chicago style manual for authors of dissertation

manuscripts

The Chicago Manual of Style (CMOS) is an indispensable resource for academic writers, particularly
those undertaking the monumental task of authoring a dissertation manuscript. This comprehensive
guide governs everything from citation practices and bibliographic entries to formatting, punctuation,
and grammatical nuances essential for scholarly integrity and clarity. Understanding and applying the
Chicago style manual for authors of dissertation manuscripts ensures your research is presented
professionally, adhering to academic conventions and enabling readers to easily navigate your work.
This article will delve into the core principles of Chicago style for dissertations, covering crucial aspects

like in-text citations, footnotes versus endnotes, the bibliography, and manuscript formatting.
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Understanding the Chicago Style Manual for Dissertations

The Chicago Manual of Style, often referred to as CMOS, serves as a foundational text for academic
writing across a multitude of disciplines. For authors of dissertation manuscripts, it provides a

standardized framework for presenting original research in a clear, consistent, and credible manner. It



is crucial to recognize that while the core principles remain constant, specific university departments or
disciplines may have minor variations or preferences. Therefore, always consult your institution's

graduate handbook or your dissertation advisor for any supplementary guidelines.

This esteemed manual is divided into two primary systems for handling citations: the notes-
bibliography system and the author-date system. For most humanities, arts, and some social sciences
dissertations, the notes-bibliography system, which utilizes footnotes or endnotes, is the preferred and
more common choice. The author-date system, while prevalent in some scientific fields, is less
frequently the default for dissertation manuscripts in many academic programs that adopt Chicago
style. Understanding these foundational aspects is the first step towards mastering the application of

the chicago style manual for authors of dissertation manuscripts.

Key Principles of Chicago Style for Dissertation Authors

Adherence to the chicago style manual for authors of dissertation manuscripts is not merely about
following rules; it's about ensuring the integrity and accessibility of your research. The overarching
principle is clarity and consistency, allowing your scholarly contributions to be the focus, free from
distractions caused by formatting or citation inconsistencies. This involves meticulous attention to detail

in every aspect of your manuscript, from the initial draft to the final proofread.

The manual emphasizes precision in language, correct grammar, and appropriate punctuation to
convey complex ideas effectively. For dissertations, this also extends to the proper presentation of
evidence and the acknowledgment of all sources, thereby preventing plagiarism and demonstrating
scholarly honesty. Familiarity with the latest edition of the manual is paramount, as guidelines can be

updated to reflect evolving academic practices and digital publication norms.



Citations: Notes and Bibliography System

The notes-bibliography system, a cornerstone of the chicago style manual for authors of dissertation
manuscripts, requires two main components for documenting sources: in-text notes (footnotes or
endnotes) and a bibliography. In-text notes provide a direct link to the specific source material used to
support a claim or idea within the body of your dissertation. Footnotes appear at the bottom of the
page where the reference is made, while endnotes are collected at the end of each chapter or the

entire manuscript.

The first citation of a source in a note is typically a full bibliographic reference. Subsequent citations of
the same source, if they appear soon after, can be shortened to include the author's last name, a
shortened title, and the page number. This system allows readers to easily trace specific assertions to
their origins without interrupting the flow of the main text as extensively as the author-date system

might.

Footnotes vs. Endnotes in Dissertations

The choice between footnotes and endnotes is often dictated by institutional or departmental
guidelines, though the chicago style manual for authors of dissertation manuscripts permits both.
Footnotes offer the immediate benefit of appearing on the same page as the cited material, making it
very convenient for readers to consult the source without turning pages or navigating to the end of a
chapter. However, they can sometimes disrupt the visual layout of the page if they become too

numerous.

Endnotes, conversely, are gathered at the end of a chapter or the manuscript. This approach can lead
to cleaner page layouts in the main body of the text. It is essential to maintain consistency throughout
your dissertation; if you choose endnotes, they should be consistently placed at the end of each

chapter or at the very end of the dissertation, as per your institution's preference. Regardless of the



choice, the content and format of the notes themselves must strictly adhere to CMOS guidelines.

Formatting Notes According to Chicago Style

The formatting of notes in the chicago style manual for authors of dissertation manuscripts is precise.
Each note begins with a number that corresponds to the superscript number in the text. For books, a
typical footnote/endnote format includes the author's full name, the title of the book (italicized), the
place of publication, the publisher, the year of publication, and the specific page number(s) referenced.
For journal articles, the format includes the author's name, article title (in quotation marks), journal title
(italicized), volume and issue numbers, publication date, and page range of the article, followed by the

specific page(s) cited.

Here is a simplified example for a book note:

¢ Author's First Name Last Name, Title of Book (Place of Publication: Publisher, Year), page

number(s).

And for a journal article:

¢ Author's First Name Last Name, "Title of Article," Title of Journal volume, no. issue (Year): page

number(s).

These examples are illustrative; the manual provides detailed rules for every type of source, including
chapters in edited volumes, websites, interviews, and archival materials, all of which are commonly

encountered when writing a dissertation.



