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Navigating the Academic Landscape: A Comprehensive Guide to Chicago Style Paper Submission

chicago style paper submission can seem daunting, but with a clear understanding of its nuances, academic
writers can confidently present their research. This comprehensive guide delves into the intricacies of Chicago
style, from foundational principles to specific formatting requirements for in-text citations and bibliographies.
We will explore the two primary systems of Chicago style – notes and bibliography, and author-date – and
when to use each. Furthermore, we'll provide actionable advice on structuring your paper, formatting elements
like headings and page numbers, and common pitfalls to avoid during the submission process. Mastering these
elements is crucial for ensuring your scholarly work is presented professionally and adheres to academic
standards.
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Understanding Chicago Style: An Overview

The Chicago Manual of Style (CMOS) is a widely respected and frequently updated style guide that governs
writing, editing, and citation practices in various academic disciplines. Developed and maintained by the
University of Chicago Press, it offers detailed guidelines covering a broad spectrum of editorial issues. For
academic papers, understanding its core principles is the first step towards successful submission. This style
guide prioritizes clarity, consistency, and the clear attribution of sources, which are paramount in scholarly
communication.

The Two Chicago Style Systems: Notes and Bibliography vs.
Author-Date

Chicago style offers two distinct citation systems, each suited to different academic fields and publication
types. Choosing the correct system is a critical decision that impacts the entire structure and presentation of
your paper. Both systems aim to provide readers with the necessary information to locate and verify your
sources, but they do so through different mechanisms.

Notes and Bibliography System

The notes and bibliography system is prevalent in the humanities, particularly in literature, history, and the
arts. This system uses superscript numbers within the text to indicate a citation, with full source details
provided in footnotes or endnotes. A comprehensive bibliography, listing all cited works alphabetically,
appears at the end of the paper. This method allows for more extensive commentary or supplementary
information within the notes themselves, enriching the reader's understanding without disrupting the main text's
flow.



Author-Date System

The author-date system is more commonly found in the social sciences and natural sciences. In this system, in-
text citations consist of the author's last name and the year of publication, enclosed in parentheses, often
with page numbers for direct quotations. For example, (Smith 2023, 15). A corresponding reference list, which
includes all sources cited in the text, is placed at the end of the paper, providing complete publication details.
This system is often preferred for its conciseness and ease of cross-referencing within the text, making it efficient
for fields where frequent citation is common.

Crafting Your Chicago Style Paper: Essential Formatting

Beyond the citation system, adherence to specific formatting guidelines ensures a polished and professional
presentation of your Chicago style paper. These elements contribute to the overall readability and academic
rigor of your work, signaling attention to detail and respect for scholarly conventions.

Manuscript Preparation

Standard manuscript preparation involves several key formatting elements that are essential for any academic
submission. These details, though seemingly minor, contribute significantly to the professional appearance of
your work.

Font and Spacing: Use a 12-point, easily readable font such as Times New Roman or Arial. Double-space
the entire manuscript, including block quotations and notes (unless otherwise specified by the journal or
institution).

Margins: Maintain 1-inch margins on all sides of the page. This provides ample space for editing and binding.

Page Numbering: Page numbers should appear in the upper right-hand corner of each page, starting with the
second page of the manuscript. The first page, often the title page, is not numbered but is counted in the
sequence.

Title Page

While not always required, a title page is common for academic papers. It typically includes the title of the
paper, your name, your affiliation (university or department), and the course name and instructor (if
applicable). Ensure the title is centered and presented prominently.

Headings and Subheadings

Clear and consistent use of headings and subheadings helps organize your paper logically and guides the reader
through your arguments. Chicago style offers flexibility in heading formatting, but consistency is key.
Generally, major sections begin with centered, bolded headings, while subheadings might be left-aligned and
italicized or bolded, depending on their level. Always check the specific guidelines of the publication or
institution for preferred heading styles.



In-Text Citations in Chicago Style

The method of citing sources within the body of your Chicago style paper depends entirely on which of the two
systems you have chosen: notes and bibliography or author-date. Both systems require accuracy and
consistency.

Notes and Bibliography System: Footnotes and Endnotes

In the notes and bibliography system, citations are indicated by superscript Arabic numerals placed at the end
of a sentence or clause, or immediately after a quotation mark. These numerals correspond to numbered
footnotes (at the bottom of the page) or endnotes (at the end of the document). The first citation of a source
in a note should be complete, providing all necessary bibliographic information. Subsequent citations of the
same source can be shortened, often including the author's last name, a shortened title, and the page number.

Author-Date System: Parenthetical Citations

For the author-date system, in-text citations are brief parenthetical references. The standard format is
(Author's Last Name Year, Page Number). For example, if you are quoting directly or referring to a specific idea
from a work by Jane Doe published in 2020 on page 45, your citation would be (Doe 2020, 45). If the author's
name is mentioned in the text, only the year and page number are needed in parentheses, such as: As Doe (2020)
argues, the implications are significant (45).

The Bibliography or Reference List

Whether you are using the notes and bibliography system or the author-date system, a concluding list of all
sources consulted is essential. The title and formatting of this list differ slightly between the two systems.

