CHICAGO STYLE FOR EDUCATIONAL EVALUATION

NAVIGATING CHICAGO STYLE FOR EDUCATIONAL EVALUATION: A COMPREHENSIVE GUIDE

CHICAGO STYLE FOR EDUCATIONAL EVALUATION SERVES AS A CRITICAL FRAMEWORK FOR PRESENTING RESEARCH, DATA, AND
SCHOLARLY ANALYSIS WITHIN THE ACADEMIC AND PROFESSIONAL REALMS OF EDUCATION. THIS STYLE GUIDE, PARTICULARLY ITS
AUTHOR-DATE SYSTEM, OFFERS A STANDARDIZED APPROACH TO CITING SOURCES, ENSURING ACADEMIC INTEGRITY AND
FACILITATING CLEAR COMMUNICATION OF FINDINGS. UNDERSTANDING ITS NUANCES IS PARAMOUNT FOR EDUCATORS,
RESEARCHERS, AND STUDENTS AIMING TO PRODUCE CREDIBLE AND IMPACTFUL WORK RELATED TO EDUCATIONAL ASSESSMENT,
PROGRAM EFFECTIVENESS, AND PEDAGOGICAL RESEARCH. THIS ARTICLE WILL DELVE INTO THE FOUNDATIONAL PRINCIPLES OF
CHICAGO STYLE AS APPLIED TO EDUCATIONAL EVALUATIONS, COVERING ESSENTIAL CITATION PRACTICES, PROPER FORMATTING
FOR IN-TEXT CITATIONS AND BIBLIOGRAPHIES, AND SPECIFIC CONSIDERATIONS FOR ACADEMIC WRITING IN THIS FIELD.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE FOR EDUCATIONAL
EVALUATION

THe CHICAGO MANUAL OF STYLE (CMOS) IS ONE OF THE MOST WIDELY ADOPTED STYLE GUIDES IN ACADEMIC PUBLISHING,
KNOWN FOR ITS COMPREHENSIVE APPROACH AND FLEXIBILITY. FOR EDUCATIONAL EVALUATION, IT PROVIDES A ROBUST SYSTEM
FOR ACKNOWLEDGING THE SOURCES THAT UNDERPIN RESEARCH, ANALYSIS, AND RECOMMENDATIONS. THE PRIMARY AIM IS TO
PREVENT PLAGIARISM, GIVE CREDIT TO ORIGINAL AUTHORS, AND ALLOW READERS TO EASILY LOCATE THE ORIGINAL SOURCES
FOR FURTHER INVESTIGATION. THIS IS PARTICULARLY IMPORTANT IN EDUCATIONAL EVALUATION, WHERE EVIDENCE-BASED
PRACTICES AND RIGOROUS RESEARCH METHODOLOGIES ARE FUNDAMENTAL TO INFORMING POLICY, CURRICULUM DEVELOPMENT,
AND INSTRUCTIONAL STRATEGIES.

THe AUTHOR-DATE SYSTEM VvS. NOTES AND BIBLIOGRAPHY SYSTEM

CHICAGO STYLE OFFERS TWO DISTINCT SYSTEMS FOR CITATION: THE AUTHOR-DATE SYSTEM AND THE NOTES AND BIBLIOGRAPHY
SYSTEM. FOR MOST EDUCATIONAL EVALUATION REPORTS, DISSERTATIONS, AND JOURNAL ARTICLES, THE AUTHOR-DATE SYSTEM
IS GENERALLY PREFERRED. THIS SYSTEM, WHERE THE AUTHOR’S LAST NAME AND THE YEAR OF PUBLICATION APPEAR IN
PARENTHESES WITHIN THE TEXT, IS OFTEN SEEN AS MORE STREAMLINED FOR ONGOING RESEARCH AND EVALUATION PROJECTS
WHERE NUMEROUS SOURCES ARE CONSULTED. THE NOTES AND BIBLIOGRAPHY SYSTEM, WHICH USES FOOTNOTES OR ENDNOTES
AND A SEPARATE BIBLIOGRAPHY, IS MORE COMMON IN HISTORICAL AND HUMANITIES DISCIPLINES BUT CAN ALSO BE EMPLOYED IN
EDUCATIONAL CONTEXTS, ESPECIALLY FOR MORE NARRATIVE OR ANALYTICAL WORKS.

