CHICAGO STYLE SUMMARY GUIDE

A CoMPREHENSIVE CHICAGO STYLE SUMMARY GUIDE FOR ACADEMIC AND PROFESSIONAL W/RITING

CHICAGO STYLE SUMMARY GUIDE THIS ARTICLE PROVIDES AN IN-DEPTH EXPLORATION OF THE CHICAGO MANUAL OF STYLE, A
WIDELY ADOPTED CITATION AND STYLE GUIDE IN ACADEMIC AND PROFESSIONAL WRITING. |T DELVES INTO THE CORE PRINCIPLES,
KEY COMPONENTS, AND PRACTICAL APPLICATIONS OF CHIcAGO STYLE, EQUIPPING WRITERS WITH THE KNOWLEDGE TO NAVIGATE
ITS INTRICACIES EFFECTIVELY. FROM UNDERSTANDING AUTHOR-DATE VERSUS NOTES-BIBLIOGRAPHY SYSTEMS TO MASTERING THE
NUANCES OF IN"TEXT CITATIONS AND REFERENCE LISTS, THIS GUIDE OFFERS A COMPREHENSIVE ROADMAP. W/E WILL COVER
EVERYTHING FROM BASIC FORMATTING RULES FOR PAPERS AND MANUSCRIPTS TO SPECIALIZED GUIDANCE ON CITING VARIOUS
SOURCE TYPES, ENSURING CLARITY AND ACCURACY IN YOUR ACADEMIC ENDEAVORS. THIS RESOURCE AIMS TO BE YOUR GO-TO
REFERENCE FOR ACHIEVING ADHERENCE TO CHICAGO STYLE STANDARDS.

UNDERSTANDING THE CHICAGO MANUAL OF STYLE

CHOOSING BETWEEN AUTHOR-DATE AND NOTES-BIBLIOGRAPHY SYSTEMS
MASTERING IN-TEXT CITATIONS IN CHICAGO STYLE

CRAFTING ACCURATE REFERENCE LISTS AND BIBLIOGRAPHIES

FORMATTING YOUR MANUSCRIPT ACCORDING TO CHICAGO STYLE
CITING VARIOUS SOURCE TYPES IN CHICAGO STYLE

CoMMoN Errors To Avold IN CHICAGO STYLE

UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THE CHICAGO MANUAL OF STYLE (CMOS) IS A RENOWNED STYLE GUIDE OFFERING COMPREHENSIVE RECOMMENDATIONS ON
GRAMMAR, USAGE, PUNCTUATION, AND THE ART OF MANUSCRIPT PREPARATION. DEVELOPED AND MAINTAINED BY THE UNIVERSITY
ofF CHICAGO PRESS, IT IS A CORNERSTONE FOR MANY DISCIPLINES, PARTICULARLY IN THE HUMANITIES AND SOCIAL SCIENCES. ITs
ENDURING POPULARITY STEMS FROM ITS THOROUGHNESS, FLEXIBILITY, AND ITS ABILITY TO ADAPT TO EVOLVING PUBLISHING
STANDARDS.

CMOS IS NOT MERELY A CITATION MANUAL, IT’S A COMPLETE GUIDE TO EFFECTIVE WRITTEN COMMUNICATION. |T ADDRESSES
EVERY THING FROM THE CAPITALIZATION OF TITLES TO THE PROPER USE OF HYPHENS AND THE INTRICACIES OF INDEXING. W/HILE IT
CAN APPEAR DAUNTING AT FIRST GLANCE, A SYSTEMATIC APPROACH TO ITS PRINCIPLES REVEALS ITS LOGICAL STRUCTURE AND
PRACTICAL UTILITY FOR WRITERS SEEKING TO PRODUCE CLEAR, CONSISTENT, AND POLISHED W ORK.

CHoosING BETWEEN AUTHOR-DATE AND NOTES-BIBLIOGRAPHY SYSTEMS

A FUNDAMENTAL DECISION WHEN EMPLOYING CHICAGO STYLE IS SELECTING BETWEEN ITS TWO PRIMARY CITATION SYSTEMS: THE
AUTHOR-DATE SYSTEM AND THE NOTES-BIBLIOGRAPHY SYSTEM. BOTH ARE FULLY SUPPORTED BY THE MANUAL, BUT THEIR
APPLICATION DEPENDS ON THE SPECIFIC FIELD OF STUDY, JOURNAL REQUIREMENTS, OR INSTRUCTOR PREFERENCES. UNDERST ANDING
THE DISTINCTIONS AND APPROPRIATE CONTEXTS FOR EACH IS CRUCIAL FOR PROPER IMPLEMENTATION.

THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM, COMMON IN THE SCIENCES AND SOCIAL SCIENCES, USES PARENTHETICAL CITATIONS DIRECTLY
WITHIN THE TEXT. THESE CITATIONS TYPICALLY INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, AND
OPTIONALLY, A PAGE NUMBER FOR DIRECT QUOTATIONS. THIS METHOD PROVIDES READERS WITH IMMEDIATE ACCESS TO SOURCE
INFORMATION WITHOUT INTERRUPTING THE FLOW OF THE NARRATIVE AS SIGNIFICANTLY AS FOOTNOTES OR ENDNOTES MIGHT.

FOR EXAMPLE, A CITATION MIGHT APPEAR AS (SMITH 2020, 45). THIS SYSTEM REQUIRES A CORRESPONDING "'REFERENCE LIST”



AT THE END OF THE WORK, WHICH INCLUDES FULL BIBLIOGRAPHIC DETAILS FOR ALL SOURCES CITED. THE REFERENCE LIST IS
ALPHABETIZED BY AUTHOR'S LAST NAME, MIRRORING THE IN-TEXT CITATIONS AND ALLOWING FOR EASY RETRIEVAL OF COMPLETE
SOURCE INFORMATION.

THe NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS MORE PREVALENT IN THE HUMANITIES, SUCH AS LITERATURE, HISTORY, AND ART HISTORY.
THIS SYSTEM UTILIZES NUMBERED FOOTNOTES OR ENDNOTES TO PROVIDE CITATION INFORMATION. EACH NOTE CORRESPONDS TO
A SUPERSCRIPT NUMBER PLACED IN THE TEXT AFTER THE RELEVANT INFORMATION OR QUOTATION. THE FIRST TIME A SOURCE IS
CITED, THE NOTE CONTAINS FULL BIBLIOGRAPHIC DETAILS; SUBSEQUENT CITATIONS OF THE SAME SOURCE CAN USE A SHORTENED
FORM.

THIS SYSTEM ALLOWS FOR EXTENSIVE COMMENTARY OR SUPPLEMENTARY INFORMATION TO BE INCLUDED WITHIN THE NOTES
THEMSELVES, WITHOUT CLUTTERING THE MAIN BODY OF THE TEXT. SIMILAR TO THE AUTHOR-DATE SYSTEM, A “BIBLIOGRAPHY'
IS REQUIRED AT THE END OF THE WORK, LISTING ALL SOURCES CONSULTED, THOUGH IT MAY INCLUDE SOURCES NOT DIRECTLY
CITED IN THE NOTES.

!

MASTERING IN-TEXT CITATIONS IN CHICAGO STYLE

REGARDLESS OF THE CHOSEN SYSTEM, ACCURATE IN-TEXT CITATIONS ARE PARAMOUNT FOR GIVING CREDIT TO ORIGINAL
SOURCES AND AVOIDING PLAGIARISM. THE SPECIFIC FORMAT OF THESE CITATIONS WILL VARY SIGNIFICANTLY BETWEEN THE
AUTHOR-DATE AND NOTES-BIBLIOGRAPHY SYSTEMS, BUT THE CORE PRINCIPLE OF PROVIDING SUFFICIENT INFORMATION FOR THE
READER TO LOCATE THE SOURCE REMAINS CONSTANT.

IN-TeXT CITATIONS FOR THE AUTHOR-DATE SYSTEM

IN THE AUTHOR-DATE SYSTEM, IN"TEXT CITATIONS ARE TYPICALLY PLACED PARENTHETICALLY. THE STANDARD FORMAT
INCLUDES THE AUTHOR’S LAST NAME AND THE YEAR OF PUBLICATION. FOR DIRECT QUOTATIONS, THE PAGE NUMBER IS ALSO
ESSENTIAL. FOR PARAPHRASED IDEAS OR SUMMARIES, THE PAGE NUMBER IS OFTEN OPTIONAL BUT RECOMMENDED FOR CLARITY.

HERE ARE SOME COMMON EXAMPLES:

* DIRECT QUOTATION: (JoHnson 2018, 102)

ParaPHRASE: (MiLLER 2021)

e MULTIPLE AUTHORS: (DAVIS AND LEE 2019) or (CHEN ET AL. 2022) FOR THREE OR MORE AUTHORS.

