
chicago style quoting from digitized
manuscripts
The Essential Guide to Chicago Style Quoting from Digitized Manuscripts

chicago style quoting from digitized manuscripts presents a unique set of
challenges and considerations for scholars and writers. As digital archives
proliferate, the ability to accurately cite sources found online,
particularly those mimicking historical documents, becomes paramount. This
comprehensive guide will navigate the intricacies of incorporating these
digital primary sources into your academic work, adhering to the
authoritative Chicago Manual of Style. We will explore the fundamental
principles of citing digitized manuscripts, delve into the specific elements
required for both notes and bibliography, and address common scenarios
encountered when working with these evolving resources. Understanding these
nuances ensures the integrity of your research and the clarity of your
citations for readers encountering material from digital repositories.
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Understanding Digitized Manuscripts in Chicago
Style
Chicago style, renowned for its flexibility and precision, requires careful
attention when addressing digitized manuscripts. Unlike easily citable
printed books or journal articles, a digitized manuscript is often a
facsimile of an original physical document, presented online. This means the
citation must account for both the original item and its digital
representation, providing readers with a clear path to verification. The goal
is to allow someone else to locate the exact same information, whether they
are accessing it through a digital repository or, in rare cases, by
consulting the physical original.

The Chicago Manual of Style (CMOS) acknowledges the growing importance of
digital sources, and its guidelines are designed to accommodate them. When
quoting from digitized manuscripts, it is essential to remember that the
citation should reflect the most specific identifiable version of the source
available. This involves identifying the creator of the manuscript, its title
(if any), the date of creation, the institution holding the original, and



crucially, the details of the digital repository and specific URL or DOI
where it can be accessed. This layered approach ensures completeness and
verifiability.

Key Elements of Chicago Style Citations for
Manuscripts
Effective citation of digitized manuscripts hinges on including several
critical pieces of information. These elements work together to build a
complete picture of the source for your reader. Missing even one key
component can make it difficult, if not impossible, for another researcher to
find the exact document you have referenced. Precision is therefore not
merely a stylistic choice but a fundamental requirement for scholarly
communication.

Essential Components for Notes and Bibliography
Whether you are using footnotes/endnotes or a bibliography, certain core
details must be present. These include:

The creator or author of the manuscript (e.g., Jane Doe).

The title of the manuscript, if it has one. If not, a descriptive phrase
(e.g., "Letter to John Smith").

The date of the manuscript's creation (e.g., "July 14, 1865").

The name of the institution or archive that holds the original
manuscript (e.g., "The Huntington Library").

The name of the digital archive or repository where the digitized
version is housed (e.g., "Internet Archive," "HathiTrust Digital
Library," "Smithsonian Collections Online").

A stable identifier, such as a URL or a Digital Object Identifier (DOI),
if available.

The date you accessed the digital resource. This is important because
digital resources can change or be removed.

Citing Digitized Manuscripts in Notes
Chicago style's note system (footnotes or endnotes) provides immediate
citation information alongside your text. When quoting or referencing a



digitized manuscript, the note should be detailed enough to guide your reader
directly to the source. The structure typically follows the order of
identifying the creator, the manuscript's nature, its date, the holding
institution, and then the digital access point.

Formatting the First Note
The first note for a digitized manuscript should be the most complete. It
establishes the source for your readers. For example:

1. Jane Doe, Letter to John Smith, July 14, 1865, Jane Doe Papers, The
Huntington Library, accessed August 28, 2023,
https://hdl.huntington.org/collections/doe-papers/letter-1865-07-14.

Notice how this note identifies the author, the nature and date of the item,
the collection it belongs to, the holding institution, how and when it was
accessed, and the direct link. This format ensures maximum clarity and
verifiability.

Subsequent Notes
For subsequent references to the same digitized manuscript, a shortened note
format is acceptable. This is similar to how you would cite subsequent
references to a book or article. The goal is to be concise while still
uniquely identifying the source.

