CHICAGO STYLE FOR THESIS FORMATTING

MASTERING CHICAGO STYLE FOR THESIS FORMATTING

CHICAGO STYLE FOR THESIS FORMATTING CAN SEEM DAUNTING, BUT WITH A CLEAR UNDERSTANDING OF ITS PRINCIPLES,
STUDENTS CAN CONFIDENTLY PRESENT THEIR RESEARCH. THIS COMPREHENSIVE GUIDE WILL BREAK DOWN THE ESSENTIAL ELEMENTS
ofF CHICAGO STYLE, FROM CITATION METHODS TO MANUSCRIPT PREPARATION, ENSURING YOUR THESIS MEETS ACADEMIC RIGOR
AND STYLISTIC CONSISTENCY. WE WILL DELVE INTO THE INTRICACIES OF AUTHOR-DATE VERSUS NOTES-BIBLIOGRAPHY
SYSTEMS, COVER THE CORRECT FORMATTING FOR VARIOUS SOURCE TYPES, AND DISCUSS THE IMPORTANCE OF CONSISTENT PAGE
LAYOUT AND ELEMENTS LIKE THE TITLE PAGE, ABSTRACT, AND BIBLIOGRAPHY. BY ADHERING TO THESE GUIDELINES, YOU’LL NOT
ONLY SATISFY YOUR INSTITUTION’S REQUIREMENTS BUT ALSO ENHANCE THE CLARITY AND PROFESSIONALISM OF YOUR
SCHOLARLY WORK.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THe CHicaGo MANUAL ofF STYLE (CMOS) IS A WIDELY RECOGNIZED AND RESPECTED STYLE GUIDE THAT PROVIDES
COMPREHENSIVE INSTRUCTIONS FOR SCHOLARLY WRITING AND PUBLISHING. |T IS PARTICULARLY PREVALENT IN THE HUMANITIES
AND SOCIAL SCIENCES. DEVELOPED AND MAINTAINED BY THE UNIVERSITY OF CHICAGO Press, CMOS OFFERS DETAILED
GUIDANCE ON GRAMMAR, PUNCTUATION, MANUSCRIPT PREPARATION, AND CITATION. FOR STUDENTS UNDERTAKING A THESIS,
UNDERSTANDING ITS CORE PRINCIPLES IS PARAMOUNT FOR PRODUCING A POLISHED AND ACADEMICALLY SOUND DOCUMENT.

THE MANUAL IS DIVIDED INTO TWO MAIN PARTS: PART 1 COVERS THE EDITORIAL AND TYPOGRAPHIC PRACTICES, INCLUDING
ASPECTS LIKE PUNCTUATION, SPELLING, AND GRAMMAR. PART 2, WHICH IS MOST RELEVANT FOR THESIS WRITERS, FOCUSES ON
THE MECHANICS OF SCHOLARLY WRITING AND CITATION. |IT ADDRESSES HOW TO PRESENT EVIDENCE, ACKNOWLEDGE SOURCES,
AND STRUCTURE A MANUSCRIPT EFFECTIVELY. MASTERY OF CMOS ENSURES THAT YOUR THESIS ADHERES TO ESTABLISHED
ACADEMIC CONVENTIONS, LENDING CREDIBILITY TO YOUR RESEARCH AND MAKING IT EASIER FOR YOUR READERS TO NAVIGATE AND
UNDERSTAND YOUR WORK.

CHoosING YoUr CITATION SYSTEM: NOTES-BIBLIOGRAPHY VS. AUTHOR-
DATE

THE CHICAGO MANUAL OF STYLE OFFERS TWO DISTINCT SYSTEMS FOR CITING SOURCES: THE NOTES-BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM. THE CHOICE BETWEEN THESE TWO OFTEN DEPENDS ON THE SPECIFIC DISCIPLINE OR THE
REQUIREMENTS OF YOUR ACADEMIC INSTITUTION. BOTH SYSTEMS ARE DESIGNED TO PROVIDE CLEAR AND CONSISTENT
ACKNOWLEDGMENT OF SOURCES, BUT THEY ACHIEVE THIS THROUGH DIFFERENT MECHANISMS.

