AND THESES. NAVIGATING THE INTRICACIES OF CHICAGO STYLE THESIS
FORMATTING SOLUTIONS AND ADVICE FOR DISSERTATION WRITING CAN BE A DAUNTING TASK FOR MANY GRADUATE STUDENTS.
THIS ARTICLE AIMS TO DEMYSTIFY THE PROCESS, PROVIDING CLEAR, ACTIONABLE GUIDANCE ON EVERYTHING FROM IN-TEXT
CITATIONS AND BIBLIOGRAPHIES TO MANUSCRIPT PREPARATION. WE WILL EXPLORE COMMON CHALLENGES AND OFFER EFFECTIVE
STRATEGIES FOR OVERCOMING THEM, ENSURING YOUR SCHOLARLY WORK MEETS THE RIGOROUS STANDARDS EXPECTED IN
ACADEMIA. BY FOCUSING ON THE KEY ELEMENTS OF CHICAGO STYLE, YOU CAN PRODUCE A POLISHED AND PROFESSIONAL
DOCUMENT THAT EFFECTIVELY COMMUNICATES YOUR RESEARCH. THIS COMPREHENSIVE GUIDE WILL COVER ESSENTIAL ASPECTS
oF CHICAGO STYLE FORMATTING, OFFERING PRACTICAL SOLUTIONS AND EXPERT ADVICE FOR EVERY STAGE OF YOUR
DISSERTATION WRITING JOURNEY.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THe CHICAGO MANUAL OF STYLE (CMOS), OFTEN REFERRED TO AS THE “BIBLE” OF ACADEMIC PUBLISHING IN CERTAIN
DISCIPLINES, PROVIDES A DETAILED SET OF GUIDELINES FOR MANUSCRIPT PREPARATION, CITATION, AND GENERAL WRITING
CONVENTIONS. FOR STUDENTS UNDERTAKING DISSERTATIONS AND THESES, MASTERING ITS PRINCIPLES IS NOT MERELY A
STYLISTIC CHOICE BUT A FUNDAMENTAL REQUIREMENT FOR ACADEMIC CREDIBILITY. UNDERSTANDING THE UNDERLYING
PHILOSOPHY OF CMOS, WHICH PRIORITIZES CLARITY, CONSISTENCY, AND READER ACCESSIBILITY, WILL GREATLY ASSIST IN
APPLYING ITS RULES EFFECTIVELY.

|TS WIDESPREAD ADOPTION IN THE HUMANITIES AND SOCIAL SCIENCES MEANS THAT MANY UNIVERSITIES AND ACADEMIC JOURNALS
RELY ON IT. THIS MANUAL IS REGULARLY UPDATED, SO IT'S ESSENTIAL TO REFER TO THE MOST CURRENT EDITION AVAILABLE,
TYPICALLY THE 17TH EDITION. THE FLEXIBILITY WITHIN CMOS, PARTICULARLY REGARDING THE CHOICE BETWEEN NOTES-
BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS, ALLOWS WRITERS TO SELECT THE SYSTEM THAT BEST SUITS THEIR FIELD AND
RESEARCH METHODOLOGY. THIS ADAPTABILITY IS A KEY REASON FOR ITS ENDURING RELEVANCE IN SCHOLARLY COMMUNICATION.

Core FORMATTING ELEMENTS IN CHICAGO STYLE

SEVERAL FUNDAMENTAL FORMATTING ELEMENTS ARE NON-NEGOTIABLE WHEN ADHERING TO CHICAGO STYLE FOR DISSERTATIONS.
THESE ELEMENTS ENSURE A CONSISTENT AND PROFESSIONAL PRESENTATION OF YOUR RESEARCH, MAKING IT EASIER FOR YOUR
READERS AND COMMITTEE TO ENGAGE WITH YOUR WORK. ATTENTION TO THESE DETAILS DEMONSTRATES METICULOUSNESS AND
RESPECT FOR THE ACADEMIC PROCESS.

