chicago style journal publishing
guidelines

The Chicago Manual of Style (CMOS) is a comprehensive and widely respected style guide
for writers, editors, and publishers, particularly in academic and scholarly journals.
Understanding the nuances of chicago style journal publishing guidelines is crucial for
ensuring your manuscript is prepared to meet the exacting standards of academic
dissemination. These guidelines cover everything from manuscript formatting and citation
styles to ethical considerations and production processes, all designed to promote clarity,
consistency, and credibility within the scholarly community. This article will delve into the
core elements of Chicago style for journal publications, covering manuscript preparation,
citation methods, and best practices for submission.

Table of Contents

Introduction to Chicago Style for Journals

Manuscript Formatting Essentials

Citation Styles in Chicago: Notes-Bibliography and Author-Date
Footnotes and Endnotes: Implementation and Purpose

The Author-Date System: Structure and Usage

Handling Figures, Tables, and Media

Ethical Considerations in Journal Publishing

The Submission and Review Process

Common Pitfalls to Avoid in Chicago Style Journal Submissions
Staying Updated with Chicago Style Journal Publishing Guidelines

Understanding the Foundation: Chicago Style for
Journals

The Chicago Manual of Style, now in its 17th edition, provides a robust framework for
academic and scholarly writing. When it comes to journal publishing, adherence to these
guidelines is not merely a matter of preference but a fundamental requirement for
acceptance. Journals often adopt Chicago style to maintain uniformity across their
published works, ensuring that readers can navigate articles with ease and trust the
integrity of the presented information. This section will lay the groundwork for grasping
why these detailed rules are so vital in the academic publishing landscape.

Adopting a standardized style manual like Chicago helps to eliminate ambiguity and
stylistic inconsistencies that could otherwise detract from the scholarly content. For
authors aiming to contribute to reputable journals, mastering the specific applications of
Chicago style within a journal's editorial policies is a critical step. This involves not only
understanding the general principles but also recognizing how individual journals might
implement or adapt certain aspects of the style.



Core Manuscript Formatting Guidelines

The initial presentation of your manuscript is often the first impression you make on an
editor or reviewer. Strict adherence to formatting guidelines, as dictated by Chicago style
and the specific journal's requirements, demonstrates professionalism and attention to
detail. This includes everything from margins and line spacing to font choices and page
numbering. Journals typically specify these requirements in their author submission
guidelines, which should be consulted meticulously.

Page Layout and Typography

Chicago style generally recommends standard margins, typically one inch on all sides, to
allow ample space for editorial notes and printing. Double-spacing is standard for the main
text to facilitate readability and annotation. For headings and subheadings, clear
hierarchical structures are employed, often using distinct formatting (e.g., bolding, italics)
to differentiate levels. Font choices should be legible and professional, with serif fonts like
Times New Roman or Garamond being common choices for printed works. Font size is
usually 12-point for the main body text.

Title Page and Identification

While some journals may not require a separate title page, others do. If required, it
typically includes the manuscript title, author's name, institutional affiliation, and contact
information. Page numbers are usually placed in the header, often aligned to the right,
starting from the second page of the manuscript. The first page of the manuscript itself,
after the title page (if applicable), should begin with the title of the article, centered,
followed by the main text.

Abstract and Keywords

Most academic journals require an abstract, a concise summary of the article's purpose,
methods, findings, and conclusions, usually between 150 and 250 words. Chicago style
offers guidance on abstract formatting, though journal-specific word limits and formatting
preferences often take precedence. Keywords are also essential for discoverability and are
typically listed below the abstract, providing terms that accurately represent the article's
content and subject matter for indexing purposes.

Navigating Chicago's Citation Systems

One of the most critical aspects of Chicago style for journal publishing is its dual citation



system: the Notes-Bibliography (NB) system and the Author-Date system. Each system
serves a different purpose and is preferred by different disciplines or journals.
Understanding when and how to use each is paramount for accurate scholarly referencing.

The Notes-Bibliography System

The Notes-Bibliography system is prevalent in humanities disciplines such as literature,
history, and the arts. In this system, sources are cited primarily through numbered
footnotes or endnotes within the text, with a corresponding bibliography at the end of the
article. This system allows for detailed commentary and extensive source attribution
without interrupting the flow of the main text. Footnotes and endnotes can include
explanatory material in addition to source citations, providing a richer context for the
reader.

