CHICAGO STYLE NUMBERS ISBN

UNDERSTANDING CHICAGO STYLE NUMBERS AND ISBNs

CHICAGO STYLE NUMBERS ISBN IS A CRUCIAL TOPIC FOR ANYONE INVOLVED IN ACADEMIC PUBLISHING, BIBLIOGRAPHIC
REFERENCING, OR CREATING SCHOLARLY WORKS THAT ADHERE TO THE WIDELY RESPECTED CHICAGO MANUAL OF STYLE.
NAVIGATING THE INTRICACIES OF HOW NUMBERS ARE PRESENTED, PARTICULARLY IN CONJUNCTION WITH ESSENTIAL IDENTIFIERS
LIKE THE INTERNATIONAL STANDARD Book NUMBER (ISBN), CAN BE A POINT OF CONFUSION. THIS COMPREHENSIVE GUIDE WILL
DEMYSTIFY THE APPLICATION OF CHICAGO STYLE RULES TO NUMERICAL EXPRESSIONS AND EXPLAIN THEIR SPECIFIC INTERACTION
WITH ISBNs. WE WILL EXPLORE THE FOUNDATIONAL PRINCIPLES OF CHICAGO'S NUMERICAL CONVENTIONS, FROM SPELLING OUT
NUMBERS TO USING NUMERALS, AND THEN DELVE INTO THE PROPER FORMATTING AND CONTEXTUALIZATION OF ISBNS WITHIN
CHICAGO-STYLE CITATIONS AND TEXT. UNDERSTANDING THESE GUIDELINES ENSURES CLARITY, CONSISTENCY, AND ADHERENCE TO
SCHOLARLY STANDARDS IN YOUR WRITTEN WORK, MAKING YOUR RESEARCH ACCESSIBLE AND CREDIBLE. THIS ARTICLE AIMS TO
PROVIDE A DEFINITIVE RESOURCE FOR EFFECTIVELY INCORPORATING BOTH NUMERICAL ELEMENTS AND |SBNS ACCORDING TO THE
CHICAGO MANUAL OF STYLE.
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CorEe PrINCIPLES OF CHICAGO STYLE FOR NUMBERS

THE CHICAGO MANUAL OF STYLE (CMOS) OFFERS CLEAR GUIDELINES FOR THE PRESENTATION OF NUMBERS TO ENSURE
CONSISTENCY AND READABILITY. WHILE THERE ARE EXCEPTIONS, THE GENERAL RULE OF THUMB IS TO SPELL OUT NUMBERS ONE
THROUGH NINE AND USE NUMERALS FOR NUMBERS 10 AND ABOVE. THIS PRINCIPLE APPLIES BROADLY ACROSS VARIOUS
CONTEXTS, FROM TEXTUAL REFERENCES TO DATES AND MEASUREMENTS, UNLESS SPECIFIC DISCIPLINARY CONVENTIONS OR THE
NEED FOR CLARITY DICTATE OTHERWISE. UNDERSTANDING THIS FUNDAMENTAL DICHOTOMY IS THE FIRST STEP IN MASTERING
CHICAGO STYLE FOR NUMBERS.

BEYOND THE BASIC SPELL-OUT-OR-NUMERAL RULE, CMOS ALSO PROVIDES GUIDANCE ON HOW TO HANDLE SEQUENCES OF
NUMBERS, NUMBERS THAT BEGIN SENTENCES, AND THE USE OF HYPHENS IN COMPOUND NUMBERS. THE ULTIMATE GOAL IS TO STRIKE
A BALANCE BETWEEN TRADITIONAL STYLE AND MODERN PRACTICALITY, PRIORITIZING THE READER'S COMPREHENSION ABOVE ALL
ELSE. THIS APPROACH HELPS TO MAINTAIN A PROFESSIONAL AND SCHOLARLY TONE THROUGHOUT THE DOCUMENT.



