
chicago paper format

The Chicago paper format, also known as the Chicago Manual of Style (CMOS), is a widely adopted

citation and style guide, particularly prevalent in the humanities and social sciences. Mastering the

intricacies of the Chicago paper format is crucial for students and academics aiming for clarity,

consistency, and academic integrity in their scholarly work. This comprehensive guide will delve into

the core elements of the Chicago style, covering everything from general formatting principles and in-

text citations to footnotes or endnotes and the bibliography. Understanding these components ensures

your research papers, essays, and theses adhere to the highest academic standards, enhancing both

readability and credibility.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style is a comprehensive style guide that provides extensive recommendations

on grammar, usage, punctuation, and citation. Developed and maintained by the University of Chicago

Press, it is renowned for its thoroughness and flexibility. While it offers a wealth of advice applicable to

all forms of writing, its most prominent application in academic settings is its two distinct citation

systems: the author-date system and the notes-bibliography system.

The choice between these two systems often depends on the specific academic discipline or instructor



preference. The author-date system is more commonly found in the sciences and social sciences,

offering a concise in-text citation that points readers directly to the bibliography. Conversely, the notes-

bibliography system, with its use of footnotes or endnotes, is more prevalent in the humanities,

allowing for more detailed commentary or supplementary information alongside the citation. Both

systems, however, aim to provide clear attribution and a consistent framework for scholarly

communication.

General Formatting Guidelines for Chicago Style Papers

Adhering to general formatting guidelines is the first step in producing a Chicago-style paper that is

both professional and easy to navigate. These fundamental rules ensure consistency across all

submitted work, regardless of the specific citation system employed. Key elements include margins,

font choice, line spacing, and page numbering, all of which contribute to the overall readability and

polished appearance of your academic document.

Page Margins and Typography

For a standard Chicago-style paper, it is recommended to maintain one-inch margins on all sides of

the page: top, bottom, left, and right. This consistent spacing provides ample room for annotation and

ensures the text is not cramped. Regarding typography, Times New Roman is a widely accepted font,

typically set at 12-point size. This classic serif font is legible for extended reading and is a standard in

academic publishing. However, some instructors may permit other readable serif or sans-serif fonts.

Line Spacing and Paragraph Indentation

Consistency in line spacing is paramount. Most Chicago-style papers require double-spacing



throughout the entire document, including the title page, main text, block quotations,

footnotes/endnotes, and bibliography. This spacing enhances readability and allows for easy

annotation by instructors. Paragraphs should be indented to mark new thoughts or transitions. The

standard indentation for the first line of a paragraph is one-half inch (or typically, five spaces on a

typewriter or computer keyboard).

Title Page and Running Heads

A title page is generally required for Chicago-style papers, though its specific content can vary based

on instructor guidelines. Typically, it should include the paper's title, the author's name, the course

name and number, the instructor's name, and the date. Some disciplines or instructors may also

request a running head, which is a shortened version of the title or the author's last name, appearing

at the top of each page, usually aligned to the left. Page numbers are also essential and should be

placed at the top right of each page, starting with the first page of the text (not the title page).

Author-Date Citation System in Chicago Style

The author-date system in Chicago style offers a streamlined approach to in-text citations, integrating

source information directly into the narrative of your paper. This method is highly efficient for readers

as it immediately directs them to the full citation in the reference list at the end of the document. It is

particularly favored in disciplines where brevity and immediate source identification are crucial.

In-Text Citations

In the author-date system, citations within the text typically appear in parentheses and include the

author's last name and the year of publication. For example, (Smith 2023). If the author's name is



mentioned in the sentence, only the year needs to be included in parentheses: Smith (2023) argues

that... When citing specific pages or sections, you would include the page number: (Smith 2023, 45).

For works with multiple authors, the convention is to list all authors for two authors (Smith and Jones

2023), and for three or more authors, use the first author's last name followed by "et al." (Smith et al.

2023).

Reference List Formatting

The author-date system requires a comprehensive "References" list at the end of the paper. This list is

alphabetized by the author's last name. Each entry provides full bibliographic details necessary for

readers to locate the original source. The format for each entry varies depending on the type of source

(book, journal article, website, etc.), but generally includes the author's name, publication year, title,

and publication information. For instance, a book entry might look like: Smith, John. 2023. Theories of

Citation. Chicago: University of Chicago Press.

Notes and Bibliography Citation System in Chicago Style

The notes-bibliography system, another cornerstone of the Chicago paper format, utilizes footnotes or

endnotes to cite sources. This system is favored in fields like history, literature, and art history, where

extensive commentary or the inclusion of supplementary information within notes is common. It allows

for a cleaner prose flow in the main text while providing detailed source attribution and additional

insights.

