CHICAGO STYLE EXAMPLES FOR PUNCTUATION

THe CAMBRIDGE MANUAL OF STYLE: ESSENTIAL PUNCTUATION EXAMPLES FOR ACADEMIC AND PROFESSIONAL W/RITING

CHICAGO STYLE EXAMPLES FOR PUNCTUATION ARE FUNDAMENTAL FOR ENSURING CLARITY, PRECISION, AND PROFESSIONALISM IN
ACADEMIC, LEGAL, AND JOURNALISTIC WRITING. THE CHICAGO MANUAL oF STYLE (CMOS) PROVIDES A COMPREHENSIVE SET OF
GUIDELINES THAT GOVERN EVERYTHING FROM THE PLACEMENT OF COMMAS AND SEMICOLONS TO THE PROPER USE OF QUOTATION
MARKS AND ELLIPSES. MASTERING THESE RULES IS CRUCIAL FOR ANYONE AIMING TO PRODUCE POLISHED AND IMPACTFUL PROSE,
AS INCORRECT PUNCTUATION CAN LEAD TO MISINTERPRETATIONS AND DIMINISH THE CREDIBILITY OF YOUR WORK. THIS ARTICLE
WILL DELVE INTO VARIOUS ASPECTS OF CHICAGO STYLE PUNCTUATION, OFFERING CLEAR EXAMPLES AND EXPLANATIONS FOR
COMMON CHALLENGES, INCLUDING SERIAL COMMAS, APOSTROPHES IN POSSESSIVES, COLON USAGE FOR INTRODUCTIONS, AND THE
NUANCES OF EM DASHES AND EN DASHES. UNDERSTANDING THESE ELEMENTS WILL EMPOWER YOU TO WRITE WITH GREATER
CONFIDENCE AND ADHERENCE TO A WIDELY RESPECTED CITATION AND STYLE STANDARD.
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THE EsseNTIAL RoLE oF PUNCTUATION IN CHICAGO STYLE

PUNCTUATION MARKS ARE THE UNSUNG HEROES OF WRITTEN COMMUNICATION. IN THE CONTEXT OF THE CHICAGO MANUAL OF
STYLE, THEY ARE NOT MERELY DECORATIVE ELEMENTS BUT RATHER VITAL TOOLS THAT DICTATE THE RHYTHM, MEANING, AND
STRUCTURE OF SENTENCES. PROPER PUNCTUATION IN CHICAGO STYLE ENSURES THAT YOUR IDEAS ARE CONVEYED WITH THE
UTMOST ACCURACY, PREVENTING AMBIGUITY AND GUIDING THE READER THROUGH YOUR ARGUMENTS SEAMLESSLY. W/HETHER
YOU ARE CRAFTING AN ACADEMIC PAPER, A PROFESSIONAL REPORT, OR A COMPELLING NARRATIVE, ADHERING TO CMOS
PUNCTUATION GUIDELINES IS PARAMOUNT FOR ESTABLISHING CREDIBILITY AND ACHIEVING EFFECTIVE COMMUNICATION.

THE CHICAGO MANUAL OF STYLE, OFTEN REFERRED TO AS CMOS, IS A WIDELY ADOPTED STYLE GUIDE, PARTICULARLY WITHIN
THE HUMANITIES AND SOCIAL SCIENCES. | TS PRESCRIPTIVE APPROACH TO PUNCTUATION AIMS TO CREATE A CONSISTENT AND
UNIVERSALLY UNDERSTOOD SYSTEM OF MARKING. THIS CONSISTENCY IS INVALUABLE IN ACADEMIC SETTINGS WHERE CLARITY
AND PRECISION ARE NOT JUST PREFERRED BUT REQUIRED. UUNDERSTANDING THE SPECIFIC RULES FOR COMMAS, SEMICOLONS,
COLONS, AND OTHER PUNCTUATION MARKS CAN SIGNIFICANTLY ELEVATE THE QUALITY OF YOUR WRITING.

