chicago style for graduate dissertations

The Chicago Manual of Style is a cornerstone for academic writing, particularly for graduate students
navigating the complexities of dissertations. Adhering to the Chicago style for graduate dissertations
ensures clarity, consistency, and academic rigor in your scholarly work. This comprehensive guide will
delve into the essential elements of applying Chicago style to your dissertation, covering citation
methods, formatting requirements, and common pitfalls to avoid. Understanding these nuances is
crucial for presenting a polished and professional document that meets the high standards expected in

graduate-level research.
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Understanding the Two Chicago Citation Systems

The Chicago Manual of Style (CMOS) presents two distinct citation systems, each serving different
academic disciplines and author preferences. For graduate dissertations, understanding which system
your department or advisor requires is the very first step. Both systems aim to provide clear attribution
to sources, allowing readers to locate and verify the information presented in your work. While the core
principles of citation remain consistent, the mechanics of how you cite and document your sources

differ significantly between the two approaches.

The choice between the Author-Date system and the Notes and Bibliography system often depends on
the conventions of your specific field of study. Some disciplines, particularly in the sciences and social
sciences, favor the Author-Date system for its conciseness and ease of tracking sources within the
text. Conversely, humanities disciplines often prefer the Notes and Bibliography system, which allows

for more extensive commentary and detailed source information within footnotes or endnotes.

Author-Date System

The Author-Date system is characterized by in-text citations that include the author's last name and the
year of publication, often accompanied by a page number. This method is highly efficient for readers to
quickly identify the source of information directly within the narrative of your dissertation. It minimizes

disruption to the flow of your text while still providing essential citation details.

For example, a citation might appear as (Smith 2020, 15). This immediately tells the reader that the



information comes from a work by Smith published in 2020, and specifically from page 15. The
corresponding entry in the reference list at the end of your dissertation will provide the full bibliographic

details for this source.

In-Text Citations

In-text citations using the Author-Date system are typically placed at the end of a sentence or clause,
enclosed in parentheses. If the author's name is mentioned in the text, it can be omitted from the
parenthetical citation. For instance, "As Smith argues (2020, 15), the economic impact was significant."

If the author's name is not mentioned, the citation would be "(Smith 2020, 15)."

Reference List

The Reference List, located at the end of the dissertation, contains a comprehensive alphabetical
listing of all sources cited in the text. Each entry includes full bibliographic information, allowing
readers to easily retrieve the original works. The format for each entry (e.g., for books, journal articles,

websites) follows specific Chicago style guidelines.

Notes and Bibliography System

The Notes and Bibliography system, often preferred in the humanities, uses numbered footnotes or
endnotes to cite sources. This system allows for more detailed explanations or tangents within the
notes themselves, which can be beneficial for complex arguments or when referencing multiple
sources for a single point. The primary advantage is the separation of citation information from the

main text, allowing for a cleaner narrative flow.



When a passage is quoted or paraphrased from a source, a superscript Arabic numeral is placed in
the text. This numeral corresponds to a note at the bottom of the page (footnote) or at the end of the

chapter or dissertation (endnote) containing the source's bibliographic information.

Footnotes and Endnotes

Footnotes appear at the bottom of the page where the citation occurs, while endnotes are compiled at
the end of the document or chapter. The first time a source is cited, the note will contain full

bibliographic details. Subsequent citations of the same source can be shortened, often using "Ibid." (if
referring to the immediately preceding note) or a shortened version of the author's name and relevant

page number.

Bibliography

Similar to the Author-Date system, a Bibliography is included at the end of the dissertation. This list
contains all sources consulted and cited, providing a complete overview of the research undertaken.

The formatting of entries in the Bibliography mirrors that of the full notes.

Formatting Your Graduate Dissertation in Chicago Style

Beyond citation styles, Chicago style also dictates specific formatting guidelines for the entirety of your
graduate dissertation. Adhering to these standards ensures a professional and consistent presentation

of your research, making it accessible and easy for your committee to evaluate.

These formatting rules cover everything from the preliminary pages to the main body and concluding

sections. Paying close attention to these details demonstrates your commitment to academic integrity



and scholarly presentation.

