
chicago style for working papers
The Chicago Manual of Style (CMOS) is a widely respected citation and writing guide, and
understanding its application to working papers is crucial for academic and professional
success. This comprehensive article delves into the specifics of employing Chicago style for
working papers, covering essential elements from in-text citations to the bibliography. We
will explore the nuances of author-date versus notes-bibliography systems, formatting
requirements for different source types, and the overall presentation of your research.
Mastering these guidelines ensures clarity, credibility, and adherence to academic
standards when submitting your meticulously researched working papers.
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Understanding Chicago Style for Working Papers

When preparing academic or research documents, particularly those intended for internal
circulation or pre-publication review, adhering to a standardized citation style is paramount.
Chicago style for working papers provides a robust framework for presenting research
accurately and ethically. It assists readers in locating the sources you consulted and
demonstrates your scholarly rigor. For students and researchers, a deep understanding of
Chicago style for working papers minimizes the risk of plagiarism and enhances the overall
professionalism of their output.

The Chicago Manual of Style, often abbreviated as CMOS, offers two distinct systems for
citation: the Notes-Bibliography system and the Author-Date system. Both are acceptable
for working papers, but the choice often depends on the specific discipline or the
preferences of the supervising body or publication venue. Each system has its own
conventions for in-text citations and the final compilation of sources. Navigating these
differences effectively is key to producing a polished working paper.



The Two Chicago Citation Systems

The Chicago Manual of Style provides two primary citation systems, each with its own
strengths and best-use cases. For working papers, either can be appropriate, but
consistency within your document is non-negotiable. Understanding the fundamental
differences between them will help you select the most suitable approach for your research
and audience.

Notes-Bibliography System for Working Papers

The Notes-Bibliography system, a hallmark of Chicago style, uses superscript numbers
within the text to refer to corresponding footnotes or endnotes. These notes contain the full
bibliographic information for the source. This system is prevalent in the humanities,
including history, literature, and the arts. When using this system for working papers, it
allows for detailed commentary or tangential information within the notes without
disrupting the flow of the main text.

The in-text citation is a simple superscript number, placed after the relevant quote or
paraphrase, and before any punctuation. The corresponding note, whether at the bottom of
the page (footnote) or at the end of the document (endnote), provides the citation details.
The first time a source is cited, the note includes full bibliographic information. Subsequent
citations of the same source use a shortened form. The bibliography, appearing at the end
of the paper, lists all sources cited, alphabetized by author's last name.

Author-Date System for Working Papers

The Author-Date system, more commonly found in the social sciences and natural sciences,
employs parenthetical citations within the text. These citations typically include the
author's last name and the year of publication, and sometimes a page number. This method
is often favored for its conciseness and for disciplines where rapid verification of sources is
a priority. For working papers in these fields, it offers a streamlined way to indicate sources.

An in-text citation using the Author-Date system might look like (Smith 2023, 15). The
corresponding entry in the reference list at the end of the paper provides full bibliographic
details, alphabetized by author's last name. This system avoids the need for extensive
footnotes or endnotes, keeping the main body of the text uncluttered. The reference list in
the Author-Date system is analogous to the bibliography in the Notes-Bibliography system.

Essential Formatting Guidelines

Beyond the choice of citation system, Chicago style for working papers dictates specific
formatting conventions that contribute to a professional and readable document. These



guidelines cover everything from the presentation of the title page to the precise way
different types of sources are listed. Adhering to these details demonstrates meticulous
attention to academic standards.

Title Page and First Page Formatting

For a working paper, the title page might be less formal than for a published manuscript,
but it should still contain essential information. Typically, this includes the title of the paper,
the author's name, and the author's affiliation or the course name and instructor, if
applicable. The title should be centered and prominently displayed. For the first page of the
text, the title is usually repeated at the top, followed by the main body of the paper. Page
numbers are generally placed in the upper right-hand corner, starting from the first page of
the text, though they may not appear on the title page itself.

Footnotes and Endnotes in Chicago Style

When employing the Notes-Bibliography system for your working paper, footnotes or
endnotes are integral. Footnotes appear at the bottom of the page where the citation is
made, while endnotes are collected at the end of the document. Each note begins with a
superscript number corresponding to the in-text citation. The first note for a source
provides complete bibliographic details, including author's name (first name first), title,
publication information, and page number(s). Subsequent notes for the same source use a
shortened format, typically including the author's last name, a shortened title, and the page
number.

Here are examples of the structure for footnotes/endnotes:

First citation of a book: 1. John Smith, The History of Chicago (Chicago: University of
Chicago Press, 2022), 45.

Subsequent citation of the same book: 2. Smith, History of Chicago, 78.

First citation of a journal article: 3. Jane Doe, "Urban Development Patterns," Journal of
Urban Studies 15, no. 2 (2021): 112.

Subsequent citation of the same article: 4. Doe, "Urban Development Patterns," 120.

The Bibliography or Reference List

Both citation systems culminate in a list of all sources consulted and cited in the working
paper. In the Notes-Bibliography system, this list is called a bibliography. In the Author-Date
system, it is referred to as a reference list. This section is typically placed at the end of the



document, after the main text and any appendices.

