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Mastering Chicago Style: Formatting Fundamentals for Dissertation Students

chicago style formatting fundamentals for dissertation students are critical
for presenting a polished and academically rigorous dissertation. Navigating
the intricacies of this widely adopted citation and style guide can seem
daunting, but understanding its core principles empowers you to produce a
professional document that adheres to scholarly standards. This comprehensive
article will demystify Chicago style, covering essential aspects such as
author-date versus notes-bibliography systems, in-text citations, the
bibliography, and the formatting of the dissertation itself, including title
pages, tables of contents, and abstract formatting. Mastering these
fundamentals ensures your research is presented clearly, credibly, and in
line with academic expectations.
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Understanding the Two Chicago Style Systems
The Chicago Manual of Style (CMOS) offers two distinct systems for
referencing sources: the Notes and Bibliography system and the Author-Date
system. The choice between these two often depends on the academic discipline
and the specific requirements of your institution or department. Both systems
are designed to provide clear attribution to sources and allow readers to
easily locate the original works cited, but they differ in their
implementation of in-text citations and the final list of sources.

The Notes and Bibliography system is more traditional and commonly used in
humanities disciplines such as literature, history, and art history. It
utilizes footnotes or endnotes for in-text citations, providing a superscript
number at the point of reference, with full citation details appearing either
at the bottom of the page (footnotes) or at the end of the document
(endnotes). This system also requires a bibliography at the end of the work,
which lists all sources consulted and cited, but may also include sources
that informed the research without being directly quoted or paraphrased.

The Author-Date system, on the other hand, is prevalent in social sciences
and natural sciences. It employs parenthetical citations within the text,
consisting of the author's last name and the year of publication (e.g.,
(Smith 2020)). This system also necessitates a reference list at the end of
the work, which includes all sources cited in the text, with details provided
in a specific format. Understanding which system your field or institution
mandates is the crucial first step in correctly applying Chicago style to
your dissertation.

Notes and Bibliography System: In-Text
Citations
When using the Notes and Bibliography system, in-text citations are indicated
by a superscript number placed directly after the relevant passage, at the
end of a sentence, or before a punctuation mark if the citation applies to
the entire sentence. This superscript number corresponds to a numbered note
(either footnote or endnote) that contains the full bibliographic information
for the source. For the first citation of a particular source, the note
typically includes all necessary publication details. Subsequent citations of
the same source are shortened, often including only the author's last name, a
shortened title, and the page number.

For example, a first citation of a book might appear as: 1 Giovanni
Boccaccio, The Decameron, trans. G. H. McWilliam (London: Penguin Classics,
1995), 45. A subsequent citation of the same book would be more concise: 2

Boccaccio, Decameron, 112. If you are referencing a direct quotation, it is
essential to include the page number from which the quote was taken. For
paraphrased ideas or summaries, page numbers are generally optional but
highly recommended for clarity and to help readers find the specific section
of the source that informed your point.

It's important to note that the format of the notes will vary slightly



depending on the type of source being cited, such as books, journal articles,
websites, or interviews. Consistency is key; once you establish a format for
each source type, adhere to it throughout your dissertation. Your institution
may also provide specific guidelines for footnote/endnote formatting, so
always consult those as well.

Notes and Bibliography System: The Bibliography
The bibliography, a crucial component of the Notes and Bibliography system,
serves as a comprehensive list of all the sources you have cited in your
dissertation. It is typically alphabetized by the author's last name. The
format of each entry in the bibliography closely mirrors that of the first
full note for that source, but with specific stylistic differences. For
instance, in the bibliography, the author's last name is always listed before
their first name, whereas in notes, it is first name followed by last name.
Commas and periods are used strategically to separate elements within each
entry.

A typical book entry in the bibliography would look like this: Boccaccio,
Giovanni. The Decameron. Translated by G. H. McWilliam. London: Penguin
Classics, 1995. For journal articles, it would follow a similar pattern,
including the article title, journal title, volume and issue numbers,
publication year, and page range. For example: Smith, John. "The Impact of
Technology on Education." Journal of Educational Research 35, no. 2 (2021):
115-130. Ensure that all elements are correctly punctuated and ordered
according to CMOS guidelines.

