
chicago style for dissertations
education

The Chicago Manual of Style (CMOS) is a widely recognized and highly
respected citation and formatting guide. When pursuing higher education,
particularly at the doctoral level, understanding and accurately applying the
Chicago style for dissertations in education is paramount. This comprehensive
guide will delve into the intricacies of using CMOS for your educational
dissertation, covering everything from general formatting principles to
specific citation requirements for various sources. We will explore the
nuances of in-text citations, the construction of a comprehensive
bibliography, and the essential elements that contribute to a polished and
academically sound dissertation. Mastering these elements ensures your
research is presented with clarity, credibility, and adherence to scholarly
standards.
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Understanding the Chicago Style's Role in
Education Dissertations

The Chicago Manual of Style (CMOS) is a comprehensive guide that governs
academic writing, and its application in education dissertations is crucial
for demonstrating scholarly rigor. For students in educational research,
adhering to CMOS ensures consistency, clarity, and proper attribution of
sources. This adherence signifies a commitment to academic integrity and
allows readers to easily locate and verify the information presented in your
work. The educational landscape, with its diverse methodologies and
theoretical frameworks, benefits greatly from a standardized citation system
that facilitates cross-disciplinary understanding.

The adoption of Chicago style for dissertations in education is driven by its
flexibility and detailed approach. It offers two primary systems for
citations: notes and bibliography, and author-date. While the notes and
bibliography system is more common for humanities and social sciences,
including many areas within education, understanding both is beneficial. This
guide will focus primarily on the notes and bibliography system as it is
generally preferred for dissertations in the field of education due to its
ability to incorporate detailed annotations and explanatory notes directly
into the text.



General Formatting Guidelines for Chicago Style
Dissertations in Education

Formatting a dissertation is a detailed process, and the Chicago style
provides specific recommendations to ensure a professional and uniform
presentation. These guidelines extend to margins, line spacing, font choices,
and the structure of different dissertation components. Adhering to these
rules is not merely about aesthetics; it contributes to the readability and
accessibility of your extensive research project.

Page Numbering and Layout

Page numbering in a Chicago-style dissertation typically begins with Roman
numerals for preliminary pages (title page, abstract, table of contents, list
of tables, list of figures, acknowledgments) and Arabic numerals for the main
body of the dissertation and subsequent sections like appendices and
bibliography. The title page is not numbered but is counted as page i.
Margins are generally set at one inch on all sides, though some institutions
may have slightly different requirements, so always consult your department's
specific guidelines.

Typography and Spacing

For Chicago style, a readable, standard typeface is recommended, such as
Times New Roman, Arial, or Georgia, usually in 12-point font. All text,
including block quotations and citations within footnotes or endnotes, should
be double-spaced, with single-spacing used only for block quotations that
exceed a certain length (typically five lines) and for elements like the
bibliography. A single space should also follow all punctuation marks,
including periods at the end of sentences.

Division of the Dissertation

A typical Chicago-style dissertation in education will be organized into
several key sections. These include the preliminary pages, the main body of
the dissertation (divided into chapters that present the research question,
literature review, methodology, findings, and discussion), and the final
sections such as appendices, a bibliography, and potentially an index if
required. Each chapter of the main body should begin on a new page, with a
clear title and subheadings as necessary.

In-Text Citation Methods in Chicago Style for
Education Dissertations

When citing sources within your dissertation, Chicago style offers two
primary approaches: the notes and bibliography system and the author-date



system. For dissertations in education, the notes and bibliography system is
generally preferred because it allows for more flexibility in providing
supplementary information and detailed explanations without disrupting the
flow of the main text. This method uses numbered footnotes or endnotes to
reference sources.

The Notes and Bibliography System

In this system, a superscript number is placed in the text immediately
following the quotation, paraphrase, or reference to a source. This number
corresponds to a footnote at the bottom of the page or an endnote at the end
of the chapter or dissertation. The first citation of a source in the notes
is a full citation, including all necessary bibliographic information.
Subsequent citations of the same source are shortened to include the author's
last name, a shortened title (if necessary to distinguish from other works by
the same author), and the page number(s). The bibliography at the end of the
dissertation provides a complete list of all sources cited.

The Author-Date System

While less common for education dissertations, the author-date system
involves placing the author's last name and the year of publication in
parentheses within the text, followed by a page number if applicable. For
example, (Smith 2020, 45). This system requires a reference list at the end
of the dissertation that includes all cited sources, alphabetized by author's
last name. This method is often favored in scientific disciplines but can be
used in education if institution guidelines permit and the research warrants
its clarity for referencing specific findings.

