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The Chicago Style Paper Template: Your Essential Guide to Formatting and Citation

chicago style paper template provides a robust framework for academic and scholarly writing, ensuring
clarity, consistency, and proper attribution of sources. Navigating the intricacies of the Chicago Manual of
Style can be daunting, but a well-structured template simplifies the process significantly. This
comprehensive guide will demystify the requirements of a Chicago style paper, covering everything from
manuscript formatting to the nuanced details of its two primary citation systems: notes-bibliography and
author-date. Understanding these elements is crucial for students and researchers aiming to produce
polished, credible academic work. We will delve into the essential components of a Chicago style paper
template, offering practical advice and clear explanations to help you achieve accuracy and adherence to
these esteemed guidelines.
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Understanding the Core Elements of Chicago Style
The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide used across
various academic disciplines, particularly in history, literature, and the arts. It's known for its flexibility,
offering two distinct citation systems to accommodate different scholarly needs. The primary goal of
Chicago style is to present information clearly and accurately while giving due credit to all sources. A solid
understanding of its foundational principles is the first step in mastering its application.

There are two main pathways within Chicago style: the notes-bibliography system and the author-date
system. The notes-bibliography system is often preferred in fields where extensive source engagement and
commentary are common, such as history and literary studies. This system uses footnotes or endnotes for
citations and a separate bibliography at the end of the work. Conversely, the author-date system, more
prevalent in the social sciences and sciences, employs in-text parenthetical citations and a reference list.
While distinct in their citation mechanics, both systems share common formatting guidelines for the overall
manuscript.



Formatting Your Chicago Style Paper
Proper manuscript formatting is the backbone of any academic paper, and Chicago style provides specific
guidelines to ensure uniformity and readability. Adhering to these formatting rules makes your work
appear professional and adheres to the standards expected in scholarly publishing. These guidelines cover
aspects like margins, font choices, spacing, and the presentation of various paper elements.

General Manuscript Formatting
When creating your Chicago style paper, several general formatting rules should be consistently applied
throughout the document. These include specific requirements for margins, line spacing, and font styles to
create a clean and professional appearance for your academic work. Consistency is key to demonstrating a
thorough understanding of the style guide.

Margins: Set one-inch margins on all sides of the page (top, bottom, left, and right).

Font: Use a readable, 12-point font such as Times New Roman, Garamond, or Century Schoolbook.

Line Spacing: Double-space the entire manuscript, including block quotations and the
bibliography/reference list, unless otherwise specified by your instructor or publisher.

Page Numbers: Include page numbers in the upper right-hand corner, starting with the first page of
the text. The title page is typically not numbered but counts as page 1.

Title Page and Preliminary Pages
While Chicago style doesn't mandate a title page for every submission, it's often required by instructors or
institutions. The title page should be centered and contain the paper's title, your name, the course name
and number, the instructor's name, and the date. The table of contents, if included, should follow the title
page. For longer works, a preface or acknowledgments section might precede the main text.

Running Heads
Chicago style does not typically require running heads (a short version of the title and page number) unless
specifically requested by a publisher or instructor. If required, they are usually placed in the upper left-
hand corner of each page, with the page number in the upper right. Always check your specific
assignment guidelines regarding running heads.



The Notes-Bibliography System Explained
The notes-bibliography system is a cornerstone of Chicago style, offering detailed citation information
directly within the text through footnotes or endnotes. This method allows for extensive commentary and
references without disrupting the flow of the main text, making it ideal for in-depth scholarly analysis.

Footnotes and Endnotes
In the notes-bibliography system, citations are typically rendered as either footnotes (appearing at the
bottom of the page) or endnotes (collected at the end of the paper). Each note is marked by a superscript
Arabic numeral in the text, corresponding to a numbered note. The first citation of a source in a note is
usually full, while subsequent citations can be shortened. This system provides a comprehensive record of
sources and allows for tangential discussions or explanations within the notes themselves.

Structure of Notes
The format of a note depends on the source type. For books, it typically includes the author's name, title
(italicized), publication information (city, publisher, year), and the specific page number cited. For journal
articles, it includes the author, article title (in quotation marks), journal title (italicized), volume and issue
numbers, date, and page numbers. Understanding the specific structure for each source is vital for accurate
citation.

