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Understanding Chicago Style: A Comprehensive
Guide to Notes and Bibliography

chicago style notes and bibliography examples essay requirements can seem
daunting to students and researchers, but mastering this citation format is crucial for
academic integrity and clear communication. This comprehensive guide delves deep into
the nuances of the Chicago Manual of Style (CMOS) 17th edition, specifically focusing on
its two primary citation systems: the notes-bibliography system and the author-date
system. We will provide clear explanations and practical examples for both in-text
citations (footnotes and endnotes) and the bibliography, covering a wide range of source
types commonly encountered in academic writing. By understanding the fundamental
principles and practicing with varied examples, you can confidently navigate Chicago style
for your essays, research papers, and dissertations, ensuring your sources are properly
acknowledged and your arguments are well-supported.
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Avoiding Common Chicago Style Pitfalls

Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
that governs editorial and typographic practices in the United States. Developed by the
University of Chicago Press, it offers detailed recommendations for all aspects of writing,
publishing, and citing sources. Its flexibility is one of its key strengths, offering two
distinct citation systems to suit different academic disciplines and publication needs. The
choice between the notes-bibliography system and the author-date system often depends
on the field of study; humanities disciplines frequently prefer the former, while social
sciences and natural sciences often opt for the latter. Understanding the core principles of
CMOS is the first step toward accurate and effective citation.

The CMOS 17th edition, the most current version, refines and updates previous
guidelines, particularly concerning digital sources and evolving citation practices. It
emphasizes clarity, consistency, and the accurate attribution of all borrowed material.
Whether you are writing an undergraduate essay or a doctoral dissertation, adhering to
CMOS ensures that your work meets professional academic standards and allows your
readers to easily locate the sources you have consulted. This guide focuses on the notes-
bibliography system, which is particularly prevalent in disciplines like history, literature,
and art history.

The Notes-Bibliography System Explained

The notes-bibliography system, favored in many humanities fields, uses numbered
footnotes or endnotes to cite sources within the text. Each note corresponds to a
superscript number in the manuscript. Footnotes appear at the bottom of the page, while
endnotes are compiled at the end of the document, chapter, or book. This system allows
for more detailed commentary and is particularly useful when a source needs to be cited
multiple times within the same paragraph or on the same page. The bibliography,
appearing at the end of the work, provides a comprehensive alphabetical list of all sources
cited in the notes.

The primary advantage of the notes-bibliography system is its ability to integrate
explanatory notes or digressions without disrupting the main text. Scholars can use
footnotes or endnotes to offer additional context, discuss tangential ideas, or provide
citations for minor points without cluttering the primary narrative. This makes it ideal for
works where extensive background information or nuanced argumentation is a hallmark.
The bibliography, in this system, serves as a reader's guide, offering a structured overview
of the scholarly landscape the author has engaged with.



Crafting Effective Footnotes and Endnotes

Creating accurate footnotes and endnotes in Chicago style requires careful attention to
detail. The first citation of a particular source within your work will typically be a "full
note," containing all the necessary bibliographic information. Subsequent citations of the
same source will be "short notes," which are more abbreviated. The goal of both is to
provide enough information for the reader to identify the source unequivocally and, if
desired, locate it. Consistency in formatting is paramount, ensuring that the notes are
easily distinguishable and follow a logical pattern.

The format of a note depends heavily on the type of source being cited. For instance, a
book citation in a note will differ significantly from a journal article or a website. Key
elements usually include the author's name, the title of the work, publication details
(place, publisher, year), and specific location information like page numbers. Mastering
the structure for each source type is essential for creating accurate and professional-
looking notes. The initial citation should be comprehensive, while subsequent ones can be
shortened for conciseness.

Essential Footnote and Endnote Examples

Here are some essential examples of footnotes/endnotes for commonly used sources in the
Chicago style notes-bibliography system:

Book (First Citation):
1. Michel Foucault, Discipline and Punish: The Birth of the Prison, trans. Alan
Sheridan (New York: Vintage Books, 1995), 23.

Book (Subsequent Citation):
2. Foucault, Discipline and Punish, 55.

Journal Article (First Citation):
3. Judith Butler, "Performative Acts and Gender Constitution: An Essay in
Phenomenology and Feminist Theory," Theatre Journal 40, no. 4 (1988): 519.

Journal Article (Subsequent Citation):
4. Butler, "Performative Acts," 525.

Chapter in an Edited Book (First Citation):
5. Edward Said, "Orientalism Reconsidered," in The Edward Said Reader, ed.
Moustafa Bayoumi and Andrew Rubin (New York: Vintage Books, 2000), 58.

