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The Complete Guide to Chicago Style Formatting and Citation

chicago style formatting handbook citation is a cornerstone of academic and
professional writing, providing a standardized method for acknowledging sources and
presenting information clearly. This comprehensive guide delves deep into the intricacies
of the Chicago Manual of Style, offering detailed explanations and practical examples for
citing various types of sources. Understanding and applying Chicago style ensures
academic integrity, enhances credibility, and allows readers to easily locate and verify the
information you present. We will explore both major citation systems within Chicago style:
notes and bibliography, and author-date, covering their fundamental principles and
specific applications.
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Understanding Chicago Style

The Chicago Manual of Style (CMOS) is a widely adopted style guide, particularly
prevalent in fields such as history, literature, and the arts. It offers extensive guidance on
a broad range of writing and citation practices. Unlike some other styles that are more
rigid, Chicago style is known for its flexibility and adaptability, allowing writers to make
reasoned choices based on the specific needs of their project. Its core purpose is to
promote clarity, consistency, and precision in written communication.

Adhering to Chicago style formatting handbook citation principles is crucial for several
reasons. It establishes a professional and scholarly tone, demonstrating your familiarity
with academic conventions. Furthermore, it prevents plagiarism by meticulously crediting
the original authors of ideas and information. Proper citation also aids readers in their
research by providing them with a clear roadmap to your sources, facilitating their own
exploration of the topic.



The Two Systems of Chicago Citation

The Chicago Manual of Style offers two distinct citation systems: the notes and
bibliography system and the author-date system. The choice between these two often
depends on the academic discipline or the specific requirements of a publisher or
instructor. Both systems aim to achieve the same goal of source attribution but differ in
their implementation and presentation of citation information.

The notes and bibliography system is more common in the humanities, such as literature,
history, and art history. It uses superscript numbers within the text to link to endnotes or
footnotes that provide full citation details. The author-date system is more frequently used
in the social sciences and some natural sciences, employing in-text parenthetical citations
that include the author's last name and the publication year, corresponding to a reference
list at the end of the work.

Notes and Bibliography System

The notes and bibliography system is characterized by its use of endnotes or footnotes for
citation. Each piece of borrowed information—a direct quote, a paraphrase, or a unique
idea—is marked with a superscript number in the text. These numbers correspond to
detailed entries in a list of notes at the end of the document (endnotes) or at the bottom of
each page (footnotes).

The first time a particular source is cited, the note will contain full bibliographic
information. Subsequent citations of the same source can be shortened, often including
only the author's last name, a shortened title, and the page number. This system allows for
extensive explanatory or digressive comments to be placed in the notes without disrupting
the flow of the main text.

Elements of a Note Citation

A typical note citation includes essential bibliographic elements to identify the source.
These usually comprise the author's name, the title of the work, publication details (like
place, publisher, and year), and specific location information such as page numbers. The
order and punctuation of these elements are precise and must be followed carefully to
ensure accuracy and consistency.

The structure of a note citation can vary slightly depending on the type of source being
cited. For instance, a book citation will differ from a journal article or a website citation.
However, the underlying principle remains the same: to provide enough information for
the reader to uniquely identify and locate the source.



The Bibliography

Following the endnotes (if used) is a bibliography, an alphabetized list of all the sources
consulted and cited in the paper. Unlike the notes, which can include explanatory
material, the bibliography lists only bibliographic information. The entries in the
bibliography are typically formatted similarly to the first note entry for each source but
are presented in a slightly different order, often with the author's last name first, followed
by the first name.

The bibliography serves as a comprehensive record of your research and provides readers
with a convenient way to review your sources in their entirety. It reinforces the credibility
of your work and demonstrates the breadth of your research. Careful attention to the
formatting of each entry in the bibliography is essential for maintaining the professional
presentation of your paper.

Author-Date System

The author-date system offers a more streamlined approach to in-text citation. Instead of
footnotes or endnotes, it uses parenthetical citations directly within the text. These
citations typically include the author's last name and the year of publication, often
followed by a page number if a specific piece of information is being referenced.

This system is favored in disciplines where the date of publication is particularly important
for contextualizing the information, such as in scientific research or when discussing the
development of ideas over time. It keeps the focus on the ongoing scholarly conversation
and the recency of information.

In-Text Citations

In the author-date system, an in-text citation might appear as (Smith 2023, 45) when
directly quoting or referencing a specific page from a work by Smith published in 2023. If
the author's name is mentioned in the sentence, only the year and page number are
needed in parentheses: Smith (2023) argues that... (45). This method is efficient and less
disruptive to the reading experience than frequent footnote references.

It is important to ensure that every in-text citation has a corresponding entry in the
reference list. Likewise, every entry in the reference list must be cited at least once in the
text. This strict correspondence is vital for the integrity of the author-date system.

Reference List

The author-date system concludes with a reference list, which is an alphabetized



compilation of all the sources cited in the paper. Each entry in the reference list provides
full bibliographic details, allowing readers to retrieve the original sources. The format of
each entry closely mirrors the information found in the corresponding in-text citation but
is presented in a standard bibliographic format.

