
chicago style for dissertation writing

chicago style for dissertation writing presents a comprehensive framework for academic scholars to present
their research with clarity, precision, and adherence to established scholarly conventions. Mastering this style
is not merely about formatting footnotes and bibliographies; it's about cultivating a robust understanding of
academic integrity and effective scholarly communication. This guide will delve into the intricacies of Chicago
style, covering everything from citation methods to formatting specific elements crucial for dissertation
success. We will explore the two main systems—Notes-Bibliography and Author-Date—and their application
in various contexts, offering practical advice for navigating the complexities of creating a polished and
compliant dissertation. Expect a detailed breakdown of stylistic rules, common pitfalls, and best practices to
ensure your dissertation meets the rigorous standards expected in academia.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide, serving as the
authoritative source for academic writing in many disciplines, particularly in the humanities and social sciences.
First published in 1906, it has undergone numerous revisions to keep pace with evolving publishing practices and
scholarly needs. Its primary objective is to provide clear, consistent, and effective guidelines for manuscript
preparation, editing, and citation. For dissertation writers, understanding the fundamental principles of CMOS
is paramount to producing a work that is both academically sound and professionally presented.

CMOS is known for its flexibility and detail, offering guidance on a vast array of writing and editorial issues,
including grammar, punctuation, capitalization, and manuscript formatting. While it can seem daunting at first
glance, its structured approach helps writers and editors maintain uniformity and clarity throughout a
lengthy document like a dissertation. The manual's emphasis on clear communication ensures that the author's
arguments and findings are presented in a way that is easily accessible to the reader.

The Two Citation Systems: Notes-Bibliography vs. Author-Date

Chicago style offers two distinct citation systems, and the choice between them is often dictated by the
specific requirements of a university, department, or advisor. Both systems aim to provide readers with the
necessary information to locate the sources an author has consulted, thereby upholding academic integrity
and allowing for verification of claims. Understanding the nuances of each system is crucial for a dissertation
writer to select and apply the appropriate one consistently.

The Notes-Bibliography System

The Notes-Bibliography (NB) system is predominantly used in fields such as history, literature, and art history.
This system employs superscript numbers within the text to refer readers to notes, which appear at the bottom
of the page (footnotes) or at the end of the chapter or document (endnotes). Each note provides detailed
bibliographic information for the cited source, with the first citation for a given source being a full note, and



subsequent citations using a shortened form. The NB system also requires a comprehensive bibliography at the
end of the dissertation, listing all sources consulted, typically arranged alphabetically by author's last
name.

This system allows for extensive commentary and explanation within the notes, which can be particularly
beneficial in dissertations where interjections or supplementary details might disrupt the flow of the main text.
The detailed nature of the notes also provides a clear record of the author's engagement with the source
material.

The Author-Date System

The Author-Date system is more commonly found in the natural and social sciences. In this system, citations
are placed directly within the text, enclosed in parentheses and consisting of the author's last name and the
year of publication (e.g., (Smith 2020)). A corresponding reference list, typically titled "References" or
"Works Cited," is included at the end of the dissertation, providing full bibliographic details for each in-text
citation. This list is also alphabetized by author's last name.

The Author-Date system is favored for its conciseness within the main body of the text, allowing the narrative
to proceed without frequent interruptions from footnotes or endnotes. It provides a quick and efficient way
for readers to identify the source of information and its publication date, which can be significant in disciplines
that emphasize the timeliness of research.

Essential Formatting Guidelines for Chicago Style Dissertations

Beyond citation styles, The Chicago Manual of Style provides detailed guidelines for the overall formatting
of a dissertation, ensuring a professional and consistent presentation. These guidelines cover everything from
margins and pagination to the formatting of titles, headings, and tables. Adhering to these rules is crucial for
meeting institutional requirements and presenting your research in a scholarly manner.

