chicago style quoting for academic
papers

The Chicago Manual of Style is a cornerstone of academic writing, providing a
comprehensive framework for presenting research and scholarly work. Understanding
chicago style quoting for academic papers is essential for students and researchers aiming
for clarity, consistency, and credibility. This guide will delve into the intricacies of Chicago
style, covering both the author-date and notes-bibliography systems, their applications, and
the specific rules for in-text citations and bibliographical entries. Mastering these elements
ensures your academic work adheres to rigorous standards, making your arguments more
persuasive and your research easily verifiable by your readers. We will explore the
fundamental differences between the two Chicago style systems and provide detailed
examples for various source types, empowering you to navigate citation challenges with
confidence.

Table of Contents

Understanding the Chicago Manual of Style

Two Systems of Chicago Style Citation

In-Text Citations in Chicago Style

Bibliography and Reference List Formatting

Common Source Types and Chicago Style Quoting
Footnotes and Endnotes: The Notes-Bibliography System
Author-Date System: Parenthetical Citations

Best Practices for Chicago Style Quoting

Frequently Asked Questions about Chicago Style Quoting

Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMQOS) is a widely respected style guide published by the
University of Chicago Press. It offers extensive guidance on all aspects of manuscript
preparation, from grammar and punctuation to citation and indexing. For academic papers,
CMOS is particularly important because it provides two distinct, yet equally valid, citation
systems: the notes-bibliography system and the author-date system. Both are designed to
support scholarly integrity by clearly attributing sources and allowing readers to locate
them easily. Choosing the right system often depends on the specific academic discipline or
the requirements of a particular journal or institution.

This manual is renowned for its depth and flexibility. It is updated regularly to reflect
changes in scholarly communication and technological advancements. While
comprehensive, it can sometimes seem daunting to newcomers. However, by breaking
down its core components, such as in-text citations and bibliographical entries, the process
of adhering to Chicago style becomes manageable and even intuitive. The primary goal of
any citation style, including Chicago, is to avoid plagiarism and to give credit where it is
due, thereby building trust and authority in your academic work.



Two Systems of Chicago Style Citation

The Chicago Manual of Style offers two primary systems for citing sources within academic
papers: the notes-bibliography system and the author-date system. Each system serves the
same fundamental purpose - to acknowledge sources and facilitate further research - but
they employ different methods for presenting this information to the reader.

The Notes-Bibliography System

The notes-bibliography system is characterized by the use of numbered footnotes or
endnotes within the text. Each note corresponds to a number placed at the end of a
sentence, phrase, or clause that contains borrowed material. At the end of the paper, a
comprehensive bibliography lists all the sources cited. This system is common in the
humanities, including literature, history, and the arts. It allows for extensive commentary
and elaboration in the notes without disrupting the flow of the main text.

When a source is cited for the first time, the full bibliographic information is provided in the
note. Subsequent citations of the same source use a shortened form, typically including the
author's last name, a shortened title, and the page number. The bibliography at the end of
the paper provides complete details for every source cited in the notes, arranged
alphabetically by author's last name.

The Author-Date System

The author-date system, on the other hand, uses parenthetical citations directly within the
text. These citations typically include the author's last name and the year of publication,
often followed by a page number if a specific passage is being referenced. This system is
prevalent in the social sciences and some natural sciences. It is favored for its conciseness
and its immediate connection between the text and the source information.

In this system, the in-text citation is brief, and a more detailed reference list (sometimes
called a works cited list or a bibliography, though the latter term is more commonly
associated with the notes-bibliography system) is provided at the end of the paper. This list
includes all sources cited in the text, again alphabetized by author's last name, but the
entries are formatted slightly differently than in the notes-bibliography system, omitting the
year from the initial part of the entry and placing it with the publication information.

In-Text Citations in Chicago Style

Regardless of the chosen system, the fundamental principle of in-text citation in Chicago
style is to provide enough information to guide the reader to the full source details. The
specific format, however, differs significantly between the notes-bibliography and author-



date systems.

