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Chicago Style Manuscript Requirements for Academic Journals: A Comprehensive Guide

chicago style manuscript requirements for academic journals are a crucial element for scholarly publication,
ensuring clarity, consistency, and adherence to established academic norms. Navigating these guidelines
can seem daunting, but understanding the core principles of Chicago style, particularly as it applies to
journal submissions, is paramount for any researcher seeking to disseminate their work. This
comprehensive guide will delve into the essential components of preparing a manuscript in Chicago style,
covering everything from formatting and citations to specific stylistic considerations that journal editors
expect. We will explore the intricacies of footnote/endnote versus author-date systems, the proper
presentation of bibliographies, and the finer points of manuscript preparation to maximize your chances of
acceptance. Understanding these requirements is not merely about following rules; it's about presenting
your research in a professional and accessible manner to the academic community.
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Understanding Chicago Style for Journals

Chicago style, officially known as the Chicago Manual of Style (CMOS), offers two primary citation systems:
the notes and bibliography system and the author-date system. Academic journals typically specify which
system they prefer, and it is imperative to consult the journal's submission guidelines to determine the
correct approach. Both systems aim to provide clear attribution of sources and facilitate readers' access to
original works, but they differ significantly in their execution.

The notes and bibliography system, often favored in the humanities and some social sciences, uses footnotes
or endnotes to cite sources within the text. A comprehensive bibliography then lists all cited sources
alphabetically at the end of the document. This system allows for detailed explanatory notes and



parenthetical information that might interrupt the flow of the main text. The author-date system, more
common in the sciences and some social sciences, uses parenthetical citations within the text (e.g., (Author
Year, page number)) and requires a reference list at the end, mirroring the bibliography in its function of
providing a full list of sources consulted.

General Manuscript Formatting

Adhering to general manuscript formatting guidelines is the first step in presenting a professional
submission. Most academic journals expect a clean, double-spaced document with standard margins. While
specific requirements can vary, consistency is key. Always double-check the target journal's instructions
for precise details regarding font type, size, and spacing.

Page Numbering
Page numbers are essential for manuscript navigation. Typically, they should be placed in the header at the
top right corner of each page, starting from the title page. Some journals may have specific preferences for
the placement or inclusion of page numbers on the title page itself.

Font and Spacing
The Chicago Manual of Style recommends using a readable, 12-point font, such as Times New Roman or
Arial. Double-spacing throughout the manuscript, including block quotations and the bibliography, is
standard practice. This spacing makes the manuscript easier for editors and reviewers to read and annotate.

Margins and Indentation
Standard one-inch margins on all sides are generally expected, providing ample space for editorial
comments. Paragraphs should be indented using the tab key, typically the first half-inch of the first line,
with the exception of block quotations, which are usually indented further without a first-line indent.

Citations: Footnotes and Endnotes

The notes and bibliography system relies on superscript numerals within the text to indicate a citation.
These numerals correspond to numbered footnotes at the bottom of the page or endnotes collected at the
end of the manuscript. The first citation of a source is typically more detailed than subsequent ones.



First Citation Details
When a source is cited for the first time, the note should include the author's full name, the title of the
work in italics or quotation marks (depending on the source type), publication details (city, publisher, year),
and the specific page number(s) referenced. For example: 1. Jane Doe, The Art of Scholarship (Chicago:
University of Chicago Press, 2023), 45.

Subsequent Citation Details
After the first full citation, subsequent references to the same source are shortened. This usually involves
the author's last name, a shortened version of the title, and the page number. If only one work by an author
is cited, the author's last name and page number may suffice. For example: 2. Doe, Art of Scholarship, 78.

Ibid. and Loc. Cit.
The terms "ibid." (from the Latin "ibidem," meaning "in the same place") and "loc. cit." (from the Latin "loco
citato," meaning "in the place cited") were historically used for repeated citations. However, CMOS now
generally discourages their use in favor of shortened citations, as they can sometimes lead to ambiguity. If
used, "ibid." refers to the immediately preceding note, and "loc. cit." refers to the same page or location as
the immediately preceding note. It is best to consult the journal's specific requirements regarding these
abbreviations.

Citations: Author-Date System

The author-date system provides a concise citation within the text, typically enclosed in parentheses. This
method is often preferred for its brevity and ease of integration into the narrative, especially in fields
where frequent citation is necessary.

In-Text Citation Format
The standard format for an in-text citation in the author-date system is (Author's Last Name Year, Page
Number). For example: (Smith 2020, 150). If the author's name is mentioned in the text, only the year and
page number are needed in parentheses: Smith (2020, 150) argues that...

Multiple Authors
For works with two or three authors, all names are included in the citation: (Jones and Brown 2019, 32).



For works with more than three authors, the first author's last name followed by "et al." is used: (Miller et
al. 2021, 67).

No Author or Editor
If a work has no author, the citation typically uses a shortened version of the title: (Guide to Academic
Writing 2018, 112). For edited volumes where a chapter author is not the same as the editor, the chapter
author's name is used.

The Bibliography

Whether using the notes and bibliography system or the author-date system, a bibliography or reference
list is a mandatory component. This section provides a comprehensive alphabetical listing of all sources
consulted and cited in the manuscript, allowing readers to easily locate the original works.

Bibliography Structure and Content
The bibliography should be organized alphabetically by the author's last name. Each entry should contain
complete publication information. The exact format for different types of sources (books, journal articles,
websites, etc.) varies according to CMOS guidelines. For example, a book entry might look like: Doe, Jane.
The Art of Scholarship. Chicago: University of Chicago Press, 2023.

Reference List vs. Bibliography
While often used interchangeably, a bibliography typically includes all sources consulted, even if not
directly cited, whereas a reference list includes only those sources explicitly cited in the text. Most journals
will specify whether they require a "Bibliography" or a "Reference List" and what their inclusion criteria
are.

