
chicago style for dissertations in progress

The Chicago Manual of Style is a widely respected and frequently used citation system, particularly

within the humanities and social sciences. For those embarking on the significant undertaking of a

dissertation, mastering Chicago style for dissertations in progress is paramount to ensuring academic

integrity and clarity. This comprehensive guide will delve into the intricacies of applying Chicago style

to your ongoing dissertation work, covering essential elements from initial formatting to the final

citation. We will explore the nuances of the author-date and notes-bibliography systems, the proper

construction of bibliographies and reference lists, and strategies for managing your citations effectively

throughout the dissertation writing process. Understanding these core components will empower you to

present your research with confidence and adherence to academic standards.
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Understanding Chicago Style for Dissertations

Navigating academic writing often involves adhering to specific citation styles, and for many disciplines,

the Chicago Manual of Style (CMOS) stands as a benchmark. Applying Chicago style for dissertations

in progress requires a meticulous approach to presenting research, ensuring that all sources are



properly acknowledged and that the document adheres to established academic conventions. This

style manual is known for its flexibility, offering two distinct systems: the notes-bibliography system and

the author-date system. Understanding which system your institution or department requires is the

foundational step in correctly implementing Chicago style for your dissertation.

The Chicago Manual of Style provides comprehensive guidelines that extend beyond simple in-text

citations and bibliographies. It encompasses rules for manuscript preparation, punctuation, grammar,

and even matters of style and usage. For a dissertation, which is a substantial academic work,

consistent application of these rules is critical for maintaining a professional and scholarly presentation.

Many universities and academic journals favor Chicago style due to its thoroughness and adaptability

across various fields, making proficiency in its application a valuable skill for any doctoral candidate.

The Two Citation Systems in Chicago Style

Chicago style offers two primary systems for citing sources, and the choice between them is usually

dictated by the specific academic discipline or institutional requirements for dissertations.

Understanding the distinctions and applications of both the notes-bibliography system and the author-

date system is crucial for any student working on a dissertation in progress. Each system has its own

strengths and is suited for different types of scholarly work and reader expectations.

The Notes-Bibliography System

The notes-bibliography system is characterized by the use of superscript numbers within the text that

correspond to footnotes or endnotes. These notes provide detailed citation information for each source,

allowing readers to easily locate the original material without interrupting the flow of the main text. This

system is particularly prevalent in the humanities, including literature, history, and the arts. It allows for



the inclusion of supplementary commentary or explanations within the notes, which can be beneficial

for dissertations that benefit from extended discussion without cluttering the main body.

When using the notes-bibliography system for your dissertation in progress, each first citation of a

source in a note will typically be a full citation, including author, title, publication details, and page

number. Subsequent citations of the same source can be shortened, often including only the author's

last name, a shortened title, and the page number. This distinction between the first and subsequent

notes helps to streamline the citation process and make the notes more concise while still providing all

necessary information.

The Author-Date System

The author-date system, as its name suggests, relies on brief parenthetical citations within the text that

include the author's last name and the year of publication. These parenthetical citations then

correspond to a comprehensive reference list at the end of the dissertation. This system is more

common in the social sciences and natural sciences, where research often builds incrementally on

previous findings, and precise dating of sources is important for demonstrating the chronology of ideas

or data.

Implementing the author-date system for your dissertation in progress means that every time you refer

to a source, you will insert a parenthetical note, such as (Smith 2020, 15). This allows readers to

immediately identify the source of the information and its publication date without needing to consult

separate notes. The reference list then provides the full bibliographic details for all sources cited in the

text, enabling readers to find and verify the information.



Essential Formatting for Dissertations in Chicago Style

Beyond the specifics of citation systems, Chicago style for dissertations in progress also dictates

broader formatting guidelines that are essential for academic submission. These include rules for

margins, pagination, chapter beginnings, and the presentation of various elements like tables, figures,

and appendices. Adhering to these formatting requirements ensures that your dissertation is presented

professionally and meets the technical specifications of your institution.

Universities typically have their own specific formatting requirements that often incorporate or modify

Chicago style guidelines. It is imperative to consult your university's dissertation or graduate studies

handbook for the most accurate and up-to-date instructions. This handbook will often specify details

such as the required font type and size, line spacing, and the exact placement of page numbers.