CoMMAS: MASTERING THE FLow AND CLARITY

COMMAS ARE PERHAPS THE MOST FREQUENTLY USED AND OFTEN MOST MISUNDERSTOOD PUNCTUATION MARKS. IN CHICAGO
STYLE, THEIR PRIMARY FUNCTION IS TO SEPARATE ELEMENTS WITHIN A SENTENCE TO ENHANCE CLARITY AND PREVENT MISREADING.
THE CORRECT USE OF COMMAS CAN GUIDE THE READER'S PACE AND HIGHLIGHT THE RELATIONSHIPS BETWEEN DIFFERENT PARTS OF
A SENTENCE. IMPROPER COMMA USAGE, CONVERSELY, CAN LEAD TO GRAMMATICAL ERRORS AND CONFUSING SENTENCES.

THe SeriaL CoMMA (OxrForp CoMMA)

ONE OF THE MOST DEFINING FEATURES OF CHICAGO STYLE PUNCTUATION REGARDING COMMAS IS ITS FIRM ENDORSEMENT OF THE



SERIAL COMMA, ALSO KNOWN AS THE OXFORD COMMA. THIS COMMA IS PLACED BEFORE THE FINAL ITEM IN A LIST OF THREE OR
MORE ITEMS. W/HILE SOME STYLE GUIDES OMIT IT, CMOS INSISTS ON ITS USE TO PREVENT AMBIGUITY.

o CHICAGO STYLE EXAMPLE: THE COMMITTEE INCLUDED THE PROFESSOR, THE DEPARTMENT CHAIR, AND THE GRADUATE
STUDENT.

o WiTHouT SerIAL CoMMA (FOR COMPARISON): THE COMMITTEE INCLUDED THE PROFESSOR, THE DEPARTMENT CHAIR AND
THE GRADUATE STUDENT.

IN THE EXAMPLE ABOVE, THE SERIAL COMMA CLEARLY DELINEATES THE THREE DISTINCT INDIVIDUALS. \WITHOUT IT, THERE'S A
SLIGHT POSSIBILITY THAT “THE DEPARTMENT CHAIR AND THE GRADUATE STUDENT” COULD BE INTERPRETED AS A SINGLE ENTITY,
ESPECIALLY IN MORE COMPLEX SENTENCE STRUCTURES. CMOS PRIORITIZES CLARITY ABOVE ALL ELSE, AND THE SERIAL COMMA
SERVES THIS PURPOSE EFFECTIVELY.

CoMMAS WITH INTRODUCTORY ELEMENTS

INTRODUCTORY WORDS, PHRASES, AND CLAUSES ARE TYPICALLY SET OFF BY A COMMA TO SIGNAL A SHIFT IN THOUGHT OR TO
INTRODUCE THE MAIN CLAUSE OF THE SENTENCE.

¢ INTRODUCTORY WORD: FORTUNATELY, THE EXPERIMENT YIELDED POSITIVE RESULTS.
® [NTRODUCTORY PHRASE: AFTER A LONG DISCUSSION, THE TEAM REACHED A CONSENSUS.
¢ INTRODUCTORY CLAUSE: WHEN THE RAIN STOPPED, WE CONTINUED OUR HIKE.

THESE COMMAS HELP THE READER IDENTIFY WHERE THE INTRODUCTORY ELEMENT ENDS AND THE INDEPENDENT CLAUSE BEGINS,
MAKING THE SENTENCE STRUCTURE EASIER TO FOLLOW.

CoMMAS WITH NONRESTRICTIVE ELEMENTS

NONRESTRICTIVE (OR NONESSENTIAL) CLAUSES AND PHRASES PROVIDE ADDITIONAL INFORMATION THAT IS NOT CRUCIAL TO THE
MEANING OF THE SENTENCE. THEY ARE SET OFF BY COMMAS. RESTRICTIVE (OR ESSENTIAL) ELEMENTS, ON THE OTHER HAND, ARE
NECESSARY FOR THE SENTENCE'S MEANING AND ARE NOT SET OFF BY COMMAS.

o NONRESTRICTIVE EXAMPLE: MY BROTHER, WHO LIVES IN CALIFORNIA, IS VISITING NEXT WEEK. ( THERE IS ONLY ONE
BROTHER, AND THE CLAUSE “WHO LIVES IN CALIFORNIA" IS EXTRA INFORMATION.)

o RESTRICTIVE EXAMPLE: MY BROTHER WHO LIVES IN CALIFORNIA IS VISITING NEXT WEEK. (THIS IMPLIES THERE ARE

MULTIPLE BROTHERS, AND THE CLAUSE “WHo LIVES IN CALIFORNIA™ IS NEEDED TO IDENTIFY WHICH BROTHER IS VISITING.)