THe NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS THE MORE TRADITIONAL OF THE TWO CHICAGO SYSTEMS AND IS COMMONLY USED IN
HISTORY, LITERATURE, AND THE ARTS. THIS SYSTEM UTILIZES FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT.
EACH NOTE PROVIDES A CITATION FOR THE MATERIAL BEING REFERENCED. AT THE END OF THE THESIS, A COMPREHENSIVE



BIBLIOGRAPHY LISTS ALL SOURCES CITED IN THE NOTES, PRESENTED IN ALPHABETICAL ORDER BY AUTHOR'S LAST NAME.

FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE CITATION IS MADE, WHILE ENDNOTES ARE COMPILED AT THE END
OF EACH CHAPTER OR THE ENTIRE DOCUMENT. THE FIRST CITATION OF A SOURCE IN A NOTE IS TYPICALLY MORE DETAILED,
INCLUDING ALL PUBLICATION INFORMATION. SUBSEQUENT CITATIONS OF THE SAME SOURCE ARE OFTEN SHORTENED TO INCLUDE
ONLY THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE PAGE NUMBER. THIS SYSTEM ALLOWS FOR EXTENSIVE
EXPLANATORY NOTES, WHICH CAN BE BENEFICIAL FOR PROVIDING SUPPLEMENTARY INFORMATION WITHOUT DISRUPTING THE FLOW
OF THE MAIN TEXT.

THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM, ON THE OTHER HAND, IS MORE COMMONLY FOUND IN THE SOCIAL SCIENCES AND NATURAL SCIENCES.
IN THIS SYSTEM, IN-TEXT CITATIONS CONSIST OF THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, ENCLOSED IN
PARENTHESES (E.G., SMITH 2020). IF A PAGE NUMBER IS RELEVANT, IT IS INCLUDED AFTER THE YEAR (€.G., SMITH 2020, 15).
THIS SYSTEM IS GENERALLY CONSIDERED MORE CONCISE FOR IN-TEXT REFERENCING.

UNLIKE THE NOTES-BIBLIOGRAPHY SYSTEM, THE AUTHOR-DATE SYSTEM DOES NOT USE FOOTNOTES OR ENDNOTES FOR PRIMARY
CITATION. |NSTEAD, ALL SOURCES CITED IN THE TEXT MUST BE LISTED IN A REFERENCE LIST AT THE END OF THE THESIS. THE
REFERENCE LIST IS ORGANIZED ALPHABETICALLY BY AUTHOR'S LAST NAME AND INCLUDES FULL PUBLICATION DETAILS FOR EACH
SOURCE, ALLOWING READERS TO EASILY LOCATE THE ORIGINAL \¥ORKS. THIS SYSTEM PRIORITIZES BREVITY WITHIN THE
NARRATIVE WHILE STILL ENSURING COMPLETE SOURCE ATTRIBUTION.

CRAFTING YOUR TITLE PAGE

THE TITLE PAGE SERVES AS THE FORMAL INTRODUCTION TO YOUR THESIS AND MUST ADHERE TO SPECIFIC FORMATTING
GUIDELINES. IT TYPICALLY INCLUDES THE FULL TITLE OF YOUR THESIS, YOUR NAME, THE NAME OF YOUR ACADEMIC DEPARTMENT,
THE NAME OF YOUR UNIVERSITY, AND THE DATE OF SUBMISSION. THE EXACT REQUIREMENTS FOR THE TITLE PAGE CAN VARY
SLIGHTLY BETWEEN INSTITUTIONS, SO IT IS CRUCIAL TO CONSULT YOUR DEPARTMENT’S SPECIFIC GUIDELINES.

KEY ELEMENTS TO INCLUDE ARE THE THESIS TITLE, WHICH SHOULD BE CLEAR, CONCISE, AND ACCURATELY REFLECT THE CONTENT
OF YOUR WORK, CENTERED ON THE PAGE AND OFTEN IN ALL CAPITAL LETTERS OR TITLE CASE. BeLow THE TITLE, YOUR FULL
NAME SHOULD BE PRESENTED. FURTHER DOWN, YOU WILL LIST YOUR DEGREE PROGRAM (E.G./ MASTER OF ARTS, DocTor oF
PHILOSOPHY), YOUR DEPARTMENT, AND YOUR UNIVERSITY. FINALLY, THE SUBMISSION DATE, USUALLY THE MONTH AND YEAR,
CONCLUDES THE TITLE PAGE INFORMATION. ENSURE CONSISTENT SPACING AND ALIGNMENT AS PER THE CHICAGO MANUAL OF
STYLE AND YOUR UNIVERSITY’S RECOMMENDATIONS.

