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Navigating Chicago Style Journal Paper Submission Guidelines: A Comprehensive Guide

chicago style journal paper submission guidelines are critical for ensuring your scholarly work
is accepted and published. Adhering to these specific formatting and citation rules demonstrates
professionalism, attention to detail, and respect for the academic publishing process. This
comprehensive guide will meticulously walk you through the essential elements of preparing your
manuscript according to Chicago style, covering everything from general formatting to specific
citation practices for both notes-bibliography and author-date systems. Understanding these
nuances will significantly increase your chances of a smooth submission and publication journey.
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Understanding Chicago Style for Academic Submissions

Chicago style, formally known as The Chicago Manual of Style (CMOS), is a widely adopted style
guide in many academic disciplines, particularly in the humanities and social sciences. It offers two
distinct systems for citation: the notes-bibliography system and the author-date system. Journal
publishers will typically specify which system they prefer, or if they allow a choice. Familiarizing
yourself with both is beneficial, but prioritizing the requested system is paramount. The core
purpose of any style guide is to ensure clarity, consistency, and accuracy in scholarly
communication.

Choosing the Right Chicago Style System

The first step in adhering to Chicago style journal paper submission guidelines is to identify which
citation system the target journal requires. The notes-bibliography system is favored in fields like
history, literature, and the arts, where extensive source analysis or commentary in
footnotes/endnotes is common. The author-date system is more prevalent in the social sciences, such
as sociology, economics, and political science, where concise, in-text citations are often preferred for
quick reference to sources. Always check the journal's specific author guidelines for this crucial
detail.

General Principles of Academic Writing

Beyond specific formatting, Chicago style emphasizes clear, concise, and precise language. Avoid
jargon where possible, and ensure your arguments are well-supported with evidence. The structure
of your paper should be logical, with clear introductions, well-developed body paragraphs, and a



satisfying conclusion. These underlying principles are as important as the stylistic details for
successful journal submissions.

Key Formatting Requirements for Chicago Style Journal Papers

Adhering to the fundamental formatting rules of Chicago style is the first hurdle in your journal
submission. These guidelines ensure a uniform and professional presentation of your research,
making it easier for editors and reviewers to engage with your work. From manuscript margins to
font choices, every detail contributes to the overall impression of your paper.

Manuscript Layout and Typography

Most journals will have specific requirements regarding the physical layout of your manuscript. This
includes margins, line spacing, and font. Typically, Chicago style recommends double-spacing
throughout the entire manuscript, including block quotations and the bibliography/reference list. A
standard, readable font like Times New Roman or Arial, usually in 12-point size, is also common.
Ensure your page numbers are consistently placed, usually in the upper right-hand corner.

Title Page and Abstract

The title page generally includes your paper's title, your name, your affiliation (university or
institution), and contact information. Some journals may request a separate abstract, which is a
concise summary of your paper (typically 150-250 words). The abstract should briefly state the
research question, methodology, key findings, and significance of your work. It should be a
standalone piece, understandable without reading the main paper.

Headings and Subheadings

While not always explicitly detailed in every Chicago style journal paper submission, well-structured
headings and subheadings are crucial for readability and organization. Use them to break up long
sections of text and to guide the reader through your argument. The hierarchy of headings should be
clear, with main sections and sub-sections distinctly formatted, often using bolding or different font
sizes as per the journal's specific instructions.

The Notes-Bibliography System: In-text Citations and Footnotes/Endnotes

The notes-bibliography system, a hallmark of Chicago style, uses superscript numbers within the
text to refer readers to detailed citations at the bottom of the page (footnotes) or at the end of the
document (endnotes). This system allows for both source citation and the inclusion of supplementary
information or commentary that might interrupt the flow of the main text.

In-Text Numbering

When you quote or paraphrase a source, or refer to a specific idea from it, you will insert a
superscript Arabic numeral immediately after the relevant punctuation. For example: "The theory
posits a significant correlation between economic factors and social unrest."¹ This number
corresponds to a note.

Footnotes and Endnotes

Footnotes appear at the bottom of the page where the reference is made, while endnotes are



collected at the end of the paper, before the bibliography. Both contain the full citation information.
The first citation of a source is usually a full citation, while subsequent citations to the same source
can be shortened. The exact format for each type of source (book, journal article, website, etc.) is
meticulously detailed in The Chicago Manual of Style.

The Bibliography

The bibliography, appearing at the end of the paper, lists all the sources that were cited in the notes.
It is alphabetized by the author's last name. Unlike the notes, the bibliography does not include
supplementary material or commentary. The goal is to provide a complete and accurate list of
consulted sources.

The Author-Date System: Parenthetical Citations and Reference Lists

The author-date system of Chicago style, often preferred in scientific and social science disciplines,
uses parenthetical citations within the text, followed by a comprehensive reference list at the end of
the paper. This system prioritizes efficient access to source information for readers who may wish to
quickly locate the original material.

