
chicago style footnote tutorial

Understanding the Chicago Style Footnote
System
chicago style footnote tutorial: Mastering the intricacies of Chicago style footnotes is
crucial for academic and professional writing, ensuring proper attribution and lending
credibility to your work. This comprehensive guide will demystify the process, covering
everything from basic principles to advanced nuances. We will explore the fundamental
differences between notes and bibliography, the essential components of a footnote, and
how to format them correctly for various source types. Understanding these elements will
not only help you avoid common citation errors but also enhance the clarity and scholarly
rigor of your writing. Our tutorial will also address the practical aspects of implementing
footnotes, including their placement and numbering conventions, providing a clear
roadmap for anyone seeking to excel in Chicago style citation.
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Why Use Chicago Style Footnotes?
The Chicago Manual of Style (CMOS) offers two primary citation systems: the author-date
system and the notes-bibliography system. This tutorial focuses on the latter, which utilizes
footnotes or endnotes. The primary reason for employing footnotes is to provide immediate
and specific source attribution for every piece of information drawn from external sources.
This includes direct quotes, paraphrased ideas, statistics, and any factual data that is not
common knowledge. By meticulously citing your sources, you give credit to the original
authors, demonstrating academic integrity and allowing your readers to easily locate and
verify the information you present.

Beyond mere attribution, footnotes serve a vital function in enhancing the reader's
understanding. They can be used to offer supplementary information, elaborate on a point
without interrupting the main text's flow, or provide definitions of key terms. This dual
purpose – attribution and elaboration – makes the notes-bibliography system particularly
valuable in fields that require extensive engagement with secondary sources, such as
history, literature, and the humanities. A well-constructed footnote system builds trust with
your audience and elevates the scholarly authority of your document.

Basic Components of a Chicago Style Footnote
At its core, a Chicago style footnote entry consists of specific pieces of information that
uniquely identify a source. While the exact order and punctuation can vary slightly
depending on the source type, most footnotes will include: the author's full name (first
name first), the title of the work (italicized for books, in quotation marks for articles or
chapters), publication details (place of publication, publisher, year), and specific location
information (page number(s)). Understanding these fundamental elements is the first step
to correctly constructing any footnote.

The initial citation in a footnote for a specific source typically includes more detail than
subsequent references. This full citation allows readers to identify the source
unambiguously even if they only consult the footnotes. For subsequent references to the
same source, a shortened form is used, which usually includes the author's last name, a
shortened title of the work, and the relevant page number. This streamlining prevents
unnecessary repetition while still ensuring clarity and traceability for the reader.



Formatting Footnotes for Different Source Types
The Chicago Manual of Style provides specific formatting guidelines for a wide array of
source materials. Adhering to these distinctions is critical for maintaining consistency and
professionalism in your citations. We will delve into the most common source types
encountered in academic and research writing.

Book Footnotes
When citing a book in a footnote for the first time, the format generally follows this pattern:
Author's First Name Last Name, Title of Book (Place of Publication: Publisher, Year), page
number(s).

For example:

1. John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 45.

Subsequent references to the same book will use a shortened format:

2. Smith, History of Chicago, 102.

If you are referencing a specific edition other than the first, you should include the edition
number after the title, for example: Title of Book, 2nd ed. (Place of Publication: Publisher,
Year), page number(s).

Journal Article Footnotes
Citing journal articles requires including the author's name, the article title (in quotation
marks), the journal title (italicized), volume and issue numbers, the year of publication, and
the page number(s) of the article, along with the specific page(s) cited.

The format for the first reference is:

3. Jane Doe, "The Impact of Social Media," Journal of Modern Studies 15, no. 2 (2021):
210, accessed January 15, 2023, http://dx.doi.org/xxxxxxxxx.

Subsequent references will be shortened:

4. Doe, "Impact of Social Media," 215.

It's important to include access dates and URLs or DOIs for online journal articles, as these
can change over time.



Website Footnotes
Footnotes for websites should include the author (if known), the title of the specific page or
document (in quotation marks), the title of the overall website (italicized), the publication or
last updated date (if available), and the URL. Include the date you accessed the page.

The format is:

5. "Climate Change Facts," National Oceanic and Atmospheric Administration, last
modified March 10, 2023, accessed January 15, 2023,
https://www.noaa.gov/climate-facts.

If the author is an organization, list the organization's name. If no author is listed, start with
the title of the page. Subsequent references to the same website content would follow the
shortened format principle, though for websites, it is often best to repeat the full citation if
the content might be updated or if the specific page is long.

