CHICAGO STYLE ENDNOTES FOR BUSINESS PAPERS

CHICAGO STYLE ENDNOTES FOR BUSINESS PAPErRS: A CoMPREHENSIVE GUIDE

CHICAGO STYLE ENDNOTES FOR BUSINESS PAPERS ARE A CRUCIAL ELEMENT FOR MAINTAINING ACADEMIC INTEGRITY,
DEMONSTRATING THOROUGH RESEARCH, AND LENDING CREDIBILITY TO YOUR ARGUMENTS. THIS GUIDE WILL DELVE INTO THE
INTRICACIES OF EMPLOYING THE CHICAGO MANUAL OF STYLE FOR ENDNOTES IN A BUSINESS CONTEXT, COVERING EVERYTHING
FROM BASIC FORMATTING PRINCIPLES TO THE NUANCES OF CITING VARIOUS SOURCE TYPES. UNDERSTANDING THESE CONVENTIONS
ENSURES YOUR WORK IS BOTH ACCURATE AND PROFESSIONAL, ALLOWING YOUR READERS TO EASILY TRACE YOUR SOURCES AND
VERIFY YOUR INFORMATION. WE WILL EXPLORE THE FUNDAMENT AL DIFFERENCES BETWEEN NOTES AND BIBLIOGRAPHIES, THE
ESSENTIAL COMPONENTS OF A CHICAGO-STYLE ENDNOTE, AND PRACTICAL EXAMPLES FOR COMMON BUSINESS SOURCES.
FURTHERMORE, THIS ARTICLE WILL ADDRESS SPECIFIC CHALLENGES LIKE CITING ONLINE RESOURCES AND UNPUBLISHED MATERIALS,
PROVIDING CLEAR, ACTIONABLE ADVICE FOR BUSINESS PROFESSIONALS AND STUDENTS ALIKE. MASTERING CHICAGO ENDNOTES
ELEVATES THE RIGOR AND TRUSTWORTHINESS OF YOUR BUSINESS RESEARCH, MAKING YOUR FINDINGS MORE IMPACTFUL.
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UNDERSTANDING CHICAGO STYLE ENDNOTES

THe CHicaGo MANUAL ofF STYLE (CMOS) OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND
THE AUTHOR-DATE SYSTEM. FOR BUSINESS PAPERS, ESPECIALLY THOSE REQUIRING EXTENSIVE RESEARCH AND DETAILED SOURCE
ATTRIBUTION, THE NOTES-BIBLIOGRAPHY SYSTEM, WHICH UTILIZES ENDNOTES OR FOOTNOTES, IS OFTEN PREFERRED. THIS
SYSTEM ALLOWS FOR GREATER FLEXIBILITY IN PROVIDING CONTEXTUAL INFORMATION WITHIN THE NOTES THEMSELVES, A
VALUABLE ASSET IN THE NUANCED WORLD OF BUSINESS ANALYSIS AND REPORTING. UNLIKE PARENTHETICAL CITATIONS,
ENDNOTES PROVIDE A CLEANER READING EXPERIENCE WITHIN THE MAIN TEXT, DEFERRING DETAILED SOURCE INFORMATION TO THE
END OF THE DOCUMENT.

ENDNOTES, APPEARING AT THE CONCLUSION OF THE PAPER, OFFER A MORE COMPREHENSIVE WAY TO CREDIT SOURCES COMPARED
TO THE AUTHOR-DATE SYSTEM. THEY ARE NUMBERED SEQUENTIALLY THROUGHOUT THE TEXT, WITH A CORRESPONDING NUMBER
APPEARING AT THE END OF THE SENTENCE OR PHRASE TO WHICH THE NOTE REFERS. THIS SEQUENTIAL NUMBERING SYSTEM ENSURES
CLARITY AND EASE OF NAVIGATION FOR THE READER. T HE CHOICE TO USE ENDNOTES OVER FOOTNOTES (\X/HICH APPEAR AT THE
BOTTOM OF THE PAGE) IS OFTEN A MATTER OF PREFERENCE OR SPECIFIC PUBLICATION GUIDELINES, BUT BOTH SERVE THE SAME
PURPOSE OF DETAILED SOURCE CITATION.