\W/RITING AN EFFECTIVE ABSTRACT

THE ABSTRACT IS A BRIEF SUMMARY OF YOUR ENTIRE THESIS, TYPICALLY RANGING FROM 150 To 350 WORDS, THOUGH THIS
CAN VARY BY INSTITUTION. IT IS A CRITICAL COMPONENT, AS IT PROVIDES READERS WITH A CONCISE OVERVIEW OF YOUR
RESEARCH'S PURPOSE, METHODOLOGY, KEY FINDINGS, AND CONCLUSIONS. A WELL-WRITTEN ABSTRACT SHOULD BE ABLE TO
STAND ALONE AND CONVEY THE ESSENCE OF YOUR WORK WITHOUT REQUIRING THE READER TO CONSULT THE FULL THESIS.

W/HEN COMPOSING YOUR ABSTRACT, FOCUS ON CLARITY AND CONCISENESS. START BY STATING THE PROBLEM OR RESEARCH
QUESTION YOUR THESIS ADDRESSES. THEN, BRIEFLY DESCRIBE THE METHODOLOGY OR APPROACH YOU EMPLOYED. FOLLOWING
THIS, PRESENT YOUR MOST SIGNIFICANT FINDINGS OR ARGUMENTS. CONCLUDE WITH THE MAIN IMPLICATIONS OR CONTRIBUTIONS
OF YOUR RESEARCH TO THE FIELD. AVOID JARGON AND TECHNICAL TERMS WHERE POSSIBLE, OR EXPLAIN THEM CLEARLY IF
NECESSARY. THE ABSTRACT SHOULD BE WRITTEN IN A SINGLE PARAGRAPH AND SHOULD NOT CONTAIN CITATIONS OR REFERENCES
TO FIGURES AND TABLES WITHIN THE MAIN BODY OF YOUR THESIS.

FORMATTING THE BobY oF YOUR THESIS

THE BODY OF YOUR THESIS ENCOMPASSES ALL THE CONTENT FROM THE INTRODUCTION THROUGH TO THE CONCLUSION.
CONSISTENT FORMATTING THROUGHOUT THIS SECTION IS ESSENTIAL FOR READABILITY AND PROFESSIONALISM. THIS INCLUDES



ELEMENTS LIKE MARGINS, FONT TYPE AND SIZE, LINE SPACING, AND PAGINATION.

MARGINS SHOULD TYPICALLY BE SET AT ONE INCH ON ALL SIDES OF THE PAGE. | HE FONT SHOULD BE A STANDARD, READABLE
TYPEFACE SUCH AS TIMES NEwW ROMAN OR ARIAL, USUALLY IN 12-POINT SIZE. DOUBLE-SPACING IS GENERALLY REQUIRED FOR
THE MAIN TEXT, ALTHOUGH SPECIFIC FORMATTING FOR BLOCK QUOTATIONS, FOOTNOTES, AND TABLES MAY DIFFER. PAGE
NUMBERS SHOULD BE INCLUDED, USUALLY IN THE UPPER RIGHT-HAND CORNER, STARTING WITH ARABIC NUMERALS FROM THE FIRST
PAGE OF THE BODY TEXT. PRELIMINARY PAGES, SUCH AS THE TABLE OF CONTENTS AND ABSTRACT, ARE TYPICALLY NUMBERED
WITH ROMAN NUMERALS.

CHAPTER AND SECTION HEADINGS

THE CLEAR AND CONSISTENT USE OF HEADINGS AND SUBHEADINGS IS VITAL FOR ORGANIZING YOUR THESIS AND GUIDING YOUR
READERS THROUGH YOUR ARGUMENTS. CHICAGO STYLE SUGGESTS A HIERARCHY OF HEADINGS TO DELINEATE DIFFERENT LEVELS
OF INFORMATION WITHIN YOUR TEXT.