Key CoMPONENTS oF CHICAGO STYLE IN EDUCATIONAL EVALUATION

REGARDLESS OF THE CHOSEN SYSTEM, THE CORE PRINCIPLES OF CHICAGO STYLE REMAIN CONSISTENT. THESE INCLUDE CLEAR AND
CONSISTENT FORMATTING OF CITATIONS, PRECISE ATTENTION TO DETAIL IN BIBLIOGRAPHIC ENTRIES, AND ADHERENCE TO
ESTABLISHED CONVENTIONS FOR PRESENTING ACADEMIC INFORMATION. IN THE CONTEXT OF EDUCATIONAL EVALUATION, THIS
MEANS ACCURATELY REPRESENTING THE METHODOLOGIES, FINDINGS, AND THEORETICAL UNDERPINNINGS OF THE RESEARCH BEING
PRESENTED. THE GOAL IS TO BUILD A FOUNDATION OF CREDIBILITY AND TRANSPARENCY FOR THE EVALUATIVE PROCESS AND ITS
OUTCOMES.



IN-TEXT CITATIONS IN CHICAGO STYLE FOR EDUCATIONAL EVALUATION

PROPER IN-TEXT CITATION IS THE CORNERSTONE OF ACADEMIC INTEGRITY. IN CHICAGO STYLE'S AUTHOR-DATE SYSTEM, THIS
INVOLVES EMBEDDING SOURCE INFORMATION DIRECTLY INTO THE NARRATIVE TO INDICATE WHERE IDEAS, DATA, OR DIRECT
QUOTES HAVE BEEN TAKEN FROM OTHER WORKS. THIS ALLOWS READERS TO IMMEDIATELY IDENTIFY THE ORIGIN OF SPECIFIC
INFORMATION WITHOUT DISRUPTING THE FLOW OF THE TEXT SIGNIFICANTLY. ACCURACY HERE IS PARAMOUNT, AS EVEN MINOR
ERRORS CAN LEAD TO MISATTRIBUTION OR CONFUSION.

CITING Books

\WHEN CITING A BOOK IN CHICAGO STYLE'S AUTHOR-DATE SYSTEM, THE FORMAT WITHIN THE TEXT IS (AUTHOR LAST NAME
YEeAR, PAGE NUMBER). FOR INSTANCE, IF YOU ARE REFERENCING A STUDY ON STUDENT ENGAGEMENT FROM A BOOK BY DR. ANYA
SHARMA PUBLISHED IN 2022, YOU WOULD WRITE: “RESEARCH INDICATES A STRONG CORRELATION BETWEEN TEACHER FEEDBACK
AND STUDENT MOTIVATION (SHARMA 2022, 45).” IF THE AUTHOR'S NAME IS ALREADY PART OF THE SENTENCE, ONLY THE
YEAR AND PAGE NUMBER ARE NEEDED: “SHARMA (2022) FURTHER ELABORATES ON THE IMPACT OF FORMATIVE ASSESSMENT,
NOTING THAT...”

CITING JOURNAL ARTICLES

JOURNAL ARTICLES ARE FREQUENTLY CITED IN EDUCATIONAL EVALUATION RESEARCH. THE IN-TEXT CITATION FOR A JOURNAL
ARTICLE FOLLOWS THE SAME AUTHOR-DATE-PAGE STRUCTURE. FOR EXAMPLE, AN ARTICLE BY DR. BeN CARTER AND DRr. EMILY
DAVIS ON CURRICULUM REFORM PUBLISHED IN THE JOURNAL OF EDUCATIONAL LEADERSHIP IN 202 1 WOULD BE CITED AS: “THE
IMPLEMENTATION OF PROJECT-BASED LEARNING HAS BEEN SHOWN TO ENHANCE CRITICAL THINKING SKILLS (CARTER AND DAVIS
2021, 112).” IF CITING MULTIPLE AUTHORS, ALL THEIR LAST NAMES ARE TYPICALLY LISTED, SEPARATED BY “AND.” FOR
THREE OR MORE AUTHORS, YOU CAN USE THE FIRST AUTHOR'S LAST NAME FOLLOWED BY “ET AL.”