Website (First Citation):
6. "The History of the Chicago Manual of Style," The Chicago Manual of Style Online,
accessed March 15, 2023, https://www.chicagomanualofstyle.org/about/history.html.



Website (Subsequent Citation):
7. "History of the Chicago Manual of Style."

Building Your Bibliography: Structure and
Content

The bibliography is a cornerstone of the notes-bibliography system, providing a
comprehensive and alphabetized list of all sources cited in your notes. It serves as a vital
resource for your readers, allowing them to explore the scholarly foundations of your
work. Unlike the notes, which provide specific page references, the bibliography lists the
full publication details of each source. This organized presentation demonstrates the
breadth and depth of your research and acknowledges the contributions of other scholars.

The structure of a bibliography entry closely mirrors that of a full note but with a few key
differences. Most notably, in the bibliography, the author's last name precedes their first
name (e.g., Foucault, Michel). Furthermore, punctuation and the order of elements can
vary slightly. The bibliography should be arranged alphabetically by the author's last
name. If a source has no author, it is alphabetized by the first significant word of the title
(excluding articles like "a," "an," or "the").

Key Bibliography Examples

Here are key bibliography examples corresponding to the footnote examples, illustrating
the structure for different source types:

Book:
Foucault, Michel. Discipline and Punish: The Birth of the Prison. Translated by Alan
Sheridan. New York: Vintage Books, 1995.

Journal Article:
Butler, Judith. "Performative Acts and Gender Constitution: An Essay in
Phenomenology and Feminist Theory." Theatre Journal 40, no. 4 (1988): 515–531.

Chapter in an Edited Book:
Said, Edward. "Orientalism Reconsidered." In The Edward Said Reader, edited by
Moustafa Bayoumi and Andrew Rubin, 55–73. New York: Vintage Books, 2000.

Website:
"The History of the Chicago Manual of Style." The Chicago Manual of Style Online.
Accessed March 15, 2023. https://www.chicagomanualofstyle.org/about/history.html.



Magazine Article:
Gladwell, Malcolm. "The Tipping Point." The New Yorker, April 3, 1995.

Newspaper Article:
Smith, John. "Local Election Results Announced." Chicago Tribune, November 8,
2023.

Common Source Types in Chicago Style

Effectively citing Chicago style requires familiarity with how to format a variety of source
types. While books and journal articles are foundational, academic research often involves
a broader spectrum of materials, from dissertations and government documents to
interviews and digital media. Each source type has specific conventions that, when
followed meticulously, ensure the accuracy and integrity of your citation practices.

Understanding these variations is crucial. For example, citing a book requires different
information than citing a website. Similarly, the way you cite a published interview differs
from an unpublished one. The following sections will break down the most common source
types and provide clear examples for both notes and bibliography entries, equipping you
with the knowledge to handle diverse research materials.

Books: A Foundational Source

Books remain a primary source for academic research, and Chicago style offers clear
guidelines for citing them. Whether you are referencing a single-author monograph, a
work with multiple authors or editors, or a translated text, the fundamental elements
remain consistent: author(s), title, publication information, and specific page numbers for
notes.

For a single-author book, the full note typically includes the author's full name, the book's
full title in italics, publication details (city, publisher, year), and the specific page
number(s) being referenced. The bibliography entry flips the author's name and omits the
specific page number but includes all other publication details. For edited volumes, you
will include the editor(s) in addition to the author of the specific chapter or essay being
cited.

Journal Articles: Citing Scholarly Research

Journal articles are essential for demonstrating engagement with current scholarship.
Chicago style requires specific details to pinpoint these articles, including the author(s),
article title, journal title, volume and issue numbers, publication year, and the page range



of the article. In the note, you'll also include the specific page number(s) you're
referencing.

The full note for a journal article includes the author's full name, the article title in
quotation marks, the journal title in italics, followed by the volume and issue numbers, the
publication year in parentheses, and the page range for the entire article. The
bibliography entry follows a similar structure but omits the specific page number being
cited from the text and usually lists the full page range of the article. Subsequent citations
in notes are significantly shortened.

Websites and Online Resources: Navigating the Digital
Landscape

Citing online resources requires careful consideration of available information. The
Chicago Manual of Style acknowledges the fluid nature of the internet and provides
guidelines for citing web pages, online articles, and other digital content. Key elements
include the author (if known), the title of the specific page or article, the name of the
website, the publication or last updated date (if available), and the URL. Crucially,
including the date of access is recommended for online sources as they can change or
disappear.

For a website, the full note typically includes the author, the title of the specific page in
quotation marks, the name of the website (often italicized), the publication date or
copyright date, and the URL. The date of access is usually placed at the end. The
bibliography entry follows a similar pattern. If no author is listed, you begin with the title
of the page. If no publication date is available, you can use "n.d." for no date.

