CHICAGO STYLE BOOK FORMATTING

THE MANUAL OF STYLEI COMMONLY REFERRED TO AS CHICAGO STYLE, PROVIDES A COMPREHENSIVE FRAMEWORK FOR ACADEMIC
AND PROFESSIONAL WRITING, WITH A PARTICULAR EMPHASIS ON METICULOUS BOOK FORMATTING. ADHERING TO THESE
GUIDELINES IS CRUCIAL FOR PRESENTING SCHOLARLY WORK, MANUSCRIPTS, AND PUBLISHED BOOKS WITH CLARITY, CONSISTENCY,
AND CREDIBILITY. THIS ARTICLE DELVES DEEPLY INTO THE INTRICACIES OF CHICAGO STYLE BOOK FORMATTING, COVERING
EVERYTHING FROM PRELIMINARY PAGES AND BODY TEXT TO CITATION METHODS AND THE INTRICACIES OF THE BIBLIOGRAPHY OR
WORKS CITED. LUNDERSTANDING THESE RULES ENSURES YOUR WORK MEETS THE HIGH STANDARDS EXPECTED IN ACADEMIC AND
PUBLISHING CIRCLES, ENHANCING ITS READABILITY AND PROFESSIONAL APPEAL. W/E WILL EXPLORE THE ESSENTIAL COMPONENTS
ofF A CHICAGO-STYLE FORMATTED BOOK, OFFERING PRACTICAL ADVICE AND DETAILED EXPLANATIONS FOR EACH ELEMENT.
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UNDERSTANDING THE CoRrE PRINCIPLES OF CHICAGO STYLE

THe CHicaGo MANUAL ofF STYLE (CMOS) IS A WIDELY RESPECTED STYLE GUIDE THAT OFFERS EXTENSIVE RECOMMENDATIONS
FOR MANUSCRIPT PREPARATION AND PUBLICATION. ITS CORE PRINCIPLES REVOLVE AROUND CLARITY, CONSISTENCY, AND
ACCURACY, AIMING TO MAKE WRITTEN INFORMATION ACCESSIBLE AND COMPREHENSIBLE TO THE WIDEST POSSIBLE AUDIENCE. FOR
BOOK FORMATTING, THIS TRANSLATES INTO A SYSTEM THAT PRIORITIZES THE READER'S EXPERIENCE WHILE MAINTAINING
SCHOLARLY RIGOR. AUTHORS AND EDITORS RELY ON CMOS TO ESTABLISH A UNIFIED VOICE AND PRESENTATION THROUGHOUT
A PUBLICATION, FROM THE TITLE PAGE TO THE INDEX.

ONE OF THE FOUNDATIONAL ASPECTS OF CHICAGO STYLE IS ITS DUAL CITATION SYSTEM: THE NOTES-AND-BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM. W/HILE THE NOTES-AND-BIBLIOGRAPHY SYSTEM IS MORE COMMON IN THE HUMANITIES,
LITERATURE, AND HISTORY, THE AUTHOR-DATE SYSTEM IS PREFERRED IN THE SCIENCES AND SOCIAL SCIENCES. BoTH SYSTEMS
DEMAND METICULOUS ATTENTION TO DETAIL IN HOW SOURCES ARE REFERENCED BOTH WITHIN THE TEXT AND IN THE FINAL LIST OF
\WORKS CONSULTED. BEYOND CITATIONS, CMOS PROVIDES DETAILED GUIDANCE ON TYPOGRAPHY, PUNCTUATION,
CAPITALIZATION, AND THE ARRANGEMENT OF DIFFERENT BOOK ELEMENTS, ENSURING A COHESIVE AND PROFESSIONAL FINAL
PRODUCT.

EsSENTIAL PRELIMINARY PAGES IN CHICAGO STYLE Book FORMATTING

THE INITIAL PAGES OF A BOOK ARE CRITICAL FOR PROVIDING ESSENTIAL INFORMATION AND SETTING THE STAGE FOR THE
CONTENT THAT FOLLOWS. CHICAGO STYLE BOOK FORMATTING DICTATES SPECIFIC ELEMENTS AND THEIR ORDER TO ENSURE
READERS CAN QUICKLY IDENTIFY THE WORK AND ITS AUTHOR, UNDERSTAND ITS CONTEXT, AND LOCATE KEY INFORMATION.
THESE PRELIMINARY PAGES, OFTEN REFERRED TO AS “FRONT MATTER,” ARE NOT MERELY DECORATIVE, THEY SERVE FUNCTIONAL
PURPOSES IN THE PUBLISHING PROCESS AND FOR THE READER'S NAVIGATION.