CITING ONLINE SOURCES AND REPORTS

EDUCATIONAL EVALUATIONS OFTEN DRAW FROM ONLINE RESOURCES, GOVERNMENT REPORTS, AND INSTITUTIONAL DOCUMENTS.
CITING THESE REQUIRES CAREFUL ATTENTION TO THE SPECIFIC DETAILS AVAILABLE. FOR A REPORT FROM AN EDUCATIONAL
ORGANIZATION, THE CITATION MIGHT LOOK LIKE: (NATIONAL EDUCATION AssociATIioN 2023, 15). FOr A WEB PAGE, IF AN
AUTHOR IS LISTED, IT WouLD 8 (AUTHOR LAST NAME YEAR, PARAGRAPH NUMBER OR NO PAGE NUMBER IF UNAVAILABLE). IF NO
AUTHOR IS SPECIFIED, THE ORGANIZATION OR TITLE OF THE WORK CAN BE USED. CONSISTENCY IN HOW THESE DIVERSE SOURCES
ARE CITED IS CRUCIAL FOR MAINTAINING THE INTEGRITY OF THE EVALUATION DOCUMENT.

CREATING A BIBLIOGRAPHY IN CHICAGO STYLE FOR EDUCATIONAL
EVALUATION

THE BIBLIOGRAPHY, OR REFERENCE LIST, IS AN ESSENTIAL COMPONENT OF ANY CHICAGO-STYLE DOCUMENT. |T PROVIDES A
COMPLETE AND DETAILED LIST OF ALL SOURCES CITED WITHIN THE TEXT, PRESENTED IN ALPHABETICAL ORDER BY THE AUTHOR'S
LAST NAME. THIS SECTION ALLOWS READERS TO EASILY FIND AND CONSULT THE ORIGINAL WORKS REFERENCED IN THE
EVALUATION, THUS SUPPORTING THE CREDIBILITY AND TRANSPARENCY OF THE RESEARCH.

FORMATTING Book ENTRIES

A BOOK ENTRY IN A CHICAGO-STYLE BIBLIOGRAPHY TYPICALLY INCLUDES THE AUTHOR'S LAST NAME AND FIRST NAME, THE FULL
TITLE OF THE BOOK (ITALICIZED), THE PLACE OF PUBLICATION, THE PUBLISHER, AND THE YEAR OF PUBLICATION. For EXAMPLE:



SHARMA, ANYA. 2022. THE IMPACT oF CLASSROOM ENVIRONMENT ON LEARNING OUTCOMES. NEW Y ORK: ACADEMIC PRESS.
\W/HEN MULTIPLE AUTHORS ARE INVOLVED, THEIR NAMES ARE LISTED IN ORDER. FOR EDITED BOOKS, THE EDITOR(S) ARE LISTED,
OFTEN WITH “ED.” OR “EDS.” AFTER THEIR NAMES.

FORMATTING JOURNAL ARTICLE ENTRIES

JOURNAL ARTICLES ARE DETAILED IN THE BIBLIOGRAPHY BY PROVIDING THE AUTHOR(S)’ NAMES, THE ARTICLE TITLE (IN
QUOTATION MARKS), THE JOURNAL TITLE (ITALICIZED), THE VOLUME AND ISSUE NUMBERS, AND THE PAGE RANGE OF THE ARTICLE,
FOLLOWED BY THE YEAR OF PUBLICATION. FOR EXAMPLE: CARTER, BEN, AND EMILY DAVIs. 202 1. “ TRANSFORMING
CurricuLuM: A CASE STUDY OF PROJECT-BASED LEARNING.” JOURNAL OF EDUCATIONAL LEADERSHIP 45, No. 2: 105-120.
THE FORMATTING OF VOLUME AND ISSUE NUMBERS, AS WELL AS PUNCTUATION, SHOULD BE FOLLOWED PRECISELY AS PER THE
CMOS GUIDELINES.

FORMATTING ONLINE SOURCES AND REPORTS

FOR ONLINE REPORTS AND WEB PAGES, THE BIBLIOGRAPHY ENTRY SHOULD INCLUDE AS MUCH IDENTIFYING INFORMATION AS
POSSIBLE. THIS MAY INVOLVE THE AUTHOR OR ORGANIZATION, THE TITLE OF THE WORK, THE DATE OF PUBLICATION OR LAST
UPDATE, AND THE URL. FOR REPORTS FROM ORGANIZATIONS, IT MIGHT LOOK LIKE: NATIONAL EDUCATION ASSOCIATION.
2023. Trenps INK-12 EpucaTioN FUNDING. W ASHINGTON, D.C.

