chicago style for scholarly journal formatting

The Chicago Manual of Style is a widely respected and frequently adopted citation and style guide
within academic publishing, particularly for scholarly journals. Navigating the intricacies of chicago
style for scholarly journal formatting can seem daunting, but understanding its core principles is
essential for clear, consistent, and professional academic writing. This comprehensive guide will delve
into the fundamental elements of Chicago style as applied to journal submissions, covering everything
from in-text citations and footnotes to bibliographical entries and manuscript preparation. We will
explore the nuances of both the notes-and-bibliography system and the author-date system,
highlighting their respective applications and best practices. Furthermore, this article will address
common formatting challenges, such as handling specific source types, creating tables and figures,
and ensuring overall adherence to journal-specific guidelines. Mastering chicago style for scholarly
journal formatting will not only enhance the credibility of your work but also facilitate its smooth
publication process.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a comprehensive style guide that provides recommendations
for writing, citation, and manuscript preparation. It is published by the University of Chicago Press and
is updated periodically to reflect changes in publishing practices and language usage. When it comes
to scholarly journals, CMOS offers two primary citation systems: the notes-and-bibliography system
and the author-date system.

The choice between these two systems often depends on the specific discipline or the individual
journal's editorial policy. Humanities disciplines, such as literature and history, often favor the notes-
and-bibliography system, while social sciences and natural sciences tend to prefer the author-date
system. Understanding the fundamental principles behind each system is crucial for any author
aiming to publish in a Chicago-style journal.

Core Components of Chicago Style for Journals

Regardless of the specific citation system employed, several core components are common to
chicago style for scholarly journal formatting. These include the meticulous formatting of in-text
citations, the accurate creation of bibliographical entries, and the overall presentation of the
manuscript. Consistency is paramount; once a system is chosen, it must be applied uniformly



throughout the entire document.

In-Text Citations

In-text citations are brief references within the body of the text that point the reader to a full source
description in the bibliography or footnotes. The method of citation depends heavily on whether the
notes-and-bibliography system or the author-date system is being used.

Bibliographical Entries

The bibliography, or reference list, is a comprehensive compilation of all the sources cited in the
manuscript. This section provides full publication details, allowing readers to locate and verify the
original sources. Each entry must be formatted according to strict Chicago style guidelines, including
specific order of elements, punctuation, and italics.

Manuscript Preparation

Beyond citations, chicago style for scholarly journal formatting also dictates aspects of the manuscript
itself, such as margins, spacing, font, and the presentation of elements like tables, figures, and
appendices. Adhering to these guidelines ensures a professional and polished submission.

Notes-and-Bibliography System in Detail

The notes-and-bibliography system is characterized by the use of numbered footnotes or endnotes to
cite sources within the text, accompanied by a comprehensive bibliography at the end of the work.
This system is favored in fields where extensive commentary and detailed source attribution are
common.

Footnotes and Endnotes

When a source is first cited, a corresponding note (footnote or endnote) is created, containing the full
bibliographic information. Subsequent citations of the same source are typically shortened, often
including the author's last name, a shortened title, and the page number. The numbering of notes
should be sequential throughout the manuscript.

A typical first note for a book would include:

e Author's full name



e Title of the book (italicized)
e Publication information (city, publisher, year)

e Page number(s) cited

A typical subsequent note for the same book might look like:

e Author's last name, Shortened Title, page number(s)

Bibliography Formatting

The bibliography in the notes-and-bibliography system lists all cited sources alphabetically by author's
last name. The formatting of each entry differs slightly from its corresponding note, particularly in the
order of elements and punctuation. For instance, book titles are typically italicized, and author names
are listed in full. Journal articles are also clearly distinguished with specific formatting for the journal
title, volume, issue, and page range.

Key elements in a bibliography entry for a book include:

e Author's last name, first name.
o Title of Book.

e City of Publication: Publisher, Year of Publication.

For a journal article, common elements are:

e Author's last name, first name.
e "Title of Article."

e Title of Journal Volume, no. Issue (Year): Page range.

Author-Date System in Detail

The author-date system, commonly used in the social and natural sciences, places brief parenthetical
citations directly within the text, followed by a reference list (often titled "References") at the end of
the manuscript. This system prioritizes quick identification of the source and author within the flow of



the argument.

Parenthetical Citations

Parenthetical citations typically include the author's last name and the year of publication, often
followed by a page number if a specific part of the source is being referenced. For example, (Smith
2020, 145). If the author's name is mentioned in the sentence, only the year and page number are
needed in parentheses.

When citing multiple works by the same author in the same year, Chicago style assigns lowercase
letters to the publication years (e.g., Smith 2020a, Smith 2020b). For works with multiple authors,
specific rules apply depending on the number of authors.

Reference List Formatting

The reference list in the author-date system is organized alphabetically by author's last name. The
formatting of each entry is designed to be concise yet informative, allowing readers to easily locate
the full source details. While similar in content to the bibliography in the notes-and-bibliography
system, the order and punctuation may vary slightly to align with the parenthetical citation style.

A typical reference list entry for a book:

e Author's last name, first name. Year of Publication. Title of Book. City of Publication: Publisher.

For a journal article:

e Author's last name, first name. Year of Publication. "Title of Article." Title of Journal Volume
(Issue): Page range.

