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Understanding Chicago Style for Social Science Manuscripts

chicago style for social science manuscripts is a crucial element for researchers aiming for
clarity, consistency, and credibility in their academic work. The Chicago Manual of Style (CMOS),
with its dual citation systems—notes-bibliography and author-date—offers a robust framework for
presenting scholarly research across various social science disciplines. Mastering these guidelines
ensures that your work is not only meticulously formatted but also easily understood and verifiable
by your intended audience. This article delves into the intricacies of applying Chicago style to social
science manuscripts, covering everything from in-text citations and reference lists to formatting
requirements and common pitfalls to avoid. We will explore the nuances of both citation systems,
provide practical examples, and highlight key aspects of manuscript preparation that adhere to
Chicago's exacting standards, ultimately empowering you to produce polished, professional social
science research.
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The Nuances of Chicago Style in Social Sciences
Chicago style, while broadly applicable, exhibits specific nuances when tailored for social science
manuscripts. The inherent nature of social science research, which often involves qualitative data,
surveys, interviews, and complex theoretical frameworks, necessitates precise citation practices to
acknowledge diverse sources accurately. Unlike the more empirical sciences, social science often
engages with interpretive data and the subjective experiences of individuals, making the careful
attribution of ideas paramount. Therefore, understanding how to correctly cite ethnographic studies,
historical documents, statistical databases, and sociological theories within the Chicago framework
is essential for maintaining academic integrity and facilitating reader comprehension.

The social sciences encompass a vast array of disciplines, including sociology, psychology,
anthropology, political science, economics, and history. Each of these fields may have its preferred
stylistic conventions or common source types. Chicago style's flexibility allows it to accommodate
this diversity. For instance, a political science paper might heavily cite government reports and



legislative texts, while an anthropology manuscript could frequently reference ethnographic field
notes and oral histories. The ability to adapt Chicago style to these distinct needs is a testament to
its robustness as a scholarly citation system, ensuring that the specific demands of social science
research are met with precision and authority.

Choosing the Right Chicago Citation System
The Chicago Manual of Style presents two primary citation systems: the notes-bibliography system
and the author-date system. The choice between these two often depends on the specific discipline,
the publication venue, or the instructor's preference. For many social science fields, particularly
those that rely heavily on historical research, in-depth textual analysis, or extensive quotation, the
notes-bibliography system is commonly favored. Conversely, disciplines that prioritize empirical data
and straightforward attribution of findings often gravitate towards the author-date system, which
provides a more concise in-text reference.

Understanding the distinct applications of each system is crucial. The notes-bibliography system
utilizes footnotes or endnotes to provide both citation information and supplementary commentary,
allowing for a more detailed engagement with sources and the inclusion of tangential but relevant
discussions. The author-date system, on the other hand, uses parenthetical citations in the text,
which directly link to a corresponding reference list at the end of the manuscript. This system is
generally considered more streamlined for authors and readers who are primarily focused on the
direct lineage of ideas and data without extensive editorial commentary within the citations
themselves.

The Notes-Bibliography System Explained
The notes-bibliography system is characterized by its use of numbered footnotes or endnotes. Each
citation in the text corresponds to a number, which then directs the reader to a corresponding note
at the bottom of the page (footnote) or at the end of the document (endnote). These notes contain
comprehensive bibliographic details for the source cited. The first citation of a source typically
includes full bibliographic information, while subsequent citations of the same source are shortened.
This system is particularly valuable in social science research where extended explanations,
clarifications, or digressions are common and can be elegantly integrated into the notes without
disrupting the flow of the main text.

Accompanying the notes is a bibliography, which is an alphabetical list of all sources cited in the
manuscript. The bibliography provides full publication details for every source used, acting as a
comprehensive reference guide for readers. This dual approach—detailed notes and a consolidated
bibliography—offers unparalleled depth and accessibility. For social science scholars, this system is
ideal for acknowledging intellectual debts, engaging with complex theoretical arguments, and
providing context for nuanced research findings. The careful construction of both notes and the
bibliography ensures that the scholarly conversation is transparent and that readers can easily trace
the origins of every idea and piece of evidence presented.

Footnotes and Endnotes in Practice
When employing footnotes or endnotes in Chicago style for social science manuscripts, precision is
key. The first citation of a book, for example, would include the author's full name, the full title of



the book (italicized), the place of publication, the publisher, the year of publication, and the specific
page number(s) being referenced. For subsequent citations of the same work, a shortened form is
used, typically including the author's last name, a shortened title, and the relevant page number.
This consistent application of format ensures clarity and avoids reader confusion, especially in
manuscripts with a high density of citations.