HTTPS://WW W .NEA.ORG/REPORTS/ TRENDS-IN-K~ 1 2-EDUCATION-FUNDING. IF NO SPECIFIC PUBLICATION DATE IS AVAILABLE,
“N.D.” (NO DATE) CAN BE USED.

FORMATTING T ABLES AND FIGURES IN EDUCATIONAL EVALUATION REPORTS

EDUCATIONAL EVALUATIONS OFTEN RELY ON DATA VISUALIZATION THROUGH TABLES AND FIGURES TO PRESENT FINDINGS
EFFECTIVELY. CHICAGO STYLE PROVIDES GUIDELINES FOR HOW THESE ELEMENTS SHOULD BE FORMATTED AND REFERENCED WITHIN
THE TEXT TO ENSURE CLARITY AND PROFESSIONALISM. PROPER LABELING AND CONSISTENT PRESENTATION ARE KEY TO MAKING
THESE VISUAL AIDS UNDERSTANDABLE AND CREDIBLE.

NUMBERING AND TITLING T ABLES AND FIGURES

EACH TABLE AND FIGURE SHOULD BE ASSIGNED A NUMBER SEQUENTIALLY, STARTING WITH “TABLE 1" AND “FIGURE 1.” A CLEAR
AND CONCISE TITLE SHOULD FOLLOW THE NUMBER, ACCURATELY DESCRIBING THE CONTENT OF THE TABLE OR FIGURE. FOR
EXAMPLE:

TABLE 1. STUDENT PERFORMANCE BY INTERVENTION GROUP

FIGURE 1. AVERAGE TEACHER SATISFACTION SCORES POST-TRAINING

ReEFERENCING T ABLES AND FIGURES IN TEXT

\W/HEN REFERRING TO A TABLE OR FIGURE IN THE BODY OF THE TEXT, USE ITS NUMBER. FOR INSTANCE: “AS SHOWN IN T ABLE -|,
STUDENTS IN THE INTERVENTION GROUP DEMONSTRATED SIGNIFICANTLY HIGHER SCORES.” OR, “FIGURE 2 ILLUSTRATES THE
TREND OF DECLINING ENROLLMENT OVER THE PAST DECADE.” |T IS IMPORTANT TO ENSURE THAT ALL TABLES AND FIGURES
INCLUDED IN THE REPORT ARE REFERENCED AT LEAST ONCE IN THE TEXT, AND VICE VERSA.

PLACEMENT AND STYLING



W/ HILE CHICAGO STYLE OFFERS FLEXIBILITY, IT'S GENERALLY RECOMMENDED TO PLACE TABLES AND FIGURES AS CLOSE AS
POSSIBLE TO THEIR FIRST MENTION IN THE TEXT. THE FORMATTING OF THE TABLE OR FIGURE ITSELF, INCLUDING FONT SIZE, LINE
SPACING, AND THE USE OF BORDERS, SHOULD BE CONSISTENT THROUGHOUT THE REPORT. CAPTIONS AND NOTES BENEATH TABLES
AND FIGURES SHOULD PROVIDE ANY NECESSARY EXPLANATIONS OR ATTRIBUTIONS FOR THE DATA PRESENTED.

ETHICAL CONSIDERATIONS AND CHICAGO STYLE IN EDUCATIONAL RESEARCH

THE APPLICATION OF CHICAGO STYLE IN EDUCATIONAL EVALUATION IS INTRINSICALLY LINKED TO ETHICAL RESEARCH
PRACTICES. PROPER CITATION IS NOT MERELY A MATTER OF FOLLOWING RULES; IT IS A FUNDAMENTAL ASPECT OF ACADEMIC
HONESTY AND RESPECT FOR INTELLECTUAL PROPERTY. N EDUCATIONAL EVALUATION, WHERE FINDINGS CAN SIGNIFICANTLY
INFLUENCE EDUCATIONAL POLICIES AND PRACTICES, THE ETHICAL IMPERATIVE TO ACCURATELY REPRESENT SOURCES IS AMPLIFIED.

