CHICAGO STYLE FOR HISTORICAL CITATIONS

THE CHICAGO MANUAL oF STYLE (CMOS) IS A WIDELY RESPECTED AND FREQUENTLY USED CITATION SYSTEM, PARTICULARLY
IN THE HUMANITIES AND SOCIAL SCIENCES, WITH A ROBUST FRAMEWORK FOR MANAGING HISTORICAL CITATIONS. UNDERSTANDING
ITS NUANCES IS CRUCIAL FOR SCHOLARS, RESEARCHERS, AND STUDENTS AIMING TO PRODUCE ACCURATE, CREDIBLE, AND
PROPERLY ATTRIBUTED ACADEMIC WORK. THIS GUIDE DELVES DEEPLY INTO THE PRINCIPLES AND PRACTICES OF CHICAGO STYLE
FOR HISTORICAL CITATIONS, COVERING EVERY THING FROM THE FUNDAMENT AL DIFFERENCES BETWEEN ITS TWO MAIN SYSTEMS TO
THE DETAILED FORMATTING OF VARIOUS SOURCE TYPES. WE WILL EXPLORE THE AUTHOR-DATE AND NOTES-BIBLIOGRAPHY
SYSTEMS, DISCUSS THE CRITICAL ELEMENTS OF A COMPLETE CITATION, AND PROVIDE PRACTICAL EXAMPLES FOR COMMON
HISTORICAL SOURCES LIKE BOOKS, ARTICLES, ARCHIVAL MATERIALS, AND ORAL HISTORIES. MASTERING CHICAGO STYLE FOR
HISTORICAL CITATIONS ENSURES YOUR RESEARCH IS ETHICALLY SOUND AND EASILY VERIFIABLE FOR YOUR READERS.
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UUNDERSTANDING THE CHICAGO MANUAL oF STyLe (CMOS)

THE CHICAGO MANUAL OF STYLE IS A COMPREHENSIVE STYLE GUIDE OFFERING RECOMMENDATIONS ON GRAMMAR, USAGE,
PUNCTUATION, AND DOCUMENTATION FOR SCHOLARLY WRITING. FIRST PUBLISHED IN 190(), IT HAS UNDERGONE NUMEROUS
REVISIONS TO KEEP PACE WITH EVOLVING ACADEMIC AND PUBLISHING STANDARDS. |TS ENDURING POPULARITY STEMS FROM ITS
THOROUGHNESS AND FLEXIBILITY, MAKING IT SUITABLE FOR A BROAD SPECTRUM OF DISCIPLINES, THOUGH IT IS PARTICULARLY
PREVALENT IN HISTORY, LITERATURE, AND THE ARTS. FOR HISTORICAL RESEARCH, CMOS PROVIDES A STRUCTURED APPROACH
TO DOCUMENTING EVIDENCE, WHICH IS PARAMOUNT FOR ACADEMIC INTEGRITY AND ALLOWING READERS TO TRACE THE ORIGINS
OF INFORMATION.

ADHERENCE TO A SPECIFIC CITATION STYLE, SUCH AS THE CHICAGO MANUAL OF STYLE, IS NOT MERELY A MATTER OF
FOLLOWING ARBITRARY RULES; IT IS FUNDAMENTAL TO THE SCHOLARLY ENTERPRISE. |T DEMONSTRATES RESPECT FOR THE
ORIGINAL CREATORS OF IDEAS AND INFORMATION, PREVENTS PLAGIARISM, AND ALLOWS YOUR AUDIENCE TO CRITICALLY
EVALUATE THE SOURCES UPON WHICH YOUR ARGUMENTS ARE BUILT. IN HISTORICAL RESEARCH, WHERE INTERPRETATION OF
PRIMARY AND SECONDARY MATERIALS IS CENTRAL, PRECISE CITATION IS INDISPENSABLE FOR ESTABLISHING THE CREDIBILITY OF AN
ARGUMENT AND GUIDING FURTHER SCHOLARLY INQUIRY.

THe Two CITATION SYSTEMS: NOTES-BIBLIOGRAPHY VS. AUTHOR-DATE

THE CHICAGO MANUAL OF STYLE OFFERS TWO DISTINCT SYSTEMS FOR CITATION: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE
AUTHOR-DATE SYSTEM. BOTH SYSTEMS ACHIEVE THE GOAL OF PROVIDING READERS WITH ADEQUATE INFORMATION TO LOCATE
SOURCES, BUT THEY DIFFER SIGNIFICANTLY IN THEIR PRESENTATION AND PRIMARY USE CASES. CHOOSING THE APPROPRIATE
SYSTEM OFTEN DEPENDS ON THE CONVENTIONS OF A PARTICULAR FIELD OR THE REQUIREMENTS OF A SPECIFIC PUBLISHER OR
ACADEMIC INSTITUTION. FOR HISTORICAL RESEARCH, THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY PREFERRED.



