
chicago style journal submissions
The Chicago Manual of Style (CMOS) is a highly respected and widely adopted citation
and writing style guide, particularly in academic and scholarly publishing. Understanding
how to properly format and prepare your work for Chicago style journal submissions is
crucial for increasing your chances of acceptance and ensuring your research is presented
professionally. This comprehensive guide will navigate you through the intricacies of
Chicago style journal submissions, from understanding its core principles to the finer
points of manuscript preparation. We will delve into the history and significance of the
style, explore the common citation styles within CMOS, discuss essential formatting
requirements, provide tips for effective manuscript preparation, and address common
pitfalls to avoid when submitting to academic journals.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style, often referred to simply as CMOS, has been a cornerstone of
academic and professional writing for over a century. First published in 1906, it has
undergone numerous revisions to adapt to evolving publishing practices and scholarly
communication. Its primary aim is to provide a consistent and comprehensive set of
guidelines for manuscript preparation, editing, and citation, ensuring clarity, accuracy,
and uniformity across diverse fields of study. Journals that specify "Chicago style" often
adhere to one of its two primary systems: author-date or notes-bibliography.

The enduring popularity of CMOS stems from its thoroughness and flexibility. It covers a
vast array of topics, from grammar and punctuation to capitalization, spelling, and the
nuances of citation. For researchers and scholars preparing to submit their work to
academic journals, a deep understanding of CMOS is not merely a recommendation but a
fundamental requirement. Adhering to the specified style guide demonstrates a
commitment to scholarly rigor and a respect for the journal's editorial standards,
significantly enhancing the professionalism of your submission.

Key Elements of Chicago Style Journal
Submissions



When preparing your work for Chicago style journal submissions, several key elements
require meticulous attention. These elements contribute to the overall coherence and
scholarly integrity of your manuscript. Understanding each component ensures that your
work aligns with the expectations of academic publishers and readers.

The Importance of Consistency

Consistency is paramount in any academic submission, and Chicago style is no exception.
This means maintaining uniformity in your chosen citation system, stylistic choices (e.g.,
hyphenation, use of abbreviations), and formatting throughout the entire document.
Inconsistent application of style rules can lead to confusion for editors and reviewers, and
it may signal a lack of attention to detail on the part of the author.

Adhering to Specific Journal Guidelines

While this article focuses on general Chicago style journal submissions, it is crucial to
remember that each journal will have its own specific author guidelines or submission
requirements. These guidelines often outline preferred citation styles (author-date or
notes-bibliography), specific formatting nuances, and preferred file types. Always consult
the target journal's website for their most up-to-date submission instructions before you
begin preparing your manuscript.

Manuscript Structure and Organization

A well-structured manuscript is essential for clear communication. For Chicago style
journal submissions, this typically includes a title page, abstract, main body of the text,
endnotes or footnotes (if using the notes-bibliography system), a bibliography or reference
list, tables, and figures. The order and content of these sections are generally dictated by
the journal's specific instructions, but a logical flow of ideas within the main body is
always expected.

Preparing Your Manuscript for Submission

The preparation of your manuscript is a critical phase that directly impacts the reviewer's
and editor's perception of your work. Meticulous attention to detail in this stage can
distinguish a polished submission from one that requires substantial revision.

Understanding the Two CMOS Citation Systems



Chicago style offers two primary citation systems, and journals typically specify which one
they prefer. It is essential to understand the differences and apply the chosen system
consistently.

Notes-Bibliography System

The notes-bibliography system is prevalent in the humanities. It uses numbered notes
(either footnotes or endnotes) to cite sources within the text, and a comprehensive
bibliography lists all cited works at the end of the manuscript. This system allows for more
detailed commentary and digressions within the notes themselves, providing a richer
context for the reader.

Author-Date System

The author-date system is more common in the social sciences and natural sciences. It
uses in-text citations that include the author's last name and the publication year, often
with a page number (e.g., (Smith 2020, 15)). A reference list at the end of the manuscript
provides full bibliographic information for all cited sources. This system offers a more
streamlined approach to citation, allowing readers to quickly identify the source of
information without extensive footnotes.