Footnotes and Endnotes in Chicago Style: A Deep
Dive

The cornerstone of the notes and bibliography system in Chicago style is the
use of footnotes or endnotes. These provide a mechanism for citing sources
directly and efficiently while maintaining the elegance of the main text.
Understanding the distinction between footnotes and endnotes and their proper
formatting is essential for any dissertation writer using Chicago style.

Footnotes

Footnotes appear at the bottom of the page where the citation is made. Each
footnote is numbered consecutively, starting with 1, and corresponds to the
superscript number in the text. The first time a source is cited, the
footnote contains a full bibliographic entry. For subsequent citations of the
same source, a shortened form is used. Footnotes can also be used for
explanatory or supplementary material that does not fit smoothly into the
main body of the text, offering a valuable tool for detailed academic
discourse in education research.



Endnotes

Endnotes are compiled at the end of a chapter or the entire dissertation,
grouped under the heading "Notes." Similar to footnotes, the first citation
is a full bibliographic entry, and subsequent citations are shortened. The
numbering sequence continues throughout the document. While footnotes offer
immediate context at the bottom of the page, endnotes can be preferred if a
lengthy dissertation might lead to excessively long footnotes, potentially
pushing content off the page.

Formatting Notes

Regardless of whether you choose footnotes or endnotes, the formatting within
them is specific. Authors are listed with the first name first. Book titles
are italicized, article titles are placed in quotation marks, and publication
details like city, publisher, and year follow. Page numbers are indicated
using "p." for a single page and "pp." for multiple pages.

Crafting Your Bibliography or Reference List

The bibliography or reference list serves as a comprehensive catalog of all
the sources you have consulted and cited in your dissertation. It is a
critical component that allows readers to trace your research and explore the
scholarly foundations of your work. The Chicago Manual of Style provides
detailed guidelines for organizing and formatting this section.

Structure and Alphabetization

The bibliography is typically organized alphabetically by the author's last
name. If a source has no author, it is alphabetized by the first significant
word of the title. For each entry, the author's last name comes first,
followed by their first name. Book titles are italicized, and article titles
are placed in quotation marks. Publication details, including the city of
publication, publisher, and year, follow. For journals, volume and issue
numbers, along with page ranges, are essential.

Formatting Entries

Each bibliographic entry should be formatted consistently according to
Chicago style. For books, the format generally is: Author Last Name, First
Name. Title of Book. City of Publication: Publisher, Year of Publication.

For journal articles, a common format is: Author Last Name, First Name.
"Title of Article." Title of Journal Volume, no. Issue (Year): Page Range.

It is crucial to maintain strict adherence to the punctuation and
capitalization rules for each entry type. The bibliography should include all
sources cited in your notes, as well as any other sources consulted and
deemed relevant, though most dissertations limit it to cited works.



Citing Specific Source Types in Chicago Style
Education Dissertations

Education research often involves a diverse range of sources, from
traditional academic books and journal articles to less conventional
materials like dissertations, government reports, and online resources.
Chicago style offers specific formatting guidelines for each type to ensure
accuracy and consistency.

Books and Book Chapters

For a book: Author Last Name, First Name. Title of Book. City of Publication:
Publisher, Year of Publication.

For a chapter in an edited book: Author Last Name, First Name. "Title of
Chapter." In Title of Book, edited by Editor First Name Last Name, Page
Range. City of Publication: Publisher, Year of Publication.

Journal Articles

Author Last Name, First Name. "Title of Article." Title of Journal Volume,
no. Issue (Year): Page Range.

Dissertations and Theses

Author Last Name, First Name. "Title of Dissertation." Type of degree (e.g.,
PhD dissertation, Master's thesis), Department, University, Year of
Publication.

Example: Johnson, Sarah L. "The Impact of Inquiry-Based Learning on Student
Engagement." PhD dissertation, Department of Education, University of
Illinois, 2021.

Online Resources

Citing online resources requires careful attention to detail, including the
author, title, website name, date of publication or last update, and the URL.
If a specific date is unavailable, use "n.d." for no date. The following is a
general template:

Author Last Name, First Name (if available). "Title of Specific Page or
Article." Title of Website. Date of Publication or Last Update (if
available). Accessed Month Day, Year. URL.

When citing online resources, always aim to provide as much identifying
information as possible to help readers locate the material.



Common Challenges and Best Practices for
Chicago Style Education Dissertations

Navigating the Chicago Manual of Style for a dissertation in education can
present unique challenges. Understanding these common pitfalls and
implementing best practices can significantly streamline the writing and
revision process, ensuring a polished final product.

