CHICAGO STYLE BIBLIOGRAPHY AND NOTES

THE CHICAGO MANUAL OF STYLE IS A WIDELY RESPECTED GUIDE FOR ACADEMIC AND PROFESSIONAL WRITING, AND
UNDERSTANDING ITS PRINCIPLES FOR CREATING A CHICAGO STYLE BIBLIOGRAPHY AND NOTES IS CRUCIAL FOR SCHOLARS,
STUDENTS, AND RESEARCHERS. THIS COMPREHENSIVE ARTICLE WILL DELVE INTO THE INTRICACIES OF CONSTRUCTING ACCURATE
AND COMPLIANT BIBLIOGRAPHIES AND FOOTNOTES OR ENDNOTES, COVERING ESSENTIAL ELEMENTS, COMMON CITATION EXAMPLES,
AND BEST PRACTICES. MASTERING CHICAGO STYLE ENSURES ACADEMIC INTEGRITY AND FACILITATES CLEAR COMMUNICATION OF
YOUR SOURCES. WE WILL EXPLORE THE TWO PRIMARY CITATION SYSTEMS WITHIN CHICAGO STYLE: THE NOTES-BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM, HIGHLIGHTING THEIR DIFFERENCES AND APPLICATIONS.
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UNDERSTANDING THE T WO CHICAGO STYLE SYSTEMS

THE CHICAGO MANUAL OF STYLE (CMOS) OFFERS TWO DISTINCT, YET EQUALLY VALID, SYSTEMS FOR CITING SOURCES: THE
NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. THE CHOICE BETWEEN THESE TWO OFTEN DEPENDS ON THE
SPECIFIC ACADEMIC DISCIPLINE OR THE PUBLISHER'S REQUIREMENTS. THE NOTES-BIBLIOGRAPHY SYSTEM, WHICH IS MORE COMMON
IN THE HUMANITIES, USES FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND A COMPREHENSIVE BIBLIOGRAPHY AT THE END
OF THE WORK. CONVERSELY, THE AUTHOR-DATE SYSTEM, PREVALENT IN THE SOCIAL SCIENCES AND SCIENCES, USES
PARENTHETICAL CITATIONS IN THE TEXT WITH A CORRESPONDING REFERENCE LIST. THIS ARTICLE PRIMARILY FOCUSES ON THE
NOTES-BIBLIOGRAPHY SYSTEM, AS IT INVOLVES BOTH DETAILED NOTES AND A FULL BIBLIOGRAPHY.

[T IS IMPORTANT TO RECOGNIZE THAT WHILE THE AUTHOR-DATE SYSTEM OFFERS A MORE CONCISE IN-TEXT REFERENCE, THE
NOTES-BIBLIOGRAPHY SYSTEM PROVIDES A RICHER CONTEXT FOR READERS BY ALLOWING FOR EXPLANATORY NOTES ALONGSIDE
SOURCE CITATIONS. BOTH SYSTEMS AIM FOR CLARITY, CONSISTENCY, AND PROPER ATTRIBUTION OF SOURCES, PREVENTING
PLAGIARISM AND ALLOWING READERS TO LOCATE THE ORIGINAL MATERIAL. UNDERSTANDING THE NUANCES OF EACH WILL
EMPOWER YOU TO CHOOSE AND IMPLEMENT THE SYSTEM THAT BEST SUITS YOUR WRITING PROJECT.

THe NOTES-BIBLIOGRAPHY SYSTEM: FOOTNOTES AND ENDNOTES

THE NOTES-BIBLIOGRAPHY SYSTEM IS CHARACTERIZED BY THE USE OF NUMBERED FOOTNOTES OR ENDNOTES TO INDICATE
SOURCES WITHIN THE TEXT. EACH TIME A SOURCE IS REFERENCED, A SUPERSCRIPT NUMBER IS PLACED AFTER THE RELEVANT
SENTENCE OR PHRASE. THIS NUMBER CORRESPONDS TO AN ENTRY IN EITHER THE FOOTNOTES SECTION AT THE BOTTOM OF EACH
PAGE OR THE ENDNOTES SECTION AT THE CONCLUSION OF THE DOCUMENT. THESE NOTES TYPICALLY INCLUDE A BRIEF CITATION,
AND WHEN A SOURCE IS CITED FOR THE FIRST TIME, THE NOTE WILL CONTAIN FULL BIBLIOGRAPHIC INFORMATION. SUBSEQUENT
CITATIONS OF THE SAME SOURCE CAN BE SHORTENED.

