CHICAGO STYLE REFERENCING RESEARCH PAPERS

THe CHICAGO MANUAL oF STYLE (CMOS) IS A WIDELY ADOPTED CITATION STYLE USED IN ACADEMIC WRITING,
PARTICULARLY IN THE HUMANITIES AND SOME SOCIAL SCIENCES. UNDERSTANDING AND CORRECTLY IMPLEMENTING CHICAGO STYLE
REFERENCING FOR RESEARCH PAPERS IS CRUCIAL FOR ACADEMIC INTEGRITY AND CLEAR COMMUNICATION OF YOUR RESEARCH
FINDINGS. THIS COMPREHENSIVE GUIDE WILL DELVE INTO THE INTRICACIES OF THE CHICAGO MANUAL OF STYLE, FOCUSING ON ITS
TWO PRIMARY SYSTEMS: NOTES-BIBLIOGRAPHY AND AUTHOR-DATE. W/E WILL EXPLORE THE NUANCES OF IN-TEXT CITATIONS,
FOOTNOTE AND ENDNOTE CONSTRUCTION, AND THE METICULOUS FORMATTING OF THE BIBLIOGRAPHY OR REFERENCE LIST.
MASTERING THESE ELEMENTS ENSURES YOUR RESEARCH PAPERS ARE POLISHED, CREDIBLE, AND ADHERE TO SCHOLARLY
STANDARDS, MAKING YOUR ARGUMENTS MORE PERSUASIVE AND YOUR WORK READILY VERIFIABLE BY YOUR READERS.
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UNDERSTANDING CHICAGO STYLE: NOTES-BIBLIOGRAPHY VS. AUTHOR-DATE

THE CHICAGO MANUAL OF STYLE OFFERS TWO DISTINCT SYSTEMS FOR IN-TEXT CITATION AND SOURCE DOCUMENTATION: THE
NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. W/HILE BOTH AIM TO PROVIDE CLEAR ATTRIBUTION FOR
SOURCES, THEY APPROACH IT THROUGH DIFFERENT MECHANISMS. THE NOTES-BIBLIOGRAPHY SYSTEM, OFTEN FAVORED IN
HISTORY, LITERATURE, AND THE ARTS, UTILIZES FOOTNOTES OR ENDNOTES FOR DIRECT CITATION WITHIN THE TEXT,
SUPPLEMENTED BY A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF THE PAPER. [ HIS METHOD ALLOWS FOR EXTENSIVE
COMMENTARY AND DETAILED SOURCE INFORMATION WITHOUT DISRUPTING THE FLOW OF THE MAIN TEXT. CONVERSELY, THE
AUTHOR-DATE SYSTEM, MORE COMMON IN THE SOCIAL AND NATURAL SCIENCES, EMPLOYS PARENTHETICAL CITATIONS WITHIN
THE TEXT, CONSISTING OF THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, WHICH CORRESPOND TO A REFERENCE LIST
ALSO ARRANGED ALPHABETICALLY BY AUTHOR'S LAST NAME.

CHOOSING THE APPROPRIATE SYSTEM IS OFTEN DICTATED BY THE SPECIFIC REQUIREMENTS OF AN ACADEMIC DISCIPLINE, A
PARTICULAR JOURNAL, OR THE PREFERENCES OF AN INSTRUCTOR. BOTH SYSTEMS DEMAND METICULOUS ATTENTION TO DETAIL,
ENSURING THAT EVERY PIECE OF INFORMATION BORROWED FROM EXTERNAL SOURCES IS CORRECTLY ATTRIBUTED. THE
FUNDAMENTAL PRINCIPLE REMAINS THE SAME: TO GUIDE READERS TO THE ORIGINAL SOURCE OF INFORMATION, ALLOWING THEM TO
VERIFY YOUR RESEARCH AND EXPLORE THE TOPIC FURTHER. THE CHOICE BETWEEN THESE TWO SYSTEMS WILL SIGNIFICANTLY
INFLUENCE THE STRUCTURE AND APPEARANCE OF YOUR RESEARCH PAPER, FROM HOW YOU INTEGRATE SOURCE INFORMATION INTO
YOUR PROSE TO HOW YOU COMPILE YOUR FINAL LIST OF CONSULTED WORKS.

