CHICAGO STYLE PAPER ACADEMIC

THe CHIcAGO STYLE PAPEr AcADEMIC: A COMPREHENSIVE GUIDE

CHICAGO STYLE PAPER ACADEMIC. MASTERING THE INTRICACIES OF THE CHICAGO MANUAL OF STYLE IS A CRUCIAL SKILL FOR
STUDENTS AND SCHOLARS NAVIGATING THE WORLD OF ACADEMIC WRITING. THIS COMPREHENSIVE GUIDE DELVES DEEP INTO THE
ESSENTIAL ELEMENTS OF CRAFTING A CHICAGO STYLE PAPER, FROM INITIAL FORMATTING TO IN-TEXT CITATIONS AND THE FINAL
BIBLIOGRAPHY. UNDERSTANDING CHICAGO STYLE ENSURES CLARITY, CREDIBILITY, AND ADHERENCE TO ACADEMIC STANDARDS,
MAKING YOUR RESEARCH ACCESSIBLE AND AUTHORITATIVE. WE WILL EXPLORE THE TWO PRIMARY CITATION SYSTEMS—NOTES
AND BIBLIOGRAPHY, AND AUTHOR-DATE—DETAILING THEIR SPECIFIC APPLICATIONS AND REQUIREMENTS. FURTHERMORE/ WE WILL
COVER CRITICAL ASPECTS SUCH AS MANUSCRIPT PREPARATION, FORMATTING THE TITLE PAGE, STRUCTURING YOUR PAPER, AND
THE NUANCES OF CREATING ACCURATE AND COMPLETE BIBLIOGRAPHICAL ENTRIES. W/HETHER YOU ARE A SEASONED RESEARCHER
OR NEW TO ACADEMIC DOCUMENTATION, THIS GUIDE PROVIDES THE NECESSARY FRAMEWORK TO PRODUCE POLISHED,
PROFESSIONAL CHICAGO STYLE PAPERS.
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UNDERSTANDING CHICAGO STYLE: THE FUNDAMENTALS

THe CHICAGO MANUAL of STYLE (CMOS) IS ONE OF THE MOST WIDELY USED STYLE GUIDES IN ACADEMIA, PARTICULARLY
FAVORED IN THE HUMANITIES, HISTORY, AND THE ARTS. |T OFFERS A COMPREHENSIVE SET OF GUIDELINES FOR MANUSCRIPT
PREPARATION, WRITING, CITATION, AND PUNCTUATION. UNLIKE SOME OTHER STYLES THAT MANDATE A SINGLE APPROACH,
CHICAGO STYLE PRESENTS TWO DISTINCT SYSTEMS FOR CITING SOURCES: THE NOTES AND BIBLIOGRAPHY SYSTEM AND THE
AUTHOR-DATE SYSTEM. THE CHOICE BETWEEN THESE TWO OFTEN DEPENDS ON THE SPECIFIC DISCIPLINE OR THE REQUIREMENTS OF
A PARTICULAR PUBLISHER OR ACADEMIC INSTITUTION.

THE PRIMARY OBJECTIVE OF ANY CITATION STYLE, INCLUDING CHICAGO/ IS TO PROVIDE READERS WITH SUFFICIENT INFORMATION
TO LOCATE AND VERIFY THE SOURCES USED BY THE AUTHOR. THIS NOT ONLY LENDS CREDIBILITY TO THE RESEARCH BUT ALSO
ACKNOWLEDGES THE WORK OF OTHERS AND AVOIDS PLAGIARISM. THE CHICAGO STYLE IS KNOWN FOR ITS FLEXIBILITY AND
DETAILED APPROACH TO ALMOST EVERY CONCEIVABLE WRITING AND FORMATTING SCENARIO.

THe Two CITATION SYsTEMS: NOTES AND BIBLIOGRAPHY VS. AUTHOR-
DATE

CHICAGO STYLE OFFERS TWO PRIMARY METHODS FOR REFERENCING SOURCES, EACH WITH ITS OWN DISTINCT APPROACH AND
APPLICATION WITHIN ACADEMIC WRITING. LUNDERSTANDING THESE DIFFERENCES IS FUNDAMENTAL TO CORRECTLY IMPLEMENTING
THE STYLE FOR YOUR CHICAGO STYLE PAPER.

