
chicago style dissertation guidelines
university
The Chicago Manual of Style (CMOS) is a widely recognized and frequently
adopted style guide for academic writing, particularly for dissertations and
theses. Understanding and adhering to chicago style dissertation guidelines
university is crucial for any graduate student aiming to submit a polished
and compliant academic document. This comprehensive article delves into the
intricacies of applying Chicago style to dissertations, covering everything
from initial formatting requirements and in-text citation methods to
comprehensive bibliography construction. We will explore the fundamental
principles of Chicago style, differentiate between its two primary citation
systems, and provide practical advice for navigating common challenges
students encounter. Mastering these guidelines ensures your research is
presented clearly, consistently, and professionally, meeting the high
standards expected by academic institutions.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) serves as a definitive resource for
writers and editors, offering guidance on a broad spectrum of editorial and
stylistic concerns. For academic work, especially at the doctoral level, its
systematic approach to presenting research is invaluable. Universities often
adopt specific sections or adaptations of CMOS to ensure a uniform
presentation of scholarly work submitted by their graduate students. This
manual is celebrated for its flexibility and comprehensive nature, addressing
punctuation, grammar, manuscript preparation, and, critically for
dissertations, citation practices.

Adherence to CMOS is not merely about following rules; it's about
establishing credibility and facilitating the reader's understanding of your
research. A well-formatted dissertation in Chicago style demonstrates
meticulous attention to detail, a hallmark of rigorous scholarship. Whether
you are in the humanities, social sciences, or sciences, understanding the
foundational principles of CMOS will significantly streamline your writing
and editing process.



The Two Chicago Citation Systems: Notes-
Bibliography vs. Author-Date

The Chicago Manual of Style presents two distinct systems for citing sources:
the Notes-Bibliography (NB) system and the Author-Date system. The choice
between these two often depends on the specific academic discipline or
departmental requirements of the university. Understanding the nuances of
each is paramount before commencing your dissertation writing.

The Notes-Bibliography (NB) System

The Notes-Bibliography system is most commonly employed in the humanities,
such as literature, history, and the arts. In this system, full source
information is provided in footnotes or endnotes, appearing as numbered
references within the text. A corresponding bibliography at the end of the
work lists all cited sources alphabetically. This method allows for extensive
commentary and detailed citation within the notes themselves, which can be
particularly useful for historical research or when extensive quotation is
necessary.

Key features of the NB system include:

Numbered footnotes or endnotes within the text.

Each note provides complete bibliographic details for the first citation
of a source.

Subsequent citations of the same source use shortened notes (author's
last name, short title, page number).

A final bibliography lists all sources consulted and cited.

The Author-Date System

The Author-Date system is prevalent in the social sciences, such as
sociology, political science, and economics. This system uses brief in-text
citations consisting of the author's last name and the year of publication,
along with a page number if applicable. These in-text citations correspond to
a full reference list at the end of the document, which includes all cited
sources in alphabetical order by author's last name. This system is favored
for its conciseness and ease of cross-referencing between the text and the
reference list.



Key features of the Author-Date system include:

In-text citations formatted as (Author Year, Page).

No footnotes or endnotes are used for citation purposes.

A reference list at the end of the document provides full details for
each cited source.

This system is often preferred when the date of publication is a
significant factor in the analysis.

Essential Formatting for Chicago Style
Dissertations

Beyond citation styles, Chicago Manual of Style provides detailed guidelines
for the physical presentation of a manuscript. Universities typically have
their own specific formatting requirements that often align with or build
upon CMOS standards. Careful attention to these details ensures your
dissertation is professional and adheres to institutional expectations.

Page Numbering Conventions

Page numbering is a critical aspect of dissertation formatting. Typically,
preliminary pages (title page, abstract, table of contents, list of
figures/tables) are numbered with lowercase Roman numerals. The main body of
the dissertation, beginning with the introduction, should be numbered with
Arabic numerals. The title page is usually considered page i but does not
display a number. The page numbering should be consistent and clearly
visible, usually in the upper right-hand corner of the page.

Margins and Spacing

Standard margins are essential for readability and for accommodating any
necessary binding. While specific university requirements may vary, common
recommendations include 1-inch margins on all sides of the page. Double-
spacing is generally required for the main text of the dissertation,
including quotations. However, single-spacing may be used for block
quotations (long quotations set off from the main text), footnotes/endnotes,
and bibliographies. Always confirm your university's specific requirements
for margins and spacing.



Typography and Font

The choice of typeface and font size significantly impacts the legibility of
your dissertation. CMOS recommends using a standard, easily readable font
such as Times New Roman, Arial, or Georgia. The font size for the main text
is typically 12-point. Headings and subheadings may be styled differently to
indicate their hierarchy, but the overall font should remain consistent and
professional. Avoid overly decorative or unusual fonts.