THE NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM, OFTEN CONSIDERED THE MORE TRADITIONAL CHOICE FOR HISTORIANS, USES NUMBERED
FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT. EACH NOTE CORRESPONDS TO A SUPERSCRIPT NUMBER PLACED
AFTER THE RELEVANT SENTENCE OR CLAUSE. [HESE NOTES CONTAIN FULL PUBLICATION DETAILS FOR THE FIRST CITATION OF A
SOURCE, AND SHORTENED VERSIONS (OFTEN INCLUDING AUTHOR, SHORT TITLE, AND PAGE NUMBER) FOR SUBSEQUENT CITATIONS.
THIS SYSTEM ALLOWS FOR EXTENSIVE COMMENTARY AND DIGRESSIONS WITHIN THE NOTES WITHOUT DISRUPTING THE FLOW OF
THE MAIN TEXT.

FOLLOWING THE USE OF NOTES, THE NOTES-BIBLIOGRAPHY SYSTEM ALSO REQUIRES A COMPREHENSIVE BIBLIOGRAPHY AT THE
END OF THE WORK. THE BIBLIOGRAPHY LISTS ALL SOURCES CITED IN THE NOTES, ALPHABETIZED BY AUTHOR'S LAST NAME. IT
PROVIDES A CONSOLIDATED OVERVIEW OF THE RESEARCH CONDUCTED AND SERVES AS A VALUABLE RESOURCE FOR READERS
INTERESTED IN EXPLORING THE TOPIC FURTHER. THE BIBLIOGRAPHY ENTRIES ARE FORMATTED DIFFERENTLY FROM THE NOTES,
TYPICALLY OMITTING PAGE NUMBERS FOR ENTIRE WORKS AND PRESENTING INFORMATION IN A MORE CONCISE, LIST-LIKE FORMAT.

THE AUTHOR-DATE SYSTEM

THe AUTHOR-DATE SYSTEM, ON THE OTHER HAND, USES BRIEF IN-TEXT CITATIONS CONSISTING OF THE AUTHOR'S LAST NAME,
THE YEAR OF PUBLICATION, AND THE RELEVANT PAGE NUMBER (E.G., (SMITH 2019, 45)). THIS SYSTEM IS MORE COMMONLY
FOUND IN THE SOCIAL SCIENCES AND NATURAL SCIENCES, WHERE CONCISENESS IN THE TEXT IS OFTEN PRIORITIZED. |T ELIMINATES
THE NEED FOR NUMBERED FOOTNOTES OR ENDNOTES, MAKING THE MAIN BODY OF THE TEXT CLEANER AND MORE STREAMLINED FOR
READERS WHO ARE NOT NECESSARILY INTERESTED IN IMMEDIATE SOURCE VERIFICATION.

As wITH THE NOTES-BIBLIOGRAPHY SYSTEM, THE AUTHOR-DATE SYSTEM ALSO REQUIRES A REFERENCE LIST AT THE END OF THE
WORK. THIS REFERENCE LIST INCLUDES ALL SOURCES CITED IN THE TEXT, ALPHABETIZED BY AUTHOR'S LAST NAME. THE ENTRIES
IN THE REFERENCE LIST ARE MORE DETAILED THAN THE IN"TEXT CITATIONS AND INCLUDE FULL PUBLICATION INFORMATION, SIMILAR
TO BIBLIOGRAPHY ENTRIES IN THE NOTES-BIBLIOGRAPHY SYSTEM. THE PRIMARY DISTINCTION IS THE ABSENCE OF NOTES
ALTOGETHER.

Core CoMPONENTS oF CHICAGO STYLE HisToricAL CITATIONS

REGARDLESS OF THE CHOSEN SYSTEM, CHICAGO STYLE CITATIONS FOR HISTORICAL SOURCES SHARE FUNDAMENTAL
COMPONENTS. THESE ELEMENTS ENSURE THAT A READER CAN IDENTIFY, LOCATE, AND VERIFY THE SOURCE MATERIAL. THE EXACT
ORDER AND PUNCTUATION WILL VARY SLIGHTLY BETWEEN THE NOTES-BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS, AS WELL
AS BETWEEN FOOTNOTES AND BIBLIOGRAPHIES, BUT THE CORE INFORMATION REMAINS CONSISTENT.