Example of a subsequent note:

2. Doe, Letter to John Smith, July 14, 1865, Huntington Library.

Alternatively, if there are multiple items by the same author and in the same
collection, you might need to be even more specific to avoid confusion,
perhaps including a page or item number if applicable within the digital
interface.

Crafting Bibliography Entries for Digitized
Manuscripts
The bibliography, appearing at the end of your work, provides a comprehensive
list of all sources consulted. For digitized manuscripts, the bibliography
entry often mirrors the first note but may have slight structural differences
according to Chicago style conventions. The aim is to list the source in a
way that is easily searchable and identifiable without the need for direct
textual reference.

Structure of a Bibliography Entry
A typical bibliography entry for a digitized manuscript includes the author's



name (last name first), the title of the manuscript (or a descriptive
phrase), the date of creation, the collection or series it belongs to, the
holding institution, and the digital access information. The key difference
from a note is often the arrangement and punctuation.

Example bibliography entry:

Doe, Jane. Letter to John Smith. July 14, 1865. Jane Doe Papers. The
Huntington Library. Accessed August 28, 2023.
https://hdl.huntington.org/collections/doe-papers/letter-1865-07-14.

Variations in Archival Descriptions
It is important to note that the exact formatting of the holding institution
and collection name might vary. Always try to use the official descriptive
title as provided by the archive or repository. If the manuscript is part of
a larger collection, naming that collection is crucial for locating the
specific item. The inclusion of a stable URL or DOI is highly recommended as
it provides a direct link for verification.

Handling Different Types of Digitized
Manuscripts
The world of digitized manuscripts is vast and varied. From personal letters
and diaries to official government documents and artistic sketches, each type
might require subtle adjustments in how it is cited. The core principles
remain the same: provide enough information for your reader to find the
source. However, the descriptive elements may differ.

Personal Correspondence and Diaries
For personal letters or diary entries, the author’s name, date, and specific
addressee (if applicable) are paramount. The collection name and holding
institution are essential for context. For instance, citing a digitized diary
entry would focus on the diarist, the date of the entry, and the archive
where the original is preserved.

Example: Smith, John. Diary entry, October 21, 1945. John Smith Collection.
New York Public Library, Digital Collections. Accessed September 1, 2023.
https://digitalcollections.nypl.org/smith/diary/1945-10-21.

Official Documents and Reports
When dealing with digitized official documents, such as government reports or
institutional records, the author might be an organization or a named
individual acting in an official capacity. The title of the document becomes
more prominent, and the date of publication or creation is critical. The name



of the issuing body and its archival location are also key.

Example: United States. Congress. House Committee on Foreign Affairs. Report
on the Geneva Accords. 87th Cong., 2nd sess., 1962. National Archives and
Records Administration, online catalog. Accessed September 1, 2023.
https://www.archives.gov/research/military/foreign-affairs/geneva-accords-rep
ort-1962.

Specific Examples and Best Practices
Applying the Chicago style to digitized manuscripts can be learned best
through examples and by adhering to a few fundamental best practices. These
practices ensure consistency and clarity in your academic writing, making
your research accessible and credible.

Example: Citing a Digitized Map
When citing a digitized historical map, you would include the cartographer
(if known), the title of the map, the date of its creation, and the specific
details of the digital repository hosting it.

Note:

1. Mercator, Gerard. "Nova et Aucta Orbis Terrae Descriptio ad Usum
Navigantium Emendate Accommodata." 1569. David Rumsey Map Collection,
Stanford University Libraries. Accessed September 1, 2023.
https://www.davidrumsey.com/luna/servlet/detail/RUMSEY~8~1~28000~1120029.

Bibliography:

Mercator, Gerard. "Nova et Aucta Orbis Terrae Descriptio ad Usum Navigantium
Emendate Accommodata." 1569. David Rumsey Map Collection, Stanford University
Libraries. Accessed September 1, 2023.
https://www.davidrumsey.com/luna/servlet/detail/RUMSEY~8~1~28000~1120029.

