
chicago style for graduate theses

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive
guide for academic writing, and its application to graduate theses is a
cornerstone of scholarly presentation. Understanding and meticulously
adhering to the Chicago style for graduate theses ensures clarity,
consistency, and credibility for your research. This article will delve into
the intricacies of employing Chicago style for theses, covering essential
elements from citation practices and formatting guidelines to the nuances of
presenting your scholarly work effectively. We will explore the two primary
citation systems, the author-date and notes-bibliography systems, detailing
their structures and appropriate uses. Furthermore, we will examine crucial
formatting aspects such as title pages, chapter organization, and the proper
presentation of various source types. Navigating these requirements is vital
for any graduate student aiming for a polished and professional thesis.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style, often abbreviated as CMOS, is a comprehensive
style guide published by the University of Chicago Press. It is renowned for
its flexibility and depth, covering a vast array of editorial, citation, and
stylistic issues relevant to academic and scholarly publishing. For graduate
students preparing their theses, CMOS provides a robust framework to ensure
their research is presented in a clear, organized, and consistently formatted
manner. It addresses not only how to cite sources but also how to structure a
document, handle tables and figures, and maintain stylistic uniformity
throughout a lengthy work.

The manual is divided into two main parts: Part I focuses on manuscript
preparation, covering aspects like grammar, punctuation, and usage, while
Part II details various citation and documentation methods. This dual focus
makes it an indispensable resource for thesis writers. Adhering to CMOS
demonstrates a commitment to scholarly rigor and facilitates the review and
publication process should a thesis be adapted into a monograph or article.



Choosing the Right Citation System: Notes-
Bibliography vs. Author-Date

A critical decision when working with Chicago style for graduate theses is
selecting the appropriate citation system. CMOS offers two distinct systems:
the notes-bibliography system and the author-date system. The choice between
them often depends on the academic discipline and specific requirements of
the university or department. Each system serves the purpose of acknowledging
sources and preventing plagiarism, but they do so through different
structural mechanisms.

The notes-bibliography system is prevalent in the humanities, including
literature, history, and the arts. It uses footnotes or endnotes to cite
sources within the text and concludes with a comprehensive bibliography. The
author-date system, conversely, is more common in the social sciences and
natural sciences, employing parenthetical in-text citations followed by a
reference list.

Implementing the Notes-Bibliography System for
Theses

The notes-bibliography system is characterized by its use of superscript
numbers within the text that correspond to explanatory notes (footnotes or
endnotes) at the bottom of the page or the end of the document. These notes
provide full bibliographic information for the first citation of a source and
a shortened form for subsequent citations. This system allows for detailed
commentary or supplementary information to be included alongside the
citation, enriching the reader's understanding without disrupting the main
narrative flow of the thesis.

When adopting the notes-bibliography system for a graduate thesis, it is
crucial to maintain absolute consistency in the numbering of notes and the
formatting of bibliographic entries. The final bibliography should list all
sources cited in the notes, typically alphabetized by author's last name, and
follow specific formatting rules for each source type. This system allows for
more discursive engagement with sources, making it ideal for fields where
textual analysis and historical context are paramount.

Implementing the Author-Date System for Theses

The author-date system, while less common for traditional humanities theses,
is a vital alternative for graduate students in disciplines like sociology,
political science, and biology. In this system, brief parenthetical citations
are embedded directly within the text, typically including the author's last
name and the year of publication, and sometimes a page number. For instance,
a citation might appear as (Smith 2020, 145).

This method offers a more concise way to integrate source information into
the body of the thesis, allowing for a smoother reading experience by
minimizing interruptions. However, it necessitates a meticulously prepared



reference list at the end of the document, which includes full bibliographic
details for every source cited in the text, alphabetized by author's last
name. The emphasis is on providing quick access to source identification for
readers interested in consulting the original material.

Formatting Your Graduate Thesis in Chicago
Style

Beyond citation practices, Chicago style for graduate theses also dictates
specific formatting conventions that ensure a professional and consistent
presentation. These guidelines cover everything from the initial title page
to the appendices, ensuring that the thesis adheres to academic standards of
clarity and organization. Proper formatting is not merely aesthetic; it
contributes to the overall readability and scholarly integrity of your work.

Universities and departments often provide their own specific formatting
requirements, which may augment or slightly modify the general guidelines
found in The Chicago Manual of Style. It is paramount for students to consult
their institution's thesis guidelines in conjunction with CMOS to ensure full
compliance. This includes understanding margins, font choices, spacing, and
the structure of various document components.