Title Page and Preliminary Pages

The title page of a Chicago-style dissertation typically includes the full title of the work, the author's
name, the degree sought, the department and university, and the date of submission. While specific university
requirements may vary, the general principle is to present essential identifying information clearly and
prominently. Other preliminary pages often include an abstract, table of contents, list of tables, list of
figures, and acknowledgments, all formatted according to CMOS guidelines.

Pagination and Margins

Pagination in Chicago style usually begins with Arabic numerals for the main body of the text, but preliminary
pages (like the table of contents and abstract) are typically numbered using lowercase Roman numerals.
Consistent margins are vital; CMOS generally recommends 1-inch margins on all sides, though specific
institutions might have slight variations. The text should be double-spaced, with exceptions for block
quotations, footnotes, and bibliography entries, which are often single-spaced but separated by a blank line.



Headings and Subheadings

Clear and consistent use of headings and subheadings is essential for organizing the dissertation and guiding the
reader. CMOS outlines various levels of headings, each with specific formatting conventions regarding
capitalization, font style, and placement. This structure helps to break down complex information into
manageable sections and provides a visual hierarchy for the content.

First-level headings are typically centered and capitalized.

Second-level headings might be flush left or centered, with specific capitalization.

Third-level headings are often indented and run into the paragraph.

The key is to establish a logical hierarchy and maintain uniformity throughout the document.

Citing Sources in Chicago Style

The accurate and consistent citation of sources is the cornerstone of academic integrity, and Chicago style
offers robust guidance for this. Whether using the Notes-Bibliography or Author-Date system, the goal is to
provide readers with sufficient information to identify and locate the sources used. This involves careful
attention to detail in both in-text citations and the full bibliographic entries.

Footnotes/Endnotes (Notes-Bibliography System)

In the Notes-Bibliography system, each citation is linked to a corresponding note. The first time a source is
cited, the note includes all relevant bibliographic information: author's name, title of the work, publication
details (place, publisher, year), and page numbers. Subsequent citations of the same source use a shortened
format, typically including the author's last name, a shortened title, and the page number. This system allows
for flexibility in including brief explanatory comments or supplementary information alongside the citation,
enriching the scholarly discourse within the dissertation.

In-Text Citations (Author-Date System)

For the Author-Date system, citations within the text are brief, appearing in parentheses and containing the
author's last name and the year of publication. If a specific page or range of pages is being referenced, it is
included after a comma (e.g., (Smith 2020, 45-47)). This method keeps the main text uncluttered while clearly
indicating the origin of the information. It is imperative that every in-text citation corresponds to an entry in
the reference list.

Bibliography and Reference List

Both citation systems require a concluding list of all sources consulted. In the Notes-Bibliography system,
this is called a "Bibliography," and it includes all sources cited in the notes, arranged alphabetically by
author's last name. In the Author-Date system, this list is typically called a "References" or "Works Cited"
list, also alphabetized by author's last name, and containing full bibliographic details for every source cited in



the text. The formatting of entries within these lists must be precise, following CMOS guidelines for different
types of sources (books, journal articles, websites, etc.).

Author's Name (Last Name, First Name)1.

Title of Work (in italics for books, in quotation marks for articles)2.

Publication Information (City: Publisher, Year)3.

Page Numbers (for articles, specific chapters, or referenced pages)4.

Common Challenges and Solutions in Chicago Style Dissertation
Writing

Dissertation writing, particularly when adhering to a specific style guide like Chicago, presents unique
challenges. Navigating these complexities requires careful planning, attention to detail, and a willingness to
consult the authoritative manual. Understanding common pitfalls can help writers avoid them and ensure a
smoother process.

Inconsistent Citation Practices

One of the most frequent challenges is maintaining consistency in citation style across an entire dissertation.
This can occur due to variations in how different sources are cited or the mixing of elements from different
citation styles. The solution lies in establishing a clear citation template for each source type at the outset
and referring to the CMOS guide for every instance. Tools like citation management software can assist, but
human oversight remains critical.