For journal articles, the note would include the author's name, the article title (in quotation marks),
the name of the journal (italicized), the volume and issue numbers, the year of publication, and the
page range of the article, along with the specific page(s) cited. The detailed inclusion of these
elements in the notes allows for immediate access to the source's publication data, facilitating
further research for the reader without them needing to constantly refer to the bibliography for
every single piece of information. This makes the notes-bibliography system a powerful tool for in-
depth scholarly engagement.

The Bibliography for Notes-Bibliography System
The bibliography in the notes-bibliography system serves as a consolidated roster of all the sources
that have been directly cited within the text through footnotes or endnotes. It is arranged
alphabetically by the author's last name. The formatting within the bibliography is largely consistent
with the first citation in a footnote or endnote, but it omits the specific page numbers of individual
citations. Instead, it provides the full publication details necessary for a reader to locate the
complete work. For instance, a book entry would list the author's full name, the italicized title, place
of publication, publisher, and year. Journal article entries would follow a similar pattern, including
the author, article title in quotation marks, journal name in italics, volume, issue, year, and the total
page range of the article.

The bibliography is crucial for providing readers with a complete overview of the research material
consulted and for allowing them to independently verify the information presented in the
manuscript. It is an essential component of academic rigor, demonstrating the breadth and depth of
the author's engagement with existing scholarship. For social science research, where the
interpretation of various texts and data is critical, a well-compiled bibliography is an indispensable
asset, offering transparency and a foundation for further academic inquiry by peers and students
alike.

Author-Date System for Social Science Papers
The author-date system of Chicago style is a widely adopted alternative, especially in disciplines that
favor brevity and direct attribution of data and arguments. In this system, brief parenthetical
citations are embedded directly within the text. These citations typically include the author's last
name and the year of publication. When a specific page or range of pages is relevant, it is also
included. For example, a citation might appear as (Smith 2020, 112) or (Jones and Lee 2019). This
method allows readers to quickly identify the source of information without interrupting the flow of
the main narrative as significantly as the notes-bibliography system might.

Complementing the in-text citations is a reference list, which appears at the end of the manuscript.
This list, also alphabetized by the author's last name, provides full bibliographic details for every
source cited in the text. The reference list is essential for enabling readers to locate the full
publication information for each source. While the in-text citations are concise, the reference list
provides the comprehensive details necessary for thorough verification and further research. This
system offers a clean and efficient way to manage citations, particularly in works that are heavily



reliant on empirical data or where a vast number of sources are consulted and need to be referenced
efficiently.

In-Text Citations in Author-Date
In the author-date system, in-text citations are designed to be unobtrusive yet informative. For a
direct quote or a specific piece of information, the citation typically includes the author's last name,
the year of publication, and the page number. For instance, a sentence might conclude with (Garcia
2021, 45). If the author's name is mentioned in the sentence itself, only the year and page number
are required in parentheses. For example: Garcia (2021) argued that... (45). This approach allows for
a seamless integration of source attribution into the prose, maintaining reader engagement with the
content.

For paraphrased ideas or general references to an author's work, the page number is often omitted,
resulting in citations like (Chen 2018). If an author has multiple works published in the same year,
they are distinguished by appending a letter to the year, such as (Miller 2022a) and (Miller 2022b).
This systematic approach ensures that each citation uniquely identifies its source, preventing
ambiguity and maintaining the integrity of the research. The author-date system's clarity in in-text
references makes it a popular choice for social science research, especially in fields that value direct
empirical grounding.

The Reference List for Author-Date
The reference list in the author-date system is the counterpart to the in-text citations, providing full
bibliographic information for every source mentioned. It is arranged alphabetically by author's last
name. Each entry begins with the author's last name followed by their first name. For books, the title
is italicized, followed by the place of publication, publisher, and year. For journal articles, the
author(s) are listed, followed by the article title in quotation marks, the journal title in italics, the
volume and issue numbers, and the page range of the article, concluding with the year of
publication. For edited books, the editors are identified, and the chapter title and its page range are
included alongside the book's title and publication details.