FOOTNOTES OFFER THE IMMEDIATE ADVANTAGE OF ALLOWING READERS TO SEE THE CITATION DETAILS WITHOUT HAVING TO
TURN TO THE END OF THE DOCUMENT OR SCROLL DOWN. HO\X/EVER/ THEY CAN ALSO BREAK THE FLOW OF READING IF THE NOTES
ARE EXTENSIVE. ENDNOTES, ON THE OTHER HAND, KEEP THE MAIN TEXT CLEAN AND UNINTERRUPTED, BUT REQUIRE READERS TO
CONSULT A SEPARATE SECTION. THE DECISION BETWEEN FOOTNOTES AND ENDNOTES IS OFTEN A MATTER OF STYLISTIC
PREFERENCE OR PUBLISHER GUIDELINES, BUT THE UNDERLYING PRINCIPLES OF CITATION REMAIN THE SAME.



DISTINGUISHING BETWEEN FOOTNOTES AND ENDNOTES

THE FUNDAMENTAL DIFFERENCE BETWEEN FOOTNOTES AND ENDNOTES LIES SOLELY IN THEIR PLACEMENT. FOOTNOTES ARE
LOCATED AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS MADE, DIRECTLY FOLLOWING THE MAIN TEXT OF THAT PAGE.
ENDNOTES, IN CONTRAST, ARE COMPILED AND PRESENTED AT THE VERY END OF THE BOOK, ARTICLE, OR PAPER, USUALLY AFTER
THE BIBLIOGRAPHY. BOTH SYSTEMS USE SUPERSCRIPT NUMBERS IN THE TEXT TO LINK TO THE CORRESPONDING NOTE.

\W/HEN CRAFTING YOUR CITATIONS, THE CONTENT OF THE NOTE WILL BE VIRTUALLY IDENTICAL REGARDLESS OF WHETHER YOU
ARE USING FOOTNOTES OR ENDNOTES. THE INITIAL CITATION IN A NOTE WILL PROVIDE COMPLETE BIBLIOGRAPHIC INFORMATION,
WHILE SUBSEQUENT CITATIONS FOR THE SAME SOURCE WILL USE A SHORTENED FORM. THIS EFFICIENCY HELPS KEEP THE NOTES
CONCISE WHILE STILL PROVIDING SUFFICIENT INFORMATION FOR THE READER TO IDENTIFY THE SOURCE.

CRrRAFTING A CHICAGO STYLE BIBLIOGRAPHY

A CHICAGO STYLE BIBLIOGRAPHY, ALSO KNOWN AS A W/ orks CITED” OR “REFERENCES” LIST DEPENDING ON THE SPECIFIC
CMOS EDITION AND DISCIPLINARY NORMS, IS AN ALPHABETICAL COMPILATION OF ALL THE SOURCES YOU HAVE CONSULTED AND
CITED IN YOUR WORK. |TS PRIMARY PURPOSE IS TO PROVIDE A COMPLETE RECORD OF YOUR RESEARCH, ALLOWING YOUR
READERS TO EASILY LOCATE AND VERIFY THE SOURCES YOU HAVE USED. A WELL-CONSTRUCTED BIBLIOGRAPHY DEMONSTRATES
THOROUGH RESEARCH AND UPHOLDS ACADEMIC INTEGRITY.

THE ORGANIZATION AND CONTENT OF A BIBLIOGRAPHY ARE GOVERNED BY SPECIFIC RULES OUTLINED IN THE CHICAGO MANUAL
OF STYLE. ADHERING TO THESE GUIDELINES ENSURES CONSISTENCY AND PROFESSIONALISM, MAKING YOUR RESEARCH MORE
ACCESSIBLE AND CREDIBLE TO YOUR AUDIENCE. EACH ENTRY IN THE BIBLIOGRAPHY SHOULD BE FORMATTED IN A PRECISE MANNER,
INCLUDING AUTHOR NAMES, TITLES, PUBLICATION DETAILS, AND PAGE NUMBERS WHERE APPLICABLE.

