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Mastering the Chicago Style Manual for Dissertation Submission

chicago style manual for dissertation submission guidelines can seem
daunting, but understanding their intricacies is crucial for academic
credibility and successful publication of your scholarly work. This
comprehensive guide will demystify the process, breaking down the essential
elements of Chicago style as applied to dissertations. We will delve into the
critical components, from citation formats and bibliographic entries to
manuscript preparation and the nuances of various stylistic choices. By
mastering these elements, you can ensure your dissertation adheres to the
highest academic standards, reflecting meticulous research and clear
presentation. This article aims to equip you with the knowledge necessary to
navigate the complexities of the Chicago Manual of Style for your
dissertation, from initial formatting to the final review.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and often-used style
guide in academic writing, particularly within the humanities and social
sciences. It provides a comprehensive set of rules and recommendations for
manuscript preparation, citation, and stylistic consistency. Its flexibility
allows for two primary systems of citation: the notes-bibliography system and
the author-date system. For dissertations, the choice of system is often
dictated by departmental or university requirements, but understanding both
is beneficial.

The CMOS is not merely a set of rigid rules but a guide designed to promote
clarity, accuracy, and consistency in scholarly communication. It covers a
vast array of topics, from punctuation and capitalization to the intricacies
of electronic source citation. When preparing a dissertation, adhering to its
guidelines ensures that your work is presented professionally and meets the
expectations of academic reviewers and future readers. The manual itself is
an authoritative resource, updated regularly to reflect changes in scholarly
publishing and digital communication.



Key Components of Chicago Style for
Dissertations

When embarking on the journey of dissertation writing, several key components
governed by the Chicago Manual of Style demand particular attention. These
elements form the structural and stylistic backbone of your research,
ensuring clarity and academic integrity. From the initial formatting of your
title page to the final details of your bibliography, each section plays a
vital role in presenting your work effectively.

Title Page and Front Matter

The title page of a dissertation, formatted according to Chicago style, 1is
the first impression your work will make. It must clearly present the title
of the dissertation, your name, the degree sought, the department and
university, and the date of submission. Specific formatting requirements for
these elements, including capitalization and centering, are detailed within
the CMOS. Beyond the title page, the front matter typically includes an
abstract, table of contents, list of tables, list of figures, and
acknowledgments, all of which require specific Chicago-style formatting and
pagination conventions.

The Abstract

The abstract is a concise summary of your entire dissertation, typically
ranging from 150 to 350 words, depending on university guidelines. It should
encapsulate your research question, methodology, key findings, and
conclusions. The abstract is usually placed after the table of contents and
before the main body of the dissertation. While the abstract itself is
typically written in prose, its placement and any headings within it should
follow Chicago style principles.

Table of Contents and Lists

The table of contents (TOC) serves as a roadmap for your dissertation,
listing all major sections, chapters, and subheadings with corresponding page
numbers. It must accurately reflect the structure of your document.
Similarly, if your dissertation includes tables or figures, separate lists of
these must be provided, also indicating their location by page number. Both
the TOC and these supplementary lists are critical for navigation and should
be meticulously prepared according to Chicago style specifications, ensuring
consistency in headings and numbering.



Body of the Dissertation

The main content of your dissertation, comprising the introduction,
literature review, methodology, results, discussion, and conclusion, must all
adhere to Chicago style. This includes consistent use of headings,
subheadings, paragraph structure, and any special formatting required for
tables, figures, or appendices. Chapter breaks should be clearly marked, and
the flow of information should be logical and easy to follow, guided by the
stylistic principles outlined in the CMOS.

Appendices

Appendices are reserved for supplementary material that is too extensive or
detailed to be included in the main body of the dissertation. This might
include raw data, questionnaires, interview transcripts, or extensive tables.
Each appendix should be clearly labeled (e.g., Appendix A, Appendix B) and
have its own title. The formatting within each appendix should also be
consistent, and any citations or references within the appendix must adhere
to Chicago style.

Citation and Referencing in Chicago Style

Accurate and consistent citation is paramount in academic writing, and the
Chicago Manual of Style offers two primary systems for this purpose: the
notes-bibliography system and the author-date system. Both systems require
meticulous attention to detail to properly attribute sources and avoid
plagiarism.

The Notes-Bibliography System

This system, often favored in the humanities, uses numbered notes (footnotes
or endnotes) within the text to cite sources. Each note corresponds to a
number in the manuscript and provides detailed information about the source.
A bibliography, or list of works cited, appears at the end of the
dissertation, listing all sources referenced in the notes, usually
alphabetized by author’s last name. The first note for a given source
typically includes full publication details, while subsequent notes for the
same source can be shortened.

