
chicago style quoting rules

Chicago Style Quoting Rules: A Comprehensive Guide

chicago style quoting rules are essential for academic integrity, clarity, and consistency in scholarly

work. Adhering to these guidelines ensures that your research is properly attributed, your arguments

are well-supported, and your readers can easily locate the sources you’ve consulted. This

comprehensive guide will delve into the intricacies of the Chicago Manual of Style (CMOS), focusing

on its two primary citation systems: notes and bibliography, and author-date. We will explore the

nuances of in-text citations, footnote and endnote formatting, bibliography entries, and common citation

scenarios. Mastering these principles will elevate the professionalism and credibility of your academic

writing.
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Understanding the Two Chicago Citation Systems

The Chicago Manual of Style offers two distinct systems for citing sources: the Notes and Bibliography

system and the Author-Date system. While both aim for accuracy and clarity, they serve different

academic disciplines and preferences. The choice between these systems is typically dictated by the

specific field of study or the requirements of an instructor or publisher. Understanding the fundamental

differences is the first step to correctly implementing Chicago style quoting rules.

The Notes and Bibliography system is more commonly found in the humanities, such as literature,

history, and the arts. It uses footnotes or endnotes for in-text citations, allowing for extensive

explanatory or discursive notes alongside source attribution. A bibliography, which lists all cited works

alphabetically, concludes the paper. The Author-Date system, conversely, is prevalent in the social

sciences and natural sciences. It employs brief parenthetical citations in the text (author’s last name

and year of publication) and a comprehensive reference list at the end of the work.

The Notes and Bibliography System

This system is characterized by its use of footnotes or endnotes to provide source information directly

within the text, often accompanied by additional commentary. It offers flexibility for scholars who wish

to elaborate on their points without disrupting the flow of the main narrative. The visual separation of

citation details from the main body of the text is a hallmark of this approach.

In-Text Citations in Notes and Bibliography

When using the Notes and Bibliography system, you do not include parenthetical citations in the main

text. Instead, a superscript Arabic numeral is placed at the end of a quote, paraphrased idea, or

statistic, before any punctuation. This numeral corresponds to a footnote at the bottom of the page or

an endnote at the end of the chapter or document. The first time a source is cited, the note provides

full bibliographic information. Subsequent citations for the same source are typically shortened.



Footnotes and Endnotes: Structure and Content

Footnotes appear at the bottom of the page where the citation occurs, while endnotes are collected at

the end of the document. Both serve the same purpose: to provide detailed information about the

source. The initial note for a book, for example, will include the author’s first and last names, the title

of the book in italics, publication information (city, publisher, year), and the specific page number(s)

referenced. Subsequent notes for the same source use a shortened format, typically including the

author’s last name, a shortened title, and the page number.

The structure for a first footnote citation of a book is as follows:

Author First Name Last Name, Title of Book (City: Publisher, Year), Page Number.

For subsequent citations of the same book:

Author Last Name, Shortened Title, Page Number.

Crafting the Bibliography in Notes and Bibliography

The bibliography is an alphabetical list of all sources cited in the text. Unlike the notes, the author’s

last name appears before their first name. The bibliography entry for a book follows a similar pattern to

the first footnote, but without the page number (unless the entire book is cited). The title of the book is

italicized. If multiple works by the same author are listed, subsequent entries for that author can use a

long dash (—) in place of their name after the first entry.

A typical bibliography entry for a book:

Author Last Name, First Name. Title of Book. City: Publisher, Year.



The Author-Date System

The Author-Date system prioritizes conciseness in the text, embedding citation information directly

within the sentence. This method is favored in scientific and social science fields for its

straightforwardness and ease of cross-referencing with the reference list. It allows readers to quickly

identify the source and year of information without having to refer to separate footnotes or endnotes.

In-Text Citations in Author-Date

In the Author-Date system, in-text citations are brief and enclosed in parentheses. They typically

include the author’s last name and the year of publication. If the author’s name is mentioned in the

sentence, only the year needs to be in parentheses. When citing a specific passage or quotation, a

page number should also be included. For example, (Smith 2020, 45) or if the author is in the

sentence, (2020, 45).

Here are some common in-text citation examples:

When the author and year are not mentioned in the text: (Last Name Year).

When the author is mentioned in the text: (Year).

When quoting directly: (Last Name Year, Page Number).

For multiple authors: (Last Name and Last Name Year) for two authors, and (Last Name et al.

Year) for three or more.

The Reference List in Author-Date

The reference list at the end of the document contains full bibliographic details for every source cited

in the text. It is arranged alphabetically by the author’s last name. Unlike the bibliography in the Notes



and Bibliography system, the Author-Date reference list typically uses full author names (first name,

middle initial if available, last name) and places the publication year immediately after the author’s

name. Book titles are italicized.

A standard reference list entry for a book:

Author Last Name, First Name. Year. Title of Book. City: Publisher.

