
chicago style formatting dissertation students

The Chicago Manual of Style (CMOS) is a comprehensive guide that is frequently adopted by

academic institutions for the formatting of dissertations and theses. This style manual offers detailed

instructions on everything from manuscript preparation and citation to grammar and punctuation,

making it an essential resource for Chicago style formatting dissertation students. Navigating its

intricacies can seem daunting, but understanding its core components will streamline the dissertation

writing and submission process. This article will delve into the fundamental aspects of Chicago style,

covering essential elements such as author-date and notes-bibliography systems, proper citation

techniques for various sources, and the structural requirements of a dissertation. Mastering these

elements will not only ensure adherence to academic standards but also enhance the clarity and

professionalism of your scholarly work.
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Understanding Chicago Style for Dissertations

Chicago style formatting dissertation students often find themselves navigating a detailed and precise

set of guidelines designed to ensure consistency and academic rigor in scholarly writing. The Chicago

Manual of Style (CMOS), now in its 17th edition, provides a robust framework for presenting research.

Its principles are rooted in clarity, accuracy, and reader comprehension, making it a widely respected

authority in academic publishing.

For dissertation students, adopting Chicago style means more than just following citation rules; it

involves a holistic approach to manuscript preparation. This includes meticulous attention to margins,

font choices, spacing, and the organization of various manuscript sections. The goal is to present a

polished, professional document that allows the content to shine without distraction.

The Two Systems of Chicago Style

A crucial aspect of Chicago style formatting dissertation students must grasp is the existence of two

distinct citation systems: the notes-bibliography system and the author-date system. While both are

part of the CMOS, they serve different purposes and are preferred by different disciplines.

Understanding the nuances of each is paramount to selecting the appropriate system for your

dissertation and adhering to your institution's requirements.



Author-Date System Explained

The author-date system, as its name suggests, uses in-text parenthetical citations that include the

author's last name and the year of publication. For example, a citation might appear as (Smith 2020,

15). This system is commonly favored in the social sciences and sciences, where timely research and

the traceability of sources are particularly important. The accompanying reference list at the end of the

dissertation provides full publication details for each source cited.

The primary advantage of the author-date system is its conciseness within the text. Readers can

quickly identify the source of information and its publication date, which is often critical for

understanding the context of research. However, it requires diligent cross-referencing with the

reference list to obtain complete bibliographic information. For Chicago style formatting dissertation

students, ensuring that every in-text citation corresponds perfectly to an entry in the reference list is a

key step toward accuracy.

Notes-Bibliography System Explained

The notes-bibliography system is characterized by the use of numbered footnotes or endnotes within

the text, with a comprehensive bibliography at the end of the document. Each note contains the full

bibliographic information for a source upon its first citation, and subsequent citations of the same

source may use a shortened form. This system is prevalent in the humanities, including literature,

history, and the arts.

Chicago style formatting dissertation students often find the notes-bibliography system particularly

useful for its ability to incorporate extensive commentary or supplementary information within the notes

themselves, without disrupting the flow of the main text. The bibliography at the end provides a

complete alphabetical list of all sources consulted and cited. Mastering the art of crafting clear and

accurate notes, both full and shortened forms, is essential for students using this system.



Key Formatting Elements for Dissertations

Beyond citation styles, Chicago style formatting dissertation students must pay close attention to the

overall structure and formatting of their dissertations. These elements contribute significantly to the

document's readability and adherence to academic standards. Each section has specific requirements

that, when followed, create a cohesive and professional manuscript.

Title Page Requirements

The title page is the first impression your dissertation makes. Chicago style dictates that it should

include the full title of the dissertation, the author's name, the degree for which the work is submitted,

the name of the institution, and the date of submission. The exact arrangement and content can vary

slightly based on university guidelines, so it is crucial to consult your department's specific

requirements.

Abstract Formatting

The abstract is a concise summary of your dissertation, typically ranging from 150 to 350 words. It

should clearly articulate the research problem, methodology, key findings, and conclusions. Chicago

style does not prescribe a rigid format for abstracts beyond their content and conciseness, but clear,

professional language is paramount. Chicago style formatting dissertation students should ensure their

abstract accurately reflects the scope and significance of their work.

Table of Contents Formatting

The Table of Contents (TOC) provides a roadmap of your dissertation, listing all major sections,

chapters, and subheadings with corresponding page numbers. It should accurately reflect the final

pagination of the document. For Chicago style formatting dissertation students, consistency in heading

levels and clear indentation are vital for a user-friendly TOC.



