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chicago style paper formatting for graduate research paper demands meticulous attention to
detail, ensuring your scholarly work is presented with clarity, consistency, and professionalism. This
comprehensive guide will equip you with the essential knowledge to navigate the intricacies of
Chicago style, from fundamental manuscript preparation to the nuances of in-text citations and
bibliography creation. Understanding these guidelines is crucial for graduate students aiming to
produce high-quality research papers that adhere to academic publishing standards. We will delve
into every critical aspect, covering everything from margins and font choices to the distinct
differences between the notes-bibliography and author-date systems.
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Understanding the Basics of Chicago Style
The Chicago Manual of Style (CMOS) is a widely respected and adopted style guide in academic
circles, particularly within the humanities and social sciences. It offers two primary citation systems:
the notes-bibliography system and the author-date system. Both systems serve the fundamental
purpose of acknowledging sources and providing readers with the information necessary to locate
them. For graduate research papers, choosing the correct system is often dictated by the specific
requirements of your department, university, or the journal you intend to publish in. Familiarizing
yourself with the core principles of CMOS is the first step towards successful manuscript
preparation.

General Manuscript Formatting Requirements
Adhering to consistent formatting is paramount for a professional graduate research paper. These
guidelines ensure readability and present your work in a standardized academic format. Neglecting
these basic elements can detract from the perceived quality of your research, regardless of its merit.
Therefore, a thorough understanding of these requirements is non-negotiable for any graduate
student.



Paper and Margins
Standard paper size for most academic submissions is 8.5 by 11 inches. Margins should be set to 1
inch on all sides: top, bottom, left, and right. This consistent spacing creates a clean and uncluttered
layout, making your paper easier for readers to navigate and for instructors to review. Deviating
from these margin specifications can make your paper appear unprofessional and may even lead to it
being rejected before substantive review.

Font and Spacing
For readability, a standard serif font such as Times New Roman or Garamond is generally
recommended, typically in 12-point size. The entire manuscript, including block quotations and
footnotes (if using the notes-bibliography system), should be double-spaced. This includes the title
page, abstract (if required), main text, and the bibliography or reference list. Single-spacing is
typically reserved for elements like block quotes or specific table entries, but the default for the
main body of your paper must be double-spaced.

Page Numbering
Page numbers are essential for organization and navigation. Typically, page numbers appear in the
upper right-hand corner of each page, starting with the second page of your manuscript. The first
page, usually the title page, is not numbered, but it counts as page 1. Subsequent pages are
numbered sequentially. Some institutions may require Arabic numerals, while others might prefer
Roman numerals for preliminary pages like the table of contents. Always confirm your institution's
specific requirements.

Title Page
A title page is generally required for graduate research papers. It should include the full title of your
paper, your name, the name of the course or program, the instructor’s name, and the date. The title
should be centered and presented in title case. Your name and affiliation should also be centered
below the title. The exact format and required elements for the title page can vary, so consult your
departmental guidelines.

The Notes-Bibliography System Explained
The notes-bibliography system is characterized by the use of numbered notes (either footnotes or
endnotes) to cite sources within the text, accompanied by a comprehensive bibliography at the end
of the paper. This system is favored in many humanities disciplines, such as history, literature, and
art history, as it allows for extensive commentary and tangential discussions within the notes
without disrupting the flow of the main text.



When to Use the Notes-Bibliography System
This system is ideal when you need to provide detailed source information or engage in extensive
explanatory comments that would clutter the main body of your research paper. It’s particularly
useful for historical research where tracing the provenance of ideas and evidence is critical, or in
literary studies for citing specific editions or providing contextual information. Many academic
journals in these fields will specifically request papers formatted using this system.

How In-Text Citations Work
In the notes-bibliography system, superscript numbers are placed at the end of a sentence or clause,
immediately after the punctuation mark, to indicate a citation. Each superscript number corresponds
to a note at the bottom of the page (footnote) or at the end of the document (endnote). These notes
then provide the full bibliographic information for the source or a shortened form if the source has
been cited previously.

Creating Effective Footnotes and Endnotes
Footnotes and endnotes are the workhorses of the notes-bibliography system, providing the reader
with immediate access to source attribution. While both serve the same core function, their
placement differs, impacting the reader's experience. Understanding how to format these notes
correctly is crucial for maintaining academic integrity and providing accurate citation information.

Footnotes vs. Endnotes
Footnotes appear at the bottom of the page where the citation occurs. This placement is convenient
for readers as they can see the source information without turning to another page. Endnotes, on the
other hand, are collected at the end of the main text, before the bibliography. While endnotes can
sometimes be preferred for their cleaner page layout, footnotes offer a more direct and integrated
citation experience for the reader.