IN-TEXT CITATIONS IN CHICAGO STYLE

THE IMPLEMENTATION OF IN-TEXT CITATIONS DIFFERS SIGNIFICANTLY BETWEEN THE TWO MAIN CHICAGO STYLE SYSTEMS. For
THOSE EMPLOYING THE NOTES-BIBLIOGRAPHY SYSTEM, IN-TEXT CITATIONS ARE TYPICALLY REPRESENTED BY SUPERSCRIPT
NUMBERS PLACED AT THE END OF A SENTENCE OR CLAUSE, IMMEDIATELY AFTER THE PUNCTUATION MARK. THESE NUMBERS
CORRESPOND SEQUENTIALLY TO FOOTNOTES (APPEARING AT THE BOTTOM OF THE PAGE) OR ENDNOTES (COLLECTED AT THE END
OF THE DOCUMENT). THE INITIAL CITATION OF A SOURCE IN A FOOTNOTE OR ENDNOTE WILL BE MORE COMPREHENSIVE, INCLUDING
FULL PUBLICATION DETAILS. SUBSEQUENT CITATIONS OF THE SAME SOURCE WILL BE SHORTENED, OFTEN USING JUST THE
AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE PAGE NUMBER, A FORMAT KNOWN AS A "SHORTENED NOTE.”

IN CONTRAST, THE AUTHOR-DATE SYSTEM RELIES ON PARENTHETICAL CITATIONS EMBEDDED DIRECTLY WITHIN THE TEXT. THiS



SYSTEM REQUIRES THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION TO BE ENCLOSED IN PARENTHESES, TYPICALLY
PLACED BEFORE THE FINAL PUNCTUATION OF THE SENTENCE OR CLAUSE CONTAINING THE CITED INFORMATION. FOR INSTANCE, A
CITATION MIGHT APPEAR AS (SMITH 2020). IF THE AUTHOR'S NAME IS MENTIONED WITHIN THE PROSE, ONLY THE YEAR NEEDS TO
BE INCLUDED IN PARENTHESES, SUCH AS: SMITH (2020) ARGUES THAT... . \WHEN SPECIFIC INFORMATION FROM A PARTICULAR
PAGE IS BEING REFERENCED, THE PAGE NUMBER SHOULD ALSO BE INCLUDED, FORMATTED AS (SMiTH 2020, 45).

HANDLING MULTIPLE AUTHORS

\WHEN CITING WORKS WITH MULTIPLE AUTHORS, CHICAGO STYLE HAS SPECIFIC RULES FOR BOTH SYSTEMS. FOR THE NOTES-
BIBLIOGRAPHY SYSTEM, THE FIRST FOOTNOTE OR ENDNOTE FOR A WORK WITH TWO AUTHORS LISTS BOTH NAMES. |F THERE ARE
THREE OR MORE AUTHORS, THE FIRST NOTE LISTS THE FIRST AUTHOR'S NAME FOLLOWED BY “ET AL.” (AND OTHERS).
SUBSEQUENT SHORTENED NOTES FOLLOW THE SAME CONVENTION. FOR THE AUTHOR-DATE SYSTEM, WORKS WITH UP TO THREE
AUTHORS ARE LISTED WITH ALL NAMES IN THE FIRST IN-TEXT CITATION. FOR WORKS WITH FOUR OR MORE AUTHORS, ONLY THE
FIRST AUTHOR'S NAME IS LISTED, FOLLOWED BY “ET AL.” IN ALL CITATIONS.

CITING INDIRECT SOURCES

OCCASIONALLY, YOU MAY ENCOUNTER INFORMATION THAT HAS BEEN CITED IN A SOURCE YOU ARE READING, BUT YOU CANNOT
ACCESS THE ORIGINAL WORK. THIS IS KNOWN AS AN INDIRECT SOURCE. IN THE NOTES-BIBLIOGRAPHY SYSTEM, YOU WOULD CITE
THE SECONDARY SOURCE WHERE YOU FOUND THE INFORMATION, INDICATING THAT IT IS AN INDIRECT CITATION. FOR EXAMPLE, IN
A FOOTNOTE, YOU MIGHT WRITE: QUOTED IN JoHN Do, A HisTory oF Ipeas (New York: PusLisHeEr, 2019), 78,
ORIGINALLY PUBLISHED IN JANE SMITH, THE ORIGINAL TEXT (Lonbon: OLp Books, 1950), 120. THE AUTHOR-DATE SYSTEM
WOULD SIMILARLY LIST THE SECONDARY SOURCE IN THE TEXT, PERHAPS AS (Doe 2019, 78, cITing SMiTH 1950, 120).