Consistency is Key

Perhaps the most crucial best practice is maintaining absolute consistency in
formatting and citation style throughout your entire dissertation. This
includes not only the core elements of Chicago style but also any specific
institutional requirements for margins, font sizes, and chapter headings.
Inconsistency can detract from the professionalism of your work and may lead
to rejection by your committee.

Using Citation Management Software

Tools like Zotero, Mendeley, or EndNote can be invaluable for managing your
sources and generating bibliographies and footnotes automatically. While
these tools require initial setup and careful attention to detail in data
entry, they can save immense time and reduce the likelihood of errors in
formatting citations and bibliographies, especially when dealing with a large
number of sources typical of dissertations.

Proofreading and Editing

Thorough proofreading and editing are non-negotiable. Beyond checking for
grammatical errors and typos, it is essential to meticulously verify that
every citation, both in-text and in the bibliography, is accurate and adheres
precisely to Chicago style guidelines. Reading your work aloud can help catch
awkward phrasing and subtle errors. Consider having a trusted colleague or a
professional editor review your work for adherence to both content and style
requirements.

Consulting the Manual and Institutional Guidelines

The Chicago Manual of Style is a comprehensive resource, but it can be dense.
Regularly referring to the latest edition of the manual for clarification on
specific citation types or formatting questions is essential. Equally
important is consulting your university's or department's dissertation
guidelines. These institutional requirements often supplement or specify
certain aspects of the Chicago style, and adherence to them is mandatory.



The Importance of Explanatory Notes

In education dissertations, the notes-and-bibliography system offers a unique
advantage: the ability to use footnotes or endnotes for explanatory purposes.
This allows you to delve into theoretical nuances, provide historical
context, or discuss methodological considerations without interrupting the
narrative flow of your main text. Effectively leveraging these explanatory
notes can enhance the depth and sophistication of your research presentation.

---

Q: What is the primary advantage of using the notes and bibliography system
for education dissertations in Chicago style?
A: The primary advantage of using the notes and bibliography system for
education dissertations in Chicago style is its flexibility. It allows for
detailed explanations, supplementary information, and contextual notes to be
included in footnotes or endnotes without disrupting the flow of the main
text, which is highly beneficial for the nuanced discussions often found in
educational research.

Q: How should book titles be formatted in Chicago style for dissertations in
education?
A: In Chicago style for dissertations in education, book titles should always
be italicized. This applies to both the main body of the text when referring
to a book title and within footnotes, endnotes, and the bibliography.

Q: What is the difference between footnotes and endnotes in Chicago style,
and which is generally preferred for dissertations?
A: Footnotes appear at the bottom of the page where the reference is made,
while endnotes are compiled at the end of a chapter or the entire
dissertation. For dissertations, either can be used, but endnotes are
sometimes preferred if footnotes become excessively numerous or lengthy, to
maintain cleaner page layouts. The choice often depends on departmental
preference.

Q: How do I cite a dissertation that I found online in Chicago style?
A: To cite a dissertation found online in Chicago style, you will generally
include the author, the title of the dissertation (in quotation marks), the
type of degree (e.g., PhD dissertation), the institution, the year, and the
URL. If available, the date of access is also recommended. Example: Author
Last Name, First Name. "Title of Dissertation." PhD dissertation, University
Name, Year. Accessed Month Day, Year. URL.

Q: Is it necessary to include explanatory notes in my Chicago style education
dissertation?
A: While not strictly mandatory for every citation, using explanatory notes
in the footnotes or endnotes is a significant advantage of the notes-and-
bibliography system for education dissertations. They allow for deeper dives
into theoretical concepts, methodological justifications, or historical
context without disrupting the main argument, thereby enriching the scholarly
discourse.

Q: What are the general margin and font requirements for a Chicago style
dissertation in education?
A: Generally, a Chicago style dissertation requires one-inch margins on all
sides. A standard, readable 12-point font, such as Times New Roman or Arial,
is recommended. However, it is crucial to always verify these specifics with
your university's or department's official dissertation formatting



guidelines, as they may have their own institutional requirements.

Q: How do I handle multiple works by the same author in my Chicago style
bibliography for an education dissertation?
A: In the bibliography for a Chicago style education dissertation, when
citing multiple works by the same author, list them chronologically by
publication date, from earliest to latest. For subsequent entries by that
author, instead of repeating the author's full name, use three hyphens
followed by a period (---.).

Q: Should I use the author-date system or the notes and bibliography system
for my education dissertation if my department allows either?
A: For education dissertations, the notes and bibliography system is
generally more common and often preferred due to its capacity for detailed
annotations and explanatory notes that can enhance scholarly discussion.
However, if your department is flexible, and your research has many direct
citations or requires a clear timeline emphasis, the author-date system can
also be effective, but always confirm the preferred method with your advisor.
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