chicago style for student dissertations

The Chicago Manual of Style (CMOS) is a widely recognized and respected citation style used across
various academic disciplines, particularly in the humanities and social sciences. For student
dissertations, adhering to the Chicago style is paramount for presenting research with clarity,
consistency, and academic rigor. This comprehensive guide will delve into the intricacies of applying
the Chicago style for student dissertations, covering essential aspects from in-text citations and
footnotes to bibliography creation and general formatting guidelines. Understanding these elements
will empower students to navigate the complexities of academic writing and ensure their
dissertations meet the highest scholarly standards, making their research accessible and credible.
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Understanding Chicago Style for Dissertations

Chicago style for student dissertations provides a robust framework for academic authors to
document their sources accurately and consistently. This style is known for its flexibility, offering
two distinct systems for managing citations: the Author-Date system and the Notes-Bibliography
system. Both systems aim to give credit to original sources and allow readers to locate them easily,
but they achieve this through different mechanisms within the text and in the final reference list.

The choice between these two systems often depends on the specific discipline or the requirements
of the academic institution. Understanding the fundamental principles of each system is the first
step toward effectively implementing Chicago style in your dissertation. This involves not only
knowing how to format citations but also grasping the underlying logic of source attribution in
academic scholarship.



Author-Date vs. Notes-Bibliography Systems

The Chicago Manual of Style offers two primary citation systems that are crucial for student
dissertations. The Author-Date system is often favored in the natural and social sciences, while the
Notes-Bibliography system is more common in the humanities. Each system has its own conventions
for presenting source information, both within the main text and in the final reference list, ensuring
that readers can trace the origin of ideas and data.

The Author-Date system typically includes the author's last name and the publication year directly in
the text, often within parentheses, followed by a corresponding entry in a reference list at the end of
the work. The Notes-Bibliography system, on the other hand, uses numbered footnotes or endnotes
to cite sources within the text, with a full bibliography providing a comprehensive list of all
consulted works at the conclusion of the dissertation.

In-Text Citations in Chicago Style

Effective in-text citation is vital for any academic dissertation to avoid plagiarism and acknowledge
the work of others. Chicago style offers two distinct methods for integrating source information
directly into your prose, each serving a specific purpose and catering to different disciplinary
conventions.

Author-Date System

In the Author-Date system, in-text citations are concise and typically appear in parentheses. They
include the author's last name and the year of publication. For example, if you are citing a work by
Jane Smith published in 2020, the citation within your text might look like (Smith 2020). If you are
referring to a specific page or range of pages, you would add that information after the year, such as
(Smith 2020, 45) or (Smith 2020, 112-115).

When the author's name is part of the sentence, you only need to include the year in parentheses.
For instance, "As Smith (2020) argued, the implications of this discovery are far-reaching." This
method integrates smoothly into the flow of your writing, making it less disruptive to the reader's
experience while still providing essential source identification.

Notes-Bibliography System

The Notes-Bibliography system relies on numbered footnotes or endnotes for in-text citations. Each
time you quote, paraphrase, or reference an idea from another source, you insert a superscript
number in your text. This number corresponds to a note at the bottom of the page (footnote) or at
the end of the chapter or dissertation (endnote), which contains the full citation details. The first
citation of a particular source in a note is usually more detailed than subsequent citations of the
same source.



For example, a first-time citation might be: 1. Jane Smith, The History of Ideas (New York: Academic
Press, 2020), 45. Subsequent citations of the same source would be shortened to: 2. Smith, History
of Ideas, 112.

Footnotes and Endnotes in Chicago Style

Footnotes and endnotes are central to the Notes-Bibliography system in Chicago style for student
dissertations. They serve as the primary mechanism for attributing sources directly within the
scholarly discourse, allowing for detailed explanations and tangential discussions without
interrupting the main text. Understanding their purpose and proper formatting is crucial for
accurate academic referencing.

When to Use Footnotes or Endnotes

Footnotes and endnotes are used to provide the bibliographic information for any direct quotation,
paraphrase, summary, or idea taken from another source. They are also employed for ancillary
information, such as clarifying a point, offering additional context, or providing a brief commentary
that is not essential to the main argument but is still relevant to the reader. The choice between
footnotes and endnotes is often a matter of preference or institutional guidelines; footnotes appear
at the bottom of the page where the reference is made, while endnotes are compiled at the end of a
chapter or the entire document.

