chicago style economics formatting
handbook

chicago style economics formatting handbook guidelines are essential for
academics, researchers, and students navigating the world of economic
scholarship. Adhering to a standardized format ensures clarity, consistency,
and credibility in published works. This comprehensive guide delves into the
nuances of Chicago style economics formatting, covering citation methods,
manuscript preparation, and common pitfalls to avoid. Understanding these
conventions 1is paramount for producing polished, professional economic
research that meets the rigorous standards of the field, from journal
submissions to dissertations. We will explore everything from the intricacies
of footnotes versus endnotes to the proper presentation of data and
statistical information, empowering you to present your economic analyses
with precision and authority.
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Understanding Chicago Style for Economics

Chicago style, often referred to as the Chicago Manual of Style (CMOS),
provides a robust framework for academic writing, and its application in
economics demands specific considerations. While the core principles of
clarity, consistency, and accuracy remain central, the discipline of
economics often involves complex data sets, statistical models, and
theoretical frameworks that necessitate precise formatting. This means that
beyond general Chicago style rules, economists must pay attention to how they
present equations, empirical results, and mathematical notations. The goal is
to make the reader's comprehension of intricate economic arguments as
seamless as possible.

When dealing with economic manuscripts, it's crucial to recognize that the
CMOS offers two primary citation systems: the notes-bibliography system and
the author-date system. While the author-date system is frequently preferred
in the social sciences, including many areas of economics, the notes-—
bibliography system is also utilized, particularly in more historical or
theoretical economic contexts. The choice of system often depends on the
specific journal or publication's requirements, making it imperative to
consult submission guidelines carefully. Regardless of the chosen system, the
underlying principles of clear attribution and accurate referencing are
paramount for academic integrity.



The Dominance of the Author-Date System in Economics

In contemporary economic scholarship, the author-date system has become the
de facto standard for in-text citations. This system offers a concise way to
refer to sources directly within the narrative of the paper, typically by
including the author's last name and the year of publication in parentheses.
For instance, a citation might appear as (Keynes, 1936). This method allows
readers to quickly identify the source of information without disrupting the
flow of the text. It is particularly beneficial in economics, where extensive
literature reviews and frequent references to foundational studies are
common. The efficiency of this system streamlines the reading process for
dense economic arguments.

The author-date system also simplifies the process of generating a
comprehensive reference list or bibliography at the end of the paper. Each
in-text citation corresponds to a full bibliographic entry that provides all
necessary publication details. This dual structure—concise in-text markers
and a detailed end-of-paper list—ensures that both the immediate context and
the full scholarly record are readily accessible to the reader. Adherence to
this system is not merely a stylistic choice but a critical component of
responsible academic practice, facilitating further research and verification
of economic claims.

When to Consider the Notes-Bibliography System

While less prevalent, the notes-bibliography system, which utilizes footnotes
or endnotes for citations, can still be relevant in certain subfields of
economics. This system is often employed when authors need to include
extensive explanatory notes, historical context, or supplementary discussions
that might otherwise clutter the main text. In economics, this might arise
when discussing the historical development of an economic theory or providing
detailed methodological justifications that are tangential to the core
argument but nonetheless important for scholarly completeness. The CMOS
provides clear guidelines for formatting both footnotes and endnotes.

Using the notes-bibliography system requires meticulous attention to detail
in numbering and formatting. Each note must correspond accurately to a
numbered marker in the text, and the content of the note must be presented
clearly and concisely. The bibliography itself will then list all sources
cited in the notes, providing full bibliographic information. This system can
lend a certain academic gravitas and allow for a more layered presentation of
research, but it demands a high degree of organizational skill to maintain
clarity and prevent reader confusion, especially in data-intensive economic
analyses.