THe MecHANICS oF CHICAGO STYLE ENDNOTES

IMPLEMENTING CHICAGO STYLE ENDNOTES CORRECTLY INVOLVES A CONSISTENT APPLICATION OF NUMBERING AND FORMATTING
RULES. EVERY QUOTATION, PARAPHRASE, OR SPECIFIC PIECE OF INFORMATION THAT IS NOT COMMON KNOWLEDGE AND
ORIGINATES FROM AN EXTERNAL SOURCE MUST BE FOLLOWED BY A SUPERSCRIPT ARABIC NUMERAL. THIS NUMERAL CORRESPONDS
TO AN ENDNOTE ENTRY IN THE BIBLIOGRAPHY SECTION AT THE END OF YOUR PAPER. |T'S CRUCIAL TO ENSURE THAT EACH
DISTINCT PIECE OF INFORMATION FROM A SOURCE IS CITED, AND THAT THE NUMBERING IS STRICTLY SEQUENTIAL WITHOUT ANY
GAPS OR REPETITIONS.

THE FIRST TIME A PARTICULAR SOURCE IS CITED IN YOUR PAPER, THE ENDNOTE WILL INCLUDE FULL PUBLICATION DETAILS.



SUBSEQUENT CITATIONS OF THE SAME SOURCE WILL USE A SHORTENED FORM, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME,
A SHORTENED TITLE, AND THE PAGE NUMBER. THIS DISTINCTION BETWEEN THE FIRST AND SUBSEQUENT CITATIONS IS A HALLMARK
OF THE NOTES-BIBLIOGRAPHY SYSTEM, HELPING TO AVOID REDUNDANCY WHILE STILL PROVIDING NECESSARY INFORMATION.
CAREFUL ATTENTION TO THESE MECHANICAL DETAILS ENSURES THAT YOUR CITATIONS ARE BOTH ACCURATE AND EFFICIENT.

SUPERSCRIPT NUMBERING AND PLACEMENT

THE PLACEMENT OF THE SUPERSCRIPT CITATION NUMBER IS PARAMOUNT FOR CLARITY. |T SHOULD TYPICALLY FOLLOW
PUNCTUATION, SUCH AS COMMAS, PERIODS, SEMICOLONS, AND COLONS. For INSTANCE, IF YOU ARE QUOTING A SENTENCE, THE
NUMBER SHOULD APPEAR AFTER THE CLOSING QUOTATION MARK AND BEFORE THE TERMINAL PUNCTUATION. [F YOU ARE
REFERENCING AN IDEA OR STATISTIC WITHIN A SENTENCE, THE NUMBER SHOULD BE PLACED AT THE END OF THE CLAUSE OR PHRASE
CONTAINING THAT INFORMATION, AGAIN, TYPICALLY BEFORE ANY CONCLUDING PUNCTUATION OF THAT CLAUSE.

CREATING THE ENDNOTE LIST

THE ENDNOTE LIST ITSELF IS USUALLY TITLED “NOTES” AND IS PLACED AFTER THE MAIN BODY OF THE PAPER BUT BEFORE THE
BIBLIOGRAPHY (IF ONE IS USED). EACH ENDNOTE BEGINS WITH THE CORRESPONDING ARABIC NUMERAL, FOLLOWED BY A PERIOD
AND A SPACE. THE FIRST LINE OF EACH ENDNOTE IS INDENTED, WHILE SUBSEQUENT LINES ARE FLUSH WITH THE LEFT MARGIN. THis
FORMATTING DISTINGUISHES THE BEGINNING OF EACH NEW NOTE AND IMPROVES READABILITY.