THE TITLE PAGE

THE TITLE PAGE IS ARGUABLY THE MOST IMPORTANT PAGE IN THE PRELIMINARY SECTION. |T MUST CLEARLY PRESENT THE FULL
TITLE OF THE BOOK, THE AUTHOR'S FULL NAME, AND THE PUBLISHER'S NAME. FOR SCHOLARLY WORKS, IT MAY ALSO INCLUDE
THE AUTHOR'S AFFILIATION. THE TITLE SHOULD BE PROMINENT AND EASY TO READ. IF THERE IS A SUBTITLE, IT SHOULD ALSO BE



CLEARLY INDICATED, USUALLY SEPARATED FROM THE MAIN TITLE BY A COLON. THE ARRANGEMENT AND FONT SIZE OF THESE
ELEMENTS ARE CAREFULLY CONSIDERED TO CREATE A STRONG FIRST IMPRESSION.

THe CoPYRIGHT PAGE

FOLLOWING THE TITLE PAGE, THE COPYRIGHT PAGE PROVIDES VITAL LEGAL AND PUBLICATION INFORMATION. THIS PAGE
INCLUDES THE COPYRIGHT NOTICE (£.G., © 2023 JoHN DOE), THE YEAR OF PUBLICATION, AND THE PUBLISHER'S INFORMATION.
IT WILL ALSO LIST THE INTERNATIONAL STANDARD Book NUMBER (ISBN), ANY DISCLAIMERS, AND ACKNOWLEDGMENTS OF
PERMISSIONS FOR REPRINTED MATERIAL. IN CHICAGO STYLE, THE COPYRIGHT PAGE IS TYPICALLY FORMATTED WITH SPECIFIC LINE
BREAKS AND SPACING TO PRESENT THIS INFORMATION CLEARLY AND CONCISELY.

DebIiCATION AND EPIGRAPH

W/HILE NOT ALWAYS MANDATORY, A DEDICATION PAGE IS A COMMON ELEMENT WHERE THE AUTHOR CAN ACKNOWLEDGE
INDIVIDUALS OR GROUPS WHO HAVE BEEN SIGNIFICANT TO THE WORK'S CREATION. AN EPIGRAPH, A SHORT QUOTATION PLACED
AT THE BEGINNING OF THE BOOK OR A CHAPTER, CAN ALSO BE INCLUDED TO SET A THEMATIC TONE OR OFFER A GUIDING
THOUGHT. BOTH ARE TYPICALLY PLACED ON THEIR OWN PAGES, WITH CAREFUL ATTENTION TO THEIR VISUAL PRESENTATION
WITHIN THE BOOK'S OVERALL DESIGN.

TABLE oF CONTENTS

A DETAILED TABLE OF CONTENTS IS ESSENTIAL FOR READER NAVIGATION. IN CHICAGO STYLE BOOK FORMATTING, THE TABLE OF
CONTENTS LISTS ALL MAJOR SECTIONS, CHAPTERS, AND SOMETIMES SUBHEADINGS. [T INCLUDES THE CORRESPONDING PAGE
NUMBERS FOR EACH ENTRY, ALLOWING READERS TO QUICKLY LOCATE SPECIFIC CONTENT. THE FORMATTING OF THE T ABLE OF
CONTENTS ITSELF IS CONSISTENT, USUALLY EMPLOYING A CLEAR HIERARCHY OF HEADINGS AND PRECISE ALIGNMENT OF TEXT AND
PAGE NUMBERS, OFTEN USING LEADER DOTS.