The Author-Date System

The Author-Date system is more commonly found in social sciences and some natural
sciences. Here, in-text citations consist of the author's last name and the year of
publication (e.g., Smith 2020), often with page numbers if a specific passage is referenced
(e.g., Smith 2020, 123). A corresponding reference list, arranged alphabetically by
author's last name, appears at the end of the article. This system is favored for its
conciseness and directness in indicating the source of information.

Detailed Implementation of Footnotes and
Endnotes

When employing the Notes-Bibliography system, meticulous attention to the format of
footnotes and endnotes is essential. Each note should correspond to a superscript Arabic
numeral in the text. The first citation of a source in a note should be complete, including
full author names, title, publication details, and page number. Subsequent citations of the
same source can be shortened to the author's last name, a shortened title, and page
number. If a source is cited consecutively, the term "ibid." (from the Latin ibidem,
meaning "in the same place") can be used, followed by the page number if it differs.

The distinction between footnotes and endnotes lies in their placement. Footnotes appear
at the bottom of the page on which the superscript numeral appears, while endnotes are
collected at the end of the article, chapter, or book. Journals will specify their preference.
Regardless of placement, consistency in formatting is key. This includes the indentation of
the first line of each note and the punctuation used between different elements of the
citation.



Crafting Comprehensive Bibliographies and Reference
Lists

Both citation systems conclude with a list of all sources consulted and cited. The
bibliography, used with the Notes-Bibliography system, lists all sources that were
referenced in the notes, providing a comprehensive overview of the research materials.
The reference list, associated with the Author-Date system, includes only those sources
that were cited in the text. Both lists are alphabetized by the author's last name. The
specific formatting of entries—including the order of author's name, title capitalization,
and punctuation—must strictly follow Chicago style conventions and the journal's
guidelines.

Mastering the Author-Date System in Practice

For authors utilizing the Author-Date system, the in-text citation requires precision. The
basic format is (AuthorLastName Year). For direct quotations or paraphrased specific
ideas, a page number is mandatory: (AuthorLastName Year, PageNumber). When multiple
works by the same author in the same year are cited, letters are appended to the year
(e.g., 2020a, 2020b). In the reference list, these works are then ordered alphabetically by
title.

The reference list itself demands careful construction. Each entry begins with the author's
last name, followed by a comma, and then the author's first name. Book titles are
italicized, while article titles (for journal articles or chapters) are placed in quotation
marks. Publication details, such as the journal name, volume, issue, and page range for
articles, or the publisher and place of publication for books, must be presented accurately
and consistently according to Chicago style rules.

Integrating Visuals: Figures, Tables, and Media

Academic journals frequently incorporate visual elements to supplement textual content.
Chicago style provides guidelines for the preparation and presentation of figures (images,
graphs, charts) and tables. Each visual element must be numbered sequentially (e.g.,
Figure 1, Table 1) and accompanied by a descriptive title or caption. These visuals should
be referred to in the text by their number, and their content should be clearly explained or
summarized within the article.

Regarding media elements such as audio or video clips, journals may have specific policies
on embedding or linking. If these are part of the submitted manuscript, clear labeling and
descriptive captions are crucial. The goal is to ensure that all supplementary materials are
accessible, understandable, and properly integrated into the scholarly narrative,
enhancing the reader's comprehension without causing confusion or technical issues.



Ethical Imperatives in Journal Publishing

Beyond stylistic compliance, ethical considerations are paramount in academic journal
publishing, and Chicago style offers guidance on these as well. This includes issues such
as plagiarism, copyright, and the responsible attribution of sources. Authors are
responsible for ensuring that all material borrowed from other sources is properly cited,
whether it is a direct quotation, a paraphrase, or an idea.

Disclosure of conflicts of interest, dual submission policies (submitting the same
manuscript to multiple journals simultaneously), and authorial integrity are also critical
ethical components that journals expect authors to uphold. Familiarizing yourself with
these ethical standards, in conjunction with Chicago style guidelines, is essential for
maintaining academic integrity and building a reputation as a trustworthy scholar.

