chicago style musicology thesis formatting

Chicago Style Musicology Thesis Formatting: A Comprehensive Guide

chicago style musicology thesis formatting can seem daunting, but with a clear understanding of
its core principles and meticulous attention to detail, crafting a polished and compliant document
becomes an achievable goal. This guide delves into the essential elements of Chicago Manual of Style
(CMOS) formatting specifically tailored for musicology theses, covering everything from citation styles
and manuscript preparation to the intricacies of musical notation and image inclusion. We will explore
the fundamental requirements for presenting your scholarly research in a clear, consistent, and
academically rigorous manner, ensuring your work adheres to the highest standards of the discipline.
Understanding these formatting nuances is crucial for communicating your musical analyses and
historical arguments effectively and professionally.
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Understanding the Chicago Manual of Style for
Musicology

The Chicago Manual of Style (CMOS) is the foundational document for academic writing across many
humanities disciplines, including musicology. For musicology theses, adherence to CMOS ensures a
standardized approach to presenting complex research, encompassing textual analysis, historical
context, and the theoretical underpinnings of musical phenomena. It provides a comprehensive
framework for everything from the overarching structure of the thesis to the minute details of
punctuation and capitalization.

Musicology, with its unique blend of historical, theoretical, and analytical elements, benefits
immensely from the structured guidelines provided by CMOS. The manual addresses specific
challenges that arise when dealing with musical terminology, foreign language quotations, and the
presentation of musical data. Therefore, becoming intimately familiar with the latest edition of CMOS
is the first and most critical step in successfully formatting your musicology thesis.

Manuscript Structure and Preliminary Pages



A musicology thesis, like most scholarly works, follows a specific structural convention. The
preliminary pages, though often overlooked, are vital for setting the stage and providing essential
metadata for your research. These include the title page, abstract, table of contents, list of
figures/tables, and acknowledgments.

Title Page Requirements

The title page should be meticulously formatted. It typically includes the full title of the thesis, the
author's name, the degree sought, the department or program, the university's name, and the date of
submission. Follow CMOS guidelines for capitalization and placement of each element. Ensure the title
accurately reflects the content of your research, being both informative and engaging.

The Abstract: A Concise Summary

The abstract is a brief, self-contained summary of your entire thesis, usually between 150 and 250
words. It should clearly state the research question, methodology, key findings, and conclusions. For
musicology, the abstract might mention the specific musical works, composers, historical periods, or
theoretical frameworks examined, providing a snapshot of your scholarly contribution.

Table of Contents and Lists of Figures/Tables

The table of contents should accurately list all major sections, chapters, and sub-sections, along with
their corresponding page numbers. Similarly, if your thesis includes musical examples, charts, graphs,
or images, you will need separate lists of these elements, detailing their titles and page numbers.
These lists are crucial for navigation and should be prepared once the pagination is finalized.

Citation and Footnote Practices

Accurate and consistent citation is paramount in academic writing, and CMOS offers two primary
systems: the notes-bibliography system and the author-date system. For musicology theses, the
notes-bibliography system, which uses footnotes or endnotes, is generally preferred due to its ability
to accommodate extensive commentary and detailed references, including musical sources.

Footnote Formatting in Musicology

Footnotes are used to cite sources, provide supplementary information, or offer brief commentary
that might interrupt the flow of the main text. In musicology, footnotes are particularly important for
citing specific editions of musical scores, recordings, interviews, and archival materials. The first
citation of a source in a footnote should be complete, while subsequent citations can be shortened.



Pay close attention to how you cite different types of musical sources.

Examples of what to include in footnotes:

» Book citations: Author, Title (City: Publisher, Year), page number.

e Journal article citations: Author, "Article Title," Journal Title volume, no. issue (Year): page
number.

e Musical score citations: Composer, Work Title, ed. Editor Name (City: Publisher, Year), measure
numbers.

e Recordings: Artist, "Track Title," Album Title, Record Label, Year, track number.

In-Text Citations and Subsequent References

When using the notes-bibliography system, direct in-text citations are generally not used for page
numbers or brief references. Instead, this information is conveyed in the footnotes. However, for
specific musical works, it is common practice to reference them within the text, perhaps by opus
number, movement title, or specific measure numbers, followed by a footnote citation for the source
of that information.

Incorporating Musical Examples and Scores

Presenting musical examples accurately is a cornerstone of musicological research. CMOS provides
guidance on how to integrate scores, excerpts, and other musical notations into your thesis. The
primary goal is clarity and fidelity to the original source.

Formatting Musical Notation

Musical examples should be clearly labeled and referenced in the text and/or footnotes. If you are
transcribing music, ensure your notation is standard and legible. For published scores, cite the
specific edition used. CMOS advises on the placement of musical examples, often within the text
where they are discussed or grouped together at the end of a chapter or in an appendix.

When preparing musical examples, consider the following:

e Clarity of musical notation.

e Accurate measure numbering.



e Correct key signatures and time signatures.
e Legible text and lyrics, if applicable.

¢ Consistent formatting across all examples.

Referencing Scores and Recordings

When referencing published scores, include the composer, title, editor (if applicable), publisher,
publication year, and page or measure numbers. For recordings, provide the performer(s), track title,
album title, record label, and year. These details are essential for readers to locate and verify your
sources.

Tables, Figures, and Other Visual Elements

Beyond musical examples, musicology theses often employ tables, charts, graphs, and images to
support their arguments. CMOS offers specific guidelines for formatting these visual elements to
ensure consistency and professionalism.

Table Formatting

Tables should be clearly titled and numbered sequentially. Each table should have a descriptive title
that explains its content. Column and row headings should be concise and informative. CMOS
generally recommends minimizing the use of vertical lines within tables, relying more on horizontal
rules to separate rows and headers.

