
chicago style dissertation

Mastering the Chicago Style Dissertation: A
Comprehensive Guide

chicago style dissertation is a widely adopted citation and formatting style,
particularly prevalent in the humanities and some social sciences. Navigating
its intricacies is crucial for any scholar aiming to present their research
in a clear, consistent, and academically sound manner. This comprehensive
guide delves deep into the core components of a Chicago style dissertation,
from foundational formatting principles to the nuances of citations and
bibliography creation. We will explore the essential elements that define
this style, offering practical advice and detailed explanations to help
students and researchers confidently tackle their dissertations.
Understanding these guidelines ensures your work adheres to academic rigor
and enhances its readability and credibility.
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Understanding the Two Chicago Style Systems

The Chicago Manual of Style (CMOS) offers two primary systems for managing
citations: the Notes-Bibliography system and the Author-Date system. While
both are recognized, the Notes-Bibliography system is more commonly
associated with dissertations in fields like history, literature, and art.
This system utilizes footnotes or endnotes to cite sources, with a



comprehensive bibliography appearing at the end of the document.

The Author-Date system, on the other hand, employs in-text parenthetical
citations consisting of the author's last name and the year of publication,
followed by a reference list at the end. While less frequent for traditional
humanities dissertations, it is prevalent in some social sciences and
scientific disciplines. Choosing the appropriate system is often dictated by
the specific requirements of your academic department or advisor. It is
imperative to confirm which system your institution mandates for your Chicago
style dissertation.

Essential Formatting Guidelines for Your
Chicago Style Dissertation

Beyond citation styles, the Chicago Manual of Style outlines specific
guidelines for the physical presentation of a dissertation. Adhering to these
standards ensures a professional and uniform appearance, making your work
easier for readers to navigate. These guidelines cover everything from
margins and font choices to the structure of various sections within your
dissertation.

Page Numbering
Page numbering is a critical aspect of dissertation formatting. Typically,
preliminary pages (title page, abstract, table of contents, list of
figures/tables) are numbered using lowercase Roman numerals. The main body of
the dissertation, starting with the introduction, is then numbered using
Arabic numerals. The title page is usually not numbered, but it counts as
page i, and the numbering begins discreetly with the following page.
Consistency in page numbering is paramount.

Margins and Spacing
Standard margins are generally one inch on all sides (top, bottom, left, and
right). This provides ample space for binding and ensures readability. The
dissertation should be double-spaced throughout, including block quotes and
the bibliography. Paragraphs are typically indented using a standard tab
setting, usually five spaces. This consistent spacing creates a visually
appealing and easily digestible document.

Font and Typeface
A clear and readable font is essential for a dissertation. Common choices
include 12-point Times New Roman, Arial, or Garamond. The font should be used



consistently across the entire document, with headings sometimes employing a
slightly larger font size or bolding for emphasis. Avoid overly decorative or
unusual fonts that can detract from the academic content.

Chapter and Section Headings
Clear headings and subheadings are vital for organizing your Chicago style
dissertation. The first level of headings (e.g., Chapter 1, Introduction)
should be distinct and consistent. Subsequent levels of subheadings should
also follow a clear hierarchy, using consistent formatting (e.g., bolding,
capitalization) to delineate different sections and subsections. This
structure guides the reader through your argument.

Crafting Footnotes and Endnotes in Chicago
Style

The Notes-Bibliography system of Chicago style relies on footnotes or
endnotes to provide source information for claims made within the text.
Footnotes appear at the bottom of the page where the citation is made, while
endnotes are compiled at the end of each chapter or at the very end of the
dissertation. Both methods serve the same purpose: to give credit to original
sources and allow readers to locate them.

First Reference vs. Subsequent References
The format of a footnote or endnote differs significantly between the first
time a source is cited and any subsequent citations of the same source. The
first reference provides complete bibliographic information, including the
author's full name, the full title of the work, and publication details.
Subsequent references to the same work are significantly shortened, typically
including only the author's last name, a shortened title, and the page
number(s).

Formatting Specifics for Notes
When creating footnotes or endnotes, authors must be meticulous. The author's
first name typically precedes their last name in notes, unlike in the
bibliography. Titles of books and journals are italicized, while titles of
articles or chapters are placed in quotation marks. Punctuation within notes
is also specific; commas and periods play crucial roles in separating
elements of the citation. For example, a book citation in a footnote might
look like: Jane Doe, The History of Ideas (New York: Academic Press, 2020),
45.