THE CORRECT USE OF COMMAS AROUND THESE ELEMENTS IS CRUCIAL FOR ACCURATELY CONVEYING THE INTENDED MEANING.

SEMICOLONS: CONNECTING RELATED INDEPENDENT CLAUSES

SEMICOLONS SERVE AS A BRIDGE BETWEEN TWO CLOSELY RELATED INDEPENDENT CLAUSES THAT COULD STAND ALONE AS
SEPARATE SENTENCES. THEY INDICATE A STRONGER CONNECTION THAN A PERIOD BUT A LESS INTIMATE ONE THAN A COMMA
JOINING CLAUSES WITH A COORDINATING CONJUNCTION. CMOS USES SEMICOLONS TO CREATE MORE SOPHISTICATED SENTENCE
STRUCTURES AND TO LINK IDEAS THAT ARE THEMATICALLY BOUND.



A SEMICOLON IS APPROPRIATE WHEN THE SECOND INDEPENDENT CLAUSE ELABORATES ON, EXPLAINS, OR CONTRASTS WITH THE
FIRST. |T IS ALSO USED TO SEPARATE ITEMS IN A LIST WHEN THOSE ITEMS THEMSELVES CONTAIN COMMAS.

o CONNECTING INDEPENDENT CLAUSES: THE RESEARCH DATA WAS COMPELLING; IT STRONGLY SUPPORTED THE HYPOTHESIS.
o SEPARATING COMPLEX LIST ITEMS: THE ATTENDEES REPRESENTED SEVERAL DEPARTMENTS: THE FACULTY OF ARTS,

CHAIRED BY DR. EVELYN REED; THE SCHOOL OF ENGINEERING, LED BY PROFESSOR JIAN LI; AND THE DEPARTMENT OF
NATURAL SCIENCES, OVERSEEN BY DR. ANYA SHARMA.

IN THE FIRST EXAMPLE, THE TWO CLAUSES ARE CLOSELY RELATED IN MEANING. IN THE SECOND, THE SEMICOLON IS ESSENTIAL TO
DIFFERENTIATE BETWEEN THE DISTINCT ENTITIES WITHIN THE LIST, PREVENTING CONFUSION.

CoLoNs: INTRODUCING LISTS, EXPLANATIONS, AND QUOTATIONS

COLONS FUNCTION AS AN INTRODUCTION, SIGNALING THAT WHAT FOLLOWS WILL ELABORATE ON, EXPLAIN, OR EXEMPLIFY
WHAT PRECEDES IT. ACCORDING TO CMOS, A COLON IS USED AFTER AN INDEPENDENT CLAUSE TO INTRODUCE A LIST, AN
EXPLANATION, OR A QUOTATION.

INTRODUCING LISTS

W/HEN AN INDEPENDENT CLAUSE IS FOLLOWED BY A LIST, A COLON IS TYPICALLY USED. IT'S IMPORTANT THAT THE PART
PRECEDING THE COLON IS A COMPLETE SENTENCE.

o CHICAGO STYLE EXAMPLE: THE REQUIRED MATERIALS ARE AS FOLLOWS: NOTEBOOKS, PENS, AND A CALCULATOR.

o INCORRECT USAGE (AVOID THIS): THE REQUIRED MATERIALS ARE: NOTEBOOKS, PENS, AND A CALCULATOR. (THIS IS
INCORRECT BECAUSE “ THE REQUIRED MATERIALS ARE” IS NOT AN INDEPENDENT CLAUSE INTRODUCING THE LIST.)

THE KEY IS THAT THE CLAUSE BEFORE THE COLON MUST BE CAPABLE OF STANDING ALONE AS A SENTENCE. FOR INSTANCE, “\We
NEED THE FOLLOWING: NOTEBOOKS, PENS, AND A CALCULATOR” IS CORRECT.