THe NOTES AND BIBLIOGRAPHY SYSTEM

THIS SYSTEM IS PREVALENT IN FIELDS LIKE LITERATURE, HISTORY, AND THE ARTS. |T RELIES ON NUMBERED FOOTNOTES OR
ENDNOTES TO PROVIDE CITATIONS WITHIN THE TEXT, WITH A CORRESPONDING BIBLIOGRAPHY AT THE END OF THE PAPER LISTING



ALL SOURCES CONSULTED. THE NOTES APPEAR EITHER AT THE BOTTOM OF EACH PAGE (FOOTNOTES) OR AT THE END OF THE
DOCUMENT (ENDNOTES). EACH NOTE CONTAINS A SUPERSCRIPT NUMBER CORRESPONDING TO A NOTE IN THE TEXT. THE FIRST

CITATION OF A SOURCE IN THE NOTES IS TYPICALLY A FULL CITATION, WHILE SUBSEQUENT CITATIONS OF THE SAME SOURCE
ARE SHORTENED.

THe BIBLIOGRAPHY, PRESENTED AT THE END OF THE PAPER, INCLUDES A COMPREHENSIVE LIST OF ALL SOURCES CITED IN THE
NOTES, ARRANGED ALPHABETICALLY BY THE AUTHOR'S LAST NAME. THIS SYSTEM ALLOWS FOR MORE DETAILED COMMENTARY
OR DIGRESSIONS WITHIN THE NOTES THEMSELVES, SEPARATE FROM THE MAIN BODY OF THE TEXT. IT IS OFTEN PREFERRED WHEN
EXTENSIVE TEXTUAL ANALYSIS OR HISTORICAL CONTEXT REQUIRES ADDITIONAL EXPLANATION WITHOUT DISRUPTING THE FLOW
OF THE MAIN ARGUMENT.

THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM IS MORE COMMONLY FOUND IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. IN THIS SYSTEM, IN-
TEXT CITATIONS CONSIST OF THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, ENCLOSED IN PARENTHESES, SUCH AS
(SMITH 2020). PAGE NUMBERS CAN ALSO BE INCLUDED FOR DIRECT QUOTATIONS OR PARAPHRASED MATERIAL, FORMATTED AS
(SMiTH 2020, 123). THIS SYSTEM PROVIDES A MORE CONCISE IN-TEXT REFERENCE, ALLOWING THE READER TO IMMEDIATELY
IDENTIFY THE AUTHOR AND PUBLICATION DATE OF THE SOURCE.

THE AUTHOR-DATE SYSTEM ALSO REQUIRES A REFERENCE LIST AT THE END OF THE PAPER. THIS LIST INCLUDES ALL SOURCES
CITED IN THE TEXT, AGAIN ARRANGED ALPHABETICALLY BY AUTHOR'S LAST NAME. UNLIKE THE BIBLIOGRAPHY IN THE NOTES
SYSTEM, THE REFERENCE LIST TYPICALLY INCLUDES ONLY THE SOURCES THAT WERE ACTUALLY CITED IN THE PAPER. THE
EMPHASIS HERE IS ON PROVIDING A QUICK AND EFFICIENT LINK BETWEEN THE IN-TEXT CITATION AND THE FULL BIBLIOGRAPHIC
INFORMATION.

FORMATTING YOUR CHICAGO STYLE PAPER: A STEP-BY-STEP APPROACH

PROPER FORMATTING IS A CORNERSTONE OF ANY ACADEMIC PAPER, AND A CHICAGO STYLE PAPER IS NO EXCEPTION. ADHERING
TO THESE GUIDELINES ENSURES THAT YOUR WORK IS PRESENTED PROFESSIONALLY AND CONSISTENTLY.

TiTLe PAGE FORMATTING

A CHICAGO STYLE PAPER TYPICALLY INCLUDES A TITLE PAGE. THE TITLE OF YOUR PAPER SHOULD BE CENTERED AND PLACED IN
THE UPPER HALF OF THE PAGE. BELOW THE TITLE, YOU WILL INCLUDE YOUR NAME, THE COURSE NAME OR NUMBER, THE
INSTRUCTOR'S NAME, AND THE DATE. EACH OF THESE ELEMENTS IS USUALLY DOUBLE-SPACED AND CENTERED. T HE PAGE NUMBER
IS TYPICALLY NOT DISPLAYED ON THE TITLE PAGE BUT BEGINS WITH ‘1’ ON THE FIRST PAGE OF THE TEXT.