No AUTHOR: USE A SHORTENED VERSION OF THE TITLE, OFTEN IN ITALICS OR QUOTATION MARKS, FOLLOWED BY THE
YEAR. (E.G., THE ART oF WRITING 2023)

IN-TexXT CITATIONS FOR THE NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM RELIES ON SUPERSCRIPT NUMBERS PLACED IN THE TEXT, WHICH CORRESPOND TO NUMBERED
FOOTNOTES OR ENDNOTES. THESE NUMBERS SHOULD APPEAR AT THE END OF A SENTENCE OR CLAUSE, AFTER ANY PUNCTUATION.
EACH NUMBER SIGNIFIES A CITATION POINT, LEADING THE READER TO THE RELEVANT NOTE FOR THE SOURCE DETAILS.



THE FIRST NOTE FOR A GIVEN SOURCE WILL CONTAIN FULL BIBLIOGRAPHIC INFORMATION, WHILE SUBSEQUENT NOTES FOR THE
SAME SOURCE CAN BE ABBREVIATED. THIS DISTINCTION IS CRUCIAL FOR MANAGING THE NOTES SECTION EFFECTIVELY AND FOR
PROVIDING A CLEAR, YET CONCISE, CITATION TRAIL.

CRAFTING ACCURATE REFERENCE LISTS AND BIBLIOGRAPHIES

THE CONCLUDING SECTION OF A CHICAGO-STYLE PAPER IS EITHER A REFERENCE LIST (FOR AUTHOR‘DATE) OR A BIBLIOGRAPHY
(FOR NOTES‘BIBLIOGRAPHY). BOTH SERVE TO PROVIDE READERS WITH COMPLETE INFORMATION ABOUT THE SOURCES USED IN
THE WORK, ALLOWING THEM TO LOCATE AND CONSULT THESE SOURCES THEMSELVES. THE METICULOUS CONSTRUCTION OF
THESE LISTS IS A HALLMARK OF GOOD SCHOLARLY PRACTICE.

THe ReFereNce LiIST

A REFERENCE LIST, USED WITH THE AUTHOR-DATE SYSTEM, IS AN ALPHABETIZED LIST OF ALL SOURCES CITED IN THE TEXT. EAcCH
ENTRY SHOULD INCLUDE ENOUGH INFORMATION TO IDENTIFY THE SOURCE UNIQUELY. THE ORDER OF INFORMATION WITHIN AN
ENTRY, AND THE PUNCTUATION USED, FOLLOWS SPECIFIC CHICAGO STYLE GUIDELINES, WHICH VARY SLIGHTLY DEPENDING ON THE
TYPE OF SOURCE.

KEY COMPONENTS GENERALLY INCLUDE AUTHOR'S NAME, PUBLICATION YEAR, TITLE, AND PUBLICATION INFORMATION (PUBLISHER,
JOURNAL NAME, ETC). THE PRIMARY GOAL IS TO PRESENT A CLEAR AND ORGANIZED RECORD OF THE WORKS CONSULTED.

THE BIBLIOGRAPHY

A BIBLIOGRAPHY, USED WITH THE NOTES-BIBLIOGRAPHY SYSTEM, LISTS ALL SOURCES THAT WERE CONSULTED IN THE
PREPARATION OF THE PAPER, WHETHER OR NOT THEY WERE DIRECTLY CITED. IT IS TYPICALLY DIVIDED INTO TWO SECTIONS:
“\¥/ orks CITED” (SOURCES DIRECTLY QUOTED OR PARAPHRASED) AND W orkS CONSULTED” (SOURCES READ FOR
BACKGROUND OR CONTEXT BUT NOT DIRECTLY CITED). HOWEVER, MANY INSTRUCTORS OR PUBLICATIONS PREFER A SINGLE,
ALPHABETIZED BIBLIOGRAPHY FOR SIMPLICITY. LIKE THE REFERENCE LIST, IT IS ALPHABETIZED BY THE AUTHOR'S LAST NAME.

THE FORMAT OF ENTRIES IN A BIBLIOGRAPHY IS SIMILAR TO THAT OF A REFERENCE LIST, AIMING FOR COMPLETENESS AND
ACCURACY.

FORMATTING YOUR MANUSCRIPT ACCORDING TO CHICAGO STYLE

Bevonp CITATIONS, CHICAGO STYLE PROVIDES DETAILED GUIDELINES FOR THE OVERALL FORMATTING OF A MANUSCRIPT.
ADHERING TO THESE CONVENTIONS ENSURES A PROFESSIONAL PRESENTATION AND FACILITATES THE PUBLICATION PROCESS. THIS
INCLUDES ASPECTS OF LAYOUT, TYPOGRAPHY, AND THE PRESENTATION OF SPECIFIC ELEMENTS LIKE TABLES AND FIGURES.