EsseNTIAL COMPONENTS OF A CHICAGO STYLE ENDNOTE

REGARDLESS OF THE SOURCE TYPE, A WELL-FORMED CHICAGO STYLE ENDNOTE GENERALLY INCLUDES SEVERAL KEY PIECES OF
INFORMATION THAT ALLOW A READER TO LOCATE THE ORIGINAL SOURCE. THESE COMPONENTS ARE PRESENTED IN A SPECIFIC
ORDER, AND THEIR INCLUSION ENSURES THAT YOUR CITATION IS COMPLETE AND UNAMBIGUOUS. UNDERSTANDING THESE ELEMENTS
IS THE FOUNDATION FOR ACCURATELY CITING ANY BUSINESS-RELATED MATERIAL.

AUTHOR AND TITLE INFORMATION

THE ENDNOTE BEGINS WITH THE AUTHOR'S NAME, TYPICALLY IN THE FORMAT FIRsT NAME LAST NAME, FOLLOWED BY THE TITLE
OF THE WORK. FOR BOOKS, THE TITLE IS ITALICIZED. FOR ARTICLES OR CHAPTERS WITHIN A LARGER WORK, THE TITLE IS
ENCLOSED IN QUOTATION MARKS. THE EXACT FORMATTING OF THE AUTHOR'S NAME (FIRST NAME FIRST OR LAST NAME FIRST)
CAN VARY BETWEEN THE FIRST AND SUBSEQUENT CITATIONS, BUT CONSISTENCY IS KEY.

PusLICATION DETAILS

FOLLOWING THE TITLE, PUBLICATION DETAILS ARE PROVIDED. THIS INCLUDES THE PLACE OF PUBLICATION, THE PUBLISHER'S
NAME, AND THE YEAR OF PUBLICATION FOR BOOKS. For ARTICLES, THIS WOULD INCLUDE THE JOURNAL NAME (ITALICIZED)/
VOLUME AND ISSUE NUMBERS, AND THE DATE OF PUBLICATION. THESE DETAILS ARE CRUCIAL FOR IDENTIFYING THE SPECIFIC
EDITION OR PUBLICATION OF THE SOURCE MATERIAL.

PAGE NUMBERS

PERHAPS THE MOST CRITICAL COMPONENT FOR DIRECT REFERENCE IS THE PAGE NUMBER(S) FROM WHICH THE INFORMATION WAS



DRAWN. THIS IS USUALLY INDICATED BY “P.” FOR A SINGLE PAGE OR “PP.” FOR A RANGE OF PAGES. FOR INDIRECT CITATIONS
(PARAPHRASES OR SUMMARIES), YOU MAY CITE THE PAGE WHERE THE IDEA IS DISCUSSED, THOUGH FOR DIRECT QUOTES, THE
SPECIFIC PAGE IS MANDATORY. IN THE FIRST CITATION, PAGE NUMBERS ARE USUALLY LISTED AFTER THE PUBLICATION DETAILS.

CiTiING CoOMMON BUSINESS SOURCES WITH ENDNOTES

BUSINESS PAPERS OFTEN DRAW FROM A VARIETY OF SOURCES, FROM ACADEMIC JOURNALS AND BOOKS TO INDUSTRY REPORTS
AND WEBSITES. EACH TYPE OF SOURCE REQUIRES SPECIFIC FORMATTING WITHIN THE CHICAGO STYLE ENDNOTE. MASTERY OF
THESE FORMATS ENSURES THAT YOUR CITATIONS ARE ACCURATE AND COMPREHENSIVE, LENDING AUTHORITY TO YOUR
RESEARCH.

Books

FOR A BOOK, THE FIRST CITATION IN YOUR ENDNOTES WOULD LOOK SOMETHING LIKE THIS: 1. JOHN SMITH, THE FUNDAMENTALS
oF FINANCIAL ANALYSIS (NEw York: BusinNess Press, 2022), 45.

A SUBSEQUENT CITATION FOR THE SAME BOOK WOULD BE SHORTENED: 2. SMITH, FINANCIAL ANALYSIS, 112

JOURNAL ARTICLES

CITING A JOURNAL ARTICLE REQUIRES INCLUDING THE AUTHOR, ARTICLE TITLE, JOURNAL TITLE, VOLUME AND ISSUE NUMBERS,
PUBLICATION DATE, AND PAGE NUMBERS. FOR EXAMPLE: 3. JANE DOE, “MARKET TRENDS IN DIGITAL MARKETING,” JOURNAL OF
Business STRATEGY 45, No. 2 (Spring 2023): 180-195, 185.

