chicago style for endnote style quick guide

chicago style for endnote style quick guide provides a foundational understanding of how to navigate one
of the most widely recognized citation methods in academia and professional writing. This comprehensive
guide delves into the nuances of Chicago style when employing the note and bibliography system, often
referred to as endnotes or footnotes. We will explore the fundamental principles of in-text citations, the
structure and content of bibliographies, and specific formatting requirements for various source types.

Mastering the Chicago endnote style ensures accuracy, credibility, and adherence to academic integrity.
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Understanding the Chicago Style: Endnote vs. Author-Date

The Chicago Manual of Style (CMOS) offers two primary citation systems: the note and bibliography
system (often referred to as endnotes or footnotes) and the author-date system. The note and bibliography
system is favored in disciplines such as history, literature, and the arts, where detailed attribution and
explanatory notes are crucial. In contrast, the author-date system is more prevalent in the sciences and
social sciences, providing a concise citation within the text that directs readers to a reference list at the end
of the work. This guide specifically focuses on the former, emphasizing the construction of notes and the

subsequent bibliography.

When utilizing the Chicago endnote style, every piece of borrowed information—whether a direct
quotation, paraphrase, or summary of an idea—must be acknowledged with a corresponding note. This note
appears as a superscript number in the text, linking directly to a full citation at the bottom of the page
(footnote) or at the end of the document (endnote). The primary purpose of these notes is to provide
readers with immediate access to the source material, allowing them to verify information and explore

further research.



The Anatomy of an In-Text Note

The initial step in employing the Chicago endnote style is to insert a superscript Arabic numeral into the
text immediately following the borrowed material, typically before punctuation. This number corresponds
to a specific note in your endnote section. For instance, if you are quoting a sentence from a book, the
superscript number would appear at the end of that sentence. It is essential to maintain a sequential
numbering system throughout your document, starting with 1 and progressing without interruption. If
you later need to cite the same source multiple times, you will reuse the original note number, but the full

citation will only appear once in its entirety in the first instance.

The placement of the superscript number is critical for clarity. Generally, it should follow the quotation or
paraphrased information it refers to. If the borrowed material is part of a larger sentence, the number
usually comes after the final word of that borrowed segment, before any terminal punctuation. However, if
the borrowed material is an entire sentence or clause that stands on its own, the number typically follows
the end punctuation of that sentence or clause. This systematic placement ensures that readers can easily

associate the note with its corresponding source.

Crafting the Full Note Citation

The first time a particular source is cited, its corresponding note must include a full bibliographic citation.
This ensures that every reader, regardless of whether they consult the bibliography, can identify the
source. The format of the full note citation varies depending on the type of source material being
referenced, but it generally includes author's name, title of the work, publication details (place, publisher,
year), and specific location information like page numbers. Unlike the bibliography, the author's first name

typically precedes their last name in the initial note citation.

The purpose of the full note is to provide all necessary information for locating the source. This includes the
author's full name, the complete title of the book or article (often italicized or enclosed in quotation marks,
depending on the source type), the publication information, and most importantly, the page number(s)
from which the information was drawn. For example, a book citation might look like: 1. Jane Doe, The

History of Citation, (New York: Academic Press, 2023), 45.

Subsequent References in Notes

After the initial full citation of a source, any subsequent references to the same work in the notes section
can be shortened. This practice prevents unnecessary repetition and streamlines the note section. The most

common method for subsequent references is to use the author's last name, a shortened version of the title



(if the title is long or there are multiple works by the same author), and the specific page number(s). This
abbreviated format allows readers to quickly identify that the citation refers to a previously mentioned

source.

For instance, if the full citation for Jane Doe's book was the first note, a subsequent note referring to the
same book would appear as: 2. Doe, History of Citation, 112. The use of shortened titles is particularly
important if you are citing multiple works by the same author to avoid confusion. If the title is relatively
short and there are no other works by the same author in your bibliography, you may even be able to omit
the title altogether and simply use the author's last name and page number, though Chicago style generally

recommends including a shortened title for clarity.

The Bibliography: A Comprehensive List

The bibliography, located at the end of your document, provides a complete alphabetical list of all the
sources you have cited in your endnotes. Its purpose is to offer a consolidated reference point for your
readers, allowing them to easily find and consult your sources. Unlike the in-text notes, the bibliography
lists sources in alphabetical order by the author's last name. Furthermore, the author's last name is listed
first in the bibliography entry, followed by their first name, which is the standard convention for

bibliographies and reference lists.

Each entry in the bibliography should be formatted consistently with the full citation of the source as it
appeared in its first note, with the exception of the author's name order. For example, the bibliography
entry for Jane Doe's book would be: Doe, Jane. The History of Citation. New York: Academic Press, 2023.
All entries should be double-spaced, with a hanging indent for each entry, meaning the first line of the
entry is flush with the left margin, and subsequent lines are indented. This formatting makes it easier to

scan the list and locate individual entries.