Figure and Image Formatting

Figures can include graphs, charts, diagrams, photographs, or illustrations. Like tables, figures must
be numbered consecutively and have clear, descriptive captions. When including images, ensure they
are of high resolution and clearly reproduced. Properly cite the source of any borrowed images or
figures in the caption or in a footnote.

Bibliography and Reference Management

The bibliography is a comprehensive list of all sources cited in your thesis, organized alphabetically by
the author's last name. It serves as a vital resource for readers who wish to explore your research
further.



Structure of the Bibliography

The bibliography should follow the same principles as your footnote citations, but without the footnote
numbers. For each entry, provide all necessary publication details. CMOS provides specific formats for
various types of sources, including books, articles, dissertations, websites, and manuscript collections.
For musicology, ensure you accurately list all musical scores, editions, and recordings cited.

Key elements of a bibliography entry include:

e Author's full name.

Title of the work (italicized for books, in quotation marks for articles).

Publication details (city, publisher, year).

For articles: Journal title, volume, issue, and page range.

For musical scores: Composer, work title, edition details, publisher, year.

Consistency in Referencing

The most critical aspect of your bibliography and footnotes is consistency. Every entry should follow
the same format, and every source cited in the text or notes must appear in the bibliography, and
vice versa. Deviations from this rule can detract from the perceived rigor of your scholarship.

Appendix and Supplementary Materials

Appendices are used for supplementary material that is too extensive or tangential to be included in
the main body of the thesis but is nonetheless important for the reader's understanding or verification
of your research. In musicology, appendices can be invaluable.

Content of Musicological Appendices

Common additions to a musicology thesis appendix might include full musical scores, extensive tables
of data, transcriptions of interviews, or detailed archival inventories. Each appendix should be clearly
labeled (e.g., Appendix A, Appendix B) and should have a descriptive title. Refer to these appendices
within the main text of your thesis so readers know where to find this supporting material.



Formatting Appendices

While appendices follow the general formatting rules of the thesis, they are often presented as
distinct sections. Ensure that any material within the appendix is clearly organized and formatted
according to CMOS principles, maintaining legibility and accuracy, especially for musical notation or
complex data.

General Formatting Guidelines and Proofreading

Beyond the specific requirements for citations and structure, general formatting guidelines contribute
to the overall professionalism and readability of your musicology thesis. Meticulous proofreading is
the final, indispensable step.

Font, Margins, and Spacing

CMOS typically recommends a standard, legible font such as Times New Roman or Arial, usually in 12-
point size. Margins are generally set at one inch on all sides, with specific requirements for the left
margin to accommodate binding. Double-spacing is standard for the main text, with single-spacing
often used for block quotes, footnotes, and bibliographies. Always check your department's specific
guidelines for any variations.

Page Numbering

Page numbering usually begins with the title page as page i, with preliminary pages (abstract, table of
contents, etc.) using Roman numerals. The main body of the thesis typically starts with Arabic
numeral 1 on the first page of the introduction. Ensure page numbers are consistently placed, usually
in the top right corner or centered at the bottom of the page.

The Importance of Proofreading

Before submitting your thesis, it is crucial to proofread it thoroughly. This involves checking for
typographical errors, grammatical mistakes, punctuation issues, and any inconsistencies in
formatting. Reading your work aloud can help catch errors. Consider asking a trusted colleague or
friend to proofread as well, as a fresh pair of eyes can often spot mistakes you might have missed. For
musicology theses, this also means double-checking musical notation, measure numbers, and foreign
language terms for accuracy.



FAQ

Q: What is the primary citation system recommended for
musicology theses in Chicago style?

A: The notes-bibliography system, utilizing footnotes or endnotes, is generally the preferred citation
method for musicology theses under the Chicago Manual of Style. This system allows for detailed
commentary and the inclusion of specific musical source information effectively.

Q: How should musical scores be cited in a Chicago style
musicology thesis?

A: When citing musical scores, include the composer's name, the work's title, the editor's name (if
applicable), the publisher, the publication year, and specific measure numbers or page references.
This information should be presented consistently in both footnotes and the bibliography.

Q: Are there specific rules for incorporating musical examples
into the text?

A: Yes, musical examples should be clearly labeled, accurately transcribed or reproduced, and
referenced in the text or footnotes. They should be placed logically where they are discussed or
grouped appropriately. Ensure legibility and adherence to standard musical notation.

Q: What is the difference between a footnote and a
bibliography entry in Chicago style?

A: A footnote provides an immediate citation or supplementary information at the bottom of the page
(or end of the document for endnotes). The bibliography is a comprehensive list of all cited sources at
the end of the thesis, offering full publication details for each item.

Q: How should an abstract for a musicology thesis be
formatted in Chicago style?

A: The abstract should be a concise summary (typically 150-250 words) of the thesis, clearly stating
the research question, methodology, key findings, and conclusions. It should be placed after the title
page and before the table of contents, with no special formatting beyond standard paragraph
structure.

Q: Can | include original musical transcriptions in my thesis?

A: Absolutely. Original musical transcriptions are common and valuable in musicology. Ensure they
are presented with meticulous accuracy, clear notation, and proper labeling, and always cite the
source material from which the transcription was made, if applicable.



Q: What are the general margin and spacing requirements for
a Chicago style thesis?

A: While specific departmental guidelines may vary, Chicago style generally recommends 1-inch
margins on all sides and double-spacing for the main text. Footnotes and bibliographies are typically
single-spaced. Always verify exact requirements with your institution.

Q: How should | format a list of figures or tables if | have
many musical examples?

A: If you have numerous musical examples that function as figures, create a dedicated "List of Musical
Examples" in addition to or as part of your general "List of Figures." This list should include a title for
each example and its corresponding page number.
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