SUBSEQUENT CITATION: 4. Do, “MARkeT Trenps,” 188.

\WEBSITES AND ONLINE REPORTS

CITING ONLINE SOURCES CAN BE MORE FLUID DUE TO THE DYNAMIC NATURE OF THE INTERNET. KEY ELEMENTS INCLUDE THE
AUTHOR (IF KNOWN), THE TITLE OF THE SPECIFIC PAGE OR REPORT, THE WEBSITE NAME, THE PUBLICATION OR LAST UPDATED
DATE (IF AVAILABLE), AND THE URL. A CRUCIAL ELEMENT FOR ONLINE SOURCES IS THE ACCESS DATE. EXAMPLE: 5. “GLOBAL
Economic OuTLook 2024,” DELOITTE INSIGHTS, ACCESSED Novemeer 15, 2023,

HTTPS:/ /W W W 2 .DELOITTE.COM/US/EN/INSIGHTS /ECONOMY / GLOBAL -ECONOMIC-OUTLOOK.HTML.

\W/HEN CITING A SPECIFIC PAGE FROM A WEBSITE THAT HAS A CLEAR AUTHOR AND PUBLICATION DATE: 6. MICHAEL BROWN,
“TrHe IMPACT oF Al oN SuppLY CHAINS,” Forees, JUNE 10, 2023, HTTPS:/ /W W W . FORBES.COM/ AI-SUPPLY -CHAINS.

HANDLING SPECIFIC SOURCE T YPES

BEYOND THE COMMON SOURCES, BUSINESS RESEARCH OFTEN INVOLVES MORE SPECIALIZED MATERIALS THAT REQUIRE CAREFUL
CITATION. THESE CAN INCLUDE CORPORATE DOCUMENTS, INTERVIEWS, AND PRESENTATIONS, EACH WITH ITS OWN SET OF
FORMATTING CONVENTIONS WITHIN THE CHICAGO STYLE.

CorPORATE DOCUMENTS AND REPORTS



\W/HEN CITING OFFICIAL CORPORATE DOCUMENTS OR REPORTS, IT'S IMPORTANT TO IDENTIFY THE ISSUING ENTITY CLEARLY. IF AN
INDIVIDUAL AUTHOR IS LISTED, INCLUDE THEIR NAME. OTHERW/ISE, USE THE NAME OF THE CORPORATION OR ORGANIZATION AS
THE AUTHOR. EXAMPLE: 7. SECURITIES AND EXCHANGE CoMMissIoN, ForM T10-K: ANNUAL REPORT FOR FiscaL YEAR ENDED
Decemeer 31, 2022 (W asHiNnGToN, D.C.: SEC, 2023), 22.

INTERVIEWS

INTERVIEWS, WHETHER CONDUCTED BY THE AUTHOR OR OBTAINED FROM A PUBLIC ARCHIVE, ARE CITED DIFFERENTLY DEPENDING
ON WHETHER THEY ARE PUBLISHED OR UNPUBLISHED. FOR AN UNPUBLISHED INTERVIEW CONDUCTED BY THE AUTHOR: 8.
INTERVIEW WITH SARAH CHEN, CEO oF INNOoVATE CoRrP, BY AUTHOR, OCTOBER 25, 2023, PERSONAL COLLECTION.

FOR A PUBLISHED INTERVIEW: 9. DAVID LEE, INTERVIEWED BY EMILY RODRIGUEZ, “ THE FUTURE OF FINTECH,” BUSINESS TODAY,
SepTemeer 1, 2023, 30-35.

PRESENTATIONS AND CONFERENCE PAPERS

\W/HEN CITING PRESENTATIONS OR PAPERS DELIVERED AT CONFERENCES, INCLUDE THE PRESENTER'S NAME, THE TITLE OF THE
PRESENTATION, THE NAME OF THE CONFERENCE, THE LOCATION, AND THE DATE. |F THE PAPER IS PUBLISHED IN CONFERENCE
PROCEEDINGS, INCLUDE THAT INFORMATION AS WELL. ExaMPLE: 10. ANNA GARCIA, “STRATEGIC INNOVATIONS IN E-COMMERCE”
(PAPER PRESENTED AT THE GLOBAL MARKETING SUMMIT, Lonpon, UK, OcToser 15, 2023).