MANUSCRIPT PREPARATION STANDARDS

THE PHYSICAL PRESENTATION OF YOUR DISSERTATION IS THE FIRST IMPRESSION IT MAKES. CHICAGO STYLE OFFERS SPECIFIC



RECOMMENDATIONS FOR MARGINS, LINE SPACING, FONT CHOICES, AND PAGE NUMBERING. | YPICALLY, A ONE-INCH MARGIN ON ALL
SIDES IS STANDARD, PROVIDING AMPLE SPACE FOR ANNOTATIONS AND ENSURING READABILITY. DOUBLE-SPACING IS GENERALLY
REQUIRED FOR THE MAIN TEXT, THOUGH SINGLE-SPACING MAY BE USED FOR BLOCK QUOTES, FOOTNOTES, ENDNOTES, AND
BIBLIOGRAPHIES. FONT CHOICE SHOULD BE CONSISTENT THROUGHOUT THE MANUSCRIPT, WITH COMMON RECOMMENDATIONS
INCLUDING TIMES NEW ROMAN OR ARIAL IN A 12-POINT SIZE.

P AGE NUMBERING IS ALSO A CRITICAL COMPONENT. FRONT MATTER, SUCH AS THE TITLE PAGE, ABSTRACT, TABLE OF CONTENTS,
AND LIST OF FIGURES/TABLES, IS USUALLY NUMBERED WITH LOWERCASE ROMAN NUMERALS. THE MAIN BODY OF THE
DISSERTATION, FROM THE INTRODUCTION TO THE CONCLUSION AND BIBLIOGRAPHY, IS TYPICALLY NUMBERED WITH ARABIC
NUMERALS. ENSURE THAT THE TITLE PAGE ITSELF DOES NOT DISPLAY A PAGE NUMBER, THOUGH IT IS COUNTED AS PAGE I.
CAREFUL ADHERENCE TO THESE STRUCTURAL ELEMENTS CREATES A COHESIVE AND PROFESSIONAL DOCUMENT.

TiTLE PAGE AND FRONT MATTER

THE TITLE PAGE OF YOUR DISSERTATION IS A FORMAL INTRODUCTION TO YOUR WORK. |IT MUST INCLUDE THE FULL TITLE OF
YOUR DISSERTATION, YOUR NAME, THE NAME OF YOUR DEGREE PROGRAM, THE UNIVERSITY'S NAME, AND THE DATE OF
SUBMISSION. SPECIFIC UNIVERSITY GUIDELINES MIGHT DICTATE THE EXACT LAYOUT AND REQUIRED ELEMENTS FOR THIS PAGE, SO
ALWAYS CONSULT YOUR DEPARTMENT’'S HANDBOOK. FOLLOWING THIS, THE ABSTRACT PROVIDES A CONCISE SUMMARY OF
YOUR RESEARCH, TYPICALLY BETWEEN 150 anp 350 WORDS, OUTLINING YOUR RESEARCH QUESTION, METHODOLOGY,
FINDINGS, AND CONCLUSIONS.

THE TABLE OF CONTENTS (TOC) IS A CRUCIAL NAVIGATIONAL TOOL FOR YOUR READERS. |T SHOULD LIST ALL MAJOR
SECTIONS AND SUBSECTIONS OF YOUR DISSERTATION, ALONG WITH THEIR CORRESPONDING PAGE NUMBERS. SIMILARLY, LISTS OF
FIGURES, TABLES, OR APPENDICES, IF APPLICABLE, SHOULD BE PRESENTED CLEARLY AND ACCURATELY. THE ACCURATE
COMPILATION OF THESE FRONT MATTER ELEMENTS IS VITAL FOR A WELL-ORGANIZED DISSERTATION.

CITATION STYLES WITHIN CHICAGO

CHICAGO STYLE OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM.
THE CHOICE BETWEEN THESE OFTEN DEPENDS ON THE CONVENTIONS OF YOUR ACADEMIC DISCIPLINE OR THE SPECIFIC
REQUIREMENTS OF YOUR INSTITUTION. BOTH SYSTEMS, WHEN APPLIED CORRECTLY, PROVIDE READERS WITH THE NECESSARY
INFORMATION TO LOCATE YOUR SOURCES.