Manuscript Formatting for Journals

Beyond the citation specifics, chicago style for scholarly journal formatting encompasses broader
manuscript presentation guidelines. Journals often have their own specific submission requirements,
but general adherence to Chicago style principles is expected.

General Formatting Standards



Manuscripts should generally be double-spaced, with one-inch margins on all sides. A standard,
readable font such as Times New Roman or Arial, typically 12-point, is preferred. Page numbers are
usually placed in the header or footer.

Tables and Figures

Tables and figures should be clearly labeled, numbered sequentially, and placed as close as possible
to their first mention in the text. Each table and figure should have a descriptive title. Any necessary
notes or source attributions should be placed below the table or figure, formatted according to
Chicago style principles, distinguishing between general notes and specific notes.

Abstract and Keywords

Many scholarly journals require an abstract, a concise summary of the paper's content, and a list of
keywords. These are typically placed at the beginning of the manuscript. The abstract should
accurately reflect the research, methodology, and findings, while keywords help in indexing and
discoverability.

Common Formatting Challenges and Solutions

Authors often encounter specific challenges when applying chicago style for scholarly journal
formatting, particularly with less common source types or complex referencing situations.

Citing Diverse Sources

The Chicago Manual of Style provides detailed guidance for citing a wide array of sources, including
websites, interviews, unpublished manuscripts, electronic media, and legal documents. It is crucial to
consult the latest edition of CMOS or the journal's specific author guidelines for the correct formatting
of these less conventional materials.

Handling Multiple Authors

When a source has multiple authors, Chicago style has specific rules. For the notes-and-bibliography
system, if there are two authors, both are listed in the note and bibliography. For three or more
authors, only the first author's name is listed, followed by "et al." in the notes. In the author-date
system, for two authors, both are listed in the parenthetical citation and reference list. For three or
more authors, the first author is listed, followed by "et al."



Quoting and Paraphrasing

When quoting directly, enclose the quoted material in quotation marks and provide a citation to the
specific page number. For longer quotations (typically over 40 words), they should be set off as block
guotations, indented from the left margin, and without quotation marks. When paraphrasing or
summarizing ideas from a source, a citation is still required to give credit to the original author.

Final Considerations for Submission

Before submitting a manuscript to a scholarly journal, it is imperative to thoroughly review it for
adherence to the chosen Chicago style system and the journal's specific submission guidelines. A
careful proofread can catch errors in citation, punctuation, and formatting that might otherwise
detract from the quality of your work.

Pay close attention to the journal's requirements for manuscript submission, including file format,
submission portal, and any author guidelines that may supersede general CMOS recommendations.
Ensuring a polished and properly formatted manuscript demonstrates professionalism and respect for
the editorial process, significantly increasing the chances of a successful publication.

The commitment to precise chicago style for scholarly journal formatting is an integral part of
producing credible and impactful academic research. By diligently applying these principles, authors
can effectively communicate their findings and contribute to the scholarly discourse within their
respective fields.

FAQ

Q: What is the primary difference between the notes-and-
bibliography system and the author-date system in Chicago
style for scholarly journals?

A: The primary difference lies in how sources are cited within the text and how they are presented at
the end. The notes-and-bibliography system uses numbered footnotes or endnotes for citations and a
bibliography at the end. The author-date system uses brief parenthetical citations in the text (author,
year, page) and a reference list at the end.

Q: Which academic disciplines typically favor the notes-and-
bibliography system for journal articles?

A: The notes-and-bibliography system is commonly favored in humanities disciplines such as
literature, history, philosophy, and art history. This is often due to the tradition of extensive scholarly
commentary and detailed historical sourcing in these fields.



Q: Which academic disciplines typically favor the author-date
system for journal articles?

A: The author-date system is more prevalent in the social sciences (e.qg., sociology, psychology,
political science) and the natural sciences (e.g., biology, physics, chemistry). This system allows for
quick identification of the source and author within the text, which can be beneficial in data-driven
research.

Q: How should | format a quotation that is longer than 40
words in Chicago style for a journal article?

A: For block quotations longer than 40 words, you should set them off as a distinct block of text. This
involves indenting the entire quotation from the left margin and omitting the quotation marks. The
citation follows the block quotation.

Q: What is the rule for citing sources with three or more
authors in the author-date system of Chicago style?

A: In the author-date system, when a source has three or more authors, you cite only the first author's
last name followed by "et al." and the year in the parenthetical citation. In the reference list, all
authors are typically listed, though some journals may have specific instructions regarding the
number of authors to list.

Q: Do scholarly journals always follow the general rules of
Chicago style, or can they have their own formatting
requirements?

A: While many scholarly journals adopt Chicago style as their foundation, they almost always have
specific author guidelines and style sheets that may modify or add to the general rules of CMOS. It is
crucial to consult the target journal's specific submission guidelines for precise formatting
requirements.

Q: How should | format the bibliography in the notes-and-
bibliography system if | have multiple works by the same
author?

A: In the bibliography, if you have multiple works by the same author, list them chronologically by
publication date. After the first entry, you can replace the author's name with an em dash (—)
followed by a period, provided the entries are for the same author.

Q: Is it permissible to use a mix of footnotes and endnotes in



a journal article formatted in Chicago style?

A: Generally, you should choose either footnotes or endnotes and use it consistently throughout the
manuscript. Most journals specify their preference for footnotes or endnotes.
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