ADVANCED CONSIDERATIONS FOR BUSINESS ENDNOTES

AS YOU DELVE DEEPER INTO COMPLEX BUSINESS RESEARCH, CERTAIN ADVANCED CONSIDERATIONS FOR ENDNOTE CITATION MAY
ARISE. THESE INVOLVE SITUATIONS WHERE STANDARD RULES MIGHT NEED SLIGHT ADAPTATIONS OR WHERE SPECIFIC NUANCES OF
BUSINESS DOCUMENTATION COME INTO PLAY.

CITING SECONDARY SOURCES

OCCASIONALLY, YOU MIGHT FIND YOURSELF CITING A SOURCE THAT DISCUSSES ANOTHER SOURCE. THIS IS KNOWN AS CITING A
SECONDARY SOURCE. IN CHICAGO STYLE, YOU WOULD IDEALLY CONSULT THE ORIGINAL SOURCE. HOWEVER, IF THAT'S NOT
POSSIBLE, YOU CAN INDICATE THAT YOU ARE CITING THE SOURCE INDIRECTLY. ExAMPLE: 11. QUOTED IN JoHN DAVIS,
LeaDersHIP PRINCIPLES (CHICAGO: UNIVERSITY oF CHIcAGO Press, 2020), 58, cITING MARY \WHITE, MANAGEMENT
TecHNIQUES (1995).

ALTERNATIVELY, SOME STYLES PREFER TO ONLY CITE THE SECONDARY SOURCE AND MENTION THE ORIGINAL SOURCE IN THE
TEXT. HO\X/EVER, THE ABOVE FORMAT IS GENERALLY PREFERRED FOR CLARITY.

UNPUBLISHED MATERIALS

CITING UNPUBLISHED MATERIALS, SUCH AS INTERNAL COMPANY MEMOS, RESEARCH NOTES, OR MANUSCRIPTS, REQUIRES CAREFUL
DESCRIPTION. INCLUDE AS MUCH DETAIL AS POSSIBLE ABOUT THE NATURE OF THE DOCUMENT, ITS AUTHOR, DATE, AND
LOCATION IF IT'S IN AN ARCHIVE OR COLLECTION. EXAMPLE: 12. “INTERNAL MARKET RESEARCH REPORT Q2 2023, STERLING
Corp., APRIL 2023, STERLING CORPORATION ARCHIVES, FILE 3B.



LeGAL AND GOVERNMENT DOCUMENTS

BUSINESS PAPERS MAY ALSO REFERENCE LEGAL STATUTES, COURT CASES, OR GOVERNMENT REPORTS. THESE HAVE SPECIFIC
CITATION CONVENTIONS WITHIN THE CHICAGO STYLE THAT DIFFER FROM STANDARD BOOK OR ARTICLE CITATIONS. FOR
INSTANCE, STATUTES ARE OFTEN CITED BY THEIR OFFICIAL NAME AND YEAR, WHILE COURT CASES INCLUDE PARTIES, VOLUME,
REPORTER, AND PAGE NUMBER. EXAMPLE: 13. SARBANES-OXLEY AcCT ofF 2002, Pug. L. No. 107-204, 116 STAT. 745.

THE RoLE oF THE BIBLIOGRAPHY IN CHICAGO STYLE

\X/HILE ENDNOTES PROVIDE DETAILED, IN"TEXT SOURCE ATTRIBUTION, THE BIBLIOGRAPHY SERVES A COMPLEMENTARY AND
ESSENTIAL ROLE IN THE CHICAGO NOTES-BIBLIOGRAPHY SYSTEM. IT IS A COMPREHENSIVE LIST OF ALL SOURCES CONSULTED AND
CITED IN THE PAPER, PRESENTED IN ALPHABETICAL ORDER BY THE AUTHOR'S LAST NAME. THE BIBLIOGRAPHY ALLOWS READERS
TO QUICKLY FIND ALL THE SOURCES YOU USED WITHOUT HAVING TO METICULOUSLY COMB THROUGH THE ENDNOTES. |T ALSO
SERVES AS A RECORD OF YOUR RESEARCH BREADTH.