INTRODUCING EXPLANATIONS OR AMPLIFICATIONS

A COLON CAN INTRODUCE A WORD, PHRASE, OR EVEN ANOTHER CLAUSE THAT EXPLAINS OR AMPLIFIES THE PRECEDING
INDEPENDENT CLAUSE.

o CHICAGO STYLE EXAMPLE: THE SITUATION WAS DIRE: SUPPLIES WERE RUNNING LOW, AND MORALE WAS PLUMMETING.

HEREI THE SECOND PART OF THE SENTENCE EXPLAINS THE DIRE NATURE OF THE SITUATION MENTIONED IN THE FIRST PART.

INTRODUCING QUOTATIONS

COLONS ARE ALSO USED TO INTRODUCE FORMAL QUOTATIONS, ESPECIALLY WHEN THE INTRODUCTORY PHRASE IS ITSELF AN
INDEPENDENT CLAUSE.

e CHICAGO STYLE EXAMPLE: THE AUTHOR'S OPENING STATEMENT WAS EMPHATIC: " W/E MUST NOT FALTER IN OUR
COMMITMENT TO JUSTICE.”



APOSTROPHES:; NAVIGATING PosSesSIVES AND CONTRACTIONS

APOSTROPHES ARE USED IN CHICAGO STYLE PRIMARILY FOR TWO PURPOSES: TO INDICATE POSSESSION AND TO SIGNAL THE
OMISSION OF LETTERS IN CONTRACTIONS.

PossessIVES

FORMING POSSESSIVES CORRECTLY IS A COMMON POINT OF CONFUSION. CMOS PROVIDES CLEAR RULES FOR SINGULAR AND
PLURAL NOUNS, AS WELL AS PROPER NOUNS.

* SINGULAR NOUNS: ADD AN APOSTROPHE AND AN S ('S). EXAMPLE: THE DOG'S BONE, CHARLES'S BOOK.

¢ SINGULAR NOUNS ENDING IN S: CMOS GENERALLY RECOMMENDS ADDING 'S EVEN IF THE WORD ENDS IN' S, FOR EASE OF
PRONUNCIATION. EXAMPLE: THE BOSS'S OFFICE, JAMES'S CAR. HOWEVER, FOR PROPER NOUNS ENDING IN'S OR Z,
ESPECIALLY CLASSICAL NAMES, AN APOSTROPHE ALONE IS SOMETIMES ACCEPTABLE, THOUGH ADDING 'S IS STILL
PREFERRED FOR CONSISTENCY. EXAMPLE: SOCRATES' TEACHINGS (ACCEPTABLE, BUT SOCRATES'S TEACHINGS IS
PREFERRED BY CMOS FOR CONSISTENCY).

o PLURAL NOUNS ENDING IN S: ADD ONLY AN APOSTROPHE (). EXAMPLE: THE STUDENTS' GRADES, THE CATS' TOYS.

o PLURAL NouNs NoT ENDING IN S: ADD AN APOSTROPHE AND AN S ('S). EXAMPLE: THE CHILDREN'S GAMES, THE MEN'S

ROOM.

POSSESSIVE PRONOUNS (HIS/ HERS, ITS, OURS, YOURS, THEIRS) DO NOT USE APOSTROPHES.

CONTRACTIONS

CONTRACTIONS/ WHERE LETTERS ARE OMITTED, USE APOSTROPHES TO SHOW WHERE THE LETTERS HAVE BEEN REMOVED.

® EXAMPLES: DO NOT = DON'T, IT IS = IT’S, YOU ARE = YOU'RE.

IT'S CRUCIAL TO DISTINGUISH BETWEEN “ITS” (POSSESSIVE PRONOUN) AND “I1T's” (CONTRACTION FOR “IT IS” OR “IT HAS").

QuoTATION MARKS: DIRECT SPEECH AND TITLES

CHICAGO STYLE EMPLOYS QUOTATION MARKS TO ENCLOSE DIRECT QUOTATIONS FROM OTHER SOURCES AND TO INDICATE
TITLES OF SHORTER WORKS, SUCH AS ARTICLES, ESSAYS, AND POEMS.

EncLOSING DIRECT QUOTATIONS

W/ HEN QUOTING SOMEONE'S EXACT WORDS, ENCLOSE THEM IN QUOTATION MARKS. PUNCTUATION GENERALLY GOES INSIDE THE
CLOSING QUOTATION MARK.