MANUSCRIPT PREPARATION AND GENERAL LAYOUT

FOR THE GENERAL LAYOUT OF YOUR CHICAGO STYLE PAPER, CONSISTENT SPACING AND MARGINS ARE KEY. THE ENTIRE
MANUSCRIPT SHOULD GENERALLY BE DOUBLE-SPACED, INCLUDING BLOCK QUOTATIONS AND THE NOTES OR REFERENCE LIST.
MARGINS SHOULD BE SET AT A STANDARD 1-INCH ON ALL SIDES (TOP, BOTTOM, LEFT, AND RIGHT). THIS ENSURES READARBILITY
AND PROVIDES AMPLE SPACE FOR ANY ANNOTATIONS IF NECESSARY.

P ARAGRAPHS SHOULD BE INDENTED, USUALLY BY 0.5 INCHES, OR SEPARATED BY AN EXTRA LINE OF SPACE, BUT NOT BOTH.
BLock QUOTATIONS, WHICH ARE TYPICALLY LONGER THAN FIVE LINES OF TEXT, SHOULD BE INDENTED AS A SEPARATE BLOCK,
WITHOUT QUOTATION MARKS, AND SINGLE-SPACED IF THE REST OF THE DOCUMENT IS DOUBLE-SPACED, THOUGH THIS CAN VARY



BASED ON SPECIFIC INSTITUTIONAL GUIDELINES. THE FIRST PAGE OF THE TEXT SHOULD BEGIN AT THE TOP OF THE PAGE.

P AGE NUMBERING

P AGE NUMBERING IN A CHICAGO STYLE PAPER BEGINS WITH THE FIRST PAGE OF THE TEXT. THE PAGE NUMBER SHOULD APPEAR IN
THE UPPER RIGHT-HAND CORNER, TYPICALLY 0.5 INCHES FROM THE TOP AND FLUSH WITH THE RIGHT MARGIN. THE TITLE PAGE
AND ANY PRELIMINARY PAGES (LIKE A TABLE OF CONTENTS, IF USED) DO NOT TYPICALLY HAVE PAGE NUMBERS DISPLAYED, BUT
THEY ARE COUNTED IN THE SEQUENCE. FOR EXAMPLE, THE TITLE PAGE IS CONSIDERED PAGE |, THE TABLE OF CONTENTS IlI, AND THE
FIRST PAGE OF THE TEXT PAGE 1.

CRrAFTING EFFecTIVE IN-TeXT CITATIONS IN CHICAGO STYLE

ACCURATE IN-TEXT CITATIONS ARE VITAL FOR ATTRIBUTING IDEAS AND INFORMATION TO THEIR ORIGINAL SOURCES AND FOR
GUIDING READERS TO THE FULL BIBLIOGRAPHIC DETAILS. THE SPECIFIC FORMAT DEPENDS ON WHICH OF THE TWO CHICAGO
SYSTEMS YOU ARE USING.

NOTES AND BIBLIOGRAPHY SYSTEM; FOOTNOTES AND ENDNOTES

IN THE NOTES AND BIBLIOGRAPHY SYSTEM, YOU USE SUPERSCRIPT NUMBERS IN THE TEXT TO REFER TO FOOTNOTES OR ENDNOTES.
FOR EXAMPLE, A SENTENCE MIGHT END WITH A WORD FOLLOWED BY A SUPERSCRIPT ' 1’. THIS NUMBER CORRESPONDS TO A NOTE
AT THE BOTTOM OF THE PAGE OR AT THE END OF THE DOCUMENT CONTAINING THE CITATION INFORMATION. THE FIRST TIME A
SOURCE IS CITED, THE NOTE SHOULD INCLUDE THE AUTHOR'S FULL NAME, TITLE OF THE WORK, PUBLICATION INFORMATION, AND
PAGE NUMBER(S). SUBSEQUENT CITATIONS OF THE SAME SOURCE CAN BE SHORTENED, USUALLY INCLUDING THE AUTHOR'S LAST
NAME, A SHORTENED TITLE, AND THE PAGE NUMBER. FOR EXAMPLE: ' MICHAEL POLLAN, THE OMNIVORE'S DiLEMMA: A NATURAL
HisTory oF Four MeaLs (New Y ork: PenGuUIN Press, 2006), 99.