THE FORMATTING OF BIBLIOGRAPHY ENTRIES CLOSELY MIRRORS THAT OF THE FIRST-TIME ENDNOTE CITATION, WITH A FEW KEY
DIFFERENCES. NOTABLY, IN THE BIBLIOGRAPHY, THE AUTHOR'S LAST NAME APPEARS FIRST, FOLLOWED BY THEIR FIRST NAME. THE
ENTIRE BIBLIOGRAPHY LIST IS ALPHABETIZED. FOR INSTANCE, AN ENDNOTE LIKE 1. JOHN SMITH, THE FUNDAMENTALS OF
FINANCIAL ANALYSIS (NEw Y oRk: BUsINESS Press, 2022), 45" woULD APPEAR IN THE BIBLIOGRAPHY AS: SMITH, JOHN. THE
FUNDAMENTALS OF FINANCIAL ANALYSIS. NEw YoRk: BUsINESS Press, 2022.

THIS DUAL SYSTEM OF ENDNOTES AND BIBLIOGRAPHY PROVIDES THE READER WITH BOTH IMMEDIATE REFERENCE AND A BROADER
OVERVIEW OF THE RESEARCH LANDSCAPE, ENHANCING THE CREDIBILITY AND SCHOLARLY VALUE OF ANY BUSINESS PAPER. IT's A
TESTAMENT TO THE THOROUGHNESS OF YOUR WORK AND RESPECTS THE INTELLECTUAL CONTRIBUTIONS OF OTHERS.

FAQ

QI \WHAT IS THE PRIMARY DIFFERENCE BETWEEN ENDNOTES AND FOOTNOTES IN CHICAGO
STYLE FOR BUSINESS PAPERS?

A: THE PRIMARY DIFFERENCE LIES IN THEIR PLACEMENT. ENDNOTES ARE COMPILED AT THE END OF THE DOCUMENT, TYPICALLY
AFTER THE BIBLIOGRAPHY. FOOTNOTES, ON THE OTHER HAND, APPEAR AT THE BOTTOM OF EACH PAGE WHERE THE REFERENCE IS
MADE. BOTH SERVE THE SAME PURPOSE OF PROVIDING SOURCE CITATIONS FOR INFORMATION USED IN THE TEXT.

Q: Do | NEED TO INCLUDE A BIBLIOGRAPHY IF | AM USING CHICAGO STYLE ENDNOTES FOR
MY BUSINESS PAPER?

A: YESI IT IS HIGHLY RECOMMENDED AND STANDARD PRACTICE IN THE CHICAGO NOTES-BIBLIOGRAPHY SYSTEM TO INCLUDE A
BIBLIOGRAPHY. W/HILE ENDNOTES PROVIDE DETAILED CITATIONS FOR EACH PIECE OF INFORMATION, THE BIBLIOGRAPHY OFFERS A
COMPREHENSIVE, ALPHABETIZED LIST OF ALL SOURCES CONSULTED AND CITED, MAKING IT EASIER FOR READERS TO FIND AND
REVIEW YOUR SOURCES.

QI How po | cITeE A WEBSITE IN CHICAGO STYLE ENDNOTES FOR A BUSINESS PAPER IF
THE AUTHOR IS NOT LISTED?

A: IF NO AUTHOR IS LISTED FOR A WEBSITE, YOU BEGIN THE ENDNOTE WITH THE TITLE OF THE SPECIFIC PAGE OR ARTICLE. THIS IS
FOLLOWED BY THE NAME OF THE WEBSITE (IF DIFFERENT FROM THE TITLE)/ THE PUBLICATION OR LAST UPDATED DATE (IF
AVAILABLE), AND THE URL. YOU SHOULD ALSO INCLUDE THE DATE YOU ACCESSED THE WEBSITE.