KEY INFORMATION TYPICALLY REQUIRED INCLUDES:

AuTHOR(S) or EDITor(S) NAME(S)
o TITLE OF THE WORK (BOOK, ARTICLE, MANUSCRIPT, ETC.)

® PUBLICATION INFORMATION (CITY, PUBLISHER, YEAR FOR BOOKS; JOURNAL TITLE, VOLUME, ISSUE, YEAR FOR ARTICLES)

SPECIFIC LOCATION INFORMATION (PAGE NUMBERS, ARCHIVE NAMES, BOX AND FOLDER NUMBERS FOR MANUSCRIPTS)

DATE OF CREATION FOR PRIMARY SOURCES (E.G., LETTERS, DIARIES)

THE PRECISION WITH WHICH THESE COMPONENTS ARE PRESENTED IS VITAL. EVEN A MINOR OMISSION OR MISPLACEMENT OF



PUNCTUATION CAN RENDER A CITATION INCOMPLETE OR AMBIGUOUS, HINDERING A READER’S ABILITY TO CONSULT THE SOURCE.

FORMATTING NOTES IN THE NOTES-BIBLIOGRAPHY SYSTEM

IN THE NOTES-BIBLIOGRAPHY SYSTEM, THE FIRST TIME A SOURCE IS CITED, THE NOTE SHOULD CONTAIN COMPLETE
BIBLIOGRAPHICAL INFORMATION. SUBSEQUENT CITATIONS TO THE SAME SOURCE TYPICALLY USE A SHORTENED FORMAT. THE
GOAL IS TO PROVIDE ENOUGH INFORMATION FOR THE READER TO IDENTIFY THE SPECIFIC WORK AND THE EXACT LOCATION WITHIN
IT.

FirsT RererenceE NOTES

A FIRST REFERENCE NOTE FOR A BOOK, FOR INSTANCE, WOULD INCLUDE THE AUTHOR'S FULL NAME, THE FULL TITLE OF THE BOOK
(ITALICIZED), PUBLICATION DETAILS (CITYZ PUBLISHER, YEAR)/ AND THE SPECIFIC PAGE NUMBER(S) BEING REFERENCED. FOR
EXAMPLE:

1. JoHN SMITH, THe HisTorY oF A NaTIon (New York: AcADeEMICA Press, 2020), 78.

FOR AN ARTICLE IN A JOURNAL, THE NOTE WOULD INCLUDE THE AUTHOR'S FULL NAME, THE ARTICLE TITLE (IN QUOTATION
MARKS)/ THE JOURNAL TITLE (ITALICIZED)/ VOLUME AND ISSUE NUMBERS, YEAR OF PUBLICATION, AND THE PAGE NUMBER(S). For
EXAMPLE:

2.Jane Dok, “EARLY CoLoNIAL LIFE,” JOURNAL oF AMERICAN HisTory 35, Nno. 2 (2018): 112.

SUBSEQUENT REFERENCE NOTES

AFTER THE FIRST FULL CITATION, SUBSEQUENT NOTES FOR THE SAME SOURCE ARE SHORTENED. THIS USUALLY INVOLVES THE
AUTHOR'S LAST NAME, A SHORTENED VERSION OF THE TITLE (IF IT's LENGTHY)/ AND THE PAGE NUMBER. |[F ONLY ONE SOURCE BY
AN AUTHOR IS USED, THE TITLE MAY BE OMITTED. FOR EXAMPLE:

3. SMITH, HisTorY ofF A NATION, 105.

4. Dok, "EArLY CoLonIAL LiFg,” 120.
IF ONLY ONE SOURCE BY AN AUTHOR IS CITED THROUGHOUT THE WORK, THE TITLE CAN OFTEN BE OMITTED AFTER THE FIRST

FULL CITATION:

5. SmiTH, 150.

SPECIFIC NOTE FORMATTING FOR V ARIOUS SOURCES

FORMATTING FOR DIFFERENT TYPES OF SOURCES WITHIN NOTES REQUIRES ATTENTION TO DETAIL. FOR INSTANCE, CITING A
CHAPTER IN AN EDITED BOOK REQUIRES INCLUDING THE CHAPTER AUTHOR, CHAPTER TITLE, EDITORS, BOOK TITLE, PUBLICATION
INFORMATION, AND PAGE NUMBERS. ARCHIVAL MATERIALS WILL HAVE THEIR OWN SPECIFIC FORMATS DETAILING THE REPOSITORY,
COLLECTION NAME, AND ITEM IDENTIFIERS.