WHEN TO SPeELL OUT NUMBERS

IN CHICAGO STYLE, NUMBERS THAT CAN BE EXPRESSED IN ONE OR TWO WORDS ARE GENERALLY SPELLED OUT. THIS INCLUDES
CARDINAL NUMBERS FROM “ONE” THROUGH “NINE.” FOR INSTANCE, YOU WOULD WRITE “THREE APPLES” RATHER THAN “3
APPLES,” AND “SEVEN DOGS" INSTEAD OF “7 DOGS.” THIS CONVENTION IS APPLIED CONSISTENTLY TO AVOID CLUTTERING THE
TEXT WITH NUMERALS WHERE THEY ARE NOT ESSENTIAL FOR PRECISION OR EMPHASIS.

THERE ARE, HOWEVER, IMPORTANT EXCEPTIONS. NUMBERS USED IN STATISTICAL DATA, SCIENTIFIC OR TECHNICAL CONTEXTS,
DATES, TIMES, AGES, PERCENTAGES, AND MONEY ARE TYPICALLY PRESENTED IN NUMERAL FORM REGARDLESS OF THEIR VALUE. FOR
EXAMPLE, “A 5% INCREASE” OrR “A 20-YEAR-OLD STUDENT" WOULD USE NUMERALS. ADDITIONALLY, IF TWO NUMBERS APPEAR
TOGETHER IN A SENTENCE, AND ONE MUST BE SPELLED OUT WHILE THE OTHER IS A NUMERAL, THE NUMERAL FORM IS OFTEN
ADOPTED FOR CONSISTENCY, OR THE SENTENCE IS REPHRASED TO AVOID AWKW ARDNESS.

W HEN To Use NUMERALS IN CHICAGO STYLE

NUMERALS ARE PREFERRED FOR NUMBERS 10 AND ABOVE, AND FOR ANY NUMBER WHEN CLARITY OR PRECISION IS PARAMOUNT.
THIS INCLUDES LARGE NUMBERS, WHICH ARE MORE EASILY GRASPED WHEN PRESENTED IN THEIR NUMERICAL FORM. FOR EXAMPLE,
“7,500 ATTENDEES” IS CLEARER THAN “ONE THOUSAND FIVE HUNDRED ATTENDEES.” SIMILARLY, WHEN DEALING WITH DATES,
TIMES, AGES, MONEY, MEASUREMENTS, AND STATISTICS, NUMERALS ARE THE STANDARD. THIS ENSURES THAT COMPLEX DATA
AND PRECISE FIGURES ARE CONVEYED ACCURATELY AND EFFICIENTLY.

ANOTHER KEY AREA WHERE NUMERALS ARE CONSISTENTLY USED IS IN THE CONTEXT OF CITATIONS AND REFERENCES, WHICH
DIRECTLY RELATES TO THE USE OF ISBNS. \W/HEN REFERRING TO SPECIFIC PAGE NUMBERS, VOLUMES, OR EDITIONS, NUMERALS ARE
THE NORM. THIS ADHERENCE TO NUMERAL USAGE IN QUANTITATIVE AND REFERENCE-BASED CONTEXTS IS A HALLMARK OF
SCHOLARLY WRITING THAT FOLLOWS THE CHICAGO MANUAL OF STYLE. THE GOAL IS ALWAYS TO FACILITATE UNDERSTANDING
AND MAINTAIN A CONSISTENT FORMAT.

HANDLING LARGE NUMBERS AND ORDINAL NUMBERS

FOR VERY LARGE NUMBERS, CHICAGO STYLE STRONGLY RECOMMENDS USING NUMERALS. THIS APPLIES TO NUMBERS IN THE
THOUSANDS, MILLIONS, AND BEYOND. FOR EXAMPLE, “ THE POPULATION GREW TO 2.5 MILLION” IS MUCH CLEARER AND MORE
CONCISE THAN SPELLING IT OUT. COMMAS ARE USED TO SEPARATE THOUSANDS, AND IN SOME CASES, BILLION OR TRILLION CAN
BE USED. FOR INSTANCE, “3,456,789" Is THE STANDARD FORMAT.

