
chicago style research paper submission
chicago style research paper submission is a critical step in academic and scholarly
endeavors, demanding meticulous attention to detail and adherence to a specific set of
formatting and citation guidelines. Mastering the intricacies of the Chicago Manual of
Style ensures that your research is presented professionally, credibly, and in a manner
that facilitates easy comprehension by your audience. This comprehensive guide will
navigate you through the essential aspects of preparing your research paper for
submission according to Chicago style, covering everything from general formatting
requirements to the nuances of in-text citations and bibliography creation. Understanding
these elements is paramount for any student or researcher aiming for academic excellence
and successful publication.
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Understanding Chicago Style Requirements
The Chicago Manual of Style (CMOS) is a widely adopted style guide in academia,
particularly in the humanities and social sciences. It offers two distinct systems for citing
sources: the notes-bibliography system and the author-date system. The choice between
these two often depends on the specific requirements of your discipline or institution.
Understanding which system is expected is the foundational step before any formatting or
citation work begins. This understanding will dictate how you present your sources both
within the text and in your reference list.

The notes-bibliography system, commonly used in literature, history, and the arts, utilizes
footnotes or endnotes to cite sources. These notes provide detailed information about the
source and appear at the bottom of the page (footnotes) or at the end of the document
(endnotes). The bibliography, appearing at the end of the paper, lists all sources cited,
providing a comprehensive overview of the research. The author-date system, more
prevalent in social sciences, uses parenthetical citations in the text, typically including the
author's last name and the publication year, followed by a reference list at the end that
mirrors the author-date format.

The Notes-Bibliography System Explained
When preparing for a chicago style research paper submission using the notes-
bibliography system, you must familiarize yourself with the specific formatting for both
footnotes/endnotes and the bibliography. Footnotes and endnotes are typically numbered
consecutively throughout the paper. The first time a source is cited, the note will contain
full bibliographic information. Subsequent citations of the same source will use a



shortened form, often including the author's last name, a shortened title, and the page
number. This system allows for extensive commentary alongside citations, making it
suitable for works requiring detailed engagement with sources.

The bibliography, a crucial component of the notes-bibliography system, is an alphabetical
list of all the sources that have been cited in the text. Each entry in the bibliography
should be formatted precisely according to CMOS guidelines, including author’s name,
title of the work, publication details (city, publisher, year), and for articles or chapters,
journal title, volume, issue, and page numbers. Consistency in formatting within the
bibliography is paramount for a professional submission.

The Author-Date System Explained
For those opting for the author-date system, the focus shifts to concise in-text citations.
These parenthetical references are placed directly within the sentence, usually at the end
of a clause or sentence, and include the author's last name and the year of publication. If a
direct quote is used, the page number is also included. For example, a citation might look
like (Smith 2020, 145). This method allows readers to quickly identify the source of
information without interrupting the flow of the text as extensively as footnotes might.

The reference list accompanying an author-date Chicago style paper is also alphabetized
by the author's last name. However, the format of each entry differs from that of a
bibliography in the notes-bibliography system. It typically begins with the author's last
name, followed by the publication year in parentheses. The rest of the bibliographic
information then follows, adhering to specific CMOS rules for books, journal articles,
websites, and other source types. Ensuring accuracy and uniformity in the reference list is
as vital as in the notes-bibliography system.

Formatting Your Chicago Style Research Paper
Beyond the citation system, a chicago style research paper submission requires
adherence to specific physical formatting guidelines. These standards ensure a clean,
professional presentation that is easy for readers and reviewers to engage with. From
margins and line spacing to font choices and page numbering, every detail contributes to
the overall impression of your work. Consistency in these elements is key to
demonstrating your attention to scholarly detail.

The title page is often the first element a reader encounters. While CMOS allows for some
flexibility, a standard title page typically includes the paper's title, your name, the course
name and number, your instructor's name, and the date. The title should be centered and
prominently displayed. Page numbers are crucial for navigation; they are usually placed in
the upper right-hand corner of each page, starting with the first page of the text (often
page 1, though preliminary pages like the title page and table of contents may have their
own numbering scheme, typically Roman numerals, if required by specific guidelines).