Manuscript Preparation and Submission
Guidelines

Preparing a manuscript for submission in economics, regardless of the
specific Chicago style variant, involves a standardized approach to ensure it
meets the expectations of editors and reviewers. Beyond the content itself,



the physical presentation of the paper plays a significant role in its
perceived professionalism. This includes aspects such as font choice, line
spacing, margins, and the organization of different sections of the paper. A
well-formatted manuscript signals that the author respects the publication
process and has taken care to present their work in the most accessible way
possible.

Adhering to the specific submission guidelines of the target journal or
publisher is paramount. These guidelines often detail preferred file formats,
page numbering conventions, and any special requirements for figures, tables,
or appendices. Failing to follow these instructions can lead to a manuscript
being desk-rejected without full review, regardless of its academic merit.
Therefore, a thorough reading and strict application of these guidelines are
the first crucial steps in the publication journey for any economic paper.

Formatting the Main Body of the Paper

The main body of an economic paper formatted according to Chicago style
typically follows a logical progression. It begins with an introduction that
clearly outlines the research question, methodology, and expected
contributions. This is followed by a literature review that situates the
current research within the existing body of economic thought. The
methodology section details the theoretical framework and empirical approach,
which is then followed by the presentation of results, often incorporating
tables and figures. Finally, a discussion section interprets the findings,
and a conclusion summarizes the key takeaways and suggests avenues for future
research.

Specific formatting requirements for the main body include consistent use of
fonts, such as Times New Roman or Arial, typically in 12-point size. Double-
spacing is generally preferred to allow for reviewer comments and edits.
Margins should be set at a standard 1-inch width on all sides. Page numbering
should be consistent, usually appearing at the bottom center or top right of
each page. The use of clear headings and subheadings, formatted according to
CMOS guidelines, 1is essential for breaking up the text and guiding the reader
through complex economic arguments.

Structuring Front and Back Matter

The front matter of an economic manuscript typically includes a title page,
an abstract, and keywords. The title page should clearly state the paper's
title, the author's name(s), and their affiliations. The abstract, a concise
summary of the paper's content, is critical for attracting readers and
conveying the essence of the research. Keywords help with indexing and
searchability. The back matter usually comprises the reference list (or
bibliography), any appendices, and potentially acknowledgments.

Appendices in economic papers are particularly important for presenting
supplementary data, detailed derivations of models, or lengthy regression
outputs that would otherwise overwhelm the main text. These should be clearly
labeled and referenced in the body of the paper. The reference list must be
meticulously organized and formatted according to the chosen Chicago style
system (author-date or notes-bibliography) to ensure all cited sources are



fully and accurately represented. The clarity and completeness of the back
matter are as crucial as the main text for the credibility of the research.

Citation and Referencing in Economic Papers

Accurate and consistent citation is the bedrock of academic integrity in
economics. The Chicago Manual of Style offers detailed instructions for
citing a wide array of sources, from journal articles and books to working
papers and online datasets. For economists, correctly citing empirical data
sources and software used for analysis is particularly important. Proper
referencing not only gives credit to the original authors but also allows
readers to trace the origins of information and verify the findings
presented.

The choice between the notes-bibliography system and the author-date system
significantly impacts how citations appear within the text and in the final
reference list. Regardless of the system employed, the goal is to provide
unambiguous identification of each source. This involves capturing essential
bibliographic information such as author names, publication titles, journal
names, volume and issue numbers, page numbers, and publication dates, all
presented in a standardized format.

In-Text Citations: Author-Date vs. Notes

In the author-date system, in-text citations are brief and unobtrusive. They
typically take the form of (Author, Year) or (Author, Year, p. PageNumber) if
a direct quote is used. For instance, "This phenomenon has been widely
discussed in the literature (Smith, 2020)." If multiple authors are involved,
specific rules apply for abbreviating author lists. This system is designed
for quick identification and seamless integration into the narrative,
allowing the reader to follow the flow of arguments without constant
interruption.

Conversely, the notes-bibliography system uses superscript numbers within the
text that correspond to either footnotes at the bottom of the page or
endnotes at the end of the paper. A first citation of a source in a note will
include full bibliographic details, while subsequent citations will be
abbreviated. For example, a footnote might read: 1. John Maynard Keynes, The
General Theory of Employment, Interest and Money (London: Macmillan, 1936),
78. This system can be advantageous for adding explanatory material without
disrupting the main text's flow, which can be useful for complex economic
derivations or historical asides.