FORMATTING BIBLIOGRAPHIES IN THE NOTES-BIBLIOGRAPHY SYSTEM

THE BIBLIOGRAPHY, PLACED AT THE END OF THE WORK IN THE NOTES-BIBLIOGRAPHY SYSTEM, PROVIDES A COMPLETE LIST OF



ALL SOURCES CONSULTED AND CITED. UNLIKE NOTES, BIBLIOGRAPHY ENTRIES TYPICALLY OMIT SPECIFIC PAGE NUMBERS FOR
ENTIRE WORKS AND ARE ALPHABETIZED BY THE AUTHOR'S LAST NAME. THE FORMATTING IN THE BIBLIOGRAPHY IS DESIGNED FOR
CLARITY AND EASE OF SCANNING.

Book ENTRIES

A TYPICAL BOOK ENTRY IN A BIBLIOGRAPHY LOOKS LIKE THIS:

SMITH, JoHN. THE HisTorY oF A NATION. New York: ACADEMICA Press, 2020.

NOTICE THE INVERSION OF THE AUTHOR'S NAME (LAST NAME FIRST) AND THE USE OF A PERIOD AFTER THE AUTHOR'S NAME,
TITLE, AND PUBLICATION INFORMATION. THE PUBLISHER'S NAME IS GENERALLY SHORTENED IF IT'S VERY LONG.

JOURNAL ARTICLE ENTRIES

A JOURNAL ARTICLE ENTRY IN A BIBLIOGRAPHY FOLLOWS THIS FORMAT:

Dok, Jane. “EArLY CoLoNIAL LIFE.” JOURNAL OF AMERICAN HisTorY 35, No. 2 (2018): 110-35.

HERE, THE ARTICLE TITLE IS IN QUOTATION MARKS, THE JOURNAL TITLE IS ITALICIZED, AND THE PAGE RANGE OF THE ARTICLE IS
PROVIDED, SEPARATED BY AN EN DASH.

EpiTeD W orks AND CHAPTERS

FOR A CHAPTER IN AN EDITED BOOK, THE ENTRY INCLUDES THE CHAPTER AUTHOR, CHAPTER TITLE, THE EDITORS, THE BOOK
TITLE, PUBLICATION DETAILS, AND THE PAGE RANGE OF THE CHAPTER. FOR EXAMPLE:

" "
JOHNSON, ROBERT. “SocCIAL STRUCTURES OF THE FRONTIER.” IN AMERICAN FRONTIERS, EDITED BY EMILY WHITE AND DAVID
GreeN, 201-230. BosTon: UNIVERSITY PreESs, 2015.

THE MAIN PURPOSE OF THE BIBLIOGRAPHY IS TO PROVIDE A COMPREHENSIVE AND ORGANIZED LIST THAT ALLOWS READERS TO
QUICKLY FIND ANY SOURCE MENTIONED IN THE NOTES.

FORMATTING CITATIONS IN THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM STREAMLINES IN-TEXT CITATIONS, REPLACING FOOTNOTES OR ENDNOTES WITH BRIEF
PARENTHETICAL REFERENCES. THESE IN-TEXT CITATIONS DIRECT THE READER TO A CORRESPONDING FULL ENTRY IN THE REFERENCE
LIST AT THE END OF THE DOCUMENT. THE KEY IS TO MAKE THESE IN-TEXT REFERENCES AS UNOBTRUSIVE AS POSSIBLE WHILE
STILL PROVIDING SUFFICIENT INFORMATION.

IN-TexT CITATIONS

AN IN-TEXT CITATION TYPICALLY INCLUDES THE AUTHOR'S LAST NAME, THE YEAR OF PUBLICATION, AND THE SPECIFIC PAGE
NUMBER(S). For EXAMPLE, IF CITINGJOHN SMITH'S BOOK FROM THE PREVIOUS EXAMPLE:

THE COLONIAL PERIOD SAW SIGNIFICANT SHIFTS IN POPULATION (SMiTH 2019, 78).