In-Text Citations (Notes-Bibliography System)

In the notes-bibliography system, in-text citations are indicated by superscript numbers
placed at the end of the relevant sentence or clause. These numbers correspond to either
footnotes at the bottom of the page or endnotes collected at the end of the document. The
first time a source is cited, the note includes full bibliographic details. For example:

' John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 45.

Subsequent citations of the same source use a shortened format to avoid redundancy. For
instance:

« ? Smith, History of Chicago, 112.

If quoting directly from a source, always include the page number. For paraphrased ideas or
general references, page numbers may be omitted if the entire work or a significant portion
is being referenced.

In-Text Citations (Author-Date System)

The author-date system relies on parenthetical citations embedded within the text. The
most common format includes the author's last name and the year of publication. For
example:

(Smith 2020)

When quoting directly or referencing a specific passage, a page number is added. For
instance:

(Smith 2020, 45)

If the author's name is mentioned in the sentence, it can be omitted from the parenthetical
citation, with only the year and page number appearing:

Smith's seminal work, The History of Chicago, discusses the city's growth (2020, 45).



For works with multiple authors or corporate authors, specific rules apply, as do rules for
works with no author or no date.

Bibliography and Reference List Formatting

The end matter of a Chicago-style paper is crucial for providing complete bibliographic
information. The format of this section differs depending on which of the two systems is
employed.

Bibliography Formatting (Notes-Bibliography System)

The bibliography in the notes-bibliography system is an alphabetical list of all sources cited
in the text. Entries are typically single-spaced within the entry, with a double space
between entries. The first line of each entry is flush left, and subsequent lines are indented
(hanging indent). The primary goal is to provide comprehensive details that allow readers
to locate the source material readily.

A typical book entry in a bibliography would look like this:

e Smith, John. The History of Chicago. Chicago: University of Chicago Press, 2020.

Journal articles and other source types have their own specific formatting guidelines that
must be followed precisely for consistency.

Reference List Formatting (Author-Date System)

In the author-date system, the end-of-paper list is often called a reference list or works
cited list. It is also an alphabetical listing of all sources cited. Like the bibliography, entries
are typically single-spaced within the entry, with a double space between entries, and
employ a hanging indent. The main difference from the notes-bibliography system's
bibliography is the placement of the publication year.

A typical book entry in a reference list would appear as:

e Smith, John. 2020. The History of Chicago. Chicago: University of Chicago Press.

The year of publication is moved to immediately follow the author's name, which is a key



visual cue distinguishing this list from a Chicago-style bibliography.

Common Source Types and Chicago Style Quoting

Accurate chicago style quoting for academic papers involves understanding how to format
various types of sources. The specific details required for books, journal articles, websites,
and other media are critical for maintaining citation integrity.

Books

For a standard book in the notes-bibliography system, the note includes author, title,
publication city, publisher, year, and page number. In the bibliography, the year follows the
publisher. For the author-date system, the year follows the author in both in-text citations
and the reference list.

* Note (Notes-Bibliography): ' Jane Doe, Urban Development in the Midwest (New
York: Academic Publishers, 2018), 78.

* Bibliography (Notes-Bibliography): Doe, Jane. Urban Development in the Midwest.
New York: Academic Publishers, 2018.

¢ In-text (Author-Date): (Doe 2018, 78)

* Reference List (Author-Date): Doe, Jane. 2018. Urban Development in the Midwest.
New York: Academic Publishers.

Journal Articles

Journal articles require the author's name, article title, journal title, volume and issue
numbers, publication year, and page numbers. For online articles, a DOI (Digital Object
Identifier) or URL is often included.

» Note (Notes-Bibliography): ° Richard Roe, "The Impact of Industrialization," Journal
of Economic History 55, no. 3 (2019): 115.

* Bibliography (Notes-Bibliography): Roe, Richard. "The Impact of Industrialization."
Journal of Economic History 55, no. 3 (2019): 110-125.

¢ In-text (Author-Date): (Roe 2019, 115)



e Reference List (Author-Date): Roe, Richard. 2019. "The Impact of
Industrialization." Journal of Economic History 55 (3): 110-125.