THe NOTES-BIBLIOGRAPHY SYSTEM

THIS SYSTEM IS MOST COMMONLY USED IN THE HUMANITIES, SUCH AS LITERATURE, HISTORY, AND THE ARTS. |T INVOLVES USING
SUPERSCRIPT NUMBERS IN THE TEXT TO REFER TO NOTES (FOOTNOTES OR ENDNOTES) THAT CONTAIN CITATION INFORMATION.
FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE, WHILE ENDNOTES ARE COLLECTED AT THE END OF THE CHAPTER OR THE
DOCUMENT. THE FIRST CITATION OF A SOURCE IN THE NOTES IS TYPICALLY COMPREHENSIVE, PROVIDING FULL PUBLICATION
DETAILS. SUBSEQUENT CITATIONS FOR THE SAME SOURCE ARE SHORTENED, OFTEN USING THE AUTHOR'S LAST NAME, A
SHORTENED TITLE, AND THE PAGE NUMBER.

THE BIBLIOGRAPHY , WHICH FOLLOWS THE MAIN TEXT, LISTS ALL SOURCES CITED IN THE DISSERTATION ALPHABETICALLY BY
AUTHOR'S LAST NAME. THE FORMAT OF BIBLIOGRAPHY ENTRIES IS SIMILAR TO THE COMPREHENSIVE NOTE ENTRIES, BUT THEY ARE
PRESENTED IN A CONTINUOUS PARAGRAPH FORMAT RATHER THAN BEING DIVIDED INTO TITLE AND PUBLICATION INFORMATION.
CONSISTENCY IN FORMATTING BOTH NOTES AND BIBLIOGRAPHY ENTRIES IS PARAMOUNT.



THE AUTHOR-DATE SYSTEM

PREVALENT IN THE SOCIAL SCIENCES AND SOME NATURAL SCIENCES, THE AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT
CITATIONS THAT INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION. FOR ExaMPLE, “(SmiTH 2020, 45)". IF
A SOURCE HAS NO AUTHOR, THE TITLE IS USED INSTEAD. LIKE THE NOTES-BIBLIOGRAPHY SYSTEM, A REFERENCE LIST (SOMETIMES
CALLED A WORKS CITED LIST) IS PROVIDED AT THE END OF THE DOCUMENT, CONTAINING FULL BIBLIOGRAPHIC DETAILS FOR ALL
SOURCES CITED IN THE TEXT, ARRANGED ALPHABETICALLY BY AUTHOR'S LAST NAME.

THE REFERENCE LIST ENTRIES IN THE AUTHOR-DATE SYSTEM GENERALLY FOLLOW A SLIGHTLY DIFFERENT FORMAT THAN THOSE IN
THE NOTES-BIBLIOGRAPHY SYSTEM. THE AUTHOR'S LAST NAME AND FIRST NAME ARE REVERSED, AND THE PUBLICATION YEAR IS
PLACED IMMEDIATELY AFTER THE AUTHOR'S NAME. PAGE NUMBERS ARE NOT TYPICALLY INCLUDED IN THE REFERENCE LIST ENTRY
ITSELF BUT ARE CRUCIAL FOR THE IN-TEXT CITATIONS WHEN REFERRING TO SPECIFIC PASSAGES. UNDERSTANDING WHICH SYSTEM
YOUR DEPARTMENT REQUIRES IS THE FIRST STEP TO MASTERING IT.

CRAFTING YOUR DISSERTATION MANUSCRIPT

BEYOND THE SPECIFIC FORMATTING RULES, THE OVERALL STRUCTURE AND PRESENTATION OF YOUR DISSERTATION MANUSCRIPT
PLAY A SIGNIFICANT ROLE IN ITS EFFECTIVENESS. A WELL-CRAFTED MANUSCRIPT IS CLEAR, LOGICAL, AND EASY FOR YOUR
COMMITTEE TO EVALUATE.

CHAPTER STRUCTURE AND FLOW

A TYPICAL DISSERTATION STRUCTURE INCLUDES AN INTRODUCTION THAT OUTLINES THE RESEARCH PROBLEM, OBJECTIVES, AND
SCOPE; A LITERATURE REVIEW THAT SITUATES YOUR WORK WITHIN EXISTING SCHOLARSHIP; A METHODOLOGY CHAPTER
DETAILING YOUR RESEARCH DESIGN AND METHODS;, FINDINGS OR RESULTS CHAPTERS PRESENTING YOUR DATA AND ANALYSIS;, A
DISCUSSION CHAPTER INTERPRETING THESE FINDINGS; AND A CONCLUSION THAT SUMMARIZES THE RESEARCH AND SUGGESTS
FUTURE DIRECTIONS. EACH CHAPTER SHOULD FLOW LOGICALLY INTO THE NEXT, CREATING A COHESIVE NARRATIVE.