Title Page and Preliminary Pages

The title page is the first impression of your graduate thesis and must be
formatted precisely according to Chicago style and institutional guidelines.
Typically, it includes the full title of the thesis, the author's name, the
name of the university and department, the degree for which the thesis is
submitted, and the date of submission. There is generally no running head on
the title page. Following the title page, preliminary pages usually include
an abstract, acknowledgments, a table of contents, and lists of tables and
figures. Each of these sections has specific formatting requirements
regarding numbering (usually Roman numerals for preliminary pages) and
content.

Chapter and Section Formatting

Graduate theses are typically organized into chapters, with each chapter
beginning on a new page. The chapter number and title should be prominently
displayed, usually centered and in a larger font size. Subsections within
chapters are indicated by clear headings and subheadings, formatted
consistently according to CMOS guidelines, which often suggest specific
capitalization and punctuation for these elements. The use of white space and
consistent line spacing (often double-spacing for the main text) is crucial
for readability.



Citing Sources: A Detailed Look

Accurate and consistent citation is the bedrock of academic integrity.
Whether using the notes-bibliography or author-date system, the goal is to
provide readers with enough information to locate the sources you have used.
Chicago style offers detailed rules for citing a wide range of materials,
ensuring that every piece of borrowed information is properly attributed.

Footnotes and Endnotes (Notes-Bibliography System)

In the notes-bibliography system, footnotes appear at the bottom of the page
where the reference is made, while endnotes are collected at the end of the
thesis or chapter. The first citation of a source in a note includes full
bibliographic information, while subsequent citations are shortened to
include the author's last name, a shortened title (if necessary to
distinguish from other works by the same author), and the page number(s). It
is essential to maintain sequential numbering of notes throughout the thesis
and to ensure that each note accurately reflects the source being cited.

In-Text Citations (Author-Date System)

The author-date system integrates source information directly into the text.
Citations typically include the author's last name and the year of
publication. For direct quotations or specific paraphrases, a page number is
also required. For example: (Johnson 2019, p. 55). If the author's name is
mentioned in the sentence, only the year and page number are needed in
parentheses. Multiple sources cited together are listed chronologically
within a single set of parentheses, separated by semicolons.

Bibliography and Reference List

Both citation systems conclude with an alphabetical list of all sources
consulted. In the notes-bibliography system, this is called a "Bibliography."
In the author-date system, it is termed a "Reference List." The formatting of
entries in both the Bibliography and Reference List must be meticulous. Each
entry provides the full bibliographic details necessary to identify and
locate the source. The specific format for each source type—book, journal
article, website, etc.—adheres to strict Chicago style rules, including the
use of italics for titles of larger works and quotation marks for titles of
shorter works.

Common Source Types and Their Chicago Style
Format

Graduate theses draw upon a diverse range of sources, and Chicago style
provides specific guidelines for each. Mastering these formats is key to
creating a cohesive and credible document.



Books

For a book in the notes-bibliography system, a full note would typically
include: Author’s first and last name, Title of Book (Place of Publication:
Publisher, Year), page number. For example: Jane Doe, The History of Chicago
(Chicago: University of Chicago Press, 2018), 123. In the bibliography, the
order of the author's name is reversed: Doe, Jane. The History of Chicago.
Chicago: University of Chicago Press, 2018.

In the author-date system, the in-text citation would be (Doe 2018, 123). The
reference list entry would be identical to the bibliography entry: Doe, Jane.
The History of Chicago. Chicago: University of Chicago Press, 2018.

Journal Articles

For a journal article in the notes-bibliography system, a full note includes:
Author’s first and last name, “Title of Article,” Title of Journal volume,
no. issue (Year): page numbers. For example: John Smith, “Urban Development
Patterns,” Journal of Sociology 45, no. 2 (2019): 210. In the bibliography:
Smith, John. “Urban Development Patterns.” Journal of Sociology 45, no. 2
(2019): 205–225.

In the author-date system, the in-text citation would be (Smith 2019, 210).
The reference list entry is the same as the bibliography entry.

Websites and Online Sources

Citing online sources requires careful attention to detail, including the
author (if available), title of the page or article, name of the website,
publication date (or last updated date), and the URL, along with the date of
access. For example, in a note: Jane Roe, “Research Methods in Psychology,”
Psychology Today, November 15, 2021,
https://www.psychologytoday.com/us/blog/research-methods/202111/research-meth
ods-in-psychology. In the bibliography/reference list, the structure is
similar but often omits the date of access unless the content is ephemeral.

In the author-date system, in-text citations would follow the standard
format, and the reference list entry would be formatted similarly to the
bibliography entry for online sources.