Paying close attention to these details demonstrates a commitment to scholarly presentation.

Key formatting elements for a Chicago style dissertation typically include:

Margins: Standard margins are usually 1 inch on all sides, but this can vary.

Pagination: Preliminary pages (title page, abstract, table of contents, etc.) are often numbered

with lowercase Roman numerals, while the main body of the dissertation uses Arabic numerals.

Chapter Beginnings: Each chapter typically begins on a new page, with specific formatting for

chapter titles and numbers.

Headings and Subheadings: Consistent use of headings and subheadings to organize content,

following Chicago style guidelines for capitalization and formatting.

Tables and Figures: Proper labeling, titling, and placement of tables and figures, with

accompanying notes or captions as needed.



Appendices: Organizing supplementary material in appendices, with clear labeling and

numbering.

Crafting Citations: Notes and Bibliography System

When employing the notes-bibliography system for your dissertation in progress, the careful

construction of each note is crucial. These notes serve as the primary mechanism for attributing

sources and providing context for your arguments. The Chicago Manual of Style provides detailed

examples for a wide array of source types, from books and journal articles to websites and interviews.

Mastering these specific formats is essential for maintaining academic integrity.

For a first-time citation of a book using the notes-bibliography system, a typical footnote or endnote

would include the author’s name, the full title of the book (italicized), publication information (city,

publisher, year), and the specific page number(s) being referenced. For example: 1. Jane Smith, The

History of Ideas (Chicago: University of Chicago Press, 2019), 45. This detailed entry allows readers to

immediately identify the exact source of the information.

Subsequent citations of the same source are generally shortened. This helps to reduce redundancy in

your notes. A common format for a shortened note would be: 2. Smith, History of Ideas, 112. However,

if you have multiple works by the same author, you will need to include a shortened title to distinguish

between them. For example: 3. Smith, Early Modern Philosophy, 78. Consistency in applying these

shortened formats is key to clarity.

Citing journal articles follows a similar pattern, with the article title in quotation marks and the journal

title italicized, followed by the volume, issue, year, and page numbers. For example: 4. John Doe, "The

Impact of Technology," Journal of Digital Studies 25, no. 3 (2021): 189. Remember to consult the

latest edition of the Chicago Manual of Style for the most up-to-date and specific formatting rules for all



source types you encounter in your dissertation research.

Crafting Citations: Author-Date System

For dissertations utilizing the author-date system, the process of crafting in-text citations and the

corresponding reference list requires a different but equally rigorous approach. The primary goal is to

provide a concise yet informative link between the text and the source material. This system

emphasizes the temporal aspect of research, clearly indicating when a particular piece of information

or argument was published.

In-text citations in the author-date system are enclosed in parentheses and typically include the

author's last name and the year of publication. For instance, if you are quoting or paraphrasing

material from a book by Emily Carter published in 2022, your in-text citation would appear as (Carter

2022). If you are referencing a specific passage, you would also include the page number: (Carter

2022, 75). This method allows readers to quickly identify the source of information without extensive

footnotes or endnotes.

When citing a journal article using the author-date system, the format remains consistent:

(AuthorLastName Year, PageNumber). For example, if you are citing an article by David Lee published

in 2021: (Lee 2021, 320). It is crucial to ensure that every source mentioned in your in-text citations

has a corresponding entry in your reference list, and vice versa, to maintain accuracy and

completeness.

The author-date system also requires careful attention to how you handle multiple works by the same

author in the same year. In such cases, Chicago style designates letters (a, b, c, etc.) after the year to

differentiate them. For example, if an author published two works in 2023, they might be cited as

(Taylor 2023a) and (Taylor 2023b). This meticulous differentiation is essential for academic clarity and

preventing confusion for your readers.



Building Your Bibliography or Reference List

Whether you are using the notes-bibliography system or the author-date system, the final compilation

of your sources into a bibliography or reference list is a critical component of your dissertation. This

section serves as a comprehensive inventory of all the materials you consulted and cited, allowing

readers to trace your research and further explore the topics you have discussed. Adhering to Chicago

style for this section ensures consistency and professionalism.

