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Chicago Style Notes and Bibliography Examples Report: A Comprehensive Guide

chicago style notes and bibliography examples report is a critical component for
academic and professional writing, ensuring clarity, credibility, and adherence to scholarly
standards. Navigating the nuances of this widely adopted citation style can be challenging,
but understanding its core principles, particularly for notes and bibliography, is essential for
producing high-quality research papers, essays, and reports. This comprehensive guide will
demystify the process, providing detailed explanations and practical examples for both the
notes-bibliography system, often referred to as the “long-form” or “full note” system, and
the subsequent bibliography entries. We will explore various source types, from books and
journal articles to websites and archival materials, offering clear demonstrations of how to
format them correctly. Mastery of these elements not only avoids plagiarism but also
enhances the reader's ability to trace your research and engage with your sources more
effectively, making your work more robust and authoritative.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected style guide published by the
University of Chicago Press. It offers comprehensive guidelines for preparing manuscripts
for publication, covering everything from grammar and punctuation to citation and
indexing. While it presents two primary systems for citation—notes-bibliography and
author-date—the notes-bibliography system is particularly prevalent in fields like history,
literature, and the arts. This system relies on superscript numbers within the text that
correspond to either footnotes at the bottom of the page or endnotes at the end of the



document. These notes provide full bibliographic information for the first citation of a
source and a shortened form for subsequent citations, with a complete bibliography listed
at the end of the work.

The distinction between the notes-bibliography system and the author-date system lies in
their primary function. While the author-date system emphasizes brevity within the text
with parenthetical citations (Author Year, Page), the notes-bibliography system prioritizes
detailed, unobtrusive in-text indicators that allow readers to access full source information
in the notes and bibliography. This makes the notes-bibliography approach ideal for
scholarly works where extensive engagement with source material and nuanced
discussions of methodology or interpretation are paramount.

The Notes-Bibliography System: An Overview

The notes-bibliography system operates on two interconnected components: in-text notes
and a final bibliography. The in-text notes, typically indicated by a superscript Arabic
numeral placed after the relevant passage or sentence, serve as the immediate point of
reference for the reader. The first time a source is cited, the note will contain full
bibliographic details, similar to a bibliography entry but often formatted slightly differently.
Subsequent citations of the same source are generally shortened, usually including the
author's last name, a shortened title (if necessary to distinguish from other works by the
same author), and the page number.

The bibliography, on the other hand, is a cumulative list of all the sources that have been
cited in the text, presented in a single alphabetical list at the end of the document. Unlike
the notes, which can include supplementary information or commentary, the bibliography's
sole purpose is to provide complete and consistent bibliographic data for every source
consulted and referenced. This dual structure allows for both immediate verification and
comprehensive reference, creating a robust framework for academic integrity.

Formatting Notes: In-Text Citations

Formatting notes correctly is fundamental to the Chicago style's notes-bibliography system.
Each note corresponds to a superscript number in the text. The initial citation of a source
within the notes should be complete, providing all necessary information to identify the
source unambiguously. This includes author(s)' names, title of the work, publication details
(place, publisher, year), and the specific page number(s) being referenced.

For subsequent citations of the same source, a shortened note format is used. This typically
includes the author's last name, a shortened version of the title (italicized if it's a book or
journal, in quotation marks if it's an article within a larger work), and the relevant page
number(s). If only one source by a particular author is cited, the author's name alone may
suffice for subsequent citations, followed by the page number, assuming the title is clear
from context. However, it is generally safer to include at least the author and shortened
title to avoid ambiguity, especially in longer works with numerous sources.



First Note Example (Book)

This is how a first note for a book would look. The information is presented in a specific
order and with particular punctuation to ensure clarity and adherence to Chicago style
conventions.

e 1. Michael Pollan, The Omnivore's Dilemma: A Natural History of Four Meals (New
York: Penguin Press, 2006), 99.

Subsequent Note Example (Book)

Following the first full citation, subsequent mentions of the same book are shortened to be
more concise. This improves the flow of the notes without sacrificing essential identification
details.

e 2. Pollan, Omnivore's Dilemma, 152.