" "
o CHICAGO STYLE EXAMPLE: SHE STATED, ” THE FINDINGS ARE CONCLUSIVE.
" "
® EXAMPLE WITH A QUESTION: HE ASKED, “ARE YOU SURE ABOUT THIS?

® EXAMPLE WITH A COMMA: | BELIEVE,” SHE EXPLAINED, “THAT THIS IS THE RIGHT APPROACH.”



FOR LONGER QUOTATIONS (TYPICALLY MORE THAN FIVE LINES OF PROSE)/ CHICAGO STYLE USES BLOCK QUOTATIONS, WHICH
ARE INDENTED AND DO NOT REQUIRE QUOTATION MARKS.

TITLES OF SHORTER W ORKS

TITLES OF SHORTER CREATIVE WORKS ARE TYPICALLY ITALICIZED OR ENCLOSED IN QUOTATION MARKS. CMOS PREFERS
QUOTATION MARKS FOR ARTICLES, CHAPTERS, ESSAYS, POEMS, SONGS, AND OTHER SHORTER WORKS. Book TITLES, JOURNAL
TITLES, AND OTHER LONGER WORKS ARE ITALICIZED.

o CHICAGO STYLE EXAMPLE: MY FAVORITE POEM IS “THE RAVEN" BY EDGAR ALLAN POE.

e ANOTHER EXAMPLE: | READ AN INTERESTING ARTICLE TITLED “THE FUTURE oF Al.”

DASHES: EMPHASIZING, SEPARATING, AND CONNECTING

DASHES ARE VERSATILE PUNCTUATION MARKS USED IN CHICAGO STYLE FOR EMPHASIS, SEPARATION, AND TO INDICATE A RANGE.

Em DasHes (—)

EM DASHES ARE LONGER THAN EN DASHES AND ARE USED TO SET OFF PARENTHETICAL INFORMATION, CREATE A SUDDEN BREAK IN
THOUGHT, OR EMPHASIZE A CONCLUDING PHRASE. IN CHICAGO STYLE, EM DASHES ARE TYPICALLY USED WITHOUT SPACES ON
EITHER SIDE.

® SETTING OFF PARENTHETICAL INFORMATION: THE RESULTS—THOUGH UNEXPECTED—WERE SCIENTIFICALLY VALID.
o CREATING A BREAK: HE WAS ABOUT TO LEAVE—THEN THE PHONE RANG.

o EMPHASIZING A CONCLUSION: |T WAS A PROFOUND MOMENT—A TURNING POINT IN HIS CAREER.

En DasHes (-)

EN DASHES ARE SHORTER THAN EM DASHES AND HAVE SPECIFIC USES, MOST NOTABLY TO INDICATE A RANGE OR CONNECTION
BETWEEN THINGS.

* INDICATING A RANGE: THE YEARS 2020-2023 WERE CHALLENGING FOR MANY INDUSTRIES.
o CONNECTING RELATED CONCEPTS: THE PARIS—LONDON TRAIN SERVICE IS HIGHLY EFFICIENT.

* INDICATING SCOrRE OR COMPARISON: THE MATCH ENDED 3— 1 IN FAVOR OF THE HOME TEAM.

IT'S IMPORTANT TO DISTINGUISH BETWEEN THE USES OF EM AND EN DASHES, AS THEY ARE NOT INTERCHANGEABLE.

ELLIPSES: INDICATING OMISSIONS AND PAUSES



ELLIPSES/ REPRESENTED BY THREE PERIODS (), ARE USED IN CHICAGO STYLE TO INDICATE AN OMISSION OF WORDS FROM A
QUOTATION OR TO SHOW A PAUSE OR TRAILING OFF OF THOUGHT.

INDICATING OMISSIONS IN QUOTATIONS

W/HEN YOU OMIT WORDS FROM A QUOTED PASSAGE, USE AN ELLIPSIS TO SHOW WHERE THE OMISSION OCCURS. IF THE OMISSION
OCCURS BETWEEN SENTENCES, YOU MAY INCLUDE THE PERIOD OF THE PRECEDING SENTENCE FOLLOWED BY THE ELLIPSIS.

e CHICAGO STYLE EXAMPLE (OMITTING FROM WITHIN A SENTENCE): THE REPORT STATED THAT "THE FINDINGS WERE
SURPRISING AND SUGGESTED... A NEW DIRECTION.”

o CHICAGO STYLE EXAMPLE (OMITTING AT THE END OF A SENTENCE): HE CONCLUDED, “THE RESULTS INDICATE THAT...."