THE FIRST LEVEL OF HEADING, OFTEN REPRESENTING CHAPTER TITLES, IS USUALLY CENTERED AND MAY BE IN ALL CAPS OR TITLE
CASE. SUBSEQUENT LEVELS OF HEADINGS SHOULD BE INDENTED AND FORMATTED CONSISTENTLY TO INDICATE THEIR SUBORDINATE
STATUS. For EXAMPLE, A SECOND-LEVEL HEADING MIGHT BE LEFT-ALIGNED AND BOLDED, WHILE A THIRD-LEVEL HEADING COULD
BE INDENTED AND ITALICIZED. ALWAYS ENSURE THAT YOUR HEADINGS ARE DESCRIPTIVE AND ACCURATELY REFLECT THE CONTENT
OF THE SECTION THEY INTRODUCE.

FooTNoTES AND ENDNOTES: THE NOTES-BIBLIOGRAPHY SYSTEM

FOR THOSE EMPLOYING THE NOTES-BIBLIOGRAPHY SYSTEM, ACCURATE AND CONSISTENT USE OF FOOTNOTES OR ENDNOTES IS
CRUCIAL. THESE NOTES SERVE TO CITE SOURCES AND CAN ALSO BE USED FOR SUPPLEMENTARY COMMENTARY OR
CLARIFICATIONS THAT MIGHT DISRUPT THE FLOW OF THE MAIN TEXT.

EACH FOOTNOTE OR ENDNOTE BEGINS WITH A SUPERSCRIPT ARABIC NUMERAL PLACED IN THE TEXT IMMEDIATELY AFTER THE
SENTENCE OR PHRASE TO WHICH IT REFERS. THE CORRESPONDING NOTE ITSELF BEGINS WITH THE SAME NUMERAL, FOLLOWED BY
THE CITATION INFORMATION. THE FIRST CITATION OF A SOURCE IN A NOTE REQUIRES FULL BIBLIOGRAPHIC DETAILS, INCLUDING
AUTHOR'S NAME, FULL TITLE, PUBLICATION INFORMATION (PLACE, PUBLISHER, YEAR), AND PAGE NUMBER(S). SUBSEQUENT
CITATIONS OF THE SAME SOURCE ARE ABBREVIATED, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME, A SHORTENED VERSION
OF THE TITLE, AND THE PAGE NUMBER(S).

ForRMATTING NoTE CITATIONS

THE PRECISE FORMATTING OF NOTE CITATIONS DEPENDS ON THE TYPE OF SOURCE BEING REFERENCED. FOR BOOKS, A TYPICAL
NOTE FORMAT 1S: AUTHOR LAST NAME, AUTHOR FIRST NAME. T/TLE oF Book (PLACE OF PUBLICATION: PUBLISHER, YEAR),
PAGE NUMBER. FOR JOURNAL ARTICLES, IT MIGHT LOOK LIKE: AUTHOR LAST NAME, AUTHOR FIRST NAME. “TITLE OF ARTICLE.”
TITLE OF JOURNAL \V OLUME, NO. ISSUE (YEAR): PAGE NUMBER.

[T 1S ESSENTIAL TO BE METICULOUS WITH PUNCTUATION, CAPITALIZATION, AND THE INCLUSION OF ALL NECESSARY DETAILS.
CONSULTING A DETAILED STYLE GUIDE OR A RELIABLE ONLINE RESOURCE FOR SPECIFIC EXAMPLES OF DIFFERENT SOURCE TYPES IS
HIGHLY RECOMMENDED. CONSISTENCY IN FORMATTING THESE NOTES ACROSS YOUR ENTIRE THESIS IS PARAMOUNT.

IN-TEXT CITATIONS: THE AUTHOR-DATE SYSTEM

W/HEN USING THE AUTHOR-DATE SYSTEM, YOUR IN-TEXT CITATIONS ARE CONCISE AND INTEGRATED DIRECTLY INTO THE
NARRATIVE OF YOUR THESIS. THESE CITATIONS ALERT READERS TO THE SOURCE OF INFORMATION AND GUIDE THEM TO THE FULL
ENTRY IN YOUR REFERENCE LIST.