SUBSEQUENT NOTE: 2 PoLLAN, OMNIVORe's DiLemma, 1065.

IF THE SAME SOURCE AND PAGE NUMBER ARE CITED CONSECUTIVELY, YOU CAN USE THE ABBREVIATION ‘I8ID." (LATIN FOR “IN THE
SAME PLACE”). For EXAMPLE: 2 IgiD., 110. IF IT'S THE SAME SOURCE BUT A DIFFERENT PAGE NUMBER: 4 [8ID., 112. IF IT's A
DIFFERENT SOURCE, THEN THE SHORTENED FORM IS USED.

AUTHOR-DATE SYSTEM: PARENTHETICAL CITATIONS

THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS DIRECTLY WITHIN THE TEXT. THESE CITATIONS TYPICALLY
INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION. FOR A DIRECT QUOTATION OR SPECIFIC PIECE OF
INFORMATION, A PAGE NUMBER IS ALSO INCLUDED. FOR EXAMPLE: (PoLLAN 2006, 99). IF THE AUTHOR'S NAME IS MENTIONED IN
THE SENTENCE, ONLY THE YEAR AND PAGE NUMBER ARE NEEDED IN PARENTHESES: AS POLLAN ARGUED IN 2006, THE IMPLICATIONS
WERE PROFOUND (99).

\WHEN MULTIPLE WORKS BY THE SAME AUTHOR IN THE SAME YEAR ARE CITED, THEY ARE DISTINGUISHED BY ADDING LOWERCASE
LETTERS TO THE YEAR (£.G., 20064, 20068). THE REFERENCE LIST AT THE END OF THE PAPER WILL THEN LIST THESE
PUBLICATIONS IN ALPHABETICAL ORDER, WITH THEIR CORRESPONDING LETTER IDENTIFIERS. THIS SYSTEM OFFERS A MORE
STREAMLINED APPROACH FOR IN-TEXT REFERENCING, ENABLING READERS TO QUICKLY IDENTIFY THE SOURCE AND PUBLICATION
YEAR.



THE ART OF THE BIBLIOGRAPHY: MASTERING CHICAGO STYLE ENTRIES

THE BIBLIOGRAPHY OR REFERENCE LIST IS A CRUCIAL COMPONENT OF ANY CHICAGO STYLE ACADEMIC PAPER, PROVIDING A
COMPLETE INVENTORY OF THE SOURCES YOU HAVE CONSULTED AND CITED. THE FORMAT OF EACH ENTRY DEPENDS HEAVILY ON
THE TYPE OF SOURCE.

STRUCTURE OF BIBLIOGRAPHIC ENTRIES

ENTRIES IN BOTH THE NOTES AND BIBLIOGRAPHY SYSTEM'S BIBLIOGRAPHY AND THE AUTHOR-DATE SYSTEM'S REFERENCE LIST
FOLLOW A GENERALLY CONSISTENT STRUCTURE, THOUGH VARIATIONS EXIST FOR DIFFERENT MEDIA. THE CORE ELEMENTS
USUALLY INCLUDE:

o AUTHOR'S NAME (LAST NAME, FIRST NAME)
* TITLE OF THE WORK (ITALICIZED FOR BOOKS, IN QUOTATION MARKS FOR ARTICLES OR CHAPTERS)

® PUBLICATION INFORMATION (PLACE OF PUBLICATION, PUBLISHER, YEAR)

P AGE NUMBERS (FOR ARTICLES OR SPECIFIC SECTIONS>

THE PRIMARY DIFFERENCE LIES IN THE PUNCTUATION AND ARRANGEMENT OF THESE ELEMENTS. FOR INSTANCE, A BOOK ENTRY IN A
BIBLIOGRAPHY MIGHT LOOK LIKE THIS: POLLAN, MICHAEL. THE OMNIVORE'S DILEMMA: A NATURAL HISTORY OF FOUR MEALS.
New York: PENGUIN Press, 2006.