Crafting the Reference List or Bibliography

The reference list (for the author-date system) or bibliography (for the
notes-bibliography system) is a crucial component of any economic paper. It
provides a complete record of all sources consulted and cited. In the author-
date system, entries are typically arranged alphabetically by author's last
name. Each entry includes all necessary details to locate the source, such as



author(s), year of publication, title of article or book, Jjournal title
(italicized), volume and issue numbers, page numbers, and publisher
information.

For the notes-bibliography system, the bibliography is also alphabetized by
author. However, the formatting of individual entries may differ slightly
from an author-date list, particularly in the order and punctuation of
elements. The CMOS provides detailed examples for a vast range of source
types, including econometric software packages, government reports, and
datasets, which are frequently encountered in economic research. Ensuring
consistency and accuracy in this section is wvital for the paper's
credibility.

Footnotes vs. Endnotes in Economics

When employing the notes-bibliography system in economic research, the
decision between using footnotes or endnotes is primarily one of presentation
and practicality. Both serve the same fundamental purpose: to provide source
attribution and supplementary information without interrupting the main text.
However, their placement affects the reading experience and the overall
layout of the document. The Chicago Manual of Style offers guidance on the
formatting and content of both.

The choice often comes down to personal preference, journal requirements, or
the nature of the supplementary information being presented. For papers with
extensive notes, endnotes can prevent the main text from becoming fragmented
by numerous footnotes. Conversely, footnotes keep the supplementary
information immediately accessible at the bottom of the page, which can be
convenient for readers who wish to consult the notes without flipping to the
end of the document.

The Role and Formatting of Footnotes

Footnotes appear at the bottom of the page where the superscript reference
number occurs in the text. They are ideal for brief explanations,
definitions, or citations that are directly relevant to a specific point in
the main body but do not warrant a full paragraph. In economics, a footnote
might be used to clarify a technical term, provide a brief historical context
for a particular economic model, or cite a specific data source that has been
used in a calculation. The CMOS specifies the formatting for footnotes,
including indentation, line spacing, and punctuation, ensuring a consistent
look across the document.

When citing a source in a footnote for the first time, the entry should be
complete, containing all necessary bibliographic information. Subsequent
references to the same source can be shortened, typically using the author's
last name, a shortened title, and the page number. The clear, hierarchical
structure of footnotes, linked by corresponding superscript numbers, aids in
the organized presentation of information, making it an effective tool for
economists who need to provide detailed attributions or ancillary commentary.



The Functionality of Endnotes

Endnotes are collected at the end of the main text, before the bibliography.
Each endnote is numbered sequentially and corresponds to a superscript number
in the text. This format is often preferred for longer academic works or for
manuscripts where the author anticipates having a significant amount of
supplementary material. In economics, endnotes can be particularly useful for
detailed mathematical derivations, extensive discussions of econometric
software commands, or lengthy descriptions of data collection methodologies
that would otherwise disrupt the narrative flow of the main paper.

The formatting of endnotes follows similar principles to footnotes, with each
note beginning with its corresponding number. The first citation of a source
is presented in full, and subsequent citations are abbreviated. While
endnotes require the reader to turn to the end of the document, they can
contribute to a cleaner and more focused presentation of the main economic
arguments. The CMOS provides comprehensive guidelines for structuring and
formatting endnotes, ensuring that this system, like footnotes, upholds the
standards of academic rigor and clarity.

Formatting Tables and Figures in Economic
Research

In economics, tables and figures are indispensable tools for presenting data,
illustrating trends, and visualizing models. The Chicago Manual of Style
provides specific guidelines for formatting these elements to ensure they are
clear, legible, and integrated effectively into the overall manuscript.
Proper formatting of tables and figures is crucial for the reader's
comprehension of empirical results and theoretical constructs. Poorly
formatted visuals can obscure important findings and detract from the
professional appearance of the research.