General Formatting Requirements

Beyond citation styles, general formatting plays a significant role in professional
manuscript presentation for Chicago style journal submissions. These conventions ensure
readability and adherence to established academic standards.

Font and Spacing: Typically, double-spacing is required for the entire manuscript,
including block quotations and the bibliography or reference list. A standard,
readable font such as Times New Roman or Arial, usually in 12-point size, is
preferred.

Margins: One-inch margins on all sides are standard. This provides ample space for
editorial marks and ensures the text is not cramped.

Page Numbering: Pages should be numbered consecutively, usually starting with
the title page as page 1, or sometimes the first page of the main text. Check the
journal's guidelines for their specific preference.

Title Page: Include the manuscript title, your name, your affiliation, and contact
information. Some journals may also request an abstract on a separate page or the
title page.

Abstract: A concise summary of your research, typically between 150 and 250
words, is often required. It should clearly state the research question, methodology,



key findings, and implications.

Formatting Guidelines for Chicago Style Journal
Submissions

Adhering to specific formatting guidelines is crucial for ensuring your work meets the
technical requirements of academic journals. These details, while seemingly minor,
contribute significantly to the overall professionalism of your submission and can influence
how quickly and effectively your work is processed by editors and reviewers.

In-Text Citations

The presentation of in-text citations will vary depending on whether you are using the
notes-bibliography or author-date system. For the notes-bibliography system, superscript
numbers are placed after the punctuation of the sentence or clause to which the note
refers. For the author-date system, the format is typically (Author Year, Page Number).

Footnotes and Endnotes

If your journal requires the notes-bibliography system, you will need to format your
footnotes or endnotes carefully. Each note should correspond to a superscript number in
the text. The first note for a given source should include full bibliographic details, while
subsequent notes for the same source can be shortened. Endnotes are placed at the end of
the manuscript, preceding the bibliography, while footnotes appear at the bottom of the
page.

Bibliography and Reference Lists

Both citation systems require a concluding list of sources. The notes-bibliography system
uses a bibliography, which typically includes all sources consulted, not just those cited.
The author-date system uses a reference list, which includes only those sources directly
cited in the text. Both lists must be meticulously formatted according to CMOS, with
specific rules for alphabetization, indentation (often a hanging indent), and the order of
bibliographic elements (author, title, publication information).

Tables and Figures



Tables and figures should be clearly labeled with sequential numbers and descriptive
titles. Each table and figure should be referred to in the main text. CMOS provides specific
guidance on the placement and formatting of these elements, including rules for captions,
source lines, and the presentation of data. Ensure that tables and figures are legible and
accurately represent the data they convey.

Tips for Successful Chicago Style Journal
Submissions

Beyond strict adherence to style guides, several strategic tips can enhance your chances
of a successful Chicago style journal submission. These tips focus on clarity, precision, and
understanding the publication process.

Thoroughly Read the Journal's Author Guidelines

This cannot be stressed enough. Every journal has a specific set of instructions for
authors. These guidelines will dictate not only the citation style but also word count limits,
submission formats, ethical considerations, and review processes. Ignoring these
instructions is one of the quickest ways to have your manuscript rejected without full
review.

Proofread Meticulously

Errors in grammar, spelling, punctuation, and citation are glaring and detract from the
credibility of your research. After you have finished writing and formatting, conduct
multiple rounds of proofreading. Consider reading your work aloud to catch awkward
phrasing or grammatical mistakes. Having a colleague or professional proofreader review
your manuscript can also be invaluable.

Ensure Clarity and Conciseness

Academic writing should be clear, precise, and engaging. Avoid jargon where simpler
language will suffice, and ensure that your arguments are logically presented and easy to
follow. Every sentence should contribute to your overall message. Editors often appreciate
submissions that are well-written and require minimal editorial intervention.

Cite All Sources Appropriately

Plagiarism is a serious academic offense. Ensure that every idea, fact, or quotation that is



not your own is correctly attributed using your chosen Chicago style system. This includes
paraphrased information as well as direct quotes. Accurate and complete citation
demonstrates academic integrity and allows readers to verify your sources.