The Author-Date System

More common in the sciences and social sciences, the author-date system uses
parenthetical citations within the text, which include the author's last name
and the publication year. A reference list, similar to a bibliography, 1is
provided at the end of the document, containing full publication details for
every source cited in the text. This system allows readers to quickly



identify the source and year of publication without interrupting the flow of
reading, and it is generally considered more efficient for texts with a large
number of citations.

Bibliography and Reference List Guidelines

Regardless of the citation system chosen, the final bibliography or reference
list must be meticulously prepared. Entries should be formatted consistently
according to CMOS guidelines, including author names, titles, publication
information, and page numbers where applicable. Pay close attention to
punctuation, capitalization, and the use of italics for titles of books and
journals. Online sources require specific formatting, including retrieval
dates if the content is likely to change.

In-Text Citation Examples

Within the text, the precise format of citations depends on the chosen
system. For the notes-bibliography system, a superscript number is placed
after the relevant passage, corresponding to a footnote or endnote. For the
author-date system, the citation typically appears as (Author Year, Page).
For example, in the notes-bibliography system, you might see a sentence
ending with: "This concept has been widely discussed.'" In the author-date
system, it might look like: "This concept has been widely discussed (Smith
2020, 45)."

Formatting Your Dissertation Manuscript

Beyond citation styles, the Chicago Manual of Style provides essential
guidelines for the overall physical presentation of your dissertation
manuscript. Adhering to these formatting conventions ensures a professional
and standardized appearance, making your work accessible and easy to read for
your committee and future scholars.

Margins, Spacing, and Font

Standard formatting requirements typically include specific margin sizes
(e.g., 1-inch all around), double-spacing throughout the main body of the
text, and the use of a clear, readable font such as Times New Roman or Arial,
usually in 12-point size. Some universities may specify slightly different
margins for the binding edge. Page numbers are crucial and are usually placed
at the bottom center or top right of each page, with variations for front
matter pages.



Headings and Subheadings

The hierarchical structure of your dissertation should be clearly delineated
through the consistent use of headings and subheadings. The Chicago Manual of
Style offers guidance on the capitalization, placement, and formatting of
these elements to ensure visual clarity and logical organization. Typically,
main chapter titles are centered, while subheadings are often left-aligned
and may be bolded or italicized depending on their level.

Tables and Figures

When incorporating tables and figures into your dissertation, their
presentation must be clear, concise, and properly labeled. Each table and
figure should have a unique number and a descriptive title. The CMOS provides
specific guidelines on how to format these elements, including the placement
of titles, source information, and any accompanying notes. Proper labeling is
crucial for easy reference in the table of contents and lists of
tables/figures.

Running Heads

Running heads, also known as headers, are short titles that appear at the top
of each page, often repeating the chapter title or a shortened version of the
dissertation title. While not always a mandatory requirement for
dissertations, their inclusion can enhance readability. If used, their
formatting should be consistent and align with overall Chicago style
principles for consistency and professionalism.

Common Pitfalls and How to Avoid Them

Navigating the complexities of the Chicago Manual of Style for dissertation
submission can lead to certain common errors. Awareness of these pitfalls and
proactive strategies can significantly streamline the submission process and
ensure your work meets academic standards.

Inconsistent Citation Styles

Perhaps the most frequent error is inconsistency in citation formats. This
can manifest as variations in how different sources are cited within the text
or in the bibliography. To avoid this, choose one of the two Chicago systems
(notes-bibliography or author-date) early in the writing process and stick to
it rigorously. Utilize citation management software, but always double-check
its output against CMOS guidelines.



Incorrect Formatting of Punctuation and Grammar

The CMOS provides detailed rules for punctuation, capitalization, and
grammar. Misinterpreting these can lead to subtle but noticeable errors.
Common issues include incorrect use of commas, semicolons, colons,
apostrophes, and quotation marks, especially in complex sentence structures
or when quoting directly. Thorough proofreading and a good understanding of
CMOS grammar rules are essential.

Bibliography or Reference List Errors

Errors in the bibliography or reference list can significantly undermine the
credibility of your work. This includes missing entries, incorrect
alphabetical order, inconsistent formatting of book titles or journal names,
and inaccuracies in publication details. Before submitting, meticulously
review your bibliography against your in-text citations and the CMOS
guidelines for each entry type.

Failure to Follow University-Specific Guidelines

While the Chicago Manual of Style provides a robust framework, most
universities also have their own specific formatting requirements for
dissertations. These may include unique rules for title pages, pagination,
chapter breaks, or the inclusion of supplementary materials. Always consult
your university’s dissertation submission guidelines in conjunction with the
CMOS. A review of recent dissertations from your department can also offer
practical examples.