Other Common Source Types

Beyond books, articles, and websites, academic research often draws upon a variety of
other sources. Chicago style provides guidelines for citing these as well, ensuring
consistency and clarity:

Newspaper Articles: Include author, article title (in quotes), newspaper title
(italicized), publication date, and section and page numbers.

Magazine Articles: Similar to newspaper articles, include author, article title (in
quotes), magazine title (italicized), publication date (month and day if applicable),
and page numbers.

Dissertations and Theses: Cite the author, dissertation title (in italics), type of
degree (e.g., PhD dissertation), university, and year. Include access information if
accessed online.

Interviews: Note the interviewee, interview title (if any, in quotes), type of interview



(e.g., personal interview, phone interview), date, and location (if applicable). For
unpublished interviews, provide archival information if known.

Government Documents: Cite the issuing agency, title of the document (in italics),
publication details, and any relevant report numbers.

Tips for Accurate Chicago Style Citation

Achieving accuracy in Chicago style citation involves a combination of understanding the
rules and developing good habits. The most critical aspect is meticulous attention to
detail. Every comma, every period, and every italicized or quoted element matters. Before
submitting any work, a thorough review of all notes and bibliography entries against your
source materials is essential.

Leveraging citation management software can be a significant help, but it's important to
remember that these tools are not foolproof. Always cross-reference the software's output
with the official Chicago Manual of Style guidelines. Additionally, maintaining a consistent
approach to formatting throughout your document, from the first citation to the last
bibliography entry, is key to a polished and professional presentation of your research.

Avoiding Common Chicago Style Pitfalls

Several common errors can undermine the credibility of your Chicago-style citations. One
frequent mistake is inconsistent formatting between footnotes/endnotes and the
bibliography. Another is failing to include all necessary publication information,
particularly for less common source types. Forgetting to italicize book and journal titles or
using quotation marks incorrectly for article titles are also frequent oversights.

Furthermore, issues with page number formatting, especially in notes, can lead to
confusion. Ensuring that subsequent citations are correctly abbreviated as short notes
rather than repeating the full citation is another area where errors often occur. Finally,
incorrect alphabetization of the bibliography or missing entries entirely can be
problematic. Regular practice and careful proofreading are the best defenses against
these common pitfalls.

FAQ

Q: What is the primary difference between the notes-



bibliography system and the author-date system in
Chicago style?
A: The primary difference lies in how citations are presented within the text. The notes-
bibliography system uses numbered footnotes or endnotes for in-text citations and
includes a comprehensive bibliography at the end. The author-date system, on the other
hand, uses parenthetical in-text citations with the author's last name and the year of
publication, followed by a reference list at the end of the work.

Q: When is it appropriate to use the notes-bibliography
system versus the author-date system?
A: The notes-bibliography system is generally preferred in the humanities, such as
literature, history, art history, and religious studies. The author-date system is more
commonly used in the social sciences and natural sciences, where emphasis is placed on
the currency of research.

Q: How do I handle citing a source for the first time in
Chicago style notes?
A: The first citation of any source in Chicago style notes should be a "full note," providing
all the necessary bibliographic information. This includes the author's name, title of the
work, publication details, and specific page number(s).

Q: What is a "short note" in Chicago style, and when do
I use it?
A: A "short note" is an abbreviated citation used for subsequent references to a source
that has already appeared as a full note. It typically includes the author's last name, a
shortened version of the title, and the specific page number(s).

Q: Does the Chicago Manual of Style require a comma
after the author's name in a bibliography entry?
A: Yes, in Chicago style bibliography entries, the author's last name is followed by a
comma, then their first name. For example: Foucault, Michel.

Q: How do I cite a website in Chicago style if the
publication date is not available?
A: If a website has no publication date, you should use "n.d." (for no date) after the
website title or author if no author is listed. You should still include the URL and the date
of access.



Q: What is the purpose of the bibliography in the notes-
bibliography system?
A: The bibliography serves as an alphabetized list of all sources cited within the notes of
the work. It provides readers with complete publication details for each source, allowing
them to locate and consult the original materials.

Q: Should I include the URL for every online source in
my Chicago style bibliography?
A: Yes, for online sources, it is highly recommended to include the URL in both the full
note and the bibliography entry. This allows readers to access the source directly.
Remember to also include the date of access.

Q: What are some common mistakes to avoid when
formatting Chicago style notes?
A: Common mistakes include inconsistent formatting between full and short notes,
incorrect use of quotation marks and italics, omitting publication details, and not
providing specific page numbers for notes. Double-checking against the CMOS manual is
crucial.
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