TRANSITIONS BETWEEN SECTIONS AND PARAGRAPHS ARE VITAL FOR MAINTAINING READER ENGAGEMENT. USE CLEAR TOPIC
SENTENCES AND LOGICAL CONNECTIONS TO GUIDE YOUR READER THROUGH YOUR ARGUMENTS. ENSURE THAT YOUR RESEARCH
QUESTION OR HYPOTHESIS IS ADDRESSED CONSISTENTLY THROUGHOUT THE MANUSCRIPT. THE CONSISTENT APPLICATION OF
CHICAGO STYLE FORMATTING ACROSS ALL THESE ELEMENTS REINFORCES THE PROFESSIONALISM OF YOUR WORK.

FIGURES, T ABLES, AND APPENDICES

VISUAL ELEMENTS LIKE FIGURES (GRAPHS, CHARTS, IMAGES) AND TABLES ARE ESSENTIAL FOR PRESENTING DATA EFFECTIVELY.
EACH FIGURE AND TABLE SHOULD BE CLEARLY LABELED WITH A NUMBER AND A DESCRIPTIVE TITLE. IN CHICAGO STYLE, CAPTIONS
FOR FIGURES TYPICALLY APPEAR BELOW THE IMAGE, WHILE CAPTIONS FOR TABLES ARE PLACED ABOVE THE TABLE. BOTH
FIGURES AND TABLES SHOULD BE REFERENCED IN THE TEXT, PROMPTING THE READER TO CONSULT THEM FOR SPECIFIC DETAILS.
For EXAMPLE, “AS SHOWN IN FIGURE 1, THE TREND...”

APPENDICES ARE USED FOR SUPPLEMENTARY MATERIAL THAT IS TOO EXTENSIVE OR NOT ESSENTIAL FOR THE MAIN BODY OF THE
TEXT, SUCH AS RAW DATA, SURVEY INSTRUMENTS, OR DETAILED CALCULATIONS. EACH APPENDIX SHOULD BE LABELED
SEQUENTIALLY (E.G./ APPENDIX A, APPENDIX B) AND HAVE A DESCRIPTIVE TITLE. ENSURE THAT ALL INCLUDED MATERIALS ARE
RELEVANT TO YOUR RESEARCH AND ARE PROPERLY REFERENCED IN THE MAIN TEXT IF NECESSARY.



CoMMOoN FORMATTING PITFALLS AND SOLUTIONS

EVEN WITH DILIGENT EFFORT, STUDENTS OFTEN ENCOUNTER RECURRING ISSUES WHEN FORMATTING THEIR DISSERTATIONS
ACCORDING TO CHICAGO STYLE. IDENTIFYING THESE COMMON PITFALLS AND KNOWING HOW TO ADDRESS THEM CAN SAVE
CONSIDERABLE TIME AND FRUSTRATION.

INCONSISTENT CITATION AND BIBLIOGRAPHY ENTRIES

ONE OF THE MOST FREQUENT PROBLEMS IS INCONSISTENCY IN CITATION FORMATTING. THIS CAN RANGE FROM MINOR VARIATIONS
IN PUNCTUATION OR CAPITALIZATION TO ENTIRELY DIFFERENT FORMATS FOR THE SAME TYPE OF SOURCE. THE SOLUTION LIES IN
METICULOUSNESS AND THE USE OF RELIABLE TOOLS. CREATE A MASTER LIST OF YOUR REFERENCES AS YOU WORK AND DOUBLE-
CHECK EACH ENTRY AGAINST THE CMOS GUIDELINES. IF USING THE NOTES-BIBLIOGRAPHY SYSTEM, ENSURE THAT THE
DISTINCTION BETWEEN FULL AND SHORTENED NOTES IS MAINTAINED CORRECTLY. FOR THE AUTHOR-DATE SYSTEM, VERIFY THAT
ALL REQUIRED ELEMENTS ARE PRESENT AND IN THE CORRECT ORDER IN THE REFERENCE LIST.