LiST OF ILLUSTRATIONS AND T ABLES

IF A BOOK CONTAINS NUMEROUS FIGURES, TABLES, OR OTHER VISUAL ELEMENTS, SEPARATE LISTS SHOULD BE PROVIDED. THESE
LISTS, SIMILAR IN STRUCTURE TO THE TABLE OF CONTENTS, WILL ENUMERATE EACH ILLUSTRATION OR TABLE WITH ITS TITLE
AND THE PAGE NUMBER ON WHICH IT APPEARS. THIS AIDS READERS WHO MAY WISH TO REFER TO SPECIFIC VISUAL DATA OR
GRAPHICAL REPRESENTATIONS WITHOUT HAVING TO SCAN THE ENTIRE TEXT.

FORMATTING THE BobY oF Your CHICAGO STYLE Book

THE BODY OF THE BOOK IS WHERE THE MAIN CONTENT RESIDES, AND ITS PRESENTATION MUST ADHERE TO STRICT GUIDELINES FOR
READABILITY AND SCHOLARLY INTEGRITY. CHICAGO STYLE BOOK FORMATTING PROVIDES DETAILED INSTRUCTIONS FOR ELEMENTS
SUCH AS CHAPTER BEGINNINGS, HEADINGS, PARAGRAPHING, AND THE USE OF NOTES, ENSURING A CONSISTENT AND PROFESSIONAL
READING EXPERIENCE FOR A SCHOLARLY AUDIENCE.

CHAPTER OPENINGS

EACH NEW CHAPTER TYPICALLY BEGINS ON A NEW RIGHT-HAND PAGE (A RECTO PAGE) IN A PROFESSIONALLY PUBLISHED BOOK.



THE CHAPTER TITLE IS USUALLY DISPLAYED PROMINENTLY, OFTEN IN A LARGER FONT SIZE THAN THE MAIN TEXT, AND WITH
AMPLE SPACE ABOVE IT. THE FIRST PARAGRAPH OF A CHAPTER TYPICALLY DOES NOT HAVE AN INDENT, WHILE SUBSEQUENT
PARAGRAPHS ARE INDENTED TO SIGNAL A NEW THOUGHT OR TOPIC. THIS VISUAL CUE HELPS READERS DISTINGUISH BETWEEN
PARAGRAPHS AND MAINTAIN A SMOOTH READING FLOW.

HEADINGS AND SUBHEADINGS

EFFECTIVE USE OF HEADINGS AND SUBHEADINGS IS CRUCIAL FOR ORGANIZING INFORMATION AND GUIDING THE READER THROUGH
COMPLEX MATERIAL. CHICAGO STYLE ALLOWS FOR VARIOUS LEVELS OF HEADINGS, EACH DISTINGUISHED BY FONT STYLE, SIZE,
AND PLACEMENT. THESE CAN INCLUDE MAIN HEADINGS FOR CHAPTERS, SUBHEADINGS FOR MAJOR SECTIONS WITHIN CHAPTERS, AND
FURTHER SUBDIVISIONS. THE CONSISTENT APPLICATION OF THESE FORMATTING CONVENTIONS MAKES IT EASIER FOR READERS TO
GRASP THE STRUCTURE OF THE ARGUMENT AND LOCATE SPECIFIC INFORMATION WITHIN THE TEXT.

PARAGRAPH FORMATTING AND INDENTATION

IN CHICAGO STYLE, THE STANDARD PRACTICE FOR PARAGRAPHING IS TO INDENT THE FIRST LINE OF EACH PARAGRAPH, EXCEPT
FOR THE FIRST PARAGRAPH FOLLOWING A HEADING OR A BREAK IN THE TEXT. THE EXTENT OF THE INDENTATION IS USUALLY
SPECIFIED BY THE PUBLISHER, BUT IT SHOULD BE CONSISTENT THROUGHOUT THE BOOK. BLock QUOTATIONS, WHICH ARE
LENGTHY QUOTES SET APART FROM THE MAIN TEXT, ARE TYPICALLY FORMATTED WITH A WIDER LEFT MARGIN AND WITHOUT
QUOTATION MARKS, FURTHER DISTINGUISHING THEM FROM THE SURROUNDING NARRATIVE.