The Author-Date System Explained
The author-date system, the second citation method offered by Chicago style, is more concise for in-text
referencing. It's commonly found in disciplines that value brevity in citations and prioritize a quick
overview of sources. This system relies on parenthetical citations within the text, which are then fully
detailed in a corresponding reference list.

In-Text Citations
When using the author-date system, citations appear parenthetically within the text, usually at the end of a
sentence or clause, including the author's last name and the year of publication. If a specific page number is
relevant, it is also included. For example, (Smith 2020, 45). These in-text citations act as signposts, guiding
the reader to the full details in the reference list.



Advantages of Author-Date
The author-date system offers several advantages. It allows readers to quickly identify the source and date
of information, which can be crucial for understanding the context of research, especially in fields where
scholarship evolves rapidly. Furthermore, it reduces the visual clutter of extensive footnotes or endnotes,
making the main text more accessible. It's also particularly useful for works that might be updated
frequently, as the date directly indicates the version being referenced.

Crafting Your Bibliography or References
Regardless of the citation system chosen, both the notes-bibliography and author-date systems require a
concluding section that lists all sources consulted. In the notes-bibliography system, this section is called a
bibliography, while in the author-date system, it is termed a reference list. Both serve to provide complete
information for the reader to locate the original sources.

The Bibliography (Notes-Bibliography System)
The bibliography is an alphabetical list of all sources cited in the paper. Entries are typically arranged
alphabetically by the author's last name. The formatting for bibliography entries is similar to the first
citation in a footnote or endnote but may have slight variations, such as the author's name being reversed
(Last Name, First Name) for alphabetical sorting. Block quotations are indented further than regular text.

The Reference List (Author-Date System)
The reference list is also an alphabetical compilation of all sources cited. Similar to the bibliography, entries
are ordered alphabetically by author's last name. The format of each entry closely mirrors the in-text
citation structure. The primary difference from a bibliography is that it only includes works that have been
explicitly cited within the text of the paper, unlike a bibliography which may include works consulted but
not directly cited.

Common Citation Examples in Chicago Style
Mastering Chicago style involves understanding how to cite various types of sources accurately. Here are
some common examples for both citation systems to serve as a practical reference when building your
Chicago style paper template.



Books

Notes-Bibliography (First Note): John Smith, The History of Everything (New York: Publisher,
2021), 123.

Notes-Bibliography (Subsequent Note): Smith, History of Everything, 45.

Author-Date: Smith, John. 2021. The History of Everything. New York: Publisher.

Bibliography/Reference List Entry: Smith, John. The History of Everything. New York: Publisher,
2021.

Journal Articles

Notes-Bibliography (First Note): Jane Doe, "The Impact of Modern Technology," Journal of Scholarly
Research 30, no. 2 (2022): 56-78.

Notes-Bibliography (Subsequent Note): Doe, "Impact of Modern Technology," 60.

Author-Date: Doe, Jane. 2022. "The Impact of Modern Technology." Journal of Scholarly Research 30
(2): 56-78.

Bibliography/Reference List Entry: Doe, Jane. "The Impact of Modern Technology." Journal of
Scholarly Research 30, no. 2 (2022): 56-78.

Websites

Notes-Bibliography: "Understanding Chicago Style," Chicago Manual of Style Online, accessed
October 26, 2023, https://www.chicagomanualofstyle.org/home.html.

Author-Date: "Understanding Chicago Style." 2023. Chicago Manual of Style Online. Accessed October
26, 2023. https://www.chicagomanualofstyle.org/home.html.

Bibliography/Reference List Entry: "Understanding Chicago Style." Chicago Manual of Style Online.
Accessed October 26, 2023. https://www.chicagomanualofstyle.org/home.html.



Tips for Using a Chicago Style Paper Template Effectively
A Chicago style paper template is an invaluable tool, but its effectiveness hinges on how it's used. Simply
downloading a template without understanding its components can lead to errors. The key is to treat the
template as a guide, not a rigid, unthinking substitute for comprehension of the style rules.