ERRORS IN BIBLIOGRAPHY ENTRIES ARE OFTEN SUBTLE BUT CAN DETRACT FROM THE OVERALL PROFESSIONALISM OF YOUR WORK.
PAY CLOSE ATTENTION TO THE PLACEMENT OF COMMAS, PERIODS, ITALICS, AND QUOTATION MARKS. ENSURE THAT ALL
AUTHORS, TITLES, PUBLICATION DATES, AND LOCATIONS ARE ACCURATE. FOR ONLINE SOURCES, INCLUDE DOIs or URLS AND
ACCESS DATES AS REQUIRED BY THE SPECIFIC EDITION oF CMOS YOU ARE USING.

INCORRECT PAGE NUMBERING AND HEADINGS

CONFUSING FRONT MATTER NUMBERING WITH MAIN TEXT NUMBERING, OR MISPLACING PAGE NUMBERS, IS ANOTHER COMMON
OVERSIGHT. AS MENTIONED EARLIER, FRONT MATTER TYPICALLY USES LOWERCASE RoMAN NUMERALS, WHILE THE MAIN BODY
USES ARABIC NUMERALS. THE TITLE PAGE ITSELF IS UNNUMBERED BUT IS COUNTED IN THE SEQUENCE. HEADING LEVELS MUST
ALSO BE CLEARLY DELINEATED. CHICAGO STYLE DOES NOT DICTATE A RIGID HEADING STRUCTURE, BUT CONSISTENCY IS KEY. For
EXAMPLE, LEVEL 1 HEADINGS MIGHT BE CENTERED AND BOLDED, WHILE LEVEL 2 HEADINGS MIGHT BE FLUSH LEFT AND ITALICIZED.
ALWAYS CHECK YOUR DEPARTMENT’S SPECIFIC REQUIREMENTS REGARDING HEADING STYLES.

ENSURE THAT EACH CHAPTER BEGINS ON A NEW PAGE, AND THAT MAJOR SECTIONS WITHIN CHAPTERS ARE CLEARLY INDICATED.
PROPER USE OF HEADINGS AND SUBHEADINGS MAKES YOUR DISSERTATION MORE NAVIGABLE AND HELPS READERS FOLLOW THE
STRUCTURE OF YOUR ARGUMENT.

TooLs AND REsoURCES FOR CHICAGO STYLE COMPLIANCE

NAVIGATING THE COMPLEXITIES OF CHICAGO STYLE IS MADE SIGNIFICANTLY EASIER WITH THE AID OF VARIOUS TOOLS AND
RESOURCES. LEVERAGING THESE CAN STREAMLINE THE FORMATTING PROCESS AND REDUCE ERRORS.

® THE CHICAGO MANUAL OF STYLE ONLINE: THE OFFICIAL ONLINE VERSION OF THE MANUAL IS AN INDISPENSABLE
RESOURCE. IT IS SEARCHABLE, UPDATED REGULARLY, AND PROVIDES EXAMPLES FOR A VAST ARRAY OF SOURCE TYPES
AND FORMATTING SCENARIOS.

o CITATION MANAGEMENT SOFTWARE: PROGRAMS LIKE ZOTERO, MENDELEY, AND ENDNOTE CAN AUTOMATE THE
GENERATION OF BIBLIOGRAPHIES AND THE FORMATTING OF IN-TEXT CITATIONS ACCORDING TO VARIOUS STYLES,
INCLUDING CHICAGO. W/HILE THEY CAN BE INCREDIBLY HELPFUL, ALWAYS VERIFY THE OUTPUT AGAINST THE CMOS
GUIDELINES, AS THEY ARE NOT ALWAYS PERFECT.

o UNIVERSITY WRITING CENTERS AND LIBRARIANS: MOST UNIVERSITIES OFFER WRITING CENTER SERVICES AND HAVE



LIBRARIANS SPECIALIZING IN CITATION SUPPORT. THEY CAN PROVIDE PERSONALIZED GUIDANCE AND HELP YOU INTERPRET
CcoMPLEX CHICAGO STYLE RULES.

® STYLE GUIDES AND EXAMPLES: MANY DEPARTMENTS AND UNIVERSITIES PROVIDE THEIR OWN DISSERTATION FORMATTING

GUIDES THAT ARE BASED ON CHICAGO STYLE BUT MAY INCLUDE SPECIFIC INSTITUTIONAL VARIATIONS. CONSULT THESE
DOCUMENTS DILIGENTLY.