Note Example (Journal Article)

Citing a journal article requires specific details about the journal itself. The title of the
article is enclosed in quotation marks, and the journal title is italicized.

e 3. Sarah E. Thompson, "The Impact of Digital Media on Political Discourse," Journal of
Communication Studies 45, no. 2 (2019): 210.

Subsequent Note Example (Journal Article)

Similar to books, subsequent citations of journal articles use a shortened format.

e 4. Thompson, "Digital Media," 218.

Formatting the Bibliography: A Comprehensive
List

The bibliography is an indispensable part of the notes-bibliography system. It serves as a
complete and alphabetized roster of all the sources that were cited in the notes. Unlike the
notes, which often provide explanatory material or commentary, the bibliography’s sole



purpose is to offer full publication details for each source. This allows readers to locate and
consult the original materials independently. Every entry in the bibliography should be
meticulously formatted according to Chicago style guidelines, ensuring consistency and
accuracy.

The structure of a bibliography entry typically includes the author's name (last name first),
followed by the title of the work, and then the publication information. The order and
punctuation within each entry are crucial. For example, the author’'s name is followed by a
comma, then the title, and then publication details. The bibliography is generally double-
spaced, with a hanging indent for each entry, meaning the first line of each entry is flush
left, and subsequent lines are indented. This formatting convention enhances readability
and distinguishes each entry clearly.

Bibliography Entry Example (Book)

This example demonstrates the standard format for a book entry in the bibliography. Note
the inverted author's name and the specific order of publication details.

e Pollan, Michael. The Omnivore's Dilemma: A Natural History of Four Meals. New York:
Penguin Press, 2006.

Bibliography Entry Example (Journal Article)

Journal articles in the bibliography include the author, article title, journal title, volume and
issue numbers, publication year, and page range of the article.

e Thompson, Sarah E. "The Impact of Digital Media on Political Discourse." Journal of
Communication Studies 45, no. 2 (2019): 205-225.

Common Source Types and Their Chicago Style
Examples

Mastering the Chicago style requires familiarity with how to cite various types of sources.
Each source category has specific formatting requirements to ensure accurate
representation of the original material. Below are detailed examples for some of the most
frequently encountered sources in academic writing.

Books

When citing books, you need to provide the author's name, the full title (italicized), the



place of publication, the publisher, and the year of publication. For notes, the page number
is included. For the bibliography, the full page range of the book is not necessary unless it's
a specific chapter or section.

e Book by a Single Author:
o Note: 1. Jane Austen, Pride and Prejudice (New York: Penguin Classics, 2003), 45.

o Bibliography: Austen, Jane. Pride and Prejudice. New York: Penguin Classics,
2003.

e Book with Two or Three Authors:

o Note: 2. John Smith and Emily Carter, The Art of Persuasion (London: Academic
Press, 2015), 112.

o Bibliography: Smith, John, and Emily Carter. The Art of Persuasion. London:
Academic Press, 2015.

e Book with More Than Three Authors:

o Note: 3. Robert Johnson et al., A History of Modern Philosophy (Chicago:
University of Chicago Press, 2018), 301.

o Bibliography: Johnson, Robert, Mary Davis, David Lee, and Sarah Brown. A
History of Modern Philosophy. Chicago: University of Chicago Press, 2018. (Note:
For bibliography with more than three authors, list all authors in the first edition;
subsequent editions may only list the first author followed by et al. Consult your
specific edition's guidelines.)

 Edited Book:

o Note: 4. Maria Garcia, ed., Contemporary Issues in Education (Boston: Pearson,
2020), 78.

o Bibliography: Garcia, Maria, ed. Contemporary Issues in Education. Boston:
Pearson, 2020.

e Chapter in an Edited Book:

o Note: 5. David Chen, "The Role of Technology in Learning," in Contemporary
Issues in Education, ed. Maria Garcia (Boston: Pearson, 2020), 150.



o Bibliography: Chen, David. "The Role of Technology in Learning." In
Contemporary Issues in Education, edited by Maria Garcia, 145-170. Boston:
Pearson, 2020.