ORDINAL NUMBERS (FIRST, SECOND, THIRD, ETC.) FOLLOW SIMILAR PRINCIPLES. ORDINAL NUMBERS BELOW TENTH ARE TYPICALLY
SPELLED OUT: “THE FIRST PRIZE,” A SECOND ATTEMPT.” HOWEVER, WHEN THEY REACH TENTH AND ABOVE, OR WHEN USED IN
SPECIFIC CONTEXTS LIKE DATES OR RANKS, NUMERALS ARE EMPLOYED: “THE 10TH ANNIVERSARY,” “THE 25TH PRESIDENT.”
\W/HEN REFERRING TO CENTURIES, NUMERALS ARE GENERALLY USED, SUCH AS “THE 2 1ST CENTURY.” THIS SYSTEMATIC
APPROACH ENSURES UNIFORMITY ACROSS ALL NUMERICAL REPRESENTATIONS.

THE RoLE AND FORMATTING OF ISBNs

THE INTERNATIONAL STANDARD Book Numeer (ISBN) 1S A UNIQUE NUMERIC COMMERCIAL BOOK IDENTIFIER. |T PROVIDES A
STANDARDIZED WAY TO TRACK BOOKS FOR SALE, CATALOGING PURPOSES, AND ORDERING. FOR PUBLISHERS, BOOKSELLERS,
LIBRARIES, AND READERS, THE ISBN IS AN INDISPENSABLE TOOL FOR IDENTIFYING A SPECIFIC EDITION OF A BOOK. IN ACADEMIC
AND BIBLIOGRAPHIC CONTEXTS, CORRECTLY FORMATTING AND PRESENTING THE ISBN IS CRUCIAL FOR ACCURATE IDENTIFICATION
AND CITATION.

ISBNS HAVE EVOLVED OVER TIME, WITH THE MOST COMMON FORMATS BEING ISBN-10 AND ISBN-13. THe ISBN-13 Is Now



THE GLOBAL STANDARD, REPLACING THE ISBN-T10. UNDERSTANDING THE STRUCTURE AND FUNCTION OF THESE NUMBERS IS
ESSENTIAL BEFORE DISCUSSING THEIR INTEGRATION INTO CHICAGO STYLE. THEY ARE ALPHANUMERIC IDENTIFIERS, BUT THEIR
PRIMARY PURPOSE IS NUMERICAL REFERENCING.

ISBNs IN CITATIONS AND BIBLIOGRAPHIES

\W/HEN INCLUDING AN ISBN IN A CITATION OR BIBLIOGRAPHY WITHIN A CHICAGO-STYLE DOCUMENT, THE FORMAT IS GENERALLY
STRAIGHTFORWARD. THE ISBN IS TREATED AS A PIECE OF METADATA THAT IDENTIFIES THE SPECIFIC EDITION OF THE BOOK. T IS
TYPICALLY PLACED AT THE END OF THE BIBLIOGRAPHIC ENTRY, AFTER OTHER DESCRIPTIVE INFORMATION SUCH AS PUBLISHER AND
PUBLICATION DATE.

THe CHICAGO MANUAL OF STYLE DOES NOT TYPICALLY REQUIRE SPECIFIC PREFIXES LIKE “ISBN:” BEFORE THE NUMBER IN A
BIBLIOGRAPHY. THE NUMBER ITSELF, WHETHER ISBN-10 or ISBN-13, IS PRESENTED AS IS. FOR INSTANCE, A BIBLIOGRAPHIC
ENTRY MIGHT CONCLUDE WITH: “NEW Y oRk: PENGUIN Books, 2020. 978-0143136140.” CONSISTENCY IN PLACEMENT AND
FORMAT ACROSS ALL ENTRIES IS PARAMOUNT FOR A PROFESSIONAL BIBLIOGRAPHY. |[F THE BOOK HAS BOTH AN ISBN-10 AND AN
ISBN-13, THE MORE CURRENT ISBN-13 IS GENERALLY PREFERRED.

ISBNS wWITHIN THE BoDY OF TEXT

W/HEN AN ISBN IS MENTIONED WITHIN THE MAIN BODY OF A CHICAGO-STYLE PAPER, IT IS USUALLY TREATED AS A SPECIFIC
IDENTIFIER AND PRESENTED IN NUMERAL FORM. UNLIKE GENERAL NUMBERS, ISBNS ARE ALMOST ALWAYS PRESENTED USING
NUMERALS, AS THEY REPRESENT UNIQUE CODES RATHER THAN QUANTITIES. THE CONVENTION IS TO INCLUDE THE “ISBN” PREFIX
FOLLOWED BY THE NUMBER.