THE ALPHABETICAL ORDER PRINCIPLE

THE FOUNDATIONAL PRINCIPLE OF A CHICAGO STYLE BIBLIOGRAPHY IS ALPHABETICAL ORDER. ENTRIES ARE ARRANGED
ALPHABETICALLY BY THE AUTHOR'S LAST NAME. IF A SOURCE HAS NO AUTHOR, IT IS ALPHABETIZED BY THE FIRST SIGNIFICANT
WORD OF THE TITLE (IGNORING ARTICLES LIKE “A,” “AN,” AND “THE"). FOR SOURCES WITH MULTIPLE AUTHORS, THE RULES FOR
ALPHABETIZATION ARE MORE SPECIFIC, TYPICALLY INVOLVING THE LAST NAME OF THE FIRST AUTHOR LISTED. CONSISTENT
ADHERENCE TO THIS ORDERING IS ESSENTIAL FOR A NAVIGABLE BIBLIOGRAPHY.

THIS ALPHABETICAL ARRANGEMENT ALLOWS READERS TO QUICKLY LOCATE A SPECIFIC SOURCE WITHOUT HAVING TO SCAN THE
ENTIRE LIST. IT'S A LOGICAL AND UNIVERSALLY UNDERSTOOD METHOD FOR ORGANIZING BIBLIOGRAPHIC INFORMATION, MAKING IT
A CORNERSTONE OF SCHOLARLY PRACTICE ACROSS MANY DISCIPLINES.

EssenTIAL COMPONENTS OF A BIBLIOGRAPHY ENTRY

EACH ENTRY IN A CHICAGO STYLE BIBLIOGRAPHY REQUIRES SEVERAL KEY PIECES OF INFORMATION, THOUGH THE EXACT DETAILS
CAN VARY SLIGHTLY DEPENDING ON THE SOURCE TYPE (BOOK,JOURNAL ARTICLE, WEBSITE, ETC.). GENERALLY/ A BIBLIOGRAPHY
ENTRY WILL INCLUDE:

e AUTHOR'S FULL NAME (LAST NAME FIRST)
o TITLE OF THE WORK

® PUBLICATION INFORMATION (CITY OF PUBLICATION, PUBLISHER, YEAR OF PUBLICATION FOR BOOKS; JOURNAL TITLE,



VOLUME, ISSUE, YEAR, AND PAGE NUMBERS FOR ARTICLES)
e DATE OF PUBLICATION

® LOCATION INFORMATION (SUCH AS URLS or DOIS FOR ONLINE SOURCES, OR PAGE RANGES FOR ARTICLES)

THE ORDER AND PUNCTUATION OF THESE COMPONENTS ARE CRITICAL. FOR INSTANCE, THE AUTHOR’S NAME IS FOLLOWED BY A
PERIOD, THE TITLE IS ITALICIZED, AND PUBLICATION DETAILS ARE PRESENTED IN A SPECIFIC SEQUENCE. PAYING CLOSE ATTENTION
TO THESE DETAILS IS VITAL FOR ACCURATE CHICAGO STYLE BIBLIOGRAPHY CREATION.

CoMMON BIBLIOGRAPHY ENTRY EXAMPLES

TO ILLUSTRATE THE PRACTICAL APPLICATION OF THESE RULES, HERE ARE A FEW COMMON EXAMPLES OF CHICAGO STYLE
BIBLIOGRAPHY ENTRIES:

Books

e AUTHOR's LAST NAME, FIRST NAME. T/TLE oF Book. CITY OF PUBLICATION: PUBLISHER, YEAR OF PUBLICATION.

® EXAMPLE: SMITH, JOHN. THE HisTorY oF CHIcAGO. CHICAGO: UNIVERSITY ofF CHIcAGo Press, 2020.

JOURNAL ARTICLES

o AUTHOR'S LAST NAME, FIRST NAME. “TITLE OF ARTICLE.” TITLE OF JOURNAL VOLUME, NO. IsSUE (YEAR): PAGE
NUMBERS. DOI or URL.

o ExAMPLE: ADAMS, JANE. “URBAN DEVELOPMENT PATTERNS.” JOURNAL OF UrBAN STUDIES 45, NO. 2 (2021):
112-130. HTTes://por.ora/ 10.1000/;.0000.2021.005.