Formatting Note Entries
The first time a source is cited in a note, the full bibliographic information is provided. Subsequent
citations of the same source typically use a shortened form, usually including the author’s last name,
a shortened title, and the page number. The format for both full and shortened notes closely mirrors
the entries in the bibliography, but with specific stylistic conventions for punctuation and
capitalization.

Full Note Example: Michael Pollan, The Omnivore’s Dilemma: A Natural History of Four Meals
(New York: Penguin Press, 2006), 99.

Shortened Note Example: Pollan, Omnivore’s Dilemma, 152.



Crafting Your Bibliography
The bibliography is an alphabetical list of all the sources cited in your research paper, presented at
the end of the document. It serves as a comprehensive guide for readers who wish to explore your
sources further. Proper formatting of the bibliography ensures consistency and aids in the discovery
of academic literature, a key tenet of scholarly communication.

Bibliography Formatting Rules
Entries in the bibliography are typically arranged alphabetically by the author’s last name. The first
line of each entry is flush with the left margin, and subsequent lines are indented (hanging indent).
This formatting makes it easier for readers to scan the list and locate specific entries. Each entry
provides complete bibliographic details, allowing readers to identify and retrieve the source.

Formatting Different Source Types
The CMOS provides specific guidelines for citing various types of sources, including books, journal
articles, websites, and more. While the general principles remain the same, subtle differences in
punctuation, capitalization, and the order of information are important. For example, book titles are
italicized, while article titles are enclosed in quotation marks.

Here are some common examples:

Book: Author Last Name, First Name. Title of Book. City of Publication: Publisher, Year of
Publication.

Journal Article: Author Last Name, First Name. "Title of Article." Title of Journal Volume, no.
Issue (Year): Page Numbers. DOI (if available).

Website: Author Last Name, First Name (if available). "Title of Page/Article." Name of Website.
Date of Publication or Last Update. URL. Accessed Date.

The Author-Date System Explained
The author-date system, also known as the parenthetical citation system, is another widely used
method within Chicago style. This system is prevalent in many social science disciplines and is
favored for its conciseness and the direct integration of citation information within the text. It
minimizes the need for extensive footnotes or endnotes, making the reading experience more
streamlined.

When to Use the Author-Date System
The author-date system is preferred when the primary focus is on the author and date of publication,



often in fields where the currency of information is particularly important, such as in sociology,
political science, and natural sciences. It’s also a good choice if your research involves numerous
brief citations to a wide range of sources, as it prevents the main text from becoming overly
cluttered with footnote markers.

How In-Text Citations Work
In the author-date system, brief citations are placed directly within the text, typically in parentheses.
These citations usually include the author’s last name and the year of publication. If you are citing a
specific passage, the page number is also included. This parenthetical information allows readers to
quickly identify the source of the information being presented.

In-Text Citations in the Author-Date System
The parenthetical citations in the author-date system are designed to be unobtrusive yet informative.
They require a corresponding reference list at the end of the paper, which provides full bibliographic
details for every source cited in the text. Mastering the format of these in-text citations is key to
adhering to the author-date system correctly.

Standard Parenthetical Citation Format
The basic format for an in-text citation in the author-date system is (Author Last Name Year, Page
Number). For example, (Smith 2020, 45). If the author's name is mentioned in the sentence, you only
need to include the year and page number in parentheses. For instance, “As Smith argues, the
economic impact was significant (2020, 45).”

Handling Multiple Authors and Indirect Sources
When citing works by multiple authors, the conventions change slightly. For two authors, list both
last names connected by an ampersand: (Jones & Brown 2019). For three or more authors, use the
first author’s last name followed by et al.: (Davis et al. 2021). Citing indirect sources, where you cite
a work mentioned in another source you consulted, also has specific guidelines to ensure clarity and
proper attribution.

Reference List Formatting
The reference list in the author-date system is similar to the bibliography in the notes-bibliography
system. It is an alphabetical list of all sources cited in the text. However, the primary sort key is the
year of publication, followed by the author's name. The format for individual entries also differs
slightly to align with the author-date emphasis.



Formatting Specific Source Types
Chicago style provides detailed instructions for citing virtually any type of source imaginable. While
the core principles of clarity and consistency apply, specific elements like punctuation,
capitalization, and the inclusion of identifiers like DOIs or URLs vary. It is essential to consult the
latest edition of The Chicago Manual of Style for precise formatting of less common source types.

Books and Ebooks
For books, you’ll typically include the author’s name, the full title (italicized), the place of
publication, the publisher, and the year of publication. For ebooks, you may also need to include the
DOI or URL, especially if there isn't a print edition or if the digital version is the only one you
consulted.

Journal Articles and Magazine Articles
Journal articles require the author’s name, the article title (in quotation marks), the journal title
(italicized), the volume and issue numbers, the year of publication, and the page range. For
magazine articles, the format is similar but often includes the date of the issue more specifically
(e.g., Month Day, Year).