GENERAL MANUSCRIPT FORMATTING

THE CHICAGO MANUAL OF STYLE GENERALLY RECOMMENDS STANDARD MANUSCRIPT FORMATTING. THIS INCLUDES:

® DOUBLE-SPACING FOR THE ENTIRE MANUSCRIPT, INCLUDING BLOCK QUOTATIONS AND NOTES.

o (GENEROUS MARGINS, TYPICALLY ONE INCH ON ALL SIDES.



® A LEGIBLE, STANDARD FONT, SUCH AS TIMES NEW ROMAN OR ARIAL, IN 12-POINT SIZE.
® PAGE NUMBERS IN THE UPPER RIGHT-HAND CORNER OF EACH PAGE, STARTING WITH THE TITLE PAGE.

e A TITLE PAGE THAT INCLUDES THE TITLE OF THE WORK, THE AUTHOR'S NAME, AND THE INSTITUTION OR COURSE
INFORMATION.

FORMATTING OF SPECIFIC ELEMENTS

SPECIAL ATTENTION IS PAID TO HOW SPECIFIC ELEMENTS ARE PRESENTED. BLOCK QUOTATIONS (USUALLY 40 WORDS OR MORE)
ARE INDENTED FROM THE LEFT MARGIN WITHOUT QUOTATION MARKS. T ABLES AND FIGURES SHOULD BE CLEARLY LABELED WITH
NUMBERS AND DESCRIPTIVE TITLES, AND THEIR PLACEMENT SHOULD BE INDICATED WITHIN THE TEXT. THe CHICAGO MANUAL
OFFERS PRECISE GUIDANCE ON THE PLACEMENT OF CAPTIONS, SOURCE LINES, AND THE HANDLING OF STATISTICAL DATA WITHIN
THESE ELEMENTS.

CITING VARIOUS SOURCE TYPES IN CHICAGO STYLE

THE COMPLEXITY OF MODERN RESEARCH MEANS THAT WRITERS FREQUENTLY NEED TO CITE A DIVERSE RANGE OF SOURCES, FROM
TRADITIONAL BOOKS AND JOURNAL ARTICLES TO DIGITAL MEDIA AND UNPUBLISHED MATERIALS. CHICAGO STYLE PROVIDES
SPECIFIC RULES FOR EACH TYPE, ENSURING CONSISTENCY AND ACCURACY.

Books

CITING A BOOK IN CHICAGO STYLE REQUIRES THE AUTHOR'S NAME, THE TITLE OF THE BOOK (ITALICIZED), THE PLACE OF
PUBLICATION, THE PUBLISHER, AND THE YEAR OF PUBLICATION. FOR THE AUTHOR-DATE SYSTEM, THE YEAR IMMEDIATELY
FOLLOWS THE AUTHOR'S NAME. FOR THE NOTES-BIBLIOGRAPHY SYSTEM, THE YEAR APPEARS AT THE END OF THE CITATION.

JOURNAL ARTICLES

JOURNAL ARTICLES ARE CITED WITH THE AUTHOR'S NAME, THE ARTICLE TITLE (IN QUOTATION MARKS), THE JOURNAL TITLE
(ITALICIZED), THE VOLUME AND ISSUE NUMBERS, THE DATE OF PUBLICATION, AND THE PAGE RANGE OF THE ARTICLE. FOR ONLINE
ARTICLES, DOI (DiGITAL OBJECT IDENTIFIER) INFORMATION OR A URL MAY ALSO BE REQUIRED.

\WeBsITES AND ONLINE RESOURCES

CITING ONLINE SOURCES REQUIRES CAREFUL ATTENTION TO WHAT INFORMATION IS AVAILABLE. THIS TYPICALLY INCLUDES THE
AUTHOR OR ORGANIZATION RESPONSIBLE, THE TITLE OF THE SPECIFIC PAGE OR DOCUMENT, THE NAME OF THE WEBSITE, THE DATE
OF PUBLICATION OR LAST UPDATE, AND THE DATE OF ACCESS. A URL IS ALSO USUALLY INCLUDED, ESPECIALLY IF A DOl IS
NOT AVAILABLE.