CMOS GENERALLY USES A SPACE BEFORE AND AFTER THE ELLIPSIS, BUT SOME PUBLISHERS MAY PREFER NO SPACES OR SPECIFIC
SPACING CONVENTIONS.

SHOWING PAUSES OR TRAILING OFF

ELLIPSES CAN ALSO BE USED WITHIN A SENTENCE OR AT THE END TO SUGGEST HESITATION, A PAUSE, OR A THOUGHT THAT IS
NOT FULLY COMPLETED.

® EXAMPLE: SHE PAUSED, WONDERING IF SHE SHOULD PROCEED...

HO\)VEVER, THIS USAGE IS LESS COMMON IN FORMAL ACADEMIC WRITING AND SHOULD BE USED JUDICIOUSLY.

OTHER PUNCTUATION MARKS IN CHICAGO STYLE

BEYOND THE MOST COMMON MARKS, CHICAGO STYLE ADDRESSES THE USAGE OF OTHER PUNCTUATION, INCLUDING HYPHENS,
PARENTHESES, AND SLASHES.

HypHens (-)

HYPHENS ARE USED TO JOIN WORDS TO FORM COMPOUND WORDS OR TO DIVIDE WORDS AT THE END OF A LINE. CMOS PROVIDES
DETAILED GUIDANCE ON WHEN TO HYPHENATE COMPOUND MODIFIERS (ADJECTIVES THAT PRECEDE THE NOUN THEY MODIFY).

o CoMPOUND MODIFIER EXAMPLE: A WELL-KNOWN AUTHOR. (HYPHENATED BECAUSE “WELL-KNOWN" MODIFIES
1" 1"
AUTHOR.

o NoON-HYPHENATED EXAMPLE: THE AUTHOR IS WELL KNOWN. (NO HYPHEN BECAUSE “WELL"” MODIFIES “KNOWN,” AND
TOGETHER THEY FUNCTION AS A PREDICATE ADJECTIVE.)

PAReNTHEsES ()

P ARENTHESES ARE USED TO ENCLOSE SUPPLEMENTARY INFORMATION THAT IS NOT ESSENTIAL TO THE MAIN SENTENCE BUT
PROVIDES CLARIFICATION OR ADDITIONAL DETAIL. CMOS SPECIFIES THAT PUNCTUATION BELONGING TO THE MAIN SENTENCE
SHOULD GENERALLY NOT BE ENCLOSED WITHIN PARENTHESES.



¢ CHICAGO STYLE EXAMPLE: THE RESULTS (SEE TABLE 3) CONFIRMED THE HYPOTHESIS.

® EXAMPLE WITH INTERNAL PUNCTUATION: SHE MENTIONED THE NEW POLICY (A SIGNIFICANT CHANGE, INDEED).

SrasHes (/)

SLASHES ARE USED TO INDICATE ALTERNATIVES (E.G., AND/OR) OR TO SEPARATE LINES OF POETRY WHEN QUOTED IN PROSE.
THEY ARE ALSO USED IN SOME FORMS OF DATES OR FRACTIONS.

o ALTERNATIVE EXAMPLE: PLEASE BRING YOUR LAPTOP/TABLET TO THE MEETING.

* POETRY EXAMPLE: THE LINE “DO NOT GO GENTLE INTO THAT GOOD NIGHT” / “RAGE, RAGE AGAINST THE DYING OF THE
"
LIGHT.

THE PRECISE APPLICATION OF THESE AND OTHER PUNCTUATION MARKS IS THOROUGHLY DETAILED IN THE CHICAGO MANUAL OF
STYLE, SERVING AS THE DEFINITIVE RESOURCE FOR WRITERS SEEKING TO ADHERE TO ITS STANDARDS.

