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The Chicago Style Paper Format: A Comprehensive Guide

Chicago style paper format is a widely recognized and frequently utilized citation and
writing style, particularly prevalent in the humanities and social sciences. Understanding its
nuances is crucial for students and scholars aiming for clarity, consistency, and academic
integrity in their written work. This guide will delve into the essential components of the
Chicago style, covering everything from general formatting guidelines to the intricacies of
footnotes, bibliographies, and in-text citations. We will explore the two primary citation
systems within Chicago style: notes and bibliography, and author-date, providing detailed
explanations and practical examples to ensure your academic papers meet the highest
standards of scholarly presentation. Mastering this style will not only enhance your
research papers but also demonstrate your commitment to precise academic
communication.
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Understanding the Basics of Chicago Style
Formatting

The Chicago Manual of Style (CMOS) is the authoritative source for this citation system,
offering comprehensive guidelines for scholarly writing. At its core, Chicago style aims to
present information clearly and logically, ensuring readers can easily follow the author's
arguments and trace the sources of information. Two distinct citation systems exist within
Chicago style, and choosing the appropriate one is the first step in adhering to the format.
While both systems achieve the goal of citing sources, their implementation differs
significantly.

The fundamental difference lies in how source information is presented within the text and
at the end of the paper. One system relies heavily on footnotes or endnotes for citations,
accompanied by a bibliography at the end. The other uses parenthetical in-text citations,
keyed to a reference list. Both systems require meticulous attention to detail, from the
placement of punctuation to the precise wording and ordering of bibliographic entries.



The Notes and Bibliography System: Footnotes
and Endnotes

The notes and bibliography system is often favored in fields like history and literature. It
uses superscript numbers within the text to indicate a citation, which then corresponds to a
footnote at the bottom of the page or an endnote at the end of the document. This method
allows for a cleaner text flow, as detailed citation information is removed from the main
body of the work.

What are Footnotes and Endnotes?

Footnotes are citations that appear at the bottom of the page where the reference is made.
Endnotes are collected at the end of the chapter or the entire work. Both serve the same
purpose: to provide readers with specific source information for claims made in the text,
and sometimes to offer supplementary information or commentary without disrupting the
main narrative.

Formatting Footnotes and Endnotes

The format of footnotes and endnotes is crucial. The first citation of a source is usually
extensive, including all necessary publication details. Subsequent citations of the same
source can be shortened, often using just the author's last name, a shortened title, and the
page number. It is important to be consistent with the level of detail provided.

First footnote/endnote for a book:
Author's First Name Last Name, Book Title (City of Publication: Publisher, Year), Page
Number.

Subsequent footnote/endnote for the same book:
Author's Last Name, Shortened Book Title, Page Number.

Distinguishing Between First and Subsequent Citations

Paying close attention to the distinction between the first and subsequent citations is a
hallmark of proper Chicago style. The initial citation provides a full bibliographic record,



acting as a bridge to the final bibliography. Subsequent citations, however, are designed for
conciseness and ease of reference, assuming the reader has access to the full bibliographic
entry elsewhere in the document.

Creating a Bibliography in Chicago Style

The bibliography is an essential component of the notes and bibliography system. It is an
alphabetized list of all the sources cited in the paper, providing complete publication details
for each entry. This allows readers to locate and consult the original sources themselves.

Structure of a Chicago Style Bibliography

A Chicago style bibliography lists sources alphabetically by the author's last name. Each
entry begins with the author's last name, followed by their first name. Titles of books and
journals are italicized, while article titles are placed in quotation marks. The order of
publication information (publisher, date, place) follows specific rules depending on the
source type.

Formatting Different Source Types in the Bibliography

The complexity of a bibliography arises from the variety of source materials authors
consult. Each type of source—books, journal articles, websites, interviews, etc.—has its own
specific formatting conventions within the Chicago style. Precision in these details is key to
a professional presentation.

Books: Last Name, First Name. Title of Book. City of Publication: Publisher, Year.

Journal Articles: Last Name, First Name. "Title of Article." Title of Journal Volume, no.
Issue (Year): Page numbers.

Websites: Last Name, First Name (if available). "Title of Web Page." Title of Website.
Last modified Date (or accessed Date). URL.

The Author-Date System: In-Text Citations and



Reference Lists

The author-date system is commonly used in the sciences and social sciences. Instead of
footnotes or endnotes, it employs brief parenthetical citations within the text, typically
including the author's last name and the year of publication. This is accompanied by a
reference list at the end of the paper, which contains full bibliographic information for all
sources cited.

Formatting Author-Date In-Text Citations

In-text citations in the author-date system are concise. When a source is mentioned, the
author's last name and the year of publication are placed in parentheses. If a specific page
is referenced, it follows the year, separated by a comma.

Example: (Smith 2020, 45).

When the author's name is mentioned in the sentence, only the year of publication is
needed in parentheses. Example: As Smith argued (2020), the data is conclusive.

Creating a Reference List

The reference list in the author-date system is similar to a bibliography but contains only
the sources that have been cited in the text. It is alphabetized by the author's last name.
The formatting of each entry mirrors that of a Chicago style bibliography, but with a slightly
different emphasis on the initial elements to facilitate quick identification of the source by
year.

Comparing Notes-Bibliography and Author-Date
Systems

The choice between these two systems often depends on the conventions of a particular
academic discipline or the specific requirements of an instructor. The notes-bibliography
system offers more space for explanatory notes and is generally preferred when detailed
source discussion is integral to the text. The author-date system prioritizes directness and
efficiency, making it ideal for fields where rapid verification of sources is common and
extensive annotation is less critical.