IF THE AUTHOR'S NAME IS MENTIONED IN THE SENTENCE, ONLY THE YEAR AND PAGE NUMBER ARE NEEDED:

SMITH (2019) ARGUES THAT THE COLONIAL PERIOD SAW SIGNIFICANT SHIFTS IN POPULATION (7 8).

ReFereNce LIST ENTRIES

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM CLOSELY RESEMBLES THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY
SYSTEM IN TERMS OF THE INFORMATION PROVIDED, BUT THE FORMATTING FOR DIFFERENT SOURCE TYPES CAN SOMETIMES HAVE
SUBTLE VARIATIONS, PARTICULARLY IN PUNCTUATION AND THE INCLUSION OF ARTICLE IDENTIFIERS LIKE DOls.

Book ENTRY EXAMPLE:

SMITH, JoHN. 2019. THe HisTorRY oF A NATION. NEw Y ORK: ACADEMICA PRESS.

JOURNAL ARTICLE ENTRY EXAMPLE:

Dok, Jane. 2018. “EARLY CoLoNIAL LIFE.” JOURNAL OF AMERICAN HisTory 35 (2): 110-35.

THE INCLUSION OF THE YEAR DIRECTLY AFTER THE AUTHOR'S NAME IS A HALLMARK OF THIS SYSTEM, IMMEDIATELY IDENTIFYING
THE TEMPORAL CONTEXT OF THE SOURCE.

CiTiNG SPeciFic Types oF HiISTORICAL SOURCES

HISTORICAL RESEARCH OFTEN INVOLVES A WIDE ARRAY OF SOURCE MATERIALS BEYOND STANDARD BOOKS AND JOURNAL
ARTICLES. CHICAGO STYLE PROVIDES SPECIFIC GUIDANCE FOR MANY OF THESE, ENSURING CONSISTENCY AND CLARITY. THis
INCLUDES PRIMARY SOURCES THAT ARE CRITICAL FOR HISTORICAL ANALYSIS.

PRIMARY SOURCES: MANUSCRIPTS AND ARCHIVES

CITING ARCHIVAL MATERIALS REQUIRES DETAILING THE REPOSITORY, THE COLLECTION NAME OR TITLE, AND THE SPECIFIC ITEM OR
FOLDER. IN A NOTE, YOU WOULD PROVIDE PRECISE LOCATION INFORMATION:

1. ABIGAIL ADAMS TO JOHN ApAMS, MARCH 31, 1776, ADAMS PAPERS, MASSACHUSETTS HISTORICAL SOCIETY, BOSTON.

IN A BIBLIOGRAPHY (OR REFERENCE LIST)I THE ENTRY WOULD BE MORE GENERAL, LISTING THE COLLECTION AND REPOSITORY,
UNLESS IT'S A SPECIFICALLY PUBLISHED PRIMARY SOURCE:

ADAMS, ABIGAIL. ABIGAIL ADAMS PAPERS. ADAMS PAPERS. MASSACHUSETTS HISTORICAL SOCIETY, BOSTON.

FOR UNPUBLISHED MANUSCRIPTS, DETAILED DESCRIPTION OF THE MANUSCRIPT'S CONTENTS, PHYSICAL CHARACTERISTICS, AND
PROVENANCE ARE OFTEN INCLUDED.

ORAL HiSTORIES AND INTERVIEWS

ORAL HISTORIES AND INTERVIEWS, WHETHER RECORDED OR TRANSCRIBED, REQUIRE CAREFUL CITATION. IN A NOTE, INCLUDE THE
INTERVIEWEE'S NAME, THE INTERVIEWER'S NAME (IF KNOWN AND RELEVANT), THE DATE OF THE INTERVIEW , AND THE LOCATION
OR ARCHIVE WHERE THE MATERIAL IS HOUSED.

1. INTERVIEW WITH ELEANOR V ANCE, CONDUCTED BY MARIA GARCIA, JuLy 15, 2022, OrAL HisTorY COLLECTION,
UNIVERSITY ARcHIVES, CITY COLLEGE.



THE BIBLIOGRAPHY ENTRY WOULD ALSO SPECIFY THE NATURE OF THE SOURCE:

V ANCE, ELEANOR. INTERVIEW BY MARIA GARCIA. JuLY 15, 2022. OrAL HisTorY CoLLECTION. UNIVERSITY ARCHIVES, CITY
COLLEGE.