\¥EBSITES

e AUTHOR's LAST NAME, FIRST NAME (IF AVAILABLE). “TITLE oF WeB PAGE.” NAME OF WEBSITE. LAST MODIFIED DATE
(IF AVAILABLE). Accessep DATE. URL.

o ExaMPLE: NATIONAL PARK SERVICE. “HISTORY OF MILLENNIUM PARK.” MILLENNIUM PARK OFFICIAL WEBSITE. LAST
MODIFIED MARCH 15, 2022. Accessep OcToBer 26, 2023.
HTTPS:/ /W W W .MILLENNIUMPARKCHICAGO.GOV /HISTORY /..

THESE EXAMPLES SHOWCASE THE TYPICAL STRUCTURE AND PUNCTUATION FOR COMMON SOURCE TYPES. REMEMBER TO
CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE FOR THE MOST ACCURATE AND UP-TO-DATE GUIDELINES,
ESPECIALLY FOR LESS COMMON SOURCE MATERIALS.



THE MeCHANICS oF FOOTNOTES AND ENDNOTES

IN THE NOTES-BIBLIOGRAPHY SYSTEM, FOOTNOTES AND ENDNOTES SERVE AS THE IN"TEXT CITATIONS. EACH NOTE IS ASSIGNED A
SEQUENTIAL NUMBER THAT CORRESPONDS TO A SUPERSCRIPT NUMBER PLACED WITHIN THE TEXT OF YOUR PAPER. THE FIRST TIME
A SOURCE IS CITED IN A NOTE, IT REQUIRES FULL BIBLIOGRAPHIC DETAILS. FOR SUBSEQUENT CITATIONS OF THE SAME SOURCE, A
SHORTENED FORM IS USED, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME, A SHORTENED TITLE IF NECESSARY (ESPECIALLY IF
MULTIPLE WORKS BY THE SAME AUTHOR ARE CITED), AND THE PAGE NUMBER(S).

THE GOAL OF THESE NOTES IS TO PROVIDE READERS WITH ENOUGH INFORMATION TO IDENTIFY THE SOURCE BEING REFERENCED
IMMEDIATELY, WITHOUT DISRUPTING THE FLOW OF THE MAIN TEXT. THIS SYSTEM ALLOWS FOR FLEXIBILITY, AS NOTES CAN
ALSO BE USED FOR EXPLANATORY PURPOSES, TO PROVIDE ADDITIONAL COMMENTARY, OR TO DIRECT READERS TO OTHER PARTS
OF YOUR WORK.

FiIrsT-TIME CITATIONS IN NOTES

W/HEN YOU CITE A SOURCE FOR THE VERY FIRST TIME USING EITHER A FOOTNOTE OR AN ENDNOTE, YOU MUST PROVIDE
COMPLETE BIBLIOGRAPHIC INFORMATION. THIS ENSURES THAT YOUR READERS HAVE ALL THE NECESSARY DETAILS TO LOCATE THE
SOURCE. THE FORMAT FOR THESE INITIAL NOTES CLOSELY MIRRORS THE ENTRIES IN YOUR BIBLIOGRAPHY, BUT WITH SOME KEY
DIFFERENCES IN PUNCTUATION AND ORDER.

For EXAMPLE, A BOOK CITED FOR THE FIRST TIME IN A FOOTNOTE WOULD TYPICALLY INCLUDE THE AUTHOR'S FIRST NAME
FOLLOWED BY THEIR LAST NAME, FOLLOWED BY THE TITLE OF THE BOOK IN ITALICS, THE CITY OF PUBLICATION, THE PUBLISHER,
AND THE YEAR OF PUBLICATION, ALL FOLLOWED BY THE SPECIFIC PAGE NUMBER(S) BEING REFERENCED. THE PUNCTUATION IS
ALSO DISTINCT FROM A BIBLIOGRAPHY ENTRY.

SuBSEQUENT CITATIONS IN NOTES

ONCE A SOURCE HAS BEEN CITED IN FULL, SUBSEQUENT REFERENCES TO THE SAME WORK CAN BE SIGNIFICANTLY SHORTENED. THIS
CONVENTION IS KNOWN AS “SHORTENED NOTE” OR “LATER REFERENCE.” THE PURPOSE IS TO AVOID REDUNDANCY AND MAKE THE
NOTES MORE CONCISE, IMPROVING READABILITY. THE EXACT FORMAT FOR A SHORTENED NOTE GENERALLY INCLUDES THE
AUTHOR'S LAST NAME, A CONDENSED VERSION OF THE TITLE (IF THE AUTHOR HAS MULTIPLE WORKS CITED), AND THE RELEVANT
PAGE NUMBER(S).