If you are using the notes-bibliography system, this section will be titled "Bibliography." It lists all the

sources cited in your notes, typically arranged in alphabetical order by the author's last name. The

format for each entry in the bibliography mirrors the full note format but without the superscript note

number. The goal is to provide complete bibliographic details for every source cited in your

dissertation.

For dissertations employing the author-date system, this section is titled "Reference List." Similar to the

bibliography, entries are alphabetized by the author's last name. However, the formatting within each

entry will align with the author-date system's conventions, emphasizing the author and publication year.

Crucially, every in-text citation must have a corresponding entry in the reference list, and every entry in

the reference list must be cited at least once in the body of the dissertation.

Common elements in both bibliographies and reference lists include:

Author(s) name(s)

Title of the work (book, article, chapter, etc.)

Publication information (publisher, place of publication, year for books; journal title, volume,

issue, pages for articles)



For online sources, retrieval dates and URLs or DOIs (Digital Object Identifiers)

It is vital to consult the Chicago Manual of Style for specific formatting guidelines for different types of

sources, including books, journal articles, edited collections, websites, and unpublished works, to

ensure accuracy and completeness in your bibliography or reference list.

Managing Citations for Dissertations in Progress

Effective citation management is arguably one of the most critical aspects of working on a dissertation

in progress, especially when adhering to a detailed style like Chicago. The sheer volume of sources

encountered during doctoral research can make manual tracking a daunting and error-prone task.

Implementing a systematic approach from the outset will save considerable time and prevent potential

issues when compiling bibliographies and ensuring accuracy.

One of the most effective strategies is to utilize citation management software. Tools like Zotero,

Mendeley, or EndNote can help you organize your research sources, store PDFs, and even generate

bibliographies in Chicago style automatically. These programs allow you to input bibliographic details

for each source as you find it, attach relevant files, and tag them with keywords for easy retrieval. This

proactive approach ensures that you have all the necessary information readily available.

When using citation managers, it is still imperative to understand the underlying principles of Chicago

style. The software can generate citations, but you may need to make adjustments to ensure they

perfectly align with your specific needs and the requirements of your institution. Regularly reviewing

the generated citations against the Chicago Manual of Style will help you catch any nuances or

specific formatting preferences that the software might not perfectly capture.

Another essential practice is to create a preliminary bibliography or reference list as you go. Even



without software, maintaining a document where you meticulously record the bibliographic details of

each source you intend to use, formatted according to Chicago style, can be incredibly beneficial. This

practice not only aids in organization but also forces you to engage with the citation requirements early

in the research process, making the final compilation much smoother.

Consider developing a consistent system for noting down specific page numbers or key quotes as you

read. This can be done within your citation manager or in a separate research notebook. For example,

when you encounter a significant passage, note the author, year, page number, and a brief annotation

of its relevance. This will streamline the process of writing your notes or in-text citations later.

Common Pitfalls in Chicago Style Dissertations

When diligently working on a dissertation in progress, even experienced scholars can encounter

challenges in perfectly applying Chicago style. Awareness of common pitfalls can help prevent errors

and ensure your work meets the high standards expected in academic writing. These mistakes often

arise from oversight, a misunderstanding of specific rules, or inconsistencies in application throughout

a lengthy document.

One frequent issue is inconsistency in citation formatting. This can manifest as variations in how titles

are italicized, how publication dates are presented, or how page numbers are indicated between the

notes-bibliography and author-date systems. For instance, forgetting to italicize book titles in notes or

using inconsistent abbreviations for publishers can undermine the professional appearance of your

dissertation. Maintaining a consistent style throughout the entire document is paramount.

Another common problem relates to the proper handling of indirect sources. This occurs when you cite

a source that you found referenced within another source, without having consulted the original.

Chicago style has specific guidelines for citing these, and failing to follow them can lead to inaccurate

attribution. Typically, you would cite the secondary source in your text and bibliography, but in your



notes, you might indicate that the source was “as cited in.”

Errors in the bibliography or reference list are also prevalent. This can include missing entries,

incorrect author names, misspellings of titles, or incorrect publication details. For the author-date

system, a mismatch between in-text citations and the reference list is a critical error that undermines

the credibility of your work. Always cross-reference meticulously to ensure every cited source is listed

and every listed source is cited.