AVOIDING PLAGIARISM AND MISREPRESENTATION

PLAGIARISM, THE ACT OF PRESENTING SOMEONE ELSE'S WORK OR IDEAS AS ONE'S OWN WITHOUT PROPER ATTRIBUTION, IS A
SERIOUS ACADEMIC OFFENSE. CHICAGO STYLE, WITH ITS METICULOUS CITATION REQUIREMENTS, PROVIDES A ROBUST MECHANISM
FOR AVOIDING PLAGIARISM. THIS INCLUDES NOT ONLY QUOTING DIRECTLY BUT ALSO PARAPHRASING OR SUMMARIZING THE IDEAS
OF OTHERS. MISREPRESENTING DATA OR RESEARCH FINDINGS, EVEN UNINTENTIONALLY, CAN ALSO HAVE SEVERE ETHICAL
CONSEQUENCES IN EDUCATIONAL EVALUATION.

ENSURING TRANSPARENCY AND REPRODUCIBILITY

A WELL-CITED EVALUATION REPORT, ADHERING TO CHICAGO STYLE, ENHANCES TRANSPARENCY. IT ALLOWS OTHER
RESEARCHERS AND STAKEHOLDERS TO TRACE THE ORIGIN OF INFORMATION, VERIFY CLAIMS, AND POTENTIALLY REPLICATE THE
STUDY. THIS TRANSPARENCY IS CRUCIAL FOR BUILDING TRUST IN THE EVALUATION PROCESS AND ITS OUTCOMES. THE DETAILED
BIBLIOGRAPHY ALLOWS FOR REPRODUCIBILITY BY PROVIDING READERS WITH THE EXACT SOURCES USED BY THE EVALUATOR.

CreDITING CONTRIBUTORS AND SOURCES OF INFORMATION

EVERY PIECE OF INFORMATION, DATA POINT, OR THEORETICAL CONCEPT THAT IS NOT COMMON KNOWLEDGE AND ORIGINATES
FROM ANOTHER SOURCE MUST BE CREDITED. THIS EXTENDS BEYOND ACADEMIC PUBLICATIONS TO INCLUDE INTERVIEWS, SURVEYS,
AND OTHER FORMS OF DATA COLLECTION WHERE THE SOURCE OF THE INFORMATION NEEDS TO BE CLEARLY IDENTIFIED AND, \WHERE
APPROPRIATE, ANONYMIZED TO PROTECT PRIVACY, IN LINE WITH ETHICAL RESEARCH PROTOCOLS.

CoMMON PITFALLS AND BEST PRACTICES IN CHICAGO STYLE FOR
EDUCATIONAL EVALUATION

NAVIGATING CHICAGO STYLE CAN PRESENT CHALLENGES, AND BEING AW ARE OF COMMON ERRORS CAN HELP ENSURE ACCURACY
AND ADHERENCE TO THE GUIDELINES. BY ADOPTING BEST PRACTICES, EVALUATORS CAN PRODUCE POLISHED, CREDIBLE, AND
WELL-SUPPORTED REPORTS. CONSISTENT APPLICATION AND A THOROUGH UNDERSTANDING OF THE MANUAL ARE KEY.

INCONSISTENT CITATION FORMATTING

ONE OF THE MOST FREQUENT ERRORS IS INCONSISTENCY IN THE FORMATTING OF IN-TEXT CITATIONS OR BIBLIOGRAPHY ENTRIES.
THIS CAN RANGE FROM VARIATIONS IN PUNCTUATION TO DIFFERING WAYS OF PRESENTING AUTHOR NAMES OR PUBLICATION



DETAILS. IT IS ESSENTIAL TO ESTABLISH A CONSISTENT APPROACH FROM THE OUTSET AND TO REVIEW THE ENTIRE DOCUMENT
FOR UNIFORMITY.

INCORRECTLY HANDLING DIFFERENT SOURCE T YPES

EACH TYPE OF SOURCE—BOOKS, JOURNAL ARTICLES, WEBSITES, REPORTS, INTERVIEWS—HAS SPECIFIC FORMATTING
REQUIREMENTS IN CHICAGO STYLE. ERRORS OFTEN ARISE FROM MISAPPLYING THE RULES FOR ONE SOURCE TYPE TO ANOTHER.
CAREFULLY CONSULTING THE CMOS OR RELIABLE ONLINE RESOURCES FOR EACH SPECIFIC SOURCE IS RECOMMENDED.