Finalizing Your Chicago Style Dissertation

The final stages of preparing your dissertation for submission involve a
meticulous review process to ensure compliance with all Chicago style
requirements and university-specific guidelines. This phase is as critical as
the research and writing itself, as it guarantees the professional
presentation of your scholarly contribution.

Before submission, conduct a thorough final read-through focusing on
stylistic consistency. Check that all elements—from the title page and
abstract to the appendices and bibliography—adhere to the established
formatting rules. Pay close attention to page numbering, heading consistency,
and the correct application of your chosen citation system. Ensure that every
source mentioned in your text is present in your bibliography and vice versa.
A final proofread by a trusted colleague or professional editor can catch
errors you might have overlooked, ensuring your dissertation is polished and
ready for review.



The Importance of Proofreading and Editing

Proofreading and editing are indispensable steps in the dissertation
submission process. This is where you catch grammatical errors, typos,
punctuation mistakes, and inconsistencies in formatting or citation. A
professional editor specializing in academic manuscripts can be invaluable in
this regard, offering a fresh perspective and expertise in stylistic
conventions. However, even without professional assistance, dedicating ample
time to self-editing, focusing on specific aspects in separate read-throughs
(e.g., one for citations, one for grammar), can significantly improve the
quality of your final document.

Ensure your dissertation is not only substantively sound but also impeccably
presented. The attention to detail demonstrated through adherence to the
Chicago style manual reflects your commitment to academic rigor and scholarly
communication. A well-formatted and correctly cited dissertation is a
testament to your diligence and preparedness, leaving a positive and lasting
impression on your committee and the academic community.












Q: What is the primary difference between the notes-
bibliography and author-date systems in the Chicago
Manual of Style for dissertations?

A: The primary difference lies in how sources are cited within the text. The
notes-bibliography system uses superscript numbers that refer to footnotes or
endnotes, providing detailed citation information. The author-date system
uses parenthetical in-text citations, typically including the author's last
name and publication year, with full details provided in a reference list at
the end of the document.

Q: Are there specific university requirements that
supersede the Chicago Manual of Style for
dissertation formatting?

A: Yes, most universities have their own dissertation submission guidelines
that complement or, in some areas, supersede the general rules of the Chicago
Manual of Style. It is crucial to consult your university'’s graduate school
handbook or dissertation services office for their specific requirements
regarding margins, spacing, title pages, and other formatting elements.

Q: How should I format online sources according to
the Chicago style manual for my dissertation?

A: Formatting online sources in Chicago style requires specific attention to
the type of source (e.g., website, journal article, book). Generally, you
will need to include the author (if known), title of the specific page or
article, name of the website or publication, and the URL. For sources that
might change over time, include a retrieval date. Always refer to the latest
edition of the Chicago Manual of Style for the most up-to-date guidelines on
digital sources.

Q: What is the recommended font and font size for a
dissertation submitted in Chicago style?

A: While the Chicago Manual of Style itself does not mandate a specific font
or size, it recommends clear, readable fonts. Common choices for
dissertations are 12-point Times New Roman, Arial, or Garamond. Universities
often specify font requirements, so it is essential to check your
institution's guidelines.

Q: How should I handle footnotes versus endnotes



when using the notes-bibliography system for my
dissertation?

A: The choice between footnotes and endnotes in the notes-bibliography system
is typically a matter of preference or university requirement. Footnotes
appear at the bottom of the page where the citation is made, while endnotes
are compiled at the end of the chapter or the document. Both are acceptable,
but consistency is key. Ensure your chosen method is clearly indicated in
your university's submission guidelines.

Q: What is the purpose of a bibliography or
reference list in a Chicago-style dissertation?

A: The bibliography or reference list serves as a complete inventory of all
sources cited in the dissertation. It allows readers to locate and consult
the original works, verify information, and explore the research further. It
is a critical component for academic integrity and transparency,
demonstrating the foundation of your research.

Q: How do I ensure consistency in my headings and
subheadings throughout the dissertation?

A: To ensure consistency, create a clear hierarchy for your headings and
subheadings at the beginning of your writing process. For instance, Chapter
Titles might be centered and bolded, Level 1 subheadings left-aligned and
bolded, and Level 2 subheadings indented and italicized. Refer to the Chicago
Manual of Style for recommended capitalization and formatting practices for
different levels of headings, and apply them uniformly.

Q: What are common errors to avoid in the abstract
of a Chicago-style dissertation?

A: Common errors in the abstract include exceeding the word limit, failing to
clearly state the research problem and findings, omitting the methodology, or
making it too technical. The abstract should be a self-contained, concise
summary that accurately reflects the entire dissertation. Ensure it flows
logically and captures the essence of your research.
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