NoTES AND THEIR PLACEMENT

CHICAGO STYLE UTILIZES FOOTNOTES OR ENDNOTES TO PROVIDE CITATIONS, SUPPLEMENTARY INFORMATION, OR AUTHORIAL
COMMENTS WITHOUT INTERRUPTING THE FLOW OF THE MAIN TEXT. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE
THE REFERENCE OR COMMENT IS MADE, WHILE ENDNOTES ARE COLLECTED AT THE END OF A CHAPTER OR THE ENTIRE BOOK. THE
FORMATTING OF THESE NOTES IS PRECISE, INCLUDING THE NUMBERING SEQUENCE, THE PRESENTATION OF SOURCE INFORMATION,
AND ANY SUBSEQUENT REFERENCES TO THE SAME SOURCE.

CHicaGO STYLE CITATION METHODS: NOTES AND BIBLIOGRAPHY

THE NOTES-AND-BIBLIOGRAPHY SYSTEM IS A CORNERSTONE OF CHICAGO STYLE BOOK FORMATTING FOR MANY DISCIPLINES,
PARTICULARLY THE HUMANITIES. THIS METHOD RELIES ON SUPERSCRIPT NUMBERS WITHIN THE TEXT TO REFER READERS TO
CORRESPONDING NOTES, WHICH CAN BE EITHER FOOTNOTES OR ENDNOTES. THE BIBLIOGRAPHY AT THE END OF THE BOOK THEN
PROVIDES A COMPREHENSIVE LIST OF ALL SOURCES CONSULTED OR CITED, OFFERING A DETAILED RECORD OF THE RESEARCH
UNDERTAKEN.

IN-TexT CiITATIONS UsING NOTES

W/HEN A SPECIFIC PIECE OF INFORMATION, A QUOTATION, OR AN IDEA IS TAKEN FROM A SOURCE, A SUPERSCRIPT ARABIC
NUMERAL IS PLACED IMMEDIATELY AFTER THE WORD OR PUNCTUATION MARK TO WHICH IT RELATES. THIS NUMBER CORRESPONDS
TO A NOTE IN THE FOOTNOTE OR ENDNOTE SECTION. THE INITIAL CITATION IN THE NOTES WILL INCLUDE FULL PUBLICATION
DETAILS. SUBSEQUENT CITATIONS OF THE SAME SOURCE ARE TYPICALLY SHORTENED, OFTEN INCLUDING THE AUTHOR'S LAST
NAME, A SHORTENED TITLE, AND THE PAGE NUMBER(S).

For EXAMPLE, AN IN"TEXT CITATION MIGHT LOOK LIKE THIS: “THE CONCEPT OF THE SUBLIME WAS FURTHER EXPLORED BY



Tu

KANT. ” THE CORRESPONDING FOOTNOTE OR ENDNOTE WOULD THEN PROVIDE THE FULL BIBLIOGRAPHIC INFORMATION FOR THE

SOURCE.

FORMATTING FOOTNOTES AND ENDNOTES

FOOTNOTES AND ENDNOTES ARE FORMATTED CONSISTENTLY. THE NOTE NUMBER (SUPERSCRIPT IN THE TEXT) IS REPEATED AT
THE BEGINNING OF THE NOTE, USUALLY IN REGULAR TYPE. THE FIRST CITATION OF A SOURCE IN THE NOTES REQUIRES ALL
NECESSARY BIBLIOGRAPHIC DETAILS: AUTHOR'S FULL NAME, FULL TITLE OF THE WORK (ITALICIZED), PUBLICATION INFORMATION
(CITY, PUBLISHER, YEAR), AND SPECIFIC PAGE NUMBER(S). SUBSEQUENT CITATIONS OF THE SAME WORK ARE USUALLY
SHORTENED TO AUTHOR'S LAST NAME, A BRIEF VERSION OF THE TITLE, AND PAGE NUMBER(S). IF A SOURCE IS CITED MORE THAN
ONCE IN IMMEDIATE SUCCESSION, THE NOTE MAY SIMPLY READ “IBID.,” FOLLOWED BY THE PAGE NUMBER IF DIFFERENT, OR JUST
“IBID.” IF THE PAGE NUMBER IS THE SAME.

