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Understanding Chicago Style: A Comprehensive Guide to Bibliography and Notes Examples

chicago style bibliography and notes examples are crucial for academic and
professional writing, ensuring proper attribution and providing readers with the resources to
explore your research further. This guide will demystify the intricacies of Chicago style,
offering clear explanations and practical examples for both footnotes/endnotes and the
bibliography. We will delve into the specific requirements for various source types, from
books and journal articles to websites and interviews, ensuring you can confidently cite
your sources. Mastering these citation formats not only upholds academic integrity but also
enhances the credibility and authority of your work. Whether you are a student, researcher,
or seasoned writer, understanding these elements is fundamental to producing polished
and scrupulous academic prose.
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Understanding the Two Systems: Notes and
Bibliography

The Chicago Manual of Style (CMOS) offers two primary systems for citing sources: the
notes system and the bibliography system. Writers must choose one system and apply it
consistently throughout their work. The notes and bibliography system is more common in
the humanities and history, where extensive direct quotation and engagement with sources
are frequent. The author-date system, another option within CMOS, is more prevalent in the
sciences and social sciences, prioritizing brevity and easy source identification for readers
familiar with the field.

The notes system utilizes footnotes or endnotes to provide source information for specific



citations within the text. A corresponding bibliography at the end of the document lists all
sources cited. This method allows for detailed commentary and the inclusion of
supplementary information without disrupting the flow of the main text. The bibliography
serves as a comprehensive reference list, enabling readers to locate the original sources.

The Notes System Explained

The notes system, as its name suggests, relies on numbered notes either at the bottom of
each page (footnotes) or at the end of the document (endnotes). Each note corresponds to
a superscript number placed after the relevant information or quotation in the main text.
The first time a source is cited, the note will contain full bibliographic details. Subsequent
citations of the same source will use a shortened form.

Footnotes vs. Endnotes

The choice between footnotes and endnotes is largely a matter of preference and
publication requirements. Footnotes appear at the bottom of the page where the citation
occurs, offering immediate access to the source information. Endnotes are compiled at the
end of the document, chapter, or book, which can make for a cleaner presentation of the
main text but requires readers to turn to the back to consult the citation.

Both systems serve the same primary function: to attribute ideas and words to their original
authors and to provide evidence for the claims made in the text. The key is to maintain
consistency in whichever format is chosen.

Examples of Notes

Here are examples illustrating how to format notes for different source types in Chicago
style. Remember that the first citation is typically full, and subsequent citations are
shortened.

Book (First Citation): 1. John Smith, The History of the City (Chicago: University of
Chicago Press, 2020), 45.

Book (Subsequent Citation): 2. Smith, History of the City, 112.

Journal Article (First Citation): 3. Jane Doe, "Urban Development in the Twentieth
Century," Journal of Urban Studies 35, no. 2 (2018): 123.

Journal Article (Subsequent Citation): 4. Doe, "Urban Development," 130.

Website (First Citation): 5. National Archives, "Digitizing Historical Documents,"



accessed October 26, 2023, https://www.archives.gov/digitization.

Website (Subsequent Citation): 6. National Archives, "Digitizing Historical
Documents."

The Bibliography Explained

The bibliography, appearing at the end of the paper, is an alphabetical list of all the sources
that have been cited in the text. It provides full publication details for each source, allowing
readers to easily find and consult them. Unlike the notes, which can include commentary,
the bibliography is purely a list of references.

Elements of a Bibliography Entry

The components of a bibliography entry vary depending on the source type, but common
elements include the author's name, title of the work, publication information (publisher,
place of publication, date), and for articles and online sources, details like journal volume,
issue number, page numbers, and URLs.

The arrangement of these elements and their punctuation are specific to Chicago style. For
instance, author names are typically listed with the last name first, followed by a comma,
and then the first name or initial. Titles of books and articles are usually italicized or put in
quotation marks, respectively.

Examples of Bibliography Entries

These examples demonstrate the standard formatting for bibliography entries in Chicago
style. They mirror the information provided in the notes but are presented in a consistent,
alphabetical format.

Book: Smith, John. The History of the City. Chicago: University of Chicago Press, 2020.

Journal Article: Doe, Jane. "Urban Development in the Twentieth Century." Journal of
Urban Studies 35, no. 2 (2018): 118-135.

Website: National Archives. "Digitizing Historical Documents." Accessed October 26,
2023. https://www.archives.gov/digitization.

Interview: Johnson, Emily. Personal interview. May 15, 2022.



Citing Different Source Types

The complexities of modern research mean that writers encounter a vast array of source
materials. Chicago style provides guidelines for citing virtually any type of source, from
traditional printed materials to digital resources and personal communications. Adhering to
these specific formats ensures that your citations are both accurate and complete.

Books

Books are a cornerstone of academic research. The basic format includes author, title,
place of publication, publisher, and year. For multiple authors, editors, or translators,
specific rules apply.

Bibliography Example (Book): Williams, Robert. The American Civil War: A
Comprehensive History. New York: Penguin Books, 2019.

Note Example (Book): 1. Robert Williams, The American Civil War: A Comprehensive
History (New York: Penguin Books, 2019), 78.

Journal Articles

Journal articles are essential for contemporary research, providing access to the latest
scholarship. Key information includes author, article title, journal title, volume and issue
numbers, publication year, and page numbers.

Bibliography Example (Journal Article): Lee, Sarah. "The Impact of Social Media on
Political Discourse." Communication Quarterly 42, no. 3 (2021): 245-267.

Note Example (Journal Article): 2. Sarah Lee, "The Impact of Social Media on Political
Discourse," Communication Quarterly 42, no. 3 (2021): 250.