FooTNoTES AND ENDNOTES: THE HEART oF CHICAGO STYLE

THE NOTES-BIBLIOGRAPHY SYSTEM OF CHICAGO STYLE RELIES HEAVILY ON FOOTNOTES AND ENDNOTES FOR DETAILED SOURCE
ATTRIBUTION AND SCHOLARLY COMMENTARY. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS
MADE, ALLOWING READERS TO QUICKLY CONSULT THE SOURCE INFORMATION WITHOUT LOSING THEIR PLACE IN THE MAIN TEXT.
ENDNOTES, ON THE OTHER HAND, ARE COMPILED AT THE END OF THE PAPER, CHAPTER, OR BOOK, PROVIDING A CONSOLIDATED
LIST OF ALL SOURCE NOTES. THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES IS OFTEN A MATTER OF STYLISTIC PREFERENCE OR
INSTITUTIONAL GUIDELINES, BUT BOTH SERVE THE SAME PRIMARY FUNCTION: TO PROVIDE PRECISE CITATION INFORMATION FOR
EVERY PIECE OF BORROWED MATERIAL.

THE CONSTRUCTION OF A NOTE, WHETHER A FOOTNOTE OR AN ENDNOTE, FOLLOWS A SPECIFIC FORMAT THAT VARIES SLIGHTLY
FOR THE FIRST CITATION OF A SOURCE AND SUBSEQUENT CITATIONS. THE INITIAL NOTE FOR A BOOK, FOR EXAMPLE, TYPICALLY
INCLUDES THE AUTHOR'S FULL NAME (FIRST AND LAST), THE TITLE OF THE BOOK (ITALICIZED)/ PUBLICATION DETAILS (CITY OF
PUBLICATION, PUBLISHER, AND YEAR OF PUBLICATION), AND THE SPECIFIC PAGE NUMBER(S) BEING REFERENCED. SUBSEQUENT
NOTES FOR THE SAME SOURCE ARE SIGNIFICANTLY ABBREVIATED, USUALLY INCLUDING ONLY THE AUTHOR'S LAST NAME, A
SHORTENED TITLE OF THE WORK, AND THE RELEVANT PAGE NUMBER. THIS PRACTICE OF SHORTENING NOTES HELPS TO KEEP THE
NOTES CONCISE AND MANAGEABLE WHILE STILL PROVIDING SUFFICIENT INFORMATION FOR READERS TO LOCATE THE SOURCE IN
THE BIBLIOGRAPHY.

CoMPONENTS OF A NOTE

A TYPICAL FOOTNOTE OR ENDNOTE IN CHICAGO STYLE INCLUDES SEVERAL KEY COMPONENTS TO ACCURATELY IDENTIFY A
SOURCE. FOR A BOOK, THIS WOULD GENERALLY BE: AUTHOR’S FIRST NAME LAST NAME, TiTLE oF Book (CITY oF
PUBLICATION: PUBLISHER, YEAR OF PUBLICATION), PAGE NUMBER(S). FOR JOURNAL ARTICLES, THE FORMAT WOULD BE:



AUTHOR’S FIRST NAME LAST NAME, “TITLE OF ARTICLE,” TITLE OF JOURNAL VOLUME, NO. ISSUE (YEAR OF PUBLICATION):
PAGE NUMBER(S). THESE ELEMENTS WORK IN CONJUNCTION TO PROVIDE A COMPLETE BIBLIOGRAPHIC RECORD FOR EACH CITED
ITEM. THE PRECISE ORDER AND PUNCTUATION ARE CRITICAL FOR ADHERING TO CHICAGO STYLE STANDARDS.

SHORTENED NOTES

AFTER THE INITIAL FULL CITATION OF A SOURCE IN A NOTE, SUBSEQUENT REFERENCES TO THE SAME WORK ARE MADE USING
SHORTENED NOTES. THIS PRACTICE IS ESSENTIAL FOR MAINTAINING READABILITY AND AVOIDING REDUNDANCY THROUGHOUT
YOUR RESEARCH PAPER. A SHORTENED NOTE TYPICALLY INCLUDES THE AUTHOR'S LAST NAME, A CONDENSED VERSION OF THE
WORK'S TITLE (ITALICIZED IF IT'S A BOOK OR JOURNAL TITLE, ENCLOSED IN QUOTATION MARKS IF IT'S AN ARTICLE TITLE), AND
THE SPECIFIC PAGE NUMBER BEING REFERENCED. FOR EXAMPLE, A SUBSEQUENT NOTE FOR THE BOOK THE HISTORY oF CHICAGO BY
JoHN DoE MIGHT APPEAR AS DoE, HiISTORY oF CHICAGO, 152. THIS SYSTEM ALLOWS FOR EFFICIENT REFERENCING WHILE
ENSURING THAT READERS CAN STILL EASILY TRACE THE SOURCE.