Margins, Spacing, and Font
Standard margins for a Chicago style research paper are typically one inch on all sides of
the page. This ensures ample white space, making the text easier to read and providing



room for annotations if necessary. The body of the paper should be double-spaced,
including block quotations, which are set apart from the main text. Single-spacing is
generally reserved for the bibliography or reference list, and sometimes for notes,
depending on the specific institutional or publisher guidelines.

Regarding font, CMOS recommends a legible, standard typeface such as Times New
Roman, Arial, or Garamond. The font size should be 12-point. Consistency in font choice
and size throughout the document, except for potentially headings or specific stylistic
elements, is crucial. Using italics for titles of books, journals, and other major works, as
dictated by Chicago style, is also a fundamental formatting rule.

Title Page and Preliminary Pages
The exact requirements for a title page can vary. Some instructors prefer a separate title
page, while others may ask for the title to appear at the top of the first page of the text.
When a separate title page is used, it does not typically have a page number. Preliminary
pages, such as the table of contents, abstract, or list of figures/tables, are often numbered
with Roman numerals (e.g., i, ii, iii) and are placed before the main text. The main text
then begins with Arabic numeral page numbering (1, 2, 3).

For a chicago style research paper submission, ensuring these preliminary elements
are correctly formatted and presented in the correct order is part of demonstrating your
command of academic conventions. A well-structured front matter enhances the reader's
experience and signals professionalism. Always check specific assignment instructions, as
they may supersede general CMOS recommendations for these elements.

Citation and Referencing in Chicago Style
The core of any chicago style research paper submission lies in its accurate and
consistent citation of sources. Whether you are using the notes-bibliography system or the
author-date system, the goal is to give credit to original authors and allow your readers to
locate the information you have referenced. This not only upholds academic integrity but
also strengthens the credibility of your own research by showing it is built upon existing
scholarship.

Understanding the specific formatting for various source types is essential. This includes
books, journal articles, newspaper articles, websites, interviews, and even unpublished
materials. Each type has its own set of rules regarding the order of information,
punctuation, and capitalization. Deviations from these rules can lead to confusion or even
accusations of plagiarism, making meticulousness a virtue in this process.

In-Text Citations (Notes-Bibliography System)
In the notes-bibliography system, in-text citations are handled through superscript
numbers placed at the end of a sentence or clause that contains information from a
source. These numbers correspond to footnotes or endnotes. The first time a source is
cited in a note, it requires a full citation. For example:



Footnote 1: Jane Doe, The History of Research (New York: Academic Press, 2022),
45.

Subsequent citations of the same source, if immediately following, can be indicated by
"Ibid." followed by the page number. If there has been an intervening citation, a shortened
form is used:

Footnote 2: Ibid., 50.

Footnote 3: Doe, History of Research, 62.

This system allows for the inclusion of explanatory notes or comments within the footnotes
or endnotes, which is a unique advantage of the notes-bibliography approach.

In-Text Citations (Author-Date System)
For the author-date system, in-text citations are embedded directly into the text. A typical
parenthetical citation includes the author's last name and the year of publication. If a
direct quotation is used, the page number is also included:

Example: (Doe 2022, 45).

If the author's name is mentioned in the sentence, only the year is needed in parentheses:

Example: Doe argues that the history of research is complex (2022, 45).

When citing multiple works by the same author in the same year, letters are added to the
year (e.g., 2022a, 2022b). This system prioritizes conciseness and direct access to source
information without the need for extensive notes.

Creating the Bibliography or Reference List
Regardless of the citation system used, a comprehensive list of all consulted sources must
be provided at the end of the paper. For the notes-bibliography system, this is called a
Bibliography. For the author-date system, it's a Reference List.

Bibliography (Notes-Bibliography System):

Entries are arranged alphabetically by the author's last name.