THE STANDARD FORMAT FOR AN IN-TEXT CITATION IS THE AUTHOR'S LAST NAME FOLLOWED BY THE YEAR OF PUBLICATION IN
PARENTHESES: (SMITH 2020). IF YOU ARE QUOTING DIRECTLY OR REFERRING TO A SPECIFIC PASSAGE, INCLUDE THE PAGE

NUMBER AS WELL: (SMITH 2020, 45). IF THE AUTHOR'S NAME IS MENTIONED IN THE SENTENCE, ONLY THE YEAR NEEDS TO BE IN
PARENTHESES: As SMITH (2020) ARGUES, ... . FOR WORKS WITH MULTIPLE AUTHORS, FOLLOW THE SPECIFIC RULES OUTLINED



IN THE CHICAGO MANUAL OF STYLE, WHICH MAY INVOLVE USING “ET AL.” FOR MORE THAN TWO AUTHORS.

\WHeN To CITE

[T IS IMPERATIVE TO CITE ANY INFORMATION THAT IS NOT COMMON KNOWLEDGE OR DERIVED FROM YOUR OWN ORIGINAL
RESEARCH. THIS INCLUDES DIRECT QUOTATIONS, PARAPHRASED IDEAS, SUMMARIES OF OTHERS' WORK, STATISTICS, AND ANY
DATA THAT IS NOT YOUR OWN. FAILING TO CITE APPROPRIATELY CONSTITUTES PLAGIARISM, A SERIOUS ACADEMIC OFFENSE.

THE PURPOSE OF IN-TEXT CITATIONS IS TO GIVE CREDIT TO THE ORIGINAL AUTHORS AND TO ALLOW YOUR READERS TO VERIFY
YOUR SOURCES. THEREFORE/ EVERY PIECE OF INFORMATION THAT HAS BEEN BORROWED OR SYNTHESIZED FROM ANOTHER SOURCE
MUST BE CLEARLY ATTRIBUTED THROUGH YOUR CHOSEN CITATION SYSTEM. W/HEN IN DOUBT, IT IS ALWAYS BETTER TO ERR ON
THE SIDE OF CAUTION AND PROVIDE A CITATION.

CoMPILING YOUR BIBLIOGRAPHY OR REFERENCE LIST

W/HETHER YOU ARE USING THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM, A COMPREHENSIVE LIST OF ALL
CONSULTED SOURCES MUST BE INCLUDED AT THE END OF YOUR THESIS. THIS SECTION IS CALLED A BIBLIOGRAPHY IN THE NOTES-
BIBLIOGRAPHY SYSTEM AND A REFERENCE LIST IN THE AUTHOR-DATE SYSTEM.

THE BIBLIOGRAPHY OR REFERENCE LIST SHOULD BE ALPHABETIZED BY THE AUTHOR'S LAST NAME. EACH ENTRY MUST PROVIDE
COMPLETE PUBLICATION INFORMATION FOR THE SOURCE, ALLOWING READERS TO LOCATE IT EASILY. THE FORMATTING OF EACH
ENTRY SHOULD BE CONSISTENT AND FOLLOW THE SPECIFIC GUIDELINES FOR THE TYPE OF SOURCE (BOOK, JOURNAL ARTICLE,
WEBSITE, ETC.) AS OUTLINED IN THE CHICAGO MANUAL OF STYLE.

BiBLIOGRAPHY ENTRIES (NOTES-BIBLIOGRAPHY SYSTEM)

ENTRIES IN A BIBLIOGRAPHY ARE TYPICALLY FORMATTED WITH A HANGING INDENT, WHERE THE FIRST LINE OF EACH ENTRY IS
FLUSH WITH THE LEFT MARGIN, AND SUBSEQUENT LINES ARE INDENTED. FOR A BOOK, THE FORMAT IS: LAST NAME, FIRST NAME.
TITLE oF Book. PLACE OF PUBLICATION: PUBLISHER, YEAR.

FOR JOURNAL ARTICLES: LAST NAME, FIRST NAME. “TITLE OF ARTICLE.” TITLE OF JOURNAL VOLUME, NO. IssUE (YEAR): PAGE
RANGE.