THE STRUCTURE OF THE BIBLIOGRAPHY

THE BIBLIOGRAPHY, APPEARING AT THE END OF THE BOOK, PROVIDES A COMPREHENSIVE LIST OF ALL THE SOURCES THAT THE
AUTHOR HAS CITED IN THE TEXT. |T IS ORGANIZED ALPHABETICALLY BY THE AUTHOR'S LAST NAME. EACH ENTRY IN THE
BIBLIOGRAPHY SHOULD CONTAIN ALL THE NECESSARY INFORMATION FOR A READER TO LOCATE THE ORIGINAL SOURCE. THE
FORMATTING OF BIBLIOGRAPHY ENTRIES MIRRORS THAT OF THE FIRST NOTE FOR EACH SOURCE, BUT WITH KEY DIFFERENCES: THE
AUTHOR'S LAST NAME COMES FIRST, FOLLOWED BY A COMMA AND THEN THEIR FIRST NAME. THE PUBLICATION DETAILS ARE ALSO
PRESENTED IN A SLIGHTLY DIFFERENT ORDER AND PUNCTUATION COMPARED TO NOTES.

CRrRAFTING THE BIBLIOGRAPHY OR W oRkS CITED IN CHICAGO STYLE

THE BIBLIOGRAPHY, OR “\W orks CITED” LIST IN SOME VARIATIONS, IS A CRITICAL COMPONENT OF CHICAGO STYLE BOOK
FORMATTING. |T SERVES AS A DETAILED ROADMAP FOR READERS INTERESTED IN THE SOURCES THAT INFORMED THE AUTHOR'S
WORK. PRECISION AND CONSISTENCY IN THIS SECTION ARE PARAMOUNT, ENSURING THAT ALL REFERENCED MATERIALS ARE
ACCURATELY REPRESENTED AND EASILY DISCOVERABLE.

ALPHABETICAL ORDERING AND ENTRY STRUCTURE

ALL ENTRIES IN THE CHICAGO STYLE BIBLIOGRAPHY ARE ARRANGED ALPHABETICALLY BY THE AUTHOR'S LAST NAME. [F A WORK
HAS NO AUTHOR, IT IS ALPHABETIZED BY ITS TITLE. EACH ENTRY BEGINS WITH THE AUTHOR'S LAST NAME, FOLLOWED BY A
COMMA AND THEIR FIRST NAME. THE TITLE OF THE WORK IS THEN PRESENTED, TYPICALLY ITALICIZED FOR BOOKS AND ARTICLES,
OR ENCLOSED IN QUOTATION MARKS FOR SHORTER WORKS LIKE ESSAYS OR CHAPTERS. PUBLICATION INFORMATION FOLLOWS,
INCLUDING THE PLACE OF PUBLICATION, PUBLISHER, AND YEAR.

FORMATTING DIFFERENT SOURCE T YPES

CHICAGO STYLE PROVIDES SPECIFIC GUIDELINES FOR FORMATTING VARIOUS TYPES OF SOURCES, RECOGNIZING THAT BOOKS,
ARTICLES, WEBSITES, AND OTHER MATERIALS HAVE DIFFERENT BIBLIOGRAPHIC COMPONENTS. For INSTANCE, A BOOK ENTRY WILL
INCLUDE AUTHOR, TITLE, PLACE OF PUBLICATION, PUBLISHER, AND YEAR. AN ARTICLE IN A SCHOLARLY JOURNAL WILL INCLUDE
THE AUTHOR, ARTICLE TITLE, JOURNAL TITLE, VOLUME AND ISSUE NUMBERS, AND THE DATE AND PAGE RANGE. CONSISTENCY IN
APPLYING THESE RULES ACROSS ALL SOURCE TYPES IS VITAL FOR MAINTAINING THE INTEGRITY OF THE BIBLIOGRAPHY.



HANDLING MULTIPLE AUTHORS AND EDITORS

W/HEN A WORK HAS MULTIPLE AUTHORS, CHICAGO STYLE HAS SPECIFIC RULES FOR LISTING THEM. FOR TWO AUTHORS, BOTH
ARE LISTED. FOR THREE OR MORE AUTHORS, TYPICALLY ONLY THE FIRST AUTHOR'S NAME IS LISTED, FOLLOWED BY “AND” AND
THE NAME OF THE SECOND AUTHOR, OR SOMETIMES JUST “ET AL.” AFTER THE FIRST AUTHOR. EDITED VOLUMES HAVE THEIR OWN
FORMATTING CONVENTIONS, CLEARLY DISTINGUISHING THE EDITOR(S) FROM THE CONTRIBUTORS. THESE DISTINCTIONS ARE
CRUCIAL FOR ACCURATELY CREDITING THE CREATORS OF THE SOURCE MATERIAL.