Each entry provides full bibliographic details for the source.

The first line of each entry is typically flush left, and subsequent lines are indented
(hanging indent).



Example: Doe, Jane. The History of Research. New York: Academic Press, 2022.

Reference List (Author-Date System):

Entries are also arranged alphabetically by the author's last name.

The format differs, often beginning with the author's last name, followed by the year
in parentheses.

A hanging indent is also used.

Example: Doe, Jane. 2022. The History of Research. New York: Academic Press.

Meticulous attention to punctuation, capitalization, and the order of elements within each
entry is critical for a successful chicago style research paper submission.

Common Pitfalls in Chicago Style Submission
Navigating the complexities of Chicago style can lead to common errors, especially for
those new to the manual. Recognizing these pitfalls in advance can significantly improve
the quality of your chicago style research paper submission and save you from
unnecessary revisions. These mistakes often stem from a lack of careful review or
misunderstanding of specific rules, rather than an intent to deviate.

One of the most frequent errors is inconsistency in citation format. Whether it's the order
of elements in a bibliography entry, the punctuation used in notes, or the way page
numbers are presented, a lack of uniformity is glaring. Another common issue is the
incorrect application of italics and quotation marks for titles. Understanding when to
italicize a book title versus when to put an article title in quotation marks is a fundamental
aspect that requires attention.

Inconsistent Citation Formatting
Inconsistency is a cardinal sin in academic writing, and it's particularly noticeable in
citation. This could manifest as using different abbreviations for publishers, varying the
use of commas and periods, or not applying the hanging indent correctly and consistently
across all entries in the bibliography or reference list. Even minor discrepancies can
detract from the professionalism of your paper.

For example, if you cite a book with "New York: Academic Press, 2022" in one entry and
"NY: Academic Press, 2022" in another, it shows a lack of meticulousness. The same
applies to footnotes/endnotes where the information might be presented slightly
differently for the same source. Proofreading specifically for citation consistency is an
indispensable step before submitting.



Incorrect Use of Italics and Quotation Marks
Chicago style has specific rules for italicizing and using quotation marks for titles. Book
titles, journal titles, and other major works are italicized. Titles of shorter works, such as
articles, chapters, or essays, are typically enclosed in quotation marks. Misapplying these
rules can lead to confusion about the nature of the cited work.

For instance, italicizing an article title or putting a book title in quotation marks would be
incorrect. Similarly, the use of italics for emphasis within the text, outside of titles, should
be minimal and used only when absolutely necessary, as per CMOS guidelines. Careful
attention to these typographical conventions is essential for a polished chicago style
research paper submission.

Errors in Bibliography/Reference List Entries
The bibliography or reference list is often where the most detailed and precise formatting
is required. Common errors include omitting essential information (like the publication
year or page numbers for articles), incorrect punctuation between elements, or simply not
following the prescribed order of author, title, and publication data. For the author-date
system, errors in placing the year in parentheses or correctly formatting the subsequent
details are frequent.

When submitting a chicago style research paper, ensuring that every single entry in
your reference section is perfect according to the CMOS manual is paramount. This often
requires double-checking against the manual or reliable online resources for each source
type. A thorough review process can catch these errors before they impact the assessment
of your work.

Finalizing Your Chicago Style Research Paper
The journey of a chicago style research paper submission culminates in a rigorous
final review process. This stage is not merely about correcting typos; it's about ensuring
that every aspect of your paper, from content and argument to formatting and citation,
meets the highest academic standards. A well-polished paper reflects not only a thorough
understanding of the subject matter but also a mastery of scholarly presentation
conventions.

This final phase often involves multiple readings and cross-checks. It's an opportunity to
step back, evaluate the overall coherence and flow of your argument, and confirm that all
technical requirements of Chicago style have been met. Leaving this crucial step to chance
can undermine the hard work invested in the research and writing process.