Footnotes and Endnotes

When using the notes-bibliography system, a superscript Arabic numeral is placed at the end of a



sentence, clause, or phrase that contains information drawn from an external source. This numeral

corresponds to a note at the bottom of the page (footnote) or at the end of the paper (endnote). The

first time a source is cited, the note includes full bibliographic information. Subsequent citations of the

same source are generally shortened to include the author's last name, a shortened title, and the page

number.

For example, a first note might look like:

1. John Smith, Theories of Citation (Chicago: University of Chicago Press, 2023), 45.

A subsequent note for the same work would be:

2. Smith, Theories of Citation, 78.

Bibliography Formatting

Complementing the notes, the "Bibliography" section at the end of the paper lists all the sources cited

in the notes. The bibliography is alphabetized by the author's last name, similar to the reference list in

the author-date system. However, there are subtle differences in formatting compared to the author-

date reference list. For instance, in the bibliography, the author's last name is listed first, followed by a

comma, then the first name. The publication year is typically placed after the publisher's name and

location, not immediately after the author's name.

A typical bibliography entry for a book in the notes-bibliography system might appear as:

Smith, John. Theories of Citation. Chicago: University of Chicago Press, 2023.

Crafting a Compelling Bibliography in Chicago Style

A well-formatted bibliography is a critical component of any Chicago-style paper. It serves as a

comprehensive list of all the sources you have consulted and referenced in your work, allowing your

readers to verify your research and explore the topic further. Adhering to the specific formatting rules



for each source type ensures consistency and professionalism.

Book Citations

When citing a book in your bibliography using the Chicago paper format, the general structure includes

the author's name (last name first), the title of the book in italics, the place of publication, the

publisher, and the year of publication. For example:

LastName, FirstName. Title of Book. Place of Publication: Publisher, Year.

Journal Article Citations

Citing journal articles requires specific details to ensure accurate identification. The format typically

includes the author's name, the title of the article in quotation marks, the title of the journal in italics,

the volume number, the issue number, the year of publication, and the page range of the article. For

instance:

LastName, FirstName. "Title of Article." Title of Journal Volume, no. Issue (Year): Page numbers.

Online Resources

Citing online resources requires careful attention to detail to provide all necessary information for

retrieval. This includes the author (if available), the title of the specific page or document, the name of

the website, the publication or last updated date (if available), and a stable URL. It is also advisable to

include an access date. For example:

LastName, FirstName. "Title of Web Page." Name of Website. Last modified Month Day, Year. URL.



FAQ

Q: What is the primary difference between the author-date and notes-

bibliography systems in Chicago style?

A: The primary difference lies in how sources are cited within the text and in the accompanying

reference material. The author-date system uses parenthetical in-text citations (Author Year) and a

reference list. The notes-bibliography system uses footnotes or endnotes for citations and a

bibliography.

Q: When should I use footnotes versus endnotes in the Chicago paper

format?

A: The choice between footnotes and endnotes is largely a matter of preference or instructor

requirement. Footnotes appear at the bottom of the page where the citation occurs, while endnotes are

compiled at the end of the paper. Both serve the same citation purpose.

Q: How do I format a block quotation in Chicago style?

A: Block quotations, generally defined as those exceeding 400 words or four typed lines, are formatted

by indenting the entire quotation one-half inch from the left margin, double-spacing it, and omitting

quotation marks. The citation follows the quotation.

Q: What is the correct way to cite a webpage with no author listed in

Chicago style?

A: If no author is listed for a webpage, begin the citation with the title of the page in quotation marks,

followed by the name of the website in italics, publication/update date if available, and the URL.



Q: Do I need to include a title page for every Chicago style paper?

A: While a title page is common and often required, especially for longer academic papers, always

check your instructor's specific guidelines. Some shorter assignments may not necessitate a separate

title page.

Q: How do I handle citing multiple works by the same author in

Chicago style?

A: In the bibliography (or reference list), entries by the same author are alphabetized by title. In

subsequent notes, if citing multiple works by the same author, the author's name is repeated rather

than using "Ibid." for clarity.

Q: What is the rule for citing page numbers in Chicago style?

A: Page numbers are crucial for specific references. In the author-date system, they are included in

parentheses after the year (e.g., Smith 2023, 45). In the notes-bibliography system, they are included

in the notes (e.g., Smith, Title, 45).

Q: Can I use Chicago style for all academic papers?

A: While Chicago style is versatile, its adoption is most common in the humanities and social sciences.

Disciplines like science and engineering often prefer the American Psychological Association (APA) or

Modern Language Association (MLA) styles, though specific course or institutional requirements always

take precedence.
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