FOR INSTANCE, IF YOU CITED JOHN SMITH'S THE HISTORY OF CHICAGO IN FULL PREVIOUSLY, A SUBSEQUENT NOTE MIGHT
SIMPLY READ “SMITH, HISTORY oF CHICAGO, 45." IF YOU ARE CITING A DIFFERENT PAGE FROM THE SAME SOURCE AGAIN, YOU
WOULD STILL USE THE SHORTENED FORM BUT WITH THE NEW PAGE NUMBER. T HIS SYSTEM STREAMLINES THE REFERENCING
PROCESS FOR RECURRING SOURCES.

UsinG “Ieip.” anp “Op. CiT.” (Use wiTH CAUTION)

HISTORICALLY, THE LATIN ABBREVIATIONS “IBID.” (SHORT FOR IBIDEM, MEANING "IN THE SAME PLACE”) AND “Op. CIT.” (SHORT
FOR OPERE CITATO, MEANING "IN THE WORK CITED”) WERE USED TO REFER TO PREVIOUSLY CITED SOURCES. “IBID.” IS USED
WHEN THE CURRENT NOTE REFERS TO THE IMMEDIATELY PRECEDING NOTE. “Op. CIT.” WAS USED TO REFER TO A WORK BY AN
AUTHOR THAT HAD BEEN CITED BEFORE BUT NOT IN THE IMMEDIATELY PRECEDING NOTE.

However, THE CHICAGO MANUAL OF STYLE NOW STRONGLY RECOMMENDS AGAINST THE USE oF “IBID.” AND “Op. CIT.” IN
FAVOR OF THE SHORTENED NOTE SYSTEM. THE SHORTENED NOTE SYSTEM IS GENERALLY CLEARER, MORE CONSISTENT, AND LESS
PRONE TO MISINTERPRETATION, ESPECIALLY IN LONGER WORKS OR WHEN DEALING WITH MULTIPLE SOURCES BY THE SAME
AUTHOR. W/HILE YOU MAY ENCOUNTER THESE ABBREVIATIONS IN OLDER TEXTS, IT IS BEST PRACTICE TO AVOID THEM IN YOUR



OWN WRITING ACCORDING TO CURRENT CMOS GUIDELINES.

FORMATTING AND STYLE GUIDELINES

ADHERING TO SPECIFIC FORMATTING AND STYLE GUIDELINES IS PARAMOUNT FOR A POLISHED AND PROFESSIONAL CHICAGO STYLE
BIBLIOGRAPHY AND NOTES. THESE GUIDELINES EXTEND TO PUNCTUATION, CAPITALIZATION, ITALICIZATION, AND THE OVERALL
PRESENTATION OF YOUR CITATIONS. CONSISTENT APPLICATION OF THESE RULES ENSURES CLARITY AND ALLOWS READERS TO
NAVIGATE YOUR SOURCES WITH EASE.

THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED INSTRUCTIONS ON EVERY ASPECT OF CITATION FORMATTING.
FAMILIARIZING YOURSELF WITH THESE RULES WILL NOT ONLY HELP YOU CREATE ACCURATE CITATIONS BUT ALSO DEMONSTRATE
YOUR ATTENTION TO DETAIL AS A WRITER AND RESEARCHER. SMALL ERRORS IN FORMATTING CAN DETRACT FROM THE
CREDIBILITY OF YOUR WORK, SO METICULOUSNESS IS KEY.

PUNCTUATION AND CAPITALIZATION

PUNCTUATION PLAYS A CRUCIAL ROLE IN DISTINGUISHING DIFFERENT ELEMENTS WITHIN A CITATION. FOR EXAMPLE, PERIODS ARE
USED TO SEPARATE MAJOR COMPONENTS OF AN ENTRY, SUCH AS THE AUTHOR'S NAME FROM THE TITLE, AND THE TITLE FROM THE
PUBLICATION INFORMATION. COMMAS ARE USED WITHIN ELEMENTS, SUCH AS SEPARATING THE CITY OF PUBLICATION FROM THE
PUBLISHER.