Theses and Dissertations

When citing other theses or dissertations, follow the format for books but
include specific information about the degree and institution. For a note:
Jane Adams, "Socioeconomic Factors in Urban Gentrification" (PhD diss.,
University of Illinois, 2020), 75. In the bibliography/reference list: Adams,
Jane. "Socioeconomic Factors in Urban Gentrification." PhD diss., University
of Illinois, 2020.



For author-date, the in-text citation would be (Adams 2020, 75). The
reference list entry remains the same.

Tables and Figures in Chicago Style

The presentation of tables and figures in a graduate thesis must be clear,
concise, and adhere to Chicago style guidelines. Each table and figure should
be numbered sequentially (e.g., Table 1, Figure 1) and given a descriptive
title. The title for tables typically appears above the table, while titles
for figures are usually placed below the figure. Any abbreviations or symbols
used within the table or figure should be explained in a note below it. If a
table or figure is borrowed or adapted from another source, proper
attribution must be provided, often through a source line directly beneath
the element.

Appendix and Other Supplementary Materials

Appendices are used to house supplementary material that is too extensive or
tangential to be included in the main body of the thesis, such as raw data,
lengthy questionnaires, or detailed transcripts. Each appendix should be
labeled with a letter (Appendix A, Appendix B) or a number. The title of the
appendix should be clear and descriptive. Within the main text, readers
should be directed to the relevant appendix where this material is located.
The appendices are typically placed after the main body of the thesis but
before the bibliography or reference list.

Other supplementary materials might include glossaries, indexes, or extensive
bibliographies that go beyond the primary cited sources. Each of these
components should be clearly labeled and formatted according to CMOS
recommendations, ensuring they contribute to the overall utility and
comprehensiveness of your graduate thesis.

Proofreading and Final Checks for Chicago Style Theses

The final stage of preparing a graduate thesis in Chicago style involves
rigorous proofreading and a thorough review to ensure all guidelines have
been met. This includes meticulously checking for consistency in citation
formatting, heading styles, punctuation, and grammar. Even minor errors can
detract from the professionalism of your work. A final read-through
specifically focused on adherence to both The Chicago Manual of Style and
your institution's specific requirements is essential. Consulting with thesis
advisors and proofreaders can provide an invaluable last layer of quality
assurance before submission.

FAQ Section

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago style



for graduate theses?
A: The primary difference lies in how sources are cited within the text. The
Notes-Bibliography system uses footnotes or endnotes, providing more space
for commentary. The Author-Date system uses in-text parenthetical citations,
which are more concise and common in scientific fields. Both systems conclude
with a comprehensive list of sources at the end of the document.

Q: Can I use a combination of Chicago style and
another citation style for my thesis?
A: It is strongly advised against mixing citation styles. Graduate theses in
Chicago style must consistently adhere to either the Notes-Bibliography
system or the Author-Date system throughout the entire document to maintain
academic integrity and professionalism.

Q: How should I format my title page if my university
has specific requirements that differ from the
general Chicago style?
A: Always prioritize your university or department's specific thesis
guidelines over general Chicago style rules for elements like the title page,
abstract, and acknowledgments. These institutional requirements take
precedence and ensure your thesis meets their submission standards.

Q: What is the rule for citing a webpage with no
author listed in Chicago style?
A: If a webpage has no author, you typically start the citation with the
title of the webpage or article. If there's no clear title, you might use a
descriptive phrase in brackets. Ensure you include the website name,
publication date (if available), and URL, along with your access date if the
content is likely to change.

Q: How do I format a bibliography entry for a book
chapter in Chicago style?
A: For a book chapter, the bibliography entry typically includes the chapter
author's name, the chapter title in quotation marks, followed by "in" and the
book title in italics. Then, you list the book editor(s), the book's
publication information (place, publisher, year), and the page range of the
chapter.

Q: Is double-spacing mandatory for the entire text of
a graduate thesis in Chicago style?
A: While double-spacing is standard for the main body text of a thesis to
enhance readability, some sections like block quotations, footnotes,
endnotes, and bibliographies may be single-spaced with double-spacing between
entries or paragraphs, following specific Chicago style guidelines and
institutional preferences. Always check your program's specific requirements.



Q: What is the purpose of a "shortened title" in a
footnote or endnote?
A: The shortened title is used in subsequent citations within the Notes-
Bibliography system to clearly identify a source when you have multiple works
by the same author or when distinguishing between similarly titled works. It
typically includes the author's last name and a brief version of the work's
title.
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