Formatting Footnotes and Endnotes

The formatting of footnotes and endnotes in Chicago style is detailed and follows specific
conventions. Each note begins with a superscript number corresponding to its placement in the text.
The first note for a given source should include the full citation details: author's full name, title of
the work (italicized for books and articles, depending on the publication), publication information
(city, publisher, year), and the specific page number(s) referenced. Subsequent notes for the same
source are typically abbreviated, usually including the author's last name, a shortened version of the
title, and the page number.

For example, a full note for a book might be: Jane Smith, The History of Ideas (New York: Academic
Press, 2020), 45. An abbreviated note would be: Smith, History of Ideas, 112. For journal articles,
the format will include the article title in quotation marks and the journal title italicized, along with
volume, issue, date, and page numbers.

The Bibliography in Chicago Style

The bibliography is a cornerstone of any dissertation formatted in Chicago style, regardless of
whether the Author-Date or Notes-Bibliography system is employed. It serves as a comprehensive
and alphabetized list of all the sources that the student has consulted and cited in their work,
providing readers with the necessary information to locate these materials themselves. The



bibliography is essential for scholarly transparency and allows for the verification of the research
presented.

A well-constructed bibliography demonstrates the breadth and depth of the research undertaken. It
reflects the author's engagement with existing literature and contributes to the credibility of their
own original contributions. The careful formatting of each entry ensures that the bibliography is not
only accurate but also a professional and polished component of the final dissertation.

Essential Elements of a Bibliography Entry

Regardless of the source type, a bibliography entry in Chicago style typically includes several key
pieces of information to enable a reader to find the source. These elements, in a general order, are:
author's name (last name first), title of the work, publication information (including publisher, place
of publication, and year for books; or journal title, volume, issue, and year for articles), and page
numbers or other relevant locators. Specific details vary depending on whether the source is a book,
journal article, website, or other format.

For books, it would generally be: Author Last Name, First Name. Title of Book. Place of Publication:
Publisher, Year of Publication. For journal articles: Author Last Name, First Name. "Title of Article."
Title of Journal Volume, no. Issue (Year): Page Numbers.

Formatting Bibliography Entries

The formatting of bibliography entries in Chicago style adheres to strict guidelines designed for
clarity and consistency. The author's name is listed with the last name first, followed by the first
name. Titles of books are italicized, while titles of articles are enclosed in quotation marks. For
books, the publication information typically includes the city of publication, followed by the
publisher's name, and the year of publication. For journal articles, the format includes the journal
title, volume and issue numbers, and the year of publication, followed by the inclusive page numbers
of the article.

The entire bibliography is alphabetized by the author's last name. Entries are usually formatted with
a hanging indent, meaning the first line of each entry is flush with the left margin, and subsequent
lines are indented. This convention improves readability by making it easier to scan the list and
locate individual entries. For example:

e Smith, Jane. The History of Ideas. New York: Academic Press, 2020.

e Johnson, Robert. "Rethinking Urban Development." Journal of Urban Studies 35, no. 2 (2019):
150-175.

General Formatting Guidelines for Chicago Style



Dissertations

Beyond the specific rules for citations and bibliographies, Chicago style for student dissertations
encompasses broader formatting requirements that ensure a cohesive and professional presentation
of scholarly work. These guidelines cover everything from the initial presentation of your title page
to the subtle details of margins, spacing, and page numbering, all of which contribute to the overall
readability and academic integrity of your dissertation.

Adhering to these general formatting principles is just as important as mastering citation specifics. A
well-formatted dissertation is easier for committee members to read, review, and assess, and it
reflects a commitment to meticulous scholarship that underpins your research. Institutions often
have their own supplementary formatting requirements, so it's essential to consult both the Chicago
Manual of Style and your department's guidelines.

Title Page

The title page of a Chicago-style dissertation is the first impression your work makes and must be
formatted precisely. It typically includes the full title of the dissertation, the author's name, the
degree sought, the department and university, and the date of submission. The title itself should be
centered and presented in title case. The author's name is also centered, and below it, the degree
information, department, and university are listed. The date usually appears at the bottom of the

page.

There are no page numbers on the title page itself. The title page is considered part of the
preliminary matter and is often counted in Roman numerals, though the first page of the main text
(usually the introduction) will be numbered as page 1. Consistency in font and spacing across the
title page and the rest of the document is crucial.

Margins, Spacing, and Font

Standard formatting for Chicago style dissertations generally requires 1-inch margins on all sides of
the document. This provides ample white space for readers to make annotations and ensures that
text is not too close to the edges of the page. The entire dissertation, including the text, notes, and
bibliography, should be double-spaced, with the exception of block quotations, which are typically
single-spaced and indented.