Bibliography (Notes and Bibliography System)

The bibliography appears at the end of the paper and lists all sources cited in the notes, as well as any other
sources consulted that informed the research. Entries are listed alphabetically by the author's last name. The
format for each entry is detailed and specific, often including author, title, publication information, and page
numbers where relevant. The goal is to provide enough information for a reader to locate the source
independently.

Reference List (Author-Date System)

The reference list in the author-date system also appears at the end of the paper and includes only those
sources that have been cited in the text. Entries are alphabetized by author's last name, and the format for
each entry closely mirrors that of the bibliography, providing complete publication details. The key difference is
that the reference list is strictly limited to in-text citations.

Common Chicago Style Submission Pitfalls and How to Avoid Them

Many writers encounter similar issues when preparing their work for Chicago style paper submission. Being



aware of these common mistakes can help you refine your manuscript and ensure a smoother submission process.

Inconsistent Citation Format: One of the most frequent errors is inconsistency in the formatting of both
in-text citations and bibliography entries. Ensure that every citation adheres strictly to the chosen
style (notes and bibliography or author-date) and that all entries within the bibliography or reference
list follow the same pattern.

Incorrect Information in Citations: Double-check that all details in your citations—author names,
titles, publication dates, page numbers, and publisher information—are accurate and complete. A missing
piece of information can render a citation useless.

Misplacing Superscript Numbers: In the notes and bibliography system, superscript numbers should be
placed correctly, usually at the end of a sentence or clause, and before any punctuation that ends the
sentence.

Omitting Essential Information: Forgetting to include crucial bibliographic details such as the publisher,
place of publication, or edition can lead to incomplete citations. Always refer to the CMOS for specific
requirements for different source types.

Not Checking Journal/Publisher Guidelines: While CMOS provides comprehensive guidelines, specific
journals, publishers, or academic departments may have their own minor variations or preferred styles.
Always consult these specific instructions before submitting your paper.

By meticulously reviewing your manuscript for these common errors, you significantly increase the likelihood
of a successful Chicago style paper submission that meets all academic and editorial standards.

Finalizing Your Chicago Style Paper

The final stages of preparing your Chicago style paper for submission involve a thorough review and
proofread. This is where attention to detail truly pays off. After ensuring all content is well-articulated and
arguments are sound, dedicate significant time to scrutinizing the formatting, citations, and overall
presentation. A polished paper reflects not only the quality of your research but also your professionalism
as a scholar.

FAQ

Q: What is the primary difference between the Notes and Bibliography system
and the Author-Date system in Chicago style?
A: The primary difference lies in how sources are cited within the text. The Notes and Bibliography system uses
superscript numbers that refer to footnotes or endnotes, while the Author-Date system uses parenthetical
citations containing the author's last name and the year of publication.

Q: When should I use the Notes and Bibliography system versus the Author-
Date system for my Chicago style paper submission?
A: The Notes and Bibliography system is traditionally preferred in the humanities (history, literature, arts),



where extensive explanatory notes are common. The Author-Date system is more frequently used in the social
and natural sciences, where concise in-text referencing is beneficial for navigating a large body of literature.

Q: How do I format page numbers in a Chicago style paper?
A: Page numbers in a Chicago style paper should appear in the upper right-hand corner of each page, starting
from the second page. The first page, typically the title page, is not numbered but is counted in the page
sequence.

Q: What is the purpose of a bibliography or reference list in Chicago style?
A: The bibliography (for the Notes and Bibliography system) or reference list (for the Author-Date system)
serves to provide a complete record of all sources cited in the paper. It allows readers to locate and consult
the original works, verifying your research and enabling further exploration of the topic.

Q: Are there specific rules for formatting block quotations in Chicago
style?
A: Yes, block quotations (typically those longer than five lines of prose or three lines of poetry) are set off
from the main text by indenting them from the left margin. They are not enclosed in quotation marks. The
citation for a block quotation usually follows the quotation without a preceding superscript number if it's
part of a footnote/endnote citation, or it is integrated into the parenthetical citation for the Author-Date
system.

Q: What are some common errors to avoid in Chicago style paper submission
regarding citations?
A: Common errors include inconsistent formatting of citations and bibliography entries, missing essential
publication details, incorrect placement of superscript numbers in notes, and failing to check specific journal or
publisher guidelines for any custom modifications to Chicago style.

Q: Can I use online resources and cite them in Chicago style?
A: Absolutely. Chicago style provides detailed guidelines for citing a wide range of online resources, including
websites, online articles, e-books, and digital databases. The specific format will depend on the nature of the
online source, but it will generally include information like the author, title, website name, publication or
access date, and a URL.

Q: What is the difference between a footnote and an endnote in Chicago
style?
A: Footnotes appear at the bottom of the page where the citation is referenced, while endnotes are collected
at the end of the document, usually before the bibliography. Both serve the same purpose of providing citation
details for superscript numbers in the text, but their placement differs. The choice often depends on journal or
institutional preference.
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