The goal is to create visuals that are self-explanatory as much as possible,
with clear titles, well-labeled axes, and concise legends. Each table and
figure should be referenced in the text, guiding the reader's attention to
the relevant visual. The placement of these elements within the manuscript,
whether embedded near their first mention or collected at the end, is also
subject to style guide and journal requirements.

Designing and Captioning Tables

Tables in economic research are used to present quantitative data in an
organized, columnar format. This could include descriptive statistics,
regression outputs, or time-series data. According to Chicago style, tables
should be clearly titled, with the title placed above the table. The title
should be descriptive enough to give the reader an immediate understanding of
the table's content. Column and row headings must be clear and concise, and
units of measurement should be specified.

Internal lines within tables should be used sparingly to maintain a clean
aesthetic, with horizontal lines often used to separate the header from the



data and at the bottom of the table. Vertical lines are generally avoided.
Any abbreviations or special symbols used within the table should be
explained in a footnote or a note accompanying the table. The CMOS also
specifies how to handle source attribution for data presented in tables,
which is critical in economic research.

Creating and Labeling Figures

Figures in economics encompass a wide range of visuals, including graphs,
charts, scatter plots, and diagrams illustrating economic relationships.
Similar to tables, figures should have clear, descriptive titles placed below
the figure. Axes should be meticulously labeled, including units of
measurement, and the scale of the axes should be appropriate for the data
being presented. If multiple series are plotted on the same graph, a legend
should be provided to distinguish them.

The CMOS recommends that figures be provided in a high-resolution format
suitable for publication. When citing a figure, whether original or adapted
from another source, proper attribution is required. Explanatory notes or
captions for figures should be concise and informative, helping the reader to
interpret the visual representation of economic data or concepts accurately.
The overall aim is to make complex economic information accessible and
understandable through well-designed and clearly labeled visuals.

Data Presentation and Statistical Conventions

The presentation of data and adherence to statistical conventions are
paramount in economic research. Economists frequently work with large
datasets and complex statistical models, and the Chicago Manual of Style
offers guidance on how to present this information clearly and accurately.
This includes the formatting of numbers, the reporting of statistical
measures, and the citation of data sources. Precision in these areas 1is
essential for the credibility and reproducibility of economic findings.

When reporting statistical results, it is important to provide sufficient
detail for readers to understand the robustness and significance of the
findings. This often involves reporting not Jjust point estimates but also
measures of uncertainty, such as standard errors, confidence intervals, and
p-values. The consistent application of these conventions ensures that
economic research is transparent and verifiable.

Reporting Numerical Data

Chicago style provides clear rules for the presentation of numbers.
Generally, whole numbers from one to nine are spelled out, while numerals are
used for 10 and above. However, exceptions apply, such as when numbers are
used in a series or for statistical and quantitative data. In economic
research, consistency is key, especially when dealing with large numbers,
monetary values, percentages, and technical terms.



For example, currency should be clearly indicated, and abbreviations like
"million" or "billion" should be used judiciously. Percentages are typically
represented with the percent sign (%). When presenting data in tables or
text, it is important to maintain consistent precision, for instance, by
rounding to a specified number of decimal places. This meticulous attention
to numerical detail prevents ambiguity and enhances the readability of

complex economic figures.

Presenting Statistical Results

Reporting statistical results in economics requires adherence to established
conventions that communicate the findings effectively. This includes the
proper use of statistical notation and the reporting of key metrics. When
presenting regression analysis, for example, standard practice involves
reporting coefficients, standard errors (or other measures of dispersion),
sample size, and relevant statistical tests like R-squared or F-statistics.
The CMOS offers guidance on how to format these results, often suggesting the
use of tables for clarity.