CAPITALIZATION RULES ALSO VARY BY SOURCE TYPE. FOR BOOK TITLES AND ARTICLE TITLES, CMOS GENERALLY FOLLOWS
TITLE CASE (CAPITALIZING THE FIRST WORD AND ALL MAJOR \X/ORDS). HO\X/EVER, FOR JOURNAL TITLES, IT ALSO FOLLOWS
TITLE CASE. PAY CLOSE ATTENTION TO THESE SPECIFIC RULES AS OUTLINED IN THE MANUAL TO ENSURE CORRECT FORMATTING.
For INSTANCE, THE FIRST WORD OF A NOTE OR BIBLIOGRAPHY ENTRY IS ALWAYS CAPITALIZED, AND THE AUTHOR'S LAST NAME
IS TYPICALLY FOLLOWED BY A COMMA AND THEN THEIR FIRST NAME IN NOTES, BUT THE REVERSE ORDER IS COMMON IN
BIBLIOGRAPHIES.

ITALICIZATION AND QUOTATION MARKS

THE USE OF ITALICS AND QUOTATION MARKS IS GOVERNED BY SPECIFIC RULES TO DENOTE DIFFERENT TYPES OF WORKS. IN
CHICAGO STYLE, THE TITLES OF LONGER, STANDALONE WORKS, SUCH AS BOOKS, JOURNALS, MAGAZINES, NEWSPAPERS, AND
WEBSITES, ARE TYPICALLY ITALICIZED. SHORTER WORKS THAT ARE PART OF A LARGER WHOLE, SUCH AS ARTICLES WITHIN
JOURNALS, CHAPTERS IN BOOKS, OR INDIVIDUAL POEMS OR ESSAYS, ARE ENCLOSED IN QUOTATION MARKS.

For EXAMPLE, WHEN CITING A BOOK, THE TITLE OF THE BOOK WOULD BE ITALICIZED IN BOTH THE BIBLIOGRAPHY AND IN NOTES.
HO\X/EVER/ IF YOU ARE CITING AN ARTICLE WITHIN A JOURNAL, THE TITLE OF THE ARTICLE WOULD BE IN QUOTATION MARKS,
WHILE THE TITLE OF THE JOURNAL ITSELF WOULD BE ITALICIZED. THIS CONSISTENT APPLICATION OF ITALICIZATION AND
QUOTATION MARKS IS A HALLMARK OF PROPER CHICAGO STYLE CITATION.

INDENTATION AND SPACING

THE VISUAL PRESENTATION OF YOUR BIBLIOGRAPHY AND NOTES ALSO ADHERES TO SPECIFIC FORMATTING CONVENTIONS. FOR A
BIBLIOGRAPHY, THE FIRST LINE OF EACH ENTRY IS TYPICALLY FLUSH WITH THE LEFT MARGIN, AND SUBSEQUENT LINES ARE
INDENTED (A “HANGING INDENTH). THIS FORMATTING MAKES IT EASIER FOR READERS TO DISTINGUISH BETWEEN INDIVIDUAL ENTRIES
AND TO QUICKLY LOCATE THE BEGINNING OF EACH CITATION.



IN THE CASE OF FOOTNOTES, THEY ARE PLACED AT THE BOTTOM OF THE PAGE. THE FIRST LINE OF EACH FOOTNOTE IS USUALLY
INDENTED, SIMILAR TO A PARAGRAPH IN THE MAIN TEXT, WITH SUBSEQUENT LINES OF THE SAME FOOTNOTE BEING FLUSH WITH
THE LEFT MARGIN. ENDNOTES ARE PRESENTED IN A SIMILAR INDENTED FORMAT AT THE END OF THE DOCUMENT. CORRECT
INDENTATION AND SPACING CONTRIBUTE SIGNIFICANTLY TO THE READABILITY AND PROFESSIONAL APPEARANCE OF YOUR
CHICAGO STYLE BIBLIOGRAPHY AND NOTES.