The bibliography should only include works that you have actually cited in
your dissertation. While some disciplines might allow for a "Works Consulted"
section that includes sources that were read but not directly cited, the
standard Chicago style bibliography focuses on cited material. Careful
attention to detail in preparing your bibliography is essential, as it
reflects the thoroughness and integrity of your research.

Author-Date System: In-Text Citations
In the Author-Date system, in-text citations are presented parenthetically
within the body of your text. The standard format includes the author's last
name and the year of publication, separated by a comma. For example, if you
are referencing a work by Jane Doe published in 2022, the citation would
appear as (Doe 2022). If you are quoting directly or referring to a specific
passage, you must also include the page number, formatted as (Doe 2022, 78).
This allows readers to immediately identify the source and year of
publication without disrupting the flow of your prose as much as footnotes or
endnotes might.

If the author's name is mentioned in the sentence, you can omit it from the
parenthetical citation. For instance, "According to Doe (2022), the results
were significant." In such cases, only the year is needed in parentheses, or
if referring to a specific page, (2022, 78). When citing multiple works by



the same author in the same year, differentiate them by adding lowercase
letters to the year, such as (Doe 2022a) and (Doe 2022b). For works with two
authors, list both last names separated by 'and' (e.g., (Smith and Jones
2023)). For three or more authors, cite the first author's last name followed
by "et al." (e.g., (Brown et al. 2021)).

The Author-Date system is favored for its conciseness and ease of use,
particularly in fields where frequent citation is common. It provides a
direct link between the text and the reference list, facilitating quick
verification of sources for your readers. Proper formatting of these
parenthetical citations is vital for maintaining academic integrity and
ensuring your work is easily traceable.

Author-Date System: The Reference List
The reference list, used in conjunction with the Author-Date system, is an
alphabetical compilation of all the sources cited within your dissertation.
Each entry provides detailed bibliographic information that allows readers to
locate the original work. The format of each entry is standardized and
specific to the type of source being listed, whether it's a book, journal
article, website, or other publication. Unlike the bibliography in the Notes
and Bibliography system, the reference list typically includes only works
that have been directly cited in the text.

A typical book entry in the reference list would appear as: Doe, Jane. 2022.
Theories of Modern Pedagogy. New York: Academic Press. Notice the inversion
of the author's name (last name first), the placement of the publication
year, and the use of periods and italics to structure the information. For a
journal article, it would be: Smith, John. 2021. "The Impact of Technology on
Education." Journal of Educational Research 35 (2): 115–130. The reference
list should be alphabetized by the author's last name. If multiple works by
the same author are cited, they are listed chronologically by year.

As with the Notes and Bibliography system, consistency in formatting each
entry is paramount. Meticulously follow the CMOS guidelines for
capitalization, punctuation, and the order of information for each source
type. A well-formatted reference list is a testament to your attention to
detail and contributes significantly to the overall credibility of your
dissertation.

Formatting Your Dissertation: Essential
Elements
Beyond citation styles, the overall formatting of your dissertation is
critical for its professional presentation. This includes the title page,
abstract, table of contents, running heads, and page numbering. Adhering to
Chicago style principles, along with any specific institutional requirements,
ensures that your dissertation is not only academically sound but also
visually coherent and easy to navigate for your readers and committee



members.

The structure of a dissertation can be complex, and each preliminary section
plays a vital role in introducing your work and guiding the reader. From the
initial impression created by the title page to the detailed roadmap provided
by the table of contents, every element contributes to the perceived quality
and professionalism of your research. Understanding the specific formatting
requirements for each of these sections, as dictated by Chicago style and
your university, is therefore essential.

This section will delve into the precise formatting of key dissertation
components, ensuring that you present your extensive research in a clear,
organized, and academically appropriate manner. Attention to these details
demonstrates your commitment to scholarly rigor and enhances the reader's
experience.