Newspaper Article Footnotes
For newspaper articles, include the author's name, the article title (in quotation marks), the
newspaper title (italicized), the date of publication, and the page number(s).

Format:

6. Robert Johnson, "City Council Debates New Zoning Laws," Chicago Tribune, April 1,
2023, A1.

Subsequent references:

7. Johnson, "City Council Debates."

When citing online newspaper articles, include the URL and access date as with other web
sources.

Chapter in an Edited Book Footnotes
When citing a chapter within a larger edited book, you need to provide information about
both the chapter author and the book's editor, as well as the book's publication details.

Format for the first reference:

8. Sarah Lee, "Early American Literature," in A Comprehensive Survey of American
Writing, ed. Michael Brown (New York: Academic Publishers, 2019), 78.

Subsequent references:



9. Lee, "Early American Literature," 85.

Note the use of "ed." for editor and the inclusion of the book's overall title and publication
information.

The Difference Between Notes and Bibliography
Entries
While closely related, footnotes and bibliography entries are distinct. Footnotes provide
immediate, specific citations at the point where the source is referenced in the text. They
often include the exact page number(s) consulted. A bibliography, on the other hand, is a
comprehensive list of all sources cited in your work, presented alphabetically at the end of
the document. Bibliography entries are generally more complete than the shortened
footnote forms, and they do not include page numbers for the specific references within the
text.

The primary difference lies in their purpose and placement. Footnotes are designed to
interrupt the reading flow as little as possible while still providing essential attribution. They
are directly linked to specific points in the main text. The bibliography serves as a complete
reference tool for the reader who wishes to explore your sources further, offering a
consolidated and organized list of all consulted materials, typically without specific page
references for each entry. Both are mandatory components of the notes-bibliography
system in Chicago style.

Placement and Numbering of Footnotes
The correct placement and consistent numbering of your footnotes are critical for clarity
and adherence to Chicago style. Mishandling these aspects can confuse your readers and
detract from the professional presentation of your work.

Superscript Numbers
Footnote references in the text are indicated by superscript numbers. These numbers are
placed immediately after the quotation, paraphrased idea, or factual statement they refer
to. Crucially, the superscript number should appear after any punctuation mark that ends
the sentence or clause, such as a comma, period, or semicolon. This ensures that the
citation is clearly linked to the specific text it supports.

For example:

This is a sentence that requires a citation.¹

He argued that the economy was booming, a sentiment echoed by many economists.¹



Placement of Footnote Numbers
The footnote number in the text should correspond precisely to the number of the footnote
at the bottom of the page. The first footnote number in your document should be 1, the
second 2, and so on, progressing sequentially. If you are using endnotes instead of
footnotes, the numbering system remains the same, but the notes are collected at the end
of the document.

The corresponding footnote at the bottom of the page would then appear as:

¹ John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 45.

It is essential to maintain this one-to-one correspondence throughout your document to
avoid reader confusion.

The First Reference vs. Subsequent References
As mentioned earlier, Chicago style differentiates between the first time a source is cited
and any subsequent citations of that same source within your paper. The first citation is a
full, detailed reference, providing all necessary publication information. This ensures that
readers can identify the source clearly from the outset.

For all subsequent references to the same source, a shortened note format is used. This
shortened note typically includes the author's last name, a condensed version of the title of
the work, and the specific page number(s) being referenced. This practice streamlines the
citation process, reduces redundancy, and makes the footnotes more concise without
sacrificing clarity. For example, if you cite Smith's book multiple times, only the first
instance requires the full publication details; subsequent references will be much briefer.

Special Cases and Nuances
Beyond the standard formatting, Chicago style footnotes have specific rules for handling
various citation scenarios, ensuring that even complex sources can be attributed accurately
and efficiently. Understanding these nuances will equip you to handle any citation
challenge.

Quoting Directly
When you use the exact words of an author, you must enclose the text in quotation marks
and provide a footnote. The footnote should include the author, title, publication details,
and the specific page number where the quote can be found. For longer quotations
(typically more than four or five lines, depending on the style guide version), they are
usually formatted as block quotes, indented from the main text, and do not require
quotation marks but still necessitate a footnote.

For example, a short direct quote footnote might look like:

1. Jane Doe, "The Impact of Social Media," Journal of Modern Studies 15, no. 2 (2021):



212.

Paraphrasing
Even when you are not quoting directly but are restating an author's idea in your own
words, you still need to provide a footnote. This acknowledges the origin of the idea and
allows readers to refer to the original source for further context. The footnote for a
paraphrase generally includes the author, title, publication details, and the page number(s)
where the idea can be found. The required level of detail is the same as for a direct quote,
ensuring full attribution.