AN ARTICLE ENTRY IN A PERIODICAL WOULD TYPICALLY INCLUDE THE AUTHOR, ARTICLE TITLE, JOURNAL TITLE, VOLUME AND
ISSUE NUMBERS, AND PUBLICATION DATES AND PAGE RANGE: SMITH, JOHN. “ THE EVOLUTION OF ACADEMIC WRITING.” JOURNAL
oF ScHoLARL Y ResearcH 15, No. 2 (SprinGg 2021): 145-160.

CoMMON Source Types AND THEIR FORMATTING

THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED GUIDANCE FOR A VAST ARRAY OF SOURCE TYPES, FROM CLASSIC BOOKS
AND JOURNAL ARTICLES TO WEBSITES, INTERVIEWS, AND AUDIOVISUAL MATERIALS. |T IS ESSENTIAL TO CONSULT THE MANUAL
OR RELIABLE STYLE GUIDES FOR THE PRECISE FORMATTING OF EACH SPECIFIC SOURCE YOU USE IN YOUR CHICAGO STYLE PAPER.

® BoOKS: AUTHOR'S LAST NAME, FIRST NAME. T/TLE OF BOOK. PLACE OF PUBLICATION: PUBLISHER, YEAR.

® JOURNAL ARTICLES: AUTHOR'S LAST NAME, FIRST NAME. “TITLE OF ARTICLE.” TITLE OF JOURNAL VOLUME, NO. ISSUE
(YEAR): PAGE RANGE.

o \WEBSITES: AUTHOR'S LAST NAME, FIRST NAME (OR ORGANIZATION). “TITLE OF WEB PAGE.” NAME OF WEBSITE. DATE
OF PUBLICATION OR LAST UPDATE (IF AVAILABLE). ACCESSED MONTH DAY, YEAR. URL.

o CHAPTERS IN EDITED BOOKS: AUTHOR OF CHAPTER'S LAST NAME, FIRST NAME. “TITLE OF CHAPTER.” IN T/TLE OF BOOK,
EDITED BY EDITOR’'S FIRST NAME LAST NAME, PAGE RANGE OF CHAPTER. PLACE OF PUBLICATION: PUBLISHER, YEAR.

REMEMBER TO BE METICULOUS WITH EVERY DETAIL, INCLUDING CAPITALIZATION, PUNCTUATION, AND ITALICS, AS THESE ARE



CRITICAL FOR THE ACCURACY AND CLARITY OF YOUR CHICAGO STYLE PAPER.

CoMMON PITFALLS AND How To AvolD THEM IN CHICAGO STYLE ACADEMIC
PAPERS

EVEN EXPERIENCED WRITERS CAN ENCOUNTER CHALLENGES WHEN WORKING WITH CHICAGO STYLE. AWARENESS OF COMMON
MISTAKES CAN SIGNIFICANTLY IMPROVE THE QUALITY AND ACCURACY OF YOUR CHICAGO STYLE PAPER.

INCONSISTENT CITATION PRACTICES

ONE OF THE MOST FREQUENT ERRORS IS INCONSISTENCY IN APPLYING THE CHOSEN CITATION SYSTEM (NOTES‘BIBLIOGRAPHY OR
AUTHOR‘DATE) OR IN THE FORMAT OF INDIVIDUAL CITATIONS. ENSURE THAT EVERY IN-TEXT CITATION HAS A CORRESPONDING
ENTRY IN THE BIBLIOGRAPHY/REFERENCE LIST AND THAT THE FORMATTING FOR SIMILAR SOURCE TYPES IS UNIFORM THROUGHOUT
YOUR PAPER.

INCORRECT PUNCTUATION AND CAPITALIZATION

THE CHICAGO MANUAL OF STYLE HAS SPECIFIC RULES FOR PUNCTUATION AND CAPITALIZATION, PARTICULARLY IN TITLES,
SUBTITLES, AND BIBLIOGRAPHIC ENTRIES. For EXAMPLE, THE CAPITALIZATION OF TITLES OF BOOKS AND ARTICLES FOLLOWS
SPECIFIC CONVENTIONS (TITLE CASE). PAY CLOSE ATTENTION TO THE PLACEMENT OF COMMAS, PERIODS, AND COLONS, AS WELL
AS THE CORRECT USE OF ITALICS FOR TITLES AND QUOTATION MARKS FOR SHORTER WORKS.