Websites and Online Resources
Citing online sources requires careful attention to detail. Include the author (if known), the title of
the specific page or article (in quotation marks), the name of the website (italicized), the publication
or last update date, and the URL. It is also good practice to include the date you accessed the
material.

Tables, Figures, and Appendices
The presentation of supplementary material like tables, figures, and appendices in your graduate
research paper follows specific Chicago style guidelines to ensure clarity and consistency. These
elements often require their own numbering and titling conventions to be easily identifiable and
referenced within the main text.

Numbering and Titling
Tables and figures should be numbered consecutively and assigned clear, descriptive titles. For
tables, the title typically appears above the table. For figures, the title and any necessary
explanatory notes usually appear below the figure. Ensure that each table and figure is referred to in
the text by its number, prompting the reader to consult it.



Placement and Referencing
Ideally, tables and figures should be placed as close as possible to where they are first mentioned in
the text. If they are very long or complex, they may be grouped together at the end of the paper or
placed in an appendix. Appendices themselves should be clearly labeled (e.g., Appendix A, Appendix
B) and should contain material that supports your research but is not essential to the main narrative.

Common Pitfalls and How to Avoid Them
Even with careful attention, it's easy to stumble when adhering to a detailed style guide like
Chicago. Awareness of common mistakes can help you proactively avoid them, ensuring your
graduate research paper meets the highest academic standards. These errors often relate to
consistency, punctuation, and the correct application of citation rules.

Inconsistent Citation Styles
One of the most frequent errors is inconsistent application of the chosen citation system (notes-
bibliography or author-date). Ensure that every source is cited using the exact same format
throughout the entire paper, from the first footnote/parenthetical citation to the final
bibliography/reference list entry.

Incorrect Punctuation and Capitalization
Minor errors in punctuation (commas, periods, colons) and capitalization (title case vs. sentence
case) within citations are common. Always double-check the specific rules for each element of a
citation entry, such as the placement of periods after author names and the capitalization of article
titles.

Missing or Incomplete Bibliographic Information
Failing to include all necessary components of a citation (e.g., omitting a page number, a publisher,
or a publication date) renders the citation incomplete and potentially unusable. Make a checklist for
each source type you use and ensure all required fields are populated accurately.

Misunderstanding Hanging Indents
The hanging indent for bibliographies and reference lists is a signature element of Chicago style.
Ensure that the first line of each entry is flush with the margin, and all subsequent lines are
indented. Most word processors have features to easily implement hanging indents.

Failure to Consult the Official Style Guide
The Chicago Manual of Style is a comprehensive resource. Relying solely on online summaries or



memory can lead to errors. When in doubt about a specific formatting rule, always refer to the
official manual or reputable academic style guides that are based on CMOS. This is particularly
important for graduate-level work where precision is expected.

FAQ

Q: What is the primary difference between the Chicago notes-
bibliography system and the author-date system?
A: The primary difference lies in how sources are cited within the text and the accompanying
apparatus. The notes-bibliography system uses numbered footnotes or endnotes for in-text citations,
accompanied by a bibliography. The author-date system uses brief parenthetical citations in the text
(author, year, page) and a corresponding reference list.

Q: Can I mix and match the notes-bibliography and author-
date systems in my graduate research paper?
A: No, you absolutely should not mix and match the two systems. You must choose one system and
apply it consistently throughout your entire paper. Consult your department or instructor for the
preferred system.

Q: How do I format a book title in Chicago style for a graduate
research paper?
A: Book titles are always italicized in Chicago style, whether they appear in the text, footnotes,
endnotes, or the bibliography/reference list. For example, The Great Gatsby.

Q: What is a hanging indent, and why is it important in
Chicago style?
A: A hanging indent is a formatting convention where the first line of a paragraph or bibliographic
entry is flush with the left margin, and all subsequent lines are indented. It is crucial for
bibliographies and reference lists as it makes it easier to scan for author names alphabetically.

Q: Do I need to include the publisher's location in the
bibliography for a book?
A: Yes, for books, you generally need to include the city of publication in your bibliographic entries.
If the book was published in multiple cities, list the first one mentioned.

Q: How do I cite a source that has no author in Chicago style?
A: If a source has no author, you begin the citation with the title of the work. For a book, the title



would be italicized and placed first in the bibliography entry. For an article or webpage, the title
would be in quotation marks and placed first.

Q: Is there a specific font I should use for my Chicago style
graduate research paper?
A: While Chicago style doesn't mandate a single font, a readable serif font like Times New Roman or
Garamond in 12-point size is generally recommended for most graduate research papers.
Consistency in font choice throughout the document is key.

Q: How do I cite a webpage that has no publication date?
A: If a webpage has no publication date, you should use "n.d." (for no date) in place of the
publication date in your citation. For example, (Smith n.d.).
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