Common Citation Challenges and Solutions

Navigating the complexities of Chicago style quoting rules can present challenges, especially when

dealing with diverse source types. Familiarizing yourself with the specific formatting for common

materials ensures accuracy and avoids potential errors in your citations.

Citing Books

For both citation systems, citing books requires careful attention to author, title, publisher, and

publication year. The primary difference lies in the placement of page numbers and the format of the

in-text citation.

Notes and Bibliography: First footnote: Author First Name Last Name, Title of Book (City:

Publisher, Year), Page Number. Bibliography: Author Last Name, First Name. Title of Book. City:

Publisher, Year.

Author-Date: In-text: (Last Name Year, Page Number). Reference list: Author Last Name, First

Name. Year. Title of Book. City: Publisher.



Citing Journal Articles

Journal articles require details about the author(s), article title, journal title, volume, issue number, and

page range. The journal title is typically italicized.

Notes and Bibliography: First footnote: Author First Name Last Name, “Article Title,” Journal Title

Volume, no. Issue (Year): Page Number. Bibliography: Author Last Name, First Name. “Article

Title.” Journal Title Volume, no. Issue (Year): Page Range.

Author-Date: In-text: (Last Name Year, Page Number). Reference list: Author Last Name, First

Name. Year. “Article Title.” Journal Title Volume (Issue): Page Range.

Citing Websites and Webpages

Citing online sources requires specific attention to the URL and access date, as web content can

change. For websites, include the author or organization, title of the specific page, name of the website

(if different from the author/organization), publication date or last updated date, and the URL. A

retrieved date is also recommended.

Notes and Bibliography: First footnote: Author First Name Last Name or Organization Name,

“Title of Webpage,” Name of Website, Publication Date or Last Updated Date, accessed Month

Day, Year, URL. Bibliography: Author Last Name, First Name or Organization Name. “Title of

Webpage.” Name of Website. Publication Date or Last Updated Date. Accessed Month Day,

Year. URL.

Author-Date: In-text: (Author Last Name Year) or (Organization Name Year). Reference list:

Author Last Name, First Name or Organization Name. Year. “Title of Webpage.” Name of

Website. Publication Date or Last Updated Date. Accessed Month Day, Year. URL.



Citing Other Sources

The Chicago Manual of Style provides guidelines for a vast array of source types, including book

chapters, conference proceedings, dissertations, films, interviews, and more. The general principle

remains consistent: provide enough information for the reader to locate the original source. Always

consult the latest edition of The Chicago Manual of Style for the most accurate and up-to-date

information, especially for less common source materials or when encountering unique citation

scenarios. Understanding these fundamental chicago style quoting rules will equip you to cite any

source accurately.

FAQ

Q: What is the primary difference between the Notes and Bibliography

system and the Author-Date system in Chicago style?

A: The primary difference lies in how in-text citations are presented. The Notes and Bibliography

system uses superscript numbers that correspond to footnotes or endnotes, often allowing for

discursive commentary. The Author-Date system uses brief parenthetical citations within the text,

typically including the author's last name and the publication year.

Q: When should I use the Notes and Bibliography system versus the

Author-Date system?

A: The Notes and Bibliography system is generally preferred in the humanities (e.g., literature, history,

art), while the Author-Date system is more common in the social sciences and natural sciences (e.g.,

sociology, political science, biology). However, always follow the specific requirements of your

instructor or publisher.



Q: How do I format a footnote for a book in the Notes and Bibliography

system?

A: The first footnote for a book typically includes the author's full name (First Last), the title of the book

in italics, the publication city, publisher, year, and the specific page number(s) referenced. For

example: John Smith, The Art of Writing (New York: Academic Press, 2022), 45.

Q: What is the correct way to cite a webpage in Chicago style?

A: For a webpage, include the author or organization, the title of the specific page, the name of the

website, the publication or last updated date, and the URL. For the Notes and Bibliography system,

also include an access date. For the Author-Date system, the year is crucial.

Q: Can I use shortened titles in the bibliography of the Notes and

Bibliography system?

A: No, shortened titles are only used in subsequent footnotes or endnotes. The bibliography should

include the full title of the work.

Q: How do I cite multiple authors in the Author-Date system?

A: For two authors, list both last names connected by "and" within the parentheses (e.g., Smith and

Jones 2021). For three or more authors, use the first author's last name followed by "et al." (e.g.,

Smith et al. 2021).

Q: What is the difference between a bibliography and a reference list

in Chicago style?

A: Both are lists of cited sources, but they correspond to different citation systems. A bibliography is



used with the Notes and Bibliography system and lists all sources cited. A reference list is used with

the Author-Date system and lists only the sources cited in the text.

Q: Do I need to include page numbers in the bibliography when citing a

book in the Notes and Bibliography system?

A: No, page numbers are typically omitted from bibliography entries for books unless the entire work is

being cited or the entry is for a specific section of a larger work. Page numbers are essential for

footnotes and endnotes.
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