INDEXING AND OTHER CONCLUDING ELEMENTS

W/HILE THE MAIN BODY OF THE TEXT AND ITS CITATIONS ARE CENTRAL TO CHICAGO STYLE BOOK FORMATTING, THE
CONCLUDING ELEMENTS, PARTICULARLY THE INDEX, ARE EQUALLY IMPORTANT FOR A COMPREHENSIVE AND USER-FRIENDLY
PUBLICATION. A WELL-CRAFTED INDEX SIGNIFICANTLY ENHANCES A BOOK'S USABILITY, ALLOWING READERS TO QUICKLY
LOCATE SPECIFIC TOPICS, NAMES, AND CONCEPTS DISCUSSED WITHIN THE TEXT.

CREATING A DETAILED INDEX

AN INDEX IS AN ALPHABETICAL LIST OF SIGNIFICANT NAMES, SUBJECTS, AND CONCEPTS DISCUSSED IN THE BOOK, ALONG WITH
THE PAGE NUMBERS WHERE THEY CAN BE FOUND. IN CHICAGO STYLE, INDEX ENTRIES ARE METICULOUSLY COMPILED, OFTEN WITH
SUB-ENTRIES TO PROVIDE MORE GRANULAR ACCESS TO INFORMATION. THE FORMATTING OF THE INDEX IS TYPICALLY
STANDARDIZED, WITH CLEAR DIFFERENTIATION BETWEEN MAIN ENTRIES AND SUB-ENTRIES, OFTEN USING INDENTATION AND
DIFFERENT TYPOGRAPHICAL TREATMENTS TO GUIDE THE READER'S EYE.

For EXAMPLE, AN INDEX ENTRY MIGHT LOOK LIKE THIS:

AMERICAN REvoLUTION, 12, 45-50, 112
CAuses oF, 45-48

Key BATTLES OF, 112

APPENDICES AND GLOSSARIES

DEPENDING ON THE NATURE OF THE BOOK, APPENDICES AND GLOSSARIES MAY BE INCLUDED. APPENDICES CAN CONTAIN
SUPPLEMENTARY MATERIAL THAT DOES NOT FIT SMOOTHLY INTO THE MAIN TEXT, SUCH AS RAW DATA, LENGTHY DOCUMENTS,
OR DETAILED CHARTS. A GLOSSARY PROVIDES DEFINITIONS FOR SPECIALIZED TERMS USED WITHIN THE BOOK. BOTH APPENDICES
AND GLOSSARIES ARE TYPICALLY PLACED AFTER THE MAIN BODY OF THE TEXT AND BEFORE THE INDEX, EACH WITH ITS OWN
CLEAR HEADING AND FORMATTING.



ERRATA AND ACKNOWLEDGMENTS (IF NOT IN FRONT MATTER)

W/HILE ACKNOWLEDGMENTS ARE OFTEN INCLUDED IN THE FRONT MATTER, SOMETIMES THEY MAY APPEAR AT THE END OF THE
BOOK. AN ERRATA PAGE, THOUGH LESS COMMON IN MODERN DIGITAL PUBLISHING, HISTORICALLY LISTED ANY ERRORS DISCOVERED
AFTER THE BOOK WENT TO PRINT AND PROVIDED CORRECTIONS. THESE CONCLUDING ELEMENTS, LIKE ALL OTHERS IN CHIcAGO
STYLE BOOK FORMATTING, ARE PRESENTED WITH A FOCUS ON CLARITY AND PROFESSIONALISM, ENSURING THAT ALL NECESSARY
INFORMATION IS READILY AVAILABLE TO THE READER.

FAQ

QI \WHAT IS THE PRIMARY DIFFERENCE BETWEEN CHICAGO STYLE NOTES-AND-
BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS?