Formatting Key Source Types in Notes and Bibliography

The specific formatting for citations in Chicago style, both in notes and the bibliography, depends heavily
on the type of source material you are using. Understanding these variations is crucial for accurate and
consistent citation practices. Each source type has its own set of rules regarding punctuation, capitalization,

and the order of information presented.

Articles



For articles published in journals, magazines, or newspapers, the Chicago endnote style requires specific
formatting. In the note, you would typically include the author's full name, the title of the article in
quotation marks, the title of the periodical in italics, the volume and issue number (if applicable), the
publication date, and the page number(s). For the bibliography, the author's last name precedes their first
name, and the article title is in quotation marks, while the periodical title is italicized, followed by

publication details.

A sample note for a journal article might look like: 3. John Smith, "The Evolution of Digital Archives,"
Journal of Archival Science 15, no. 2 (2022): 87. The corresponding bibliography entry would be: Smith,
John. "The Evolution of Digital Archives." Journal of Archival Science 15, no. 2 (2022): 87-105.

Books

Citing books in Chicago style is a common requirement. The full note citation for a book includes the
author's name, the full title of the book (italicized), the place of publication, the publisher's name, and the
year of publication, followed by the specific page number(s) cited. The bibliography entry follows the same

structure but with the author's last name first.

A typical book note citation: 4. Emily Carter, The Art of Historical Research, (Chicago: University of
Chicago Press, 2021), 215. The bibliography entry for this would be: Carter, Emily. The Art of Historical
Research. Chicago: University of Chicago Press, 2021.

Websites

Citing online sources, such as websites, requires careful attention to detail. For websites, it's important to
include the author or organization responsible for the content, the title of the specific page or article (in
quotation marks), the name of the website (italicized), the publication or last updated date (if available), and
the URL. Crucially, also include the date you accessed the website, as online content can change or be

removed.

A website note might appear as: 5. National Archives and Records Administration, "Preserving Digital
Records," National Archives website, last modified October 15, 2023,
https://www.archives.gov/digital-preservation. Accessed December 1, 2023. The bibliography entry would
be: National Archives and Records Administration. "Preserving Digital Records." National Archives

website. Last modified October 15, 2023. https://www .archives.gov/digital-preservation.



Interviews

Interviews, whether published or unpublished, also require specific citation formats. For unpublished
interviews, the note should include the interviewee's name, the fact that it was an interview, the date of
the interview, and where the interview took place or is archived. If the interview was published, you

would follow the format for the medium it was published in, such as a journal article or website.

An example of an unpublished interview note: 6. Interview with Dr. Alan Reed, by author, January 10,
2023, personal collection. The corresponding bibliography entry might look like: Reed, Alan. Interview by
author. January 10, 2023. Personal collection. If it was a published interview, the format would adapt

accordingly.

Frequently Asked Questions about Chicago Style Endnote
Citation

Q What is the primary difference between footnotes and endnotes in
Chicago style?

A: The fundamental difference lies in their placement. Footnotes appear at the bottom of the page where
the reference is made, while endnotes are compiled at the end of the document, chapter, or book. Both
serve the same purpose of providing citations and supplementary information, but endnotes are generally

preferred for longer works to avoid page clutter.

Q: When should I use a shortened note citation versus a full note citation?

A: You should use a full note citation for the very first time you refer to a particular source in your
document. All subsequent citations to that same source can then be made using a shortened note format,

which typically includes the author's last name, a shortened title of the work, and the page number(s).

Q: Does the Chicago Manual of Style require a specific font for endnotes?

A: While the Chicago Manual of Style does not mandate a specific font for endnotes, it does recommend
consistency with the main text of your document. Generally, using a standard, readable font like Times

New Roman or Arial in a slightly smaller point size than your main text is acceptable.



Q: How do I cite a source that has multiple authors in Chicago endnote
style?

A: For sources with two or three authors, list all author names in the note citation. In the bibliography, list
all author names as well. For sources with four or more authors, list the first author's name followed by "et

al." (and others) in both the notes and the bibliography.

Q What is the correct way to cite a republished book in Chicago endnote
style?

A: When citing a republished book, you should include both the original publication date and the date of
the edition you are using. In the note, you would typically list the original publication date in parentheses
after the title, followed by the publication details of the edition you consulted. The bibliography entry

would prioritize the edition you used.

Q How do I handle citing a chapter in an edited book using Chicago
endnote style?

A: To cite a chapter in an edited book, the note should include the chapter author's name, the chapter title
in quotation marks, followed by "in," the book editor's name (with "ed." or "eds."), the book title in italics,

and then the publication details and page numbers. The bibliography entry follows a similar structure.
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