GOVERNMENT DOCUMENTS AND REPORTS

CITING GOVERNMENT DOCUMENTS CAN BE COMPLEX DUE TO VARYING PUBLICATION PRACTICES. GENERALLY, INCLUDE THE ISSUING
BODY, THE TITLE OF THE DOCUMENT, AND PUBLICATION DETAILS. THE AUTHOR IS OFTEN THE GOVERNMENT AGENCY RESPONSIBLE
FOR THE DOCUMENT.

1. UniTeD STATES, DEPARTMENT OF COMMERCE, BUREAU OF THE CENSUS, HISTORICAL STATISTICS OF THE UNITED STATES,
CoLonIAL TiMes To 1970, comp. WiLLIAM L. LETWIN AND HAROLD E. BUTLER, voL. T (\W ASHINGTON, DC: GOVERNMENT
PrINTING OFFICE, 1975), 112.

THE BIBLIOGRAPHY ENTRY WOULD MIRROR THIS STRUCTURE.

SpecCIAL CONSIDERATIONS FOR ARCHIVAL RESEARCH

ARCHIVAL RESEARCH PRESENTS UNIQUE CHALLENGES FOR CITATION BECAUSE MATERIALS MAY BE UNPUBLISHED, UNIQUE, AND
HOUSED IN VARIOUS INSTITUTIONS. CHICAGO STYLE OFFERS FLEXIBILITY BUT DEMANDS THOROUGHNESS. ACCURATELY
IDENTIFYING THE SPECIFIC DOCUMENT, SERIES, COLLECTION, AND REPOSITORY IS PARAMOUNT.

CONSISTENCY IN ARCHIVAL DESCRIPTIONS

[T IS CRUCIAL TO MAINTAIN CONSISTENCY IN HOW ARCHIVAL MATERIALS ARE DESCRIBED THROUGHOUT YOUR WORK. THIS
INCLUDES USING STANDARDIZED TERMINOLOGY FOR THE REPOSITORY, COLLECTION NAMES, AND THE SPECIFIC FINDING AIDS OR
GUIDES USED TO LOCATE MATERIALS. |F A COLLECTION IS COMMONLY REFERRED TO BY AN ABBREVIATION, THAT ABBREVIATION
SHOULD BE DEFINED UPON ITS FIRST USE.

W/HEN CITING A SPECIFIC DOCUMENT WITHIN A LARGE COLLECTION, YOU SHOULD PROVIDE THE MOST DETAILED INFORMATION
POSSIBLE. THIS MIGHT INCLUDE:

® THE NAME OF THE AUTHOR OR SENDER

e THE DATE OF THE DOCUMENT

o THe RecIPIENT (IF APPLICABLE)

e THE TITLE OF THE DOCUMENT (IF IT HAS ONE)
e THE COLLECTION NAME AND NUMBER

o THE SPECIFIC FOLDER, BOX, OR FOLIO NUMBER
® THE NAME OF THE ARCHIVE OR REPOSITORY

® THE CITY AND STATE OF THE REPOSITORY



PRIMARY VS. SECONDARY SOURCES FROM ARCHIVES

IT’S IMPORTANT TO DISTINGUISH BETWEEN CITING PRIMARY SOURCE MATERIALS (LETTERS, DIARIES, OFFICIAL RECORDS) FOUND IN
AN ARCHIVE AND CITING SECONDARY SOURCE MATERIALS (LIKE PUBLISHED FINDING AIDS OR SCHOLARLY ARTICLES ABOUT THE
ARCHIVE) THAT MAY ALSO ORIGINATE FROM AN ARCHIVAL CONTEXT. BOTH REQUIRE CLEAR ATTRIBUTION ACCORDING TO
CHICAGO STYLE.

For INSTANCE, A PUBLISHED GUIDE TO A COLLECTION WOULD BE CITED LIKE ANY OTHER BOOK OR EDITED VOLUME, WHILE THE
PRIMARY DOCUMENTS WITHIN THAT COLLECTION ARE CITED AS DESCRIBED PREVIOUSLY, FOCUSING ON THEIR SPECIFIC ORIGIN AND
LOCATION WITHIN THE ARCHIVE.

BesT PRACTICES FOR CONSISTENT CHICAGO STYLE APPLICATION

APPLYING CHICAGO STYLE, ESPECIALLY FOR HISTORICAL CITATIONS, REQUIRES DILIGENCE AND ATTENTION TO DETAIL.
INCONSISTENT APPLICATION CAN UNDERMINE THE CREDIBILITY OF YOUR WORK AND FRUSTRATE READERS ATTEMPTING TO LOCATE
YOUR SOURCES. ESTABLISHING AND ADHERING TO BEST PRACTICES ARE KEY TO PRODUCING POLISHED AND PROFESSIONAL
ACADEMIC WRITING.