Websites

Citing websites requires the author (if available), title of the page or article, name of the
website, and the URL. A retrieval date is often recommended, especially for content that
may change or be removed.

» Note (Notes-Bibliography): ° "Climate Change Facts," National Environmental
Agency, accessed October 26, 2023, https://www.nea.gov/climate.

e Bibliography (Notes-Bibliography): National Environmental Agency. "Climate
Change Facts." Accessed October 26, 2023. https://www.nea.gov/climate.

¢ In-text (Author-Date): (National Environmental Agency 2023) - Note: If no author,
the title might be used, or the organization name if it acts as the author.

* Reference List (Author-Date): National Environmental Agency. 2023. "Climate
Change Facts." Accessed October 26, 2023. https://www.nea.gov/climate.

Footnhotes and Endnotes: The Notes-Bibliography
System

The notes-bibliography system relies heavily on footnotes and endnotes to integrate source
attribution seamlessly into the academic narrative. These notes serve not only as citations
but also as a space for additional commentary, explanations, or digressions that would
disrupt the main text's flow.

Creating Effective Footnotes

Footnotes appear at the bottom of the page where the citation is made. They are numbered
consecutively throughout the document. The first time a source is referenced, the footnote
contains the full bibliographic details. Subsequent references to the same source are
abbreviated, typically including the author's last name, a shortened title, and the page
number. This concise approach prevents lengthy repetition while still providing clear
attribution.

Consider the following example for a direct quotation:



' Emily Carter, The Art of Research (London: Bloomsbury Publishing, 2021), 92.

e 2 Carter, Art of Research, 105.

It is crucial to be consistent with the formatting of these notes, ensuring that each element
- author, title, publisher, year, and page - is presented in the correct order and with
appropriate punctuation.

Utilizing Endnotes

Endnotes serve the same purpose as footnotes but are collected at the end of the paper,
immediately before the bibliography. Some authors and instructors prefer endnotes as they
do not interrupt the visual presentation of the text on a page. The numbering and content
of endnotes mirror that of footnotes. The initial note for a source will include full
bibliographic information, and subsequent notes will use a shortened format.

The choice between footnotes and endnotes is largely a matter of preference or
institutional guidelines. Regardless of the choice, the principle of clear and consistent
citation remains paramount. Proper use of notes ensures that your research is transparent
and that your readers can easily verify your sources.

Author-Date System: Parenthetical Citations

The author-date system offers a streamlined approach to in-text citations, integrating
source attribution directly into the body of the paper. This method prioritizes brevity and
immediacy, allowing readers to connect textual content with its source information quickly.

Basic Parenthetical Structure

The fundamental structure of an author-date parenthetical citation includes the author's
last name and the year of publication. For example, if a passage is taken from a work by Dr.
Alex Johnson published in 2022, the citation would appear as (Johnson 2022). When direct
quotations are used, the page number is appended: (Johnson 2022, 54).

When the author's name is mentioned in the prose, it can be omitted from the parenthetical
citation, thus avoiding redundancy. For instance, "Johnson's research indicates a significant
trend (2022, 54)." This flexibility can improve the readability of the text.



Handling Multiple Authors and Works

Chicago style provides clear guidelines for citing works with multiple authors. For two
authors, both names are typically included, separated by "and": (Smith and Jones 2021).
For three or more authors, the first author's last name is followed by "et al.": (Davis et al.
2019). The reference list entry will then provide all authors' names in full.

When citing multiple works by the same author in the same year, the works are
distinguished by appending lowercase letters to the year: (Garcia 2018a) and (Garcia
2018Db). The reference list would then also use these designations (Garcia 2018a; Garcia
2018b) for clarity.

Best Practices for Chicago Style Quoting

Adhering to chicago style quoting for academic papers involves more than just memorizing
formats; it requires a commitment to accuracy, consistency, and ethical scholarly practice.