It is also crucial to properly cite the source of the data used in the
analysis, as well as any statistical software packages employed. For
instance, if using Stata or R, the version number and developer should be
acknowledged, typically in a footnote or the methodology section. This
ensures transparency and allows other researchers to replicate the analysis,
a fundamental tenet of scientific inquiry in economics.

Common Formatting Errors and How to Avoid Them

Navigating the intricacies of Chicago style economics formatting can be
challenging, and several common errors often appear in academic papers. Being
aware of these pitfalls is the first step toward avoiding them and ensuring a
polished, professional manuscript. These errors can range from inconsistent
citation practices to improper presentation of data and figures, all of which
can detract from the credibility of the economic research.

The best strategy for avoiding these mistakes is to consult the Chicago
Manual of Style directly and to proofread meticulously. Many journals also
provide specific style sheets or examples that authors should follow. Paying
close attention to detail throughout the writing and revision process 1is
essential for producing a manuscript that adheres to the highest academic
standards.

Inconsistent Citation Practices

One of the most frequent errors is inconsistency in citation style. This can
manifest as mixing elements of the author-date system with the notes-—
bibliography system, or applying rules inconsistently within a single system.
For example, some citations might include the year while others omit it, or
the format of bibliographic entries might vary. This lack of uniformity
confuses readers and suggests a lack of care in the manuscript's preparation.



To avoid this, authors should decide on a citation system early in the
writing process and adhere to it strictly. Using citation management software
can help ensure consistency. If using footnotes or endnotes, carefully check
that each reference is correctly formatted the first time it appears and that
subsequent citations are abbreviated appropriately. Similarly, for the
author-date system, verify that every in-text citation has a corresponding
entry in the reference list and vice versa.

Misformatting Tables and Figures

Errors in formatting tables and figures are also common. This can include
illegible text, unclear labels, inconsistent numbering, or improper placement
of titles and captions. For instance, a table might have too many horizontal
or vertical lines, making it difficult to read, or a graph's axes might not
be clearly labeled with units. Improperly formatted visuals can obscure
crucial economic data and hinder understanding.

To prevent these issues, authors should carefully review the CMOS guidelines
for tables and figures. Ensure that all titles, labels, and legends are
clear, concise, and correctly positioned. Use high-resolution images for
figures. Check that tables are structured logically with appropriate spacing
and minimal internal lines. Every visual element should be referenced in the
text, and its number should correspond to its appearance in the manuscript. A
final review of all visuals before submission is highly recommended.

Issues with Numerical and Statistical Presentation

Incorrectly presenting numerical data or statistical results is another
common mistake. This might involve inconsistent rounding of numbers, improper
use of currency symbols or abbreviations, or failure to report essential
statistical information. For example, reporting only a point estimate from a
regression without its standard error leaves the reader unable to assess its
statistical significance.

To avoid these errors, follow the CMOS rules for numbers consistently. Be
precise when reporting statistical measures, including standard errors,
confidence intervals, and p-values, as required by the journal. Clearly cite
the data sources and any software used. If unsure about specific statistical
reporting conventions for your field, consult advanced economics textbooks or
recent publications in your target journal for examples. The goal is always
clarity and transparency in the presentation of quantitative findings.

Resources for Chicago Style Economics
Formatting

Navigating the complexities of the Chicago Manual of Style, especially as it
applies to the specific demands of economic research, can be facilitated by
utilizing a variety of resources. These tools and guides provide detailed
explanations, examples, and expert advice to help economists produce
impeccably formatted manuscripts. Familiarity with these resources can



significantly streamline the writing and submission process, ensuring
adherence to academic standards.

Beyond the primary source, numerous secondary resources and online tools can
offer practical assistance. Many academic institutions also provide writing
centers or style guides tailored to specific disciplines, which can be
invaluable for students and early-career researchers. The key is to leverage
these resources proactively to build confidence and ensure accuracy 1in every
aspect of the formatting process.