Front Matter and Back Matter

The front matter of a dissertation includes essential components that precede
the main text. This typically includes a title page, abstract,
acknowledgments, table of contents, and lists of figures, tables, or
appendices. The back matter usually comprises the bibliography or reference
list, appendices, and sometimes an index. Each of these sections must be
formatted according to established academic conventions and your university's
specific guidelines.

Mastering In-Text Citations in Chicago Style

In-text citations are the brief references you place within your prose to
acknowledge the sources of your information. The method used will differ
depending on whether you are employing the Notes-Bibliography system or the
Author-Date system.

In-Text Citations for the Notes-Bibliography System

When using the NB system, in-text citations are indicated by superscript
Arabic numerals placed after the relevant information or at the end of a
sentence or clause. These numbers correspond to footnotes or endnotes, which
contain the full citation details. The first time a source is cited, the
footnote or endnote will include complete bibliographic information. For
subsequent citations of the same source, a shortened note format is used,
typically including the author's last name, a shortened title of the work,
and the page number(s). If there are multiple works by the same author, the
short title is essential for clarity.

In-Text Citations for the Author-Date System

For dissertations utilizing the Author-Date system, in-text citations are



significantly more concise. They consist of the author's last name, the year
of publication, and, if citing a specific passage or quotation, the page
number. This information is enclosed in parentheses and placed within the
text, usually at the end of a sentence. For example: (Smith 2020, 45). If the
author's name is mentioned in the sentence itself, only the year and page
number are needed in parentheses: As Smith (2020) argues, this is a crucial
point (45).

Crafting Your Bibliography or Reference List

The bibliography or reference list is a crucial component of any Chicago
style dissertation, providing readers with a complete inventory of the
sources you have consulted and cited. The format and content of this list
will vary depending on the citation system employed.

Bibliography for the Notes-Bibliography System

In the NB system, the bibliography is a meticulously ordered list of all the
sources cited in the footnotes or endnotes. It is typically arranged
alphabetically by the author's last name. The entries in the bibliography are
more comprehensive than the shortened notes used in the text and aim to
provide enough information for a reader to locate the original source. The
formatting of each entry follows specific CMOS rules for different types of
sources, such as books, journal articles, websites, and interviews.

Reference List for the Author-Date System

For dissertations using the Author-Date system, this section is called a
Reference List. It functions similarly to a bibliography in that it lists all
cited sources alphabetically by the author's last name. However, the primary
purpose of the Reference List is to directly correspond with the in-text
parenthetical citations. Each entry must provide sufficient detail for
retrieval, following the specific formatting guidelines for books, articles,
and other media as outlined in CMOS.

Common Chicago Style Dissertation Pitfalls and
How to Avoid Them

While Chicago style offers clarity and precision, several common errors can
arise when students apply it to their dissertations. Awareness of these
potential pitfalls can help you avoid them and ensure a more seamless



submission process.

Inconsistent Citation Styles

One of the most frequent mistakes is inconsistency in citation formatting.
This can manifest as variations in punctuation, capitalization, or the
inclusion of certain details within notes or references. The key to avoiding
this is to meticulously follow the CMOS guidelines for every single citation
and to proofread your work specifically for citation consistency.

Incorrect Handling of Block Quotations

Block quotations, which are long passages of text quoted directly from a
source, require specific formatting in Chicago style. They should be indented
from the left margin, single-spaced, and introduced with a colon. The
citation follows the quotation. Failing to indent, maintain proper spacing,
or place the citation correctly can lead to formatting errors.

Errors in Bibliography/Reference List Entry
Formatting

The construction of bibliography or reference list entries is complex, with
unique rules for different publication types. Students often struggle with
the order of information (author, title, publisher, date), the use of
italics, and punctuation. It is advisable to have a reliable guide or
software to assist in generating these entries accurately.

Confusing Notes-Bibliography and Author-Date Systems

Mixing elements from the NB and Author-Date systems is another common issue.
For example, using numbered citations in the text but then providing a
reference list that looks like it belongs to an Author-Date system. Ensure
you are applying one system consistently throughout your entire dissertation.

Ignoring University-Specific Guidelines

While CMOS provides a general framework, universities often have their own
supplementary formatting requirements. Overlooking these specific
institutional guidelines can lead to a dissertation that is technically



correct according to CMOS but not acceptable to the university. Always
consult your department's or graduate school's specific dissertation manual.

Specialized Chicago Style Considerations for
Dissertations

Dissertations, due to their scope and academic rigor, sometimes present
unique challenges that require specific attention within the framework of
Chicago style. Addressing these specialized aspects ensures the highest level
of scholarly presentation.

Citing Archival Materials and Unpublished Sources

Graduate research often involves the use of archival documents, personal
correspondence, or unpublished manuscripts. Chicago style provides specific
guidelines for citing these materials. These citations often need to include
detailed information about the archive, collection, box number, folder name,
and any accession numbers. Understanding how to accurately represent these
unique sources is vital for their verifiability.