The Bibliography: Crafting Your Scholarly Record

The bibliography, a crucial component governed by the chicago style manual for authors of dissertation
manuscripts, serves as a comprehensive list of all sources cited in your dissertation. It is typically
placed at the end of the manuscript, after the main body and any appendices, but before the index (if

applicable). The bibliography should be alphabetized by the author's last name.

Each entry in the bibliography should include all the information necessary for a reader to locate the
original source. While the format of bibliography entries is similar to that of full notes, there are key
differences. For instance, in the bibliography, the author's last name typically precedes their first name,
and there is usually no punctuation immediately following the author's name, whereas notes might end

with a period.

Formatting Bibliography Entries

The chicago style manual for authors of dissertation manuscripts offers specific formatting for
bibliography entries to ensure consistency and clarity. For books, the format is generally: Last Name,

First Name. Title of Book. Place of Publication: Publisher, Year.

For journal articles:

e Last Name, First Name. "Title of Article." Title of Journal volume, no. issue (Year): page range of

article.

It is imperative to meticulously format each entry according to the CMOS guidelines. This includes the
correct use of italics for titles of books and journals, quotation marks for article and chapter titles, and

the precise placement of commas and periods. Any deviations can detract from the professional



presentation of your dissertation.

"Ibid." and Shortened Titles in the Bibliography

It is important to note that the terms "Ibid." and other shortened forms like "Op. cit." are generally

discouraged in the bibliography section of a dissertation written in Chicago style. The bibliography is
intended to be a standalone reference list where each source is fully identifiable. The use of "Ibid." is
primarily reserved for sequential notes in the notes-bibliography system, referring to the immediately
preceding note. When compiling your bibliography, ensure every entry is complete and self-sufficient,

allowing readers to easily find and verify your sources.

Manuscript Formatting in Chicago Style

Beyond citations, the chicago style manual for authors of dissertation manuscripts provides guidelines
for the overall formatting of the document, contributing to its professional appearance. This includes
margins, pagination, spacing, and the presentation of front matter (title page, abstract, table of

contents) and back matter (appendices, index).

While specific university requirements may vary, general Chicago style recommendations for

dissertations include:

¢ Margins: Typically 1 to 1.5 inches on all sides.
e Font: A readable, standard font such as Times New Roman or Arial, usually 12-point.

e Spacing: Double-spacing is standard for the main text, but specific sections like block quotes,

footnotes, and tables may have single-spacing.



e Pagination: Page numbers usually appear in the upper right-hand corner. Front matter is often
paginated with lowercase Roman numerals, starting with the abstract, while the main text begins

with Arabic numeral 1.

Title Page and Front Matter

The title page of a dissertation is a critical piece of front matter and must adhere to specific formatting
outlined by the chicago style manual for authors of dissertation manuscripts and your institution. It
typically includes the full title of the dissertation, the author's name, the degree sought, the department
or program, the university's name, and the date of submission or defense. The abstract, a concise
summary of your research, follows the title page and should also be formatted according to CMOS and

institutional guidelines, including its own word count and pagination.

The table of contents is another vital section that lists all major divisions of the dissertation, including
chapter titles, section headings, and appendices, along with their corresponding page numbers.
Accuracy in the table of contents is paramount, ensuring it perfectly reflects the structure and
pagination of the final manuscript. This detailed front matter aids readers in navigating your

dissertation effectively.

Tables, Figures, and Appendices

When incorporating tables and figures into your dissertation, the chicago style manual for authors of
dissertation manuscripts offers guidance on their placement, titling, and referencing. Each table and
figure should have a clear title and number (e.g., "Table 1," "Figure 2"). If you are using the notes-
bibliography system, any notes associated with tables or figures should be placed directly below them,
formatted similarly to footnotes. Cross-references to tables and figures within the text should be clear

and consistent.



Appendices, which house supplementary material such as raw data, extensive questionnaires, or
lengthy code, are placed at the end of the dissertation. Each appendix should be clearly labeled,
usually with capital letters (Appendix A, Appendix B, etc.) or Roman numerals, and include a

descriptive title. The table of contents should list all appendices with their respective labels and titles.

Essential Punctuation and Grammar for Dissertations

Mastery of punctuation and grammar is fundamental to academic writing, and the chicago style manual
for authors of dissertation manuscripts provides comprehensive rules to ensure precision and
readability. For dissertations, correct usage of commas, semicolons, colons, dashes, and apostrophes

is essential for conveying complex arguments and data accurately.

Particular attention should be paid to the serial comma (also known as the Oxford comma), which is
generally recommended in Chicago style before the final item in a list of three or more items. This aids
in clarity and prevents ambiguity. For example, "The research involved surveys, interviews, and

archival analysis" is clearer than "The research involved surveys, interviews and archival analysis."

Quotation Marks and Punctuation

The chicago style manual for authors of dissertation manuscripts offers specific guidance on the use of
quotation marks, particularly concerning the placement of punctuation. In American English, periods
and commas generally go inside the closing quotation mark, while colons and semicolons go outside.
This convention helps maintain the integrity of the quoted material while ensuring grammatical

correctness.