Firstly, always ensure you are using a template that is up-to-date with the latest edition of The Chicago
Manual of Style. Style guides are revised periodically, and outdated templates can lead to formatting
inaccuracies. Secondly, understand the purpose of each section and element within the template. For
instance, know why certain spacing or indentation rules are in place. This will help you adapt the template
if your specific needs deviate slightly from the standard.

It is also crucial to customize the template to your specific project. While general formatting remains
consistent, the content and structure of your paper will be unique. Populate the template with your own
research, and double-check that all citations are correctly formatted according to the chosen system (notes-
bibliography or author-date). Don't hesitate to consult the official Chicago Manual of Style for clarification on
any complex citation scenarios. Finally, proofread meticulously. Even with a template, typos and minor
errors can slip through. A final review is essential for a polished and professional submission.

When to Use Chicago Style
The decision to use Chicago style often depends on the academic discipline, the specific publication, or the
instructor's requirements. As mentioned, history, literature, art history, and the humanities are primary
domains where Chicago style, particularly the notes-bibliography system, is prevalent. Its detailed citation
system and flexibility for commentary make it well-suited for in-depth scholarly analysis and historical
research.

On the other hand, the author-date system of Chicago style is adopted by various social science and natural
science fields. This preference stems from the emphasis on currency of research and the need for concise
in-text citations that are easily cross-referenced with a bibliography. Universities, academic journals, and
publishers will often specify which citation style is mandatory for submissions. Therefore, understanding
Chicago style is a valuable skill for any academic researcher, providing a robust and respected method for
presenting scholarly work with integrity and clarity.

Frequently Asked Questions About Chicago Style Paper



Template

Q: What is the primary purpose of a Chicago style paper template?
A: A Chicago style paper template serves as a pre-formatted framework that guides users in adhering to the
specific formatting and citation rules outlined in The Chicago Manual of Style. It helps ensure consistency
in margins, spacing, font, and the presentation of citations, saving time and reducing errors for writers.

Q: Are there different versions of the Chicago style?
A: Yes, Chicago style offers two main citation systems: the notes-bibliography system, which uses footnotes
or endnotes, and the author-date system, which uses parenthetical in-text citations. Writers must choose
one system and use it consistently throughout their paper.

Q: Where do page numbers go in a Chicago style paper?
A: Page numbers in a Chicago style paper are typically placed in the upper right-hand corner of each page,
starting with the first page of the main text. The title page is usually not numbered but counts as page one.

Q: What is the difference between a bibliography and a reference list in
Chicago style?
A: In the notes-bibliography system, the concluding section is called a bibliography and lists all sources
consulted, even if not directly cited. In the author-date system, the concluding section is a reference list,
containing only the sources that were actually cited within the text.

Q: Can I use any font I want for my Chicago style paper?
A: While Chicago style emphasizes readability, it recommends using standard, 12-point fonts such as Times
New Roman, Garamond, or Century Schoolbook. The key is to choose a font that is clear and easy to read
and to use it consistently.

Q: What are the standard margin requirements for a Chicago style paper?
A: Chicago style mandates one-inch margins on all sides of the page: top, bottom, left, and right. This
ensures a clean and professional presentation of the document.



Q: How should block quotations be formatted in Chicago style?
A: Block quotations (typically longer than four or five lines) should be indented from the left margin,
usually by half an inch. They should not be enclosed in quotation marks, and the punctuation that ends the
quote should be followed by a period before the citation.

Q: When is it appropriate to use the notes-bibliography system versus the
author-date system?
A: The notes-bibliography system is often preferred in the humanities (history, literature, arts) where
detailed commentary and extensive source engagement are common. The author-date system is more
frequently used in the social sciences and sciences due to its concise in-text citations and emphasis on the
currency of research.

Q: What information is required for a book citation in the notes-
bibliography system?
A: For the first note citation of a book, it generally includes the author's full name, the book's title
(italicized), the city of publication, the publisher, the year of publication, and the specific page number
cited. Subsequent notes use a shortened form.

Q: How do I cite a website in Chicago style?
A: Website citations require the title of the specific page or article (in quotation marks if it's part of a larger
site), the website's name (italicized), the publication date or last updated date if available, and the URL. It's
also recommended to include an access date.
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