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Chicago Style Paper Formatting for Different Citation Types: A Comprehensive
Guide

Chicago style paper formatting for different citation types is a crucial
skill for students and academics across various disciplines. This widely
adopted citation style, maintained by the University of Chicago Press, offers
two distinct systems: the notes-bibliography system and the author-date
system. Understanding these systems and their specific requirements for
different sources is essential for producing polished, credible academic
work. This guide will delve into the intricacies of Chicago style, covering
general formatting principles, the nuances of both citation systems, and
detailed instructions for common source types. Mastering these guidelines
ensures proper attribution, avoids plagiarism, and enhances the overall
clarity and professionalism of your research papers.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a comprehensive style guide that
provides authoritative advice on manuscript preparation, citation, and
formatting. It is widely used in the humanities, social sciences, and some
scientific fields. The manual, now in its 17th edition, is updated
periodically to reflect evolving best practices in academic writing and
publishing. Its primary goal is to ensure clarity, consistency, and accuracy
in scholarly communication. Understanding the fundamental principles of CMOS
is the first step toward correctly applying its rules for any type of



academic paper.

The flexibility of the Chicago style is one of its most appealing features,
particularly its allowance for two distinct citation systems. This
adaptability makes it suitable for a broad range of academic disciplines and
individual author preferences. Whether you are a history scholar or a
literature student, the Chicago style offers a robust framework for
presenting your research ethically and effectively. This guide focuses on the
practical application of these rules, breaking down complex formatting
requirements into manageable steps.

General Formatting Guidelines for Chicago Style
Papers

Adhering to general formatting guidelines is crucial for presenting a
professional and readable Chicago style paper. These guidelines cover
everything from margins and font choices to pagination and the structure of
your document. While specific course or publisher requirements might
occasionally supersede these general rules, following them will ensure your
paper meets standard academic expectations. The emphasis is on clarity,
consistency, and a clean, uncluttered presentation.

The physical layout of your paper significantly impacts its readability.
Consistent application of these formatting rules demonstrates attention to
detail and respect for scholarly conventions. This includes how your title
page is structured, how page numbers are placed, and the overall appearance
of your text. Below are the standard recommendations for a Chicago style
paper.

Margins and Spacing
For Chicago style papers, standard one-inch margins on all sides (top,
bottom, left, and right) are recommended. This creates ample white space,
making the text easier to read. The entire paper, including block quotes and
the bibliography or reference list, should be double-spaced. This applies to
both the notes-bibliography and author-date systems. Exceptions to double-
spacing typically include exceptionally long block quotations, which are
often single-spaced but indented, and elements like tables or figures, though
the surrounding text and captions should still be double-spaced.

Font and Typeface
A clear, readable typeface is essential. Typically, a standard serif font
such as Times New Roman, Garamond, or Palatino in 12-point size is preferred
for the main body of the text. Consistency in font choice throughout the
document is key. Avoid using too many different font styles or sizes, as this



can be distracting and unprofessional. The typeface should remain uniform for
body text, headings, and citations, unless otherwise specified.

Pagination
Page numbering is important for navigation. In Chicago style, page numbers
typically appear in the upper right-hand corner of each page, starting with
the second page of the manuscript. The title page is not numbered, but it
counts as page 1. Subsequent pages, including the bibliography or reference
list, are numbered sequentially. Some instructors may request page numbers to
be placed differently or to include running heads; always check your specific
assignment guidelines.

Title Page
A title page is generally required for Chicago style papers. It should
include the full title of the paper, your name, the course name and number,
your instructor's name, and the date. The title is typically centered on the
page, and your name and other information are placed below it, also centered.
The title page itself is not numbered, though it is counted as page 1.

Chicago Style Citation Systems: Notes-
Bibliography vs. Author-Date

The Chicago Manual of Style presents two primary citation systems, each
serving different academic needs and preferences. The choice between the
notes-bibliography system and the author-date system often depends on the
discipline, the journal requirements, or instructor guidelines. Both systems
require meticulous attention to detail to ensure accurate attribution and to
avoid plagiarism. Understanding the core differences and how each system
functions is fundamental to correct application.

The notes-bibliography system is more common in humanities disciplines like
history, literature, and art. The author-date system is more prevalent in
social sciences and some natural sciences. While the end result – crediting
sources – is the same, the method of in-text citation and the structure of
the final bibliography or reference list differ significantly.

Notes-Bibliography System
The notes-bibliography system uses numbered footnotes or endnotes to cite
sources within the text. A superscript Arabic numeral is placed after the
quotation or paraphrased information, corresponding to a note at the bottom
of the page (footnote) or at the end of the document (endnote). These notes
provide the citation details. A bibliography, listing all cited sources in



alphabetical order, appears at the end of the paper. This system allows for
detailed explanatory notes and digressions without interrupting the flow of
the main text.

