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Introduction to Chicago Style Formatting for
Student Research Papers
chicago style formatting student research paper guidelines are a cornerstone of
academic integrity and scholarly communication, providing a standardized method for
presenting research findings. Adhering to these rules ensures clarity, credibility, and
proper attribution of sources, which are vital for any student undertaking academic
writing. This comprehensive guide will demystify the complexities of Chicago style,
covering everything from fundamental paper structure to intricate citation practices. We
will explore the dual citation systems—notes and bibliography, and author-date—detailing
their respective applications and requirements. Furthermore, we'll delve into the nuances
of formatting for both the main text and the bibliography, offering practical advice to help
students produce polished, professional-quality research papers that meet academic
expectations. Mastering Chicago style is an investment in academic success, enhancing
the impact and trustworthiness of your research.
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Understanding the Basics of Chicago Style
The Chicago Manual of Style (CMOS) is one of the most widely used citation and style
guides in North America, particularly prevalent in the humanities and some social
sciences. Its flexibility and comprehensiveness make it a preferred choice for academic
institutions. At its core, Chicago style aims to promote clarity and consistency in scholarly



writing, ensuring that readers can easily follow the author's arguments and locate the
sources they consulted. This involves specific conventions for manuscript preparation,
punctuation, and, most importantly, citation.

When embarking on a research paper, understanding the foundational principles of
Chicago style is paramount. This includes elements such as margins, font choices, spacing,
and the structure of the paper itself. While specific requirements can vary slightly
between instructors and departments, the CMOS provides a robust framework. The most
significant decision when working with Chicago style is selecting the appropriate citation
system, as this will dictate how you integrate source material into your text and how you
list your sources at the end of your paper. Both systems, when applied correctly, serve the
essential function of giving credit to original authors and allowing readers to verify
information.

The Two Citation Systems: Notes and
Bibliography vs. Author-Date
The Chicago Manual of Style offers two distinct systems for managing citations: the notes
and bibliography system and the author-date system. The choice between these two is
often dictated by the academic discipline or the specific requirements of your instructor.
Understanding the strengths and applications of each is crucial for selecting the correct
approach for your student research paper.

The Notes and Bibliography System
This system is prevalent in fields such as history, literature, and the arts. It relies on
numbered notes (footnotes or endnotes) to cite sources within the text and a
comprehensive bibliography at the end of the paper. Each time a source is referenced, a
corresponding superscript number is placed in the text. This number corresponds to a
note at the bottom of the page (footnote) or at the end of the document (endnote),
providing the full bibliographic information for that specific source or a shortened citation
if the source has been cited before.

The notes offer flexibility; they can include brief explanatory comments or digressions that
might interrupt the flow of the main text. The bibliography, appearing at the end of the
paper, lists all the sources cited in the notes, arranged alphabetically by the author's last
name. This system is favored for its ability to provide detailed source information
discreetly within the main body of the text without disrupting the reader's immersion in
the narrative or argument.

The Author-Date System
The author-date system is more common in the social sciences and some natural sciences.
In this system, in-text citations consist of the author's last name and the year of
publication enclosed in parentheses. For example, (Smith 2020). If a direct quote is used,
the page number is also included: (Smith 2020, 45). This system allows for quick
identification of the source's author and publication date directly within the text.



The end matter for this system is a reference list, not a bibliography. The reference list
includes all sources cited in the text, formatted alphabetically by author's last name. Each
entry in the reference list provides full bibliographic details necessary for the reader to
locate the original work. The author-date system is valued for its conciseness and its
immediate indication of the temporal context of the research being cited.

Formatting the Main Body of Your Chicago Style
Research Paper
Beyond citation, the overall presentation of your research paper in Chicago style adheres
to specific formatting conventions designed to enhance readability and professionalism.
These include guidelines for margins, font, spacing, and the organization of introductory
and concluding elements. Following these rules consistently contributes to the polished
appearance of your work.

General Manuscript Formatting
For most Chicago style papers, standard manuscript formatting applies. This typically
involves one-inch margins on all sides of the page. The body of the paper should be
double-spaced throughout, including block quotations and the bibliography. The preferred
font is usually a readable serif font, such as Times New Roman or Garamond, in a 12-point
size. Page numbers are typically placed in the upper right-hand corner, starting with the
first page of the main text.

Title Page and First Page Formatting
A title page is often required for student research papers, though its inclusion and specific
content can vary based on instructor preference. If a title page is used, it generally
includes the paper's title, your name, the course name, the instructor's name, and the
date, all centered on the page. The first page of the actual text does not typically include
your name or course information unless specified; it begins directly with the title of the
paper, centered and in uppercase or title case, followed by the double-spaced body of your
research.

Block Quotations
Longer quotations, generally exceeding four or five lines of prose or three lines of poetry,
should be presented as block quotations. This means they are indented from the left
margin, typically by half an inch, and are not enclosed in quotation marks. The quotation is
double-spaced, mirroring the rest of the text. The citation number or in-text citation
appears after the final punctuation of the quotation.



Crafting In-Text Citations in Chicago Style
The method for incorporating source information directly into your paper differs
significantly depending on which of the two Chicago style systems you are employing.
Both aim to guide the reader to the full bibliographic information without being overly
intrusive.