CRAFTING A BIBLIOGRAPHY OR REFERENCE LIST

THE BIBLIOGRAPHY OR REFERENCE LIST IS A FUNDAMENTAL COMPONENT OF ANY RESEARCH PAPER THAT EMPLOYS CHICAGO
STYLE, SERVING AS A COMPREHENSIVE CATALOG OF ALL THE SOURCES CONSULTED AND CITED WITHIN THE DOCUMENT. \W/HETHER
YOU ARE USING THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM, THE FINAL LIST OF SOURCES IS CRUCIAL FOR
ALLOWING READERS TO LOCATE AND VERIFY THE INFORMATION PRESENTED IN YOUR WORK. THE ORGANIZATION AND FORMATTING
OF THIS LIST ARE SUBJECT TO STRICT GUIDELINES TO ENSURE CLARITY AND CONSISTENCY.

IN THE NOTES-BIBLIOGRAPHY SYSTEM, THIS SECTION IS TYPICALLY TITLED “BIBLIOGRAPHY” AND LISTS ALL SOURCES IN
ALPHABETICAL ORDER BY THE AUTHOR'S LAST NAME. THE ENTRIES IN THE BIBLIOGRAPHY ARE GENERALLY MORE DETAILED THAN
THE SHORTENED NOTES FOUND WITHIN THE TEXT, PROVIDING FULL PUBLICATION INFORMATION. THIS COMPREHENSIVE APPROACH
ALLOWS READERS TO EASILY IDENTIFY AND ACCESS THE ORIGINAL SOURCES. CONVERSELY/ IN THE AUTHOR-DATE SYSTEM, THIS
SECTION IS USUALLY TITLED “REFERENCES” AND IS ALSO ARRANGED ALPHABETICALLY BY AUTHOR'S LAST NAME. EACH ENTRY IN
THE REFERENCE LIST DIRECTLY CORRESPONDS TO AN IN"TEXT PARENTHETICAL CITATION, PROVIDING ALL NECESSARY
PUBLICATION DETAILS FOR THE READER TO FIND THE SOURCE.

BiBLIOGRAPHY FORMATTING (NOTES-BIBLIOGRAPHY SYSTEM)

\W/HEN FORMATTING A BIBLIOGRAPHY FOR THE NOTES-BIBLIOGRAPHY SYSTEM, EACH ENTRY BEGINS WITH THE AUTHOR'S LAST
NAME FOLLOWED BY THEIR FIRST NAME. THE TITLE OF THE WORK IS ITALICIZED, AND PUBLICATION INFORMATION IS PRESENTED IN
A CONSISTENT ORDER. FOR A BOOK, A TYPICAL BIBLIOGRAPHY ENTRY WOULD LOOK LIKE: DOE, JoHN. THE HisSTORY OF CHICAGO.
CHicaGo: UNIVERSITY oF CHICAGO Press, 2020. FOR A JOURNAL ARTICLE: SMITH, JANE. “THE IMPACT oF URBANIZATION.”
JOURNAL oF SociaL STupies 45, No. 2 (2021): 112-130. THE CAREFUL ADHERENCE TO PUNCTUATION, CAPITALIZATION,
AND ORDER OF ELEMENTS ENSURES THE BIBLIOGRAPHY IS BOTH ACCURATE AND PROFESSIONAL.

RerereNcE LisT FORMATTING (AUTHOR-DATE SYSTEM)

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM FOLLOWS A SIMILAR PRINCIPLE OF ALPHABETICAL ARRANGEMENT BY
AUTHOR'S LAST NAME BUT WITH SLIGHT VARIATIONS IN FORMATTING TO ALIGN WITH THE PARENTHETICAL IN-TEXT CITATIONS.
A BOOK ENTRY MIGHT APPEAR AS: DOE, JoHN. 2020. THe HisTorY of CHICAGO. CHICAGO: UNIVERSITY OF CHICAGO PRESS.
NOTICE THE YEAR IS PLACED IMMEDIATELY AFTER THE AUTHOR'S NAME. A JOURNAL ARTICLE ENTRY WOULD BE: SMITH, JANE.
2021. “THe IMPACT oF URBANIZATION.” JOURNAL OF SociAL STubies 45 (2): 112-130. THE KEY DISTINCTION IS THE
PLACEMENT OF THE PUBLICATION YEAR AND THE USE OF PARENTHESES AROUND THE VOLUME AND ISSUE NUMBERS FOR JOURNAL
ARTICLES.