The reference list is not merely a formality; it is a critical component for academic transparency and
reader accessibility. It allows any researcher to trace the origins of claims, verify data, and delve
deeper into the foundational literature. For social science researchers, whose work often builds
upon complex theoretical debates and empirical findings from various studies, a meticulously
prepared reference list is indispensable. It ensures that the author's contribution is situated
accurately within the broader scholarly conversation and provides a valuable resource for future
academic endeavors.

Formatting Your Social Science Manuscript
Beyond citation styles, Chicago style dictates specific formatting conventions for social science
manuscripts to ensure a professional and standardized presentation. These guidelines extend to
elements such as margins, line spacing, font choices, and the organization of the manuscript itself.
Adhering to these standards not only enhances readability but also demonstrates a commitment to
scholarly convention, making the manuscript more accessible to editors, reviewers, and readers.
Consistent formatting is a hallmark of a well-prepared academic work, contributing to its overall



credibility.

The physical layout of the manuscript plays a significant role in its reception. Clean, consistent
formatting signals careful attention to detail, a trait highly valued in academic writing. This includes
the appropriate use of headings, subheadings, and paragraph breaks to guide the reader through
the text. Understanding and implementing these formatting rules are as crucial as mastering
citation practices when preparing a social science manuscript for submission or publication. These
elements collectively contribute to the clarity and professionalism of your research.

General Manuscript Formatting
When preparing a social science manuscript in Chicago style, general formatting guidelines are
essential for professional presentation. Manuscripts should typically be typed on standard letter-size
paper (8.5 x 11 inches) with 1-inch margins on all sides. This provides ample space for annotations
and ensures readability. The font should be a legible, standard typeface, such as Times New Roman
or Arial, set at 12-point size. Double-spacing is generally required for the entire manuscript,
including block quotations, footnotes (if used), and the bibliography or reference list. This spacing
enhances readability and allows for editorial markings.

Title pages should include the manuscript title, author's name, affiliation, and date. Page numbers
should be consistently placed, usually in the upper right-hand corner, starting from the title page
(though sometimes the title page is not numbered). If using the notes-bibliography system, footnotes
should appear at the bottom of the page, clearly separated from the main text, while endnotes would
be placed at the end of the manuscript, before the bibliography. For the author-date system, the
reference list follows the main text. Consistent application of these formatting rules is vital for a
polished academic submission.

Structuring Your Social Science Paper
A typical structure for a social science manuscript in Chicago style, regardless of the citation system,
includes several key components. It usually begins with an abstract, a concise summary of the
research. This is followed by the main body of the text, which is organized into logical sections and
subsections, often including an introduction, literature review, methodology, findings, discussion,
and conclusion. While a formal conclusion is not always mandatory and a natural closing is
preferred, clear demarcation of these sections aids reader comprehension. The effective use of
headings and subheadings, formatted according to Chicago guidelines, is crucial for navigating
these sections.

Following the main text, the manuscript will include either the footnotes/endnotes and bibliography
(for the notes-bibliography system) or the reference list (for the author-date system). Appendices, if
any, containing supplementary data or materials, would typically come last. This structured
approach ensures that all necessary components are present and logically ordered, facilitating both
the reader's understanding of the research and the reviewer's evaluation of its merits. A well-
structured manuscript directly contributes to the perceived quality and authority of the social
science research presented.



Citing Various Social Science Sources
Social science research draws from a wide array of source types, and Chicago style provides specific
guidance for each. This ensures that the unique nature of different materials, from empirical data
sets to historical archives, is accurately represented and acknowledged. Properly citing these
diverse sources is fundamental to demonstrating the breadth of research undertaken and the
reliability of the evidence presented. Mastery of these citation formats is essential for avoiding
errors and upholding academic integrity.

The ability to correctly cite a broad spectrum of materials, including government documents,
interviews, unpublished manuscripts, and digital resources, is a hallmark of a proficient researcher
using Chicago style. Each source type presents unique challenges and requires careful attention to
detail in its citation. The following sections will elaborate on the formatting for some of the most
commonly encountered source types in social science manuscripts.

Journal Articles and Books
Citing journal articles and books is fundamental to most social science research. For journal articles,
whether using the notes-bibliography or author-date system, the citation includes the author(s),
article title, journal title, volume, issue, year, and page numbers. For example, in a note: John Doe,
"The Impact of Social Media on Political Engagement," Journal of Communication Studies 15, no. 2
(2023): 185–201. In author-date: (Doe 2023, 190). For books, the citation includes the author(s),
title, place of publication, publisher, and year. In a note: Jane Smith, Understanding Societal
Structures (Chicago: University of Chicago Press, 2022). In author-date: (Smith 2022).