OVER-RELIANCE ON AUTOMATED CITATION TooLs

W/HILE CITATION MANAGEMENT SOFTWARE CAN BE HELPFUL, IT IS NOT INFALLIBLE. OVER-RELIANCE ON THESE TOOLS WITHOUT
UNDERSTANDING THE UNDERLYING PRINCIPLES OF CHICAGO STYLE CAN LEAD TO ERRORS. ALWAYS PROOFREAD THE GENERATED
CITATIONS AGAINST THE ORIGINAL SOURCES AND THE STYLE GUIDE.

BesT PRACTICES FOR EDUCATIONAL EVALUATION REPORTS

MAINTAIN A COMPREHENSIVE LIST OF ALL SOURCES AS YOU CONDUCT YOUR EVALUATION.

USE CLEAR AND CONCISE LANGUAGE WHEN PARAPHRASING OR SUMMARIZING INFORMATION.

DOUBLE-CHECK ALL NAMES, DATES, AND PAGE NUMBERS FOR ACCURACY.

ENSURE ALL CITED SOURCES ARE PRESENT IN THE BIBLIOGRAPHY AND VICE VERSA.

FAMILIARIZE YOURSELF WITH THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE FOR THE MOST CURRENT GUIDELINES.
SEEK FEEDBACK FROM COLLEAGUES OR MENTORS ON YOUR CITATION PRACTICES.

THE METICULOUS APPLICATION OF CHICAGO STYLE IN EDUCATIONAL EVALUATION IS NOT MERELY A FORMALITY; IT IS A
COMMITMENT TO RIGOROUS SCHOLARSHIP, ETHICAL CONDUCT, AND THE CLEAR DISSEMINATION OF VALUABLE INSIGHTS. By
ADHERING TO THESE GUIDELINES, EVALUATORS CAN SIGNIFICANTLY ENHANCE THE CREDIBILITY AND IMPACT OF THEIR WORK,
CONTRIBUTING TO A MORE ROBUST AND EVIDENCE-BASED EDUCATIONAL LANDSCAPE.

FAQ: CHICAGO STYLE FOR EDUCATIONAL EVALUATION

Q: WHAT IS THE PRIMARY PURPOSE OF USING CHICAGO STYLE IN AN EDUCATIONAL
EVALUATION?

A: THE PRIMARY PURPOSE OF USING CHICAGO STYLE IN AN EDUCATIONAL EVALUATION IS TO ENSURE ACADEMIC INTEGRITY,
PREVENT PLAGIARISM, AND PROVIDE CLEAR, CONSISTENT ATTRIBUTION FOR ALL SOURCES CONSULTED. THIS ALLOWS READERS
TO VERIFY INFORMATION AND LOCATE ORIGINAL WORKS, THEREBY ENHANCING THE CREDIBILITY AND TRANSPARENCY OF THE
EVALUATION.

QI \W/HICH CITATION SYSTEM WITHIN CHICAGO STYLE IS MOST COMMONLY USED FOR
EDUCATIONAL EVALUATION REPORTS?

A: THE AUTHOR-DATE SYSTEM IS GENERALLY THE MOST COMMON AND PREFERRED CITATION SYSTEM WITHIN CHICAGO STYLE
FOR EDUCATIONAL EVALUATION REPORTS, DISSERTATIONS, AND JOURNAL ARTICLES. THIS SYSTEM IS OFTEN CONSIDERED MORE
PRACTICAL FOR RESEARCH-HEAVY DOCUMENTS THAT INVOLVE NUMEROUS CITATIONS.



QI How SHouULD | CITE A BOOKk CHAPTER WRITTEN BY A DIFFERENT AUTHOR THAN THE
BOOK'S EDITOR IN CHICAGO STYLE FOR AN EDUCATIONAL EVALUATION?

A: FOR A BOOK CHAPTER WITH A DIFFERENT AUTHOR THAN THE EDITOR, IN THE BIBLIOGRAPHY, YOU WOULD LIST THE CHAPTER
AUTHOR FIRST, FOLLOWED BY THE CHAPTER TITLE IN QUOTATION MARKS. THEN, YOU WOULD LIST THE BOOK EDITOR(S)
(PreceDED BY “ED.” OR “EDS.”), THE BOOK TITLE IN ITALICS, AND PUBLICATION DETAILS. THE IN-TEXT CITATION WOULD STILL
REFER TO THE CHAPTER AUTHOR AND YEAR.