List of Tables and Figures

If your dissertation includes tables and figures, you must provide separate lists for each, typically

following the Table of Contents. Each list should include the title of the table or figure and its

corresponding page number. This aids readers in quickly locating specific visual elements within your

work.

Main Body Formatting

The main body of the dissertation comprises the core chapters of your research. Chicago style

generally recommends double-spacing for the main text, with specific exceptions for block quotes.

Margins are typically set at 1 inch on all sides, and a standard, readable font such as Times New

Roman or Arial, in 12-point size, is preferred. Page numbering usually begins with the introduction or

the first page of the main text, often without a number on the first page itself, with subsequent pages

numbered sequentially.

Footnotes and Endnotes in Chicago Style

When using the notes-bibliography system, footnotes appear at the bottom of the page where the

reference is made, while endnotes are collected at the end of each chapter or the entire document.

Each note is typically preceded by a superscript Arabic numeral corresponding to the numbered

reference in the text. The initial note for a source includes full bibliographic details, while subsequent

notes for the same source use a shortened format. Chicago style formatting dissertation students must

ensure these notes are correctly formatted, including author's name (first name first), title, and

publication details, followed by the page number.

Bibliography or Works Cited Page

Whether using the notes-bibliography or author-date system, a comprehensive bibliography or works

cited list is required at the end of the dissertation. This section alphabetically lists all sources that were



cited in the text. The formatting for individual entries varies depending on the source type (e.g., book,

journal article, website), but key elements like author, title, publication date, and publisher are

consistently included.

Citing Different Source Types

Accurate citation is one of the most challenging, yet crucial, aspects of Chicago style formatting

dissertation students must master. The CMOS provides detailed guidance for an extensive range of

source materials, ensuring that proper credit is given and that readers can easily locate the original

information.

Books

For books, a typical note citation includes the author's full name, the title of the book (italicized),

publication information (city: publisher, year), and the specific page number(s) cited. In the

bibliography, the author's last name comes first, followed by their first name, the title, publication

information, and potentially a page range for the entire work if applicable. For example, a note might

read: 1. Jane Doe, The History of Formatting (Chicago: University Press, 2021), 45. A bibliography

entry would appear as: Doe, Jane. The History of Formatting. Chicago: University Press, 2021.

Journal Articles

Citing journal articles in Chicago style requires specific details about the author, article title, journal title

(italicized), volume and issue numbers, year of publication, and page numbers. A note might look like:

2. John Smith, “The Evolution of Academic Writing,” Journal of Scholarly Studies 15, no. 2 (2019):

110. The bibliography entry would be: Smith, John. “The Evolution of Academic Writing.” Journal of

Scholarly Studies 15, no. 2 (2019): 105–25.



Websites

Citing online sources requires attention to the author or organization responsible, the title of the

specific page or document, the website's name (if distinct from the page title), the date of publication

or last update, and the URL. It is also recommended to include an access date. For Chicago style

formatting dissertation students, citing websites demands careful verification of publication and access

dates. Example note: 3. “Climate Change Impacts,” National Environmental Agency, accessed

October 26, 2023, https://www.nea.gov/climate. Bibliography: National Environmental Agency. “Climate

Change Impacts.” Accessed October 26, 2023. https://www.nea.gov/climate.

Dissertations and Theses

When citing other dissertations or theses, Chicago style requires including the author's name, the title

of the dissertation (italicized), the degree awarded, the university, and the year of completion. For

example: 4. Emily White, "A Study of Citation Practices" (Ph.D. dissertation, University of Excellence,

2022). Bibliography: White, Emily. "A Study of Citation Practices." Ph.D. dissertation, University of

Excellence, 2022.

Common Pitfalls for Chicago Style Formatting Dissertation

Students

Even with comprehensive guides, Chicago style formatting dissertation students can encounter

recurring challenges. Awareness of these common pitfalls can help prevent errors and ensure a

smoother submission process. Proactive attention to these details is key to producing a polished and

compliant document.

Overlooking Specific Institutional Guidelines

While the Chicago Manual of Style provides a standardized framework, many universities and



departments have their own supplementary or slightly modified guidelines. These institutional

requirements often supersede or clarify aspects of CMOS. Chicago style formatting dissertation

students must always prioritize their institution's specific handbook or departmental directives regarding

margins, font sizes, abstract length, and other structural elements, in addition to CMOS citation rules.

Incorrect Citation Practices

Inconsistencies in citing sources, whether in notes/endnotes or the bibliography, are frequent issues.