CoMMoNLY CITeD SoURCES IN CHICAGO STYLE

ACADEMIC RESEARCH INVOLVES A WIDE ARRAY OF SOURCE MATERIALS, AND CHICAGO STYLE PROVIDES SPECIFIC GUIDELINES FOR
CITING EACH TYPE ACCURATELY. MASTERING THE FORMATTING FOR COMMON SOURCES IS ESSENTIAL FOR MAINTAINING
CONSISTENCY AND CREDIBILITY IN YOUR RESEARCH PAPERS. THIS INCLUDES BOOKS, JOURNAL ARTICLES, WEBSITES, AND OTHER
FORMS OF PUBLISHED AND UNPUBLISHED MATERIAL. EACH CATEGORY HAS ITS OWN SET OF RULES REGARDING THE INFORMATION
TO BE INCLUDED AND THE ORDER IN WHICH IT SHOULD BE PRESENTED.

(UNDERSTANDING THESE CONVENTIONS ENSURES THAT YOUR READERS CAN EASILY LOCATE THE SOURCES YOU HAVE CONSULTED,
THEREBY STRENGTHENING THE FOUNDATION OF YOUR ARGUMENTS AND ALLOWING FOR FURTHER EXPLORATION OF YOUR
RESEARCH TOPICS. W/HETHER YOU ARE CITING A CLASSIC TEXT OR THE LATEST ONLINE PUBLICATION, ADHERENCE TO CHICAGO
STYLE FORMATTING FOR THESE COMMON SOURCES IS PARAMOUNT FOR SCHOLARLY PRACTICE. THE FOLLOWING SUBTOPICS
DETAIL THE SPECIFICS FOR SOME OF THE MOST FREQUENTLY ENCOUNTERED SOURCE TYPES.

Books

CITING BOOKS IN CHICAGO STYLE IS A FUNDAMENTAL SKILL. FOR A SINGLE-AUTHORED BOOK, THE BASIC FORMAT FOR A
BIBLIOGRAPHY ENTRY IN THE NOTES-BIBLIOGRAPHY SYSTEM IS: AUTHOR LAST NAME, FIRST NaMme. TITLE of Book. CiTY oF
PusLICATION: PUBLISHER, YEAR OF PUBLICATION. FOR THE AUTHOR-DATE SYSTEM, IT IS: AUTHOR LAST NAME, FIRST NAME.
YEAR OF PUBLICATION. TITLE OF Book. CiTY OF PUBLICATION: PUBLISHER. FOR WORKS WITH MULTIPLE AUTHORS, FOLLOW
THE RULES OUTLINED EARLIER REGARDING THE NUMBER OF AUTHORS TO BE LISTED. EDITED VOLUMES AND BOOKS WITH
INTRODUCTIONS OR CONTRIBUTIONS BY DIFFERENT AUTHORS ALSO HAVE SPECIFIC FORMATTING CONVENTIONS WITHIN CHICAGO
STYLE.

JOURNAL ARTICLES

JOURNAL ARTICLES ARE A STAPLE OF ACADEMIC RESEARCH, AND THEIR PROPER CITATION IN CHICAGO STYLE IS CRITICAL. FOR
THE NOTES-BIBLIOGRAPHY SYSTEM, A STANDARD ENTRY IN THE BIBLIOGRAPHY IS: AUTHOR LAST NAME, FIRST NaME. “TITLE OF
ARTICLE.” TITLE OF JOURNAL VOLUME, NO. ISSUE (YEAR OF PUBLICATION): PAGE NUMBERS. FOR THE AUTHOR-DATE SYSTEM,
IT BECOMES: AUTHOR LAST NAME, FIRST NAME. YEAR OF PUBLICATION. “TITLE OF ARTICLE.” TITLE OF JOURNAL VOLUME
(IssUE): PAGE NUMBERS. PAY CLOSE ATTENTION TO THE USE OF QUOTATION MARKS FOR ARTICLE TITLES AND ITALICS FOR
JOURNAL TITLES. INCLUDING THE FULL RANGE OF PAGE NUMBERS IS IMPORTANT FOR EASY RETRIEVAL.