Formatting of Non-Standard Sources

Dissertations often involve citing a diverse range of materials, including archival documents, interviews,
unpublished manuscripts, and digital resources. Chicago style provides guidance for these, but their specific
formatting can be nuanced. Thoroughly consulting the relevant sections of CMOS or seeking clarification from
a dissertation advisor or librarian is the best approach to ensure these sources are cited correctly and
consistently.

Managing Large Bibliographies

As a dissertation progresses, the bibliography or reference list can grow significantly. Keeping it organized and
accurately formatted can become a formidable task. Utilizing citation management software, such as Zotero,
EndNote, or Mendeley, can automate much of the formatting process and help maintain order. Regularly
reviewing and updating the list throughout the writing process is also advisable.



Adhering to Institutional Guidelines

While CMOS provides the foundational rules, universities and departments often have their own specific
formatting requirements for dissertations. These can pertain to margins, font types, cover page details, and
even preferred citation system variations. It is imperative for writers to obtain and meticulously follow their
institution's dissertation guidelines in conjunction with CMOS. A careful review of past dissertations from the
same department can also offer valuable practical examples.

Finalizing Your Chicago Style Dissertation

The final stages of preparing a Chicago-style dissertation involve meticulous proofreading and a final review
to ensure all formatting and citation requirements have been met. This phase is as critical as the research and
writing itself, as it contributes significantly to the overall professionalism and academic credibility of the
work. A polished dissertation reflects the author's dedication to scholarly rigor.

Thoroughly proofreading for grammatical errors, typos, and punctuation mistakes is essential. Beyond
content, a final check of the formatting against the established Chicago Manual of Style and institutional
guidelines is crucial. This includes verifying page numbering, heading levels, consistent spacing, and the correct
formatting of all notes, bibliographical entries, tables, and figures. Any discrepancies can detract from the
impact of your research and may require revisions before submission.

Consulting with advisors, mentors, or professional editors during this final review process can provide an
invaluable external perspective to catch errors or inconsistencies that might have been overlooked. The goal is
to present a document that is not only a testament to your research but also a model of clear, precise, and
correctly formatted academic writing.









Q: What is the primary difference between the Notes-Bibliography and
Author-Date systems in Chicago style?
A: The primary difference lies in how citations are presented within the text. The Notes-Bibliography system uses
numbered footnotes or endnotes linked to a bibliography, while the Author-Date system uses parenthetical in-
text citations keyed to a reference list.

Q: Can I mix elements from the Notes-Bibliography and Author-Date systems
in my dissertation?
A: No, you should strictly adhere to one system throughout your entire dissertation. Mixing elements will
lead to inconsistencies and is not permissible under Chicago style guidelines.

Q: How do I cite a source that I only consulted in a later edition?
A: When citing a source found in a later edition, you should generally cite the edition you consulted. If the
original publication date is significant to your argument, you can include it in a note or in the text citation,
for example: (Smith, orig. pub. 1980, 2005).

Q: What is the recommended margin size for a Chicago-style dissertation?
A: While The Chicago Manual of Style generally recommends 1-inch margins on all sides, it is crucial to check
your specific university or departmental guidelines, as they may have their own precise requirements.

Q: How should I format a direct quotation that is longer than four lines in
my dissertation?
A: Long quotations, often referred to as block quotations, should be set off from the main text by starting a
new, indented paragraph. They are typically single-spaced and do not use quotation marks. The citation
follows the quotation.

Q: Is it acceptable to use citation management software when writing my
dissertation in Chicago style?
A: Yes, citation management software such as Zotero, EndNote, or Mendeley is highly recommended for
dissertation writing. It can greatly assist in organizing sources and ensuring consistent formatting for both in-
text citations and bibliographies, though manual review is still essential.

Q: What is the purpose of a bibliography in the Notes-Bibliography system?
A: The bibliography in the Notes-Bibliography system serves as a comprehensive list of all sources cited in the
notes. It is alphabetized by author's last name and provides full bibliographic details for each source,
allowing readers to easily locate the materials used.
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