A: THE NOTES-AND-BIBLIOGRAPHY SYSTEM USES NUMBERED NOTES (FOOTNOTES OR ENDNOTES) TO CITE SOURCES AND
INCLUDES A BIBLIOGRAPHY AT THE END. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT CITATIONS (AUTHOR YEAR
PAGE NUMBER) AND ALSO INCLUDES A REFERENCE LIST AT THE END. THE NOTES-AND-BIBLIOGRAPHY SYSTEM IS MORE COMMON IN
THE HUMANITIES, WHILE AUTHOR-DATE IS PREVALENT IN SCIENCES AND SOCIAL SCIENCES.

’

Q: How po | FORMAT A BOOK TITLE IN CHICAGO STYLE?

A: BOOK TITLES ARE TYPICALLY ITALICIZED IN CHICAGO STYLE, BOTH IN THE TEXT WHEN MENTIONED AND IN BIBLIOGRAPHIES OR
NOTES. FOR EXAMPLE, THE GREAT GATSBY.

Q: WHAT IS THE CORRECT WAY TO FORMAT A BLOCK QUOTATION IN CHICAGO
STYLE?

A: BLock QUOTATIONS, USUALLY 100 woRDS OR MORE, SHOULD BE SET OFF FROM THE MAIN TEXT BY INDENTING THE ENTIRE
QUOTATION FROM THE LEFT MARGIN. THEY DO NOT TYPICALLY USE QUOTATION MARKS, AND THE CITATION FOLLOWS THE
QUOTATION.

Q: How SHOULD | FORMAT A BIBLIOGRAPHY ENTRY FOR A WEBSITE IN CHICAGO STYLE?

A: \WEBSITE FORMATTING IN CHICAGO STYLE REQUIRES SPECIFIC ELEMENTS, TYPICALLY INCLUDING THE AUTHOR (IF KNOWN),
TITLE OF THE SPECIFIC PAGE OR ARTICLE, TITLE OF THE OVERALL WEBSITE, PUBLICATION DATE (IF AVAILABLE), AND THE URL.
IF NO DATE IS AVAILABLE, YOU MAY USE (N.D.).

Q: CAN | USE FOOTNOTES AND ENDNOTES INTERCHANGEABLY IN CHICAGO STYLE?

A: WHILE BOTH ARE ACCEPTABLE, CHICAGO STYLE GENERALLY RECOMMENDS CHOOSING ONE SYSTEM AND USING IT
CONSISTENTLY THROUGHOUT THE ENTIRE WORK. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE, WHILE ENDNOTES ARE
GROUPED AT THE END OF A CHAPTER OR THE BOOK.

Q: WHAT IS THE PURPOSE OF THE PUBLISHER'S IMPRINT ON THE TITLE PAGE IN CHICAGO
STYLE?

A: THE PUBLISHER'S IMPRINT, OR NAME, ON THE TITLE PAGE IS A KEY PIECE OF IDENTIFYING INFORMATION FOR THE BOOK,
INDICATING WHO PUBLISHED IT. IT'S AN ESSENTIAL PART OF THE BIBLIOGRAPHIC INFORMATION FOR CITATION PURPOSES.



Q: How Do | HANDLE A SOURCE WITH NO AUTHOR IN A CHICAGO STYLE
BIBLIOGRAPHY?

A: IF A SOURCE HAS NO AUTHOR, YOU ALPHABETIZE THE ENTRY BY ITS TITLE. THE TITLE THEN TAKES THE PLACE OF THE
AUTHOR’S NAME AT THE BEGINNING OF THE ENTRY.

Q: WHAT IS THE DIFFERENCE BETWEEN A BIBLIOGRAPHY AND A REFERENCE LIST IN
CHICAGO STYLE?

A IN THE NOTES-AND-BIBLIOGRAPHY SYSTEM, THE LIST IS CALLED A BIBLIOGRAPHY AND INCLUDES ALL SOURCES CITED PLUS
ANY OTHERS CONSULTED. IN THE AUTHOR-DATE SYSTEM, THE LIST IS CALLED A REFERENCE LIST AND INCLUDES ONLY THE
SOURCES CITED IN THE TEXT.
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