When quoting extensively, block quotations are used for passages of four or more lines of prose or
three or more lines of poetry. These are indented from the left margin and are not enclosed in

quotation marks. The citation for a block quotation follows the same principles as for shorter quotes.



Numbers and Abbreviations

Consistency in the treatment of numbers and abbreviations is also a hallmark of good academic
writing, and CMOS provides clear guidelines. Generally, numbers zero through nine are spelled out,
while numbers 10 and above are written as numerals. However, there are many exceptions, such as
when dealing with statistical data, measurements, or when numbers begin a sentence. Abbreviations
should be defined upon their first use, unless they are universally recognized (e.g., "USA," "Dr."). For

dissertations, it is often advisable to establish a list of abbreviations if many are used.

Navigating Specific Dissertation Scenarios with Chicago Style

Dissertations often present unique writing challenges that require careful application of the chicago
style manual for authors of dissertation manuscripts. This includes handling foreign language material,

referencing digital sources, and dealing with complex disciplinary conventions.

When incorporating foreign language quotations, it is standard practice to provide an English
translation, often in a footnote or endnote. The original quotation should appear in the text, or in a
block quotation if it is extensive, followed by the translation. The Chicago Manual of Style provides
specific advice on how to format these translations and cite both the original source and any

translation used.

Digital Sources and Online Material

The digital landscape has dramatically expanded the types of sources available to dissertation authors.
The chicago style manual for authors of dissertation manuscripts offers robust guidelines for citing
online articles, websites, databases, and other digital resources. Key elements typically include the

author (if known), title of the specific page or document, website name, publication date (if available),



and a stable URL or DOI (Digital Object Identifier).

It is crucial to note that the stability of URLs can be an issue. Whenever possible, a DOI is preferred
as it provides a persistent link to the resource. If a DOI is not available, a direct URL is used, and it's
good practice to note the date you accessed the material, as online content can change or be

removed.

Consistency and Advisor Consultation

Perhaps the most critical aspect of using the chicago style manual for authors of dissertation
manuscripts is maintaining unwavering consistency throughout the entire document. Whether it's the
formatting of citations, the use of abbreviations, or the styling of headings, a single standard must be

applied without exception. Inconsistencies can undermine the perceived rigor of your research.

Furthermore, while the chicago style manual is comprehensive, specific academic departments or even
individual advisors may have particular preferences or require adherence to additional style guides. It
is therefore essential to consult your dissertation advisor and your institution's graduate studies office
early in the writing process to clarify any specific formatting or citation requirements that may
supplement or modify the standard Chicago style guidelines. This collaborative approach ensures your

dissertation meets all necessary academic standards.

FAQ

Q: What is the primary difference between the notes-bibliography
system and the author-date system in the Chicago Manual of Style for

dissertations?

A: The notes-bibliography system uses footnotes or endnotes to cite sources within the text and

provides a bibliography at the end. The author-date system uses parenthetical citations in the text



(Author Last Name Year, page) and a reference list at the end. Most humanities and arts dissertations

adopt the notes-bibliography system.

Q: How do | format the first footnote or endnote for a book when using

the Chicago Manual of Style for my dissertation?

A: The typical format for the first note of a book is: First Name Last Name, Title of Book (Place of
Publication: Publisher, Year), page number(s). For example: Jane Doe, The History of Academic

Writing (Chicago: University of Chicago Press, 2023), 45.

Q: Can | use "lbid." in my bibliography for my dissertation if | used it in

my footnotes?

A: No, "Ibid." and similar shortened forms are generally not used in the bibliography. The bibliography
should contain full, self-sufficient entries for every source cited in the dissertation, allowing readers to

easily locate them without relying on sequential note references.

Q: What are the general margin requirements for a dissertation

formatted according to the Chicago Manual of Style?

A: While institutional guidelines may vary, the Chicago Manual of Style typically recommends margins
of 1 to 1.5 inches on all sides of the page for dissertations to ensure readability and accommodate

binding.

Q: How should | handle quoting foreign language text within my

dissertation using Chicago style?

A: When quoting foreign language text, you should present the original quotation in your text (or as a



block quote) and provide an English translation, usually in a footnote or endnote. The note should cite

both the original source and the translation.

Q: Is it acceptable to use a different font than Times New Roman for

my dissertation if | am following Chicago style?

A: The Chicago Manual of Style generally recommends a clear, readable serif font like Times New
Roman or Garamond. However, the final decision on font choice often rests with your institution's

specific formatting requirements, so always check with your advisor or graduate department.

Q: What is the purpose of the bibliography in a dissertation formatted
with Chicago style?

A: The bibliography serves as a comprehensive, alphabetized list of all sources that were cited within
the dissertation. It allows readers to access and verify the information and research that formed the

basis of your work.

Q: How do | cite a webpage or online article in the notes-bibliography

system for my dissertation?

A: For an online source, you would typically include the author (if known), title of the specific page or
article in quotation marks, the website name, the publication or last updated date (if available), and a
stable URL or DOI. For example: John Smith, "Understanding Digital Citations," Academic Writing Hub,

November 15, 2023, https://www.academicwritinghub.com/digital-citations.
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