MASTERING CHICAGO STYLE PUNCTUATION IS AN ONGOING PROCESS, BUT UNDERSTANDING THESE FUNDAMENTAL EXAMPLES
PROVIDES A STRONG FOUNDATION. BY PAYING CLOSE ATTENTION TO THE SPECIFIC RULES AND THEIR APPLICATIONS, WRITERS
CAN SIGNIFICANTLY ENHANCE THE CLARITY, PRECISION, AND PROFESSIONALISM OF THEIR \WORK. THE CONSISTENT AND CORRECT
USE OF PUNCTUATION, AS OUTLINED BY CMOS, IS NOT MERELY A MATTER OF ADHERENCE TO A STYLE GUIDE; IT IS A
COMMITMENT TO CLEAR AND EFFECTIVE COMMUNICATION THAT RESONATES WITH READERS.

FAQ

QI \WHAT IS THE DIFFERENCE BETWEEN AN EM DASH AND AN EN DASH IN CHICAGO STYLE?

A: IN CHICAGO STYLE, THE EM DASH (_) IS LONGER AND IS USED FOR EMPHASIS, TO SET OFF PARENTHETICAL PHRASES, OR TO
INDICATE A SUDDEN BREAK IN THOUGHT. THE EN DASH (—) IS SHORTER AND IS PRIMARILY USED TO INDICATE A RANGE (E.G.,
DATES, NUMBERS) OR TO CONNECT RELATED CONCEPTS.

Q: Does CHICAGO STYLE REQUIRE THE SERIAL COMMA (OXFORD COMMA)?

A: YES/ THE CHICAGO MANUAL OF STYLE STRONGLY RECOMMENDS AND GENERALLY REQUIRES THE USE OF THE SERIAL COMMA
(ALSO KNOWN AS THE OXFORD COMMA) BEFORE THE FINAL ITEM IN A LIST OF THREE OR MORE ITEMS TO PREVENT AMBIGUITY.

Q: How po | FORM THE POSSESSIVE OF A SINGULAR NOUN ENDING IN ‘s’ IN CHICAGO
STYLE?

A: FOR SINGULAR NOUNS ENDING IN 'S’, CHICAGO STYLE GENERALLY RECOMMENDS ADDING AN APOSTROPHE AND AN 'S’ (s) FOR
EASE OF PRONUNCIATION, SUCH AS “JAMES’S CAR” OR “THE BOSS'S OFFICE.”

Q: WHEN SHOULD | USE A COLON VERSUS A SEMICOLON IN CHICAGO STYLE?

A: A coLoN <) IS USED AFTER AN INDEPENDENT CLAUSE TO INTRODUCE A LIST, AN EXPLANATION, OR A QUOTATION. A
SEMICOLON (/) IS USED TO CONNECT TWO CLOSELY RELATED INDEPENDENT CLAUSES THAT COULD STAND ALONE AS SEPARATE
SENTENCES, OR TO SEPARATE ITEMS IN A COMPLEX LIST WHERE THE ITEMS THEMSELVES CONTAIN COMMAS.



QI How ARE BLOCK QUOTATIONS HANDLED IN CHICAGO STYLE PUNCTUATION?

A: FOR QUOTATIONS OF MORE THAN FIVE LINES OF PROSE, CHICAGO STYLE USES BLOCK QUOTATIONS, WHICH ARE INDENTED
FROM THE LEFT MARGIN AND DO NOT REQUIRE QUOTATION MARKS. THE PUNCTUATION WITHIN THE BLOCK QUOTATION FOLLOWS
THE ORIGINAL SOURCE'S CONVENTION OR STANDARD CHICAGO STYLE RULES.

Q: WHAT IS THE RULE FOR PLACING PUNCTUATION WITH QUOTATION MARKS IN
CHICAGO STYLE?

A: IN CHICAGO STYLE, PERIODS AND COMMAS GENERALLY GO INSIDE THE CLOSING QUOTATION MARK. SEMICOLONS AND COLONS
GENERALLY GO OUTSIDE THE CLOSING QUOTATION MARK. QUESTION MARKS AND EXCLAMATION POINTS GO INSIDE THE CLOSING
QUOTATION MARK IF THEY ARE PART OF THE QUOTED MATERIAL, AND OUTSIDE IF THEY ARE PART OF THE OVERALL SENTENCE.
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