UTILIZING THESE RESOURCES PROACTIVELY CAN PREVENT COMMON FORMATTING ERRORS AND ENSURE YOUR DISSERTATION MEETS
ALL REQUIREMENTS. REMEMBER THAT THESE TOOLS ARE AIDS, NOT SUBSTITUTES FOR UNDERSTANDING THE UNDERLYING
PRINCIPLES OF CHICAGO STYLE YOURSELF.

FINALIZING YOUR DISSERTATION: A CHECKLIST

BEFORE SUBMITTING YOUR DISSERTATION, A THOROUGH FINAL REVIEW IS ESSENTIAL. THIS CHECKLIST CAN HELP ENSURE YOU
HAVEN'T MISSED ANY CRITICAL CHICAGO STYLE FORMATTING ELEMENTS OR GENERAL MANUSCRIPT STANDARDS.

® VERIFY ALL PAGE NUMBERS ARE CORRECT AND IN THE APPROPRIATE SEQUENCE (ROMAN NUMERALS FOR FRONT MATTER,
ARABIC FOR MAIN BODY).

® ENSURE ALL HEADINGS AND SUBHEADINGS ARE CONSISTENTLY FORMATTED AND ACCURATELY REFLECT THE CONTENT.

® DOUBLE-CHECK ALL IN-TEXT CITATIONS FOR ACCURACY AND CONSISTENCY WITH YOUR CHOSEN CHICAGO STYLE
SYSTEM (NOTES‘BIBLIOGRAPHY OR AUTHOR‘DATE).

® REVIEW YOUR BIBLIOGRAPHY OR REFERENCE LIST FOR COMPLETENESS AND ADHERENCE TO CMOS FORMATTING RULES FOR
EACH SOURCE TYPE.

o CONFIRM THAT ALL FIGURES AND TABLES ARE CORRECTLY NUMBERED, TITLED, AND REFERENCED IN THE TEXT, WITH
CAPTIONS IN THE APPROPRIATE POSITIONS.

® ENSURE MARGINS, LINE SPACING, AND FONT CHOICES ARE CONSISTENT THROUGHOUT THE MANUSCRIPT ACCORDING TO
YOUR INSTITUTION'S GUIDELINES.

e PROOFREAD THE ENTIRE MANUSCRIPT FOR GRAMMATICAL ERRORS, TYPOS, AND STYLISTIC INCONSISTENCIES.

o CONFIRM THAT THE TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, AND ANY OTHER FRONT MATTER ELEMENTS ARE
COMPLETE AND CORRECTLY FORMATTED.

THIS COMPREHENSIVE APPROACH TO FORMATTING, COMBINED WITH METICULOUS ATTENTION TO DETAIL, WILL RESULT IN A
POLISHED, PROFESSIONAL DISSERTATION THAT ACCURATELY REFLECTS THE QUALITY OF YOUR RESEARCH. ADHERING TO
CHICAGO STYLE ISNITJUST ABOUT FOLLOWING RULES; IT'S ABOUT PRESENTING YOUR SCHOLARLY WORK WITH THE CLARITY
AND INTEGRITY IT DESERVES.

FAQ



QZ W/HAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE FOR DISSERTATIONS?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT AND COMPILED AT THE END. THE NOTES-
BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES FOR CITATIONS, WITH A COMPREHENSIVE BIBLIOGRAPHY AT
THE END. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT CITATIONS (€.G., (SMITH 2020, 45)) AND A REFERENCE
LIST AT THE END. THE FORMER IS COMMON IN HUMANITIES, THE LATTER IN SOCIAL SCIENCES.

Q: ARE THERE SPECIFIC FONT RECOMMENDATIONS FOR DISSERTATIONS FORMATTED IN
CHICAGO STYLE?

A: WHILE CHICAGO STYLE ITSELF DOESN'T MANDATE A SINGLE FONT, IT RECOMMENDS CLEAR, LEGIBLE TYPEFACES. COoMMONLY
ACCEPTED FONTS FOR ACADEMIC MANUSCRIPTS INCLUDE TIMES NEW ROMAN/ ARIAL/ OR GARAMOND, TYPICALLY IN A 12-POINT
SIZE. ALWAYS CHECK YOUR INSTITUTION'S SPECIFIC GUIDELINES FOR APPROVED FONTS.