Author-Date System
The author-date system employs parenthetical citations directly within the
text, typically including the author's last name and the year of publication
(e.g., Smith 2020). If a page number is relevant, it is also included (e.g.,
Smith 2020, 45). A comprehensive reference list, alphabetized by the author's
last name, appears at the end of the paper, providing full publication
details for each source cited in the text. This system is often favored for
its conciseness and direct link between in-text citation and the source list.

Notes-Bibliography System: In-Text Citations
and Footnotes/Endnotes

In the notes-bibliography system, the primary method of in-text citation
involves superscript numbers. Each number corresponds to a specific note that
contains the bibliographic information for the source. This approach is
highly flexible, allowing for detailed explanations and citations without
cluttering the main text. The notes can be placed either at the bottom of
each page as footnotes or collected at the end of the document as endnotes.

The structure of the notes changes upon first reference compared to
subsequent references to the same source. This distinction is crucial for
maintaining conciseness and avoiding redundancy. Proper formatting of these
notes is vital for the integrity of the citation and for providing readers
with easy access to source material.

First Reference Notes
The first time a source is cited, the note should include the full
bibliographic information necessary to identify and locate the source. The
format of the note depends on the source type, but generally includes the
author's name (first name first), title of the work, publication details
(city, publisher, year), and the specific page number(s) being referenced.
For example, a book citation might look like: 1. Jane Austen, Pride and
Prejudice (New York: Penguin Classics, 2003), 112.

Subsequent Reference Notes
After the first full citation, subsequent references to the same source are
shortened. This is done to save space and improve readability. A common
format includes the author's last name, a shortened version of the title (if



necessary to distinguish from other works by the same author), and the page
number. For example: 2. Austen, Pride and Prejudice, 135. If only one work by
an author is cited, the title may be omitted for subsequent notes: 3. Austen,
135. Alternatively, the abbreviation "ibid." (ibidem, meaning "in the same
place") can be used for consecutive notes referencing the identical source
and page number. If the page number changes, it would be "ibid., 140."
However, the use of "ibid." is becoming less common in favor of the shortened
note format.

Bibliography Entries
The bibliography, appearing at the end of the paper, lists all the sources
consulted and cited. Entries are arranged alphabetically by the author's last
name. The format for bibliography entries differs slightly from the note
format. For books, the author's name is listed last name first, followed by
the full title, publication information, and year. For example: Austen, Jane.
Pride and Prejudice. New York: Penguin Classics, 2003. The key difference
from notes is that the author's name is inverted in the bibliography, and
periods replace commas in certain places, creating a list that is easy to
scan.

Author-Date System: In-Text Citations and
Reference Lists

The author-date system for Chicago style provides a streamlined approach to
in-text citation by embedding source information directly within the
narrative. This method is favored for its directness and ease of cross-
referencing with the final reference list. It is particularly useful in
fields where frequent citations are common and where the immediate
identification of the source is beneficial for the reader.

This system requires two components: parenthetical in-text citations and a
comprehensive reference list at the end of the paper. Each citation in the
text must correspond to an entry in the reference list, and vice versa. The
consistent application of the formatting rules for both components is
essential for maintaining academic integrity and ensuring clarity.

In-Text Citations
Parenthetical citations in the author-date system typically include the
author's last name and the year of publication. If a specific passage is
being quoted or referenced, the page number is also included. The format
generally appears as (Author Last Name Year, Page Number). For example:
(Smith 2020, 45). If the author's name is mentioned in the sentence, only the
year and page number are needed in parentheses: As Smith argues (2020, 45)...
If no page number is available for online sources, the citation might simply



be (Author Last Name Year).

Reference List
The reference list is an alphabetized compilation of all the sources cited in
the text. Each entry provides full bibliographic details, allowing readers to
locate the original sources. Unlike the bibliography in the notes-
bibliography system, the author-date system's reference list entries
typically have the author's last name first, followed by the first name. The
title of the work is usually italicized, and the publication information is
presented concisely. For a book, an entry might look like: Smith, John. 2020.
The History of Chicago. New York: City Publishing House. The structure is
designed for quick scanning and direct reference to the in-text citations.

Formatting Specific Source Types in Chicago
Style

The Chicago Manual of Style provides detailed guidelines for citing a vast
array of source types, from traditional books and journals to digital media
and unpublished materials. Ensuring accuracy in formatting each type of
source is paramount for scholarly credibility. While the general principles
of each citation system remain constant, the specific elements and their
order vary depending on whether you are citing a book, an article, a website,
or another form of media. This section details the formatting for some of the
most commonly encountered source types.

It's important to remember that the exact punctuation and order of elements
can be nuanced. Always consult the latest edition of The Chicago Manual of
Style or a reliable summary if you encounter an unfamiliar source type or are
unsure about a specific detail.