The Journal Submission and Peer Review Journey

Understanding the typical submission and peer review process within journals that follow
Chicago style is beneficial. Most journals have an online submission portal where authors
upload their manuscripts, often in specific file formats like .docx or .pdf. Adhering strictly
to the journal's author guidelines, which detail formatting, citation style, and any specific
submission requirements, significantly streamlines this process. Following these
instructions meticulously can prevent immediate desk rejection and allow your work to be
fairly considered by reviewers.

The peer review process involves expert evaluation of your manuscript's scholarly merit,
methodology, and clarity. While the reviewers assess the content, they also implicitly
assess adherence to the journal's stylistic and formatting standards, including the correct
application of Chicago style. Constructive feedback from reviewers often includes
suggestions for improving clarity, accuracy, and adherence to the journal's conventions.
Prompt and thoughtful responses to reviewer comments are crucial for the revision stage.

Avoiding Common Errors in Chicago Style Journal
Submissions

Several common pitfalls can hinder the acceptance of a manuscript formatted in Chicago
style for journal publication. One of the most frequent is inconsistent application of the
chosen citation style, whether it's Notes-Bibliography or Author-Date. Errors in
punctuation, capitalization, and the order of elements within citations are often points of
contention.

Another common mistake is the improper formatting of figures and tables, or failing to cite
them correctly within the text. Plagiarism, even if unintentional due to poor citation
practices, is a grave offense. Authors must also ensure they have thoroughly read and



followed the specific instructions provided by the target journal, as these can sometimes
modify or supplement general Chicago style rules. Double-checking the abstract for clarity
and conciseness, and ensuring all keywords are relevant, also contributes to a stronger
submission.

Staying Current with Chicago Style and Journal
Policies

The Chicago Manual of Style is periodically updated to reflect evolving publishing
practices and linguistic changes. Similarly, journals may revise their submission
guidelines. It is incumbent upon authors to consult the latest edition of the Chicago
Manual of Style and to always refer to the most current author guidelines published by the
specific journal they intend to submit to. This ensures that your manuscript is compliant
with the latest standards and the journal's specific editorial preferences.

Engaging with scholarly communities, attending workshops, and consulting with
experienced editors can also provide valuable insights into the intricacies of Chicago style
journal publishing. By prioritizing accuracy, clarity, and adherence to these established
guidelines, authors can significantly enhance the impact and reach of their scholarly work.

FAQ: Chicago Style Journal Publishing Guidelines

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago style
for journals?

A: The Notes-Bibliography system, common in humanities, uses footnotes or endnotes for
citations and a bibliography at the end. The Author-Date system, prevalent in social and
natural sciences, uses in-text parenthetical citations (Author Year) and a reference list at
the end.

Q: How should I format page numbers in Chicago style
for journal articles if I am using the Author-Date
system?

A: In the Author-Date system, when directly quoting or referencing a specific idea, you
include the page number after the year in the in-text citation, like (Smith 2020, 123).



Q: Can I use both footnotes and endnotes in a Chicago-
style journal article?

A: No, you should choose either footnotes or endnotes and use them consistently
throughout your manuscript, as specified by the journal's guidelines. Journals typically
indicate their preference.

Q: What is the standard for line spacing and margins in
a Chicago-style journal manuscript?

A: Generally, Chicago style recommends double-spacing for the main text and standard
one-inch margins on all sides. However, always check the specific journal's author
submission guidelines for their exact requirements.

Q: How do I handle citing multiple works by the same
author in the same year using the Author-Date system?

A: You append lowercase letters to the year in chronological order of publication (e.g.,
2020a, 2020Db) in both the in-text citations and the reference list. The reference list entries
are then ordered alphabetically by title.

Q: What is considered plagiarism in the context of
Chicago style journal publishing?

A: Plagiarism involves presenting someone else's work, words, or ideas as your own
without proper attribution. This includes direct copying, paraphrasing without citation, or
using an idea without acknowledging its source, regardless of intent.

Q: Should I italicize journal titles or article titles in a
Chicago style bibliography/reference list?

A: In Chicago style, journal titles are italicized, while article titles (whether for journal
articles or chapters) are placed in quotation marks.

Q: How important is it to follow the specific journal's
author guidelines over the general Chicago Manual of
Style?

A: It is critically important to follow the specific journal's author guidelines. Journals often
have their own adaptations or specific requirements that supersede or supplement the
general rules in The Chicago Manual of Style.
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