The bibliography/reference list should be alphabetized by the author's last name. Each
entry provides full bibliographic information, allowing readers to locate the source. The
formatting within each entry is precise, with specific punctuation and order of elements. For
example, book titles are italicized, and article titles are enclosed in quotation marks. The
goal is to present a clear, consistent, and comprehensive record of your research sources.

Citing Various Source Types

Accurate citation of diverse sources is a cornerstone of Chicago style for working papers.
The Manual provides detailed instructions for a vast array of materials, ensuring that
whether you are referencing a classic text or a recent online article, your citation will be
both correct and informative.

Books and Book Chapters

Citing a book in Chicago style requires the author's name, the full title of the book
(italicized), the place of publication, the publisher, and the year of publication. For book
chapters, you also include the author of the chapter, the title of the chapter (in quotation
marks), and the title of the book in which it appears, along with the page numbers of the
chapter.

Example for a book (Bibliography/Reference List entry):

Smith, John. The History of Chicago. Chicago: University of Chicago Press, 2022.

Example for a book chapter (Bibliography/Reference List entry):

Doe, Jane. "Urban Development Patterns." In Essays on City Growth, edited by Robert
Green, 45-67. New York: Metropolis Publishing, 2023.

Journal Articles

When citing journal articles, Chicago style typically includes the author's name, the article
title (in quotation marks), the journal title (italicized), the volume and issue numbers, the
year of publication, and the page range of the article. For online articles, the DOI (Digital
Object Identifier) or a stable URL should be included if available.

Example for a journal article (Bibliography/Reference List entry):

Miller, Sarah. "The Impact of Industrialization." Journal of Economic History 80, no. 1 (2020):
200-225.



Websites and Online Sources

Citing online sources requires careful attention to what information is available. Include the
author's name (if known), the title of the specific page or article (in quotation marks), the
name of the website (italicized), the publication or last updated date (if available), and the
URL. It is also good practice to include an access date. For working papers, especially in
rapidly evolving fields, citing online sources accurately is crucial.

Example for a website (Bibliography/Reference List entry):

National Archives. "Documents of the Founding Era." National Archives. Accessed July 15,
2024. https://www.archives.gov/founding-documents.

Other Common Sources

Chicago style also provides guidelines for citing a variety of other materials commonly used
in working papers, such as newspapers, magazines, dissertations, government documents,
and interviews. Each source type has a specific format to ensure clarity and completeness
of information. For instance, newspaper articles require the author (if known), article title,
newspaper name, date, and page number(s). Always consult the latest edition of The
Chicago Manual of Style for the most up-to-date and precise formatting instructions.

Proofreading and Final Checks

Before submitting your working paper, a thorough proofreading and final check of your
Chicago style citations are essential. Errors in citations can undermine your credibility and
may lead to a rejection or request for revisions. Pay close attention to consistency in
formatting, accuracy of details, and adherence to the chosen Chicago citation system
(Notes-Bibliography or Author-Date).

Carefully review every footnote, endnote, in-text citation, and bibliography entry against
your original sources. Ensure that author names, titles, dates, and page numbers are all
correct. Verify that the alphabetization of your bibliography or reference list is accurate. A
final read-through focusing solely on citation accuracy can catch subtle mistakes. This
diligent approach ensures your working paper meets the highest academic and professional
standards.

Frequently Asked Questions about Chicago Style for
Working Papers



Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago style
for working papers?
A: The primary difference lies in how sources are cited within the text. The Notes-
Bibliography system uses superscript numbers linked to footnotes or endnotes, which
contain the citation details. The Author-Date system uses parenthetical citations in the text,
typically including the author's last name and publication year.

Q: Can I mix the Notes-Bibliography and Author-Date
systems in the same working paper?
A: No, you must choose one system and use it consistently throughout your entire working
paper. Mixing them will lead to confusion and is considered a formatting error.

Q: Where should I place my page numbers in a Chicago
style working paper?
A: Page numbers are typically placed in the upper right-hand corner of the page, starting
from the first page of the main text. The title page usually does not include a page number.

Q: How do I cite a source that has multiple authors in
Chicago style for a working paper?
A: For the Notes-Bibliography system, the first note lists all authors if there are two or
three. If there are four or more, list the first author followed by "et al." In the bibliography,
list the first author followed by "et al." for four or more authors. For the Author-Date
system, the in-text citation will include "et al." if there are three or more authors from the
first citation.

Q: What is the correct way to format a book title in a
Chicago style working paper?
A: Book titles should be italicized in both footnotes/endnotes and the bibliography/reference
list.

Q: How do I cite a website in Chicago style for a
working paper if there is no author listed?
A: If no author is listed, you typically start the citation with the title of the webpage or
article, followed by the website name, and then the publication or access date and URL.



Q: Is it necessary to include an access date for online
sources in my working paper?
A: It is highly recommended to include an access date for online sources, especially if the
content is likely to change or be updated, as it provides a specific point in time when you
accessed the information.

Q: What is the purpose of a bibliography or reference
list in a working paper?
A: The bibliography or reference list serves as a comprehensive guide for your readers to
locate all the sources you consulted and cited in your working paper, ensuring academic
integrity and allowing for further research.
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