IMPLEMENTING THESE FORMATTING AND STYLE GUIDELINES METICULOUSLY WILL ENSURE THAT YOUR CHICAGO STYLE
BIBLIOGRAPHY AND NOTES ARE NOT ONLY ACCURATE BUT ALSO AESTHETICALLY PLEASING AND EASY FOR YOUR READERS TO
USE. ACCURACY IN DETAIL, FROM PUNCTUATION TO INDENTATION, IS WHAT ELEVATES A CITATION FROM MERELY FUNCTIONAL
TO TRULY PROFESSIONAL.

FREQUENTLY AskeD QUESTIONS ABOUT CHICAGO STYLE BIBLIOGRAPHY AND
NoTEes

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN A BIBLIOGRAPHY AND A REFERENCE LIST
IN CHICAGO STYLE?

A: IN THE NOTES-BIBLIOGRAPHY SYSTEM OF CHICAGO STYLE, THE LIST OF SOURCES CONSULTED IS CALLED A “BIBLIOGRAPHY.”
THE AUTHOR-DATE SYSTEM USES A “REFERENCE LIST.” \WHILE BOTH SERVE TO ENUMERATE SOURCES, THE TERMINOLOGY IS TIED
TO THE CITATION SYSTEM EMPLOYED.

Q: WHEN SHOULD | USE FOOTNOTES VERSUS ENDNOTES IN CHICAGO STYLE?

A: THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES IS PRIMARILY A MATTER OF PREFERENCE OR PUBLISHER GUIDELINES.
FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE CITATION IS MADE, WHILE ENDNOTES ARE COLLECTED AT THE END
OF THE DOCUMENT. BOTH ARE ACCEPTABLE IN THE NOTES-BIBLIOGRAPHY SYSTEM.

Q: How po | CITE A SOURCE THAT HAS NO AUTHOR IN A CHICAGO STYLE
BIBLIOGRAPHY?

A: \WHEN A SOURCE LACKS AN AUTHOR, THE ENTRY IN THE CHICAGO STYLE BIBLIOGRAPHY IS ALPHABETIZED BY THE FIRST
SIGNIFICANT WORD OF THE TITLE, IGNORING ARTICLES SUCH AS “A,” “AN,” AND “THE.” THE TITLE THEN BEGINS THE ENTRY.

Q: WHAT IS THE PURPOSE OF A “HANGING INDENT" IN A CHICAGO STYLE
BIBLIOGRAPHY?

A: A HANGING INDENT, WHERE THE FIRST LINE OF A BIBLIOGRAPHY ENTRY IS FLUSH WITH THE MARGIN AND SUBSEQUENT LINES ARE
INDENTED, IS USED TO VISUALLY SEPARATE INDIVIDUAL ENTRIES AND MAKE THEM EASIER TO SCAN AND LOCATE.

Q: CaN | use THe aBsrevIATIONS “[BID.” AND “Op. CiT.” INMY CHICAGO STYLE
NOTES?

A: THe CHICAGO MANUAL OF STYLE GENERALLY DISCOURAGES THE USE oF “IgiD.” aND “Op. CIT.” IN FAVOR OF THE
SHORTENED NOTE SYSTEM. THE SHORTENED NOTE SYSTEM, USING THE AUTHOR'S LAST NAME AND A CONDENSED TITLE, IS
CONSIDERED CLEARER AND MORE CONSISTENT.



Q: How Do | FORMAT THE TITLE OF A JOURNAL ARTICLE IN A CHICAGO STYLE
BIBLIOGRAPHY?

A:IN A CHICAGO STYLE BIBLIOGRAPHY, THE TITLE OF A JOURNAL ARTICLE IS ENCLOSED IN QUOTATION MARKS, WHILE THE TITLE
OF THE JOURNAL ITSELF IS ITALICIZED.

Q: \WHAT INFORMATION SHOULD BE INCLUDED IN THE FIRST CITATION OF A BOOK IN A
CHICAGO STYLE FOOTNOTE?

A: THE FIRST CITATION OF A BOOK IN A CHICAGO STYLE FOOTNOTE TYPICALLY INCLUDES THE AUTHOR'S FIRST AND LAST
NAME, THE TITLE OF THE BOOK IN ITALICS, THE PLACE OF PUBLICATION, THE PUBLISHER, THE YEAR OF PUBLICATION, AND THE
SPECIFIC PAGE NUMBER(S) BEING CITED.
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