Finally, neglecting to consult the latest edition of the Chicago Manual of Style or your institution’s

specific guidelines is a significant pitfall. Citation styles evolve, and relying on outdated information can

lead to non-compliance. Regular consultation with the official manual and adherence to university

requirements are non-negotiable for a polished and accepted dissertation.

Resources for Chicago Style Dissertations

Successfully navigating Chicago style for dissertations in progress requires access to reliable

resources. The primary authority, of course, is the Chicago Manual of Style itself. However, there are

numerous supplementary resources that can offer clarity, practical advice, and examples tailored to the

demands of dissertation writing. Utilizing these tools can significantly ease the process of adhering to

this complex citation system.

The official Chicago Manual of Style Online provides a searchable database of the manual's content,

offering an invaluable resource for quickly looking up specific rules and examples. Many universities

also provide access to this online version through their library subscriptions. This is often the most up-

to-date and comprehensive source for Chicago style guidelines.

Beyond the manual, many academic writing centers and university libraries offer style guides and

workshops specifically focused on Chicago style. These often distill complex rules into more digestible



formats and provide practical tips for dissertation writers. Searching your university's writing center

website or contacting your departmental administrator can reveal local resources.

Online resources from reputable universities, such as Purdue University's Online Writing Lab (OWL),

often provide excellent summaries and examples of Chicago style, particularly for common source

types. While these should not replace the official manual, they can serve as excellent quick references

for common citation needs.

Finally, consulting with your dissertation advisor or a librarian specializing in citation styles is highly

recommended. They can provide personalized guidance, clarify specific doubts, and ensure that your

application of Chicago style aligns with both the manual's mandates and your institution's expectations.

FAQ

Q: What is the primary difference between the notes-bibliography and

author-date systems in Chicago style for dissertations?

A: The notes-bibliography system uses footnotes or endnotes to cite sources and is common in the

humanities, allowing for supplementary commentary. The author-date system uses parenthetical in-text

citations with the author's name and publication year, followed by a reference list, and is more

common in the social and natural sciences.

Q: How do I cite an indirect source in my Chicago style dissertation?

A: For indirect sources, you should cite the secondary source in your reference list or bibliography. In

your notes (notes-bibliography system), you would typically list the secondary source and indicate that

it was “as cited in” the original source. In the author-date system, the in-text citation refers to the

secondary source, and the reference list entry is for the secondary source.



Q: Should I use a citation management software for my dissertation?

A: Yes, using citation management software like Zotero, Mendeley, or EndNote is highly recommended

for dissertations. These tools can help organize your sources, automate citation generation in Chicago

style, and create bibliographies, saving you significant time and reducing errors.

Q: How do I format the bibliography for my Chicago style dissertation?

A: If using the notes-bibliography system, title the section "Bibliography" and list all cited sources

alphabetically by author's last name, with each entry formatted as a full note without the note number.

If using the author-date system, title the section "Reference List" and list entries alphabetically by

author, using the author-date format.

Q: What are the common formatting requirements for margins and

pagination in a Chicago style dissertation?

A: While specific requirements can vary by institution, common practices include 1-inch margins on all

sides. Preliminary pages are often numbered with lowercase Roman numerals, and the main body of

the dissertation uses Arabic numerals. Always consult your university's specific guidelines.

Q: Is it acceptable to use a mix of both notes-bibliography and author-

date systems within one dissertation?

A: No, it is generally not acceptable to mix citation systems within a single dissertation. You must

choose one system—either notes-bibliography or author-date—and apply it consistently throughout your

entire document.



Q: How do I handle multiple works by the same author in the same

year using the author-date system?

A: When an author has multiple works published in the same year, you differentiate them by adding

lowercase letters (a, b, c, etc.) after the year in both the in-text citation and the reference list entry. For

example: (Smith 2021a) and (Smith 2021b).

Q: What is the best way to ensure I am using the most current

Chicago style guidelines for my dissertation?

A: The most reliable resource is the latest edition of The Chicago Manual of Style. Many universities

also provide access to the online version through their libraries. Additionally, your dissertation advisor

or a university librarian can offer guidance on current practices.
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