ReFerence LisT ENTRIES (AUTHOR-DATE SYSTEM)

ENTRIES IN A REFERENCE LIST ALSO USE A HANGING INDENT. THE FORMAT FOR A BOOK IS: LAST NAME, FIRST NAME. YEAR. TITLE
oF Book. PLACE oF PUBLICATION: PUBLISHER.

FOR JOURNAL ARTICLES: LAST NAME, FIRST NAME. YEAR. “TITLE OF ARTICLE.” TITLE OF JoURNAL V oLUME (IsSUE): PAGE
RANGE.

NOTE THE PLACEMENT OF THE YEAR WITHIN THE ENTRY FOR THE AUTHOR-DATE SYSTEM.

FORMATTING T ABLES AND FIGURES

T ABLES AND FIGURES ARE ESSENTIAL TOOLS FOR PRESENTING DATA AND VISUAL INFORMATION WITHIN YOUR THESIS. PROPER
FORMATTING ENSURES THAT THEY ARE CLEAR, EASY TO UNDERSTAND, AND CORRECTLY INTEGRATED WITH YOUR TEXT. THE
CHICAGO MANUAL OF STYLE PROVIDES GUIDELINES FOR LABELING, CAPTIONING, AND REFERENCING THESE ELEMENTS.

EACH TABLE AND FIGURE SHOULD BE NUMBERED SEQUENTIALLY AND GIVEN A DESCRIPTIVE TITLE. T ABLES ARE TYPICALLY PLACED
ON SEPARATE PAGES AFTER THE BIBLIOGRAPHY OR AT THE END OF THE RELEVANT CHAPTER, WHILE FIGURES CAN BE EMBEDDED
WITHIN THE TEXT CLOSE TO WHERE THEY ARE FIRST DISCUSSED. EVERY TABLE AND FIGURE SHOULD BE REFERRED TO IN THE TEXT
BY ITS NUMBER (E.G., “AS SHOWN IN TABLE 1..." orR “FIGURE 2 ILLUSTRATES...”).



TABLE FORMATTING

T ABLES SHOULD BE CLEARLY ORGANIZED WITH HEADINGS FOR EACH COLUMN AND ROW. MINIMAL INTERNAL LINES SHOULD BE
USED, AND ANY ABBREVIATIONS OR SYMBOLS SHOULD BE EXPLAINED IN A NOTE BELOW THE TABLE. THE TITLE OF THE TABLE
SHOULD BE PLACED ABOVE IT, USUALLY IN TITLE CASE AND FOLLOWED BY THE TABLE NUMBER. SOURCE INFORMATION FOR THE
DATA PRESENTED IN THE TABLE SHOULD ALSO BE PROVIDED BELOW THE TABLE.

FIGURE FORMATTING

FIGURES/ WHICH INCLUDE CHARTS, GRAPHS, MAPS, AND IMAGES, SHOULD HAVE A CLEAR AND LEGIBLE RESOLUTION. THE FIGURE
NUMBER AND TITLE ARE TYPICALLY PLACED BELOW THE FIGURE ITSELF. |IF THE FIGURE IS SOURCED FROM ANOTHER PUBLICATION,
THE SOURCE MUST BE CLEARLY ACKNOWLEDGED, USUALLY IN A CAPTION BELOW THE FIGURE TITLE, FOLLOWING CHICAGO STYLE
CITATION PRACTICES.

PROOFREADING AND FINAL CHECKS

BEFORE SUBMITTING YOUR THESIS, A THOROUGH PROOFREADING AND FINAL CHECK ARE INDISPENSABLE STEPS. THIS PROCESS
ENSURES THAT YOUR DOCUMENT IS FREE FROM ERRORS IN GRAMMAR, SPELLING, PUNCTUATION, AND, CRUCIALLY, THAT ALL
FORMATTING AND CITATION REQUIREMENTS FOR CHICAGO STYLE HAVE BEEN MET CONSISTENTLY.