The reference list is essential for the author-date system, serving the same purpose as the
bibliography in the notes system: to provide complete source attribution and enable
further research. Accuracy and consistency in formatting the reference list are paramount
for a polished and credible academic paper.

General Citation Principles in Chicago Style

Regardless of which system you choose, several general principles govern Chicago style
formatting handbook citation. These principles ensure that your citations are clear,
accurate, and easy to understand. They also address common scenarios and the proper
way to attribute information.

One key principle is the importance of providing sufficient information for readers to
locate the source. This means including essential details like author names, titles,
publication dates, and page numbers where applicable. Another principle is consistency;
once you choose a style and format, you must apply it uniformly throughout your work.

Accuracy: All bibliographic details must be precise. Double-check names, dates,
titles, and page numbers.

Completeness: Include all necessary information for each source type.

Consistency: Apply the chosen formatting rules consistently throughout your paper.

Clarity: Ensure citations are easy to read and understand, allowing readers to easily
find your sources.

Attribution: Properly credit all borrowed material, whether direct quotes,
paraphrases, or ideas.

Citing Books in Chicago Style

Citing books is a fundamental aspect of academic writing, and Chicago style provides
specific guidelines for various types of books. Whether you are citing a print book, an e-
book, or a book with multiple authors, following these rules ensures proper attribution and
allows readers to access the cited material.



In the notes and bibliography system, a book citation typically includes the author's name,
the title of the book (italicized), publication information (place, publisher, year), and the
specific page number(s) being referenced. For the bibliography, the author's last name
comes first, followed by the first name.

Notes and Bibliography Example for a Book

Note:

1. John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 78.

Bibliography:

Smith, John. The History of Chicago. Chicago: University of Chicago Press, 2020.

Author-Date Example for a Book

In the author-date system, the in-text citation is brief, and the reference list entry is more
detailed. The year of publication is a prominent element in both.

In-text citation:

(Smith 2020, 78)

Reference list entry:

Smith, John. 2020. The History of Chicago. Chicago: University of Chicago Press.

Citing Journal Articles in Chicago Style

Journal articles are crucial sources in many academic disciplines. Chicago style offers
specific formats for citing them, whether you are referencing a print journal or an online
database version. Precision in citing articles ensures that readers can locate the exact
publication you consulted.

Key elements for citing journal articles include the author(s), article title, journal title
(italicized), volume and issue numbers, publication year, and page numbers. For online
articles, you'll often include a DOI (Digital Object Identifier) or URL.

Notes and Bibliography Example for a Journal Article

Note:



2. Jane Doe, "The Impact of Urbanization," Journal of Social Studies 45, no. 3 (2021): 123.

Bibliography:

Doe, Jane. "The Impact of Urbanization." Journal of Social Studies 45, no. 3 (2021):
120–140.

Author-Date Example for a Journal Article

The author-date system presents a concise in-text citation and a detailed reference list
entry.

In-text citation:

(Doe 2021, 123)

Reference list entry:

Doe, Jane. 2021. "The Impact of Urbanization." Journal of Social Studies 45 (3): 120–140.

Citing Websites and Online Sources in Chicago
Style

The digital age has made citing websites and other online resources an integral part of
academic writing. Chicago style provides guidelines for these often dynamic sources,
ensuring that your readers can access the information you've used.

When citing websites, it's important to include as much identifying information as
possible, such as the author (if available), title of the specific page or article, name of the
website, the date of publication or last update, and the URL. If no publication date is
available, the access date is often included.

Notes and Bibliography Example for a Website

Note:

3. "About Us," Chicago Historical Society, accessed March 15, 2024,
chicagohistoricalsociety.org/about.

Bibliography:

Chicago Historical Society. "About Us." Accessed March 15, 2024.
chicagohistoricalsociety.org/about.



Author-Date Example for a Website

Citing websites in the author-date system can be less straightforward if author and date
are absent. In such cases, the website name often serves as the authorial element.

In-text citation:

(Chicago Historical Society, n.d.)

Reference list entry:

Chicago Historical Society. n.d. "About Us." Accessed March 15, 2024.
chicagohistoricalsociety.org/about.

Citing Other Common Sources

Beyond books and journal articles, Chicago style formatting handbook citation covers a
wide array of other source types. Familiarity with these formats is essential for
comprehensive and accurate citation practices. This includes citing dissertations, theses,
conference proceedings, reports, and even multimedia sources.

Each source type has specific requirements regarding the information to be included and
its arrangement. For instance, citing a dissertation will necessitate information about the
institution awarding the degree and its location, while citing a conference paper will
require details about the conference itself.

Newspaper Articles: Include author, article title, newspaper name (italicized), date,
and page number(s). For online versions, add URL or DOI.

Dissertations and Theses: Include author, dissertation title (italicized), degree
sought, institution, and year. For online versions, include database information or
URL.

Reports: Include author or organization, report title (italicized), series information
(if any), publisher, and date.

Interviews: Include interviewee's name, description of the interview (e.g., "personal
interview" or "interviewed by [interviewer name]"), and date.