\WEBSITES AND ONLINE SOURCES

IN THE DIGITAL AGE, CITING WEBSITES AND OTHER ONLINE RESOURCES IS INCREASINGLY COMMON. FOR CHICAGO STYLE, THE
ESSENTIAL ELEMENTS FOR ONLINE SOURCES INCLUDE THE AUTHOR (IF AVAILABLE), TITLE OF THE SPECIFIC PAGE OR DOCUMENT,
TITLE OF THE OVERALL WEBSITE, PUBLICATION OR LAST UPDATED DATE, AND THE URL. IT'S ALSO RECOMMENDED TO INCLUDE
AN ACCESS DATE. FOR EXAMPLE, IN A BIBLIOGRAPHY (NOTES-BIBLIOGRAPHY SYSTEM): AUTHOR LAST NAME, FIRST NAME.
“TITLE oF WEBPAGE.” TITLE oF WEBSITE. LAST MoDIFIED DATE (or PusLICATION DATE). Accessep Access DaTe. URL.
THE AUTHOR-DATE SYSTEM WOULD FOLLOW A SIMILAR STRUCTURE BUT WITH THE YEAR OF ACCESS OR MODIFICATION AS A
KEY ELEMENT.

FORMATTING SPECIFIC ELEMENTS IN CHICAGO STYLE

BEYOND THE GENERAL STRUCTURE OF CITATIONS, CHICAGO STYLE ALSO DICTATES THE PRECISE FORMATTING OF VARIOUS
ELEMENTS WITHIN YOUR RESEARCH PAPERS, INCLUDING TITLES, HEADINGS, AND THE USE OF CAPITALIZATION AND PUNCTUATION.



THESE DETAILS CONTRIBUTE TO THE OVERALL PROFESSIONALISM AND READABILITY OF YOUR WORK, ENSURING A CONSISTENT
AND POLISHED PRESENTATION. ADHERING TO THESE SPECIFIC FORMATTING RULES DEMONSTRATES ATTENTION TO DETAIL AND A
THOROUGH UNDERSTANDING OF SCHOLARLY CONVENTIONS.

W/HETHER YOU ARE FORMATTING THE TITLE PAGE OF YOUR PAPER, THE RUNNING HEADS, OR SPECIFIC TEXTUAL ELEMENTS LIKE
QUOTATIONS AND ABBREVIATIONS, THE CHICAGO MANUAL OF STYLE PROVIDES CLEAR GUIDANCE. THESE FORMATTING NUANCES
ARE CRUCIAL FOR MAINTAINING A PROFESSIONAL ACADEMIC VOICE AND ENSURING THAT YOUR RESEARCH PAPER ADHERES TO THE
HIGHEST STANDARDS OF SCHOLARLY PRESENTATION. FAMILIARITY WITH THESE SPECIFIC REQUIREMENTS WILL HELP YOU AVOID
COMMON ERRORS AND PRODUCE A DOCUMENT THAT IS BOTH ACCURATE AND AESTHETICALLY PLEASING.

TiTLES AND HEADINGS

CHICAGO STYLE HAS SPECIFIC GUIDELINES FOR TITLING RESEARCH PAPERS AND STRUCTURING THEIR INTERNAL HEADINGS. THE
TITLE PAGE TYPICALLY INCLUDES THE PAPER'S TITLE, YOUR NAME, THE COURSE NAME, THE INSTRUCTOR'S NAME, AND THE DATE.
MAJOR SECTION HEADINGS WITHIN THE PAPER SHOULD BE FORMATTED CONSISTENTLY, OFTEN USING TITLE CASE CAPITALIZATION
(CAPITALIZING THE FIRST WORD AND ALL PRINCIPAL \X/ORDS) AND CENTERED OR LEFT-ALIGNED ACCORDING TO THE SPECIFIC
EDITION OF THE MANUAL OR INSTRUCTOR PREFERENCE. SUBHEADINGS FURTHER BREAK DOWN SECTIONS AND SHOULD ALSO
FOLLOW A CLEAR AND CONSISTENT HIERARCHICAL FORMAT.