Formatting Specifics
Each entry in the bibliography should be single-spaced, with a double space between entries. The first line
of each entry is typically set flush left, with subsequent lines indented (hanging indent). This formatting
convention is crucial for clarity and adherence to Chicago style.



Specific Submission Guidelines

Beyond the general formatting and citation requirements, academic journals often have their own specific
submission guidelines that authors must meticulously follow. Overlooking these can lead to immediate
rejection, regardless of the quality of the research.

Consulting the Journal's Style Sheet
The most critical step is to locate and thoroughly read the target journal's "Instructions for Authors" or
"Submission Guidelines." These documents will detail everything from manuscript length and submission
format (e.g., Word document, PDF) to specific preferences regarding Chicago style implementation, such as
whether they prefer footnotes or endnotes, or a particular version of the CMOS manual.

Abstract and Keywords
Most journals require an abstract, a concise summary of the research (typically 150-250 words), and a list of
keywords that accurately reflect the content of the article. Ensure your abstract is informative and
compelling, and choose keywords that will aid in discoverability.

Tables and Figures
Tables and figures should be clearly labeled and appropriately placed within the manuscript, or submitted
as separate files as per journal instructions. Each table and figure should have a descriptive title and, if
necessary, explanatory notes. Ensure that all data presented in tables and figures is also discussed in the text.

Special Considerations for Different Disciplines

While Chicago style provides a robust framework, certain disciplines may have adapted or specialized its
application. Researchers should be aware of these potential variations.

Humanities vs. Sciences
As mentioned earlier, the humanities often favor the notes and bibliography system, allowing for more
extensive commentary. The sciences and some social sciences tend to prefer the author-date system for its
conciseness in scientific discourse. This is a fundamental distinction to be aware of when choosing your
citation method.



Art History and Visual Culture
In fields like art history, image citations are paramount. Chicago style provides detailed guidance on how to
cite reproductions of artworks, including information about the artist, title, date, medium, dimensions,
current location, and the source of the reproduction. The specific format will depend on whether the image
is from a book, exhibition catalog, or online database.

Finalizing Your Manuscript

The final stages of manuscript preparation involve meticulous proofreading and a thorough review against
the journal's specific requirements. A polished manuscript reflects attention to detail and respect for the
editorial process.

Proofreading and Editing
After the content is finalized, invest significant time in proofreading for grammatical errors, typos, and
inconsistencies. Reading your manuscript aloud can help catch awkward phrasing and errors. Consider
having a colleague or professional editor review your work for a fresh perspective.

Checking Against Submission Guidelines
Before submission, conduct a final review of your manuscript against the journal's "Instructions for
Authors." Ensure that every requirement, from file naming conventions to the specific formatting of your
bibliography, has been met. This diligence is often the differentiator between a manuscript that is sent for
review and one that is returned for revisions solely on formatting issues.

FAQ

Q: What is the primary difference between the notes and bibliography
system and the author-date system in Chicago style for academic journals?
A: The primary difference lies in how sources are cited within the text and the structure of the reference
section. The notes and bibliography system uses footnotes or endnotes for in-text citations and a
comprehensive bibliography at the end. The author-date system uses parenthetical citations (Author Year,
page) within the text and a reference list at the end, containing only cited sources.



Q: Which system is more commonly used in academic journals?
A: The usage varies by discipline. The notes and bibliography system is prevalent in the humanities and
some social sciences, while the author-date system is more common in the natural and social sciences.
However, journals will always specify their preference in their submission guidelines.

Q: How do I format subsequent citations for the same source in the notes
and bibliography system?
A: After the first full citation, subsequent citations are typically shortened. This usually involves the
author's last name, a shortened version of the title, and the page number. If only one work by an author is
cited, the author's last name and page number might suffice.

Q: What should I do if a journal's submission guidelines contradict a
specific point in the Chicago Manual of Style?
A: Always follow the journal's specific submission guidelines. Journals often have their own preferred
adaptations or interpretations of Chicago style to suit their particular audience and editorial process. The
journal's guidelines supersede general CMOS rules for that specific publication.

Q: How should I format a bibliography entry for a book in Chicago style?
A: A standard book entry in a bibliography includes the author's full name, the title of the book in italics,
the place of publication, the publisher, and the year of publication. For example: Last Name, First Name.
Book Title. City: Publisher, Year.

Q: Is it acceptable to use "ibid." and "loc. cit." in my manuscript when
using the notes and bibliography system?
A: While historically common, the Chicago Manual of Style now generally discourages the use of "ibid."
and "loc. cit." in favor of shortened citations for clarity and consistency. However, some journals might still
prefer or allow their use, so always check the specific journal's guidelines.

Q: What are the general margin and spacing requirements for a Chicago
style manuscript submission?
A: Typically, margins should be one inch on all sides. The manuscript should be double-spaced throughout,
including block quotations and the bibliography, using a readable 12-point font such as Times New Roman



or Arial.

Q: How do I cite a source with no author in the author-date system?
A: If a source has no author, you generally use a shortened version of the title in place of the author's name
in the parenthetical citation. For example: (Shortened Book Title Year, Page).

Q: What is the purpose of an abstract and keywords in a journal
submission?
A: An abstract is a brief summary of your research article, allowing readers to quickly understand its main
points and relevance. Keywords are terms that help search engines and databases categorize and find your
article, improving its discoverability.

Q: Should my bibliography include all sources I consulted or only those I
cited?
A: This depends on the journal's requirements. A "Bibliography" typically includes all sources consulted,
even if not directly cited. A "Reference List" (often used with the author-date system) includes only those
sources explicitly cited in the text. Always confirm the journal's preference.
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