Best Practices for Digitized Manuscript Citations

Always prioritize the most specific information available. If a
manuscript has a unique identifier or a specific page number within its
digital presentation, include it.

Use stable URLs or DOIs whenever possible. These are less likely to
change than standard web links.

When a URL is long and cumbersome, consider citing the repository and
providing sufficient descriptive information so a reader can navigate to
it, though a direct link is always preferred.

If a physical original is mentioned in conjunction with its



digitization, clarify which version you are citing. CMOS generally
prefers that you cite the version you consulted.

When in doubt, err on the side of providing more detail rather than
less. Clarity and verifiability are paramount.

Be consistent in your formatting throughout your paper.

Common Challenges and Solutions
Working with digitized manuscripts often presents unique hurdles that require
thoughtful solutions. The evolving nature of digital archives and the
sometimes inconsistent metadata can complicate the citation process. However,
with a clear understanding of Chicago style principles, these challenges can
be effectively overcome.

Unclear Authorship or Titles
Sometimes, a digitized manuscript may lack a clear author or a formal title.
In such cases, Chicago style advises using a descriptive phrase in place of
the title and attributing it to the most identifiable creator, even if that
creator is an institution or a general collection. For example, instead of a
title, you might use "Account Book, 1880-1890." If the author is unknown, you
might begin the citation with the title or descriptive phrase and note
"Author unknown" if necessary, though this is less common with manuscript
collections.

Access Issues and Broken Links
Digital resources can be updated, moved, or even removed. If you encounter a
broken link or find that a resource is no longer accessible at the URL you
previously used, it is important to update your citation if possible. If the
resource is genuinely gone, note the date you last accessed it and, if you
can find it elsewhere or have a cached version, cite that. If the resource is
completely unavailable, you may have to acknowledge its prior existence and
the difficulty in accessing it, but for published work, aim to cite
accessible sources.

Internal Pagination vs. Folio Numbers
Digitized manuscripts often retain original folio numbers or pagination, but
digital interfaces may also add their own page numbering or item identifiers.
Always refer to the original manuscript's numbering system if it is preserved
and clearly indicated. If the digital interface has its own pagination, use



that in conjunction with the original foliation for the most precise
reference, clearly indicating which numbering system you are using.

For example, a note might read:

2. Doe, Letter to John Smith, July 14, 1865, 3 (digital page number),
Huntington Library.

This indicates that while the letter might be identified by its date and
sender, the reference is to page 3 of the digital presentation.

Frequently Asked Questions

Q: How do I cite a digitized manuscript if the
original is housed in multiple archives?
A: You should cite the archive from which you accessed the digitized version.
If the digital archive explicitly notes the original's location(s), you can
include that information in your citation as supplementary detail, but the
primary access point is the digital repository you consulted.

Q: What if the digitized manuscript has no date?
A: If a date is entirely absent and cannot be reasonably inferred or found
through related documentation within the archive, you may use "n.d." (no
date) in your citation, following Chicago Manual of Style conventions for
unpublished works.

Q: Is it necessary to include the URL for every
digitized manuscript?
A: Yes, a stable URL or DOI is highly recommended for digitized manuscripts,
as it provides a direct and verifiable link for your readers to access the
source material. If a stable identifier isn't available, use the most direct
and persistent URL you can find.

Q: Should I cite the name of the digital repository
(e.g., HathiTrust, Internet Archive) or the name of
the institution holding the original manuscript
first?
A: Generally, you should mention the holding institution first, followed by
the digital repository where it is accessible online. This helps establish
the provenance of the original document before detailing its digital



manifestation.

Q: How do I cite a specific page or section from a
long digitized manuscript?
A: If the digitized manuscript includes internal pagination, folio numbers,
or section markers, include that information in your citation, especially in
notes, to direct your reader to the precise location you are referencing.

Q: What if the digitized manuscript is part of a
larger collection with its own catalog number?
A: It is crucial to include the collection name and any relevant catalog or
accession numbers provided by the archive. This aids in pinpointing the exact
item within the vast holdings of the institution.
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