Proofreading and Editing
Thorough proofreading and editing are non-negotiable. This involves not only correcting
grammatical errors, spelling mistakes, and punctuation issues but also checking for
clarity, conciseness, and logical flow within paragraphs and across the entire paper.
Reading your paper aloud can be an effective strategy for catching awkward phrasing or
sentences that don't quite make sense.



Beyond basic editing, a comprehensive review for adherence to Chicago style is vital. This
includes checking that all in-text citations correspond correctly to the bibliography or
reference list, that the numbering of notes is sequential and accurate, and that all
formatting elements (margins, spacing, font) are uniform. Paying attention to the nuances
of the Chicago Manual of Style during this phase ensures that your chicago style
research paper submission is as flawless as possible.

Final Review Against Assignment Guidelines
Before hitting the submit button, it is imperative to conduct a final review against the
specific assignment guidelines provided by your instructor or institution. While Chicago
style offers a general framework, individual instructors may have unique requirements or
preferences. These could include specific formatting for the title page, particular types of
sources that should or should not be included, or even preferences for footnotes versus
endnotes.

Cross-referencing your paper with the rubric or instructions provided ensures that you
have met all stated expectations. This final check can make the difference between a
paper that meets the requirements and one that exceeds them. Ensuring all elements of
your chicago style research paper submission align perfectly with both the Chicago
Manual of Style and the instructor’s directives is the ultimate goal of this final preparation
stage.

FAQ

Q: What is the primary difference between the Chicago
notes-bibliography system and the author-date system?
A: The main difference lies in how sources are cited within the text. The notes-
bibliography system uses footnotes or endnotes for citations, allowing for more extensive
commentary, while the author-date system uses parenthetical in-text citations (author-
date, page number). Both systems conclude with a comprehensive list of sources at the
end of the paper.

Q: How should I format page numbers in my Chicago
style research paper?
A: Page numbers are typically placed in the upper right-hand corner of each page. For the
main body of the text, Arabic numerals (1, 2, 3) are used. Preliminary pages (like the table
of contents) may use Roman numerals (i, ii, iii) if required by specific guidelines.

Q: Are block quotations formatted differently in Chicago
style?
A: Yes, block quotations (typically 5 or more lines of prose) are set apart from the main



text. They are indented from the left margin, single-spaced, and do not use quotation
marks. The citation follows the block quotation.

Q: What is a hanging indent, and where is it used in
Chicago style?
A: A hanging indent is a formatting style where the first line of a paragraph (or
bibliographic entry) is flush with the left margin, and all subsequent lines are indented.
This is used for entries in both the bibliography and the reference list in Chicago style.

Q: How do I cite a website in Chicago style?
A: The format for citing websites can vary depending on the type of content. Generally, it
includes the author or organization, title of the specific page or article, website name, date
of publication or last update, and the URL. For the notes-bibliography system, the access
date may also be included.

Q: Can I use endnotes instead of footnotes for my
Chicago style paper?
A: Yes, the notes-bibliography system of Chicago style allows for the use of either
footnotes or endnotes. Endnotes are collected at the end of the document, while footnotes
appear at the bottom of each page. The choice often depends on personal preference or
instructor preference.

Q: What are the essential components of a Chicago style
bibliography entry for a book?
A: A typical Chicago style bibliography entry for a book includes the author's full name,
the book's full title (italicized), the city of publication, the publisher's name, and the year
of publication.

Q: How do I handle citing multiple works by the same
author in my Chicago style paper?
A: In the notes-bibliography system, you would differentiate them by using shortened titles
in subsequent notes. In the author-date system, you add letters to the publication year
(e.g., 2020a, 2020b) and list them accordingly in the reference list.

Q: Is it necessary to include a Table of Contents for a
Chicago style research paper?
A: While not universally required, a Table of Contents is often recommended or required



for longer research papers or theses. It should list the main sections and subsections of
the paper with corresponding page numbers.

Q: What is the recommended font and font size for a
Chicago style research paper?
A: Chicago style generally recommends using a legible, standard font such as Times New
Roman, Arial, or Garamond, in 12-point size. The font should be consistent throughout the
document.
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