Books and Ebooks
When citing a book, the core elements include the author's name, the title,
publication city, publisher, and year. For the notes-bibliography system, the
first note would be: 1. Author First Name Last Name, Title of Book
(Publication City: Publisher, Year), Page Number. For an ebook, include the
DOI or URL if available. For example: 2. Author First Name Last Name, Title
of Book (Publication City: Publisher, Year), accessed Month Day, Year,
http://www.example.com. In the author-date system, the reference list entry
would be: Author Last Name, First Name. Year. Title of Book. Publication
City: Publisher. For ebooks, add the DOI or URL. The structure emphasizes
clarity and easy retrieval of publication details.



Journal Articles and Scholarly Essays
Citing journal articles involves providing author information, the article
title, the journal title, volume and issue numbers, publication year, and
page numbers. For the notes-bibliography system, a first note might look
like: 3. Author First Name Last Name, “Title of Article,” Title of Journal
Volume, no. Issue (Year): Page Number. For online journal articles with DOIs,
include the DOI: 4. Author First Name Last Name, “Title of Article,” Title of
Journal Volume, no. Issue (Year): Page Number, doi:XX.XXXX/YYYY. In the
author-date system, the reference list entry would be: Author Last Name,
First Name. Year. “Title of Article.” Title of Journal Volume (Issue): Page
Number. DOI: XX.XXXX/YYYY. Scholarly essays within collections are cited
similarly to book chapters.

Websites and Online Resources
Citing websites requires careful attention to the information available. Key
elements include the author or organization responsible, the title of the
specific page or document, the website's name, and the publication or last
updated date, if available. Crucially, you must include the URL and the date
you accessed the page. For the notes-bibliography system, a note might be: 5.
Author or Organization Name, “Title of Webpage,” Name of Website, last
modified or publication date, accessed Month Day, Year, URL. In the author-
date system, the reference list entry would be: Author or Organization Name.
Year. “Title of Webpage.” Name of Website. Accessed Month Day, Year. URL.
Providing an access date is vital as web content can change.

Chapter in an Edited Book
When citing a chapter within a larger edited work, you need to include
information about both the chapter author and the editor of the collection.
For the notes-bibliography system, the first note is: 6. Chapter Author First
Name Last Name, “Title of Chapter,” in Title of Book, ed. Editor First Name
Last Name (Publication City: Publisher, Year), Page Number. In the author-
date system, the reference list entry is: Chapter Author Last Name, First
Name. Year. “Title of Chapter.” In Title of Book, ed. Editor First Name Last
Name, Page Range of Chapter. Publication City: Publisher.

Dissertations and Theses
Citing dissertations and theses requires specifying the author, the title,
the type of work (e.g., PhD dissertation, Master's thesis), the university,
and the year. If accessed online through a database like ProQuest, include
that information. For the notes-bibliography system, a first note might be:
7. Author First Name Last Name, “Title of Dissertation” (PhD diss.,
University Name, Year), Page Number. If accessed online: 8. Author First Name
Last Name, “Title of Dissertation” (PhD diss., University Name, Year),



accessed Month Day, Year, Database Name or URL. In the author-date system,
the reference list entry would be: Author Last Name, First Name. Year. “Title
of Dissertation.” PhD diss., University Name. Accessed Month Day, Year.
Database Name or URL.

Audiovisual Materials
Citing audiovisual materials like films, documentaries, or podcasts involves
identifying the creator, title, and release or production information. For
the notes-bibliography system, a note for a film could be: 9. Title of Film,
directed by Director Name (Production Company, Year). For a podcast: 10. Host
First Name Last Name, “Episode Title,” Podcast Name, podcast audio, Date,
URL. In the author-date system, the reference list entry for a film would be:
Director Name, dir. Year. Title of Film. Production Company. The format for
podcasts is similar, focusing on the host, episode, podcast title, and access
information.

Secondary Sources and Indirect Citations
When you cite a source that was itself cited in another source (an indirect
citation), you should strive to consult the original source. However, if that
is impossible, Chicago style provides a way to cite the secondary source. For
the notes-bibliography system, the note would indicate that you are citing
one author as quoted in another. For example: 11. Author of Original Work,
Title of Original Work, Page Number, quoted in Author of Secondary Source,
Title of Secondary Source (Publication City: Publisher, Year), Page Number.
In the author-date system, the reference list would include the secondary
source, and the in-text citation would show the original author and the
secondary source. For example: (Original Author Year, as cited in Secondary
Author Year, Page Number). The emphasis is on acknowledging that you did not
directly consult the original material.

Common Chicago Style Formatting Errors to Avoid

Navigating the intricacies of Chicago style can lead to common errors if not
approached with care. Being aware of these pitfalls can help you avoid them
and ensure your paper is correctly formatted. These errors often stem from a
misunderstanding of the two citation systems, incorrect punctuation, or
inconsistent application of rules across different source types. Vigilance
and careful review are your best tools for producing error-free citations.