The specific formatting for these common sources is well-defined in the Chicago Manual of Style.
For instance, book titles are italicized, while article titles are placed in quotation marks. The
inclusion of complete publication details ensures that readers can easily locate the original works.
For social science research, which often engages with extensive bodies of literature, accurate and
consistent citation of articles and books forms the bedrock of scholarly discourse and verifiable
argumentation.

Government Documents and Reports
Government documents and reports are frequent sources in social science research, particularly in
fields like political science, sociology, and public policy. Their citation requires attention to the
issuing agency, the title of the document, and its publication details. For example, a note might read:
U.S. Census Bureau, 2020 Census Summary File 1 (Washington, DC: Government Printing Office,
2021). In author-date, it would appear as (U.S. Census Bureau 2021). If an individual authored the
report within a government agency, their name would be listed first.

The complexity can increase with different types of government publications, such as congressional
hearings, agency regulations, or statistical yearbooks. Chicago style provides specific formats for
these variations. It is crucial to accurately identify the responsible body or individual and to include
all relevant publication information to ensure the source is easily retrievable. Proper citation of
government documents lends significant authority and verifiability to social science research by
grounding it in official data and policy information.



Interviews and Unpublished Materials
Interviews and other unpublished materials, such as field notes or draft manuscripts, are vital in
many social science disciplines, particularly anthropology and qualitative sociology. Citing
interviews involves identifying the interviewee, the date of the interview, and the location or context
if relevant. In a note, it might be: Interview with Dr. Elena Rodriguez, March 15, 2023, by the
author, Chicago, IL. In author-date, this is often handled within the text or noted as personal
communication if not a formal archival source, with a note in the bibliography or reference list if a
formal archive is used. For unpublished manuscripts, details like the author, title, date, and
availability are important.

For unpublished materials, Chicago style emphasizes providing enough information for the reader to
locate the material if it is archived or to understand its nature if it is personal. This might include
archival accession numbers or specific collection names. The careful citation of such primary
sources is crucial for the transparency and reproducibility of qualitative research findings. It allows
readers to assess the raw data and understand how interpretations were formed, thereby
strengthening the credibility of the social science analysis.

Common Chicago Style Mistakes in Social Science
Writing
Despite the clear guidelines provided by the Chicago Manual of Style, social science writers often
encounter common pitfalls. One of the most frequent errors is inconsistency in applying the chosen
citation system, either notes-bibliography or author-date. Mixing elements of both or failing to apply
the rules uniformly across the manuscript can lead to confusion and detract from the
professionalism of the work. Ensuring strict adherence to the chosen system for all sources is
paramount.

Another common mistake involves the formatting of specific source types. For example,
misinterpreting how to cite electronic resources, edited volumes, or multi-author works can lead to
inaccuracies. Attention to detail in italicizing titles, using quotation marks correctly, and formatting
publication information precisely is essential. Furthermore, overlooking the necessity of a complete
and alphabetized bibliography or reference list, or including sources that were not cited in the text,
also represents a frequent oversight. Becoming familiar with these common errors can help social
science researchers proactively avoid them and produce more polished manuscripts.

Citation Inconsistencies
Inconsistencies in citation are a pervasive issue in social science manuscripts. This can manifest as
varying the punctuation, capitalization, or order of bibliographic elements within the same citation
style. For instance, using different formats for book titles in footnotes versus the bibliography, or
inconsistently abbreviating journal titles, undermines the clarity and professional appearance of the
work. Authors must diligently review their manuscripts to ensure that every citation conforms to the
chosen Chicago style, whether notes-bibliography or author-date.

Another form of inconsistency arises from not applying the correct formatting for subsequent
citations of the same source. After the initial full citation, subsequent references should use a
shortened form. Failure to implement this shortening, or to shorten it incorrectly, leads to
redundancy and reader frustration. Meticulous proofreading, focusing specifically on the consistency



of citation practices throughout the entire manuscript, is crucial for a polished social science
submission.

Incorrect Source Formatting
The precise formatting of different source types is a frequent area for errors in Chicago style. This
includes misapplying rules for books, journal articles, book chapters, websites, and other media. For
instance, incorrectly using quotation marks for book titles or italicizing article titles are common
mistakes. Similarly, errors in citing edited volumes, with incorrect placement of editor names or
chapter titles, can occur. The Chicago Manual of Style provides specific rules for each of these, and
deviating from them can obscure the source's identity.