Citing Different Source Types
The format for notes varies depending on the type of source being cited. This
includes books, journal articles, websites, interviews, and archival
materials. Each source type has a specific order for presenting author,
title, and publication information, as well as the appropriate punctuation
and capitalization. Consulting the Chicago Manual of Style directly is
essential for accurate citation of less common source types.

Building a Robust Chicago Style Bibliography

The bibliography is a cornerstone of any Chicago style dissertation. It
serves as a complete list of all the sources consulted and cited in your
work, presented in alphabetical order by the author's last name. This section
allows readers to easily find and verify the information you have presented
and to explore the research further.

Alphabetical Order and Author Names
The bibliography is strictly alphabetized by the author's last name. If a
work has multiple authors, it is alphabetized by the first author's last
name. For works with no author, alphabetization is based on the first
significant word of the title, excluding articles like "a," "an," and "the."
Author names are presented with the last name first, followed by the first
name or initials. For example, "Smith, John" or "Doe, Jane A."

Entry Formatting: Books
A book entry in a Chicago style bibliography typically includes the author's
full name (last name first), the full title of the book (italicized), and
publication information including the place of publication, the publisher,
and the year of publication. For example: Thematic Cartography in the
Renaissance. London: British Library Publishing, 2018.

Entry Formatting: Journal Articles
Citing journal articles requires specific formatting. The entry includes the
author's full name (last name first), the title of the article (in quotation
marks), the name of the journal (italicized), the volume and issue number,
the year of publication, and the page range of the article. For example:
Chen, Li. "Urbanization and its Social Impacts." Journal of Social Studies
45, no. 3 (2021): 112-130.



Entry Formatting: Online Sources
Citing online sources has evolved significantly. A typical entry for a
website includes the author (if available), the title of the specific page or
article, the name of the website, and the URL. It is also crucial to include
the date of access or publication. For example: National Archives. "Founding
Documents." National Archives. Accessed October 26, 2023.
https://www.archives.gov/founding-docs.

Common Citation Examples in Chicago Style

Understanding how to cite various types of sources is fundamental to a
successful Chicago style dissertation. The following examples illustrate
common citation formats for both notes and the bibliography, providing
practical guidance.

Book Citation
Note (First reference): Karen Smith, The Sociology of Modern Life (Chicago:
University of Chicago Press, 2019), 78.

Bibliography: Smith, Karen. The Sociology of Modern Life. Chicago: University
of Chicago Press, 2019.

Journal Article Citation
Note (First reference): David Lee, "Ecological Impact of Industrial Growth,"
Environmental Science Journal 10, no. 1 (2020): 55.

Bibliography: Lee, David. "Ecological Impact of Industrial Growth."
Environmental Science Journal 10, no. 1 (2020): 50-65.

Chapter in an Edited Book
Note (First reference): Maria Garcia, "The Role of Art in Social Movements,"
in Contemporary Social Theories, ed. John Adams (New York: Oxford University
Press, 2018), 215.

Bibliography: Garcia, Maria. "The Role of Art in Social Movements." In
Contemporary Social Theories, edited by John Adams, 200-230. New York: Oxford
University Press, 2018.

Website Citation
Note: U.S. Department of Education, "Facts About Higher Education," last



modified October 15, 2022, https://www.ed.gov/facts.

Bibliography: U.S. Department of Education. "Facts About Higher Education."
Last modified October 15, 2022. https://www.ed.gov/facts.

Navigating the Nuances of Chicago Style for
Dissertations

While the core principles of Chicago style are straightforward, dissertations
often present unique challenges due to their length and complexity.
Addressing these nuances proactively can prevent common errors and ensure a
polished final product. Many academic departments provide specific guidelines
that supplement the general CMOS rules.

Dissertation-Specific Requirements
It is critical to obtain and meticulously follow your university's
dissertation formatting guidelines. These often specify requirements beyond
the standard CMOS, such as the order of preliminary pages, specific thesis
statement formatting, and acceptable methods for appendix inclusion. Failure
to adhere to these institutional directives can lead to revisions, even if
your Chicago style citations are otherwise perfect.

Handling Primary Sources
Dissertations, especially in the humanities, frequently rely on primary
sources. Citing these sources, whether archival documents, oral histories, or
unpublished manuscripts, requires careful attention to detail. The CMOS
provides guidance, but specific archival conventions may also need to be
incorporated. Documenting the provenance and access conditions of primary
sources is often as important as the citation itself.