QI \WHAT IS THE CORRECT FORMAT FOR THE FIRST CITATION OF A BOOK IN CHICAGO
STYLE ENDNOTES FOR A BUSINESS PAPER?

A: THE FIRST CITATION OF A BOOK IN CHICAGO STYLE ENDNOTES FOLLOWS THIS GENERAL FORMAT: 1. AUTHOR'S FIRST NAME
AUTHOR'S LAST NaMe, TITLE oF Book (PLACE OF PUBLICATION: PUBLISHER, YEAR OF PUBLICATION), PAGE NUMBER(S). FoR
EXAMPLE: 1. MICHAEL PorTER, COMPETITIVE STRATEGY (New Y ork: Free Press, 1980), 65.

Q: How Do | CITE A BUSINESS JOURNAL ARTICLE IN CHICAGO STYLE ENDNOTES?

A: A CHICAGO STYLE ENDNOTE FOR A BUSINESS JOURNAL ARTICLE INCLUDES THE AUTHOR'S NAME, THE ARTICLE TITLE IN
QUOTATION MARKS, THE JOURNAL TITLE ITALICIZED, THE VOLUME AND ISSUE NUMBER, THE PUBLICATION DATE, AND THE SPECIFIC
PAGE NUMBER(S). FOR EXAMPLE: 2. JANE DOE, “INNOVATIONS IN SUPPLY CHAIN MANAGEMENT,” JOURNAL OF BUSINESS
OperaTIONS 15, No. 3 (FALL 2022): 210-225, 215.

QI CAN | USE SHORTENED TITLES IN MY CHICAGO STYLE ENDNOTES FOR BUSINESS
PAPERS AFTER THE FIRST CITATION?

A: YES, AFTER THE FIRST FULL CITATION OF A SOURCE, SUBSEQUENT CITATIONS FOR THAT SAME SOURCE ARE TYPICALLY
SHORTENED. FOR BOOKS, THIS USUALLY INVOLVES THE AUTHOR'S LAST NAME, A SHORTENED VERSION OF THE TITLE, AND THE
PAGE NUMBER. FOR ARTICLES, IT MIGHT BE THE AUTHOR'S LAST NAME, THE ARTICLE TITLE IN QUOTATION MARKS, AND THE PAGE
NUMBER.

QI \WHAT ARE THE KEY ELEMENTS TO INCLUDE WHEN CITING A CORPORATE ANNUAL
REPORT IN CHICAGO STYLE ENDNOTES?

A: W/HEN CITING A CORPORATE ANNUAL REPORT, YOU SHOULD INCLUDE THE NAME OF THE CORPORATION AS THE AUTHOR, THE
TITLE OF THE REPORT (OFTEN “ANNUAL REPORT” FOLLOWED BY THE FISCAL YEAR), THE PLACE OF PUBLICATION, THE PUBLISHER
(USUALLY THE CORPORATION ITSELF), THE YEAR OF PUBLICATION, AND THE SPECIFIC PAGE NUMBER(S). FOR EXAMPLE: 3.
AMAZON.COM, INC., ANNUAL REPORT FOR THE FISCAL YEAR EnDED Decemeer 31, 2022 (SeATTLE, W A: AMAZON.COM, INC.,
2023), 42.

Q: How SHOULD | HANDLE CITING AN INTERVIEW IN MY CHICAGO STYLE ENDNOTES FOR
A BUSINESS PAPER?

A: FOR AN UNPUBLISHED INTERVIEW YOU CONDUCTED, THE ENDNOTE SHOULD INCLUDE THE INTERVIEWEE'S NAME, THE TITLE OF
THE INTERVIEW (IF APPLICABLE), THE INTERVIEWER'S NAME, THE DATE OF THE INTERVIEW , AND INFORMATION ABOUT WHERE IT IS
LOCATED (E.G., "PERSONAL COLLECTION”). FOR A PUBLISHED INTERVIEW, FOLLOW THE FORMAT FOR ARTICLES OR OTHER
PUBLISHED WORKS, NOTING THE INTERVIEWER AND PUBLICATION DETAILS.
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