Websites

Citing online sources requires careful attention to access dates and URLs, as web content
can change or disappear. Include the author (if known), title of the page or article, name of
the website, and the URL.

Bibliography Example (Website): Global Health Organization. "Understanding
Pandemics." Accessed November 10, 2023. https://www.who.int/pandemics.

Note Example (Website): 3. Global Health Organization, "Understanding Pandemics,"
accessed November 10, 2023, https://www.who.int/pandemics.



Interviews

Personal interviews, whether conducted in person, by phone, or via video call, are
considered primary sources. In the bibliography, identify the interviewee, state that it was a
personal interview, and provide the date. In notes, the format is similar, often including the
method of interview.

Bibliography Example (Interview): Davis, Michael. Personal interview. March 20, 2023.

Note Example (Interview): 4. Michael Davis, personal interview, March 20, 2023.

Other Common Source Types

Beyond books, articles, and websites, writers often consult a variety of other sources. These
can include edited collections, reports, dissertations, unpublished manuscripts, and even
multimedia content. Each has specific formatting requirements within Chicago style to
ensure clarity and completeness.

For example, citing a chapter in an edited book requires including the chapter author,
chapter title, the editor(s) of the collection, the title of the collection, publication details,
and the page range of the chapter. Similarly, citing a government report would involve
identifying the issuing agency, the report title, report number (if applicable), and
publication details.

It is essential to consult the latest edition of The Chicago Manual of Style or reliable online
resources for the most up-to-date and precise formatting for less common source types.
Accuracy in these details contributes significantly to the overall professionalism and
scholarly rigor of your work.

Consistency and Accuracy in Chicago Style

The bedrock of effective citation is unwavering consistency and meticulous accuracy. Once
you have chosen between the notes and bibliography system, or the author-date system,
adhere to it strictly throughout your entire document. Inconsistencies can confuse readers
and detract from the perceived professionalism of your writing. This applies not only to the
format of notes and bibliography entries but also to the way you handle punctuation,
capitalization, and the use of italics or quotation marks.

Furthermore, double-check every detail: author names spelled correctly, titles accurately
transcribed, publication dates verified, and page numbers precise. Even minor errors can
undermine the credibility of your research. If you are quoting directly, ensure the quotation
marks and punctuation within the quote are rendered exactly as they appear in the original
source.



The importance of consistency extends to the alphabetical ordering of your bibliography
and the sequential numbering of your notes. Any deviation from these standards can lead
to confusion and make it difficult for readers to navigate your sources. Investing time in
careful proofreading of your citations is as crucial as refining the content of your text.

Common Pitfalls to Avoid

Navigating the nuances of Chicago style can present challenges. One of the most frequent
errors is inconsistent formatting between notes and the bibliography. While they share
information, their structure and punctuation differ. Another common mistake is failing to
cite all sources properly, which can lead to accusations of plagiarism.

Writers often struggle with citing electronic and online sources, as these are more fluid than
print materials. Forgetting to include access dates or URLs, or misrepresenting the type of
online source, are frequent oversights. Additionally, improper handling of punctuation and
capitalization within citations can lead to inaccuracies that are easily missed during a quick
read-through.

Finally, not consulting the official Chicago Manual of Style or reputable academic writing
guides can result in outdated or incorrect citation practices. Staying current with the latest
editions and guidelines is paramount for producing compliant and high-quality academic
work. Paying attention to these common pitfalls will significantly improve the accuracy and
professionalism of your citations.

FAQ

Q: What is the main difference between the Chicago
notes-and-bibliography system and the author-date
system?
A: The Chicago notes-and-bibliography system uses numbered footnotes or endnotes to cite
sources within the text, with a full bibliography at the end. The author-date system uses in-
text citations like (Smith 2020) and a reference list at the end, which is more common in
scientific and social science fields.

Q: When should I use footnotes versus endnotes in
Chicago style?
A: The choice between footnotes and endnotes is largely stylistic and depends on publisher
requirements or personal preference. Footnotes appear at the bottom of the page for
immediate reference, while endnotes are compiled at the end of the document, which can
lead to a cleaner main text. Both systems require a corresponding bibliography.



Q: How do I cite a book by two authors in Chicago style
bibliography?
A: For two authors, list both names in the bibliography, with the first author's name inverted
(last name, first name) and the second author’s name in normal order (first name last
name). Example: Smith, John, and Emily Johnson. Title of Book. Publisher, Year.

Q: What information is essential for citing a website in
Chicago style?
A: For a website, you typically need the author's name (if available), the title of the specific
page or article, the name of the website, the access date, and the URL. If an author is not
listed, the name of the organization or website often serves as the author.

Q: How do subsequent citations of the same source
differ in Chicago notes?
A: After the first full citation of a source, subsequent notes for that same source are
shortened. This usually includes the author's last name, a shortened title of the work, and
the page number. For repeated citations of the exact same source and page, "Ibid." can be
used.

Q: Is it necessary to include the publisher's location in a
Chicago style bibliography entry for a book?
A: Yes, the Chicago Manual of Style generally requires the place of publication for books in
both notes and the bibliography. If a book has multiple publication cities listed, choose the
first one.

Q: How do I cite an interview in Chicago style?
A: For an interview in the bibliography, list the interviewee's name, state "Personal
interview" or specify the method (e.g., "Phone interview"), and include the date. In notes,
the format is similar: Interviewee Name, personal interview, Month Day, Year.

Q: What is the purpose of the bibliography in Chicago
style?
A: The bibliography serves as a comprehensive alphabetical list of all the sources cited in
the text. Its purpose is to provide full bibliographic information for each source, allowing
readers to locate and consult them easily for further research or verification.
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