In-Text Citations for the Notes and Bibliography System
As mentioned, this system uses superscript numbers embedded within the text to signal a
citation. These numbers correspond to either footnotes or endnotes. When a source is
cited for the first time, the corresponding note will contain a full bibliographic citation.
Subsequent citations of the same source will use a shortened form, typically including the
author's last name, a shortened title of the work, and the page number. For example, a
first note might read: 1. Jane Smith, The History of Chicago (Chicago: University of
Chicago Press, 2020), 55. A subsequent note for the same source would be: 2. Smith,
History of Chicago, 72.

In-Text Citations for the Author-Date System
The author-date system's in-text citations are concise and provide immediate information
about the source. They consist of the author's last name and the year of publication,
enclosed in parentheses: (Smith 2020). If you are quoting directly from a specific page,
you must include the page number: (Smith 2020, 55). If the author's name is mentioned in
the sentence, it does not need to be repeated in the parenthetical citation, but the year
and page number are still required for direct quotes: As Smith argues, "the city's growth
was unprecedented" (2020, 55).

Creating the Bibliography or Reference List
The end matter of your Chicago style paper is where you provide the complete details of
all the sources you have referenced. Whether you call this a Bibliography or a Reference
List depends on the citation system you used. Regardless of the title, the goal is to offer a
comprehensive guide for readers to find the original works.

The Bibliography (Notes and Bibliography System)
A bibliography lists all sources that were consulted and cited in the paper, not just those
that were directly quoted. Entries are arranged alphabetically by the author's last name.
Each entry includes the author's full name, the full title of the work, publication
information (place of publication, publisher, year), and page numbers for articles or
chapters. The formatting of each entry can be complex, with specific punctuation and
order of elements, so consulting the CMOS directly or reliable style guides is
recommended for detailed examples of different source types (books, journal articles,
websites, etc.).



The Reference List (Author-Date System)
The reference list functions similarly to the bibliography but is exclusively used with the
author-date citation system. It contains only the sources that were actually cited within
the body of the paper. Entries are also arranged alphabetically by author's last name. The
primary difference in the entry format compared to the bibliography is the placement of
the publication year, which immediately follows the author's name: Smith, Jane. 2020. The
History of Chicago. Chicago: University of Chicago Press.

Common Pitfalls and Tips for Success in Chicago
Style
Navigating the intricacies of Chicago style can present challenges for students. Awareness
of common errors and employing effective strategies can significantly improve the
accuracy and quality of your research papers.

Common Mistakes to Avoid

Inconsistent application of the chosen citation system.

Incorrect punctuation in notes or bibliography entries.

Omitting necessary information from citations (e.g., page numbers, publication
dates).

Improper formatting of block quotations.

Using a bibliography when the author-date system requires a reference list, or vice
versa.

Ignoring specific instructions from your instructor regarding variations on Chicago
style.

Tips for Mastering Chicago Style
Familiarity with the Chicago Manual of Style is key, but it's also beneficial to use
supplementary resources. Online style guides, university writing center resources, and
style manuals specifically designed for students can offer clear explanations and numerous
examples for various source types. Proofreading meticulously for citation errors is as
important as checking for grammatical mistakes. When in doubt, always consult the
official Chicago Manual of Style or ask your instructor for clarification. Practicing with
different types of sources and consistently applying the rules will build confidence and
proficiency.



FAQ

Q: What is the primary difference between the notes and
bibliography system and the author-date system in
Chicago style?
A: The primary difference lies in how in-text citations are presented and the corresponding
end matter. The notes and bibliography system uses numbered footnotes or endnotes for
citations and concludes with a bibliography, while the author-date system uses
parenthetical author-date in-text citations and concludes with a reference list.

Q: When is the notes and bibliography system typically
used in Chicago style?
A: The notes and bibliography system is predominantly used in the humanities, such as
history, literature, art history, and cultural studies, where extensive explanatory notes
might be beneficial and source chronology is often less critical than the qualitative
contribution of a source.

Q: In the author-date system, what information is
included in the in-text citation for a direct quote?
A: For a direct quote in the author-date system, the in-text citation includes the author's
last name, the year of publication, and the specific page number from which the quote is
taken, formatted as (AuthorLastName Year, PageNumber).

Q: How should block quotations be formatted in a
Chicago style research paper?
A: Block quotations, typically exceeding four or five lines of text, should be indented from
the left margin (usually 0.5 inches), double-spaced, and not enclosed in quotation marks.
The citation should follow the final punctuation.

Q: What is the difference between a bibliography and a
reference list in Chicago style?
A: A bibliography lists all sources consulted and cited, and is used with the notes and
bibliography system. A reference list includes only the sources that were actually cited in
the text and is used with the author-date system.

Q: Is there a required font and font size for Chicago



style papers?
A: While the Chicago Manual of Style doesn't mandate a specific font, a readable serif font
like Times New Roman or Garamond in 12-point size is standard and recommended for
student research papers.

Q: Where should page numbers be placed in a Chicago
style research paper?
A: Page numbers are typically placed in the upper right-hand corner of each page, starting
with the first page of the main body of text.

Q: What are some common sources students cite, and
how might their bibliographic entries differ in Chicago
style?
A: Common sources include books, journal articles, websites, and interviews. Their entries
will differ in the order and type of information presented. For instance, a book entry
includes publisher and publication year, while a journal article entry includes the journal
title, volume, issue, and page range. Websites require URLs and access dates.

Q: Can I use endnotes instead of footnotes in the notes
and bibliography system?
A: Yes, the notes and bibliography system allows for the use of either footnotes (at the
bottom of the page) or endnotes (at the end of the document). The choice is usually
determined by instructor preference or the nature of the paper.
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