A paraphrased citation would look similar to a direct quote citation:

2. John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 55.

Multiple Sources in One Note
It is permissible, and often efficient, to cite multiple sources within a single footnote if they
support the same point. When doing so, list the sources in the same order they appear in
your text, separated by semicolons. Ensure that each source within the note is formatted
according to its type, and include the relevant page numbers for each.

Example:

3. Smith, History of Chicago, 78; Doe, "Impact of Social Media," 218; Robert Johnson,
"City Council Debates New Zoning Laws," Chicago Tribune, April 1, 2023, A3.

This consolidated approach helps maintain the flow of your narrative while still providing
comprehensive attribution.

Common Mistakes to Avoid
Navigating Chicago style footnotes can present challenges, and certain common errors can
undermine the clarity and credibility of your work. Being aware of these pitfalls will help
you produce polished, accurate citations.

Inconsistent punctuation: Ensure you use commas, periods, and quotation marks
precisely as dictated by the Chicago Manual of Style for each source type. Small
punctuation errors can lead to misinterpretation.

Incorrect order of information: Always follow the prescribed order for author, title, and
publication details. Deviating from this order can make your citations difficult to
decipher.



Missing essential information: Double-check that you have included all necessary
components for each source type, such as publisher, year, and specific page numbers.
Omitting key details can render a citation incomplete.

Confusing notes and bibliography: Remember that footnotes are for specific
references within the text, while the bibliography is an alphabetized list at the end.
Their formatting and purpose are distinct.

Incorrect placement of superscript numbers: Ensure numbers are placed after
punctuation and are correctly assigned to the corresponding footnote.

Over-reliance on the shortened note form for first references: Always provide the full
citation for the first mention of a source.

Conclusion: Mastering Chicago Style Footnotes
Effectively implementing Chicago style footnotes is an attainable goal with careful attention
to detail and consistent application of the rules. By understanding the fundamental
components, differentiating between source types, and adhering to placement and
numbering conventions, you can ensure that your citations are both accurate and reader-
friendly. Remember that practice and regular consultation of the Chicago Manual of Style
are your best allies in mastering this essential academic skill. Your commitment to precise
citation will undoubtedly strengthen the authority and integrity of your written work.

FAQ

Q: What is the primary difference between footnotes
and endnotes in Chicago style?
A: In Chicago style, both footnotes and endnotes serve the same purpose of providing
source attribution. The primary difference lies in their placement: footnotes appear at the
bottom of the page where the reference is made, while endnotes are collected at the end of
the document. Both require sequential numbering that corresponds to superscripts in the
text.

Q: Do I need to include page numbers in my
bibliography entries when using Chicago style notes?
A: Generally, bibliography entries in Chicago style do not include specific page numbers
unless you are citing a source where the entire work is contained on a single page (like a
short poem or an online article that is less than a full page). Footnotes and endnotes,
however, always require page numbers for the specific information you are referencing.



Q: How do I cite an online source that has no author
listed?
A: If an online source has no author, you should start the footnote entry with the title of the
specific page or document (in quotation marks), followed by the website title (italicized),
and then the publication date (if available) and URL, including the access date.

Q: What is the "ibid." abbreviation in Chicago style
footnotes?
A: "Ibid." is a Latin abbreviation meaning "in the same place." It is used in Chicago style
footnotes to refer to the immediately preceding footnote. If the reference is to the same
page as the preceding footnote, you would simply write "Ibid." If it is to a different page in
the same source, you would write "Ibid., page number." However, its use is becoming less
common in favor of shortened notes for clarity and consistency, especially in digital
contexts.

Q: How do I handle citing multiple works by the same
author in my bibliography?
A: In the bibliography, when you have multiple works by the same author, you list them
alphabetically by title. For the first work listed, you write out the author's full name. For
subsequent works by the same author, you replace the author's name with three hyphens
followed by a period (---.).

Q: Is it acceptable to use "et al." in Chicago style
footnotes?
A: Yes, in Chicago style, if a source has three or more authors, you can list the first author's
full name followed by "et al." in both footnotes and the bibliography. For footnotes, this
shortened form is used for the first reference as well.

Q: When should I use a block quote in Chicago style and
how is it footnoted?
A: Block quotes are used for longer quotations (typically more than four or five lines of
text). They are set off from the main text by indenting the entire quote. They do not use
quotation marks. The footnote for a block quote is placed after the final punctuation of the
quote, just as it would be for a shorter quote.
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