Journal Articles

Citing journal articles involves identifying the author, article title, journal title (italicized),
volume and issue numbers, year of publication, and the page range of the article. For
notes, you cite the specific page you are referencing.

e Journal Article:

o Note: 6. Eleanor Vance, "Urban Green Spaces and Public Health," Environmental
Science Journal 30, no. 1 (2021): 55.

o Bibliography: Vance, Eleanor. "Urban Green Spaces and Public Health."
Environmental Science Journal 30, no. 1 (2021): 50-65.

Websites and Online Resources

Citing online content requires careful attention to what information is available. Key
elements include author (if any), title of the page or document, title of the overall website,
publication date (or last updated date), and the URL. For notes, the access date is usually
included, especially for content that may change.

e Web Page with Author:

o Note: 7. David Miller, "Understanding Climate Change Models," NASA Climate
(September 15, 2023), accessed November 10, 2023,
https://climate.nasa.gov/models.

o Bibliography: Miller, David. "Understanding Climate Change Models." NASA
Climate. September 15, 2023. Accessed November 10, 2023.
https://climate.nasa.gov/models.

e Website without Author:

o Note: 8. "The History of the Internet," Internet Society, last modified October 20,
2022, accessed November 10, 2023,



https://www.internetsociety.org/internet/history-internet/.

o Bibliography: "The History of the Internet." Internet Society. Last modified
October 20, 2022. Accessed November 10, 2023.
https://www.internetsociety.org/internet/history-internet/.

Archival Materials

Archival citations can be complex due to the unique nature of the materials. You'll typically
need to identify the collection name, the specific document or item, the repository, and its
location. For notes, you might provide more context about the document.

e Manuscript Collection:

o Note: 9. Eleanor Roosevelt Papers, Box 78, Folder 12, Franklin D. Roosevelt
Presidential Library and Museum, Hyde Park, NY.

o Bibliography: Roosevelt, Eleanor. Eleanor Roosevelt Papers. Box 78, Folder 12.
Franklin D. Roosevelt Presidential Library and Museum, Hyde Park, NY.

Other Common Sources

The Chicago style guide provides specific formats for a wide array of other sources,
including newspapers, magazines, dissertations, government documents, and audiovisual
materials. Always consult the latest edition of the Chicago Manual of Style or a reliable
online resource for the most accurate and up-to-date information.

* Newspaper Article:

o Note: 10. Sarah Jones, "City Council Approves New Zoning Laws," Chicago
Tribune, November 9, 2023, sec. A.

o Bibliography: Jones, Sarah. "City Council Approves New Zoning Laws." Chicago
Tribune, November 9, 2023, sec. A.

e Dissertation:

o Note: 11. Benjamin Lee, "The Socioeconomic Impact of Renewable Energy" (PhD
diss., University of California, Berkeley, 2022), 105.



o Bibliography: Lee, Benjamin. "The Socioeconomic Impact of Renewable Energy."
PhD diss., University of California, Berkeley, 2022.

Special Considerations for Notes and
Bibliography

Beyond the fundamental structure, several special considerations can enhance the
accuracy and professionalism of your Chicago style notes and bibliography. Understanding
these nuances can prevent common errors and ensure your citations are both effective and
compliant.

Consistency is Key

Perhaps the most critical aspect of any citation style is consistency. Once you choose a
format for a particular element (e.g., how you abbreviate journal titles, whether you include
access dates for all online sources), maintain that format throughout your entire document.
Inconsistency can confuse readers and detract from the credibility of your work. This
applies equally to the notes and the bibliography.

When to Use Footnotes vs. Endnotes

The Chicago Manual of Style officially sanctions both footnotes and endnotes. Footnotes
appear at the bottom of the page where the citation occurs, offering immediate reference
for the reader. Endnotes are collected at the end of the document, chapter, or paper. The
choice between them often depends on the publisher's preference or the author's stylistic
choice. Footnotes are generally preferred for works intended for publication, as they are
more easily accessible to the reader. Endnotes might be chosen for dissertations or
manuscripts where space is a concern or where the author wishes to keep the main text as
uncluttered as possible.