Title Page Requirements

The title page of your dissertation is the first impression your work makes. In Chicago style, it typically
includes the full title of the dissertation, your name, the name of your degree program, the name of
your university, and the date of submission. Specific departmental requirements may vary, so it is

crucial to consult your university's guidelines.

Abstract and Table of Contents Formatting

The abstract, a concise summary of your dissertation, and the Table of Contents, which outlines the
structure of your work, also have specific formatting conventions. The abstract is usually a single,
unnumbered page that follows the title page. The Table of Contents lists chapter titles and their
corresponding page numbers, often using Roman numerals for preliminary pages and Arabic numerals

for the main body.

Main Body Formatting

The main body of your dissertation should follow standard academic formatting. This includes double-
spacing between lines, 1-inch margins on all sides, and a readable 12-point font, typically Times New
Roman or a similar serif font. Chapter titles are usually centered and distinct from section headings,

which are often aligned to the left.



Footnotes and Endnotes

If you are using the Notes and Bibliography system, the formatting of your footnotes or endnotes is
critical. Footnotes are typically presented in a smaller font size than the main body text, and each note
begins with its corresponding number. Endnotes follow a similar formatting structure but are compiled

at the end of each chapter or the entire dissertation.

Bibliography Formatting

The Bibliography, whether used with the Author-Date or Notes and Bibliography system, should be
meticulously formatted. Entries are typically alphabetized by the author's last name. The specific order
of elements within each entry (author, title, publication information) and the use of italics or quotation

marks are dictated by Chicago style rules for different types of sources.

Tables and Figures

Tables and figures within your dissertation should be clearly labeled and numbered sequentially. Each
table and figure should have a descriptive title. For tables, column headings should be clear, and units
of measurement should be indicated. For figures, captions should be provided. Any data presented in

tables or figures that originates from another source must be properly cited, often with a note below

the table or figure.

Capturing Data: Citation of Various Sources

Graduate dissertations draw upon a wide array of sources. Accurately citing each type of source is

paramount to avoiding plagiarism and giving proper credit to original authors. Chicago style provides



detailed guidelines for citing everything from classic books to contemporary online articles.

Mastering the nuances of citing different media is a crucial skill for any graduate student. Inconsistent

or incorrect citations can undermine the credibility of your entire research effort.

Citing Books

Citing books in Chicago style involves providing the author's name, the full title of the book (italicized),
the place of publication, the publisher, and the year of publication. For in-text citations in the Author-
Date system, it's author and year. In the Notes and Bibliography system, the first note includes all this

information, plus the specific page number.

Example (Bibliography entry): Smith, John. The History of Academic Research. Chicago: University of
Chicago Press, 2021.

Citing Journal Articles

Journal articles require citing the author(s), the article title (in quotation marks), the journal title
(italicized), the volume and issue numbers, the year of publication, and the page range of the article.

For online articles, you will also include a DOI or URL if available.

Example (Bibliography entry): Doe, Jane. "New Frontiers in Scholarly Inquiry." Journal of Academic

Studies 15, no. 2 (2022): 45-67. doi:10.1000/jas.2022.15.2.45.

Citing Websites and Online Resources



Citing websites and online resources can be complex due to their dynamic nature. You should include
the author (if known), the title of the specific page or document, the name of the website, the
publication date or last updated date, and the date you accessed the information, along with the URL.

If no author or date is apparent, you should note this.

Example (Bibliography entry): University Archives. "Research Guidelines." University Website,

accessed October 26, 2023. https://www.university.edu/archives/guidelines.

Citing Dissertations and Theses

When citing other dissertations or theses, you will include the author's name, the title of the
dissertation (in quotation marks), the degree for which it was written, the university that granted the

degree, and the year of completion. For unpublished works, you will often specify this.

Example (Bibliography entry): Lee, David. "Innovations in Digital Scholarship." PhD diss., Stanford
University, 2019.

Common Chicago Style Errors in Dissertations

Graduate students often encounter recurring errors when applying Chicago style to their dissertations.
Recognizing these common pitfalls can help you avoid them and ensure a more polished final

submission.