OTHER SOURCE TYPES



CHICAGO STYLE ALSO PROVIDES GUIDELINES FOR CITING LESS COMMON MATERIALS SUCH AS THESES AND DISSERTATIONS,
CONFERENCE PAPERS, INTERVIEWS, FILMS, MUSIC, AND PERSONAL COMMUNICATIONS. THE KEY IS TO IDENTIFY THE ESSENTIAL
BIBLIOGRAPHIC ELEMENTS THAT UNIQUELY IDENTIFY THE SOURCE AND MAKE IT RETRIEVABLE BY THE READER, FOLLOWING THE
ESTABLISHED PATTERNS FOR THE CHOSEN CITATION SYSTEM.

CoMMON ErrORS TO AvolD IN CHICAGO STYLE

DESPITE THE CLEAR GUIDANCE PROVIDED BY THE CHICAGO MANUAL OF STYLE, WRITERS CAN SOMETIMES FALL INTO COMMON
PITFALLS. AWARENESS OF THESE POTENTIAL ERRORS CAN SIGNIFICANTLY IMPROVE THE ACCURACY AND PROFESSIONALISM OF
THEIR \WORK.

ONE FREQUENT MISTAKE IS INCONSISTENT APPLICATION OF THE CHOSEN CITATION SYSTEM. W/RITERS MIGHT MIX ELEMENTS OF
AUTHOR-DATE AND NOTES-BIBLIOGRAPHY WITHIN THE SAME DOCUMENT, OR FAIL TO MAINTAIN A CONSISTENT FORMAT FOR
SIMILAR TYPES OF SOURCES. ANOTHER COMMON ISSUE IS INCORRECT PUNCTUATION AND CAPITALIZATION WITHIN CITATION
ENTRIES, WHICH CAN DETRACT FROM THE CLARITY OF THE REFERENCE LIST OR BIBLIOGRAPHY.

FURTHERMORE, MISPLACING SUPERSCRIPT NUMBERS IN THE NOTES-BIBLIOGRAPHY SYSTEM, OR FAILING TO INCLUDE NECESSARY
INFORMATION LIKE PAGE NUMBERS FOR DIRECT QUOTES IN EITHER SYSTEM, ARE ALSO PREVALENT ERRORS. W/RITERS MUST ALSO
PAY CLOSE ATTENTION TO THE DISTINCTION BETWEEN A REFERENCE LIST AND A BIBLIOGRAPHY, AND ENSURE THEIR FINAL ENTRIES
ACCURATELY REFLECT THEIR CONTENT AND SOURCE TYPES.

FINALLY, A LACK OF FAMILIARITY WITH THE SPECIFIC FORMATTING REQUIREMENTS FOR DIFFERENT MEDIA, SUCH AS WEBSITES OR
AUDIOVISUAL MATERIALS, CAN LEAD TO INACCURACIES. CONSULTING THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE
OR REPUTABLE ONLINE RESOURCES IS ALWAYS RECOMMENDED TO ENSURE COMPLIANCE WITH CURRENT BEST PRACTICES AND
AVOID THESE COMMON ERRORS.

BY THOROUGHLY UNDERSTANDING AND DILIGENTLY APPLYING THE PRINCIPLES OUTLINED IN THIS GUIDE, WRITERS CAN
CONFIDENTLY PRODUCE ACADEMIC AND PROFESSIONAL WORK THAT ADHERES TO THE HIGH STANDARDS OF CHICAGO STYLE,
ENSURING CLARITY, CREDIBILITY, AND PROPER ATTRIBUTION OF SOURCES.

Q: \WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE AUTHOR-DATE AND NOTES-
BIBLIOGRAPHY SYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW CITATIONS ARE PRESENTED WITHIN THE TEXT AND AT THE END OF THE DOCUMENT. THE
AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT CITATIONS (AUTHOR YEAR, PAGE) AND CONCLUDES WITH A REFERENCE
LIST. THE NOTES-BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND FINISHES WITH
A BIBLIOGRAPHY THAT MAY INCLUDE BOTH CITED AND CONSULTED SOURCES.

QZ \W/HEN SHOULD | USE THE NOTES-BIBLIOGRAPHY SYSTEM VERSUS THE AUTHOR-DATE
SYSTEM IN CHICAGO STYLE?