Citing Multivolume Works

When citing a specific volume within a multivolume work, you must indicate which volume
you are referencing. In notes, this is done after the title. In the bibliography, it is also clearly
specified.

e Note: 12. John Milton, The Works of John Milton, vol. 4 (New Haven: Yale University
Press, 1938), 25.

e Bibliography: Milton, John. The Works of John Milton. 18 vols. New Haven: Yale



University Press, 1931-1940.

Citing Interviews and Personal Communications

Personal communications, such as interviews, letters, or emails, are typically cited only in
the notes, not included in the bibliography, as they are not readily available to the reader.
However, if an interview has been published or is part of an archival collection, it should be
treated as that type of source.

* Note: 13. Interview with Professor Jane Doe, by author, October 25, 2023.

Tools and Resources for Chicago Style Citation

While understanding the rules is paramount, leveraging available tools can significantly
streamline the citation process. Many universities offer style guides and online resources
that provide detailed explanations and examples specific to Chicago style. Citation
management software can also assist in organizing your sources and generating
bibliographies automatically, though it is crucial to review and correct these automatically
generated entries to ensure perfect adherence to the style guide.

Frequently Asked Questions about Chicago Style
Notes and Bibliography Examples Report

Q: What is the primary difference between footnotes
and endnotes in Chicago style?

A: The primary difference between footnotes and endnotes in Chicago style lies in their
placement within the document. Footnotes appear at the bottom of the page where the
citation is made, offering immediate reference. Endnotes are compiled at the end of the
document, chapter, or paper, requiring the reader to navigate to a separate section for
citation details. Both systems serve the same function of providing source information, but
footnotes are generally considered more convenient for readers of published works.

Q: When should | use a shortened note for a source I've
already cited?

A: You should use a shortened note for a source whenever you cite it again after the initial
full citation. The shortened note typically includes the author's last name, a shortened



version of the title (if necessary to distinguish it from other works by the same author), and
the specific page number(s) being referenced. This convention helps to keep the notes
concise and readable without sacrificing necessary information for source identification.

Q: Do | need to include the URL for print sources in my
bibliography?

A: No, you do not need to include the URL for print sources in your bibliography. URLs are
specifically for online resources, indicating where the digital material can be accessed. Print
sources, by their nature, are located through their publication information (author, title,
publisher, year) and are not associated with a web address.

Q: How do | cite a source that has no publication date?

A: If a source has no publication date, you should use the abbreviation "n.d." (which stands
for "no date") in place of the publication year in both your notes and bibliography. For
example, a note might read: John Doe, A Timeless Tale (New York: Publisher, n.d.), 50. The
bibliography entry would follow a similar format.

Q: Can | use et al. in my Chicago style notes?

A: Yes, you can use "et al." (an abbreviation for the Latin phrase "et alia," meaning "and
others") in your Chicago style notes, but typically only for subsequent citations of a work
with three or more authors. For the first note and bibliography, it is generally recommended
to list all authors if there are three or fewer. For four or more authors, you list the first
author followed by "et al." in both notes and bibliography. Always consult the latest edition
of the Chicago Manual of Style for the most precise guidelines on "et al." usage, as its
application can vary slightly.

Q: What is the purpose of the bibliography in the notes-
bibliography system?

A: The purpose of the bibliography in the notes-bibliography system is to provide a
comprehensive, alphabetized list of all the sources that have been cited in the notes. It
offers full bibliographic information for each source, allowing readers to easily locate and
consult the original materials. Unlike notes, which can include commentary, the
bibliography's sole function is to present complete source data.

Q: How do | cite an interview that | conducted myself?

A: An interview that you conducted yourself is typically cited in the notes only, not in the
bibliography, as it is considered a personal communication. The note should include the
name of the interviewee, indicate that it was an interview, mention your role (e.qg., "by
author"), and provide the date of the interview. For example: Interview with Dr. Jane Smith,
by author, April 15, 2024. If the interview has been formally published or archived, you
would cite it according to its publication format.
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