FOR EXAMPLE, A SENTENCE MIGHT READ: " THE THIRD EDITION OF THIS SEMINAL WORK CAN BE IDENTIFIED BY ITS ISBN:
978-0226707792.” WHiLe CHICAGO STYLE GENERALLY PREFERS SPELLING OUT NUMBERS BELOW TEN, THIS RULE DOES NOT
EXTEND TO SPECIALIZED IDENTIFIERS LIKE ISBNS. THE RATIONALE IS THAT THE PRIMARY FUNCTION OF THE ISBN IS TO ACT AS A
PRECISE REFERENCE, MAKING NUMERICAL REPRESENTATION ESSENTIAL FOR IMMEDIATE RECOGNITION AND VERIFICATION.

CoMMON PITFALLS AND BEST PRACTICES

ONE COMMON PITFALL IS THE INCONSISTENT FORMATTING OF ISBNS, EITHER IN CITATIONS OR WITHIN THE TEXT. ENSURE THAT IF
YOU USE THE “ISBN:” PREFIX, YOU DO SO CONSISTENTLY THROUGHOUT THE DOCUMENT. ANOTHER MISTAKE IS FAILING TO USE
THE CORRECT ISBN FOR THE EDITION BEING REFERENCED; ALWAYS VERIFY THE ISBN AGAINST THE SPECIFIC COPY OF THE BOOK
YOU ARE USING.

BEST PRACTICES INCLUDE DOUBLE-CHECKING THE ISBN FOR ACCURACY, ESPECIALLY FOR ANY TRANSPOSED DIGITS OR MISSING
CHARACTERS. ALWAYS OPT FOR THE ISBN-13 FORMAT WHEN AVAILABLE, AS IT IS THE CURRENT GLOBAL STANDARD. W/HEN IN
DOUBT, CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE OR YOUR PUBLICATION'S SPECIFIC STYLE GUIDE,
AS SOME JOURNALS OR PRESSES MAY HAVE MINOR VARIATIONS ON THESE GENERAL RULES. CLARITY AND PRECISION ARE ALWAYS
THE GUIDING PRINCIPLES.

FAQ



QZ How poes CHICAGO STYLE HANDLE NUMBERS AT THE BEGINNING OF A SENTENCE?

A: WHEN A NUMBER THAT WOULD TYPICALLY BE SPELLED OUT BEGINS A SENTENCE, IT SHOULD STILL BE SPELLED OUT. For
EXAMPLE, “TEN STUDENTS ATTENDED THE WORKSHOP.” HO\X/EVER, IF THE NUMBER IS 10 oR GREATER, OR IF IT IS PART OF A
DATE, TIME, OR OTHER CONTEXT WHERE NUMERALS ARE PREFERRED, IT'S OFTEN BEST PRACTICE TO REPHRASE THE SENTENCE TO
AVOID STARTING WITH A NUMERAL, OR TO SPELL OUT THE NUMBER IF POSSIBLE AND GRAMMATICALLY SOUND.

Q: SHouLD | use AN ISBN-10 or AN ISBN-13 IN MY CHICAGO-STYLE CITATIONS?

A: THe ISBN-13 IS THE CURRENT GLOBAL STANDARD AND IS GENERALLY PREFERRED IN CHICAGO-STYLE CITATIONS AND
BIBLIOGRAPHIES WHEN AVAILABLE. [F A BOOK ONLY HAS AN ISBN-10, THEN THAT SHOULD BE USED. CONSISTENCY IN USING
EITHER ISBN-13 or ISBN-10 (IF THAT'S ALL THAT'S AVAILABLE) ACROSS YOUR REFERENCES IS KEY.

Q: Is THE “ISBN:"” PREFIX ALWAYS NECESSARY WHEN MENTIONING AN ISBN IN THE BODY
OF MY TEXT?