Title Page Formatting in Chicago Style
The title page of your dissertation is the first point of contact for anyone
engaging with your work. In Chicago style, the title page is unnumbered and
should contain essential information presented clearly and concisely.
Typically, it includes the full title of your dissertation, your name, the
name of your university, the department or program, the degree for which you
are a candidate, and the date of submission or defense.

The title itself should be centered on the page and often appears in all
capital letters or title case, depending on your institution's preference.
Your name, university, department, degree, and date should also be centered,
each usually on its own line. The spacing between these elements is
important; generally, there is ample white space to avoid a cluttered
appearance. Consult your university's dissertation guide for specific spacing
and capitalization preferences, as these can sometimes vary slightly from the
core CMOS recommendations.

For example, a typical Chicago-style title page might look something like
this: The Impact of Artificial Intelligence on Global Economies (centered,
title case, possibly all caps). Your Name (centered). University Name
(centered). Department Name (centered). Doctor of Philosophy (centered).
Month Year (centered). Remember that the title page itself is not counted in
the page numbering, which typically begins with the abstract or introduction.

Abstract Formatting
The abstract is a brief, comprehensive summary of your dissertation,
typically ranging from 150 to 350 words, though specific lengths may be
dictated by your institution. It should concisely present your research
problem, methodology, key findings, and conclusions. The abstract is usually
the first section of your dissertation to be numbered, often as page i, using
Roman numerals. It should be a standalone piece, understandable without
reading the rest of the dissertation.



In Chicago style, the abstract is typically placed after the title page and
before the table of contents. It is usually preceded by the heading
"Abstract," centered and in all capital letters. The abstract itself is
written as a single, cohesive paragraph, without indentation for the first
line. Ensure that your abstract accurately reflects the content of your
dissertation and highlights the most significant aspects of your research.
Clarity and conciseness are paramount in abstract writing.

A well-written abstract serves as a critical tool for readers to quickly
grasp the essence of your work. It should entice them to delve deeper into
your dissertation while providing them with a clear overview of your
contributions to the field. Therefore, dedicating sufficient time to crafting
a strong abstract is a worthwhile endeavor.

Table of Contents Formatting
The table of contents (TOC) provides a detailed outline of your dissertation,
listing all major sections, chapters, and subheadings, along with their
corresponding page numbers. This organizational tool is indispensable for
readers to navigate your work efficiently. In Chicago style, the TOC
typically follows the abstract and is also numbered using Roman numerals.

The heading for the table of contents should be "Table of Contents," centered
and in all caps. The entries in the TOC should mirror the headings and
subheadings used within the main body of your dissertation precisely,
including capitalization and wording. Each entry is followed by a series of
dots (leaders) that lead the eye to the page number, which is right-aligned
on the right margin. Ensure that the page numbers listed in the TOC
accurately correspond to the first page of each respective section in your
dissertation.

For example:
Chapter 1:
Introduction........................................................1
Literature
Review...........................................................15
Methodology................................................................32
Results.....................................................................5
5
Discussion..................................................................7
8
Conclusion..................................................................9
5
Bibliography................................................................1
02
Appendix A................................................................110
The level of detail in your TOC may vary; some dissertations include only
chapter titles, while others break down into subheadings for greater clarity.
Consult your department’s guidelines to determine the appropriate level of
detail.



Running Heads and Page Numbering
Consistent page numbering is a fundamental aspect of dissertation formatting.
In Chicago style, the preliminary pages of your dissertation (title page,
abstract, table of contents, etc.) are typically numbered using lowercase
Roman numerals (i, ii, iii, etc.). The main body of the dissertation,
beginning with the introduction or the first chapter, switches to Arabic
numerals (1, 2, 3, etc.). The title page itself is usually unnumbered but is
counted as page i in the preliminary sequence.

Running heads, also known as headers, are brief titles that appear at the top
of each page. While not always strictly mandatory in all Chicago-style
applications for dissertations, they are often included for consistency and
professionalism. If used, the running head typically includes a shortened
version of your dissertation title, left-aligned, and the page number, right-
aligned. The main text pages would use Arabic numerals for page numbering.
Preliminary pages would use Roman numerals.