Formatting Your Paper in Chicago Style

Beyond citations, the Chicago Manual of Style also provides comprehensive guidelines for



the overall formatting of a manuscript. This includes elements like margins, spacing, title
pages, and the structure of headings and subheadings. Adhering to these formatting rules
contributes to a professional and polished final product.

While specific requirements can vary based on institutional guidelines or publisher
preferences, the Chicago Manual of Style offers a solid foundation. The goal is to create a
document that is visually appealing, easy to read, and consistent in its presentation.

Manuscript Preparation

Key aspects of manuscript preparation include setting standard margins (typically one
inch on all sides), double-spacing the text, and using a readable font (like Times New
Roman or Arial) at a standard size (usually 12-point). The first page of a manuscript
typically includes the title, author's name, and course information (if for a class).

Running heads, page numbers, and tables of contents also play a role in manuscript
formatting. For academic papers, a title page is usually required, whereas for shorter
essays, the title may appear on the first page of the text without a separate title page.

Headings and Subheadings

Chicago style employs a hierarchical system for headings and subheadings to organize
content logically. The depth and style of headings depend on the complexity of the
document. Consistency in the formatting of each heading level is crucial.

For example, main section headings (

in this context) are typically centered and bolded,
while subheadings (

) might be left-aligned and italicized or bolded. The
Chicago Manual of Style offers various examples and
recommendations for different levels of organization,
ensuring that readers can easily navigate the text and
identify the main topics and their subdivisions.



The Role of the Chicago Manual of Style

The Chicago Manual of Style is an authoritative
resource that provides answers to a vast array of
editorial questions, from grammar and punctuation to
indexing and digital publishing. Its comprehensive
nature makes it an indispensable tool for writers,
editors, and publishers seeking to produce high-quality,
error-free work. Regularly consulting the latest edition
ensures adherence to current best practices in
academic and professional writing.

Mastering Chicago style formatting handbook citation is
an ongoing process that requires attention to detail and
consistent practice. By understanding the principles of
both citation systems and applying them rigorously,
writers can produce clear, credible, and well-supported
work that adheres to the highest academic standards.

Frequently Asked Questions about Chicago Style
Formatting Handbook Citation

Q: What is the primary difference between the notes and
bibliography system and the author-date system in
Chicago style?



A: The primary difference lies in how sources are cited
within the text. The notes and bibliography system uses
superscript numbers to refer to endnotes or footnotes,
while the author-date system uses parenthetical
citations containing the author's last name and the
publication year. Both systems conclude with a
comprehensive list of cited sources (bibliography or
reference list).

Q: When should I use Chicago style versus other citation
styles like APA or MLA?

A: Chicago style is most commonly used in history,
literature, the arts, and some social sciences. APA style
is prevalent in education, psychology, and other social
sciences, often emphasizing currency of research. MLA
style is widely adopted in literature, languages, and
other humanities disciplines, focusing on the author
and page number. Always check the specific
requirements of your instructor, publisher, or academic
field.

Q: How do I cite an e-book in Chicago style?

A: Citing an e-book is similar to citing a print book, but
you will typically include information about the
electronic format. For the notes and bibliography
system, you'll include the author, title (italicized),
publication information, and page number. In the
bibliography, add an electronic format indicator (like
"Kindle Edition" or "ePub") and the DOI or URL if



available. For the author-date system, the reference list
entry will also include the electronic format and
DOI/URL.

Q: What is a DOI, and why is it important in Chicago
style citations?

A: A DOI (Digital Object Identifier) is a persistent,
unique string of characters used to identify an
electronic document, such as an online journal article
or e-book. It is crucial in Chicago style citations for
online sources because it provides a stable and
permanent link to the source, ensuring readers can
locate it even if URLs change.

Q: How do I handle multiple authors in Chicago style
citations?

A: For two authors, list both names in the citation. For
three or more authors, in the notes and bibliography
system, list all authors in the bibliography entry but
only the first author's last name followed by "et al." in
the notes. In the author-date system, list all authors in
the reference list entry for two or three authors; for four
or more, list the first author followed by "et al." in both
the in-text citation and the reference list.

Q: What is the difference between a note and a
bibliography entry for the same source?



A: While both contain similar bibliographic information,
the order of elements can differ slightly, and notes often
include page numbers directly, while the bibliography
lists a range of pages or the entire work. Additionally,
notes are numbered sequentially and can include
explanatory text, whereas the bibliography is
alphabetized and solely lists sources.

Q: How do I cite a website with no author or publication
date?

A: If a website has no author, begin with the title of the
specific page or article. If there is no publication date,
use the abbreviation "n.d." (for no date). In the notes
and bibliography system, you should also include the
date you accessed the website. In the author-date
system, the website name might serve as the authorial
element if no individual author is listed, and "n.d." will
be used for the date.

Q: Is it acceptable to abbreviate journal titles in Chicago
style?

A: Generally, Chicago style recommends spelling out
journal titles in full unless there is a universally
recognized abbreviation. If abbreviations are used, they
should be consistent and clearly understood by the
intended audience. Consulting the specific guidelines of
your publisher or instructor is advised.
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