Many students find certain aspects of Chicago style particularly challenging.
Whether it's the subtle differences between note and bibliography formats, or
the precise punctuation required for different source types, these common
mistakes can detract from the professionalism of your work. By focusing on
these frequent issues, you can enhance the accuracy and credibility of your



paper.

Inconsistent use of italics for titles of books versus titles of
articles.

Incorrect inversion of author names in bibliographies/reference lists
versus notes.

Missing or incorrectly formatted page numbers in citations.

Omitting essential publication details like publisher, year, or DOI/URL.

Confusing the distinction between first and subsequent notes in the
notes-bibliography system.

Incorrectly using "ibid." when the source or page number has changed.

Failure to include access dates for online resources.

Inconsistent spacing or formatting within notes or reference list
entries.

Incorrectly citing secondary sources without clearly indicating they are
indirect citations.

Not alphabetizing the bibliography or reference list correctly.

Key Takeaways for Chicago Style Citation

Mastering Chicago style paper formatting for different citation types
requires a commitment to accuracy and attention to detail. Whether you opt
for the notes-bibliography system or the author-date system, consistency is
paramount. Understanding the structure of each system, the specific
requirements for various source materials, and common formatting pitfalls
will significantly improve the quality and credibility of your academic work.
Always refer to the official Chicago Manual of Style or your instructor's
guidelines for definitive rules.

By diligently applying these principles, you can ensure that your research is
presented professionally and ethically, with all sources properly
acknowledged. The goal is to make your research accessible and verifiable for
your readers, thereby strengthening your arguments and contributions to
academic discourse. Practicing these citation methods will build confidence
and proficiency over time.



Frequently Asked Questions about Chicago Style Paper
Formatting

Q: What is the main difference between the notes-
bibliography and author-date systems in Chicago
style?
A: The primary difference lies in how sources are cited within the text. The
notes-bibliography system uses numbered footnotes or endnotes, while the
author-date system uses parenthetical in-text citations (Author Year, Page).
Both systems conclude with a comprehensive list of sources at the end of the
paper, but the format of this list also differs (Bibliography vs. Reference
List).

Q: When should I use the notes-bibliography system
versus the author-date system?
A: The notes-bibliography system is generally preferred in the humanities
(e.g., history, literature, art), allowing for detailed explanations in
notes. The author-date system is more common in the social sciences and some
sciences, offering a more concise in-text citation method. Your instructor or
the publication venue will usually specify which system to use.

Q: How do I format a book in Chicago style if it has
multiple authors?
A: For the notes-bibliography system, list all authors' names in the first
note (e.g., First Last and Second Last). For the bibliography, list the first
author with last name first, followed by "and" and the second author's first
name first (e.g., Last, First, and First Last). For more than two authors,
you may list the first author followed by "et al." in subsequent notes and
the bibliography, but always check the CMOS guidelines for the precise
convention.

Q: What is the correct way to cite a website in
Chicago style, especially if it doesn't have an
author or publication date?
A: If no author is listed, use the name of the organization or company
responsible for the website. If no publication or last updated date is
available, use "n.d." (no date). Crucially, always include the URL and the
date you accessed the page. For example, in the notes-bibliography system:
Organization Name, “Title of Webpage,” Website Name, n.d., accessed October



26, 2023, www.example.com.

Q: How do I cite a quote from a source that I found
quoted in another source (an indirect citation)?
A: You should aim to find the original source if possible. If not, you cite
the original author and work in your note or parenthetical citation, but
indicate that it was "as quoted in" the secondary source you consulted. The
bibliography or reference list will only include the secondary source you
actually used. For example, a note might read: John Doe, Original Work, 50,
quoted in Jane Smith, Secondary Source (New York: Publisher, 2020), 75.

Q: Should I italicize the titles of journal articles
in my Chicago style citations?
A: No, titles of journal articles are enclosed in quotation marks. Italicize
the titles of the journals in which they appear. For example, a journal
article title in a note would be: "An Examination of Early American
Literature," and the journal title would be italicized: The Journal of
American Studies.

Q: What is the difference between a footnote and an
endnote in the notes-bibliography system?
A: Both serve the same purpose: to provide citation details and supplementary
information. Footnotes appear at the bottom of the page where the reference
occurs, while endnotes are collected together at the end of the main text,
before the bibliography. The content and formatting of the notes themselves
are identical, regardless of whether they are footnotes or endnotes.

Q: How do I format a DOI in my Chicago style
citations?
A: A DOI (Digital Object Identifier) should be included for online journal
articles and other digital resources when available. It is typically
presented as a URL, often starting with "doi:". For example:
doi:10.1086/681475. It should be placed after the page number or at the end
of the citation, depending on the specific CMOS guidelines for the source
type.
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