Q: WHAT ARE THE KEY DIFFERENCES IN FORMATTING A JOURNAL ARTICLE VERSUS A
REPORT FROM AN ORGANIZATION IN CHICAGO STYLE FOR AN EDUCATIONAL EVALUATION
BIBLIOGRAPHY?

AZJOURNAL ARTICLES IN THE BIBLIOGRAPHY INCLUDE AUTHOR(S)I ARTICLE TITLE IN QUOTATION MARKS, JOURNAL TITLE IN
ITALICS, VOLUME AND ISSUE NUMBERS, PAGE RANGE, AND YEAR. REPORTS FROM ORGANIZATIONS TYPICALLY INCLUDE THE
ORGANIZATION AS AUTHOR (OR A SPECIFIC AUTHOR IF NAMED), TITLE OF THE REPORT IN ITALICS, PLACE OF PUBLICATION,
PUBLISHER (IF DIFFERENT FROM AUTHOR), AND YEAR.

Q: How DO | HANDLE A SOURCE WITH NO CLEAR PUBLICATION DATE WHEN USING
CHICAGO STYLE FOR EDUCATIONAL EVALUATION?

A: WHEN A SOURCE HAS NO CLEAR PUBLICATION DATE, YOU SHOULD USE “N.D.” (WHICH STANDS FOR “NO DATE”) IN PLACE OF
THE PUBLICATION YEAR IN BOTH IN-TEXT CITATIONS AND BIBLIOGRAPHY ENTRIES. ENSURE THIS IS APPLIED CONSISTENTLY
THROUGHOUT YOUR DOCUMENT.

QI IS IT ACCEPTABLE TO USE FOOTNOTES FOR CITATIONS IN AN EDUCATIONAL
EVALUATION USING CHICAGO STYLE?

A: WHILE CHICAGO STYLE DOES OFFER A NOTES AND BIBLIOGRAPHY SYSTEM THAT USES FOOTNOTES OR ENDNOTES, THE
AUTHOR-DATE SYSTEM IS GENERALLY MORE PREVALENT AND RECOMMENDED FOR MOST EDUCATIONAL EVALUATION REPORTS AND
ACADEMIC PAPERS IN THE FIELD DUE TO ITS STREAMLINED NATURE. HO\X/EVER, IF A SPECIFIC ACADEMIC JOURNAL OR INSTITUTION
REQUIRES THE NOTES AND BIBLIOGRAPHY SYSTEM, IT SHOULD BE FOLLOWED.

Q: \WHAT ARE THE ETHICAL IMPLICATIONS OF NOT PROPERLY ADHERING TO CHICAGO
STYLE IN AN EDUCATIONAL EVALUATION?

A: IMPROPER ADHERENCE TO CHICAGO STYLE CAN LEAD TO ACCUSATIONS OF PLAGIARISM, WHICH IS A SERIOUS ETHICAL BREACH
IN ACADEMIC AND PROFESSIONAL CONTEXTS. |T CAN UNDERMINE THE CREDIBILITY OF THE EVALUATION, DAMAGE THE REPUTATION
OF THE EVALUATOR, AND INVALIDATE THE FINDINGS PRESENTED, POTENTIALLY LEADING TO FLAWED EDUCATIONAL DECISIONS.

Q: How SHoOULD | CITE QUALITATIVE DATA COLLECTED FROM INTERVIEWS IN AN
EDUCATIONAL EVALUATION USING CHICAGO STYLE?

A: FOR QUALITATIVE DATA FROM INTERVIEWS, YOU WOULD TYPICALLY CITE THEM IN THE TEXT AND DESCRIBE THEM IN THE
BIBLIOGRAPHY OR IN A DESCRIPTIVE APPENDIX, DEPENDING ON THE NATURE AND VOLUME OF THE INTERVIEWS. THE IN-TEXT
CITATION MIGHT REFER TO THE INTERVIEWEE (E.G., “PARTICIPANT A STATED...”) AND THE BIBLIOGRAPHY MIGHT LIST A
DESCRIPTIVE ENTRY IF THE INTERVIEWS ARE ARCHIVED OR PUBLICLY ACCESSIBLE IN SOME FORM, OR IT MAY SIMPLY BE DESCRIBED
WITHIN THE METHODOLOGY SECTION IF ANONYMIZED. ALWAYS PRIORITIZE PARTICIPANT ANONYMITY AND ETHICAL DATA
HANDLING.
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