QUOTATIONS

INTEGRATING DIRECT QUOTATIONS INTO YOUR RESEARCH PAPER REQUIRES CAREFUL ATTENTION TO CHICAGO STYLE. SHORT
QUOTATIONS (TYPICALLY UNDER 400 CHARACTERS OR FEWER THAN FIVE LINES OF VERSE) ARE USUALLY INCORPORATED
DIRECTLY INTO THE TEXT, ENCLOSED IN DOUBLE QUOTATION MARKS. L ONGER QUOTATIONS, KNOWN AS BLOCK QUOTATIONS,
ARE SET APART FROM THE MAIN TEXT BY BEING INDENTED, USUALLY BY FIVE SPACES FROM THE LEFT MARGIN, AND DO NOT USE
QUOTATION MARKS. BOTH TYPES OF QUOTATIONS MUST BE FOLLOWED BY A CITATION, WHETHER A FOOTNOTE/ENDNOTE
NUMBER OR AN AUTHOR-DATE PARENTHETICAL REFERENCE, INDICATING THE SOURCE AND SPECIFIC PAGE NUMBER.

ABBREVIATIONS AND NUMBERS

CHICAGO STYLE OFFERS GUIDANCE ON THE APPROPRIATE USE OF ABBREVIATIONS AND NUMBERS TO MAINTAIN CLARITY AND
CONSISTENCY. GENERALLY, ABBREVIATIONS SHOULD BE SPELLED OUT WHEN THEY FIRST APPEAR IN THE TEXT, FOLLOWED BY THE
ABBREVIATION IN PARENTHESES IF IT WILL BE USED AGAIN. NUMBERS ARE TYPICALLY SPELLED OUT IF THEY ARE SMALL (E.G., ONE
TO NINETY‘NINE) AND WRITTEN AS NUMERALS FOR LARGER NUMBERS OR FOR QUANTITIES INVOLVING DECIMALS OR FRACTIONS.
HO\X/EVER, THERE ARE EXCEPTIONS BASED ON CONTEXT, SUCH AS DATES, MEASUREMENTS, AND STATISTICAL DATA, WHICH ARE
USUALLY PRESENTED AS NUMERALS.

THIS COMPREHENSIVE OVERVIEW OF CHICAGO STYLE REFERENCING FOR RESEARCH PAPERS PROVIDES A SOLID FOUNDATION FOR
NAVIGATING ITS COMPLEXITIES. BY UNDERSTANDING THE DISTINCTIONS BETWEEN THE NOTES-BIBLIOGRAPHY AND AUTHOR-DATE
SYSTEMS, MASTERING IN-TEXT CITATIONS, AND METICULOUSLY FORMATTING FOOTNOTES, ENDNOTES, AND BIBLIOGRAPHIES, YOU
CAN ENSURE YOUR ACADEMIC WORK IS BOTH CREDIBLE AND COMPLIANT WITH SCHOLARLY STANDARDS. THE DETAILED GUIDANCE
ON CITING COMMON SOURCES AND SPECIFIC FORMATTING ELEMENTS FURTHER EMPOWERS YOU TO PRODUCE POLISHED AND
PROFESSIONAL RESEARCH PAPERS, MAKING YOUR ARGUMENTS CLEAR AND YOUR SOURCES EASILY VERIFIABLE FOR YOUR READERS.

FAQ



Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
SUPERSCRIPT NUMBERS THAT CORRESPOND TO FOOTNOTES OR ENDNOTES, OFTEN ALLOWING FOR MORE EXTENSIVE COMMENTARY.
THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS WITHIN THE TEXT, CONSISTING OF THE AUTHOR'S LAST NAME AND
PUBLICATION YEAR, WHICH LINK TO A REFERENCE LIST.

Q: WHEN SHOULD | USE FOOTNOTES VERSUS ENDNOTES IN CHICAGO STYLE?

A: THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES IS OFTEN A MATTER OF PREFERENCE OR THE SPECIFIC REQUIREMENTS OF
YOUR INSTITUTION OR PUBLICATION. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE AND CAN BE MORE CONVENIENT FOR
READERS TO CONSULT IMMEDIATELY. ENDNOTES ARE COLLECTED AT THE END OF THE DOCUMENT AND CAN BE PREFERRED FOR THEIR
TIDINESS IN THE MAIN TEXT. BOTH ARE ACCEPTABLE IN THE NOTES-BIBLIOGRAPHY SYSTEM.

Q: How Do | CITE A SOURCE THAT | FOUND MENTIONED IN ANOTHER SOURCE (AN
INDIRECT SOURCE) IN CHICAGO STYLE?