Accuracy in Quotation and Citation

Ensure that all direct quotations are transcribed exactly as they appear in the original
source, including punctuation and spelling. Any deviations, such as omissions or additions,
must be indicated using ellipses (...) for omissions and brackets [ ] for additions or changes.
Similarly, ensure that the page numbers cited in your in-text citations or notes precisely
correspond to the location of the quoted or paraphrased material in the source document.

Consistency is Key

The most crucial aspect of applying any citation style is maintaining consistency throughout
your paper. Once you choose between the notes-bibliography system and the author-date
system, adhere to that choice rigorously. Apply the same formatting rules for every source
type and for every citation. Inconsistencies can detract from the professionalism of your
work and can lead to confusion for your readers.

This includes:

e Consistent use of superscripts for notes or parentheses for parenthetical citations.

e Uniform formatting of bibliographies or reference lists (hanging indents, spacing,
punctuation).

e Precise replication of author names, titles, publication details, and page numbers.



Understanding Paraphrasing vs. Direct Quotation

While direct quotes are important for preserving the precise language of a source,
paraphrasing and summarizing are also essential skills. When paraphrasing, you rephrase
the original author's ideas in your own words. Even when paraphrasing, you must still cite
the original source. This is to give credit to the original author and to allow your readers to
find the original context of the idea.

The key difference in citation for paraphrasing is that you are not quoting word-for-word.
However, the page number is still highly recommended, as it helps readers pinpoint the
specific section where the idea was discussed. The same accuracy and consistency in citing
paraphrased material is as vital as it is for direct quotations.

Utilize Official Style Guides and Resources

The Chicago Manual of Style is a comprehensive guide, and its official publication is the
ultimate authority. However, many academic disciplines and institutions also provide their
own style guides or summaries that may offer specific interpretations or requirements. It is
always advisable to consult your instructor's guidelines or the style requirements for the
publication you are submitting to. Online resources, such as the Purdue OWL, can also be
invaluable for quick reference and examples of various citation scenarios.

FAQ

Q: What is the main difference between Chicago's
notes-bibliography and author-date systems?

A: The main difference lies in how sources are cited within the text. The notes-bibliography
system uses numbered footnotes or endnotes, while the author-date system uses
parenthetical citations (author, year, page number) directly in the text. Both systems
require a corresponding bibliography or reference list at the end of the paper.

Q: When should | use chicago style quoting for
academic papers?

A: Chicago style is generally used in the humanities (especially literature, history, and art)
for the notes-bibliography system and in the social sciences and some natural sciences for
the author-date system. Always check with your instructor or publisher for specific
requirements.



Q: Do I need to include page numbers for paraphrased
material in Chicago style?

A: While page numbers are mandatory for direct quotations, they are highly recommended
for paraphrased or summarized material in both systems. This helps readers locate the
specific passage where the idea was discussed, enhancing the clarity and accuracy of your
citation.

Q: How do | cite a source with no author in Chicago
style?

A: For the notes-bibliography system, you would typically start the note and bibliography
entry with the title of the work. For the author-date system, the title (or a shortened
version) often serves as the author in the in-text citation, and the reference list entry
begins with the title.

Q: What is a hanging indent in Chicago style?

A: A hanging indent is a formatting style where the first line of each entry in a bibliography
or reference list is set flush with the left margin, and all subsequent lines of that entry are
indented. This makes it easier to scan the list for author names.

Q: How do | cite a website in Chicago style?

A: Citing websites involves providing the author (if known), the title of the specific page or
article, the name of the website, and the URL. For the notes-bibliography system, you also
include an access date. For the author-date system, the publication date (if available) is
used.

Q: Can | use a mix of footnotes and endnotes in my
Chicago-style paper?

A: No, you must choose either footnotes or endnotes and use that system consistently
throughout your paper. The Chicago Manual of Style emphasizes consistency in citation
practices.

Q: What is the role of the Digital Object Identifier (DOI)
in Chicago style?

A: The DOl is a persistent identifier for electronic journal articles and other digital objects.
When available for an online source, it is preferred over a URL because it provides a more
stable link to the content. It is included in both notes and bibliography/reference list entries.
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