These mistakes can range from subtle inconsistencies in formatting to more significant oversights in

citation accuracy, all of which can detract from the perceived quality of your research.



Over-reliance on a Single Source Type

While books are foundational, a robust dissertation should draw from a diverse range of scholarly
sources, including peer-reviewed journal articles, conference proceedings, and credible online
resources. An over-reliance on only one type of source can limit the breadth and depth of your

research, and may indicate a less comprehensive literature review.

Inconsistent Application of Citation Style

Perhaps the most common error is inconsistency in applying the chosen citation style (Author-Date or
Notes and Bibliography). This can manifest as variations in punctuation, capitalization, the order of
bibliographic elements, or the format of in-text citations and notes. Such inconsistencies signal a lack

of attention to detail and can be frustrating for readers.

Formatting Blunders

Formatting blunders can include incorrect margins, inconsistent spacing, improperly formatted page
numbers, or errors in the numbering of tables and figures. These visual inconsistencies can distract

from your content and suggest a lack of professionalism in the presentation of your work.

Avoiding Plagiarism: The Importance of Proper Citation

The core purpose of employing a rigorous citation style like Chicago is to prevent plagiarism.
Plagiarism occurs when you use someone else's words, ideas, or data without giving them proper

credit. This is a serious academic offense with severe consequences.



Proper citation is not merely about avoiding punishment; it is an ethical imperative in academic
research. It acknowledges the contributions of scholars who came before you, builds upon existing

knowledge, and allows your readers to trace your intellectual journey.

Final Considerations for Your Dissertation

As you finalize your graduate dissertation, a thorough review of your Chicago style application is
essential. This final check can catch errors that might have been overlooked during the writing
process. Consider asking a trusted colleague or mentor to proofread your document specifically for

citation and formatting consistency.

The Chicago style for graduate dissertations is a detailed framework that, when mastered, significantly
enhances the clarity, credibility, and impact of your scholarly work. By diligently applying its principles,
you demonstrate not only your research prowess but also your commitment to academic excellence

and ethical scholarly practice.

FAQ

Q: What is the difference between the Author-Date and Notes and

Bibliography systems in Chicago style for dissertations?

A: The Author-Date system uses in-text citations with the author's last name and publication year, and
a reference list at the end. The Notes and Bibliography system uses numbered footnotes or endnotes
for citations and a bibliography at the end. The former is common in sciences and social sciences,

while the latter is often used in humanities.



Q: How should | format my dissertation's title page in Chicago style?

A: A Chicago-style title page typically includes the dissertation title, your name, the degree sought, the
department, the university, and the submission date. Specific university requirements may dictate

minor variations.

Q: What are the general font and margin requirements for the main

body of a dissertation in Chicago style?

A: For the main body, Chicago style generally recommends a 12-point readable font (like Times New

Roman), double-spacing, and 1-inch margins on all sides of the page.

Q: How do | cite a book chapter in Chicago style for my dissertation?

A: When citing a book chapter, you generally provide the author of the chapter, the chapter title (in
quotation marks), "in," the book title (italicized), editor(s) (if any), publication information for the book,

and the page range of the chapter.

Q: Is it acceptable to use both footnotes and endnotes in a Chicago-

style dissertation?

A: No, you must choose one system: either footnotes (at the bottom of each page) or endnotes (at the

end of the document or chapter). Consistency is key.

Q: How do | cite a website that has no clear author or publication date
in Chicago style?

A: If there's no author, you can start with the title of the page or document. If there's no publication

date, use "(n.d.)" for "no date." Always include the date you accessed the website and the URL.



Q: What is the correct way to format the bibliography in Chicago style

for a dissertation?

A: The bibliography should be alphabetized by the author's last name. Each entry follows specific
formatting rules based on the source type (book, article, website, etc.), including author, title,

publication details, and page numbers where applicable.

Q: Should | include sources | consulted but did not directly cite in my

dissertation's bibliography?

A: Chicago style generally distinguishes between a "Reference List" (for Author-Date) or "Bibliography
(for Notes and Bibliography), which includes only cited sources, and a "Works Consulted" list, which

can include sources reviewed but not directly cited. Clarify with your advisor which is preferred.
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