UTILIzE STYLE GUIDES AND RESOURCES

THE MOST AUTHORITATIVE RESOURCE IS ALWAYS THE CHICAGO MANUAL OF STYLE ITSELF. HOWEVER, FOR SPECIFIC FIELDS OR
COMMON SOURCE TYPES, SUPPLEMENTARY GUIDES LIKE THE CHICAGO GUIDE TO W/RITING ABOUT HISTORY CAN OFFER MORE
TAILORED ADVICE. FAMILIARIZING YOURSELF WITH THESE RESOURCES IS THE FIRST STEP TOWARDS CORRECT APPLICATION.

\/HEN IN DOUBT ABOUT A PARTICULAR CITATION ELEMENT, CONSULT THESE OFFICIAL GUIDES. THEY PROVIDE DETAILED
EXAMPLES AND RATIONALES BEHIND THE RULES, WHICH CAN HELP YOU UNDERSTAND THE PRINCIPLES AND APPLY THEM CORRECTLY
TO NEW OR UNUSUAL SOURCES.

MAINTAIN A STYLE SHEET

FOR LARGER PROJECTS, MAINTAINING A STYLE SHEET CAN BE INVALUABLE. THIS DOCUMENT CAN TRACK SPECIFIC STYLISTIC
CHOICES MADE THROUGHOUT THE RESEARCH AND WRITING PROCESS, SUCH AS HOW CERTAIN TYPES OF SOURCES ARE
ABBREVIATED, HOW NAMES OF INSTITUTIONS ARE RENDERED, OR HOW SPECIFIC HISTORICAL TERMS ARE TREATED. [T SERVES AS A
QUICK REFERENCE TO ENSURE CONSISTENCY.

A STYLE SHEET CAN BE PARTICULARLY HELPFUL WHEN:

® \X/ORKING WITH NUMEROUS ARCHIVAL COLLECTIONS
e CITING A WIDE RANGE OF PRIMARY AND SECONDARY SOURCE TYPES
o COLLABORATING WITH OTHER RESEARCHERS

® REVISITING A PROJECT AFTER A PERIOD OF TIME

BY PROACTIVELY ESTABLISHING AND FOLLOWING CLEAR GUIDELINES, YOU CAN ENSURE THAT YOUR CHICAGO STYLE HISTORICAL
CITATIONS ARE ACCURATE, COMPLETE, AND UNIFORMLY APPLIED, ENHANCING THE OVERALL QUALITY AND PROFESSIONALISM OF



YOUR HISTORICAL RESEARCH.

FAQ

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE FOR HISTORICAL RESEARCH?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
NUMBERED FOOTNOTES OR ENDNOTES, ALLOWING FOR MORE EXTENSIVE COMMENTARY. THe AUTHOR-DATE SYSTEM USES BRIEF
IN"TEXT CITATIONS CONSISTING OF THE AUTHOR'S LAST NAME AND PUBLICATION YEAR, WHICH IS OFTEN PREFERRED FOR
CONCISENESS IN THE SOCIAL SCIENCES. FOR HISTORICAL RESEARCH, THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY MORE
COMMON AND RECOMMENDED.

QI \W/HEN CITING A PRIMARY SOURCE LIKE A LETTER FROM AN ARCHIVE ;, WHAT ARE THE
ESSENTIAL PIECES OF INFORMATION NEEDED FOR A CHICAGO STYLE CITATION?

A: FOR A LETTER FROM AN ARCHIVE, YOU NEED TO INCLUDE THE SENDER'S NAME, THE RECIPIENT'S NAME (IF KNO\X/N), THE DATE OF
THE LETTER, THE TITLE OF THE COLLECTION, THE SPECIFIC FOLDER OR BOX NUMBER, AND THE NAME AND LOCATION OF THE
ARCHIVE. IN A NOTE, YOU WOULD ALSO INCLUDE THE SPECIFIC PAGE OR FOLIO NUMBER IF REFERENCING A PARTICULAR PART OF
THE LETTER.

QZ How DO | FORMAT A CITATION FOR A BOOK THAT HAS BEEN TRANSLATED?