A IN THE NOTES-BIBLIOGRAPHY SYSTEM, YOU WOULD CITE THE SECONDARY SOURCE WHERE YOU FOUND THE INFORMATION AND
INDICATE THAT IT IS AN INDIRECT CITATION, OFTEN BY INCLUDING A PHRASE LIKE “QUOTED IN” OR “CITED IN” ALONG WITH THE
DETAILS OF THE ORIGINAL SOURCE. IN THE AUTHOR-DATE SYSTEM, YOU WOULD LIST THE SECONDARY SOURCE IN YOUR IN-TEXT
CITATION AND INCLUDE A MENTION OF THE ORIGINAL SOURCE, E.G., (Do 2019, 78, cITing SMiTH 1950, 120).

Q: WHAT IS THE PURPOSE OF A “SHORTENED NOTE" IN CHICAGO STYLE?

A: SHORTENED NOTES ARE USED IN THE NOTES-BIBLIOGRAPHY SYSTEM FOR SUBSEQUENT CITATIONS OF A SOURCE AFTER THE
INITIAL FULL CITATION HAS BEEN PROVIDED IN A FOOTNOTE OR ENDNOTE. THEY TYPICALLY INCLUDE THE AUTHOR'S LAST NAME,
A SHORTENED VERSION OF THE TITLE, AND THE PAGE NUMBER, MAKING THE NOTES MORE CONCISE AND LESS REPETITIVE.

Q: How Do | FORMAT A BIBLIOGRAPHY ENTRY FOR A BOOK WITH TWO AUTHORS IN
CHICAGO STYLE?

A: FOR A BIBLIOGRAPHY ENTRY IN THE NOTES-BIBLIOGRAPHY SYSTEM, LIST BOTH AUTHORS' NAMES IN THE ORDER THEY APPEAR
ON THE TITLE PAGE, SEPARATED BY “AND.” FOR THE AUTHOR-DATE SYSTEM, THE FORMAT IS SIMILAR, WITH THE YEAR
FOLLOWING THE AUTHORS' NAMES. FOR EXAMPLE: LAST NAME, FIRST NAME, AND FIRST NaME LAST NaME. TITLE OF Book.
CiTY: PUBLISHER, YEAR.

Q: SHouLD | INcLUDE A URL AND ACCESS DATE FOR ONLINE SOURCES IN MY CHICAGO
STYLE CITATIONS?

A: YES, IT IS GENERALLY RECOMMENDED TO INCLUDE THE URL AND THE DATE YOU ACCESSED THE ONLINE SOURCE. THIS IS
PARTICULARLY IMPORTANT FOR WEBSITES THAT ARE FREQUENTLY UPDATED OR MAY CHANGE. T HE EXACT PLACEMENT AND
FORMATTING OF THE URL AND ACCESS DATE CAN VARY SLIGHTLY DEPENDING ON WHETHER YOU ARE USING THE NOTES-
BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM, BUT THEY ARE CRUCIAL FOR ENSURING THE SOURCE CAN BE LOCATED.

Q: WHAT IS THE DIFFERENCE BETWEEN A BIBLIOGRAPHY AND A REFERENCE LIST IN
CHICAGO STYLE?

A: IN CHicAGO STYLE, “BIBLIOGRAPHY" IS TYPICALLY USED FOR THE NOTES-BIBLIOGRAPHY SYSTEM, LISTING ALL SOURCES
CITED AND CONSULTED. “REFERENCES” IS GENERALLY USED FOR THE AUTHOR-DATE SYSTEM, LISTING ONLY THE SOURCES THAT
ARE DIRECTLY CITED IN THE TEXT. BOTH ARE ALPHABETIZED BY AUTHOR'S LAST NAME.



Q: How DO | HANDLE A SOURCE WITH NO AUTHOR IN CHICAGO STYLE?

A: IF A SOURCE HAS NO AUTHOR, YOU SHOULD BEGIN THE CITATION WITH THE TITLE OF THE WORK IN CHICAGO STYLE. For A
BOOK, THE TITLE WOULD BE ITALICIZED. FOR AN ARTICLE OR CHAPTER, THE TITLE WOULD BE IN QUOTATION MARKS. THE REST
OF THE CITATION WOULD FOLLOW THE STANDARD FORMAT FOR THAT TYPE OF SOURCE. IN THE AUTHOR-DATE SYSTEM, THE
TITLE WILL OFTEN SERVE AS THE FIRST ELEMENT FOR ALPHABETIZATION.
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