The preferred font for dissertations is usually a clear and readable serif font, such as Times New
Roman or Garamond, in a 12-point size. Consistency in font choice and size throughout the
document is essential for a polished academic presentation. Adhering to these specifications
enhances the readability and professional appearance of your dissertation.

Page Numbering

Page numbering in a Chicago-style dissertation follows a specific convention. The preliminary pages,
which include the title page, acknowledgments, table of contents, and lists of figures or tables, are



numbered using Roman numerals (i, ii, iii, etc.). These Roman numerals are typically centered at the
bottom of the page, starting with the second or third preliminary page. The title page itself does not
display a page number.

The main body of the dissertation, beginning with the introduction, is numbered using Arabic
numerals (1, 2, 3, etc.). Page 1 is usually the first page of the introduction. Arabic page numbers are
also typically centered at the bottom of the page. This clear distinction between preliminary and
main body pagination helps readers navigate the document efficiently and understand its structure.

Common Chicago Style Citation Examples for
Dissertations

To solidify understanding and provide practical application, here are common Chicago style citation
examples for various source types frequently encountered in student dissertations. These examples
illustrate both the Author-Date and Notes-Bibliography systems for clarity.

Books

Author-Date: (Smith 2020, 45)

Notes-Bibliography (First Note): 1. Jane Smith, The History of Ideas (New York: Academic Press,
2020), 45.

Notes-Bibliography (Subsequent Note): 2. Smith, History of Ideas, 112.
Bibliography Entry: Smith, Jane. The History of Ideas. New York: Academic Press, 2020.

Journal Articles

Author-Date: (Johnson 2019, 155)

Notes-Bibliography (First Note): 3. Robert Johnson, "Rethinking Urban Development," Journal of
Urban Studies 35, no. 2 (2019): 155.

Notes-Bibliography (Subsequent Note): 4. Johnson, "Rethinking Urban Development," 160.

Bibliography Entry: Johnson, Robert. "Rethinking Urban Development." Journal of Urban Studies
35, no. 2 (2019): 150-175.

Websites

Author-Date: (Global Health Organization 2023)

Notes-Bibliography (First Note): 5. Global Health Organization, "Latest Pandemic Trends,"
accessed October 26, 2023, https://www.gho.org/trends/latest.

Notes-Bibliography (Subsequent Note): 6. Global Health Organization, "Latest Pandemic
Trends."



Bibliography Entry: Global Health Organization. "Latest Pandemic Trends." Accessed October 26,
2023. https://www.gho.org/trends/latest.

Frequently Asked Questions about Chicago Style for
Student Dissertations

Q: What is the primary difference between the Author-Date
and Notes-Bibliography systems in Chicago style for
dissertations?

A: The primary difference lies in how sources are cited within the text. The Author-Date system uses
parenthetical citations (Author Year) within the text, corresponding to a reference list. The Notes-
Bibliography system uses numbered footnotes or endnotes for in-text citations, with a full
bibliography at the end.

Q: Can I use both the Author-Date and Notes-Bibliography
systems within the same dissertation?

A: No, you should choose one system and use it consistently throughout your entire dissertation. The
choice often depends on the requirements of your academic department or discipline.

Q: How do I cite a source for the first time in a footnote using
the Notes-Bibliography system?

A: The first citation of a source in a footnote should be comprehensive. It includes the author's full
name, the full title of the work (italicized for books), publication details (place, publisher, year), and
the specific page number referenced.

Q: What is a hanging indent in a Chicago style bibliography?

A: A hanging indent means that the first line of each bibliography entry is aligned with the left
margin, while all subsequent lines of that same entry are indented. This formatting makes the list
easier to read and scan.

Q: Do I need to include the publisher's location in my
bibliography entries for books?

A: Yes, for books, the Chicago style generally requires the place of publication, followed by the
publisher's name and the year of publication, in your bibliography entries.



Q: How should I format block quotations in my dissertation
using Chicago style?

A: Block quotations, typically longer than four lines of prose or three lines of poetry, should be set
off from the main text by indenting the entire quotation. They are usually single-spaced and do not
use quotation marks. The citation follows the block quotation.

Q: What are the standard margin requirements for a Chicago
style dissertation?

A: Standard margins for a Chicago style dissertation are typically 1 inch on all sides of the
document. This provides adequate white space for reviewers and ensures a clean layout.

Q: How do I cite a source where the author is an organization
rather than an individual?

A: For both systems, you would use the organization's name as the author. For example, in Author-
Date: (World Health Organization 2023). In Notes-Bibliography: 1. World Health Organization,
Global Health Report (Geneva: WHO Press, 2023), 25. In the bibliography, the organization is listed
as the author.
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