Formatting Figures and Tables

Dissertations frequently incorporate visual elements like figures and tables
to present data and illustrate concepts. CMOS mandates specific formatting
for these. Each figure and table should have a number and a descriptive
title. Captions for figures and notes for tables should be placed below them,
and the citation for the source of the figure or table should be included. A
separate list of figures and a list of tables are usually required in the
preliminary pages.

Handling of Long Quotations and Dialogues

When quoting extensively from primary sources, particularly in the
humanities, authors may encounter long quotations or dialogues. CMOS provides
clear instructions for setting these apart from the main text using
indentation and single spacing. Properly handling these longer passages
ensures they do not disrupt the flow of your argument while still giving due
credit to the original author.



Resources for Chicago Style Dissertation
Compliance

Navigating the complexities of Chicago style for a dissertation can be
challenging, but numerous resources are available to assist students.
Leveraging these resources can save time and prevent common errors.

The Chicago Manual of Style Online: This is the most authoritative
source. It is a subscription-based online version that is constantly
updated and searchable, making it an invaluable tool for looking up
specific queries.

University Writing Centers: Most universities offer writing center
services that can provide guidance on Chicago style, formatting, and
general academic writing.

Departmental/Graduate School Guidelines: Always prioritize your
institution's specific dissertation formatting manual. These documents
often clarify or supplement CMOS and are essential for compliance.

Style Manuals and Guides: Many publishers and academic departments
produce shorter style guides that summarize key aspects of CMOS, which
can be helpful for quick reference.

Citation Management Software: While not a substitute for understanding
the rules, tools like Zotero, Mendeley, or EndNote can help manage your
sources and, in some cases, generate citations and bibliographies,
though manual review is always necessary for perfect adherence to CMOS.

FAQ

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago
style for dissertations?
A: The primary difference lies in how sources are cited within the text and
how that information is presented. The Notes-Bibliography system uses
numbered footnotes or endnotes for citations, with a comprehensive
bibliography at the end. The Author-Date system uses brief parenthetical
citations (Author Year, Page) in the text, linked to a detailed Reference
List at the end.



Q: Are there specific page margin requirements for
Chicago style dissertations?
A: While the Chicago Manual of Style itself provides general recommendations,
universities typically have strict requirements for dissertation margins to
ensure proper binding and readability. Common university guidelines often
specify 1-inch margins on all sides, but it is crucial to consult your
institution's specific dissertation manual for exact specifications.

Q: How should long quotations be formatted in a
Chicago style dissertation?
A: Long quotations, generally defined as more than five lines of prose or
more than three lines of poetry, should be formatted as block quotations.
This involves indenting the entire quotation one-half inch from the left
margin, single-spacing the text within the quotation, and omitting quotation
marks. The citation follows the quotation.

Q: Can I use citation management software for my
Chicago style dissertation?
A: Yes, citation management software like Zotero, Mendeley, or EndNote can be
helpful for organizing your sources and generating citations and
bibliographies. However, it is essential to remember that these tools are not
foolproof. You must always meticulously review the generated citations and
bibliography for accuracy and adherence to the specific Chicago Manual of
Style guidelines and your university's formatting requirements.

Q: What is the recommended font and font size for a
Chicago style dissertation?
A: The Chicago Manual of Style recommends using a clear, readable font such
as Times New Roman, Arial, or Georgia, typically in a 12-point size for the
main body of the text. While CMOS provides these recommendations,
universities may have their own specific requirements, so it's best to
confirm with your department or graduate school.

Q: Does Chicago style require both a bibliography
and a reference list?
A: No, Chicago style requires either a bibliography (for the Notes-
Bibliography system) or a reference list (for the Author-Date system), but
not both. The choice depends on the citation system your discipline or
university requires.



Q: How do I cite archival materials in a Chicago
style dissertation?
A: Citing archival materials in Chicago style requires providing specific
details about the repository, collection, box, folder, and any accession
numbers. The exact format will vary depending on the nature of the material,
but CMOS provides detailed examples for unpublished manuscripts and archival
documents in its online or print versions.

Q: What are the rules for numbering pages in a
Chicago style dissertation?
A: Preliminary pages (title page, abstract, table of contents, etc.) are
typically numbered with lowercase Roman numerals, starting with the title
page as page i but not displaying the number. The main body of the
dissertation, beginning with the introduction, uses Arabic numerals for page
numbering.

Q: Is it acceptable to use variations of Chicago
style if my professor approves?
A: While some minor deviations might be permissible with explicit approval
from your advisor or department, it is strongly recommended to adhere
strictly to the established Chicago Manual of Style guidelines and your
university's specific requirements. Inconsistencies can lead to rejection of
your dissertation. Always prioritize official guidelines.
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