Q: How sHouLD | FORMAT BLOCK QUOTATIONS IN A CHICAGO STYLE DISSERTATION?

A: BLock QUOTATIONS, TYPICALLY FOR PASSAGES OF 400 orR MORE CHARACTERS (OR ABOUT 5 LINES OF TEXT), SHOULD BE
SET OFF FROM THE MAIN TEXT. THEY ARE USUALLY INDENTED FROM THE LEFT MARGIN, SINGLE-SPACED, AND DO NOT USE
QUOTATION MARKS. THE CITATION FOLLOWS THE BLOCK QUOTATION, USUALLY AT THE END OF THE FINAL SENTENCE.

Q: WHAT IS THE CORRECT WAY TO CITE A WEBSITE IN A CHICAGO STYLE
DISSERTATION?

A: CITING WEBSITES IN CHICAGO STYLE DEPENDS ON THE TYPE OF WEBSITE AND WHETHER YOU ARE USING THE NOTES-
BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM. GENERALLY, YOU WILL NEED TO INCLUDE THE AUTHOR (IF AVAILABLE), TITLE OF THE
PAGE OR ARTICLE, NAME OF THE WEBSITE, PUBLICATION OR LAST UPDATED DATE, AND THE URL. FOR THE NOTES-BIBLIOGRAPHY
SYSTEM, ACCESS DATES ARE OFTEN RECOMMENDED. FOR THE AUTHOR-DATE SYSTEM, THE PUBLICATION DATE IS CRUCIAL FOR
THE PARENTHETICAL CITATION.

Q: MY UNIVERSITY HAS SPECIFIC FORMATTING REQUIREMENTS FOR DISSERTATIONS THAT
SEEM TO DIFFER SLIGHTLY FROM THE CHICAGO MANUAL OF STYLE. How SsHouLD |
PROCEED?

A: ALWAYS PRIORITIZE YOUR UNIVERSITY'S OR DEPARTMENT'S SPECIFIC DISSERTATION FORMATTING GUIDELINES. THESE
INSTITUTIONAL REQUIREMENTS ARE OFTEN AN ADAPTATION OF OR AN ADDITION TO THE STANDARD CHICAGO STYLE. CONSULT
YOUR DEPARTMENT’S GRADUATE HANDBOOK OR DISSERTATION OFFICE FOR THE MOST ACCURATE AND UP-TO-DATE
INSTRUCTIONS.

QI How Do | HANDLE A SOURCE WITH MULTIPLE AUTHORS IN CHICAGO STYLE?

A: FOR THE NOTES-BIBLIOGRAPHY SYSTEM, IN FOOTNOTES AND ENDNOTES, LIST THE FIRST AUTHOR'S FULL NAME FOLLOWED BY
“AND” AND THE LAST NAME OF THE SECOND AUTHOR FOR TWO AUTHORS. FOR THREE OR MORE AUTHORS, LIST ONLY THE FIRST
AUTHOR FOLLOWED BY “ET AL.” IN THE BIBLIOGRAPHY, LIST ALL AUTHORS FOR UP TO TEN AUTHORS, FOR MORE THAN TEN, LIST
THE FIRST SEVEN FOLLOWED BY “ET AL.” THE AUTHOR-DATE SYSTEM GENERALLY FOLLOWS SIMILAR PRINCIPLES FOR IN-TEXT
CITATIONS AND THE REFERENCE LIST, WITH VARIATIONS FOR THE NUMBER OF AUTHORS LISTED.

QI IS THERE A STANDARD RULE FOR WHEN TO USE FOOTNOTES VERSUS ENDNOTES IN



CHICAGO STYLE?

A: THE CHICAGO MANUAL OF STYLE PERMITS BOTH FOOTNOTES AND ENDNOTES. FOOTNOTES APPEAR AT THE BOTTOM OF THE
PAGE WHERE THE REFERENCE IS MADE, WHICH CAN BE CONVENIENT FOR READERS. ENDNOTES ARE COLLECTED AT THE END OF A
CHAPTER OR THE ENTIRE DOCUMENT. THE CHOICE OFTEN DEPENDS ON PERSONAL PREFERENCE OR INSTITUTIONAL REQUIREMENTS,
BUT CONSISTENCY THROUGHOUT THE DISSERTATION IS KEY.
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