OMITTING ESSENTIAL BIBLIOGRAPHIC INFORMATION

FORGETTING CRUCIAL DETAILS LIKE THE PUBLICATION YEAR, PUBLISHER, OR PAGE NUMBERS CAN RENDER YOUR CITATIONS
INCOMPLETE AND THEREFORE LESS USEFUL TO YOUR READERS. ALWAYS DOUBLE-CHECK THAT ALL REQUIRED ELEMENTS FOR EACH
SOURCE TYPE ARE PRESENT IN YOUR NOTES AND BIBLIOGRAPHY OR REFERENCE LIST. THE ACCURACY OF THIS INFORMATION IS
PARAMOUNT FOR A CREDIBLE CHICAGO STYLE PAPER.

CONFUSING FOOTNOTES/ ENDNOTES WITH PARENTHETICAL CITATIONS

IT'S ESSENTIAL TO USE THE CORRECT SYSTEM CONSISTENTLY. MIXING ELEMENTS OF THE NOTES-BIBLIOGRAPHY SYSTEM WITH
THE AUTHOR-DATE SYSTEM WILL LEAD TO CONFUSION AND ERRORS. FOR INSTANCE, USING SUPERSCRIPT NUMBERS IN THE TEXT
BUT THEN EXPECTING THE READER TO FIND A FULL REFERENCE LIST WITHOUT A CORRESPONDING NOTE ENTRY IS INCORRECT.

FORMATTING ERRORS IN BLoCck QUOTATIONS

BLOCK QUOTATIONS REQUIRE SPECIFIC INDENTATION AND SPACING CONVENTIONS. FAILING TO INDENT THEM PROPERLY OR USING
QUOTATION MARKS WHEN THEY ARE NOT NEEDED CAN DISRUPT THE VISUAL FLOW OF YOUR PAPER AND MISREPRESENT THE
SOURCE MATERIAL. ALWAYS REFER TO THE CHICAGO STYLE GUIDELINES FOR THE EXACT FORMATTING OF BLOCK QUOTATIONS.



ResoURCES FOR FURTHER CHICAGO STYLE GUIDANCE

THE MOST AUTHORITATIVE SOURCE FOR UNDERSTANDING AND APPLYING CHICAGO STYLE IS THE OFFICIAL MANUAL ITSELF: THE
CHICAGO MANUAL OF STYLE. |T IS REGULARLY UPDATED TO REFLECT CURRENT PRACTICES IN ACADEMIC PUBLISHING AND
WRITING.

NUMEROUS UNIVERSITY WRITING CENTERS AND ONLINE ACADEMIC RESOURCES OFFER SUMMARIES, QUICK GUIDES, AND EXAMPLES
FOR CHICAGO STYLE. THESE CAN BE INVALUABLE FOR QUICK REFERENCE. MANY INSTITUTIONS ALSO PROVIDE STYLE GUIDES
TAILORED TO THEIR SPECIFIC DEPARTMENTS OR PROGRAMS, WHICH MAY OFFER SLIGHT VARIATIONS OR EMPHASES ON
PARTICULAR ASPECTS OF CHICAGO STYLE ACADEMIC WRITING. CONSULTING WITH YOUR INSTRUCTOR OR A WRITING CENTER
TUTOR CAN ALSO PROVIDE PERSONALIZED ASSISTANCE AND CLARIFICATION ON ANY DOUBTS YOU MAY HAVE.

BY DILIGENTLY FOLLOWING THESE GUIDELINES AND UTILIZING AVAILABLE RESOURCES, YOU CAN CONFIDENTLY PRODUCE WELL™
FORMATTED AND PROPERLY CITED CHICAGO STYLE PAPERS THAT MEET THE HIGHEST ACADEMIC STANDARDS.

FAQ

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES AND BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM IN CHICAGO STYLE?

A: THE NOTES AND BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND A
COMPREHENSIVE BIBLIOGRAPHY AT THE END. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS (AUTHOR, YEAR,
PAGE) IN THE TEXT AND A SHORTER REFERENCE LIST AT THE END.