Avoiding Pitfalls in Chicago Style Journal
Submissions

Navigating the submission process can be fraught with potential errors. Awareness of
common pitfalls can help you avoid them and ensure your manuscript presents a
professional image.

Inconsistent Citation Styles

One of the most frequent errors is the inconsistent application of the chosen citation style.
For example, mixing elements of the notes-bibliography system with the author-date
system, or using different formats for the same type of source within your bibliography or
reference list.

Ignoring Journal-Specific Requirements

As mentioned, journals often have unique formatting or submission requirements that
deviate from the general CMOS guidelines. Failing to notice or follow these specific
instructions can lead to desk rejection.

Formatting Errors in Bibliographies/Reference Lists

The bibliography or reference list is often heavily scrutinized. Incorrect alphabetization,
improper indentation, missing punctuation, or an incorrect order of bibliographic elements
are common mistakes that can be easily avoided with careful attention to CMOS rules.

Poorly Handled Tables and Figures

Tables and figures that are difficult to read, lack proper labeling, or contain unclear data
can hinder the reviewer's understanding of your research. Ensure they are high-quality
and conform to the journal's specifications.



Lack of Professionalism in Language and Tone

While the focus is on Chicago style, the overall quality of writing matters. Submissions
riddled with grammatical errors, awkward phrasing, or an unprofessional tone are less
likely to be considered favorably, regardless of perfect adherence to the style guide.

Plagiarism and Misattribution

This is the most critical pitfall to avoid. Ensure all sources are correctly and consistently
cited. If you are unsure about how to cite a particular source or type of material, consult
the Chicago Manual of Style or reputable online resources for guidance.

---

FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style
journal submissions?
A: The primary difference lies in how sources are cited within the text and in the
concluding list. The notes-bibliography system uses numbered notes (footnotes or
endnotes) in the text and a bibliography at the end. The author-date system uses in-text
parenthetical citations (Author Year, Page) and a reference list at the end.

Q: Should I include a bibliography or a reference list if
the journal specifies Chicago style?
A: It depends on the citation system the journal requires. If they specify the notes-
bibliography system, you will create a bibliography. If they specify the author-date system,
you will create a reference list. Always check the journal's author guidelines.

Q: How do I ensure my Chicago style journal submission
is formatted correctly for tables and figures?
A: Ensure tables and figures are clearly labeled with sequential numbers and descriptive
titles. Refer to each table and figure in the main text. Consult the Chicago Manual of Style
and the journal's specific guidelines for precise formatting rules regarding captions,
source lines, and data presentation.



Q: What is the typical word count for an abstract in
Chicago style journal submissions?
A: While journal-specific guidelines vary, abstracts for Chicago style journal submissions
generally range from 150 to 250 words. The abstract should concisely summarize the
research question, methodology, key findings, and implications.

Q: Is double-spacing always required for Chicago style
journal submissions?
A: Double-spacing is typically required for the entire manuscript, including the main text,
block quotations, and the bibliography or reference list, for Chicago style journal
submissions. However, always verify the journal's specific author guidelines, as some may
have exceptions.

Q: How can I be sure I've completely avoided plagiarism
in my Chicago style journal submission?
A: To avoid plagiarism, meticulously cite all sources, whether directly quoted,
paraphrased, or summarized. Ensure every piece of information that is not common
knowledge or your original idea is properly attributed. If in doubt, it's always better to
over-cite than to under-cite.

Q: What is the role of the Chicago Manual of Style in
academic publishing?
A: The Chicago Manual of Style provides a comprehensive set of guidelines for writing,
editing, and citation. It ensures consistency, clarity, and professionalism in academic and
scholarly publications, making it easier for readers to understand and engage with the
research.

Q: Should I use footnotes or endnotes for Chicago style
journal submissions if the journal requires the notes-
bibliography system?
A: The choice between footnotes and endnotes is often dictated by the journal's specific
instructions. Footnotes appear at the bottom of the page, while endnotes are placed at the
end of the manuscript before the bibliography. Both are acceptable within the notes-
bibliography system, but consistency is key.
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