This can include variations in capitalization, punctuation, or the inclusion/omission of certain

bibliographic details. For the author-date system, ensuring that every in-text citation has a

corresponding entry in the reference list, and vice-versa, is critical. Precision in copying source details

exactly as they appear in the original publication is vital.

Inconsistent Formatting Choices

Maintaining uniformity in formatting throughout the entire dissertation is paramount. This includes

consistent use of font styles and sizes, paragraph indentation, spacing between sections, and the

formatting of headings and subheadings. Any deviation can detract from the professional appearance

of the document and may signal a lack of attention to detail. Chicago style formatting dissertation

students should conduct thorough reviews to catch and correct any formatting inconsistencies.

Tips for Success with Chicago Style

Successfully implementing Chicago style formatting dissertation students requires a combination of

careful planning, diligent execution, and thorough review. The Chicago Manual of Style is an extensive

resource, and while it can seem overwhelming, breaking down the requirements into manageable

steps makes the process much more approachable.

Begin by thoroughly understanding which of the two Chicago systems your institution requires. Once

that is clear, focus on mastering the specific citation formats for the types of sources you are using



most frequently. Creating a template for common source types can save significant time and reduce

errors. Furthermore, it is highly beneficial to utilize citation management software, which can help

automate the formatting process and generate bibliographies, though manual review is always

necessary to ensure accuracy.

Regularly consult the latest edition of The Chicago Manual of Style, as well as any supplementary

guides provided by your university. Do not hesitate to seek clarification from your advisor or the

university's writing center regarding any ambiguities in the style guide. Proofreading and editing your

dissertation multiple times, specifically looking for formatting and citation errors, is an indispensable

step. A final thorough review by a trusted peer or editor can also catch mistakes that you might have

overlooked. By treating Chicago style formatting dissertation students’ requirements with the

seriousness they deserve, you can produce a document that meets the highest academic standards.

FAQ

Q: What are the main differences between the notes-bibliography and

author-date systems in Chicago style for dissertations?

A: The notes-bibliography system uses numbered footnotes or endnotes for citations and a

bibliography at the end, often favored in the humanities. The author-date system uses in-text

parenthetical citations (author, year) and a reference list at the end, common in the sciences and

social sciences.

Q: How should the title page of a Chicago style dissertation be

formatted?

A: The title page for a Chicago style dissertation should include the full title of the dissertation, the

author's name, the degree being sought, the name of the institution, and the date of submission.

Specific arrangements may vary by institution.



Q: Are there specific font and margin requirements for Chicago style

dissertations?

A: Generally, Chicago style recommends a readable 12-point font (like Times New Roman or Arial)

and 1-inch margins on all sides. However, universities often have their own precise specifications for

these elements, which must be followed.

Q: How do I cite a website in a Chicago style dissertation using the

notes-bibliography system?

A: A note for a website typically includes the author or organization, the title of the page/document, the

website name, the publication or last update date, and the URL, along with an access date. The

bibliography entry will follow a similar structure.

Q: What is the primary reason for common formatting errors among

Chicago style formatting dissertation students?

A: A frequent cause of errors is overlooking or not fully adhering to specific institutional guidelines

which may supplement or slightly alter the general Chicago Manual of Style rules.

Q: Should I use footnotes or endnotes for my dissertation if I'm using

the notes-bibliography system?

A: The choice between footnotes and endnotes in the notes-bibliography system is often dictated by

institutional preference. Footnotes appear at the bottom of the page, while endnotes are collected at

the end of chapters or the document.



Q: How important is consistency in formatting within a dissertation?

A: Consistency in formatting is crucial for a professional and polished academic document.

Inconsistent use of fonts, spacing, indentation, or heading styles can detract from the readability and

perceived quality of the dissertation.

Q: What is the purpose of an abstract in a dissertation formatted in

Chicago style?

A: The abstract is a concise summary of the dissertation, typically 150-350 words, outlining the

research problem, methodology, findings, and conclusions, allowing readers to quickly grasp the

essence of the work.

Q: If I cite a source multiple times, does the format of the note change

in Chicago style?

A: Yes, in the notes-bibliography system, the first citation of a source includes full bibliographic details.

Subsequent citations of the same source typically use a shortened note format (e.g., Author Last

Name, Short Title, Page Number).

Q: How can citation management software help Chicago style

formatting dissertation students?

A: Citation management software can automate the process of formatting citations and bibliographies,

reducing manual effort and the risk of simple errors. However, it is essential to still review the

generated citations for accuracy and adherence to specific style requirements.
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