A: WHEN CITING A TRANSLATED BOOK, YOU SHOULD INCLUDE THE ORIGINAL AUTHOR'S NAME, THE TITLE OF THE TRANSLATED
WwOoRk (IN ITALICS), THE NAME OF THE TRANSLATOR, AND THE PUBLICATION INFORMATION FOR THE TRANSLATED EDITION. IN THE
NOTES-BIBLIOGRAPHY SYSTEM, THE TRANSLATOR IS USUALLY MENTIONED IN THE NOTE AND IN THE BIBLIOGRAPHY ENTRY. FOR
EXAMPLE: AUTHOR, TITLE, TRANS. TRANSLATOR (CITY: PUBLISHER, YEAR).

Q: WHAT IS THE DIFFERENCE BETWEEN A FOOTNOTE AND AN ENDNOTE IN THE CHICAGO
STYLE?

A: BOTH FOOTNOTES AND ENDNOTES SERVE THE SAME PURPOSE: TO PROVIDE SOURCE INFORMATION THAT CORRESPONDS TO A
NUMBERED CITATION IN THE TEXT. THE DIFFERENCE IS THEIR PLACEMENT. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE
WHERE THE CITATION NUMBER OCCURS, WHILE ENDNOTES ARE COMPILED AND PRESENTED TOGETHER AT THE END OF THE CHAPTER
OR DOCUMENT, BEFORE THE BIBLIOGRAPHY. CHICAGO STYLE PERMITS EITHER.

Q: How SHOULD | CITE AN INTERVIEW | CONDUCTED FOR MY HISTORICAL RESEARCH?

A: FOR AN INTERVIEW YOU CONDUCTED, YOU SHOULD CITE THE INTERVIEWEE'S NAME, THE FACT THAT IT WAS AN INTERVIEW,
THE INTERVIEWER'S NAME (YOURSELF), THE DATE OF THE INTERVIEW , AND WHERE THE INTERVIEW IS PRESERVED (E.G., YOUR
PERSONAL COLLECTION, AN ARCHIVE, OR A TRANSCRIPTION). IN A NOTE, YOU MIGHT INCLUDE SPECIFICS LIKE THE DURATION IF
RELEVANT. IN THE BIBLIOGRAPHY, IT WOULD BE LISTED UNDER THE INTERVIEWEE'S NAME.

Q: WHAT IS THE PURPOSE OF A BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM?

A: THE BIBLIOGRAPHY SERVES AS A COMPREHENSIVE LIST OF ALL SOURCES CITED IN THE NOTES. |T IS ALPHABETIZED BY
AUTHOR'S LAST NAME AND PROVIDES FULL PUBLICATION DETAILS FOR EACH SOURCE, ALLOWING READERS TO EASILY IDENTIFY
AND LOCATE THE MATERIALS CONSULTED. |T IS DISTINCT FROM THE NOTES, WHICH PROVIDE SPECIFIC INSTANCE CITATIONS AND
CAN INCLUDE ADDITIONAL COMMENTARY.



Q: How DO | CITE A HISTORICAL NEWSPAPER ARTICLE IN CHICAGO STYLE?

A: TO CITE A HISTORICAL NEWSPAPER ARTICLE, INCLUDE THE AUTHOR'S NAME (IF KNOWN), THE ARTICLE TITLE (IN QUOTATION
MARKS), THE NEWSPAPER TITLE (IN ITALICS), THE DATE OF PUBLICATION, AND THE PAGE NUMBER(S). IF CITING FROM AN ONLINE
ARCHIVE, INCLUDE THE URL AND ACCESS DATE. FOR EXAMPLE: JoHN Dok, “LocAL ELecTIoN ResuLTs,” THe DAILY CHRONICLE,
May 15, 1888, 2.

Q: IS IT ACCEPTABLE TO USE SHORTENED NOTES FOR SUBSEQUENT CITATIONS IN
CHICAGO STYLE?

A: YES, USING SHORTENED NOTES FOR SUBSEQUENT CITATIONS IS NOT ONLY ACCEPTABLE BUT STANDARD PRACTICE IN THE
NOTES-BIBLIOGRAPHY SYSTEM. AFTER THE FIRST FULL CITATION OF A SOURCE, SUBSEQUENT REFERENCES CAN BE SHORTENED TO
INCLUDE THE AUTHOR'S LAST NAME, A BRIEF TITLE OF THE WORK, AND THE PAGE NUMBER. IF ONLY ONE WORK BY AN AUTHOR IS
CITED, THE TITLE MAY BE OMITTED IN LATER NOTES.
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