READ THROUGH YOUR THESIS MULTIPLE TIMES, IDEALLY WITH FRESH EYES OR BY HAVING SOMEONE ELSE REVIEW IT. PAY cLoOSE
ATTENTION TO RECURRING ERRORS AND COMMON STYLISTIC PITFALLS. DOUBLE-CHECK ALL YOUR IN-TEXT CITATIONS AGAINST
YOUR BIBLIOGRAPHY OR REFERENCE LIST TO ENSURE THEY MATCH PERFECTLY. VERIFY THAT ALL NOTES (IF APPLICABLE) ARE
CORRECTLY NUMBERED AND FORMATTED. CONFIRM THAT PAGE NUMBERS ARE SEQUENTIAL AND CORRECTLY PLACED, AND THAT
ALL HEADINGS AND SUBHEADINGS ARE CONSISTENT. A METICULOUS FINAL REVIEW WILL SIGNIFICANTLY ENHANCE THE OVERALL
QUALITY AND PROFESSIONALISM OF YOUR THESIS.

CoMMoN CHICAGO STYLE ERRORS TO WATCH For

STUDENTS OFTEN MAKE COMMON MISTAKES WHEN APPLYING CHICAGO STYLE. THESE CAN INCLUDE INCONSISTENCIES IN
PUNCTUATION WITHIN NOTES AND BIBLIOGRAPHIES, INCORRECT CAPITALIZATION OF TITLES, IMPROPER USE OF ITALICS AND
QUOTATION MARKS, AND ERRORS IN DATE OR PAGE NUMBER FORMATTING. ANOTHER FREQUENT ISSUE IS NOT FULLY DE-
EMPHASIZING SUBORDINATE HEADINGS OR INCORRECTLY FORMATTING HANGING INDENTS.

ENSURE THAT YOUR USE OF ARABIC AND ROMAN NUMERALS FOR PAGINATION IS CORRECT FOR PRELIMINARY AND MAIN BODY
PAGES. PAY SPECIAL ATTENTION TO THE NUANCES OF CITING DIFFERENT TYPES OF SOURCES, SUCH AS EDITED VOLUMES, ONLINE
ARTICLES, AND ARCHIVAL MATERIALS, AS THESE OFTEN HAVE SPECIFIC FORMATTING REQUIREMENTS. A CHECKLIST BASED ON THE
CHICAGO MANUAL OF STYLE AND YOUR INSTITUTION’S GUIDELINES CAN BE AN INVALUABLE TOOL DURING THIS FINAL STAGE.

MASTERING CHICAGO STYLE FOR THESIS FORMATTING IS AN INVESTMENT IN THE CLARITY AND INTEGRITY OF YOUR ACADEMIC
WORK. BY DILIGENTLY APPLYING THESE PRINCIPLES, YOU PRESENT YOUR RESEARCH WITH THE CONFIDENCE THAT IT MEETS THE
HIGHEST STANDARDS OF SCHOLARLY PRESENTATION. THIS GUIDE HAS AIMED TO PROVIDE A THOROUGH OVERVIEW OF THE KEY
ASPECTS, FROM INITIAL SETUP TO FINAL POLISH, EMPOWERING YOU TO NAVIGATE THE COMPLEXITIES OF CHICAGO STYLE WITH
GREATER EASE AND ACCURACY.

FAQ

Q: WHAT IS THE MAIN DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND AUTHOR-
DATE sYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT AND HOW THEY ARE PRESENTED AT THE END OF
THE DOCUMENT. THE NOTES-BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR ENDNOTES WITHIN THE TEXT FOR CITATIONS AND



CONCLUDES WITH A BIBLIOGRAPHY. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT CITATIONS (AUTHOR YEAR/
PAGE) AND CONCLUDES WITH A REFERENCE LIST.

Q: How SHOULD | FORMAT THE TITLE PAGE FOR A THESIS IN CHICAGO STYLE?

A: A CHICAGO STYLE TITLE PAGE TYPICALLY INCLUDES THE FULL THESIS TITLE, YOUR NAME, THE NAME OF THE DEPARTMENT,
THE UNIVERSITY, AND THE SUBMISSION DATE. THE TITLE IS USUALLY CENTERED AND MAY BE IN ALL CAPS OR TITLE CASE, WITH
SPECIFIC PLACEMENT AND FONT GUIDELINES OFTEN DICTATED BY YOUR INSTITUTION.