It is crucial to verify your university's specific requirements regarding
running heads and page numbering. Some institutions may have very precise
instructions on their placement, content, and numbering scheme. Ensuring that
all pages are correctly numbered and that any running heads are consistently
formatted contributes significantly to the overall legibility and
professional appearance of your dissertation.

Common Formatting Pitfalls to Avoid
Dissertation students often encounter common formatting challenges when
adhering to Chicago style. One of the most frequent issues is inconsistency
in citation formatting, particularly when mixing elements from the Notes-
Bibliography and Author-Date systems, or when failing to apply the correct
format for different source types. Another pitfall is incorrect punctuation
and capitalization within bibliographic entries or notes, which can lead to a
less professional appearance.

Beyond citation errors, issues with pagination are prevalent. Students might
forget to switch from Roman numerals to Arabic numerals, or they might
miscount pages, leading to an inaccurate table of contents. Inconsistent
heading levels and formatting throughout the text can also detract from the
clarity and organization of the dissertation. Furthermore, neglecting to
proofread thoroughly for typographical errors or grammatical mistakes is a
significant oversight.

Finally, failing to consult and adhere to specific institutional guidelines
can lead to rejections or revisions. While Chicago style provides a robust
framework, universities often have their own appendices or supplementary
requirements. Always cross-reference the CMOS manual with your department's
dissertation handbook to ensure complete compliance. Proactive attention to
these details can save considerable time and effort during the revision
process.



FAQ

Q: What is the primary difference between the Notes-
Bibliography and Author-Date Chicago style systems?
A: The primary difference lies in how in-text citations are handled. The
Notes-Bibliography system uses footnotes or endnotes with superscript
numbers, while the Author-Date system uses parenthetical citations within the
text that include the author's last name and publication year. Both systems
culminate in a comprehensive list of sources at the end of the document.

Q: Do I need to include all the sources I read in my
bibliography or reference list, even if I didn't
directly cite them?
A: For the Notes-Bibliography system, the bibliography typically includes all
cited works and may also include works consulted that informed your research.
For the Author-Date system, the reference list generally includes only the
sources that were directly cited within the text of your dissertation. Always
check your institution's specific guidelines.

Q: How should I format the title page of my
dissertation in Chicago style?
A: The title page is unnumbered and centered. It should include the full
dissertation title, your name, the university name, the department, the
degree earned, and the submission date. Consult your university's specific
formatting requirements for exact spacing and capitalization details.

Q: What is the recommended word count for a
dissertation abstract?
A: While specific requirements vary by institution, a dissertation abstract
typically ranges from 150 to 350 words. It should be a concise summary of
your research problem, methodology, findings, and conclusions.

Q: How do I handle page numbering in a Chicago-style
dissertation?
A: Preliminary pages (abstract, table of contents, etc.) are usually numbered
with lowercase Roman numerals (i, ii, iii). The main body of the
dissertation, beginning with the introduction or first chapter, switches to
Arabic numerals (1, 2, 3). The title page is typically unnumbered.



Q: What are "running heads," and are they required
in a Chicago-style dissertation?
A: Running heads, or headers, are brief titles that appear at the top of each
page. While not always strictly required by core Chicago style for
dissertations, they are often included for professionalism. If used, they
typically include a shortened title and the page number, with specific
placement determined by institutional guidelines.

Q: How should I format an entry for a journal
article in the bibliography or reference list?
A: In the Notes-Bibliography system, a journal article entry in the
bibliography would include the author's name, article title, journal title,
volume and issue numbers, year, and page range. In the Author-Date system,
the format is similar but the year typically follows the author's name
directly. Always refer to the latest CMOS edition for precise punctuation and
order.

Q: What is the purpose of the "leaders" in the table
of contents?
A: The "leaders" are the series of dots that connect the heading or
subheading to its page number in the table of contents. Their purpose is to
guide the reader's eye across the page, making it easier to match entries
with their corresponding page numbers.
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