QI \W/HEN SHOULD | USE THE NOTES AND BIBLIOGRAPHY SYSTEM VERSUS THE AUTHOR-
DATE SYSTEM FOR MY CHICAGO STYLE PAPER?

A: THE CHOICE OFTEN DEPENDS ON YOUR DISCIPLINE. THE NOTES AND BIBLIOGRAPHY SYSTEM IS COMMON IN THE HUMANITIES
(HISTORY, LITERATURE, ARTS), WHILE THE AUTHOR-DATE SYSTEM IS MORE PREVALENT IN THE SOCIAL SCIENCES AND NATURAL
SCIENCES. ALWAYS CHECK YOUR INSTRUCTOR'S OR PUBLISHER'S GUIDELINES.

Q: How po | FORMAT A BOOK TITLE IN A CHICAGO STYLE PAPER?

A: BOOK TITLES SHOULD BE ITALICIZED IN BOTH THE TEXT AND IN BIBLIOGRAPHICAL ENTRIES. FOR EXAMPLE: THE GREAT
GATSBY.

QZ \W/HAT IS THE CORRECT WAY TO CITE A WEBSITE IN CHICAGO STYLE?

A: \WEBSITE CITATIONS REQUIRE THE AUTHOR (OR ORGANIZATION), TITLE OF THE PAGE, NAME OF THE WEBSITE, DATE OF
PUBLICATION OR UPDATE, ACCESS DATE, AND URL. THE EXACT FORMAT CAN VARY, SO CONSULTING THE CMOS 15
RECOMMENDED.

Q: Do | NEED TO INCLUDE PAGE NUMBERS IN EVERY IN-TEXT CITATION?

A: FOR DIRECT QUOTATIONS OR PARAPHRASED MATERIAL THAT REFERS TO SPECIFIC IDEAS, YES, PAGE NUMBERS ARE CRUCIAL.
FOR GENERAL REFERENCES TO A WORK IN THE AUTHOR-DATE SYSTEM, THE YEAR MIGHT SUFFICE, BUT IT'S BEST TO INCLUDE PAGE
NUMBERS FOR CLARITY, ESPECIALLY IN THE NOTES SYSTEM.



Q: WHAT IS THE DIFFERENCE BETWEEN A BIBLIOGRAPHY AND A REFERENCE LIST IN
CHICAGO STYLE?

A: WHILE OFTEN USED INTERCHANGEABLY, THE CHICAGO MANUAL OF STYLE DISTINGUISHES THEM. A BIBLIOGRAPHY TYPICALLY
INCLUDES ALL SOURCES CONSULTED, EVEN IF NOT DIRECTLY CITED, WHEREAS A REFERENCE LIST ONLY INCLUDES SOURCES THAT
WERE ACTUALLY CITED IN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES A BIBLIOGRAPHY, AND THE AUTHOR-DATE SYSTEM
USES A REFERENCE LIST.

QI How SHOULD BLOCK QUOTATIONS BE FORMATTED IN A CHICAGO STYLE PAPER?

A: BLOCK QUOTATIONS (TYPICALLY LONGER THAN FIVE LINES) SHOULD BE SET OFF FROM THE MAIN TEXT BY INDENTING THE
ENTIRE QUOTATION. THEY ARE USUALLY SINGLE-SPACED IF THE REST OF THE PAPER IS DOUBLE-SPACED, AND THEY DO NOT
REQUIRE QUOTATION MARKS.

Q: CAN | USE ABBREVIATIONS LIKE “ET AL.” INMY CHICAGO STYLE CITATIONS?

A: YES, “eT AL.” (AND OTHERS) CAN BE USED IN BIBLIOGRAPHICAL ENTRIES AND REFERENCE LISTS FOR WORKS WITH MULTIPLE
AUTHORS, TYPICALLY AFTER THE FIRST AUTHOR LISTED WHEN THERE ARE MORE THAN THREE OR FOUR AUTHORS, DEPENDING ON
THE SPECIFIC CHICAGO STYLE GUIDELINE BEING FOLLOWED. IN NOTES, “ET AL.” IS ALSO COMMON FOR MULTIPLE AUTHORS.
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