Q: CAN | USE ABBREVIATIONS IN CHICAGO STYLE FOOTNOTES?

A: YES, ABBREVIATIONS CAN BE USED IN CHICAGO STYLE FOOTNOTES, PARTICULARLY FOR COMMONLY RECOGNIZED LATIN
ABBREVIATIONS (LIKE “IBID.” OR “OP. CIT.”) AND FOR SHORTENED TITLES OF FREQUENTLY CITED WORKS. HOWEVER, THEIR USE
SHOULD BE CONSISTENT AND CLEAR, AND IT IS BEST TO CONSULT THE CHICAGO MANUAL OF STYLE FOR SPECIFIC GUIDELINES ON
ABBREVIATIONS.

Q: WHAT IS A HANGING INDENT AND WHEN IS IT USED IN CHICAGO STYLE THESIS
FORMATTING?

A: A HANGING INDENT IS A FORMATTING STYLE WHERE THE FIRST LINE OF A PARAGRAPH IS FLUSH WITH THE LEFT MARGIN, AND
ALL SUBSEQUENT LINES ARE INDENTED. IN CHICAGO STYLE, HANGING INDENTS ARE USED FOR ENTRIES IN BOTH THE BIBLIOGRAPHY
AND THE REFERENCE LIST TO MAKE THE LIST EASIER TO SCAN AND READ.

Q: How Do | CITE A SOURCE THAT HAS NO AUTHOR IN CHICAGO STYLE?

A: WHEN A SOURCE HAS NO AUTHOR, YOU TYPICALLY BEGIN THE CITATION WITH THE TITLE OF THE WORK IN PLACE OF THE
AUTHOR'S NAME. FOR THE NOTES-BIBLIOGRAPHY SYSTEM, THE TITLE WOULD APPEAR FIRST IN THE NOTE AND BIBLIOGRAPHY.
For THE AUTHOR-DATE SYSTEM, THE TITLE WOULD APPEAR FIRST IN THE IN-TEXT CITATION AND THE REFERENCE LIST.

Q: SHOULD | INCLUDE PAGE NUMBERS FOR ALL IN-TEXT CITATIONS IN THE AUTHOR-
DATE SYSTEM?

A: PAGE NUMBERS ARE GENERALLY REQUIRED FOR DIRECT QUOTATIONS, PARAPHRASES OF SPECIFIC PASSAGES, AND WHEN
REFERRING TO SPECIFIC DATA OR ARGUMENTS WITHIN A SOURCE. FOR GENERAL REFERENCES TO AN AUTHOR'S WORK OR IDEAS,
THE PAGE NUMBER MAY BE OMITTED, BUT IT IS OFTEN GOOD PRACTICE TO INCLUDE IT FOR CLARITY IF A SPECIFIC SECTION IS
BEING DISCUSSED.

Q: How po | FORMAT A BLOCK QUOTATION IN CHICAGO STYLE?

A: BLock QUOTATIONS, TYPICALLY THOSE OF FIVE OR MORE LINES, ARE FORMATTED BY INDENTING THE ENTIRE QUOTATION
ONE-HALF INCH FROM THE LEFT MARGIN, SINGLE-SPACING THE TEXT (UNLESS YOUR INSTITUTION REQUIRES DOUBLE'SPACING),
AND OMITTING QUOTATION MARKS. THE CITATION FOLLOWS THE FINAL PUNCTUATION OF THE QUOTATION.

Q: WHAT IS THE DIFFERENCE BETWEEN A BIBLIOGRAPHY AND A REFERENCE LIST IN
CHICAGO STYLE?

A: IN CHIcAGO STYLE, "“BIBLIOGRAPHY" IS THE TERM USED FOR THE LIST OF SOURCES ACCOMPANYING THE NOTES-
BIBLIOGRAPHY SYSTEM. A “REFERENCE LIST” IS THE TERM USED FOR THE LIST OF SOURCES ACCOMPANYING THE AUTHOR-DATE
SYSTEM. BOTH LISTS INCLUDE ALL WORKS CITED IN THE TEXT AND ARE FORMATTED SIMILARLY, BUT THE TERM USED DEPENDS ON
THE CITATION SYSTEM CHOSEN.
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