Parenthetical In-Text Citations

In the author-date system, citations are placed in parentheses within the text, usually at the end of a
sentence or clause. The format typically includes the author's last name and the year of publication,
and often the page number if a direct quote is used. For example: (Smith 2020, 45). If the author's
name is mentioned in the text, only the year and page number are needed in parentheses: Smith
argues that the market is inherently unstable (2020, 45).

The Reference List

The reference list, located at the end of the paper, provides full bibliographic details for all sources
cited in the text. It is alphabetized by the author's last name. Each entry in the reference list
corresponds to a parenthetical citation in the body of the paper. The format for entries in the
reference list is consistent and specific to the type of source, mirroring the comprehensive details
required in the notes-bibliography system's bibliography.

Consistency is Key

Regardless of which Chicago style system you employ, absolute consistency in formatting and
citation is non-negotiable for journal submissions. Any deviation can signal a lack of care and may
lead to desk rejection or requests for extensive revisions.

Formatting Specific Elements in Chicago Style

Beyond the general framework of citation systems, Chicago style has specific rules for formatting
various types of sources and common elements found in academic papers. Mastering these details is
essential for presenting a polished and credible manuscript that meets Chicago style journal paper
submission guidelines.

Citing Books

When citing a book, the information required typically includes the author's full name, the book's



title (italicized), the place of publication, the publisher, and the year of publication. For the notes-
bibliography system, a footnote/endnote might look like: Mark Twain, Adventures of Huckleberry
Finn (New York: American Publishing Company, 1884), 78. A bibliography entry would be similar
but without the page number for a specific quote. In the author-date system, the reference list entry
would be: Twain, Mark. 1884. Adventures of Huckleberry Finn. New York: American Publishing
Company.

Citing Journal Articles

Journal articles require specific formatting. For a note, it might be: Jane Doe, "The Impact of
Technology on Education," Journal of Applied Learning 15, no. 2 (2021): 112. The reference list
entry would be: Doe, Jane. 2021. "The Impact of Technology on Education." Journal of Applied
Learning 15 (2): 110–125. Key elements include the author, article title (in quotation marks), journal
title (italicized), volume and issue numbers, and publication year.

Citing Online Sources

Citing online sources, such as websites and web pages, can be complex due to the variability of
online content. However, Chicago style provides clear guidelines. Generally, include the author (if
available), the title of the specific page or article, the website name, the publication or last updated
date, and a stable URL. For a note: John Smith, "Understanding SEO," Digital Marketing Hub,
accessed November 10, 2023, https://www.digitalmarketinghub.com/seo-guide. The author-date
reference list entry would be: Smith, John. 2023. "Understanding SEO." Digital Marketing Hub.
Accessed November 10, 2023. https://www.digitalmarketinghub.com/seo-guide.

Other Common Elements

This includes formatting for dissertations, conference papers, reports, and even personal
communications. For longer works like block quotations, Chicago style dictates specific indentation
and spacing. Ensure that all special characters and mathematical formulas are rendered correctly
and according to the journal's specifications.

Common Pitfalls to Avoid in Chicago Style Journal Submissions

Navigating the intricacies of Chicago style journal paper submission guidelines can lead to minor
oversights that, collectively, can detract from the professionalism of your work. Being aware of these
common mistakes will help you polish your manuscript and present it in the best possible light.

Inconsistent Citation Formatting

The most frequent error is inconsistency in how citations are presented, both within the text and in
the bibliography or reference list. This can range from minor variations in punctuation to different
ways of handling author names or publication dates. Meticulously review your work to ensure every
citation adheres strictly to the chosen Chicago style system and the journal's specific interpretation
of it.

Incorrectly Formatted Titles and Names

Titles of books and journals should be italicized, while titles of articles and chapters within larger
works should be in quotation marks. Author names need to be handled consistently. In the notes-
bibliography system, the first name often precedes the last name in notes but the last name precedes



the first name in the bibliography. In the author-date system, the last name always precedes the first
name in the reference list.

Missing or Inaccurate Bibliographic Information

Ensure that all required bibliographic details are present for every source cited. This includes author
names, titles, publication dates, publishers, and page numbers where applicable. For online sources,
verify that URLs are correct and functional, and include access dates.

Ignoring Journal-Specific Guidelines

While this guide covers general Chicago style, each journal may have its own specific preferences or
modifications to these guidelines. Always consult the journal's "Instructions for Authors" or
"Submission Guidelines" page thoroughly. Failure to do so is a common reason for immediate
rejection, regardless of the quality of your research.