For digital sources, such as online articles or reports, issues often arise with the inclusion and
formatting of URLs, DOIs, and access dates. While Chicago style has evolved to accommodate digital
publications, authors must stay current with best practices. Ensuring that all necessary elements are
present and correctly formatted for each specific source type is critical for both reader
comprehension and academic integrity. A thorough understanding of the distinct formatting
requirements for each category of source is a vital skill for any social science researcher.

The meticulous application of Chicago style for social science manuscripts is not merely a matter of
following rules; it is an integral part of crafting clear, credible, and impactful academic research. By
understanding and adhering to the specific requirements of this widely respected style guide,
researchers can enhance the presentation of their findings, ensure the verifiability of their work, and
contribute effectively to the ongoing discourse within their respective fields. The commitment to
detail in both citation and formatting ultimately strengthens the authority and impact of social
science scholarship, fostering a more robust and transparent academic environment for all.

Frequently Asked Questions about Chicago Style for
Social Science Manuscripts

Q: What are the two main citation systems within The Chicago
Manual of Style, and which is more common in social
sciences?
A: The Chicago Manual of Style offers two primary citation systems: the notes-bibliography system
and the author-date system. While both are used in the social sciences, the notes-bibliography
system is often favored in disciplines that engage with historical texts or require extensive
commentary, such as history, literature, and some areas of sociology and anthropology. The author-
date system is more prevalent in empirical social sciences like psychology, political science, and
economics, where quick attribution of findings is paramount.

Q: How do I correctly cite a government document in Chicago



style for a social science paper?
A: Citing government documents in Chicago style requires careful identification of the issuing
agency and the document's title. For the notes-bibliography system, a note would typically include
the agency, title, place of publication, publisher (often the Government Printing Office), and year.
For the author-date system, the agency acts as the author, followed by the year. For example, in a
note: U.S. Department of Justice, National Crime Victimization Survey: 2020 (Washington, DC:
Government Printing Office, 2021). In author-date: (U.S. Department of Justice 2021).

Q: What is the difference between footnotes and endnotes in
Chicago style?
A: Footnotes and endnotes serve the same purpose in the notes-bibliography system: to provide
citations and supplementary information. Footnotes appear at the bottom of the page where the
reference is made, while endnotes are compiled at the end of the manuscript, before the
bibliography. The choice between footnotes and endnotes is often a matter of personal preference or
journal submission guidelines, as both are considered acceptable Chicago style practices.

Q: How should I format a block quotation in a social science
manuscript using Chicago style?
A: Block quotations, typically those of five or more lines of prose or three or more lines of poetry,
should be formatted as a freestanding block of text, indented from the left margin (usually 0.5
inches). They are typically single-spaced, even if the rest of the manuscript is double-spaced. No
quotation marks are used around the block quotation itself, but any internal quotation marks within
the block are retained. The citation follows the block quotation, usually at the end, and is generally
single-spaced.

Q: What is the role of the "Ibid." citation in the notes-
bibliography system?
A: "Ibid." is an abbreviation derived from the Latin word for "in the same place." It is used in
footnotes or endnotes to refer to the immediately preceding citation. If a citation is for the same
source and the same page number as the one directly above it, simply "Ibid." is used. If it is the same
source but a different page number, it would be "Ibid., [new page number]." Its use can make
citations more concise but should be used judiciously and consistently.

Q: How do I cite a source with multiple authors in Chicago
style, both in-text and in the bibliography/reference list?
A: For the notes-bibliography system, the first citation uses all authors' names. Subsequent citations
can use the first author's last name followed by "et al." For the author-date system, in-text citations
for two authors typically list both last names connected by "and" (e.g., Smith and Jones 2023). For
three or more authors, the first author's last name followed by "et al." is used (e.g., Smith et al.
2023). In the bibliography or reference list, all authors are listed for up to ten authors; for more than
ten, the first seven are listed followed by "et al."



Q: Is it acceptable to use a DOI or URL for online sources in
Chicago style?
A: Yes, Chicago style strongly recommends including a DOI (Digital Object Identifier) for online
journal articles or other scholarly works when available, as it provides a stable and persistent link to
the source. If a DOI is not available, a URL should be provided. For most online sources, including
the date the source was accessed is also recommended, especially if the content is subject to
change. The format for DOIs and URLs varies slightly depending on the source type and the specific
guidelines in the latest edition of the Chicago Manual of Style.
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