The Chicago Manual of Style Online

The most authoritative resource for Chicago style is the official Chicago
Manual of Style Online. This comprehensive digital platform provides access
to the full content of the latest edition of the manual, searchable by
keywords and topics. It includes detailed explanations, numerous examples,
and answers to frequently asked questions. For economists, this resource is
invaluable for looking up specific rules regarding citations, manuscript
preparation, data presentation, and the formatting of mathematical and
statistical content.

The online version is regularly updated, ensuring that users have access to
the most current guidelines. Many universities and libraries provide
subscriptions to the CMOS Online, making it an accessible and indispensable
tool for anyone serious about adhering to Chicago style in their economic
publications. It is the definitive guide for resolving any formatting queries
and ensuring that a manuscript meets the highest academic standards.

University Writing Centers and Style Guides

Many universities offer robust writing centers that provide personalized
assistance to students and faculty. These centers often have staff trained in
various citation styles, including Chicago style, and can offer guidance
tailored to specific disciplines like economics. They may also provide
workshops or develop their own departmental style guides that supplement the
CMOS with discipline-specific recommendations.

In addition to university writing centers, academic departments sometimes
create their own supplementary style guides for their students. These can be
particularly helpful as they might address common issues or conventions
specific to the subfields of economics taught at that institution. Consulting
these internal resources alongside the official CMOS can ensure a
comprehensive understanding and application of formatting rules relevant to
your specific economic research context.

Frequently Asked Questions about Chicago Style
Economics Formatting Handbook



Q: What is the primary difference between Chicago
style's author-date and notes-bibliography systems
for economic papers?

A: The author-date system uses parenthetical citations within the text (e.g.,
(Smith, 2020)), with a corresponding reference list at the end. The notes-
bibliography system uses footnotes or endnotes for citations, with a
bibliography at the end. Economics often favors the author-date system for
its conciseness in densely cited texts.

Q: How should mathematical equations be formatted in
a Chicago style economics paper?

A: Mathematical equations should be displayed on their own lines, centered,
and typically numbered sequentially if they are referred to later in the
text. Ensure consistent notation and clear definitions of variables, often
provided in the text or in a dedicated appendix or footnote.

Q: Is there a specific way to cite econometric
software in a Chicago style economics paper?

A: Yes, citing econometric software is crucial for reproducibility.
Typically, this involves providing the software's name, version number, and
the developer or company, often in a footnote or within the methodology
section, along with the specific commands or procedures used if they are
critical to the analysis.

Q: How do I cite a working paper or pre-print in
Chicago style for an economics submission?

A: Working papers and pre-prints should be cited with the author(s), year,
title of the paper, and the name of the institution or repository where it
can be found (e.g., NBER Working Paper No. XXXX). Include a URL if available
and accessible.

Q: What are the general rules for abbreviating
journal titles in Chicago style economics citations?

A: While the CMOS allows for abbreviations, it is generally recommended to
spell out journal titles in full in the bibliography or reference list for
clarity, unless the target journal specifically requests abbreviations. If
abbreviations are used, ensure they are standard and unambiguous.

Q: When presenting large numbers in economic tables,
what is the preferred format?

A: For large numbers, it is common to use abbreviations like "million" or
"billion" where appropriate, especially in tables, to maintain readability.
Ensure consistency in the chosen units and clearly state them in the table's
heading or a note.



Q: Should I include a separate appendix for my data
sources in an economics paper formatted in Chicago
style?

A: While not always mandatory, a separate appendix for data sources is highly
recommended, especially if the datasets are complex or numerous. This
appendix should detail the origin of each dataset, including any specific
versions or access dates, and should be referenced in the main text or
methodology section.

Q: How does the Chicago style handle citations of
government reports or official publications in
economics?

A: Government reports are cited by the issuing agency as the author, followed
by the title of the report, publication details (date, report number if
applicable), and publisher. In the author-date system, the agency name often
serves as the author.

Q: What is the standard margin size for a Chicago
style economics manuscript?

A: The standard margin size recommended by the Chicago Manual of Style is
typically 1 inch on all sides of the page. This ensures ample space for
reader comments and standard binding.
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