Preparing Your Manuscript for Submission

The final stage of preparing your Chicago style journal paper involves meticulous review and
adherence to all submission requirements. This phase is as critical as the writing and research itself,
ensuring that your work is presented professionally and in accordance with the publisher's
expectations.

Proofreading and Editing

Thoroughly proofread your manuscript for any grammatical errors, typos, or punctuation mistakes.
Beyond basic errors, ensure your arguments are clear, your logic is sound, and your language is
precise. Consider having a colleague or professional editor review your paper for a fresh
perspective.

Final Check Against Submission Guidelines

Before hitting the submit button, conduct a final comprehensive review of your manuscript against
the journal's specific submission guidelines. This includes:

Verifying adherence to the correct Chicago style citation system (notes-bibliography or author-
date).

Ensuring all formatting requirements (margins, font, spacing, page numbering) are met.

Confirming that the title page and abstract (if required) are correctly formatted.

Checking that all citations are complete and accurate.

Ensuring the bibliography or reference list is correctly alphabetized and formatted.

Confirming that all files are named and formatted as per the journal's instructions (e.g., PDF,
Word document).



Understanding the Peer Review Process

By meticulously following Chicago style journal paper submission guidelines, you are setting the
stage for a more positive experience with the peer review process. Editors and reviewers can focus
on the scholarly merit of your work rather than being distracted by formatting errors. A well-
prepared manuscript signals respect for the journal and the academic community.

FAQ

Q: What is the primary difference between the notes-bibliography and author-date systems in
Chicago style for journal submissions?
A: The primary difference lies in how sources are cited within the text and in the concluding list. The
notes-bibliography system uses superscript numbers in the text to refer to footnotes or endnotes,
which contain the full citation details. It also includes a bibliography at the end listing all sources.
The author-date system uses parenthetical citations within the text (e.g., (Smith 2020, 45)) and a
reference list at the end that provides full bibliographic details for all cited works.

Q: How do I determine which Chicago style system a journal prefers for submissions?
A: You should always consult the specific journal's "Instructions for Authors," "Author Guidelines," or
"Submission Requirements" page on their official website. This section will explicitly state whether
they require the notes-bibliography system, the author-date system, or if they offer a choice.

Q: What are the essential formatting elements typically required for a Chicago style journal paper?
A: Essential formatting elements include double-spacing throughout the manuscript (including notes
and bibliography/reference list), a standard 12-point readable font (like Times New Roman or Arial),
1-inch margins on all sides, and consistent page numbering. Journals may have specific preferences
for heading styles and title page information.

Q: How should I format my first citation of a source in the notes-bibliography system?
A: In the notes-bibliography system, the first citation of a source in a footnote or endnote should
provide full bibliographic information. For example, a book citation would typically include the
author's full name, the title of the book (italicized), place of publication, publisher, year of
publication, and the specific page number(s) referenced. Subsequent citations to the same source
can be shortened.

Q: What information is crucial for citing a journal article in Chicago style?
A: For a journal article, crucial information includes the author's name, the article title (in quotation
marks), the journal title (italicized), the journal's volume and issue numbers, the publication year,
and the page range of the article. For direct quotes, the specific page number where the quote
appears is also necessary.

Q: How do I handle long block quotations in Chicago style?
A: Long block quotations (typically 5 lines or more) in Chicago style should be set off from the main
text by indenting the entire quotation. They are usually single-spaced and do not use quotation
marks at the beginning or end of the block. The citation follows the quotation.

Q: What is the purpose of the bibliography in the notes-bibliography system versus the reference list
in the author-date system?
A: Both the bibliography and the reference list serve to provide a complete record of all sources used



in the paper. However, the bibliography in the notes-bibliography system lists all sources that were
cited in the notes, providing full bibliographic details, and is alphabetized. The reference list in the
author-date system also lists all cited sources with full details, is alphabetized, and corresponds
directly to the parenthetical citations in the text.

Q: Is it acceptable to use a mix of Chicago style and another citation style within a single paper?
A: No, it is never acceptable to mix citation styles within a single paper intended for journal
submission. You must strictly adhere to the chosen Chicago style system (either notes-bibliography
or author-date) as specified by the journal, ensuring complete consistency throughout your
manuscript.

Q: What should I do if a journal's submission guidelines conflict with my understanding of the
Chicago Manual of Style?
A: Always prioritize the journal's specific submission guidelines over the general rules in The
Chicago Manual of Style. Journals often have their own editorial preferences or modifications to
standard style guides. If there is an ambiguity, it is advisable to contact the journal's editorial office
for clarification.

Q: How important is proofreading for grammar and typos when submitting a Chicago style paper?
A: Proofreading for grammar, spelling, and typos is extremely important. Errors of this nature can
detract from the credibility of your research and give the impression of carelessness. While
adherence to Chicago style is about citation and formatting, a clean and error-free manuscript is
crucial for a professional submission.
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