Formatting Various Source Types in Chicago Style



Regardless of which system you choose, accurately formatting different types of sources is
paramount. The Chicago Manual of Style provides detailed instructions for an extensive
array of materials, from ancient texts to digital media.

Books and Book Chapters

For books, the essential components are author, title, place of publication, publisher, and
year. For a chapter within an edited book, you need the chapter author, chapter title, book
editor, book title, page numbers, place of publication, publisher, and year.

Journal Articles and Periodicals

Journal articles require the author, article title, journal title, volume and issue numbers,
publication year, and page range. For magazines or newspapers, the title and date are
more prominent, with specific formatting for the date.

Websites and Online Resources

Citing online sources can be challenging due to their dynamic nature. Key information
includes the author (if known), title of the specific page or document, name of the website,
publication or last modified date, and the URL. If a publication date is unavailable, an
access date is often included.

Other Source Types

Chicago style also addresses a wide variety of other sources, including dissertations,
theses, conference proceedings, interviews, films, and personal communications. Each has
specific requirements for inclusion and formatting to ensure complete and accurate
attribution.

General Formatting Guidelines for Chicago Style
Papers

Beyond citation specifics, the overall presentation of a Chicago style paper is important for
its professional appearance. These guidelines ensure consistency and readability across all
academic submissions.



Margins, Spacing, and Font

Typically, Chicago style papers use one-inch margins on all sides of the page. The text
should be double-spaced throughout, including block quotations and the bibliography or
reference list. A readable, standard font such as Times New Roman or Arial, usually in 12-
point size, is recommended.

Title Page and First Page

While a separate title page is common, some instructors may prefer the title to appear on
the first page of the text. If a title page is used, it typically includes the paper title, author's
name, course name, instructor's name, and date. The first page of the paper itself will begin
with the title, centered, followed by the main body of the text.

Page Numbering

Page numbers are typically placed in the upper right-hand corner of each page, starting
with the first page of the text. Some versions of Chicago style may require Roman numerals
for preliminary pages like the table of contents or preface, but Arabic numerals are
standard for the main body.

Block Quotations

Longer quotations (generally more than five lines of prose or three lines of poetry) should
be formatted as block quotations. This involves indenting the entire quotation from the left
margin and omitting quotation marks. The citation follows the quotation, usually placed
after the final punctuation mark.

When to Use Chicago Style

The decision to use Chicago style is often dictated by academic discipline, institutional
requirements, or the preferences of a specific journal or publisher. Its flexibility and
comprehensive nature make it suitable for a broad range of scholarly endeavors.

Humanities and Social Sciences

As mentioned, Chicago style is a dominant force in fields such as history, literature, art
history, and sociology. Its robust system for annotation through footnotes and endnotes is



particularly valuable in these disciplines where extensive commentary and nuanced source
attribution are often necessary.

Academic Journals and Publishers

Many academic journals and university presses adopt Chicago style as their preferred
format for manuscript submissions. Adhering to these guidelines ensures that your work
aligns with the publication's standards and increases its chances of acceptance and
publication.

Instructor Requirements

Perhaps the most common reason students encounter Chicago style is through the
requirements of their instructors. Always consult your syllabus or ask your professor for
specific guidelines regarding citation style, as their preferences may supersede general
recommendations.

Navigating the intricacies of the chicago style paper format might seem daunting at first,
but with careful attention to detail and consistent application of its principles, you can
produce clear, credible, and professionally presented academic work. This guide has
provided a foundational understanding of its core elements, from the basic formatting to
the detailed citation requirements of both the notes-bibliography and author-date systems.

FAQ Section

Q: What is the main difference between the notes-
bibliography system and the author-date system in
Chicago style?
A: The primary difference lies in how citations are presented. The notes-bibliography
system uses footnotes or endnotes for citations, with a comprehensive bibliography at the
end. The author-date system uses brief parenthetical in-text citations (author, year) keyed
to a reference list at the end of the paper.

Q: How do I format the first footnote or endnote for a
book in Chicago style?
A: The first footnote or endnote for a book includes the author's full name, the book's title
(italicized), the city of publication, the publisher, the year of publication, and the specific
page number(s) being cited. For example: Jane Doe, The History of Ideas (New York:
Academic Press, 2021), 75.



Q: What is the purpose of a bibliography in Chicago
style?
A: A bibliography serves as a complete list of all the sources cited within a paper using the
notes-bibliography system. It allows readers to locate and consult the original materials
used by the author.

Q: How should I format a website in a Chicago style
reference list or bibliography?
A: For a website, you typically include the author's name (if available), the title of the
specific page or document (in quotation marks), the name of the website (italicized), the
publication or last modified date, and the URL. If no publication date is available, an access
date is often provided.

Q: Do I need to indent block quotations in Chicago
style, and do I use quotation marks?
A: Yes, block quotations (generally over five lines of prose) are indented from the left
margin, and quotation marks are not used. The citation typically follows the quotation.

Q: Is there a universal font and margin requirement for
all Chicago style papers?
A: While The Chicago Manual of Style provides general recommendations (e.g., 12-point
readable font, one-inch margins, double-spacing), it's crucial to always check specific
requirements from your instructor, institution, or the publication you are submitting to, as
these can vary.

Q: Can I use both footnotes and endnotes in the same
paper using the notes-bibliography system?
A: Typically, you choose either footnotes (at the bottom of the page) or endnotes (at the
end of the document) for your citations. Using both inconsistently within the same paper is
not standard practice.
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