A: THE CHOICE OFTEN DEPENDS ON THE DISCIPLINE AND PUBLICATION REQUIREMENTS. THE NOTES-BIBLIOGRAPHY SYSTEM IS
GENERALLY PREFERRED IN THE HUMANITIES (LITERATURE, HISTORY, ARTS), WHILE THE AUTHOR-DATE SYSTEM IS MORE COMMON IN
THE SCIENCES AND SOCIAL SCIENCES. ALWAYS CHECK THE SPECIFIC GUIDELINES PROVIDED BY YOUR INSTRUCTOR, JOURNAL, OR
PUBLISHER.



Q: How Do | FORMAT A DIRECT QUOTATION IN CHICAGO STYLE?

A: FOR SHORT QUOTATIONS (UNDER 40 \X/ORDS), THEY ARE INCORPORATED INTO THE TEXT AND ENCLOSED IN QUOTATION
MARKS. FOR LONGER QUOTATIONS (BLOCK QUOTATIONS, USUALLY 40 WORDS OR MORE)/ THEY ARE SET OFF FROM THE MAIN
TEXT AS A SEPARATE, INDENTED PARAGRAPH, TYPICALLY WITHOUT QUOTATION MARKS. BOTH METHODS REQUIRE A
CORRESPONDING IN-TEXT CITATION.

Q: WHAT INFORMATION IS ESSENTIAL FOR CITING A BOOK IN CHICAGO STYLE?

A: FOr BOTH SYSTEMS, ESSENTIAL INFORMATION INCLUDES THE AUTHOR'S FULL NAME, THE BOOK'S TITLE (ITALICIZED), THE
PLACE OF PUBLICATION, THE PUBLISHER, AND THE YEAR OF PUBLICATION. P AGE NUMBERS ARE REQUIRED FOR SPECIFIC
QUOTATIONS OR REFERENCES.

Q: WHAT 1s A DOI, AND WHY IS IT IMPORTANT WHEN CITING ONLINE SOURCES IN
CHICAGO STYLE?

A: A DOI (DiGITAL OBJECT IDENTIFIER) IS A UNIQUE ALPHANUMERIC STRING ASSIGNED TO AN ELECTRONIC DOCUMENT, SUCH AS
A JOURNAL ARTICLE OR BOOK CHAPTER. |T IS IMPORTANT BECAUSE IT PROVIDES A PERSISTENT AND STABLE LINK TO THE
CONTENT, EVEN IF THE URL CHANGES. CHICAGO STYLE STRONGLY RECOMMENDS INCLUDING THE DOI WHEN AV AILABLE FOR
ONLINE SOURCES.

Q: CAN | use A URL INSTEAD OF A DOI FOR ONLINE SOURCES IN CHICAGO STYLE?

A: YEes, IF A DOl 1s NOT AVAILABLE, A URL IS USED TO PROVIDE ACCESS TO THE ONLINE SOURCE. HOWEVER, IT IS CRUCIAL
TO INCLUDE THE DATE OF ACCESS, AS WEB CONTENT CAN CHANGE OR BE REMOVED OVER TIME.

Q: How SHOULD | HANDLE MULTIPLE AUTHORS IN AN IN-TEXT CITATION FOR THE
AUTHOR-DATE SYSTEM?

A: FOR TWO AUTHORS, LIST BOTH LAST NAMES CONNECTED BY “AND” (E.G., SMITH AND JonES 202 1). FOR THREE OR MORE
AUTHORS, LIST THE FIRST AUTHOR'S LAST NAME FOLLOWED BY “ET AL.” (£.G., DAVIS ET AL. 2020).

Q: WHAT IS THE PURPOSE OF THE “\W 0ORrRkS CONSULTED" SECTION IN A BIBLIOGRAPHY?

A: THe “\Works ConsuLTED” SECTION, TYPICALLY USED IN THE NOTES-BIBLIOGRAPHY SYSTEM, LISTS SOURCES THAT THE
AUTHOR READ OR REFERRED TO FOR BACKGROUND INFORMATION BUT DID NOT DIRECTLY CITE OR QUOTE. THIS SECTION
DEMONSTRATES THE BREADTH OF RESEARCH UNDERT AKEN.

Q: How ofFTeN IS THE CHICAGO MANUAL OF STYLE UPDATED?

A: THE CHICAGO MANUAL OF STYLE IS UPDATED PERIODICALLY TO REFLECT CHANGES IN PUBLISHING PRACTICES, TECHNOLOGY,
AND LANGUAGE. MAJOR REVISIONS TYPICALLY OCCUR EVERY SEVERAL YEARS. W/RITERS ARE ENCOURAGED TO CONSULT THE
LATEST EDITION FOR THE MOST CURRENT GUIDELINES.
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