A: WHILE NOT STRICTLY MANDATED BY ALL INTERPRETATIONS OF CHICAGO STYLE FOR IN-TEXT MENTIONS, INCLUDING THE
“ISBN:" PREFIX IS HIGHLY RECOMMENDED FOR CLARITY. |T CLEARLY DISTINGUISHES THE NUMBER AS AN IDENTIFIER RATHER THAN A
QUANTITY. FOR EXAMPLE, " THE BOOK IS AVAILABLE WITH ISBN: 978-1234567890.”

Q: ARE THERE ANY EXCEPTIONS TO SPELLING OUT NUMBERS ONE THROUGH NINE IN
CHICAGO STYLE?

A: YES, THERE ARE SEVERAL. NUMBERS USED IN DATES, TIMES, AGES, MEASUREMENTS, PERCENTAGES, MONEY, AND STATISTICAL
OR TECHNICAL DATA ARE GENERALLY PRESENTED IN NUMERALS, REGARDLESS OF WHETHER THEY ARE BELOW 10. FOR INSTANCE,
“A 3-YEAR-OLD CHILD” USES A NUMERAL, AND “A 5-MILE RUN" ALSO USES A NUMERAL.

Q: How SHOULD | FORMAT SERIES NUMBERS FOR BOOKS IN A CHICAGO-STYLE
BIBLIOGRAPHY?

A: SERIES NUMBERS ARE TYPICALLY INCLUDED WITH THE SERIES TITLE. FOR EXAMPLE, “NEw Y oRk: OXFORD UNIVERSITY PRESS,
2022. (THe CoLLECTED W oRKS OF JANE DOE, NO. 3).” THE NUMBER IS USUALLY PRESENTED AS AN ARABIC NUMERAL AFTER
THE SERIES TITLE, OFTEN PRECEDED BY “NO.” OR “VOL.” DEPENDING ON THE SERIES FORMAT.

Q: WHAT IF A BOOk HAS BOTH AN ISBN-10 AND AN ISBN-13? W/HICH ONE SHOULD |
USE?

A: IF A BOOK HAS BOTH AN ISBN-T10 AND AN ISBN-13, IT IS GENERALLY BEST TO USE THE ISBN-13 AS IT IS THE CURRENT
INTERNATIONAL STANDARD. THIS PROVIDES A MORE FUTURE-PROOF AND UNIVERSALLY RECOGNIZED IDENTIFIER FOR THE BOOK
EDITION.

QZ Does CHICAGO STYLE HAVE SPECIFIC RULES FOR USING HYPHENS WITH NUMBERS?

A: Yes. COMPOUND NUMBERS FROM TWENTY-ONE THROUGH NINETY-NINE ARE HYPHENATED WHEN SPELLED oUT (E.G., “FORTY-
Two"). NUMBERS THAT FUNCTION AS ADJECTIVES BEFORE A NOUN ARE ALSO HYPHENATED (E.G., “A TWENTY-PAGE REPORT").
HOWEVER, NUMBERS IN THE TENS AND HUNDREDS ARE GENERALLY NOT HYPHENATED UNLESS THEY ARE PART OF A COMPOUND
NUMBER (E.G., “TWO HUNDRED,” BUT “TWO HUNDRED AND FIFTY").



Q: ARE THERE ANY NUANCES FOR USING ORDINAL NUMBERS WITH DATES IN CHICAGO
STYLE?

A: \W/HEN REFERRING TO DAYS OF THE MONTH IN PROSE, CHICAGO STYLE GENERALLY OMITS THE ORDINAL ENDING AND THE
DEFINITE ARTICLE. INSTEAD OF “ON THE 15TH OoF AUGUST,” You wouLD WRITE “oN AuGUST 15.” HOWEVER, IF THE DAY
PRECEDES THE MONTH, OR IN SPECIFIC CONTEXTS LIKE FORMAL INVITATIONS, ORDINAL NUMBERS MIGHT BE USED (E.G., “THE
FIFTEENTH OF AUGUST"). FORMAL DATES LIKE “MAY 1ST” ARE ALSO ACCEPTABLE.
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