Incorporating Visuals and Data
If your dissertation includes figures, tables, or other visual data, the
Chicago style requires specific formatting for their presentation and
citation. This includes providing clear captions, ensuring consistent
numbering, and indicating the source of the visual data, often through a note
or within the caption itself. A separate List of Figures or Tables is usually
required in the preliminary pages.



Ensuring Accuracy and Consistency in Your
Chicago Style Dissertation

Accuracy and consistency are the hallmarks of a well-executed Chicago style
dissertation. Small errors in citation or formatting can undermine the
credibility of your research. A systematic approach to citation management
and a thorough review process are therefore essential.

Utilizing Citation Management Software
Tools like Zotero, Mendeley, or EndNote can be invaluable for managing
citations and generating bibliographies. These programs allow you to store
your sources, insert citations into your document, and automatically create a
bibliography in the Chicago style. While they don't replace the need to
understand the rules, they significantly reduce the risk of transcription
errors and ensure greater consistency.

Proofreading and Editing
A comprehensive proofreading and editing phase is non-negotiable. This
includes checking for consistency in your notes and bibliography, ensuring
all cited sources are present, and verifying that every element of the
citation is correctly formatted. Reading your work aloud can help catch
grammatical errors and awkward phrasing, while having a fresh pair of eyes
review your dissertation can identify overlooked mistakes.

Ultimately, mastering the Chicago style for your dissertation is a process
that requires diligence, attention to detail, and a commitment to academic
integrity. By understanding the core principles of formatting, citation, and
bibliography construction, and by diligently applying these rules, you can
produce a polished and credible scholarly work. The investment in careful
adherence to these guidelines will pay dividends in the clarity and impact of
your research.

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago
style?
A: The primary difference lies in how sources are cited within the text and
at the end of the document. The Notes-Bibliography system uses footnotes or
endnotes for in-text citations and a bibliography at the end. The Author-Date
system uses parenthetical author-date citations within the text and a
reference list at the end.



Q: Which system is more commonly used for humanities
dissertations in Chicago style?
A: The Notes-Bibliography system is generally more prevalent and commonly
used for dissertations in the humanities, such as history, literature, and
art history.

Q: How do I format a book in the bibliography using
Chicago style?
A: A book entry in the bibliography includes the author's last name, first
name, the italicized full title, the place of publication, the publisher, and
the year of publication. For example: Smith, John. The History of Art. New
York: Penguin Books, 2021.

Q: What is the difference between a footnote and an
endnote in Chicago style?
A: Both footnotes and endnotes serve the same citation purpose. Footnotes
appear at the bottom of the page where the citation occurs, while endnotes
are compiled at the end of a chapter or the entire document. The choice
between them is often a matter of preference or institutional guidelines.

Q: How should I cite a journal article in a footnote
for the first time?
A: For the first citation of a journal article in a footnote, you would
include the author's first name and last name, the article title in quotation
marks, the journal title italicized, the volume and issue number, the year of
publication, and the specific page number cited. For example: Jane Doe,
"Research Methodology," Journal of Academic Studies 15, no. 2 (2022): 45.

Q: Do I need to include URLs for all online sources
in a Chicago style dissertation?
A: Yes, for most online sources, including the URL is crucial. It allows
readers to locate the specific online content. For websites, you generally
include the URL and often the date of access.

Q: What are the standard margin requirements for a
Chicago style dissertation?
A: The standard margin requirement for a Chicago style dissertation is
typically one inch on all sides of the page (top, bottom, left, and right).



This provides adequate space for text and binding.

Q: How should I handle subsequent citations of the
same source in my Chicago style dissertation
footnotes?
A: For subsequent citations of the same source within a Chicago style
dissertation, you would use a shortened note format. This typically includes
the author's last name, a shortened version of the title (italicized for
books, in quotation marks for articles), and the page number. For example:
Doe, "Research Methodology," 52.

Q: Are there specific rules for citing unpublished
dissertations or theses in Chicago style?
A: Yes, Chicago style has specific guidelines for citing unpublished works.
This typically includes the author's name, the title of the work
(italicized), the type of work (e.g., PhD dissertation, Master's thesis), the
institution from which it was awarded, and the year of completion.

Q: What is the purpose of a bibliography in a
Chicago style dissertation?
A: The bibliography in a Chicago style dissertation serves as a comprehensive
list of all the sources that were consulted and cited in the document. It is
alphabetized by the author's last name and allows readers to locate and
verify the sources used in the research.
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